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1. OBIIASI XAPAKTEPUCTUKA PABOYEHA TIPOTPAMMBI YYEBHOMH
JUCHHUITJINHBI

1.1. MecTo AMCHUIIMHBI B CTPYKTYPe 0CHOBHOMH 00pa30BaTeILHOH NPOrpaMmel

YueOnasg gucuumuiHa «JlokyMeHTallHOHHOe oOecreyeHde YIIpaBISHHS» SBISICTCS
00s13aTeNbHOM  YacTBIO  OOIIeNnpo(eCcCHOHANBEHOrO — IMKJIA  OCHOBHOH  00pa3oBaTenbHOM
nporpaMmel B cootBercTBUM ¢ PI'OC CIIO no cmeuuansHocTH 38.02.01 DxoHoMHKA H
Oyxrantepckuit yueT (Mo oTpacysm).

Yyednas gucummmmuba  OIL06  JlokymeHTannoHHOe OOECIEUEHHE — YIPaBICHHS
obecneyuBaer (opMupoBaHHe MPO(ECCHOHATBHBIX W OOLIMX KOMIIETEHIIHH MO BCEM BHIaM
nearenpHocTH @I'OC CIIO no cnenmansHocTH 38.02.01. DKOHOMHKA M OyXralaTepcKHi yder
(mo otpacnsam). Ocoboe 3HaueHHe JUCUMILUINHA HMeeT IpU (opmupoBanuu H pa3Butud OK 01,

OK 02, OK 03, OK 04, OK 05, OK 09, OK10, TIK 1.1.

1.2 HeJ’Ib H IINTAHHPYCMBIC PE3YJ/JAbTAaTbl OCBOCHHHA JHCHHIIIHHBI

B pamkax nporpamMbl yueOHOH AUCHHUIUTHHBI 00YYaIOMMMHUCS OCBAUBAIOTCS CIIEAYIOLIHE

YMCHHA H 3HAHHA

Kon VMeHHs 3Hanua
IIK, OK
OK 01 paco3HaBaTh 3ajauy W/MIH | aKTyaJIbHBIH npodeccHOHANbHBIH U

npobieMy B [PO(ECCHOHAILHOM | COUMANbHBIA  KOHTEKCT, B  KOTOPOM
H/HIH COLHAJILHOM  KOHTEKCTE; | MPUXOIUTCs paboTaTk M MKHUTh, OCHOBHBIE
aHAJIM3UPOBATh 3a/1a4y W/MIM | MCTOYHUKH HH(pOPMAIHMH H PECYpChl A
npobieMy M BBLIEIATH €€ COCTaBHBIE | pellleHHust  3agad  H  mpobiaeM B
HacTH, OIPpEeIesisaTh 3Tallbl PEIICHHS IIpOCbeCCI/IOHaJ“{LHOM H/unu COoIHaNIBHOM
3aJa4Hd,; BbIABJIATL H 3{1)(1)€KTPIBHO KOHTCKCTC,

HCKaTh HHPOPMALUIO, HEOOXOAUMYH) | AITOPUTMBl  BLINOJIHEHHS  paboT B
s peLIEeHUS 3a/1a4d W/iaH | 1poeCCHOHAIBLHON M CMEXHBIX 00J1acTAX;
npo0JIeMBbl; MeTozbl paboTel B INPOYECCHOHANBHON H
COCTaBHTh 1aH JIeHCTBHS; | CMEXHBIX cdepax; CTPYKTypy MlaHa Iist
OIIpe/IeIUTh HEOOXOIMMBIE PECYPCBI; | PEIUEHHs  3aJa4;  NOPAJOK  OLIEHKH
BJIaACTb aKTyaJIbHbIMH MCTOOAaMH | pC3YJIbTAaTOB peLIcHus 3a1a4

paboTel B NpO(EeCcCHOHANBHOH M | Npo(eCCHOHAIBHON JesATeIbHOCTH




CMEKHBIX  cepax;  pealiM30BaTh
COCTaBJIEHHBIH  IJIaH;  OLICHHBAThH
pe3yapTaT M TNOCICACTBHS  CBOHX

OeHCTBHH (CaMOCTOATENIEHO HIIH C

[IOMOIIBI HACTABHHKA)

OK 02 ONnpeiensaTh 3amayd I8 [OMCKA | HOMEHKIATypa HUH(OPMAITHOHHEIX
MH(pOpMAIIHH; OIpeNEeNsATh | HICTOUHHKOB IIPUMEHSIEMBIX B
HEOOXOAUMBIE HCTOYHHKH | MPO(hecCHOHANBHOH JEATEIBHOCTH;
HHOOpMALMK; IIJIaHHPOBATh TNPOLECC | PHEMBI CTPYKTYPHPOBAHUSA HH(GOPMAIIHH;
[IOHCKA; CTPYKTypHpoBaTh | popMar ohopMIICHHS pe3yIbTaTOB [IOHCKA
0J1y4YaeMyo uH(pOpMaIHIo; | HHPOPMALHH
BBLIEIATH HauOollee 3HAYMMOEe B
nepeyHe UHQOpPMaIMU, OLEHHBATH
MPaKTHYECKYIO 3HAYHMOCTh
pe3yjbTaToB  IMOUCKA;  O(OpPMIATEH
pe3yIbTaThl IOKUCKA

OK 03 OIpeleliTh aKTYalIbHOCTE | COJIEPXKAHHE AaKTYaJIbHOM HOPMAaTHBHO-
HOPMAaTHBHO-IIPABOBOH MPaBOBOH JOKYMEHTAIlHH; COBpEeMEHHas
JOKYMEHTAllUH B NPO(ECCHOHANBLHOM | HAy4Has! " npodeccHoHanbpHas
JIEATEIILHOCTH; [IPUMEHATEL | TEPMHHOJIOTHS; BO3MOXKHbBIE TPa€KTOPHH
COBPEMEHHYIO Hay4YHYIO | MpodecCHOHATBHOTO pa3BHTHA U
npoeCCHOHATBHYIO TEPMHHOJIOTHIO; | camMo0obpa3oBaHus
OlpeIeNIsATh H BBICTPAHBaTh
TPAeKTOPHH poheCCUOHATIBHOTO
PA3BUTHSA U caM000pazoBaHUsL

OK 04 OpPraHH30BBIBATL PabOTYy KOJIEKTHBA | IICHXOJOIHYECKHE OCHOBBI JESTEIbHOCTH
M KOMaHIbl; B3aUMOJECHCTBOBATH C | KOJUICKTHBA, IICHXOJIOTHYECKHE
KOJLJIEraMH, PYKOBOJZICTBOM, | OCOOEHHOCTH JIMYHOCTH; OCHOBBI
KJIHEHTaMH B XOZI€ | MPOEKTHOH JeATeIbHOCTH
Ipo(eCcCHOHANBHON IeATeIBHOCTH

OK 05 IPaMOTHO H3JIaraTb CBOH MBICAM H | 0OCOOEHHOCTH COLMAIBHOIO H KYJIbTYPHOTO

oopmsTh JIOKYMEHTBI o

npoecCHOHANBHOM  TeMaTHKe  Ha

KOHTEKCTAa, IpaBHIa oopmneHus

HJOKYMCHTOB H IIOCTPOCHHA YCTHBIX




rocy1apCTBEHHOM A3BIKE, TPOABIIATH
TOJICPAaHTHOCTDb B paﬁOIIGM

KOJJICKTHBC

coobImeHui

OK 09

IIPHUMCHATD CpeacTsa
MHGOPMALIHOHHBIX TEXHOJIOTHH s
pemeHusl NpodecCHOHAIBHBIX 3a/1ay;
HCIIOIE30BATh COBpEMEHHOE

nporpaMmHoe obecrieyeHue

COBpEMEHHbIE CpeJICTBA M YCTPOHCTBA
uHpopMaTH3ALNY; IOPSIOK UX
[IPHMEHEHHS u IPOrpaMMHOE
obecrieuenne B MpoeccHOHATBEHOMH

ACATCJIbHOCTH

OK 10

MOHUMATL OOIMHA  CMBICT  YETKO

[POH3HECEHHBIX BbICKAa3bIBAaHHH Ha
H3BECTHBIE TeMbI (1pod)eCCHOHAIBHbIC
H OBITOBBIE), MOHUMATL TEKCTHl HA
0a3zoBble TpodecCHOHANTBHBIE TEMBI;
y4aCTBOBATh B JIHAJIOTaX HA 3HAKOMBIC
o0mue ¥ npodecCHOHATBHBIE TEMBI;
CTPOHTH IPOCTBIC BBICKA3BIBAHHA O
cebe H O cBOeH mnpodeccHoHATEHOM
JIeSATeILHOCTH; KpaTko ODOCHOBEIBATH
U OOBSCHUTH  CBOM  JIEHCTBHI
(Texymme M TIUIaHUpYeMble); IHCATh
IPOCTBIE CBSA3HbIE COOOIICHHA Ha

3HAKOMBIE HIIH HHTEpEeCYIoIHe

npodecCHOHANBHBIE TEMBI

NpaBHJia MOCTPOCHUS IIPOCTBIX H CIO0MKHBIX
OpPeJIOKeHHH Ha  NpodecCHOHAIbHbBIE
TEMBI;, OCHOBHBIE 00mIEeymoTpeOUTeTbHbIE
riarofiel (O6bITOBas W IpO(EecCHOHAIBLHAs
JIeKCHKa); TIeKCHYECKHH MHHHMYM,
OTHOCAINMICA K ONHCAHHIO IIPEAMETOB,
CPE/CTB H MPOLECCOB NMPOhecCHOHATLHOM
JeaTeIbHOCTH; 0cO0EHHOCTH
HpOI/I3HOH_IeHHﬂ; paBHJIa YTEHHsI TEKCTOB

npo(ecCHOHANBHON HAIIPaBIEHHOCTH

K 1.1

IpPHHHMATh MIPOU3BOJILHBIE

[epBHYHEIE Oyxranarepckue
JNOKYMEHTBI, paccMmaTpUBaeMble Kak
MMUCBMEHHOE J10Ka3aTenbCTBO
COBEpLUEHHS X035 CTBEHHOH

orepanuu HIIH TOTyYeHHUE
paspelieHus Ha ee [IPOBEICHHE;

PUHUMATh TIEpPBHYHBIE
Oyxraitepckue — JOKYMEHTbl  Ha

OyMa)XKHOM HOCHTEeJe H (MJIH) B BHIE

obmue TpeboBaHUS K OyXraiTepckomy
ydueTry B YacTH JOKYMEHTHPOBAHHUA BCEX
XO35HCTBEHHBIX JIEHCTBHI U ONEPALHA;
NOHSTHE  TEepPBHYHOH  OyXrantepckoi
JOKYMEHTAITHH;

OnpeesieHHe TEPBHYHBIX OyXralTepCKHuX
JOKYMEHTOB;

hopmeI OyxranaTepckux

JOKYMCHTOB, COICpPiKallHX o0g3aTebHbIE

MEPBHUYHBIX

PEKBH3HTEI NEPBAYHOIO YYETHOI'O




3JIEKTPOHHOTO JOKYMEHTa,
MOAIHCAHHOT O JIEKTPOHHOH
MOAMHCHIO;

[POBEPATH HAJIHYHE B ITPOU3BOJIBHBIX

ICPBHYHBIX Byxranrepckux
JIOKYME@HTax o0s3aTenbHBIX
PEKBH3HTOR;

NPOBOMUTE (OPMAIBHYIO IPOBEPKY
JOKYMEHTOB, IIPOBEPKY IO CYLIECTBY,
apu(MeTHYECKYIO IPOBEPKY;
MPOBOJHUTE TPYNIHPOBKY IEPBHYHBIX
OyXralnTepcKuX JOKYMEHTOB IO pAdy
IIPU3HAKOB,;

MPOBOAMTL TAKCUPOBKY H KOHTHPOBKY
EePBUYHBIX OyXraiarepcKux
JOKYMEHTOB;

OpraHU30BBIBATh JOKYMEHTOO00OPOT;
pa30uparbes B HOMEHKIIaType Ael,
3aHOCHTh JTAHHEIE o
CTPYIIIMPOBAHHBIM  JIOKYMEHTaM B
PErUCTPBl OYXTalTEPCKOro y4erTa,
nepenaBaTh NEepBUYHBIE
OyxrajaTepckue JOKYMEHTBI B
TEKYyIIUH OyXraJTepcKuil apXuBs,
nepenaBaTh NepBUYHBIE
OyxrajaTepckue JTOKYMEHTBI B
MNOCTOSIHHBIA apXUB II0 HMCTEYEHHH
YCTaHOBIIEHHOI'O CPOKA XPaHEHHS,
UCIIPaBJIATh OIIMOKH B IE€PBHYHBIX

OyXranatepckux JOKYMEHTaXx;

JIOKYMEHTA;

HOPAIOK NPOBEACHHS IIPOBEPKH
[IEPBHYHBIX OyXIadTepCKHX IOKYMEHTOB,
(GopMalbHON  IIPOBEPKH  JIOKYMCHTOB,
NpPOBEpPKH MO CyNIecTBy, apudMeTHUecKoH
MPOBEPKH;
NPUHIMOEL W [OPU3HAKH T[PYNIHPOBKH
IEPBHYHBIX OYXraaTepCKHX JOKYMEHTOB;

MOPAZOK MPOBEACHHS TAKCHPOBKH H
KOHTHPOBKH MEPBHYHBIX OyXrajaTepcKux
JIOKYMEHTOB;
MOPSLIOK COCTaBIICHHS PETUCTPOB
OyXrajaTepckoro y4era;

NpaBujia M CPOKH XpaHEHHs MEPBHYHOM

OyXranrepcKoi JOKyMEHTAllHH,




2. CTPYKTYPA U COJIEP;KAHUE VUEBHOM JUCLHMILIAHBI

2.1. O6bem yueGHOM AHCUHILIHHBI H BHIbI y4e0HO#H patoThl

Buj yuednoii padorel

Oo0beM yacor

O0nem 00pazoBaTeIbHON NPOrpaMMbI Y4eOHOI THCHHILIHHBI 64

B TOM YHCJIE:

TEOPETHYECKOE 00yUEHHE 44

[IPaKTHYECKHE 3aHATHS 20
JHuddepeHtnpoBaHHbIi

ITpomeskyTounas arrectanus

3a4€T
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3. VCJIOBHS PEAJTU3AIIMU [TPOTPAMMBI YYEBHOM JTHCLIUILIAHBI

3.1. Jlns peanusanmiu MporpamMMel y4eGHOH MHCIMIUTHHEI MPEYyCMOTPEHO CleayIoIee
ClICUMAIbHOC MOMEIICHHE: KaOMHeT «J/I0OKyMEHTAalMOHHOrO oOecrnevyeHusl yIpaBlieHHs»,
OCHAIlCHHBIH 000pya10BaHMeM: TOCATOYHBIE MECTa IO KOJIMYECTBY obydarommuxcs, pabodee
MCCTO NpenojaBaTes, J0CKa, CTEH/bI, AMJIAKTHYECKHH MaTepHasl, TEXHHYECKUMH CPEICTBAMH

00yueHHs: KOMIIBIOTEPBI, My IbTHMEIHIHOE 000py10BaHHE, TIPHHTED.

[lomelnenus A7si camoCTOATENBHOH paboTEl 0OYYAIOIIMXCs OCHALICHB! KOMIIBIOTEPHOM
TeXHHKOH C BO3MOXKHOCTBIO IOJKTIOYEHHS! K HH()OPMALHOHHO-TEIEKOMMYHHKAIIMOHHOH CETH
"MinTepHer" u obecreyeHHeM JOCTyNa B 3JIEKTPOHHYIO HH(POPMAIHOHHO-00Pa30BaTENbHYIO

cpely oOpa3oBaTenbHON OpraHu3aui (IPH HATHYKH).
3.2. UndopmannoHHoe obecriedeHHe Peau3alHH MPOrPaMMBbI

s peanu3aluu nporpaMMmbl OMOIHOTEUHEIH (OHI 00pa30BaTENBHOH OpraHH3alHH
VMEET [eYaTHbIE H/MJIM 3JIEKTPOHHBlE 00pazoBaTelbHble MW HH(POPMALMOHHBIE PECYPCHI,

PEKOMEHTyeMBIX JUIS MCIIOJIb30BaHus B 00pa3oBaTeIbHOM IIpoIecce
3.2.1. DaeKTpOHHbIE H3JAHHS ()IEKTPOHHBIE PECYPChI)

JloxymentamuonHoe obecnedenue ynpasienus : yaebuuk / T.A. Brixona, E.A. Cxpurko,
FO.M. Kykapuna, A.1O. Konekoea, C.A. I'totora. — Mocksa : KuoPyc, 2018.
https://www.book.ru/book/926891

JloxymeHTaonHOe obecnedeH e ynpasieHus (¢ OCHOBaMH apXHBOBEICHHsA) : yueOHOe
nocobue / M.H. bacakos. — Mocksa : KnoPyc, 2018. — 216 ¢. — Jlns CITO u HIIO.
https.//www.book.ru/book/926606

JIOKyMEHTHPOBaHHE X0354iCTBEHHBIX ONMEpPaLKi U BeJcHUE OyXIralTepckoro ydeTa

HMYIIECTBA Opranu3anuy : yueoHoe mocobue / H.IT. JTroGymun, nox pea. — Mocksa :

KuoPyc, 2017. — 345 ¢. — CIIO. https://www.book.ru/book/922216

Cnpasounas npaBoBast cucteMa «Koucynprant mmocy:http:/ www.consultant.ru

Cnpasounas cucrema «['apanTy. http://www.aero.garant.ru

3.2.2. lono/IHHTEAbHbIE HCTOYHHKH

1. Kypnan «/lenonpou3BoacTBOY.
2. XKypnan «Cexperapckoe geno.

3. XKypnan «VrpasieHue MEPCOHATOMY.
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4. KOHTPOJIb
JUCIUTLIAHBI

H  OHEHKA PE3YJIbTATOB OCBOEHHUSI YYEBHOM

PesyabTaTer 00y4uennn

Kpunrepuu ouenkn

MeToas! OLIeHKH

B pesynbTare OCBOCHHS

JUCLHILIHHEI oOyuaroLuiics
JIOJKEH 3Hamp:
aKTyalbHbIH NPOpecCUOHANLHBIN 1

COLMAIBHBIA KOHTEKCT, B KOTOPOM

NPUXOAUTCA paboTarh M KUTH;
OCHOBHBIE HCTOYHHKH
uHpOpMAIMH B pecypenl A

pelieHus 3axa4y u  npoblieM B
npoQeccHoHaTEHOM H/uu
COLMAJIbHOM KOHTEKCTE;

AITOPHTMBI BBINOJHEHHSA padoT B
NpO(ECCHOHATBLHOH H  CMEIKHBIX
obnacTax; Meromel paboThl B
NpOGECCHOHATEHOM M CMEXKHBIX
chepax; CTpyKTypy TmIaHa UId
PEIICHHS 3aJa4; MOPSJIOK OLEHKH
pe3ysibTaToB  pelleHHs  3a1au
po(eCCHOHATBHOM AeSTENbHOCTH
HOMEHKJIaTypa HH(OpManuOHHBIX
HCTOYHHKOB  TNPHUMEHSEMBIX B
PO ECCHOHATBHOM NESITENBLHOCTH;
IIpHEMBI CTPYKTYpPHPOBaHHS
HHOpMALIHH; bopmar
O(QOPMIEHHS Pe3yJILTaTOB MOHCKA
uHpOpmanuu
COMIepIKaHue aKTyalbHOU
HOPMAaTHBHO-TIPABOBOI

JOKYMEHTAIHH; COBpeMeHHast

pacrno3naBaHue AJITOPUTMOB

BBIIIOJTHCHHA pabort B

NpodecCHOHATBHOH M CMEMKHBIX

06J'I&CTHX; ONpEacICHHE MCTOH0B

paGotel B mpodeccHOHANLHOH H

CMEMKHBIX chepax; BBIOOp

OIIpeeieHueE ONTUMATIBHOM
CTPYKTYPBl IIIaHa JUIA  PEIICHHA
3a7a4y; MOHHMAaHHE NOpAAKa OICHKH
pe3yJIbTaToOB

peaIeHuA 3amayq

NpoeCCHOHANTBHON  JeATENBHOCTH;

BbIOOp  Haubojee  ONTUMAIBHBIX

HCTOYHHKOB HH(OpMaLUK H
pPECYpCOB A8 pelICHUs 3agad |

npodjeM B NPopeCcCHOHAILHOM H/HITH

COIHATBHOM KOHTEKCTE;
OPHEHTHPOBAHHE B  aKTYaJIbHOH
HOPMaTHBHO-IIPABOBOM

JOKYMEHTAIHH; COBPEMEHHOI
Hay4yHOH ¥ mpo(eCCHOHAIBHOMN
TCPMHHOJIOTHH, ITOHHUMaHHe
IICHXOJIOTHYECKHX OCHOB
ACATCIIBHOCTH KOJIJICKTHBA,
IICHXOJIOTHYECKHX ocobeHHOCTeiH
JHYHOCTH,  BJAJCHHE  3HAHHMAMH
OCHOB  palOTHI C JOKYMEHTaMH,

IIOATOTOBKH YCTHBIX H INUCBMEHHBIX

COO0IIEHUIA; 3HaHHE OCHOB

KOMIIBIOTEPHOH I'PDaMOTHOCTH; 3HAHHE

Ouenka
PE3YIBTATOB
BBIITOJTHEHH A
[IPaKTHYECKUX
pabor.

Ounenka
BBITTOJITHEHU A
CaMOCTOSATEIEHBIX
paboT.

Teen.

YeTHbIH onpoc.
[TuceMeHHbIH

onpoc.
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HayyHas M TpO(hecCHOHANbHAS

TEPMHHOJIOTHSE; BO3MOKHBIE
TPaCKTOPHH  NPOHECCHOHAIBLHOTO

Pa3BHTHSA U caMO0Opa3oBaHus

[CUXOJIOrHYECKUe OCHOBEI
JIeATEIbHOCTH KOJUIEKTHRA,
[ICUXOJIOTHYecKHe  0CcODEHHOCTH
JUYHOCTH, OCHOBBI  IPOCKTHOM
JIeATETBHOCTH

0COOCHHOCTH  COLHAIBHOIO  H

KYJIBTYPHOTO KOHTEKCTa; IIpaBHiIA
0OpMJICHHS  JOKYMEHTOB  H
MOCTPOEHUS YCTHBIX COODLIEHUH.

TPaMOTHO HM371araTh CBOW MBICITH H
ohopMIATH JOKYMEHTBI o
npo)ecCHOHAIBHON TEMaTHKE Ha
rocyIapCTBEHHOM S3bIKE,
NpOSBIATH  TOJNEPAHTHOCTL B

paboyeM KOJIEKTHBE

COBpEMEHHEIE Cpe/icTBa u
YCTPOHCTBA HUH(pOPMaTH3ALIHH;
NOopAI0OK 155:¢ IMPUMCHCHH s H
nmporpaMMmMHOe — obecmeueHne B

npoeCCHOHABHOM EATENILHOCTH
MpaBHJIa TMOCTPOEHHUS TPOCTLIX H
CIIOJKHBIX

[peIOKEHH I Ha

HpO(beCCHOHaIIBHI:IC TEMEI,

OCHOBHBIE 001IeynOTpeOUTE 1bHBIE

IJ1aroJibl (6pITOBAs H
npogeccHoHaIbHasA JIEKCHKA);
JIGKCHYECKUH MUHHMYM,

OTHOCSIIHICS K ONMHCAHUIO
[PeAMETOB, CPEJICTB U IPOLICCCOB

npogeccuoHanbHON AeATeNbHOCTH;

MpaBul HANTMCAHUA W ITPOU3HOMICHUS

C/I0B, B T.4. H HpodeccHOHATLHOMH

JIEKCHKH.

3nanue bopm MepBUYHBIX
Oyxrantepckux JIOKYMEHTOB,
COJEpKAHUA TaKOW JOKYMEHTAI[WH,

noHuMaHue crneuupuku padboThl ¢
[EPBUYHBIMH OyXraJtepcKkuMHu

JOKYMEHTaMH
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0COOEHHOCTH IPOU3HOLICHHS;

npasuja YTCHHUA TEKCTOB
1podeCCHOHANILHOM
HaIpaB/IeHHOCTH o0rmue

TpeboBaHust K OyXraiaTepckomy
VYETY B 4acTH JOKYMEHTHPOBAHHA
BCEX XO3SHCTBEHHBIX MOEHCTBHH H
OIepaLlrid;

IIOHATHE MepPBHYHOH
Oyxrantepckoil JOKyMeHTaluH;
onpejeNeHue TIePBUYHBIX

6YXI"BJ'[TCpCKPIX JOKYMECHTOB,

(hopMBI NEPBHYHBIX
Oyxranrepckux JOKYMEHTOB,
coJieprKalux 00s3aTeNbHBIE

PEKBH3UTHI MEPBHYHOIO YUETHOTO
JIOKYMEHTa;

NOPANIOK  [POBEIEHUsS IPOBEPKH
MEePBUYHBIX OyxraiarepcKkux
JOKYMEHTOB, (GopmanbHOM
MPOBEPKU JOKYMEHTOB, IPOBEPKH

M0 CYHIECTBY, apH(pMETHUECKOH

IIPOBEPKH;
TPUHIMITBL H [IPH3HAKH
TPYTIITHPOBKH MEPBUUHBIX

OyXranrepckux JOKYMEHTOB;
HOPSJOK [POBEIEeHHS TAKCHPOBKH
" KOHTUPOBKHU NEPBHUYHBIX
OyXranTepckux JTOKYMEHTOB;
[OPSIOK COCTABIIEHHUS DErHCTPOB
OyXrajiTepckoro yuera;

IpaBUja M CPOKM  XPaHEHHUs
NEPBUYHOM Oyxrantepckoii

JOKYMECHTAIlHH

I'F




B pesyibrare OCBOEHUSA
JTHCLUTITHHBI obydJarormiics
JIOJIKCH yMenb:

pacrio3HaBaTh 3aaauy 1/ 1T

npobieMy B IpodecCHOHATEHOM

HWHMIH  CONMANBHOM  KOHTEKCTE:

AHANM3UPOBATL  3aJady  W/uiu

npoGneMy M BBIIENATE €&

COCTABHBIE 4YacTH;  OINpPe/ICIIATh
JTallbl PeIleHH 3a0a4H; BBIABIIATH
H s¢pdextuBHO UCKaTh
HHQOPMALHIO, HEOOXOAUMYIO s

peLIeHus 3a1aul H/WITH IPOBIeME;

COCTaBUTh IJ1aH JeHCTBHU,
OIIPENEIUTD Heo0X0/IMMBIE
pecypchl;

BIIAJIETh AKTYaJbHBIMH METOJAMH
paboTel B MpPO(ecCHOHATBHOH H
CMEXHBIX cepax;

COCTaBJICHHBIH [IJIaH;

peaan30BaTh

OLIEHUBATh
pe3ynbTaT M MOCJIEACTBHS CBOMX
IeHCcTBUH (CaMOCTOSATENBHO WIH C

MMOMOUIBK) HACTABHUKA)

OIpeaC/IATE 3adadd JIid I[10OHCKa
UHGpOPMAILIHH; OMpe/IeIIATh
HEe0OX0IUMBIe HUCTOYHHKH
HH(pOpMaLHH; MJIAHKPOBATh

IIPOLIECC ITOUCKA; CTPYKTYPUPOBATh
HOJIy4aeMy10 HH(popMaLuIo;
BBIIC/IATh HauOoliee 3HAYUMOE B
nepe4yHe HH(OOpPMAIMH; OLECHHBAThH
NPaKTHYECKYIO 3HAYUMOCTh
pe3yabTaToB MOHUCKA; O(OpMIATH

PE3YJIBTATHI IIOHCKA

BIIAJICHHE aKTyaJlbHBIMH METOJaMH
paboThl B NpO(ECCHOHAIBHOH U

CMEIKHBIX 3¢ pexkTuBHOE

chepax;
BLISBJIEHHE H ITOHMCK HH(pOpMAIIHH,

COCTaBJICHHE OITHMAJIBHOI'O ILJIaHA

JeHCTBUH, aHaIn3 HeOOXOOUMBIX JIi

BLITOJIHEHHS.  3aJaHHS, pPECYPCOB;
OCYILECTBJIEHHE HCCIIeJ0BATENIbCKON
JIESTENBHOCTH, [PUBOSILIEN K
ONTHMATIBHOMY pe3ylbTary;

JEMOHCTpalHs THOKOCTH B OOINEHHH

c KOJIJIETaMH, PYKOBOICTBOM,
MOJYHHEHHBIMH M 3aKa3qHKaMH;
NpHUMEHEHHE CpelCTB

UHGOPMAIMOHHBIX TEXHOJIOTHH JIs

peleHus npodecCHOHAIBHBIX 3a1ad;

appexTUBHOE UCIIOIh30BAHHUE
COBPEMEHHOTO IIPOTrPaMMHOTO
obecreyeHus; KpaTKO H  YETKO
(opMyIHpOBaTE  CBOH  MBICIH,
u3narath  MX  JOCTYHOHEIM  JUId

[OHHMaHHA crocodoM; 3(dexTuBHAs
paboTta @ [IEPBHYHBIMU

OyXrajarepcKuMH JOKYMEHTAMHU

Onenka
PE3y/IbTaToB
BBIITOJIHEHHSI
MPaKTHYECKUX
pabor.

Onenka
BBINIOJIHEHHS
CaMOCTOATEIBLHBIX
pabor.

Tecr.

YcTHBIH ompoc.
[TuceMeHHbIH

ormpoc.
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OIIpeaCIATh AKTyaJIbHOCTb
HOpPMAaTHBHO-IIPAaBOBOHX

JOKYMEHTAaIHH B
npodecCHOHANLHOM JeaTeNbHOCTH;
NIPHMEHATE COBpPEMEHHYIO
HAYUIHYIO npodeccHoHATEHYIO
TCPMUHONIOTHIO;  ONpeNeNnsTs W
BLICTPAUBATE TPaeKTOPHH

npo¢eccHOHATBHOIO pa3sBUTHA H

camo00pa3oBaHUs
OpraHU30BbIBATH paboty
KOJUIEKTHBA H KOMaHIBI;

B3aHMO,[[€ﬁCTBOBaTb C KOJUICraMH,
PYKOBOJICTBOM, KJIHEHTaMH B XOJI€
npoheCCHOHATBHOMH ASATEIBHOCTH
I'paMOTHO H3JlIaraTb CBOH MBIC/IH H
0ohopMIIATE JIOKYMEHTBI o
Npo(eCCHOHAIBHON TeMaTHKe Ha
rocyIapCTBEHHOM SI3BIKE,
NpPOSABIATb  TOJEPAHTHOCTH B
pabo4eM KOICKTHBE

NPpHMCHATD CpecaACTBa
HHQOPMAIIHOHHBIX ~ TEXHOJIOTHH
st perneHus: NpodhecCHOHATEHBIX
3a/1au; UCIIOJIL30BATL COBPEMEHHOE
nporpaMMHoe obecredeHue
NOHUMATh OOIIMH CMBICT HYETKO
IPOH3HECCHHBIX BHICKA3bIBAHUI Ha
U3BECTHBIE TEMBI
(mpodeccronanbHele H OBITOBLIE),
MOHMMaTh TEKCTHl Ha 0a30BbIe
podecCHOHABHBIE TEMBI;
y4acTBOBaTh B JMAiOrax Ha

3HAKOMEBIE o0mue 51
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11podeCCHOHATBHBIC TEMBI;
CTPOUTH MPOCTHIE BEICKA3BLIBAHHA O
ce0e u 0 cBoell NpodeccHoHaIbHOI
JCATEIBHOCTH, KpaTKo
000CHOBBIBATE U OOBSICHHTE CBOH
INefCTBUSA (Texymue "
IUIAHUPYEMBIE); IHCATh IIPOCTHIE
CBSI3HBIE COOOINEHUS HA 3HAKOMBIE
HITH HHTEPECYIOLIHE

npodeCCHOHATBHBIE TEMBI

NPHHAMATH MPOU3BOJILHBIE
NepBUYHEIE OyxranTtepckue
JOKYMEHTBI,  paccMaTpHBacMble

KaKk [HCBMEHHOE J10Ka3aTeIbCTBO
COBEpIICHHUA X03sHCTBEHHOH
omneparu HITH IOy uCHHE
pa3pelleHUs Ha ¢ IPOBEACHHUE,

NPHHAMATH NepBHUHBIE
OyxranTepckue JOKYMEHTbI Ha
OyMa)xcHoM HocuTene M (M1HM) B

BHJC DOJICKTPOHHOTO JOKYMCHTA,

MOAMHMCAHHOTO 371€KTPOHHON
TOITHCHIO;

MPOBEPATH HaJlH4He B
MIPOH3BOJIBHBIX MEPBHYHBIX
Oyxranrepckux JOKYMEHTax

00s13aTeNIbHBIX PEKBU3HTOB;
TIPOBOJUTH dopmalibHyO
NPOBEPKY OKYMEHTOB, IIPOBEPKY

MO0 CYLIECTBY, apUPMETHUECCKYIO

IIPOBEPKY:
IPOBOJHTE IPYIIIHPOBKY
IEPBUYHBIX Oyxrajnrepckux

JOKYMEHTOB 110 psAy IIPH3HAKOB,

20




MPOBOJHTH TaKCHPOBKY U
KOHTHPOBKY MEePBHYHBIX
6YXF3.TITepCKI/IX AOKYMEHTOB,
OpraHu30BLIBATH
JIOKyMEHT0000pOT;

pa3buparbcs B HOMEHKIIATYpe e
3aHOCHTB NaHHBIE 1o
CIpYIIHMPOBAaHHBIM JOKYMEHTaM B
PErHCTPBI OYXraJITepeKOro yuera;
neperaBaTh IepBUYHbIE
OyxraaTepckue  JOKYMEHTHI B
TEeKyIIui OyxranTepckuii apXus;
nepenaBaTh HepBUYHBIE
Oyxrairepckue  JIOKYMEHTbl B
NOCTOAHHBIA apXHUB MO HCTEYCHHH
YCTAHOBJIEHHOI'O CPOKa XPaHEHHS;
HCIPABJIATE OUTMOKH B MEPBUYHBIX

OyxranTepckux JOKYMEHTax;
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PEIIEH3MA

Ha pa6ouyto nporpammy no yyebuoit aucuummmne OI1.06 JIokyMeHTalHOHHOE 00€CIEYeHHE
YIIpaBJICHHS
no cneunaibHOCTH  38.02.01 DxoHommka M Oyxrajrepckuii yuer (mo o0Tpac/siM)
BEITOJIHEHHYIO npenogasateiem Tosactuk Onbroi AnbdpenoHoi.

Pabowas nporpamma yueGHo#t mucuummuel OI1.06 JlokymeHTarMoHHOe obecredeHne
ynpaeieHus paspadorana Ha ocHoBe PI'OC cpennero npodeccroHanbHOro 06pasoBaHus 10
cneuuanbroctn  38.02.01 DxkoHomuka M OyxradTepckuil yveT — (IpuKas MHHHCTEpPCTBA
obpaszosanua u Haykn Poccuiickoit ®enepaunn Ne 69 ot 05.02.2018rona 3aperucTpupoBaH B
Munnucreperse roctuiud Pocemiickoit ®emeparu  26.02.2018 r. Ne 50137) ¢ yuérom
PCKOMCHAALHNK TPUMEPHON OCHOBHOH oOpasosarcibHOM mporpamMmbel DeepaibHOro yueGHO-
METOAHYECKOro OOBEJMHEHHSI B CHCTEME CPEJHEro HpohecCHOHATBHOrO0 00pa3soBaHHA IO
YKPYIHEHHBIM rpynmnam npodeccui, cnenuansHocteit 38.00.00 DKOHOMEKA M yIIpaBIIEHHE.

Coneprxanne paboyeil IporpaMMbl COOTBETCTBYET COBPEMEHHOMY YPOBHIO Da3sBHTHs
HayKH, TEXHHKH ¥ pou3BozacTBa. OGopyaoBaHne yyeGHOro KabUHETA M TEXHHYECKHE CPEJICTBA
O0OyYCHHsI COOTBETCTBYIOT COBPEMEHHOMY YPOBHIO pa3BHTHS TEXHHKH M TEXHOJOTHH
[PENOAABAHUS JUCIIUTIIIMHEIL.

PexomeHn10BaHO K HCITOIB30BaHHIO B y4eOHBIX 3aBenenuax cuctemel CITO.

3akiouenue:

Pabouas nporpamma mo mucuumiune OI1.06 JlokymeHTanmoHHOe obecredeHue yrpaBeHUS
MOXeT OBITh HCHONB30BaHA UL OOecIeueHHs OCHOBHOM 00pa3oBaTelbHOM HpOrpaMMbl IO
cnenranpHocTH  38.02.01 DxoHoMHKAa M OyXrajJTepeKHii yd4eT MO OTPACaAM B

HQOEDGCCI/IOHEUIBHBIX 06{!830B3TCHBHBIX YUPCHKIACHHUAX

/i v ’/’ ‘ ) ) 3
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PELIEH3MA

Ha paGouyio mporpammy 1o y4edHoii aucuummise OIL.06 [lokyMeHTalnOHHOE obecrnieueHue
YIpaBIeHHA
mo crmenmansHocTH  38.02.01 DxoHommka M OyxraaTepckmii  yder (mo 0Tpacisv)
BLINOJIHEHHYIO NpernoaBarenemM ToncTuk Onbroi AibGpeoBHOH.

PaGouast mporpamma yueGnoit muenmmamnbl OIL06 JlokymeHTanuoHHOe obecreueHue
yopasnenus paspaGotana na ocHoe ®I'OC cpennero mpoQeccHoOHaIBHOTO o0pa3zoBaHud 110
cnenuanbHOocTH 38.02.01 DkoHOMMKa MW Oyxranrepckui yder — (mpuka3 MuHucTepcTBa
obpasoBanna n Haykn Poccuiickoi @enepanuu Ne 69 or 05.02.2018ronma 3aperucTpupoBaH B
MunucrepctBe foctummu Poccmiickoit ®eneparmu  26.02.2018 r. Ne 50137) ¢ yu€rom
peKOMeHaaIMH PUMEPHOH OCHOBHOH 00pa3oBaTelbHOH mporpamMmbl DeepaabHOro y4yeOHO-
METOMYECKOTO OOBEIMHEHHUS B CHCTEME CPEIHEero MpoQeccHoHanbHOro o0pa3oBaHHsA IO
YKpYIIHEHHBIM IpyIam npodeccuii, cnenuanprocteii 38.00.00 DxoHoMHKa H yIpaBIeHHE.

Conepyanue paboueil IporpamMmbl COOTBETCTBYET COBPEMEHHOMY YPOBHIO Pa3BUTHA
HAYKM, TEXHHKHM ¥ npon3BozcTsa. OGopynoBanue y4eOHOro KabHHeTa H TCXHHYECKUE CPEe/ICTBA
00y4eHHsl COOTBETCTBYIOT COBPEMEHHOMY YPOBHIO Da3BHUTHS TEXHMKM U TEXHOJIOIHH
NpenoJaBaHus JUCLHUIIMHBI.

PeKOMEHI0BAHO K HCIIOJIB30BAHMIO B yueOHbIX 3aBeieHusX cucTembl CT10.

3akaouenue:

PaGouass mporpamma mo mucummiade OIL06 JlokyMeHTaMOHHOE OOECTEUEHUE YIPABICHU
MOXeT OBITh HCIIONB30BaHA Ul oOecredyeHus OCHOBHOM 06pa3013arenbﬁon [IPOrpaMMBl 110

I‘EDO(beCCI/IOHaJ'IBHI:IX 06Da30BaTeJH:HLIX VUPEKACHUAX
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