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YTBEPXJIEHO
npukazoM Ne 20 ot 15.05.2017 r.

MOPAJOK
y4eTa M MCIO0JIb30BAHUSI MAIIIMHHBIX HOCUTeJIeil HH(pOpMALMHU, COIePKAIUX
NMePCOHAJIbHbIE IAaHHbIEe U HHYI0 KOH(PUIEHIIHAIBbHYI0 HHpOopMALIIO

1. O0mue mosoKeHus

Hacrosmuit  Tlopsimox  paspabotan B cooTBeTcTBUM ¢ DepepalibHbIM
3akoHOM Ne 149-®3 ot 27.07.2006 r. «O6 wuHbopmaru, UHPOPMAIIMOHHBIX
TEXHOJIOTUSX W O 3amure uHpopmanun», denepanbHbIM 3aKOHOM OT 27 HIOJNA
2006 r. N 152-®3 «O nepconanpubix ganubix», [OCT P UCO/M3K 17799-2005
«IIpakTryeckue TmpaBuiaa yOpaBieHUs WHOOPMAIMOHHOW O€30MaCHOCThIO» H
JPYTUMU HOPMATUBHBIMU MPABOBBIMU aKTaMU, U YCTAHABIIMBACT MOPSAIOK yueTa U
UCIIOJIb30BAaHUSI ~ MAIIMHHBIX ~ HOcUTelned  uHdopmanuu s 00pabOTKU
MEePCOHAIBHBIX IAHHBIX.

2. OcHOBHbBIE TEPMHHDbI, COKPAIlllCHUS U OIIPECACICHUA

AAMUHHMCTPATOP HUH(OPMALMOHHON  CHCTEMBI —  TEXHUYECKHU
CHEUAINCT, 00ECNEYMBAET BBOJ B AKCIUTyaTalMIO, MOJACPKKY U MOCIAEAYIOIIHMA
BBIBOJ] M3 JKCIuTyaranuu mnporpammuaoro obecrneuenust (I10) u obGopymoBanus
BBIYMCIIUTEIbHON TEXHUKH.

APM — aBTOMAaTU3UPOBAHHOE pabouee MECTO [10JIb30BATEIIA
(mepconanpubiii  komnbioTep (IIK) ¢ mpuxmagaeiv [10) g BBITOJIHEHUS
OIPEJICIIEHHON ITPOM3BOJICTBEHHOM 3ajaUH.

HUb — wundopmanmrionHas O0€30MaCHOCTh — KOMIUIEKC OpraHU3aIllMOHHO-
TEXHUYECKUX MEPOIPUATHH, o0ecreurnBaroIInuX KOH(UIEHIINAIBHOCTb,
LEJIOCTHOCTh U IOCTYITHOCTb WH(OpMaLIUH.

NC - undopmanmonHasi cucrtema — cucrema, oOecreurBaroniasi XpaHeHue,
o0paboTKy, mpeoOpa3oBaHWe U TMepenadyy HHPOpMAIMK C HCIOJIb30BAHUEM
KOMIIBIOTEPHOU U IPYION TEXHUKHU.

MamiMHHBIA HOCHTEJIb MHPpOpMAUMM — MaTEepUAIBHBI HOCUTEIb,
UCIIOJIb3YEMbIN JIJIsl XpaHEHUs U TIepeiauu JIEKTPOHHON MHPOPMALIUH.

IIK — nepcoHanbHbIN KOMITBIOTED.

IO — nporpamMHOe oOecTiedeHrEe BHIYUCTUTEILHON TEXHUKH.

IO Bpenonocuoe — [1O unu usmenenus B I10, npuBoasiive K HAPYIICHUIO
KOH(QUACHIIMATBHOCTH, IIEJIOCTHOCTH U JOCTYITHOCTH KPUTHYHOM MH(pOpMALIHH.

IHoab3oBarespb — padotHuk Onepartopa, ucnons3dytomui [IK n HOcuTEenu
uHGOpPMAaIK 7Sl BBIMOJIHEHUS CBOUX CITYKEOHBIX 00A3aHHOCTE.



3. [lopsiaok McNoJb30BaHUSI MAIIMHHBIX HOCUTe el HHpopMau

3.1. Ilog ucnonp3oBaHMEM MAIIMHHBIX HocuTened uHpopmauun B HC
NOHMMaeTCs UX NojkiaodeHne Kk uHopactpykrype MC c¢ unensto o0paboTkwy,
npuema/nepenaun nHGopmanuu mexay C n Hocurensimu nHpopmanuu.

3.2. B UC nomyckaercs HMCHOJIb30BAaHUE TOJBKO YUYTEHHBIX MAIIMHHBIX
HOCUTEJEH HHPOpMaIKM, KOTOpbIE SBISIIOTCA COOCTBEHHOCThIO Omneparopa u
IIOABEPTatOTCs PETYJSIPHOW PEBU3HH M KOHTPOJIIO.

3.3. K wMammHHBIM HOCUTENSIM KOHPHUACHLIUAIBHOW HH(MOpMauu
NpeAbABIAIOTCA Te ke TpedoBanuss Wb, uto u nns cranuoHapHeix APM
(uesnecooOpa3HOCTh JOMOJHUTENBbHBIX Mep obecnieuenuss Wb ompepensercs
aamuauctparopamu HUC).

3.4. MamuHHble ~ HOCUTENM  KOH(PUACHIUATBHOU uH(popmanumn
IIPENOCTABISIOTCS 10 MHULMATHBE PyKOBOIUTENEN CTPYKTYPHBIX IOJpa3AcIeHUMI
B CIIyYasx:

e HEoOXOJMMOCTU BBINIOJHEHUSI BHOBb NpUHATHIM llonb3oBarenem cBoux

JTOJDKHOCTHBIX 00513aHHOCTEH;
e BO3HUKHOBeHHUs Yy [lonb30BaTenst MPOM3BOICTBEHHON HEOOXOIUMOCTH.

4. llopaaok y4yeTa, XpaHeHHs U 00palieHUs CO ChbeMHbIMM MAIIMHHBIMH
HOCHTEJISIMH KOH(PHACHIHAIbHON HHGOPMAaLKMHU (IIEPCOHATBbHBIX JAHHBIX)

4.1. Bce Haxopmsiyecss Ha XpaHEHUM W B OOpAIllCHHH ChEMHBIC MallTUHHBIC
HOCUTENIM C KoH(pUIeHIUansHON uH(OpMaluend (MepCcoOHAIbHBIMU JIaHHBIMH)
MOJUIEKAT YYETY.

4.2. Kaxnplii ChEMHBIM MAIIMHHBIA HOCHUTEIhL C 3allMCAaHHOM Ha HEM
KoH(uIeHIManbHON HH(pOpMalen (MepCcoOHANbHBIMUA JTAHHBIMU) JTOJDKEH HMETh
ATUKETKY, HA KOTOPOM YKa3bIBACTCs €r0 YHUKAIbHBINA YUYETHBIA HOMED.

4.3. Y4eT u BbIa4y ChEMHBIX MAIIMHHBIX HOCHUTENICH KOH(PHUACHIMAIBHON
uHpopmanuu  (MEpPCOHATBHBIX JAHHBIX) OCYUIECTBISIOT  YIMOJHOMOYEHHbBIE
COTPYJIHUKH CTPYKTYPHBIX MOJpa3/e/IeHU, Ha KOTOPBIX BO3JIOKECHBI (PYHKIIHH
XpaHEHUsI MAIIMHHBIX HOCHUTEJIEH TMEepPCOHANBHBIX JaHHBIX. DakT BbIIAYU
CbEMHOT0 MAIIMHHOTO HOCHUTEJIl HCHOJHUTENIO (PUKCUpYETCS B KypHaje yuyera
ChEMHBIX MAITMHHBIX HOCUTENECH KOH(DUACHIIMaIbHON HH(pOpMAITIH.

4.4. Tlonp3oBarenu IMOJYYArOT YYTEHHBI CBEMHBIM HOCHTENIb  OT
YIOJHOMOYEHHOTO COTPYAHHMKA JJIA BBITIOJIHEHHS] pa0OT Ha KOHKPETHBIN CPOK.
[Ipn monyyeHUH JenaroTCsi COOTBETCTBYIOIIME 3amucu B KypHaie ydera. Ilo
okoHuanun padot Ilomp3oBarenb cHaeT CHEMHBIM HOCUTENb JUIsI XPaHCHUS
YIOJIHOMOYEHHOMY COTPYAHHUKY, O Y€M JIeJIaeTCsl COOTBETCTBYIOIIAsl 3alllCh B
KypHaJe yJerTa.

4.5. Ilpu wucnonp3oBanuu Ilosb30BaTeNsIMM MAIIMHHBIX HOCHUTENIEH C
KOH(pUAeHIIMAIbHON nHpOopMaIen (mepcoHaaIbHBIMU JAHHBIMU) HEOOXO0IUMO:

e coOmonath TpeboBaHus HacTosero [lopsaka;
® UCIOJIb30BaTh MAlIMHHBIE HOCUTENM MHPOPMALMU UCKIIOUUTEIBHO IS
BBITIOJTHEHUS CBOUX CITY>KEOHBIX 0053aHHOCTEIH;



® CTaBUTh B W3BECTHOCTh amMuHuctpatopoB MC o mo0bix dakrax
HapyuieHus TpeboBanuii Hactosuero [lopsiaka;

® OEpe’KHO OTHOCUTCA K MAIIMHHBIM HOCHUTENIIM KOH(UACHIIUATHHON
nH(popmaruu (IepCoOHATBHBIX JaHHBIX);

e obOecmeunBaTh (PU3NUECKYIO OE€30MAaCHOCTh MAIIMHHBIX HOCHUTENICH
nH(OpMAITUK BCEMH Pa3yMHBIMH CTIOCO0aMU;

e u3Beniath aagmMuHucTparopoB UC o ¢akrax yTparsl (Kpa)ku) MalIdHHBIX
HOCcHUTeJ el KOHpUAeHIIaTbHOW HH(pOopMaIuH (TTepCoOHaTbHbIX TAHHBIX ).

4.6. Ilpm wucnosb30BaHUM MAIIMHHBIX HOCUTEIEH KOH(MUIECHIUATBLHOM

uHdopmaIuu (MepCcoHaNbHBIX JAHHBIX) 3aIPEIaeTC

® JCIOJI30BAThH HOCHUTEIN KOH(pHIEHIUATIbHON uH(popMauu
(mepcoHaTBHBIX JAHHBIX) B JIMYHBIX ETIAX;

® [epe/laBaTh HOCUTENN KOH(DUACHIIMATLHON HH(pOpMaIuu (MIePCOHATBHBIX
JAHHBIX ) APYTUM JUlaM (3a ucKiIroueHreM aaMuauctparopos NUC);

® XpaHUTh CBHEMHBIE HOCUTEIM C KOHUICHIMAIBHOU uUH(MOpMaIei
(mepcoHaIbHBIMKM JIAaHHBIMHU) BMECTE C OOIIEAOCTYMHBIMHU JIaHHBIMU, Ha
pabouux cronax, MO0 OCTaBIATh MX 0€3 MPUCMOTpa WU MepeaaBaTh Ha
XpaHECHHE JIPYTUM JIUIaM;

® BBEIHOCUTH CHEMHBIC HOCHUTETW C KOH(PHICHIHMATbHON WHOOpMaImei
(mepcoHaNbHBIMU JTAHHBIMHU) U3 CIIY>KEOHBIX MOMEIICHUIN Ji1 paboThl C
HUMU Ha JIOMY | T. 1.

4.7. JIroboe B3ammojeiicTBue (00padoTKka, mpuem/mepenada MHGOPMAIIIH),
WHUIIMAPOBaHHOE cOoTpyaHukoM wmexay WMC u  HeyuyTeHHbIMH  (JTUYHBIMU)
HOCUTENISIMH WH(GOpPMAIIMK, pPAacCMAaTPUBAETCS KaK HECAaHKIIMOHHWPOBaHHOE (3a
HCKIIIOUCHHUEM CIIy4yaeB COTrJacoBaHHBIX ¢ aamuHucTparopamu WC 3apanee).
Anmvunuctpatop C ocraBnser 3a co0oif mpaBo OJOKUPOBATH WJIM OTPAaHUYUBATH
WCITOJIb30BaHUE MAITMHHBIX HOCHUTENICH HH(OpPMAITHH.

4.8. B ciyuae BbIsIBICHHS (DAKTOB HECAHKIIMOHUPOBAHHOTO W/WUJTH HEIIETIEBOTO
WCITOJIb30BAHUSI ~ MAIIMHHBIX ~ HOCHUTENeH KOH(UIASHIIMAIbHOW WH(pOpMaIun
(mepcoHaNBHBIX JAaHHBIX) HHUIHAIM3UPYETCS CITy)keOHasi poBepKa, MPOBOANMAs
KOMUCCHEH, COCTaB M MOJIHOMOYHS KOTOPOH omnpenensercs npukazom Omneparopa.
[To ¢akTy BBISICHEHHBIX OOCTOSTEIIBCTB COCTaBIIICTCS aKT pacclieIOBaHUs
WHIUICHTA W TIEPEJAcTCs] PYKOBOIUTENO CTPYKTYPHOTO TMOAPA3JCICHUS s
OPUHATUS MEp COTJIACHO JIOKaJIbHBIM HOPMATHBHBIM aktam Omeparopa u
JEHCTBYIONIEMY 3aKOHOATEIbCTRY.

4.9. Nudopmarus, XPpaHSIIAsCs HA  MAaIIMHHBIX HOCHUTEJISIX
KoH(uIeHIManTbHON  uHpOpManuu  (MEPCOHANBHBIX  JAHHBIX),  MOJJICKUT
00s13aTEIHHON MTPOBEPKE HA OTCYTCTBUE BpeaoHocHoro [10.

4.10. Tlpu oropaBke wWiuM Tepeaade KOHPUACHIHAIbHONW WHOOpMAIUU
(mepcoHalbHBIX JIAHHBIX) aJpecaTaM Ha CbEMHbIE MAalIMHHBIE HOCHUTENU
3aMKMCBIBAIOTCS  TOJILKO TpeJHA3HAYeHHblE ajapecataM JaHHble. OTmnpaBka
KOH(pUuAeHIIMaIbHOW uH(OpManuu (MepCOHANIBHBIX JaHHBIX) aJpecaraM Ha
ChbEMHBIX MAITUHHBIX HOCUTENSIX OCYIIECTBIISICTCS B TIOPSAJIKE, YCTAHOBICHHOM JIJIs
JIOKYMEHTOB JIJIs1 CTY»KE€OHOTO MOJb30BAHMS.



4.11. BbIHOC CBEMHBIX MAIIMHHBIX HOCUTEICH KOH(PUACHITUATHHOU
uHpopmaruu (IEpCOHATBHBIX JAHHBIX) JJIS HEMNOCPEACTBEHHOM Tmepenayu
azipecary OCYUIECTBIISIETCS TOJIBKO C MUCBMEHHOTO pa3pelieHus PYKOBOJUTENS
CTPYKTYPHOTO MOJPA3ACIICHHUS.

4.12. B cnydyae yTpaTbl UM YHUYTOXKEHUS ChEMHBIX MAIIMHHBIX HOCUTENEH
KOH(pUAeHIIMATIbHOW HMHGOpMalnK (IEPCOHANBHBIX JAHHBIX) JUOO pasrialieHuu
COJlepKAIllUXC B HUX CBEACHUM HEMEVICHHO CTaBUTCS B H3BECTHOCTD
PYKOBOAMTENb  COOTBETCTBYIOIIETO  CTPYKTYpHOro  moppasnaeneHus. Ha
yTpaueHHbIE HOCUTEIH COCTaBsieTcs akT. COOTBETCTBYIOIIME OTMETKH BHOCSATCS B
KypHaJIbl ydyeTa CBHEMHBIX HOCUTEIEeH KOH(PHUACHUUATBHOW HH(pOpManmu
(mepcoHaNbHBIX JAHHBIX).

4.13. CremHBIE HOCUTENN KOH(PHUIESHITMANbHON nH(DOpMAIHK (TIEPCOHATBEHBIX
JAHHBIX ), TPUIIEAIINE B HETOIHOCTh, WM OTCIY>KUBIIUE YCTAHOBIICHHBIN CPOK,
NOJUIEKAaT YHUYTOXKEHUIO B COOTBETCTBUM € «llopsiiKOM  yHMUYTOKEHUS
JOKYMEHTOB U MAalllMHHBIX HOCUTENIEH MH(DOpPMALNH, COAEPKAIINX NTEPCOHATIbHbIE
JTAHHBIEY.

4.14. B ciny4ae yBOJIbHEHHS WIH NEPEBOAA pabOTHUKA B JPYroe CTPYKTypHOE
noJipa3zesicHue, IPEIOCTABIICHHBIE emMy MaIIMHHbIE HOCHUTEIU
KoH(uIeHInanpHo  uH(OpManuu  (MEPCOHANBHBIX  JAHHBIX)  HM3BIMAIOTCS
YIOJIHOMOYEHHBIM COTPYIHUKOM CTPYKTYPHBIX MOJpa3felicHui, Ha KOTOPOIo
BO3JI0KEHBI (DYHKIIMU XPAaHEHHsI MAITUHHBIX HOCUTENEH MEPCOHANBHBIX JTaHHBIX.

5. OTBeTCTBEHHOCTD

[lonb3oBaTen W aAMHUHHUCTPATOPbl  WMH(DOPMALUMOHHOW  CHCTEMBI,
HapywuBlIMe TpeOoBaHus Hactodmero [lojoxkeHus, HeCyT OTBETCTBEHHOCTh B
COOTBETCTBUM C  JEUCTBYIOIIMM  3aKOHOJATEJIBCTBOM W JIOKaJbHBIMU
HOpMAaTHBHBIMH akTamu Oneparopa.



