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1. O0mMe moJIoKeHus

1.1. Hacrosimee IlonoxeHue peryiaupyer IeATelbHOCTh «BepxHemyxmeHcKon
CEIbCKOM  OMOMMOTEKM», SBISIOIICHCS CTPYKTYpHbIM mojapaznesienneM MBYK
«llenTtpanpHas  OubOIMOTEKA NuHcapckoro  MyHMIMNAIBHOTO  palloHa»,
(GYHKIIMOHUPYIOIUM ~ HA OCHOBE €IMHOTO aIMHUHHUCTPATUBHOTO W METOIUYECKOTO
PYKOBOJICTBa, 00111eT0 OUOIMOTeYHOT0 (DOHAA U IITATa, [IEHTPATU3AIMHA TEXHOJIOTHYECKUX
MIPOLIECCOB.

1.2. «BepxHenyxMeHcKasi celbCKas OMOJMOTEKa» MpeJHa3HAaueHa s
MH(POPMAITMOHHO-OUOINOTEYHOTO 00CITY KUBAHUSI HACCIICHUS TI0O MECTY JKUTEJIHCTBA.

1.3. «BepxHenyxMeHCKasi cenbCcKasg OMOJIMOTEKa»  OCYHIECTBISIET CBOKO
NEeATENIbHOCTh B cOOTBETCTBHM ¢ KoHctutynuueit Poccuiickoit @eneparuu, ['paxkganckum
koziekcoM, DenepanbHbiM 3aKk0HOM «O OubIMoTeuHOM nene», denepanbHbBIM 3aKOHOM OT
06.10.2003 1. Ne 131-®3 «OO6 o00mMX MNPUHIUIAX OpPraHU3alMd MECTHOTO
camoyrnpasieHuss B P®», HOpMaTUBHBIMM M NPABOBBIMM aKTaMHM 3aKOHOJATEIBHOU H
WCTIOJHUTENIbHOM BJIACTHM BCEX YPOBHEW (B TOM 4YHCIE PETJIaMEHTUPYIOIIUMU U
ONPENCISIIOIUMH  IESITEIbHOCTD OoubmmoTeK), Ycrabom MBVYK «llenTpanbHas
oubnmoreka IMHcapckoro MyHUIIMIIAIBHOTO pailoHa, U HacToAmUM [losioxeHuem.

1.4. «BepxHenyxmeHcKas cenbckasg OWUOIMOTEKa» SBISETCSd HHPOPMALUOHHBIM,
KyJIbTYpHBIM, OOpa30BaTEIbHBIM YUYPEKICHUEM, paCIOJIararoliM OpPraHU30BaHHBIM
YHUBEPCAIBHBIM (POHIAOM THUPAKUPOBAHHBIX JTOKYMEHTOB U MPEAOCTABJISIONIMM HX BO
BPEMEHHOE MOJb30BaHNE (PUZNUECKUM U IOPUTAYECKUM JTUTAM.

1.5. «BepxHemyxmeHCKasl celbekasi OMOIMoTeKa» 00IIeI0CTyITHA ISl BCEX TPak/iaH
HE3aBUCHUMO OT TI0JIa, BO3pacTa, HAIMOHAIBHOCTH, OOpa30BaHUs, COIMATBLHOTO
MOJIOKEHUS, TIOMTHYECKUX YOEXKICHHI, OTHOIICHWS K PEJIWTuu, a Takxke s
IOpUJIMYECKUX JIUI[ HE3aBUCUMO OT HX OpraHU3allMOHHO-TIPaBOBBIX (opM u dopm
COOCTBEHHOCTH.

1.6. Ilopsaok noctyma k 6ubmuoreyHsiM (oHIaM M OMOIMOTEYHOM MH(pOpMaLUU

onpenensiercs [IpaBunamu noap30BaHusl OMOIMOTEKOM.



2. lleab u 3apaun «BepxHETyXMEHCKOU CETbCKON OMOIMOTEKNY

2.1. Lenpro nesrenbHOCTH «BepXHETYXMEHCKOU CENbCKOW OMOIMOTEKU»SIBISETCS
oOecrnieueHre CBOOOJHOTO U PaBHOTO JIOCTyNa K MH(OpPMALUU U JOKYMEHTHOMY (OHTY
JUIA  YAOBIETBOPEHUS HWH(GOPMALMOHHBIX, KYJIbTYPHBIX, OOpa30BATENbHBIX U HWHBIX
IYXOBHBIX TOTPEOHOCTEN HACEJeHUs, NPUOOIIEHHUE HX K JOCTHKEHUSIM MHUPOBOM
KYJbTYPBHI.

2.2. OCHOBHBIMH 337]a4aMH OUOIMOTEKH SBIISIOTCS:

2.2.1. Oo0ecneuenrne OUOMMOTEYHO-MH(POPMALIMOHHOTO OOCITYKMBaHUSL JKUTEIEH
CEJIbCKOTO TIOCETICHHMsI, @ TaK)Ke WHOTOPOJHUX TOJb30BaTeNel yepe3 aOOHEMEHT, yHKT
BbIJIaYM, MeXOMOIMoTeunbiii aboHemeHT (MBA).

2.2.2. Opranuzanus, odecrieueHre y4éTa U COXPaHHOCTH (POHJA JOKYMEHTOB Ha
TPaJIULUOHHBIX HOCUTENISX, IPUBJICYCHHE HCTOUHUKOB KOMIUIEKTOBAHUS.

2.2.3. ®opmupoBaHue HHPOPMAIMOHHON KYyJIbTYpbl JETEH: MPUBUTHE HABHIKOB
MOJIb30BAaHUSI KHUTOM, OMOIMOTEKON, MH(POPMALMOHHBIMU PECypcaMu, COACHCTBUE HX
caM000pa30BaHUIO U CAMOBOCIUTAHHUIO.

2.2.4. ®opMupoBaHHE M COBEPUICHCTBOBAHHWE CIPABOYHO-OMOIHOTpaduueckoro
anmnapara, pacKpbIBaloLIEro HH(POPMaMOHHbIE PECYPChl OMOIMOTEKH.

2.2.5. Pacmmpenune accopTuMeHTa OMOIMOTEUHO-UH(OPMAITMOHHBIX YCIYT, B TOM
Yyclie TJIaTHBIX, TIOBBIIICHWE KauyecTBa Ha OCHOBE WCIOJIb30BAHUS COBPEMEHHOMN
OpPITEXHUKHU.

2.2.6. CoBeplIeHCTBOBAaHHE TPAAUIIMOHHBIX M OCBOCHHE HOBBIX OHOJHMOTEUHBIX
TEXHOJIOTUH.

2.2.7. Co3nanrie KOM(pOPTHBIX YCIOBHM JIJIsl TIOJIb30BATENICH.

3. Conep:kanne pa6oTbl «BepXHEITyXMEHCKOM CEIbCKON OMOIHOTEKI»

3.1. PaGoTa ¢ JOKyMEHTHBIM (POHIOM:



3.1.1. Opranusyer (GoHI C y4eTOM BO3PACTHBIX OCOOCHHOCTEH, WHTEPECOB U
3aMpoCcOB MOJIb30BaTEIEH.

3.1.2. Yaenser ocoboe BHUMaHne POPMUPOBAHUIO KpaeBemueckoro (poHma.

3.1.3. [IpuBnekaeT JOMOJHUTEIbHBIE HCTOUHUKU KOMIUICKTOBAHUS.

3.1.4. BcecTopoHHE pacKpbIBaeT cojaepxanHue poH/Ia HA TEeMAaTHUYECKUX CTEJUIaXKax,
MOJIKaX, KHMKHBIX BBICTABKAX, IPOCMOTPAX H T.II.

3.1.5. OGecneunBaeT COXpaHHOCTh U yueT (poHa.

3.1.6. CBoeBpeMeHHO ouMIaeT (POH OT BETXOU U yCTAPEBILIEH JTUTEPATYPHI.

3.1.7. Benér andaBuTHBIA U CHCTEMATHMYECKHI KaTajord, KapTOTEKH, B T.4.
KpaeBeIUECKYIO.

3.2. Pabota ¢ noJyib30BaTeNSIMHU:

3.2.1. Opranusyer o0ciy)kiuBaHue yepe3 abOHEMEHT, MyHKT Bbiaaun, MBA.

3.2.2. Ilnanupyer, y4duTBIBA€T U aHAIU3HPYET palbOTy MO OOCIYKUBAHUIO
ITOJIb30BATENIEH.

3.2.3. BwisBisier uHTEpechl MOJb30BaTeNeH, opraHusyeT audQepeHnnpoBaHHOE
00cITy’KUBaHUE.

3.2.4. Cnocob6cTBYeT (POPMUPOBAHUIO y YUTATENICH KYJIbTYPhl YTCHUS.

3.2.5. Tlonynsipusupyer JuTepaTypy € MOMOIIbI0 HMHAMBUAYAIHHBIX M MaCCOBBIX
dbopm paboTel (Oecen, 0030pOB, MpPE3EHTAMI M OOCYXIEHHM KHUT, KOH(EpPEHIH,
JUTEPATYPHBIX BEUEPOB, BUKTOPHH M [Ip.), AKTUBHO HCIIOJB3YET OIBIT POCCUUCKUX U
3apyOeKHbIX OUOINOTEK.

3.2.6. Opranusyer JA0CyT HaceJleHUs: CO3aET U BEAET KIIyObl U UHBIC OOBETUHECHUS
[0 WHTEpecaMm, CHocOOCTByIoNME (POPMUPOBAHUIO HPABCTBEHHOCTH, MPOTPECCHBHOTO
MHUPOBO33PEHUS, COXPAHCHUIO U PA3BUTHIO KYJIBTYPHBIX TPAIUITUH, YKPETUICHHIO CEMBbH U
T.1L.

3.3.  OcymectBisger cnpaBoYHO-OuOIMorpaguyeckoe u  UHGOPMAIMOHHOE
o0cy>KMBaHUE MOJIb30BATEINEH:

3.3.1. ®opmupyer cmpaBouHO-OMOMMOTpaduuecknii ammapat (QoHI, KaTanorw,

KapTOTEKH), B IOJTHOM 00BbEME OTPAKAET KPaeBeUECKYIO HH(OpMAIHIO.



3.3.2. zygaeT nHbOpMAOHHBIE TOTPEOHOCTH KUTEICH.

3.3.3. IIpoBoauT ypoKku OMOIMOTEUHO-OMOIHOrpaduuecKoi TpaMOTHOCTH.

3.3.4. Benmer unaMBHAyalbHOE W TpynmnoBoe uHGOpMHUpOBaHHE, MPOBOIUT [IHU
uHdopmaiuu, J{Hu crenuanucra.

3.3.5. Opranusyer npaBOBble MH(DOPMAIMOHHBIC YTOJIKH, C 1EIbI0 OOeCreueHUs
HaceJeHUs] HOPMATHMBHO-3aKOHOJATEIbHOW wuH(pOpMaiuend, ¢GOpMHpPYET MPaBOBYIO
KyJIbTYPY HACEJICHUS.

3.4. CBsi3u ¢ 00OIIECTBEHHOCTHIO. Pekiama OnbInoTexu:

3.4.1. BzaumojelcTByeT C OpraHaMM MECTHOTO CaMOYIIpaBJieHUs, APYTUMH
YUPEKACHUSAMU KYJIbTYPhl, 00pa30BaTEIbHBIMU YUPEKICHUSIMH, OOIIECTBEHHBIMH U
WHBIMU OpTaHU3aIASIMH.

3.4.2. CriocoOCTBYET CTAaHOBJICHUIO MECTHOT'O CaMOYIIPABJICHHUSI.

3.4.3. YyactByeT B pealu3allii PETHOHATBHBIX W MECTHBIX KYJIbTYPHBIX H
COLIMANBHBIX TpOTpaMM, paszpabaTbiBaeT © pealnu3yeT IIeJieBble OMOIMOTEUHbIE
IPOrPAMMBI.

3.4.4. 3y4aet U MUIIET UCTOPUIO OMOIMOTEKH, MPUHUMAET y4acTUEe B HAITUCAHUH
«Jleronuceit» HaceNeHHBIX MMyHKTOB, CO3/JaHUU KPAeBETICCKUX MUHU-MY3EEB.

3.4.5. Opranusyer pekinamy OuOAMOTEKH, WHGOOPMHUPYET HACEICHHE O CBOEH

NEeATEeIbHOCTH, OTYUTHIBACTCS MEPE]l HUM O padoTe.

4. Opranu3anusi M yrpaBJjeHue

4.1. PykoBoacTBO  OMOMMOTEKON CEJIBCKOTO TOCENEHHs M KOHTPOJbh 3a €€
NesaTeNIbHOCThIO ocyiiecTBisieT nupekTop MBYK «llentpanbhas 6udimnoreka MHcapckoro
MYHHULUIIAIBHOTO PAaliOHa», KOTOPBIA YTBEPKAACT HOPMATUBHBIE M TEXHOJOTMYECKHUE
JOKYMEHTBI.

4.2. bubnuortekaps «BepXHETyXMEHCKOW CeNbCKOW OMONMMOTEKM» Ha3HAYaeTCsl U
ocBoOoxmaercs ot pabotel nupekropom MBYK «llenrpanshas 6ubnmoreka WMHcapckoro

MYHUIUIIAJIBHOT'O paﬁOHa», 110 COTJIACOBAHMIO C TJIABOM CEJIBCKOI0 MOCEICHUS.



4.3. [IpaBa u 00s13aHHOCTH PaOOTHHKA OUOJMOTEKU OMNPEETSAIOTCS AOJKHOCTHOM
UHCTPYKIUEH, HACTOSIIUM [TonoxxenneMm, IlpaBusiaMu BHYTPEHHETO TPYJIOBOIO
pactiopsinka, npukazamu aupekropa MBYK «llentpanvhas Oumbnmnorexka MHcapckoro
MYHHULIMIIATIBHOIO paiioHa.

4.4. bubnuortekapb COCTaBISE€T TOJOBOW IUIaH pabOThl, KOTOPBIM SBISETCS
coctaBHoii uacteio mmiaHa MBYK «llentpansnas Oubimoreka NHucapckoro
MYHULIMNIAIBHOIO  paiioHa», C YYE€TOM COLMOKYJIbTYPHOH CHUTyalluM pEeruoHa
oOciyxuBanus. llpu mpoBeneHUH MIMPOKOMACINTAOHBIX MEPONPHUATHI (TMOTUTHUECKUX
WIN KyJbTYPHBIX COOBITHIT) MOTYT COCTAaBIISIThCSI TEMAaTUUECKHE TJIAHBI.

45. Craructuyeckue W MHGOPMAIMOHHBIE  (QaHATUTUYECKUE)  OTYETHI
npenocrapisitoress B MBYK «lenTpanbaas 6ubnuoreka HMHcapckoro MyHHIIMIAIBHOTO
paiioHa», B yCTAaHOBJICHHOM HOPSJIKE.

4.6. Pactiopsiiok (rpaduk) paboTel OMOIMOTEKH YCTAHABIMBAETCSI B COOTBETCTBUU C
[IpaBunamu BHyTpeHHero pacnopsigka MBYK «llenrpansHas 6ubnuoreka WHcapckoro
MYHHULIMINIAIBHOTO palioHa», MO COIVIACOBAaHUIO C OpraHaMH MECTHOI'O CaMOYIpaBJICHMS
CEJIbCKOTO MOCEJICHUS.

4.7. lllrar OuOAMOTEKM W pa3Mep OIUIAThl TpyAa, IOIIaThl W HaT0aBKH K
JOJDKHOCTHOMY — OKJIaJly YCTaHaBJIMBAIOTCS B COOTBETCTBUM C  JCHCTBYIOLIUMU
HopmatuBamu (Ilonmokenmem o0 ommate Tpyaa, MPEMHPOBAHUM M MaTePUATBHOM
ctumynupoBanun padbotHukoB MBYK «llenTpanpHas Oubnmoreka HNHucapckoro
MYHUIIATTAIBHOTO paiioHa») ¢ yu€ToM o0beMa padoT.

4.8. bubnmorekapb HECET MAaTE€pUAIbHYI0 OTBETCTBEHHOCTh 3a COXPAHHOCTH
oubnnoreynoro  GoHga W  UMYIIECTBA B  COOTBETCTBUM C  JICHCTBYIOIIMM
3aKOHOJIaTEIHCTBOM.

4.9. bubnuortekapb oOecrieunBaeT OpraHu3aluio padoThl, TPYIOBYIO JUCIHUILIUHY,
BBINOJIHSET NPaBUIa TEXHUKHU 0€30I1aCHOCTH, IPOU3BOJCTBEHHOW CAaHUTApPUU U MOXKAPHOM
0€30MaCHOCTH B CTPYKTYPHOM MHOJPA3AEICHUHU.

4.10. CTpykTypHOE MOApA3JCICHNE HMMEET MPAaBO CAMOCTOSTENBHO IPHUBICKAThH

BHEOIO/KETHBIE CPE/ICTRA.



4.11. CtpykTypHOE ToJipa3ieliecHue MMEET MPABO MOTydaTh HEOOXOAUMYIO MOMOIIh
B cBoel pabore oT cTpykTypHbix noapazneneHuii MBYK «llenTtpanbhas OuGnmnorTeka

HNHCcapcKOoro MyHUIIUIIAIBHOTO PAOHAY.

5. les10npou3BOACTBO

5.1. IlpumepHas HOMEHKJATypa 1€l OMOJMOTEKH CEIbCKOrO IMOCETICHUs JOKHA
BKJIFOYATh!

- JTHEBHUKHU paOOThl OMOIUOTEKH (IETCKUN U B3POCIBIN);

- IOKYMEHTBI y4yeTa Oubirotreunoro Gpoua;

- aKThl HA CIMCAHHYIO JINTEPATYPY;

- )KypHaJ yuyeTa KHUT, IPUHSATHIX OT YUTATEICH B3aMEH YTEPSHHBIX;

- )KypHaJ yudera Bbigaun auteparypsl o BCO u MBA (nipu HaiMuuu JaHHOTO BUAA
yCIIyT);

- )KypHaJI y4yeTa CIIpaBOYHON paboThI;

- KypHaJ IPEIJI0KEHUN U 3aMeYaHui (OT3HIBOB O paboTe OMOIMOTEKH);

- TeTpaJb y4yeTa MpOBEPOK;

- CUCTEMAaTHU3alMIO U MOAIIMBKY IJIAHOB, OTYETOB, CIIEHAPUEB U T.II.

- MOJIIMBKY HWHCTPYKTHUBHBIX JTOKYMEHTOB, MPHKa30B, METOAUYECKHX IHCEM,
MPUCTAHHBIX JIJI1 PYKOBOJACTBA M HCIOJHEHUs] AUPEKTOpoM U crenuanuctaMmu MBYK
«llentpanpHas OuOmmoreka MHCApCKOro MyHHUIIMIIATBLHOTO paiOHa» - JOKYMEHTHI 10
okazaHuto mnatHeix ycuyr (Ilomokenue, nepedensb, yTBepkAeHHbIN qupektopoM MBYK
«llentpanpHas OubIHOTEKA HNHcapckoro MyHMITMTIATBLHOTO pailoHa», KBUTAHIIWU,
KacCOBBIE OTUETHI U Jp.);

- TMpaBWwiIa TMOJb30BaHUs OMOJMOTEKOM, yTBepxIeHHble aupekTopom MBYK
«llentpanbHas 6ubnuoreka HMHcapcKoro MyHUIIMIIATBLHOTO paiioHa

5.2. bubnnoreka oOecreynBaeT yueT U COXpPaHHOCTb JOKYMEHTOB.



6. Y4er ¥ 0TYETHOCTHh CTPYKTYPHOI'O MOAPAa3/ieJIeHHs
6.1. bubnnoreka OCYIIECTBISET ONEPATUBHBIN ydeT pe3yJbTaTOB CBOEH paboTHI,
BEJIET CTATUCTHUYECKYI0 OTUYETHOCTh IO YCTAHOBJICHHOW (hopMme, MpEeACTaBIsieT OTYET O
npoaenanHoil padore aupektopy MBYK «llentpanbHas 6ubinumoreka  MHcapckoro
MYHULIANIAIBHOTO PailOHa» YCTaHOBIICHHBIE CPOKH.
6.2. bubmmorekapp HECEeT YCTAaHOBJIEHHYIO 3aKOHOJATEILCTBOM Poccuiickoit

<Denepau1/m OTBCTCTBCHHOCTD 3a MCKAKCHUC TOCy,ZIapCTBeHHOﬁ OTYCTHOCTH.

7. Peopranusanusi ¥ JUKBUAALMS CTPYKTYPHOIO MOAPA3AeJICHUS

7.1. Peopranuzanus (B popme CIUSIHUS, TPUCOCAUHEHUS, Pa3IeICHUs, BbIJCICHUS,
npeoOpa3oBaHus) M JMKBHAALMS CTPYKTYPHOTO TMOApPA3ACIICHUS OCYIIECTBISAECTCS B
MOPSAKE, YCTAHOBICHHOM JICUCTBYIOIIMM 3aKOHOIATENbCTBOM Poccuiickont denepanumn.

7.2. Tlpm JUKBHUZAIMM W  PEOPraHU3allid, YBOJBHSEMBIM  pPabOTHHUKAM
rapaHTUpyeTcss  COONIIOJICHHE WX TMpaB B COOTBETCTBUU C  JIEHCTBYIOIIUM
3aKOHOATeNbCTBOM Poccuiickoit denepanuu.

7.3. WmymiecTBo JHUKBUAUPYEMOW OUONMMOTEKH OCTAeTCsl B MYHMIIUIAIBHOU
COOCTBEHHOCTH.

7.4. Ilpu peopranuzanuu OUOJMOTEKH BCE JOKYMEHTHI (YNpaBIE€HYECKUE,
(MHAHCOBO-XO3SIMCTBEHHBIE, 10 JIMYHOMY COCTaBY M JIPYTUE) MEPEIAIOTCS B COOTBETCTBUHU

C IPaBWJIAMH YUPEXKIACHUIO - PABOIPEEMHUKY.



