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1. O0mue noJ10KeHUs

1.1. Hacrosimee Ilonoxenue o nopsake GopMUpPOBaHUS, BEICHUS U XpaHEHUS
TUYHBIX Jen oOywaromuxcs (nanmee — IlomoxeHue) omnpenenser TpeOOBaHUSA K
(GopMUpOBaHMIO, BEIGHUIO M XPaHEHUIO JIMYHBIX Jie1  OOydYaromMxcs B
["ocynapcrBeHHOM OOJKETHOM IPO(ECCHOHAIBHOM 00pa30oBaTeNbHOM YUpeKIeHHH
«TynmyHckuil arpapHblii TeXHUKyM» (nanee - TexHUMKyM) W pa3paboTaHo B
COOTBETCTBHH C:

@epnepanbueiM  3akoHOM 0T 29.12.2012 Ne 273-®@3 «O6 o00pa3oBaHHH B
Poccuiickoit depepanun»;

@epnepanbupiM  3akoHOM or 27.07.2006 Ne 152-®3 «O mnepcoHaIbHBIX
TaHHBIX);

[Ipukaz Munnpocemenus P® ot 02.09.2020 N 457 "O6 yTBepaeHHH
[Topsinka mnpuema Ha oOyuyeHue MO 0Opa30BaTEIbHBIM IIPOTPAMMaM CpPEIHErO
npodeccroHalbHOro 0Opa3oBaHus",

[Tpukaz Munnpocseuienuss P@ ot 24.08.2022 N 762 "OO6 yTBepXACHHUH
[Topsinka opraHuW3alMM M OCYILECTBIEHHs OO0pa3oBaTENIBHON JEATENIBHOCTH I10
o0pa3oBaTeIbHBIM IIpOrpaMMaM Cpe/IHero NpoeccCHoHaNIbHOro oOpa3oBanus"

[Ipukaz PocapxuBa ot 31.07.2023 N 77 "OO6 yrBepxnaeHuu I[IpaBun
OpraHM3alui XpaHeHWs, KOMIUIEKTOBaHMS, y4deTa W HCIIOJIb30BaHHUS JIOKYMEHTOB
ApxuHoro ¢onna Poccuiickoii @enepauuu U JIpyrux apXUBHBIX JTOKYMEHTOB B
roCy/IapCTBEHHBIX OpraHax, OpraHax MeCTHOI'O CaMOYIIpaBJIEHHUsl U OpraHu3ausax"

[Tucemom PocobGpazoBanust ot 29.07.2009 No 17-110 «O6 obecneuenuun
3alUTBl IEPCOHANBHBIX HaHHBIX» («MHpopManus 00 OCHOBHBIX HOPMAaTHBHO-
METOAMYECKUX JOKyMEeHTaX U TpeOOBaHUIX M0 OpraHU3alliK 3allUThl EPCOHATBHBIX
JAHHBIX»);

IIpukaz = MunoOprayku P® or 21.11.2013 roma Nel267 «OG6
YTBEP KJIEHUU MPUMEpHOH ¢opmbl joroBopa o6 oOpasoBanuu Ha oOydeHHe IO
oOpa3oBaTeNbHBIM IIPOrpaMMaM CpeOHEro MpoQecCHOHANBHOTO U BBICIIETO
00pa3oBaHMUM;

lNocynapcrBennsiM  cranpaptom ['OCT P 6.30-2003 «YHubuLHpoBaHHEBIE
cucTeMBbl JoKyMeHTauu. TpeboBaHus K 0hOPMIIEHHIO TOKYMEHTOBY;

YcTaBoOM H APYTHMH HOPMAaTHBHBIMU JOKYMEHTaMH TeXHUKyMa.

1.2. Jlnuynble nena oOydaroluxcs OTHOCATCS K TOKYMEHTaM, COJEpIKalldM
nepcoHanbHble  JaHHble. MHbopmauus, comepkamiascsi B JHYHOM  Jele
00yuaromierocsi, He MOXeT IepeaBaThCs TPETHUM JIUIAM 3a UCKITIOYCHHUEM CIIy4aeB,
Ipely CMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.3. Jluna, BUHOBHBIE B HapyIIEHWH HOPM, PETYJIHPYIOIIMX IOIyUYEeHHE,
00paboTKy, meperady M 3allUTy IEPCOHANBHBEIX MAHHBIX OOYYarOIIHUXCs, HECYT



OUCLUIUIMHAPHYIO U aIMHUHUCTPATHUBHYIO OTBETCTBEHHOCTh COTJIACHO (elepaTbHOMY
3aKOHO/ATEeNbCTBY.

14. TIlo oduumanpHOMy  TpeOOBaHHIO  TPENCTAaBUTEJEH  OPraHoB
HCIIOJIHUTEIBHOM BIIACTH M TOCYJApCTBEHHBIX opraHoB Poccuiickoit ®exnepariuu,
oGopMIIEHHOMY B yCTaHOBJICHHOM IOPSAKE, U3 JIHYHOTO Jiejia 00yYaloerocs MOKeT
ObITh MepeaHa UuHGopMalysa B oObeMe, He MPeBBIIIAloIIeM 00beM 3ampaliiBaeMbIX
ceesieHui. ITuceMenHoOe paspelenre Ha npejocTaBieHue HHGOPMaIUH U3 JTHYHOTO
aena o0yyarouierocs JaeT JupeKkTop TeXHUKyMa WiId JIUI0, UM YIIOJTHOMOYEeHHOE.

1.5. Hacrosuee Ilonoxenue o0s3arenbHO Ui COTPYAHHKOB TeXHHKyMa,
OTBETCTBEHHBIX 32 ((OPMHUPOBAHUE, BEACHUE U XPAHEHHE JIMYHBIX JIe)T 00yJaromXcsl.

1.6. TpeboBanust Hacroswero IlonokeHuss HarOT BO3MOXHOCTH JIMIAM, HE
3aKOHUYMBIIUM 00yU€HHUE, BOCCTAHOBUTHCS B TeXHUKYME MOCIIe OTUUCIEHHS, a TaK)Ke
paHee OOy4aBIIMMCS Ha OCHOBAHHMM 3asBJIEHMS] U COOTBETCTBYIOLIMX JOKYMEHTOB
NOJMy4YUTh NyONMKaT JOKyMeHTa o0 o0pa30BaHMM W O KBalW(HUKAIMKM NPH IIOpUe,
1oTepe opuruHana JuO0 MHBIE JOKYMEHTHI (CIIpaBKH, CBEACHHS), IIOATBEPIKIAIOIINE
(akT 00yUeHHs IO COOTBETCTBYIOIIEH 00pazoBaTebHOM nporpamme B TexHUKyMe.

2. ®opmMupoBaHHe JUYHBIX e/ 00y4aOLHXCSs

2.1. ®opMupoOBaHHE JIMYHOTO Jielia 00yUaromerocs OCyIIeCTBIsSETCs Ha Tare
npremMa JOKYMEHTOB ITOCTYHAOMUX B TeXHUKYM.

2.2. Jluynoe neno GpopMupyeTCs Ha Ka)KIOro MOCTYIAOUIEro B TeXHUKYM | 10
3auMciieHuss xXpanutTcsa B IlpuemHoli xomuccuu. IlocTymaromeMy mnpu JIMYHOM
[pe/ICTaBICHUM JOKYMEHTOB BBIIA€TCs pacliCcKa O IpHeMe TOKYMEHTOB.

OTBeTCTBEHHOCTh 3a (OPMHUPOBAHHE M BEICHUE JIMYHBIX JIeJl MOCTYMAIOIIHX
BO3J1araeTcsl Ha OTBETCTBEHHOTO cekpeTaps [[preMHON KOMUCCHU.

2.3. Tlocne 3aumcneHuss OOy4alOIIMXCS WX JIMYHBIE JeJla OTBETCTBEHHBIM
CeKpeTapeM IIPUEMHON KOMUCCHH TepealoTcs B y4eOHYIO YacTh He IO3JHee, YeM 3a
5 pabounx pnHedl no Havyasa y4yeObHoro ropma. OTBETCTBEHHOCTh 3a JallbHEMIIEE
BEJIEHHE U XPaHEHHUE JIMYHBIX Je]l 00y4JaroluXcs BO3JIaraeTcs Ha cekperaps yueOHoit
YacTH.

2.4. ChopMupoBaHHOE IPUEMHON KOMHCCHEH JIMYHOE IelT0 00y4aromerocs Ha
MOMEHT IIepeladdl B yUeOHYIO0 4acTh B 00s3aTEIbHOM IOPSAKE MOKHO COIEPIKATH
ClleIyIOIIHe TOKYMEHTHI:

OIIMCH BJIOXKEHHBIX IOKYMEHTOB;

JIMYHOE 3asiBJIEHUE O pHeMe B TeXHHKYM;

KOITHIO IOKYMEHTa, YIOCTOBEPSIOLIETO JIMUHOCTD, IPa’k1aHCTBO;

OPHI'HHAJI MJIM 3aBEPEHHYIO0 KCEPOKOIHIO JOKyMeHTa 00 00pa30BaHUU M (WIIH)
noKkyMeHTa 06 00pa30BaHUU U O KBATM(DHUKAIIHH;



IpM TpeObsABICHUM OpHUIMHalla JOKymMeHTa 00 o0pa3oBaHHUM, KOIIHUIO
JIOKYMEHTA 3aBEpSIET CeKpeTaph NPUEMHON KOMHUCCHH;

3aBEPEHHBIN B YCTAHOBJIEHHOM IOPSJIKE NIEPEBOJ HA PYCCKHM A3BIK JOKYMEHTa
MHOCTPaHHOTO rocynapcTBa o0 o00pa30BaHHUM U NPWIOKEHHS K HeMy (s
MHOCTPaHHBIX FPaXk/JaH);

CBUJETEJIBCTBO O MPU3HAHUM MHOCTPAHHOTO 00pa3oBaHMs (U MHOCTPAaHHBIX
rpaxJadH B cllydae HEOOXOJUMOCTH TNOJTBEPXKACHUS YPOBHS 0OpazoBaHUs,
[OJy4yaemMoro 3a pyOexoM, pOCCHHCKOMY B COOTBETCTBHM coO cratheit 107
@enepanpHOro 3akoHa oT 29.12.2012 r. Ne 273-D3 «O6 obpazoBanuu B Poccuiickoit
Denepauny);

KOIMM  JIOKYMEHTOB HMJIM  HHBIX  JIOKa3aTellbCTB,  IOJATBEP:KAAIOLIUX
IIPUHAUIEKHOCTh COOTEYECTBEHHMKA, IIPOXKHMBAIOLIEr0o 3a pyOexoM, K Trpynram,
IpeaycMOTpeHHbIM craThell 17 @enepanbHoro 3akoHa ot 24 mas 1999 r. Ne 99-@3
«O rocynapcTtBeHHO# monuTHKe Poccuiickodt ®enmeparui B OTHOIICHHH
COOTEUECTBEHHUKOB 3a pyOemom»;

NOKYMEHT,  IOATBEPXKIAIOLMM  HHBAIUIHOCTb WM OTpaHHUYEHHBIE
BO3MOKHOCTH 3IJ0pOBBs, TpeOyIOIIHMe CO3[aHMs OCOOBIX YCIOBHU (IpH HAJTUYHH
TakoBbIX corimacHo Ilopsaka mnpuemMa Ha oOydeHue 10 o00pa3oBaTeIbHBIM
mporpaMMaM  cpelHero npodecCHOHATBHOTO  00pa3oBaHHs, YTBEPXKIEHHOTO
npukazoM MunnpocBenieHuss P® ot 02.09.2020 roma Ne457) u nmansHeH1Iero
o0yueHus;

NOKYMEHTHI, MMOATBEPKAAIOLUe IOpUIUUECKHl CTaTyC AEeTeil - CUpPOT U JeTeH,
ocraBlIMXCs 0€3 MOoNeYeHus PoaUTeINeH;

CIIPaBKy O IPEABAPUTEIIBHOM MEIHLHUHCKOM OCMOTpe (Il MOCTYNAaroMUX Ha
CHELMaIbHOCTH, INepevHclieHHble B mnocraHoBieHUH [IpaButenscTBa Poccuiickoi
Oepnepauuu ot 14 asrycra 2013 r. Ne 697) IIpuka3z MunucTepcTBa 3ApaBOOXpaHEHHUS
P® or 15 pmexabps 2014 r. N 8341 "OO6 yTBepxaeHUH YHUDHIIUPOBAHHBEIX (Gopm
MEIMLIHAHCKON MJOKYMEHTallUM, HCIIOIb3YEMBIX B MEIUIMHCKHUX OpraHu3alusx,
OKa3pIBAIOIUX MEIUIIMHCKYIO IIOMOIIb B aMOYJIATOPHBIX YCIOBHSX, U MOPSAKOB IO
UX 3arnoigHeHuo" (¢ u3MeHeHMsMH W nononHeHusmH) IIpmnoxenune N 19. dopma
N 086/y "MenuuuHckas crpaBka (BpaueOHOe MpoghecCHOHATBHO-KOHCYIBTATHBHOE
3aKJIrovYeHue)";

pe3ynbTaThl  BCTYIHUTENBHBIX  HCOBITAHUM (1T TOCTYIMAKOIIUX  Ha
CIeLHaIbHOCTH, oOo3HaueHHele B 1. Ilopsaka npuema Ha oO0ydeHHe II0
oOpa3oBaTeJILHBIM IIporpaMmaM CpedHero INpoQecCHOHAIBHOIO 00pa3oBaHUs,
yTBepKAeHHOro npukazoM Munnpocsemienus PO ot 02.09.2020 N 457);

coracue Ha 00paboTKy NepcoHaIbHBIX TaHHbBIX;

6 ¢poTtorpadum pazmepom 3x4;

Jl0oroeop 06 obpazoBaHuH;



KOIIMIO JIOrOBOpa O LeJIeBOM OOydeHUH (B Ciyyae 3aKJIIOUeHHs JOroBopa O
neneBoM OOYYEHHHM MEXIOY IOCTYNAIOUIMM Ha 00pa3oBaTeNbHYIO IIporpaMmmy
cpeiHero nmpo(eccHOHaJIbHOrO 00pa3oBaHUSl U OPraHOM TOCYJIApCTBEHHOW BIIACTU
cyopekta Poccuiickoii ®enepanuy, OpPraHOM MECTHOTO CaMOYNpPAaBIEHHUS WIH
opraHu3anuen);

BBINIMCKA U3 MPHKa3a O 3a4UKCIICHUH;

KOIIMsI  CBUOETENBCTBA O  3aKIIOYEHHH  Opaka, WHBIE  JOKYMEHTBHI,
MOATBEpIKIatoIIHe cMeHy haMUIUU (IIpH HEOOXOAUMOCTH).

2.5. JlokymeHTBl, MOATBEP)KIAIONINE IOPUANYECKHI CTaTyc AeTed - CUpPOT H
JIeTel, OCTaBIIKUXCS 03 MONeYeHus poAuTeiel, MOTYT BKJIAJBIBATHCS B JIMYHOE JIEJI0
oOyuaromierocst Iocjie 3a4yuClIeHHs B ClIy4ae BO3HMKHOBEHHUs TpaBa Ha
npenocraBieHue olydaromeMycs Jbror cornacHo @PenepanbHoMy 3akoHy oT 21
nekabpst 1996 r. Ne 159-03 «O OOMOJHUTENBHBIX TapaHTHSAX IO COLUAIbHOU
MOJIEPKKE IETEH-CUPOT U IeTel, OCTaBIIMXCs O3 MOTIeYeHHsI POTUTENE.

2.6. Tlpu 3auucineHun oOydwaromierocss B TOpPSAKE IepeBofa U3 ApPYroi
o0pa3oBaTeNbHOM OpraHM3alfK JIHYHOE JelN0 (OpMHpYyeTcs ceKpeTapeM y4eOHOH
gacTl. B nuuHOM niene o0ydaromerocs, 3a4iciisieMOoro B IOPsIKe IEPeBOa, JOKHBI
XPaHUThCA:

3asiBIICHHUE O IIEPEBOJIE;

crpaBka 00 00yUeHHH WK O IepUoe OOydeHHs;

BBINKCKA U3 MPUKa3a 00 OTYUCIICHUH B CBSI3H C IIEPEBOJIOM;

JOKYMEHT O Mpe/llecTBylomeM o0Opa3oBaHUM (OpUTHHAT YKa3aHHOTO
JIOKYMEHTa HJIM €r0 KOIHS, 3aBEpEHHAsl B YCTAHOBJIIEHHOM TOPSIJIKE);

noroBop 06 oOpa3oBaHUH;

WHAUBUAYAJbHBI  y4eOHBIH IUJIaH JUid  JIMKBUAALMHM — aKaJeMHYecKoi
3aJI0JDKEHHOCTH (IIpH HAJIMYHHU pPa3HULBI B 00pa3oBaTeNbHBIX MporpaMMax H (HIH)
yueOHBIX TUIaHax);

BBIIHICKA U3 NIPUKAa3a O 3aUUCIICHHH;

6 gotorpaduu pazmepom 3x4.

[TomMHHUKY HEBOCTPeOOBaHHBIX JOKYMEHTOB 00 00pa30oBaHUM MOCIE U3BSATHS
U3 NUYHBIX fen nepenarotcs B apxuB I BIIOY «TynyHckuUid arpapHbIi TEXHHKYM» TI0
OIMCH Il XPaHEHHUSI.

2.7. Ilpu BoccraHoBieHUM ObiBLIEro oOydaromierocss B TeXHUKYM €ro JU4HOe
neno (IpH HATWYWK) U3bIMAeTCs U3 apxuBa TeXHUKyMa ceKkpeTrapeM yuyeOHOH 4acTH.
B nu4yHOe €10 BOCCTAHOBIEHHOTO 00YYarOLIerocs BKIIaIbIBAIOTCS:

3asBJICHHE O BOCCTaHOBJICHUH;

BBIIMCKA M3 NIPHKa3a O 3aUKCIEHUH B IOPSAKE BOCCTAHOBIICHUS,

WHIMBUIYAlIbHbIA  yueOHBIH IUIaH [ JIMKBHJAUMU — aKaJeMUYecKoi
3a[I0JKEHHOCTH (IIpH HAJIMYHHU TaKOBOM );

JIOoroBop 06 0Opa3oBaHUM.



[Ipy oTCyTCTBHHM B apXuBe JIMYHOTO [ieJia BOCCTAHOBIIEHHOT'O OOYYaroLIerocs
OHO (opmupyeTcs ¢ yueToM TpeboBaHul myHKTa 2.4. HacTosAmero [lonoxeHus.

2.8. JInuynble nena odyyaromumxcs GOpMHUPYIOTCS B MalKaX - CKOPOCIIHBATENAX.
[TepBBIM TUCTOM JIMYHOTO JieNa SBISETCS OMHCH BIOKEHHBIX B HETO IOKYMEHTOB.

2.9. JIoKyMeHTBbl U3 JIMYHBIX JeJ MOCTYMAIOIINX, He 3aUHCICHHBIX B YHCIIO
00y4Jaromuxcsl, BBIIAIOTCS OTBETCTBEHHBIM CEKpeTapeM IPHEeMHOM KOMHCCHH II0
TpeOOBaHHUIO JIUL[ HA OCHOBAaHUU IPEIBSABICHHBIX PACIHCOK O MPHEME JOKYMEHTOB.
HeBocrpeGoBaHHbIE JIMUHBIE Jejia MOCTYIAOIINX XPAHSITCS B MPUEMHON KOMHCCHH
70 KOHLA TeKyulero yueOHOro roma, pgajiee pac(GOpMHPOBBIBAIOTCS, KOITHH
JOKYMEHTOB YHUUTOKaIOTCA.

[Ipy HaNMUYUH OPUTHHAIOB JOKYMEHTOB OHH (POPMHUPYIOTCS B €IHHOE JIEJI0 U
nepenalTcs B apXuB 00pa3oBaTeIbHON OpraHu3alui A0 BOCTpeOOBaHUS.

3. BegeHue JMYHBIX JeJ1 00y4aromUXcs B MepHoJ 00yueHHus

3.1. OO0s13aHHOCTH IO BEAEHHUIO JUYHBIX JieJl oOyuaroluxcs Bo3llaraercs Ha
cekperapsi yueOHOH YacCTH.

3.2. B Teuenue oOyueHHs B JIMUHbIE Jeja OOYyYaIOIIUXCS MOTYT BHOCHTBCS
clelyIollue TOKYMEHTBI UK CBEICHUS:

KOITHS I10JIMCa 0053aTeNIbHOTO MEAUIIMHCKOTO CTPaXOBaHHS;

KOIIUSl ~ CTPaxOBOTO  CBUAETENBCTBA  TOCYAApPCTBEHHOIO  MEHCHOHHOTO
CTpaxOBaHMUS;

KOIIUSI CBUJETENBCTBA O ITOCTAHOBKE Ha y4eT (HU3HYECKOI0 JIMIA B HAJJOTOBOM
oprase;

KOTIMM JIOKYMEHTa O KBaJU(HUKaUK (eclii OOYyYaIOIIHMICS CaMOCTOATEIBLHO
OCBOWJI IporpamMmy MpogecCHOHANBHOr0 O0y4YeHH:s) WiId 00 00pa30oBaHHH U O
KBaJIM(UKAITHH (ecmu  oOyvaromuics  caMOCTOSTENBHO OCBOMJI  HHYIO
npodecCHOHABHYIO 00pa30BaTeIbHYIO IPOrpaMmy );

3asBJIEHHE O TIepeBode (MpenocTaBisieT OOYyUYaroIIMKCs, KeJaroIuit
IEPEeBECTUCh B JAPYryl0 o00pa3oBaTeNbHYI0 OpraHM3alMi0, WIH 00ydJaromuiics
TexHukyma, *xKeJlaroluil IepeBecTUCh Ha IpYTryio 00pa30BaTeNIbHYIO IPOTpaMMYy );

3asgBjleHHe 00 OTYHCIEHHH B IOpsAnKe repeBoja  (TpeaoCTaBIIseT
o0ydatomuiics, KOTOphId oTuncisieTcs U3 TeXHUKyMa B HOpSIIKe TepeBojia B APYIYIO
00pa3oBaTebHYIO OpraHU3alHIo);

CIpaBka o0 nepeBojie (coryacue, KOTOpPO€ BBITAeTCI 00pa30BaTeIbHOI
OpraHu3anuei, IpuHUMarollel 00yJaroLerocs, OTYUCIEHHOTO B IMOPSIKE IIEPEBO/IA);

aTTeCTallMOHHAass  BEJOMOCTb, IIOATBEpXAArollas Iepe3adyer W (WIH)
NepeaTTecTaldl0 OUCLHHUIUIMH B cllydae 3auyucieHusi oOydalolierocss B TOPSAKe



NEPEBO/a, MHBIX ClydasX, OINpPENelseMbIX JOKAJIbHBIMA HOPMATHUBHBIMH aKTaMH
Texnukyma;

3asBJIEHUE O BBIXOJE U3 aKaJeMHMUYECKOro OTIyCKa M BBINMHMCKA U3 IpHKa3a O
JIONycKe K 00pa3oBaTeIbHOMY IIPOLIECCY;

BBIIUCKM M3  TPUKAa30B O  3a4yUCICHUH, [EepeBOJe, OTYHCIEHUH,
BOCCTAHOBJIEHHUU;

BBIIUCKA K3 IIPHKAa30B C OOBSABIEHHEM Mep MOOMIPEHUs, HarpaxaeHus,
IIPEMHUPOBAHUs, IPEIOCTABICHHH MEp COLIMATIbHOM IOAEPIKKH;

BBIITMCKY U3 IIPUKA30B O IPUMEHEHUH MEpP IUCLUILUIMHAPHOTO B3BICKAHHS;

KOIIMU crpaBoK 00 oOyuyeHHHM wiIu O nepuone oOydeHus, BbIAaBaeMbIX IMPU
JIOCPOYHOM IMpEKpAIleHHH 00pa30BaTeNbHBIX OTHOIIEHWH WM B WHBIX Cloydasx (1o
TpeboBaHUIO 00yYarolerocs);

CTyJeH4YeCKui 6uier (B citydae OTYHCIeHHsT 00yJaroIerocs);

3ayeTHas KHW)KKa oOydwaromierocs (0 BbIJa4d OUIUIOMAa O CpelHeM
npodeccMoHAIBHOM 00pa30BaHUM BBITYCKHHUKY WJIH B CjlIydae JIOCPOYHOTO
oTuyHclieHus obyuaromierocs u3 TexHUKyMa);

KOIHUs AUIUIOMa O CpelHeM Npo(decCHOHATPHOM O00pa30BaHMH, BBIIABAEMOIO
10 OKOHYaHUH 00pa30BaTeIbHON TPOrPAMMEI;

9K3EMIUISIP PACIUCKHU O MPUHATHH OpUTHHAIA TOKyMeHTa 00 00pa3oBaHuH;

MpHKaskl 0 epeBoze obydarolerocs ¢ Kypca Ha Kypc;

KOIIUS CIPaBKH yCIeBaeMOCTH (IIpU BblIaye ee M0 3asdBJIIEHUI0 00ydaromerocs);

IIPOTOKOJ aTTecTalldi WM Tepe3adera g OOYyYarOIIUXCS B YCKOpPEHHBIE
CPOKH (B HEIENBHBIM CPOK C MOMEHTA ITOANMUCAHUA);

JIACT BHYTPEHHEH OIUCH;

HHBIE HEOOXOAMMBIE JOKYMEHTHI, COIYTCTBYIOIIHE 00yYalomerocs B mporecce
oOyuenus B TexHukyMe.

3.3. JlucTel B JIMYHOM JeNie MOJIIMBAIOTCSA B MPUEMHOM KOMHCCHU U 3aTE€M B
TeyeHue Iepuosa oOydeHUs TONIIMBAIOTCA CeKperapeM Y4eOHOW dYacTH B
XPOHOJIOTMYECKOH M1OCIe10BaTEIbHOCTH.

3.4. Ilpu nepesone obyuwarowmerocs TexHMKyMa Ha APYTyIO CHEIHAIbHOCTH B
JIMYHOE JIeJI0 BKJIAIbIBAETCs BBIIMCKA U3 MPUKaA3a O MEPEBOIE.

3.5. Ilpm BoccraHOBiIeHHH oOydaromierocss B TeXHUKyM NPOJOIDKACTCS
BEJICHUE €ro JIMYHOIO Jeia, cpOPMHUPOBAHHOTO paHee.

3.6. IIpu oTuncnennu u3z TexHUKyMa B TUYHOE JIENIO BKJIAABIBACTCS:

BHYTPEHHSIS! ONKCh JOKYMEHTOB;

BBINKCKA U3 MPUKa3a 00 OTUUCIICHUN;

yueOHas KapTouka o0ydaroIerocs,

KOIMs JQUIIJIOMA O CpeAHeM Mpo(decCHOHaIBHOM 00pa30BaHWH, MOJTYYEHHOM B
Texnukyme, 1 NpuiIoKeHUs K HeMy ([UIs OTYUCIICHHBIX B CBSI3M C OKOHYaHMEM CpOKa
o0yueHus);



KOIIHs CIIPABKH 00 0OyYEeHUH UIIM O NepHoje 00yUeHUs ¥ KOIUSI JOKyMeHTa 06
00pa30BaHUH, IPEICTABICHHOI0 00yYalolIMMCs HA MOMEHT 3a4MCIICHUs B TeXHHKYM
(B cimyuae, ecny B Jieie XpaHWICS MOMJIMHHHUK), JJIsI OTYUCIICHHBIX JIKI[ IO OKOHYAHHUS
cpoka 00y4eHHs.

3.7. BHyTpeHHSS ONMKUCH NOKYMEHTOB, UMEIOIIUXCS B IUYHOM JIENIe, COMEPIKUT
CIIEQYIOIIME CBENEHUs: PErUCTPALlMOHHBI HOMEpP JIMYHOIO Jejia, IIepeyueHb:
HaWMEHOBAaHHs, PEKBU3UTHI (TIOPSAAKOBEIE HOMEpA, NAThl) JOKYMEHTOB Jiena, oliee
KOJHMYECTBO JHUCTOB JIMUHOIO Jiea.

3.8. JIucThl B IMYHOM Jejie MOJIIUBAIOTCS B IPUEMHONH KOMHCCHH, a 3aT€M B
TeUeHue Irepuoja OOydeHHs TONIIMBAIOTCA CeKpeTapeM Yy4eOHOH 4YacTH B
XPOHOJIOIMYECKOU MOCIeN0BaATEIbHOCTH.

3.9. Ilpu npuoOIeHUH K JUYHOMY JeTy KOIHH TOKyMEHTOB Ha HUX CTaBHUTCS
3aBepUTENIbHBIA TamMn MaM  Haanuch «Komus BepHa», CTaBUTCS IOJIHKCE,
yKa3plBaeTcs [OJDKHOCTh pabOTHHMKA, MHULMANBI M (GamMwids pabOoTHHKa, [daTta
IOJIITHCH, TIeYaTh.

4. XpaHeHHe JMYHBIX [1eJ1 00yYAOIHUXCHA B MepHO 00yYeHust

4.1. B nepuon oOy4yeHus JTUYHbIE Aejia 00yYalOIIUXCs XPaHATCS Y ceKpeTaps
yueOHOH yacTu.

4.2. Jloctyn x pabote ¢ TMYHBIMU JieflaMy o0ydaromuxcs TeXHUKyMa HMEIOT:

OTBETCTBEHHBIHM CEKpeTaph NPUEMHON KOMUCCHUH;

ceKkpeTapb y4eOHOMH JacTH;

nupexTop TexHukyma;

3aMeCTHTelb JIMpeKTopa o y4ebHoii padore;

3aMECTHTEJb JUPEKTOpa M0 BOCIIUTATEIBHOH U COLIMANIbHOI paboTe;

3aMeCTUTEJIb JUPEKTOpa N0 yueOHO-IIPOU3BOICTBEHHOH padoTe;

COLIMAJIbHBIN IIearor;

NeJaror-rcuxXoor;

KJIACCHBIM pyKOBOIUTEIb;

HHBIE [JOJDKHOCTHBIE JIMIla Ha OCHOBAaHWH IHCHMEHHOTO pa3pellcHus
nupekTtopa TexHuKyMa Wiy JIMLa, UM YIIOITHOMOYEHHOTO.

4.3. Jloctyn oOydaromxcs W WHBIX IOJDKHOCTHBIX JIMIl 0e3 paspelreHus
PYKOBOAUTENS K IMYHBIM JIeJiaM 3allpellieH.

4.4. Jluunble nena oOydaromuxcs, OTYUCICHHBIX U3 TeXHHKyMa, XpaHATCS Y
cekperapsi yueOHOH yacTu He Ooyiee Tpex MecsleB IOCe OTYHUCICHHS, ITOCIEe YEero
CHAIOTCS B apXUB TeXHUKYMa B YCTAaHOBJIEHHOM IMOPSIKE.

4.5. B cioydae yTpaThl WIH [OPYHM JIMYHOTO JAejia 00ydYarolerocs mo KakuM-
1100 NMpUYKMHAM ceKpeTapeM yueOHOH 9acTi B IPUCYTCTBHH KOMHMCCHH, CO3/1aBaeMOM
U3 YKCiia JIML, UMEIOUX JOCTYI K padoTe ¢ JMYHBIME JeJIaMH COTJIACHO ITyHKTY 4.2.
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Hacrosmero IlomojkeHus, cocTaBisercss akT 00 yTepe WM IOpdYe JIMYHOIO JIeja.
Jlanee Qopmupyercss HOBoe JIHUHOE Iel0 OOydaroIIerocs COrjaacHo TpeOOBaHMAM
nyHkra 2.4. Hactosuero [TonoxeHusl.

4.6. llpu orumcnenuu oOyyaromerocs w3 TexHukymMa JHOO B clydae
IIOCTYIUIEHHWs] HAa MHYIO 00pa3oBaTeIbHYIO IMPOrpaMMy M3 JIMYHOTO Helia BBIHAETCS
OpHMTHHAIl JOKyMeHTa 00 00pa30BaHuH, IPeIOCTaBIEHHOTO0 Ha MOMEHT 3a4HCIeHUs (B
cillyyae, €Cild B Jelle XpaHWICA NONIHHHUK). B nu4HOe MJeno BKIagpIBaeTCs
3asIBJICHHE O BbIIaye JOKyMeHTa 00 oOpa3oBaHMH, KOMH JOKyMeHTa 00 oOpa3oBaHuu
(mpr HeoOXoAUMOCTH) M O(OpMIEHHBIH 00XOMHON JUCT. B ciydyae BeImauu u3
JUYHOrO fena oOydYaroIlerocsi OPUIHHAIOB HMHBIX JOKYMEHTOB OHH BBIJAIOTCS IIO
OIUCH, BKJIAJbIBAEMON B Jnu4yHOEe Aeno. [Ipu 3Ttom B TU4YHOM Aene OCTaloTCs KOIHU
BBIZIABAEMBIX JIOKYMEHTOB, 3aBEPEHHBIX TeXHUKYMOM CaMOCTOSATEILHO.

5. ITopsaok nepeaayu JUYHbBIX Aes o0y4daomuxcs B apxuB TexHukyma

5.1. JIuuHble fena BBIMYCKHUKOB, a Talke OOYyYarOIIMXCs, OTUHUCIEHHBIX W3
Texnukyma 1o pa3JIM4YHBIM OCHOBAaHHUSAM, IMEpPeNalOTCI Ha XpaHEHHE B apXuB
Texuukyma. [lepenava JIMUHBIX 1€ B apXUB OCYUIECTBIISIETCS CeKpeTapeM y4eOHOit
YacTH 110 aKTy He I03[Hee OKOHYaHHWA TEeKYILIEro KaJeHIapHOI'o roja, B KOTOPOM
COCTOSJICSL BBIMYCK OOyuvaromuxcs, JIUOO Tpex MecsIeB Iocie W3JaHHs MPHKaza O
JIOCPOYHOM  IIPEKpalleHUH 00pa30BaTENbHBIX OTHOILIEHWH (MOIMycKaeTcs IIpH
HEeOOXOMMOCTH yCTaHaBJIMBATh MHbIE CPOKH Nepeiayyl TUUHBIX JIENl B apXUB).

5.2, OpuruHajasl JOKyMEHTOB (aTTecTaT M Jp.) BBIJAIOTCA Ha pPYyKH
OTUMCIIEHHBIM JIMLIAM I10J] PAaCIIHUCKY.

5.3. CryneHuyeckuil Omiier, caaBaeMblii BBITYCKHHKOM, H3BIMAETCS U3 JIHYHOTO
Jesia 10 IepefiadyM ero B apXMB U YHHUTOXKAETCs 110 aKTy He MO3JHee OJHOro Mecsia
C MOMEHTA CHAYH.

5.4. Ilepen cpadel JUM4YHBIX AeN 0OydalOIIMXCA B apXUB CeKperapb yueOHOMH
YacTH [IPOBEPSIET HAIMYUE BCeX HeOOXOAMMBIX TOKYMEHTOB. B cocTaB JIMYHOro meia
oOyuaronierocst B 0053aTeIbHOM MOPSIKE JOJKHEI BXOIUTE:

OIIMCH BIIOXKEHHBIX TOKYMEHTOB;

3asgBIIEHHE O IIpueMe B TeXHUKYM;

KOIIHS JOKYMEHTA, yAOCTOBEPSIOIIEr0 JINUHOCTD, I'PaKIaHCTBO;

KOIMSl JUIUIOMa O CpedHeM Mpo(ecCHOHANBHOM 00pa30oBaHHH H  €ro
IPHIIOKEHHUS,

3aueTHasl KHMXKKa 00ydarolierocs;

BBIIIMCKH U3 MPUKA30B O 3aUMCIECHHAU U OTYHCIIEHHH.

Taxoke B cocTaB JMYHOIO JeNa, IepeAaBaeMoOro B apxXHB, MOTYT BXOIUTh
IOKYMEHThI ~ 0Oydarolerocs, BKJIaJbIBaéMble B Clydyasx, [pealyCMOTPEHHBIX
nyakramu 2.4., 2.5., 2.6., 2.7., 3.2., 4.6. Hacrosiiero ITonoxeHus.



5.5. JlmunHple pena cCHIMBAKOTCS HHUTKAaMU B JiBa IIPOKOJA, [OITYCKaeTcs
CKpeIUIeHHEe JIUCTOB B IIalke cO CcKopocuiuBareneM. OOnoXxkKa JHYHOrO Jieja
00yuJarouierocst COAEPIKUT CIIEeIYIONIyI0 HHPOPMAIIHIO:

NOJIHOE HAaUMEHOBaHHe YueOHOro 3aBe/IeHuUs];

HaVMEHOBaHHUE CIIEHAIBHOCTH, (popmMa oOyUeHus;

npy U3MeHeHuu (GopmMbl 00ydeHus npexHsas GopMa CTaBUTCS B CKOOKH, HOBast
(popma oOydeHHUsI TOMUCHIBAETCS HA 0OJIOKKE;

dammino, uMs, otdecTBo (pa3dopuuBo). [Ipu cMeHe (QaMHUIHHM IIPEXKHSIS
3aKJIIOYAeTCs B CKOOKH, HOBast (paMHUJIHS ITUIIETCS PSAIOM;

JlaTy Hayaja KOMIUIEKTOBaHHs JIMYHOIO Jiesia (JaTa MpuKasa o 3aUnuCIeHHH);

JlaTy OKOHYaHWA KOMIUIEKTOBaHHMA JIMYHOrO Jena (mara npukasa o0
OTYHMCJIEHUH).

5.6. Jluuynble nena oOydYaroImUXcs, OTYHUCICHHBIX B CBSA3M C OKOHYAHHEM
OocBOeHHsI 00pa3oBaTeNbHOM MporpaMMbl TeXHUKyMa, XpaHSATCS B apXwBe 75 JeT.
Jluunble nena oOydaroIUXCs, OTYUCIEHHBIX 10 UHBIM 0OCTOSITENLCTBAM: ¢ 1 Kypca,
co 2-3 KypcoB — 75 Jer.

5.7. Ilocne 3aBeplIeHUs] KOMIUIEKTOBaHMS JIMYHOTIO Jesia K HeMy IOZIINBAeTCs
3aBEPUTEJIBHBIN JIUCT C 3aIIHUCHIO:

«B naHHOM nene MpoIlMTO W MPOHYMEPOBAHO JIUCTOBY.
(undpoli ¥ MPONKCHIO)

JHaTa « » 20 1

JI0KHOCTE [Moanuce / /

(pacindpoBka NOAMHCH)

5.8. IIpu cnade B apXuB JIMYHOE €TI0 MOJMyYaeT UIECHTH(PHUKAIMOHHBIN HOMEP.
6. 3ak/IouHnTeIbHbIE MOJIOKEHHUS

6.1. Hacrosee Ilonoxenue BCTynaeT B IOPUIMHUECKYIO CHIIy C MOMEHTa €ro
YTBEpKICHHS IIpUKa3oM qupekTopa TexHukymMma.

6.2. B cnyvasx, He MpeIyCMOTPEHHBIX HacTosamuM IlonoxeHHeM,
aJIMUHUCTpallMss M NOJDKHOCTHBIE JMIa TexHuKymMa B Bompocax (HopMHpOBaHHS,
BEIEHMsT M XPaHEHMs JIMYHBIX 1en oOyuwarommuxcs TexHHKyMa pPYKOBOACTBYHOTCS
3akoHoJaTeNnbecTBOM Poccuiickoit denepanuy, YcTaBOM M UHBIMH HOPMATHBHBEIMH
JNOKyMeHTaMH TeXHHUKyMa.

6.3. JlomonHeHus: ¥ U3MEHEHHUs B Hacrosee [lonokeHrne BBOAATCS MPHKA30M
nupektopa TexHukyma.

6.4. Hacrosmee IlomojkeHue Imocne BCTYIUIEHHS B IOPHAMYECKYIO CHITY
IOEUCTBYET 10 €r0 OTMEHBI UM IIPUHATHS HOBOrO I1oyio)KeHUs 110 MpUKasy AUpeKTopa
TexHukyma.
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