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1. O0mue noJa0KeHus

1.1. Atrecraums cotpyannkos ['BIIOY «lIpodeccnoHanbHoe yuHInLIe Ne 49y (nmanee —
OGpazoBarebHas OpraHMu3alls) MPOBOAUTCS C LETBIO yIyHIICHHA noadopa U PacCTaHOBKU
KapOB, CTHMYJIUPOBAHUs COTPYIHIKOB K MOBBIIICHIIO KBaTM(UKALHY, yIy4IICHUIO KauyeCTBa
1 53QHeKTUBHOCTH PabOThI, OOCCIICUEHHIO POCTa KaZpoBOil Kapbephl COTPYAHUKOB.

1.2. Arrectaims coTpyanukoB OOpa3oBaTe/bHON OpraHu3anuy MpeACTaBIIACT coboit
KOMITETEHTHYIO OLIEHKY JIEIOBBIX Ka4eCTB COTPYAHHKOB U PE3YIbTATOB UX TPy /.

1.3. OuepenHas arTecTalys MPOBOAUTCA B OTHOLICHUM PYKOBOIWTENEH BCEX YPOBHEH,
CTIENUATACTOB 1 ity kamux OGpa3oBaTe/IbHOM OpPraHu3aluy HE Jalle OHOTO pasa B TpH I0Ad.

1.4. BHeOUYEpeIHAs ATTECTALHs IPOBOANTCS MO JTMYHOMY 3aABJICHHUIO COTPYIHUKOB, & TAKKE
TIpU TIOBTOPHOI1 ATTECTALMU B COOTBETCTBUHU C MYHKTOM 3.6 macrosmiero [logoxenus.

1.5. Ouepennoil aTTecTally HE MOIEKAT COTPYIHUKH, npopaboTaBIINE B 3aHUMACMOMH
JOMKHOCTH MEHEE OJIHOTO T0J1a, MOJIOABIC CMICLUAIMCTBI, oTpaboTaBIINE B JaHHOH J0JHKHOCTH
MEHee TpeX JIET T0C/Ie OKOHYaHMs Y4eOHOro 3aBeCHHS, OepeMeHHbIC JKeHIIUHEL JKEHIIHUHEL,
HAXOSIINECS] B OTIYCKE MO YXO4Yy 3a PEOCHKOM, MOIEIKAT OYepeqHON aTTecTallu HE paHee
YeM uepes rojl Moclie BbIX04a Ha padoTy.

2. [opsiioK NOArOTOBKHU aTTECTALMH

2.1. Tpadux npoBeNeHHs ATTECTALMM COTPYAHUKOB YTBEPIKAACTCS MPHKA3OM JHPEKTOPA
06pa30BaTEIBHOTO YUPEIKICHHS [0 MPEJCTABICHHIIO CEKPETaps - PyKOBOLAUTEIA HE MO3/IHEC HCM
3a JIBE HEJIE/N 10 MPOBEAEHNS aTTCCTALUY.

2.2. B rpaduke npoBeneHUs aTTeCTAlUN YKa3bIBAIOTCS (amunust, UMs, OTYECTBO, JOJKHOCTD
aTTECTYEMOro, HAMMEHOBAaHME MOJPa3JCNCHUsd, B KOTOPOM OH paboTaer, nara M MECTO
NPOBE/ICHUs aTTECTALIUH.

2.3. Vimpopmauus O MPEACTOsuIell aTTeCTalMH [OBOAMTCS 10 CBEACHUA AaTTECTyEMOTO
COTPYJIHMKA MO/ MOINICEH HE TMO3/IHEE YeM 32 OZMH MECHIL /10 AaThbl IPOBCACHHS aTTCCTALIH.

2.4. TIpuka3oM aMpeKTopa 0Opa3oBATENBHOTO YUPESKIACHHS CO3MacTCi ATTCCTAlMOHHAs
KOMHUCCHSI YUCJICHHOCTBIO HE MEHEE MATH YICHOB.

2.5, B coCTaB AaTTECTALMOHHON KOMMCCHM BKJIIOYAIOTCA: Mpeaceiareib — - 3aMeCTUTCIIb
JMPEKTOpa MO y4eGHO-IPOU3BOACTBEHHON paboTe, CEKPEeTapb KOMHCCMM — CCKpETaphb -
DYKOBOIMTENS ¥ ICHBl KOMHCCHM — MpEACeaaTe/ib KOMHCCHH IO TPYAOBBIM CIIOpaM,
3aMeCTUTENb TUPEKTOPA MO aIMUHMCTPATHBHO-XO3SHCTBEHHOH HaCTH. TIaBHBIH Oyxrajirep,
METOMHCT, KOMEH/IAHT, ed-1oBap.

2.6. ATTecTalOHHAs KOMHCCHS WHMEET TIpaBo [NpHBIGKaTe K CBoell  padore
KBATH(HUIIPOBAHHBIX SKCIIEPTOB B PA3INYHBIX 00IACTAX SHAHHI, B TOM HHCIC CO CTOPOHBIL, Ha
[JIaTHOH OCHOBE, Ul KOMIIETCHTHOM OLEHKM T[PUTOAHOCTH OTAEIBHBIX CHCHHATHCTOB
3aHUMAEMOH JOKHOCTH (BBITOTHAEMON padoTe).

2.7. CekpeTapb AaTTECTAMOHHON KOMMCCHHM HE MO3JHEE 4YeM 3a [BC HEACHM 10 AaTel
MpOBEEHNUs ~ ATTECTALMH  TPEICTAaBNsSeT B KOMHCCHIO — MaTephaibl — Ha  KaimAOro
aTTECTYEMOTO COTPY/IHHKA.

2.8. B COCTAB MaTephajoB BXOJAT KOIHH JOKYMEHTOB 00 00pa30BaHMM, MOBBILICHHN
KBaIM(UKALNK, CTaxe PabOThL JOKHOCTHAS HMHCTPYKUMA COTPYIAHHKA, XapakTCPUCTHKA



HEIIOCPENCTBEHHOTO PYKOBOAUTENS, JAHHBIE ONpoca OOLICCTBEHHOTO MHCHHUS (rpynnoBoi
OIEHKH JMYHOCTH aTTECTYEMOTO0), OT3bIBEI 00 aTTeCTyeMOM COTPYAHUKE CO CTOPOHBI APYTHX
COTPYAHMKOB U KiIMeHToB OOpa3oBarebHON OpraHu3alky, ¢ KOTOPBIMH OH CONPUKACACTCA B
cBOE# npodeccuoHanbHOR IeATEIBHOCTH.

2.9. [Ipu MOBTOPHO aTTECTALMH K JOKYMEHTAaM MPHUJIAraeTest aTTeCTaliOHHbIA JIACT.

2.10. Onpoc OOIIECTBEHHOTO MHEHMS TPOBOAMTCS CEKPETApEM-PyKOBOAUTENA — MIIH
NPUBIEYEHHBIMU CIEIMATMCTAME 10 3alpocy PYKOBOIUTENSA CTPYKTYPHOIO MOApasAC/CHUA
WM CAMOTO aTTECTyEMOro COTPY/AHHMKA cpeau nepconana O6pasoBaTenbHON OpraHu3aluy, ¢
KOTOPBIM OH HEMOCPEACTBEHHO KOHTAKTUPYET B Npolecce Mpo(hecCHOHaNbHON NeATENbHOCTH,
B TOM YHCJIE BBILIECTOSAIIErO PYKOBOACTBA, IOJYMHEHHBIX COTPYIHUKOB, KOJUIET aTTECTYyEMOTO,
HAXOSIIMXCS ¢ HUM Ha PABHOM CTYIIEHH YIIpaBIeHYECKOH nepapxun. LIebto onpoca sABIseTCs
rpYNNoBas OLEHKA U CaMOOLIEHKA MPOPECCHOHABHBIX, IMYHOCTHBIX KAYECTB aHKETHPYEMOTO,
ero CHOCOOHOCTH K KOMMYHHKALMSAM, YCTAaHOBNECHHIO 3(Q(EKTHBHOrO NENOBOro OOMICHHS B
KOJIIEKTUBE.. :

2.11. JlaHHble OMpOCA MPEACTABISIOTCS B KOMHCCHIO B OOOOIICHHOM BHJE; AHKCTBL,
HCIIOL3Y€EMBIE TIPH POBEACHHH OIIPOCa, HOCAT aHOHUMHBIN XapaKTep.

2.12. COTpyAHHUK, MOIEKAIIMH aTTECTALlMH, JOJDKEH OBITH 3apaHee, HE MCHEE 4YeM 3a JBe
HeIeA! 0 AaThl MPOBEICHUS aTTeCTAlMH, O3HAKOMJICH C MPEACTABJICHHLIME B KOMHCCHIO
marepuanami. OH KMEET IPABO MPEACTABUTH B KOMHCCHIO HEOCTAIOLINE MaTepUalibl, KOTOPBIC,
0 ero MHEHHIO, MOTYT MOBIHUSATH HA PE3YJILTATHI ATTECTALUN.

He MeHee ueM 3a [BE HEJIEIW IO AaThl MPOBELCHMS aTTECTALMM ATTECTYEMOMY COTPYITHUKY
IPEJIOCTABIISIETCS  [PABO  O3HAKOMMTLCS € TEMATHKOH TPEACTOALICTO HA ATTeCTallMH -
cobeceqoBanus. TIpUMEPHYIO TEMATHKY COOECENOBaHMs JUIL  PasiIMYHBIX —KaTeropui
COTPYIHUKOB  COCTABJSIOT ~ PYKOBOAMTENM  MOJPA3ACNCHUN MO  COINIACOBAHMIO  C
COOTBETCTBYIOIMMK  MPO(QUIBHBIMU ~ CHELMAIMCTAaMH W YTBEPKAACT  MpenceaatTesb
ATTECTAIMOHHON KOMHCCHU. [Ipu COCTABJICHMH TEMAaTHKH COOECCIOBAHUS HEOOXOIMMO
PYKOBOICTBOBATECA TPEOOBAHUSMH, KOTOPbIE YCTAHOBJEHBI Ui KOHKPETHBIX NOJKHOCTEH
KBanu(uKkallmoHHBIM CIPABOYHIKOM, YTBEPIKIEHHBIM MOCTaHOBICHHEM MUHTpPY1a Poccnu ot
21.aBrycra 1998 r. Ne 3. /

3. [lopsiaok NpoBeIeHHs ATTECTAUUU

3.1. ATTecTalOHHAsd KOMUCCHs IPABOMOUYHA MpPU y4acTUM B €€ 3aCCHaHMU HE MEHEC IBYX
TpeTeil  WICHOB ~ KOMHCCHH, B TOM  YMCJIC  HEMOCPEACTBEHHOIO  PYKOBOAUTEIL
aTTECTyeMOro COTPYIHHUKA.

3.2. ATTecTyeMblii COTpyAHMK 00sI3aH MPUCYTCTBOBATE Ha 3aceIaHul KoMuCCHH. ITpn HEABKe
0e3 YBaKUTENBHBIX TPHYMH HaAJleKalum 00pa3somM 0CBEIOMICHHOTO O JaTe, BPEMCHU U MECTE
NPOBEAEHHS aTTECTALlU COTPYAHUKA aTTECTALlMs MOKET TPOU3BOAUTECS B €r0 OTCYTCTBHUC.

3.3. ArTecranus BKJIKOYAeT B ce0sl CAEAYIOLIUE 3Tallbl:

1) M3Y4YCHHUE YJICHAMHU aTTECTALMOHHOM KOMHCCHU BCEX IPEACTABICHHBIX B KOMHCCHIO
MaTcpuajioB;

2) XapaKTepUCTHKA COTPYAHUKA €r0 HEMOCPEICTBEHHBIM PYKOBOIUTEIEM;
3) cobecenoBaHUE ¢ COTPYAHUKOM;

4) oleHKa MPUrOAHOCTH ATTECTYEMOr0 COTPYIHHKA 3aHUMAEMOM MOJUKHOCTH (BBIIONHACMOM
padoTe), COCTABIEHUE PEKOMEH 1IN,



5) TOJIOCOBAHME YICHOB KOMUCCUU IO PE3YJIbTaTaM aTTeCTalllH;
6) 03HaKOMJICHHE aTTECTYEMOr0 COTPYAHUKA C pe3yJibTaTaMy aTTeCTalluH.

3.4. HemocpencTBeHHBII  PYKOBOIMTENb  (IOMMMO  NPEACTABICHHON  MICBMEHHOM
XapaKTePUCTHKM) B YCTHOM (DOPME XapakTepusyeT aTTECTYeMOrO COTPYIHMKA, B TOM HHCIE
BCECTOPOHHE OIECHUBACT COOTBETCTBUE MPOGECCHOHATBHON IMOATOTOBKH  COTPYIHUKA
3aHMMAEMO IOJKHOCTH (BBIMOIHSIEMON padoTe), ero NpodeCCUOHANBHY0 KOMIIETCHTHOCTD,
OTHOIIEHME K paboTe ¥ BBIIOJHEHHUIO JOJKHOCTHBIX OO0A3aHHOCTEH, TPYIOBYIO H
[POU3BOACTBEHHYIO  AUCHUMIUIMHY — COTPYJHHKA,  [ICHXOJOTHYECKYIO  COBMECTHMOCTE
aTTECTYeMOro  COTPYIHHMKA C JPYTMMH 4YI€HaMM TPYHOBOrO KOJUICKTHBA, IPUBOAUT
O0ObEKTHBHbIE TOKa3aTeau (pe3ysbTaThl paboThl) aTTECTyEMOrO 3a IOCJIEIHUI OTYCTHBIN
NepUOJ U B AUHAMUKE PA3BUTHUSL.

3.5. CobecenoBanue ¢ COTPYAHUKOM MPOU3BOAUTCS B CBOOOIHOM hopMe, HO B 00A3aTEILHOM
MOpSIKe MpeanojaraeT Oeceay MO paHee YTBEP/KIEHHOW aTTECTALMOHHOW KOMHCCHEH
TEMaTHKE.

3.6. Ha ocHOBaHuM MpeACTaBACHHBIX B KOMHUCCHIO MATEPUAIOB, PE3YIbTaTOB COOECEN0BAHMS,
XapaKTEPUCTUKU PYKOBOJMTENS U BBICKA3bIBAHUI APYTUX UYIEHOB KOMHUCCHU KOMHUCCHS TacT
OJIHY M3 CJACIYIOIINX OUEHOK AESITEIBHOCTU COTPYIHHKA!

a) COOTBETCTBYCT 3aHUMAEMOM JODKHOCTH (BBINOJIHIEMON padoTe);

0) COOTBETCTBYET 3aHMMAEMOll JOJDKHOCTH MPHU YCJIOBUH YJIy4IIEHHs PAOOTHI U BBIIOJHCHHUS
pPEKOMEHAAIMN KOMUCCHUH C IIOBTOPHOM aTTeCcTalueh Yepe3 o,

B) HE COOTBETCTBYET 3aHUMAEMOH TOJKHOCTH.

3.7. TomnocoBaHme IO pe3yibTaTaM aTTECTAlUU OCYIIECTBISETCA WIEHAMH KOMHUCCHHU
OTKPBITEIM TOJIOCOBAHUEM B OTCYTCTBUE aTTECTYeMOTrO COTPYAHUKA. Pe3yabTaThl roJ0COBAHMS
OMPEIENAIOTCS MPOCTBIM  OOJBIIMHCTBOM TOJIOCOB. [Ipu paBEeHCTBE TIOJOCOB COTPYIHHK -
MPU3HAETCS] COOTBETCTBYIOIINM 3aHUMAEMOIl IOJIKHOCTH (BBINOIHAEMON padoTe).

3.8. ATTECTAanMOHHAS KOMHCCHs TOMHUMO OLEHKHM JESITEIbHOCTH aTTECTYEMOrO BIIPABE
COCTABUTL CBOM PEKOMEHIALMKM COTPYIHUKY, a TAK)KE B aApec AUPEKTOpa 00pa3soBaTEILHOIO
VUPSIKACHUS. ATTECTAIMOHHAS KOMUICCHUSI MOKET PEKOMEHIOBATh B OTHOIIEHUH COTPYIHHMKA,
YCIEIIHO TMPOMICANIEr0 aTTeCTAlluI0, 3a4MCIUTh €ro B KaApoBbl pe3epB (pe3epB Ha
BBIJIBUYKCHHE), TIEPEBECTH HA JAPYTYI0, 00J€e OTBETCTBEHHYIO AOJDKHOCTb, MOPYYUTH TAKOMY
COTPYAHUKY HACTABHUUYECTBO MOJIOMEKH, OOyUeHNE BHOBL MPUHATOIO NEPCOHAA, YBEIUYUTh
pasMep oIIaThl TpyAa. B peKOMEHIaIHsIX KOMACCUU MOTYT OBITh NPEJIOKEHUs 00 00ydYeHHH,
MOBBIIICHIY KBaTU(QUKALMHY, TepeKBaIu(QUKAIM COTPYAHNUKA TI0 ONPEAETIEHHOMY MPOQUIIIO.
Komuccusi MOKET PEKOMEHIOBATh COTPYAHHUKY COCTABUThH JHUYHYIO MPOrpaMMmy KaIpOBOIo
pocTa, WHIAMBUIYATIbHBIH OW3HEC-NIJAH, NpOrpamMMmy AEHCTBUH IO COBEPLICHCTBOBAHHUIO
MOAXO00B K BBITIOJHSIEMOH paboTe. '

3.9. Pe3ynbTathl artectanyuu (OIEHKA U PEKOMEHIAINN) 3aHOCSTCS B aTTECTALlMOHHBIN JIUCT,
KOTOPBI COCTABNISETCS B OTHOM 3K3EMIUISIPE U MOAMNUCHIBAETCS MPEACEAATENEM, CEKPETAPEM U
YJIeHAMHU aTTECTAllMOHHONW KOMUCCHHY, TPUHSBIIUMHU YUaCTUE B FOJIOCOBAHUN. ATTECTALIMOHHBIN
JIACT XPAHUTCS B IUYHOM JIEJIE COTPYIHHUKA. :

3.10. P€3}/HI:TaT aTTeCTalliy JOBOAUTCA 10 COTPYAHHMKA HECTIOCPCACTBCHHO IMOCJIC IrOJIOCOBAHMA,
0 YCM OH pacCnurcChbiBaACTCs B ATTCCTALIMOHHOM JIHMCTC.

3.11. HemocpencTBEHHBIN PYKOBOAUTENL ATTECTOBAHHOTO COTPYAHUKA 00s13aH B TPEXAHEBHBII
CPOK TOCTe MpOBENEHHs aTTECTALMM JO0BECTH O CBEICHHS AUPEKTOpa 06Pa30BATENLHOTO
YUPEKACHUST PE3yJbTaThl aTTECTALMU, COMNPOBOXKAAs KX CBOMM MpeAcTaBieHUEM. B
PEACTABICHUH PYKOBOAUTENS JOJKHO OBITh BBEIPAYKEHO €r0 JIMYHOE MHEHHE O MPOAOJIKEHUH



)

(IPEKpALIEHIH) ¢ COTPYIHHKOM TPYIOBBIX OTHOLLICHHI, 3a4MCIICHNM COTPYIHMKA B KaIPOBbIU
pe3epB., HEOOXOAMMOCTH H3MEHEHWs CYIISCTBCHHBIX ycoBuii TpyJa B YacTH MEPEBOJ@ HA
JPYTYIO IOJKHOCTB (MECTO paboTh), 0GBeMa BIMOJHAEMbIX TPY/IOBBIX 00A3aHHOCTEH, pasMepa
3apILIATHL ' ‘

4. TlocnencTBHUs aTTecTalun

4.1. JlupexkTop 00pa30BATENBHOr0 YUPEKACHHMA € yUeTOM PEKOMCHAAIUH aTTECTAllMOHHOM
KOMMCCHHM 1 TPEACTABJICHHS HEMOCPEACTBEHHOr0 PyKOBOMUTEI ATTECTOBAHHOrO COTPYIHHKA
He MO3IHEE YeM B ABYXMECSUHBIM CPOK C MOMEHTA €€ MPOBCIACHUA [IPUHAMAET OIHO W3
CIEAYIOIIUX PELICHMH:

a) OCTABJISET COTPYAHMKA B IPEIKHEH NODKHOCTH,

6) ¢ cornacusi COTPYAHUKA IEPEBOIUT €ro Ha APYTyIo paboTy ¢ MOBBIIIEHAEM HIIH MOHIKCHIEM
B IOJDKHOCTH; |

B) ¢ cobmrosieHneM TpeGoBaHUH TPYLOBOTO 3aKOHOIATENBCTBA M3MEHSET CYILECTBCHHBIC
YCIIOBHS TPYAa COTPYAHHKA B 4aCTH M3MCHCHNS 06BeMa J0IKHOCTHBIX 0053aHHOCTEH, CUCTEMbI
1 pa3Mepa OILIATHl TPYJa, PeXUMa Tpya i OTIbIXa, MPeNOCTABISEMBIX JIBIOT | T. I1.;

r) YBOJBHSET COTpPyAHUKA C 3aHUMAEMOl TOJDKHOCTHA IO HECOOTBETCTBUIO 3aHIMAEMOM
NOKHOCTH  (BbIMOJIHsieMOH ~ paboTe)  BCJICIACTBHC HeNOCTATOUHOM  KBaIM(UKAIIH,
NOTBEPIAAEHHON Pe3yIbTaTaMyl aTTeCTallly — MOMTYHKT «6y» myHnkTa 3 cratem 81 TpyaoBOTo
xoaekca PO. :

4.2. TpylOBbIE CIIOPbI, CBS3aHHBIC C aTTecTalell, paccMaTpUBAIOTCS B COOTBETCTBUU C
MOPAAKOM, ~YCTAHOBJCHHBIM  JICHCTBYIOIIMM 3aKOHONATENBCTBOM Il PAacCMOTPEHHMS
VH/IMBY Ay aTbHBIX TPYIOBBIX CIIOPOB (KOH(JIUKTOB).

CekpeTaphb - pyKOBOJAUTETIS C%?%\ IO.E. Terroxuna
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(PYyKOBOAUTEND CTPYKTYPHOTO nogpasaenenust)  (MOMIHCEH) (pacim(poBKa MOMHCH)
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COT'JIACOBAHO

[IpoTOKON 3aceaHis KOMUCCHH IO TPY/IOBBIM CIIOPaM

oT «ﬁ» ¢/ 20221 Ne /
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