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OBIIVE TTOJIOXEHKA.

1.1.JTannoe [lonoxkeHue O 3alMTE MEPCOHANBHBIX AaHHBIX (manee Ilomoxenue) paspaboTaHo B
coorretetBEu ¢ ®3 or 27.07.2006 Nel152-®3 «O mepconanbHbIX AaHmbIX»; ¢ @3 or 25.07.2011
No261-®3 «O BHeceHmu wm3MmeHenmii B ®3 O mnecoHanbHbIX HOaHHBIXY; ¢ IlocraHoBneHUEM
[paButenscTa P® or 17.11.2007 Ne781 «O6 yteepxnenun Ilonoxenus 00 ofecneuennu
Ge30MacHOCTH TepPCOHANBHBIX JAHHEIX TNpH uX 00paboTke B HMH(POPMAIMOBHBIX CHCTEMAX
NepCOHANBHBIX JAHHBIX», ¢ IlocTamoBnenuM IlpasurensctBa PO ot 15.09.2008 Ne 687 «O6
yTBepkaeHnn IlonoxeHns 06 0coGeHHOCTSX 06pabOTKY MEPCOHANBHBIX JAHHBIX , OCYIICTCBISEMOH
€3 UCIIOMb30BaHUA CPEACTB aBToMaTh3aumy; ¢ [Ipukazom PCTOK Poccun Ne55 ,@Ch Poccum Ne8o,
Munuadopmeasu  Poccun Ne20 ot 13.02.2008 «O6 yrBepxnenuu Ilopsifika NpoBeICHHUA
KIacCH(HKAMYE MHPOPMALMOHHBIX CHCTEM IIEPCOHANBHBIX NaHHBIX»; TpynoBbM Kozmekcom PO ot
3012.2001 riuagoit 14, Koncturynueit PO u gpyruMu HOpMaTHBHBIMHA TOKyMEHTAMH.

1.2.Hacrosimee IlonoxeHue ompeaenseT MOPSAOK 0OpaGOTKH MEPCOHAIBHBIX JAHHBIX paGOTHHKOB,
poauTeNcl BOCHMTAHHMKOB, BocmUTaHHUKOB MJIOY «Jlerckmit cam Nel» IlerposaBojckoro
TOPOJICKOr0 OKpyra KOH(GHICHIIMATBHOCTH CBEJCHHH, IPEIOCTABISEMbIX PYKOBOAUTEINIO YUPEKACHHUA.

1.3.enp0 macrosiero [lonoxkenus sBnsgercs obecnedeHue 3allUThl IpaB TPaXIAAHHHA TPH
00paboTKe ero NepCOHANBHBIX JAHHBIX, B TOM YHCIIE 3aI0UTHI IPaB Ha HENPUKOCHOBEHHOCTD YaCTHOM
KU3HU, JINUYHYIO U CEMEHHYIO TalHY.

2. IIOHATUE U COCTAB ITEPCOHAJIBHBIX TAHHBIX

2.1.IlepcoHanbHEIE JaHHBIE COTPYAHUKA MPEIOCTABIIAIOTCS CAMUM COTPY IHUKOM.

Ecnu mony4uuTs nepcoHaIbHBIE JTaHHBIC COTPYAHHKA MOYHO TONBKO Y TPEThEH CTOPOHBI, TO paOOTHHK
JOJDKEH OBITH YBEIOMIIEH 00 3TOM 3apaHee B y HEro JODKHO OBITh MOJIyUYeHO MUCHhbMEHHOE COTJIACHE.

IlepconanpEBle TaHHBIE COTPYIHUKA BKIIOYAIOT B ceOs:
- AHKETHBIE U 6UoTpadHruecKue JaHHbIE
- IlaciopTHBIE NaHHBIE
- CseneHus U TPYIOBOM U 00IIEM CTaxke
- Hanarre CHUIC
- THH
- CBeleHUS O BOWHCKOM y4eTe
- Csegnenus 06 00pa3oBaHUH
- CBuaerenbeTBa 0 pOXKICHHH JETEH
- CeupgetenbctBa 0 Opake/ pacTOpKeHUH OpaKa
- Cnpaska 0 HaTMYUK/ OTCYTCTBHH CYIHMOCTH
- CeegneHus 0 3apaboOTHOIl 1L1aTE
- CpeneHus o 3aHUMaEMOM TOKHOCTU
- JIn4Hoe nemno, TpyAoBas KHHXKa
- CBezeHHs O NOTONHHUTENBHBIX JOXO0JaX

2.2 IlepcoHabHBIE JaHHBIE BOCHUTAHHMKOB YYPEXKICHHS TPEIOCTABILIOT WX poauTenu (3aKOHHbBIE
TIPEICTABATEIH )

HepCOHaJ'IbHBIC JNAaHHbIC BOCIIHTAHHUKA BKJIIOYAIOT B ceO4:

JlaHHBIE CBHICTENHCTBA O POKACHUH
Hanasie CHUJIC

JlaHHBIE CTPaxOBOTO MEAMITMHCKOrO TIOJHCa
MHdopManuro 0 COCTOSHUH 310POBbSL
XapakTepuCTHKa BOCIHTATENS (71 TIPOX 0K ICHHS [IMIIK)

2.3 TlepconanbHble TaHHBIE POAMTENEH (3AKOHHBIX NpeNCTaBUTENEH ) BKIIIOYAIOT B ce0s:



TacmopTHBIC NaHHBIE

CaezeHusl 0 HATMYUY UHBATMHOCTH

CpejieHusl O IpaBe BHEOYEPESAHOTO HIM MEPBOOYCPETHOrO MONYICHHA MeCTa A peOenka B
YUPEKIEHUH )
NubopManus o IOATBEPKICHAN CTATyCa MHOTOJICTHOM CEMBH, Maio00eCIIeUeHHON CeMbHU

3.0BPAGOTKA IMTEPCOHAJIBHBIX JJAHHbIX.

3.1.06paboTka MepCOHANBHBIX AaHHBIX — 3T0 COOp, 3aUCh, CHCTEMAaTH3alls, HAKOMICHIE, XPAHCHHUE,
yTouHeHue (OOHOBJIEHUE, U3MEHEHHE), M3BJICUCHHUE, UCII0IBb30BAaHHUE, MEpeatia (pacmpocTpaHeHue,
IpeoCTaBIeHNE, TOCTYI), 00c3THUMBaHKe, OIOKMPOBaHHe, yAAICHHE, YHUUTOXKEHHE, COBEPIIAEMOE C
HCIIONB30BAHHUEM CPEICTB ABTOMATH3AIMH KK O€3 MCII0Ib30BaHuUs TAKUX CPEICTB.

OHa ocyIecTBiIseTcs il o0ecTeueHns COONIOeHNS 3aKOHOB M MHbIX HOPMATHBHBIX IIPABOBBIX aKTOB
(COZEHCTBHSL B TPYOYCTPOKMCTBE, MPOJBHKECHUN IO CIyX0e, oBecriedeHUr JTHYHOH OC30IacHOCTH,
KOHTpOJs KA4eCTBa M KOJIMYECTBA BBIIONHAEMOU pabOThl, 0OECHEUCHHS COXPAHHOCTH HMMYIIECTBA,
OILTATHI TPY/Ia, MOTH30BAHUS JIBTOTAMH).

3.2.HOJ‘Iy‘-ICHHBIe IePCOHAIIPHBIC JAHHBLIC [MOAJICKAT O6pa6OTKC KaK HEaBTOMATH3HPOBAHHBIM
CIIOCO6OM, TakK U C UCHOJIL30BAHUEM CPCACTB AaBTOMATHU3AIHH.

3.3.HeaBroMarn3upoBanHOH 00paboTKol mepcoHanbHeix naHHeX B MJIOY «Jlerckmii can Nel»
SBIISIETCA:
- 3anonHeHUE ¥ BeJIeHHe TPYAOBBIX KHIDKEK
- 3anoJIHeHHE TMYHBIX KapTouek paboTHUKOB (YHUpUIpoBaHHAs Gopma T-2)
Benenue mprka3zoB Ha 3apmiary, IpeMuu;
VYuer u xpaHeHue Jien 00 aIMAHUCTPATUBHBIX IPABOHAPYLIECHHUIX
Benenue THUHBIX J€T MIEAarOTHIECKUX PaOOTHUKOB

3.4. ABTOMaTH3UPOBAHHOM 00paboTKOW nepcoHambHEIX AaHHBIX B MJIOY «Jlerckuit cag Nel»
ABJISIETCA BEJICHHE DJIEKTPOHHOM 0a3bl IEPCOHANBHBIX JAHHBIX BOCITUTAHHUKOB, COTPYIHHKOB

3.5.Cotpynunku MJIOY «Jlerckuit cax Nel» u poautenin (3aKOHHBIE TIPEACTABATENN ) UMEIOT IIPABO Ha

OT3bIB COTNAcus Ha 00paboTKy IMEepCOHANBHBIX JAHHBIX, KOTOPHIH ohopMiIseTcs B cBOGOHON dhopme
Ha MM 3aBETYIOIIEro.

3.6.IIpu 00paboTke NEpCOHATBHBIX TAHHBIX AAMHHHUCTPAIHS YUPEXKIECHHS PYKOBOACTBYETCS CTaThei
86 Tpynosoro xonexca Poccuiickoit denepanmu.

4. 3AIIIMTA ITEPCOHAJIBHBIX JAHHBIX B MIIOY «Jletckuii cag Nel»

4.1.Ilepconancupie JaHHBle pPabOTHHKOB, BOCHUTAHHHKOB VYPCKICHHS XpaHATCS B KaOWHETE
3aBEMIYIONIEro, B MKady M HECropaeMoM ceide, a TakkKe B 3JIEKTPOHHOM BHIE HA IEPCOHATHLHOM
KOMIIBIOTEpE 3aBeayIoIero. JIBepy 00opyioBaHa HAafEKHBIM 3aMKOM. JlOCTyn K 3JeKTpOHHBIM Gazam
JaHHBIX, COJIEPXKANIUX MEPCOHAILHLIE JaHHbIE PAOOTHHKOB, OOSCHEUMBAIOTCS CHCTEMOM IIAPOJIEH.

Haponn ycranasnmsarotcs 3asemytomuM MIIOY «Jlerckuit cax Nel» u cOOBMIAIOTCS JHMINL Y3KOMY
KpyTy JIMIL.

4.2 XpaneHre NepcoHaNbHBIX JAHHBIX paGOTHHKOB M BocHHTaHHHKOB MJIOY «Jletckuii cax Noly B
Oyxranrepu#t M METOJMYECKOM KaGHMHETC, COTPYIHHKM KOTOPBIX HMEIOT MpaBO NOCTYIA K
NEPCOHATBHBIM JAHHBIM, OCYIIECTBIACTCS B NOPAAKE UCKITFOUAIONIMM JOCTYII K HUM TPETHHX JIHII.

43. MJIOY «Jlerckuit cang Nel» wumeercs YTBEPXKICHHEIM 3aBEyIONMM IIEPEYeHDb JIOJKHOCTEH,
UMEIOMMX JOCTYI K IEPCOHANBHBIM JaHHBIM. J[aHHBIA JOCTYI HEOOXOMUM WM IJIS HOJHOLEHHOTO

HCIIOJHEHYS] UX TPYNOBBIX 00s3aHHOCTER. JIOKyMEHTH! 1 MH(OpManys M30MpaTenbHo H 000CHOBAHHO
PACTIPEICIICHBI MEXAY PAOOTHUKAMH.



JIoCTyI K EPCOHAIBHBIM JTAaHHBIM 6e3 CIENHAIBHOrO Pa3pelicHUs MMEIOT PaOOTHUKH, 3aHIMAIONIUE B
OPraHU3aIMH CIIEAYIOMHNE JOIDKHOCTH (TOJIBKO B IIpeJeIaX CBOEH KOMIIETEHIIVH):

- 3asenytomumid MJIOY «Jlercknit cax Nel»

- I'maBHBI 6yxranTep, Gyxranrep 110 3apadotHoi miate MJIOY «[lerckuit cam Nel»

- 3am. 3as. mo BMP MJIOY «Jlerckwmii can Nol»

- Henonpomzsomurens MJIOV «Jletckuit can Nely

C ocranbHBIME paOOTHHUKAaMH TPOBEJCHA Pa3BSICHUTENBHAS paboTa MO MPenyIpeXXIeHHIO YTparthl
IEHHBIX CBEJICHUH MpH padoTe ¢ KOHPUACHIMATEHBIMHU JOKYMEHTAMH.

JlocTyTl K IepCOHANEHBIM TaHHBIM UMEIOT CIIETYOIIIE BHEITHIE CTPYKTYPBI:

Hanoroeele HWHCHEKIMM, [IPABOOXpAHUTENBHBIE OpraHbl, OpraHbl CTaTUCTUKH, BOECHKOMATHI,
IEHCHOHHBIA (GoHJ, amMuHHCTpauus [leTpo3aBonCKOTO TOPOACKOTO OKPYra, OpraHel OIIEKH U
[OIIEYUTENBCTBA, OPraHbl CONUANBHOM 3aIUThL, HAI30PHO-KOHTPOIBHBIE OPTraHbl (TOJIBKO B Mpelenax
CBOEH KOMIIETEHIIHH ).

Opranmusanyu, B KOTOpbIE COTPYAHHK, POJUTENh MOXET MEPEUHCISTh JCHEKHBIE CpENCTBa
(HerocymapcTBeHHblE ICHCHOHHBIE GOHMIBI, CTPaXOBbIC KOMITAHHH, OJIArOTBOPHTEIIHHBIE OPraHU3aIuH,

KPCAUTHBIC YUPCKIACHUA U T.II.), [MOTy4aroT JOCTYII K NMECPCOHATIBHBIM JAaHHbBIM COTPYAHUKA TOJIBKO C
€ro paspCuIcHusd.

4.4. B MJIOY «[letckuit cag Nely mpuHATa HMOJMTHKA «YMCTOTO CTOJIa»- B OTCYTCTBHE PAabOTHHKA,
HUMEIOIIETO JIOCTYII K NEPCOHATIBHEIM JaHHBIM, Ha €ro pabodeM MecTe He TOIKHO OBITh IOKYMEHTOB,
COJIEPIKAINUX ITEPCOHABHBIE NAHHBIC PAOOTHUKA, BOCIIMTAHHKMKA. Y 00pKa B KaOWHETe OTBETCTBEHHOIO
M@ TPOBOAMTCS TOJNBKO B €ro IPUCYTCTBHU. Pa3mernenwe paboyero MecTa HCKIIIOYAET
OECKOHTPONBHOE UCII0JIb30BaHKHE TAHHON HHPOPMALUY.

4.5. Ilpu yxozae B 0THyCK, CIy>XeOHON KOMaHIMPOBKE M MHBIX CAyYadX JJIMTEILHOIO OTCYTCTBHS

PaboTuuka Ha pa60qu MECCTC, OH 00s13aH nepeaaTs TOKYMCHTEL U HHBIC HOCUTC/IM JTUIAM, HMCIOIIHM
HOCTYII K NEPCOHAJIbHBIM NaHHBIM.

4.6. HOCTYH K TICPCOHANIBHBIM JNAaHHBIM MOXET OBITH IpCa0CTaBJICH HHOMY pa60THI/IKy, JOJDKHOCTD
KOTOPOIr0 BEKJIIOUEHA B CIHCOK JOJKHOCTEH COTPYAHUKOB, HMCIOIMUX MOOCTYII K II€PCOHAIBHBIM
HaHHBIM, KOTOPOMY OHH HGOGXOIII/IMBI JJIs1 UCTIOJIHCHUA €TI0 TPYAOBBIX 00s3aHHOCTEI.

B rtaxom cnyuae, naHHBIM paGOTHWK MPOXOMUT npoueaypy odopMmieHHs JOCTyHa K MePCOHATLHBIM
JaaabIM. OHA BKIIIOYAET B ceOs;

- O3HakoMJIeHHE pabOTHHUKA IO MOMKCH C HACTOSIIMM [[oJIOKeHHEM.
- llognucanne ¢  paHHBIM ~ paGOTHHKOM  IIHCHMEHHOTO  00S3aTeNbeTBA O  COGIIONEHHH
KOH(UACHIMAEHOCTH TIEPCOHANBHBIX TAHHBIX PAGOTHHUKA, COOMOIEHHS PABIIT HX 0OPaGOTKH.

4.7.3asepyrommuit MJIOY «Jletckuit cax Nel» BmpaBe ompeenars crocoGsbl JOKYMEHTHAPOBAHMUS,
XPaHCHHUS U 3AIMTHI IEPCOHAIBHBIX TAHHBIX ¢ MMOMOLIBIO COBPEMEHHBIX KOMIIBIOTEPHEIX TEXHOJIOTHH.

4.8.IlepconanbHble TaHHBIE PAOOTHHKA MOTYT OBITH IPEIOCTABIICHEI POJCTBEHHUKAM WM 4YJI€HAM €ro
CEMBH TOJIBKO € TIHCBPMEHHOTO Pa3pelICHUs CamMoro paboTHHKA, 32 MCKIIOYEHHEM CIIyddeB, KOraa
Tepeaya JaHHbIX paboTHKMKA O€3 €ro COrIacks NOMyCKaeTes IeiCTRYIOMMM 3aKOHOIATeNLCTBOM PD.

4.9.IlepconaiibHbBle  [JaHHBIE BOCHMTAHHHKA, 4 HMEHHO XApaKTECPUCTHKA BOCIMTATEIA  JIIS
npoxoxieanst IIMIIK takke otnaercs poautessM pebeHka.

4.10.B MJIOV «Jlerckuii cam Nel» Takxke OCYMIECTBIIOTCS JPYrue MEPONPUSATHS TIO 3aIlUTe
NIEPCOHANIBHBIX JIAHHBIX

- Paspabotan nopsayox yauaroxeHus nuopMamy

Oprasu3oBan KOHTPONb ¥ YY€ET TIOCETHTENEH yUPEKIeHAS
Vcmonb3yercs HOUHAS OXpaHa yUpexIeHNS

- Opranusosan NPOIyCKHO# PexXuM ¢ HCTOTB30BaHMeM ToMobona



