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ITOJIO’)KEHUE OB APXUBE
I'ocyrapersennoro 61omkernoro npogeccHOHAILHOTO
00pa30BaTEILHOTO YYpeKIeHHsT Kpacunoaapcekoro kpas

«Kpacnozapexnii noanrexnnuecknii TeXHHKYM»

1. O6umune nonokenus:

1.1. TTonoxenne 06 apxuse I'BITOY KK «Kpacnomapckuit nmonurexuuye-
CKMH TEXHHKYM» (nanee — [Tonosxenue, apxus, TeXHHKYM) pa3paboTaHO Ha OCHO-
BaHUU:
1.1.1.®enepanbubiv 3axkonom Ne 273-D3 ot 29.12.2012 roga «O6 obpaszoBanuu B
Poccuiickoit ®enepatumy» ¢ usmenennsmu ot 24 mapra 2021 roga
1.1.2.IlpumepHoro nonoxenus o6 APXHBE, YTBEPKIACHHOIO npukazom Meyepanp-
HOr0 apXuBHOro areHrcTBa OoT 11 ampens 2018 roma Ne 42 «06 YTBEPIKIACHUH
[IPUMEPHOTO IMOJIOKEHHUS 00 apXHUBe OPraHU3aL[HI».
1.1.3.Ilepeyens THIIOBBIX YUPABJICHICCKUX apXHUBHBIX JIOKYMEHTOB, 00pa3yIOMINX-
¢ B IIpOLIECCe NEATENBHOCTH IOCYIaPCTBEHHBIX OPraHoB, OpraHoOB MECTHOTO ca-
MOYIPABJICHUS. W OpPraHW3allhil, ¢ yKa3aHHeM CPOKOB HX XpaHeHHS, YTBEpIKJIeH-
HbIH nprKasom DeliepasibHOro apxXUBHOTO arenTeTsa o1 20.12.2019 r. N 236.
1.1.4.@epepansubiv 3akonoM oT 22.10.2004r. Ne 12503 «OG ApXHBHOM JIeNie B
Poccutickoit ®eneparymy.
[.1.5.3akonom Kpacuonapckoro Kpas ot 06.12.2005r Ne 958K3 «O6 apxusHOM
Aene B Kpacnoapekom kpaey.
1.1.6.VcraBoMm Texuukyma, ocymecTsIsionieil 00pa3oBaTeabHYIO J1eATeIBHOCTD.
1.2 ApxuB sBisercs CTPYKTYPHOTO MOJpa3JeNIeHUsl, OCYIIeCTBISIOMIErO
XpaHeHue (cBblme 10 eT), B TOM Yucie 1o JIMYHOMY COCTaBy, 00pa30BaBIIUXCS B
ACATEILHOCTH TEXHHKYMa U TOJTOTOBKA JIOKYMEHTOB Ha roCy/1apCTBEHHOE XpaHe-
HUe.



1.3. Iloxg apxuiB OTBOAUTCY CriciuanbHOe MTOMEIIIeHHe, CyX0e, TEMHOE, 000-
PYAOBAHHOE CTEILTaKaMH, SMEKTPHYCCKHM OCBELICHHEM U [POYHBIMK 3aMKAMHI HA
BXOJIHOH J1BEpH.

1.4. B cBoeii paGore apxus pykosoacTByercs «OCHOBaMH 3aKOHOIATE Ib-
ctBa P® 06 ApxuBHOM (oHzIE M apXHBaxy, APYTMMH 3aKOHOZATENbHBIMUA aKTaMU
P® 1 npHHATBIME B COOTBETCTBHH C HUMMU 3aKOHOJIATeNIEHBIMU M MPABOBLIMU aK-
TaMu, NMPpUKa3aMH, yKa3aHHUAMH, HHCTPYKIUSIMH Mununcrepersa o6pasosanus PD:;
[TPHKA3aMH THPEKTOPA TeXHUKYMa, HOPMATHBHO-METOAMYCCKHMHU JNOKYMEHTaMH U
HactrosmumM Ilonoxkenuem.

1.5. ApXUB BXOZHMT B COCTaB CTPYKTYPHOTO IOJpAa3/ie/eHUs TeXHHUKyMa —
OTHEJ KaJpoB.

1.6. Apxus paGoraer mno [UIaHy, YTBEPKJACHHOMY PYKOBOICTBOM TEXHUKY-
Ma, ¥ OTYUTBIBAETCS TIepe]] HUM.

1.7. Tlonosxenue 06 apxuse YTBEPXKIIAETCs IUPEKTOPOM TEXHUKYMa.

1.8. OrBercrBeHnOCTs 33 CcOCTOSHME AOKYMEHTAJIbHOM YacTH JeJIoNnpous-
BOJICTBA TEXHUKyMa M NPaBUIBHOCTb MCIIONB30BAHNS U XPaHEHHUs B apXHUBe MaTe-
PHAIIOB HECYT HAYaJIbHHK OT/IE/NIa KaPOB U apXUBapHyC.

1.9 Kontpoas nesirenbrocTn apXHBa OCYIIECTBIISCT JIMPEKTOP OpraHU3aLHH,
OCYyMIECTBIIAIOMEH 00pa30BaTENbHYIO AesTe IbHOCTS,

2. CocraB 10KymMenToB apxuBa

2.1. B apxuB nocrynaror:
2.1.1 3aKoHYeHHBIE 1eN10IPOU3BONCTBOM OpraHu3alUU JOKYMEHTBI IOCTOSHHOIO
XpaHeHHs, 00pa30BaBILKECS B CATENbHOCTH CTPYKTYPHBIX NOApa3/eNeHuil, 10-
KYMEHTLI BpeMeHHOTo (cBble 10 siet) cpoka XpaHCHUS, HeOOX0IMMbIE B IPAKTH-
YECKOH JIeATeNILHOCTH, JIOKYMEHTbI 110 KajipaM H 00y4aroIuMmcs;
2.1.2. JIoKyMEeHTBI OCTOAHHOTO XPaHCHHS H 110 JINYHOMY COCTaBY OpraHHU3alMii
MPCALICCTBCHHUKOB U JIMKBUIMPOBAHHBIX 110/1BEIOMCTBEHHEIX YUPEKICHHUIH;
2.1.3. Jluansle nena paGoTHHKORB OpraHu3alyy, MOCTYNUBILIKE B APXHB;
2.1.4. Cnyxe6Hble 1 BeOMCTBEHHBIC H3JJaH U,
2.1.5. CnipaBoYHO-ITOUCKOBBIE CPCACTBA K IOKYMEHTAM U YYETHBIE JOKYMEHThL ap-
XHMBa OPraHU3alMH, OCYIECTRISIOICH 00pasoBATENLHYIO eATENbHOCTS;
2.1.6 Jluynsle nena O0y4arolMXCst THEBHOIO M 3a09HOIO OT/ICJIEHUSI 3aKOHYMB-
IIHE TEXHUKYM;
2.1.6. AndaBuTHas KHUra THEBHOIO OTIEJICHUS,
2.1.8. XKypHan perucTparuu Beiiaun JUIIOMOB;
2.1.9. Xypnan perucrpauuu soinagu CBUIIETEJILCTB,;
2.1.10. XKypnan PCTACTPALMK BbIAAYH IyOIMKAaTOB AMILIOMOB;
2.1.11. IlpoTokois! 3acenanuii BBIIYCKHBIX rOCY1apCTBEHHBIX YK3aMEHAIIMOHHbBIX
KoMmuccui, [TTICC3 no CICHHAIEHOCTSIM;
2.1.12. TIpoTokomns! 3acenanmii BBIIIYCKHDBIX FOCYapCTBEHHbBIX 9K3aMEHAIIMOHHbBIX
komuceutt, INTNKPC o npodeccusm;



2.1.13. Knura perucTpauun J10roBopos IpoxHBAOIMX B YYEHHUYECKOM OOIIIeK -
THE;

2.1.14. CBostHble BeIOMOCTH y4eTa yCIIeBaeMOCTH CTYJEHTOB;

2.1.15. JIuuessie cueta paGOTHHKOB;

2.1.16. TapuuKalMOHHbIE BEOMOCTH:

2.1.17. JlokyMeHTBI 110 WHBEHTapU3alMK — IIPOTOKOJIBI, AKThI U JIp.;

2.1.18. JlokyMeHTBI 0 IPON3BOACTREHHBIX aBapHsAX U HECYACTHBIX CIIy4asix;
2.1.19. AKTBI 0 HECUACTHBIX CITyUasx;

2.1.20. JlokymeHTBI (IIPOTOKOJIBI, BEJIOMOCTH, KapThl aTTECTAllMH paboUYMUX MecT) O
COOTBETCTBMH PAOOUYHMX MECT 110 YCIIOBHSAM Tpy/a (1), npu TspKeNBIX, BpeTHBIX
OIAacHBIX YCIIOBUSX Tpya — 75 J1.

2. 3amauyn u pynkuum apxusa

2.1. OCHOBHEIMH 3a1a4aMH apXUBA SIBIISIOTCS:

2.1.1. Opranusauuns XpaHeHus ZOKYMEHTOB, COCTaB KOTOPBIX MPEeIyCMOTPEH pas-
aenom 2 Hactosimiero [TomoxkeHus.

2.1.2. Kpyr ob6s3annocTeit PabOTHHMKA apXHBa ONMPENENACTC H0KHOCTHBIMU HH-
CTPYKUHMAMH, yTBEPXKACHHBIMU PYKOBOIUTENEM YUPESKICHMUS.

2.1.3. KommiekroBanue apXHBa JIOKYMEHTaMH, 00pa30BaBIUUMUCT B JESTeILHO-
CTH TEXHHUKYyMa, OCYLIECTBIISIOLICH obpasoBarenbHy0 aestensHocts. 2.1.4. Uec-
MOJIb3OBAHMS JOKYMEHTOB, HAXOASAIIMXCS Ha XPAHEHHH B apXHBe OpraHu3aruu.

2.2. ApxuB okasbIBaer METOAUYECKYIO noMolb noapasaenesusm OV B co-
CTaBJICHHU HOMEHKJIATYPBI Jell.

2.3. KouTposupyer npasuisHocTs (opmupoBanus U odopmieHUs e B
IIPOM3BOICTBE, MOATOTOBKY /e K Iepejiade B apXuB.

2.4. Apxus obecrieynBaer Y4€T, COXPaHHOCTb M HCIOJIb30BAHHE JIOKYMEH-
TOB.

2.5. Ilo 3anpocam pykoBoactsa OY BbI1aeT HEOOXOAUMBIE CIIPABKH 110 JIMY-
HBIM Jie/laM CTYZICHTOB, TPYIOBOMY CTaXy OBIBILHX cotpyanukoB OV, a takxke
CBEACHHS HAYYHO-MCTOPUYECKOTO 3HAYEHHS MO0 MCTOPHHM U NPaKTHYECKOH Jiesi-
TeNbHOCTH OV 1 CTPYKTYPHBIX M0JpasiesieHuil.

2.6. Ucnonrsier 3anpockl oprauusanuii 1 3assieHms rpaxkian o0 ycTaHoB-
JICHHM TPY0BOTO CTaka U JAPYIHM BOMPOCAM COLMAJIBHO-IPABOBOrO Xapakrepa, B
YCTAHOBJICHHOM TOPAZIKE BBIAAET KOITMH JOKYMEHTOB H apXHBHbIE CIIPaBKH.

2.7, ITo meTe ennio cpokoB XpaHeHus AOKYMCHTANTBHBIX MaTEpUalOB apXH-
BapuyC YHHYTOXKACT UX B YCTAHOBICHHOM TMOPSIJIKe.

2.8. Co3ztaer, COBEPLICHCTBYET U MOMONIHSET Hay4YHO-CIIPABOYHBIH arnmnapar
K J1eJ1aM, XpaHSIUMCs B apXHBe.

3. llopsiaok noaroToBKHM NpHeMa J0OKYMEHTOB B apXMB.

3.1. ApxuB TexHukyma IPHHHMACT Ha XpaHEHHUE TOJILKO 3aKOHYEHHBIE T1PO-
U3BOICTBOM JieJla M MaTepUaibl, CPOKH, XpaHEHHs KOTOpPBIX cocTtasiisier 10 u 6o-



nee sieT. OTBETCTBEHHOCTH 33 KAUeCTBEHHYIO MOATOTOBKY MaTepHasoB Il CAa4uu
B apXUB HECYT PYKOBOJIUTEH CTPYKTYPHBIX T10/Ipa3/IeleHHI TEXHHUKyMa.

3.2. CnaBaeMble [efla U MaTepHanbl JOJDKHBI OBITH CHUCTEMaTU3UPOBAHEI,
MOAIIMTBI B MAKH WK MIEPEIICTeHbI B TOMA, IPOHYMEPOBAHbI U CKPEILIEHBI 3aBe-
psitoiniedt rojanuckio. KommyecTro 10KyMeHTOB B fieiie He AOKHO npesbimatsb 200-
250 nucros.

3.3. JIu4nble qena CTYAEHTOB CHAKOTCS TIOMIIUTHIMU B OT/IeJIbHBIE [TalKK Ha
KaXJ0ro He/I0BeKa MK MEpENIeTeHHbIC B OT/ACIbHbIC TOMa, IJIe OHH COCpeIoTa-
“HBAIOTCH 10 IPyMIaM, B CTPOroM al(aBHTHOM IOpsiake. B Kax1oM ToMe JOKHA
OBITb COcTaBjieHa BHYTPeHHss onuch. Korjaa jnymble nena o opMIISIOTCS B BUJIE
OTACIBHBIX IAIOK, OHU COCPeOTAYHBAIOTCA B KOPOOKaX, a TAK)Ke COCTABJISCTCS
OIIHCH JIeJI, HAXOSIIMXCsI B KOPOOKe.

3.4. JunioMHBIe MPOEKTHI CTYACHTOB CHAIOTCS B apXHB COIJVIACHO OITHCH
(aKTa) B TPeXHEBHBIN CPOK MOCIIe UX 3al[HThI 10 y4eOHbIM rpynmam. Onuce (akT)
COCTAaBJIACTCSA B 3-X 9K3EMILISIPAX, OAUH M3 KOTOPBIX MOCTIE [IPHEMA C POCIHCHIO
COTpYAHHMKA apXHBa BO3BPAILACTCs CAATYMKY, @ OAUH DK3EMIUIAP XPAHUTCS B Jle-
JIax TI0 BEACHUIO apXMBHOI'O XO3SHCTBA, U OJUH IOIIIUBACTCS K CIAHHBIM JIOKY-
MeHTaM. HYepTesKH KOMILIEKTYIOTCS B OT/Ie bHbIe TTaTIKH.

3.5. Jlena v JoKyMeHTaNbHEIE MaTepHaibl, NOUICKALIME XPAHEHHIO B apXHBe,
13 pumuanoB OY 06pabaTeIBAIOTCS M CHAIOTCS B apXuB TEXHHKyMa B CTPOTOM CO-
OTBETCTBHH HACTOSAIIETO MTOJIOKCHUS.

4. Ob6s3annoCcTH apXuBapuyca

4.1. HeceT OTBeTCTBEHHOCTD 33 CBOEGBpPEMEHHOE M KAYECTBEHHOE BBIIIOJIHEHHE
BO3JIOJKEHHBIX Ha apXWB 3a1a4 U (pyHKLHUIL.

4.2. IlpunuMaer y4actue B IIpoBeneHHH MEPONPUATHH I10 [TOBBILICHHIO KBAJIH-
(bukanuu, opranuzyempix ['ocynapcTBennbiM apxuBom Kpasi.

4.3. Cobmonaer npasuia [TPOTHUBOIIOKAPHOM 3aI[UTHI.

JlaHHOe 110J10)KeHIHEe paccMOTpPeHo
Ha cOOpaHMU TPY10BOr0 KOJLIEKTHBA TEeXHUKYMa.
[Tportokon Ne 4 o1 22.12.2022 1.

Y1Bepxkaeno npukazom_Ne 01.4-464-I1 ot 26.12.2022r.



