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1. O0mMe moJIoKeHus

1.1. Hacrosimee IlonoxkeHue perynupyer aearenbHOCTh «KazeeBckoil cenbckon
OMONMOTEKN», SIBISIONICHCS  CTPYKTypHbIM moapazaeneHueM MBYK «llenTpansHas
oubnnoreka MHCApCKOro MyHHUIMIAIBFHOTO paiioHa», (PYHKIMOHUPYIOIMIMM Ha OCHOBE
€MHOTO AJAMHHHUCTPATUBHOTO U METOJIWYECKOTO PYKOBOJICTBA, OOIIET0 OMOIMOTEUHOTO
(doHIa U 1ITaTa, HEHTPATU3ALUU TEXHOJOTHYECKUX MTPOLIECCOB.

1.2. «KazeeBckas cenbckas OMOnMoTeKa» MpeAHa3HadeHa i MH()OpPMAIMOHHO-
OMOIMOTEYHOTO OOCITY)KMBaHUS HACEJICHUS 110 MECTY )KMTEJIbCTBA.

1.3. «KazeeBckas ceibCkass OHMONHMOTEKa» OCYIIECTBISET CBOIO JCITCIBHOCTH B
coorBerctBuM ¢ Konctutymmen Poccuiickonn ®enepanmu, ['pakaaHCKUM KOJIEKCOM,
®denepanbHbIM 3aK0OHOM «O 6ubIMoTEUHOM Jesey, DenepanbHbiM 3akoHOM OT 06.10.2003
r. Ne 131-®3 «O6 oOmux npUHIMIAX OPraHU3alUuyd MECTHOIO camMoylpaBieHUs B POy,
HOPMATHBHBIMH U IPABOBBIMHM aKTAMH 3aKOHOJATEJIBHOW M MCIIOJHUTEIBHOM BIACTH BCEX
ypoBHEH (B TOM 4YHCIE PETIAMEHTUPYIOIIMMU W ONPEICNSIIOIMIUMU JI€ATEIbHOCTh
O0ubIMoTEK), YcraBom MBYK «llentpanpHas OubinoTeka HNHucapckoro
MYHHULMITAIIBHOTO paiOHa», U HacToAIMUM [lomoxenuem.

1.4. «Ka3eeBckass cenbckas OuOnMOTEKa»  sABIAETCS  MH()POPMALUMOHHBIM,
KYyJIbTYpHbIM, OOpa30BaTEIbHBIM YUPEXKJIECHUEM, paCHoJaralouuM OpraHW30BAHHBIM
YHUBEPCATbHBIM (HOHAOM THPAXKUPOBAHHBIX JOKYMEHTOB W MIPEIOCTABISIOIIUM HX BO
BPEMEHHOE MOJb30BaHNE PUZNYECKUM U IOPUTAYECKUM JTUIAM.

1.5. «KazeeBckas cenbckasi OuONMOTEKa» OOIMIEAOCTYHA JUIsl BCEX TpakIaH
HE3aBHCUMO OT TI0Jla, BO3pacTa, HAlUMWOHAJIBHOCTH, OOpa30BaHus, COLUAIBHOIO
MOJIOKEHUS, TOJUTUYECKUX YOEXKICHH, OTHOIICHHS K pEJIWrud, a Takxke s
IOPUAMYECKUX JIMI HE3aBUCHUMO OT HMX OpraHU3al[MOHHO-TIPAaBOBbIX (opMm u Qopm
COOCTBEHHOCTH.

1.6. Ilopsaok noctyma k OuOmuoTeyHbIM (OHAAM M OMOIMOTEYHOU MH(pOpMaLUU

onpenensiercs [IpaBunamu moap30Banusi OMOITMOTEKOM.



2. Heapb u 3agaun «KazeeBCcKol CeIbCKOM OMOINOTECKI

2.1. Lensto pesarenpHOCcTH «KazeeBckol cenbCkol OMONMOTEKNM»  SBISAETCS
oOecrnieueHre CBOOOJHOTO U PaBHOTO JIOCTyna K MH(OpPMAalUU U TOKyMEHTHOMY (GOHIY
JUIA  YAOBJIETBOPEHUS HWH(GOPMALMOHHBIX, KYJIbTYPHBIX, OOpAa30BATEIbHBIX U HWHBIX
IYXOBHBIX TOTPEOHOCTEN HACEJeHUs, NPUOOIIEHUE HX K JOCTHKEHUSIM MHPOBOU
KYJbTYpBHI.

2.2. OCHOBHBIMH 3a/1a4yaM¥ OUOJIMOTEKH SBJISIFOTCS:

2.2.1. Oobecneuenrue OMOIMOTEYHO-MH(POPMALIMOHHOTO OOCITY>)KHBaHUS JKUTEIEH
CEJIbCKOIO IOCEJIEHUs], a TAK)Ke MHOTOPOJIHUX IOJIb30BaTeNel uepe3 a0OHEMEHT, ITyHKTHI
BbIJIaYM, MeXOMOIMoTeunbiii aboHemeHT (MBA).

2.2.2. Opranuzanus, odecrieueHre y4€Ta U COXpPaHHOCTH (DOHIA TOKYMEHTOB Ha
TPAaJIULUOHHBIX HOCUTENSAX, IPUBJIEYEHNE HCTOUHUKOB KOMIUIEKTOBAHHUS.

2.2.3. ®opmupoBaHne HHPOPMAIIMOHHON KyJIbTYpHl JAETEH: MPUBUTHE HABBIKOB
MOJIb30BAaHUSI KHUTOM, OMOIMOTEKON, MHPOPMALMOHHBIMU PECypcaMu, COACHCTBUE HX
caM000pa30BaHUIO U CAMOBOCITUTAHHUIO.

2.2.4. ®opMupoBaHHE M COBEPUICHCTBOBAHHWE CIPABOYHO-OMOIHOrpaduueckoro
amnmapara, pacKphIBaIoero HHGpOpMaImoHHbIe PECYPChl OMOIMOTEKH.

2.2.5. Pacmupenune accopTuMeHTa OMOIMOTEUHO-UH(OPMAIIMOHHBIX YCIYT, B TOM
YyHuCli€ IUIAaTHBIX, TOBBIIMICHHE KayecTBa HAa OCHOBE HCIIOJIb30BAHUS COBPEMEHHOM
OpPITEXHUKHU.

2.2.6. CoBepuieHCTBOBAaHUE TPAJULHUOHHBIX U OCBOCHHE HOBBIX OMOJIMOTEUHBIX
TEXHOJIOTUH.

2.2.7. Co3nanrie KOM(pOPTHBIX YCIOBHM JIJIsl TIOJIb30BATEICH.

3. Coaep:xanne padoTnl «Ka3eeBCKoil celbCKOM OMOIMOTEKI

3.1. PaGota ¢ 1okyMeHTHBIM (HOHIOM:
3.1.1. Opranusyer (GoHI C y4eTOM BO3PACTHBIX OCOOCHHOCTEH, HHTEPECOB W

3aIlIpoCoB I10JIb30BAaTEIICH.



3.1.2. Yaenser ocoboe BHUMaHue GOpMUPOBAHUIO KpaeBeaueckoro (hoHma.

3.1.3. [IpuBnekaeT JOMOJHUTEIbHBIC HCTOUHUKU KOMIUIEKTOBAHUSI.

3.1.4. BcectopoHHE pacKpbIBaeT cojiepxkaHue (HOHIa HA TEMATUUECKUX CTEIIaxax,
MOJIKaX, KHIKHBIX BBICTaBKaX, MPOCMOTPAX M T.II.

3.1.5. OGecneynBaeT COXpaHHOCTh U yueT (poHTa.

3.1.6. CBoeBpeMeHHO ouHInaeT GOHJI OT BETXON U YCTapeBILEH JIUTEPATYPHI.

3.1.7. Benér andaBUTHBIA M CHUCTEMATHYECKUM KaTaloOr'¥, KapTOTEKH, B T.d.
KpaeBeIYECKYIO.

3.2. Pabota ¢ moJyib30BaTeNISIMHU:

3.2.1. Opranusyet o6ciyxuBanue yepe3 abonement, MBA.

3.2.2. IlnaHupyer, y4WUTBIBA€T U aHAJIU3HPYET palboTy MO OOCITyKUBAHUIO
II0JIb30BATEIIEH.

3.2.3. BrisBisieT uHTEpeCHl MOJIb30BaTelei, opraHusyeT AuddepeHInpoBaHHOE
00cITyKUBaHUE.

3.2.4. Cnoco6cTBYeT (POPMUPOBAHUIO y UUTATENEH KYJIbTYPhI YUTCHUS.

3.2.5. lonynsapusupyeTr aurepaTtypy C HOMOIIBI0 MHIAWBUAYAIbHBIX M MacCCOBBIX
dbopm paboTel (Oecen, 0030pOB, MpE3CHTANMH M OOCYXJICHHM KHUT, KOH(MEpPEHIIHH,
JUTEPATYPHBIX BEUEPOB, BUKTOPUH U Jp.), AKTUBHO HCIIOIB3YET OIBIT POCCUUCKUX U
3apyOeKHbIX OUOINOTEK.

3.2.6. Opranu3syeT J0CyT HaceJIeHUs: co3aéT U BeAET KIIyObl U MHBIE 0ObEIUHECHUS
0 HMHTEpecaMm, CIOCOOCTBYIOIKHE (OPMHUPOBAHUIO HPABCTBEHHOCTH, MPOTPECCUBHOTO
MHUPOBO33PEHUS, COXPAHCHHUIO U PA3BUTHUIO KYJIBTYPHBIX TPAIUINHN, YKPETUICHHIO CEMbH U
T.1L.

3.3.  OcyuiecTBasieT cnpaBouyHO-OMOIMOrpaduyeckoe W MHPOPMALUOHHOE
oOciTy’KMBaHHE MOJIb30BaTENEH:

3.3.1. ®opmupyer crnpaBouHo-OubGaHMorpaduyeckuii anmapart (ponma, karanorwu,
KapTOTEKH), B IOJTHOM 00BEME OTPAKAET KPaeBEIUECKYIO HH(OPMAIIHIO.

3.3.2. V3yuaeT uHpopMaIlMOHHbIE TOTPEOHOCTH KUTETCH.

3.3.3. IIpoBoauT ypoku OMOIMOTEUHO-0MOIorpauieckoit r(paMOTHOCTH.



3.3.4. Benmer unAMBHAyalbHOE W TpynmnoBoe uHGOpMHUpOBaHHE, MPOBOAUT [IHU
uHdopmaiuu, J{Hu crenuanucra.

3.3.5. Opranuszyetr mpaBOBbie WH(POPMAIMOHHBIC YTOJIKH, C IEIbI0 O00ECTICUCHHUSI
HaceJeHUs] HOPMATUBHO-3aKOHOJATENbHOW uH(MOpMaiueldt, QopMupyer mNpaBOBYIO
KyJbTYPY HACEJICHUS.

3.4. CBsi3u ¢ 00IIECTBEHHOCTHIO. Pekama OnbInoTexu:

3.4.1. B3aumojeilicTByeTr ¢ opraHaMM MECTHOI'O CaMOYMpaBIEHUs, JAPYTHUMHU
YUPEXKICHUSAMU KyJIbTypbl, 00pa30BaTEIbHBIMH YUYPEKACHUAMH, OOIIECTBEHHBIMH U
UHBIMU OpraHU3aIUSAMHU.

3.4.2. CiocoOCTBYET CTAHOBJICHUIO MECTHOT'O CAMOYTIPABIICHUA.

3.4.3. YyactByeT B pealM3allid PETHOHAJIBHBIX W MECTHBIX KYyJIbTYpHBIX H
COLIMAJIbHBIX MporpamMM, pa3pabaTblBa€T U peaju3yeT IeJieBble OuOIMOTEUHbIE
MPOrPaMMBI.

3.4.4. 3y4aet u NUIIET UCTOPUIO OMOIMOTEKH, MPUHUMAET y4acTUEe B HAITUCAHUH
«JleTonuceit» HaceIeHHBIX MyHKTOB, CO3JJaHUH KPaeBETUECKUX MUHU-MY3€EB.

3.4.5. Opranmsyer peknamy OuOIMOTEKH, WHPOPMHUPYET HACEIEHHE O CBOEH

ACATCIIBHOCTH, OTYUTBIBACTC:A IICPCA HUM O pa60Te.

4. Opranusauus v yrpaBJjeHue

4.1. PykoBoACTBO  OHMOJMOTEKONl CEJIbCKOrO TMOCEJIEHUSI U KOHTPOJb 3a €€
nesTenbHOCThIO ocyiecTBisieT nupekTop MBYK «llentpanpHas 6ubnuotexa MHcapckoro
MYHUIIUTIAJTFHOTO paiioHa», KOTOPBIA YTBEPKIA€T HOPMATHUBHBIC U TEXHOJOTHYECKHE
JTOKYMCHTBHI.

4.2. bubmmorekapp «Ka3zeeBckoil cenbCKOW OMOMMOTEKW» HA3HAYAETCAd U
ocBoOOXk1aeTcst oT padoThl AupekTopoM MBYK «llentpanbhas 6udnmuoreka HMHcapckoro
MYHUITUTIAJTFHOTO paliOHa, IO COTIACOBAHUIO C TJIABOM CEITBLCKOTO MOCEICHHSI.

4.3. IlpaBa u 00s13aHHOCTH PAaOOTHUKA OWOIMOTEKH OMPEAEISIIOTCS JOKHOCTHON

UHCTPYKIIMEH, HACTOAIIUM [Tonoxenuem, IlpaBunamu BHYTPEHHETO TPYAOBOIO



pactiopsinka, npukazamu aupekropa MBYK «llentpanvhas Oumbnmnorexka MHcapckoro
MYHULHAIAIBHOTO paiiOHA.

4.4. bubmuoTekapb COCTaBJISIET TOJOBOM IUIaH pPadOThI, KOTOPBIA SIBISETCS
cocraBHo uacthto 1mnaHa MBYK «llentpanpnas Oubnmnoreka HNucapckoro
MYHULANIAIBHOTO  palioHa», C Y4YE€TOM COLUMOKYJbTYPHOM CHUTyallud pEruoHa
obcmyxxkuBanus. [Ipym mpoBeneHMHM MMPOKOMACIITAOHBIX MEPONPHUATHN (MOJIUTHUYECKHUX
WIH KYJIBTYPHBIX COOBITHIT) MOTYT COCTABJISITHCSI TEMATUYECKUE TIJIAHBI.

4.5. Craructuyeckue W MHPOPMALMOHHBIE  (QHAJTUTUYECKUE)  OTYETHI
npenoctaisitorcss B MBYK «llenTpanbnas 6ubnuoreka MHcapckoro MyHUIIUITATEHOTO
palioHa», B yCTAHOBJICHHOM IOPSAKE.

4.6. Pacniopsiiok (rpaduk) paboTbl OMOIMOTEKN YCTAaHABIUBACTCS B COOTBETCTBUH C
[IpaBunamu BHyTpeHHero pacnopsigka MBYK «llentpansHas 6ubnuorexka WHcapckoro
MYHUIMINIAIBHOTO pailoHa», MO COIJIACOBAHUIO C OpraHaMd MECTHOTO CaMOYIpaBIEHUS
CEJIbCKOTO MOCEJICHUS.

4.7. Illrar OuOGIMOTEKM W pa3Mep OIUIaThl TpPyJa, AOIJIATBI M HaA0aBKU K
JOJDKHOCTHOMY  OKJIQJly YCTAaHaBJIMBAIOTCS B COOTBETCTBUM C  JE€HCTBYIOLIUMU
HopmatuBamu (Ilomokenmem 00 ommate Tpyada, NPEMUPOBAHMM M MaTepPHAIBHOM
ctumynupoBanun padbotHukoB MBYK «llentpanpHas OuGnmoreka Nucapckoro
MYHUITUTIAILHOTO PalilOHa») ¢ y4ETOM 00beMa padoT.

4.8. bubnmorekaph HECET MaTEPUATBHYI0 OTBETCTBEHHOCTh 3a COXPAHHOCTH
OoubnmoreyHoro  (poHma W UMyIIECTBA B COOTBETCTBMU C  JACHCTBYIOIIUM
3aKOHOJIaTEIHCTBOM.

4.9. bubnuortekapb obOecrieunBaeT OpraHU3aluio padoThl, TPYIOBYIO JUCHUILIUHY,
BBITIOJIHAET MpaBHJIa TEXHUKH 0€30MacHOCTH, MPOU3BOJACTBEHHON CAHUTAPUU U MOKAPHON
0€30MMacCHOCTH B CTPYKTYPHOM MOJpPa3aACICHUH.

4.10. CtpykTypHOE MOJpa3JeieHUe HMEET IPaBO CAMOCTOSITENIbHO IPHUBIEKAThH

BHEOIO/KETHBIE CPE/ICTBRA.



4.11. CTpyKTypHOE MOJpa3ALICHIUE UMEET IPABO NOJIy4aTh HEOOXOJUMYIO TOMOILb
B cBoel pabore oT cTpykTypHbix noapazneneHuii MBYK «llenTtpanbhas OuGnmnorTeka

HNHCcapcKOoro MyHUIIUIIAIBHOTO PAOHAY.

5. les10npou3BOACTBO

5.1. TlpumepHass HOMEHKJIAaTypa A€l OUOJIMOTEKH CEJIbCKOTO IMOCENEHUS JI0JKHA
BKJIFOYATh!

- JTHEBHUKHU paOOThl OMOIUOTEKH (IETCKUN U B3POCIBIN);

- IOKYMEHTBI y4yeTa Oubirotreunoro Gpoua;

- aKThl HA CIMCAHHYIO JINTEPATYPY;

- )KypHaJ yuyeTa KHUT, IPUHSATHIX OT YUTATEICH B3aMEH YTEPSHHBIX;

- )KypHaJ yudera Bbigaun auteparypsl o BCO u MBA (nipu HalMuuy JaHHOTO BUAA
yCIIyT);

- )KypHaJI y4yeTa CIIpaBOYHON paboThI;

- KypHaJ IPEIJI0KEHUN U 3aMeYaHui (OT3HIBOB O paboTe OMOIMOTEKH);

- TeTpaJb y4yeTa MpOBEPOK;

- CUCTEMAaTHU3alMIO U MOAIIMBKY IJIAHOB, OTYETOB, CLIEHAPUEB U T.II.

- MOJIIMBKY HWHCTPYKTHUBHBIX JOKYMEHTOB, MPHUKAa30B, METOAUYECKHX IHCEM,
IPUCIIAHHBIX IS PYKOBOACTBA M MCHOJHEHUs AUpekTopoM M crneunanucraMu MBYK
«llentpanpHas OuOmmoreka MHCApCKOro MyHHUIIMIIATBLHOTO paiOHa» - JOKYMEHTHI 10
okazaHuto mnatHeix ycuyr (IlonoxkeHue, nepeueHb, yTBepkaAeHHBIN qupektopom MBYK
«llentpanpHas OuOIMOTEKA HNHcapckoro MyHUIMINAIBHOTO paiioHa», KBUTAHIIUH,
KacCOBBIE OTUETHI U Jp.);

- TMpaBWwiIa TMOJb30BaHUs OMOJMOTEKOM, yTBepxIeHHble aupekTopom MBYK
«llentpanpHas 6ubnuoreka HMHcapcKOro MyHHIIMIAIBHOTO palioHay

5.2. bubnnoreka obecreynBaeT y4eT U COXPaHHOCTh IOKYMEHTOB.



6. Y4er ¥ 0TYETHOCTHh CTPYKTYPHOI'O MOAPAa3/ieJIeHHs
6.1. bubnnoreka OCYIIECTBISET ONEPATUBHBIN ydeT pe3yJbTaTOB CBOEH paboTHI,
BEJIET CTATUCTUYECKYI0 OTUETHOCTh IO YCTAHOBJICHHOW (hopMme, MPEJICTABISIET OTYET O
npoaenanHoil padore aupektopy MBYK «llentpanbHas 6ubiuoreka  MHcapckoro
MYHULIANIAIBHOTO PailOHa» YCTaHOBIICHHBIE CPOKH.
6.2. bubmmorekapp HECEeT YCTAaHOBJIEHHYIO 3aKOHOJATEILCTBOM Poccuiickoit

<Denepau1/m OTBCTCTBCHHOCTD 3a MCKAKCHUC TOCy,ZIapCTBeHHOﬁ OTYCTHOCTH.

7. Peopranusanusi ¥ JUKBUAALMS CTPYKTYPHOI0 NMOAPA3/ieJIeHusI

7.1. Peopranuzanus (B popme CIUSIHUS, TPUCOCAUHEHUS, Pa3IeICHUs, BbIJCICHUS,
npeoOpa3oBaHus) M JMKBHAALMS CTPYKTYPHOTO TMOApPA3ACIICHUS OCYIIECTBISAECTCS B
MOPSJKE, YCTAHOBIIEHHOM JIEUCTBYIOIIMM 3aKOHOAATENbCTBOM Pocculickoit denepanum.

7.2. Tlpm JUKBUAANMM W  PEOpPraHU3allUM, YBOJBHSIEMBIM  pPaOOTHUKAM
rapaHTUpyeTcss  COONIIOJICHHE WX TMpaB B COOTBETCTBUU C  JIEHCTBYIOIIUM
3aKOHOATeNbCTBOM Poccuiickoit denepanuu.

7.3. WMymiecTBO JHUKBUIUPYEMOW OUOIMOTEKH OCTAaeTCsl B MYHUIUINAIBHON
COOCTBEHHOCTH.

7.4. Ilpu peopranuzanuu OHOJMOTEKH BCE JOKYMEHTHI (YNpaBlIE€HUYECKUE,
(MHAHCOBO-XO3SIMCTBEHHBIE, 10 JIMYHOMY COCTaBY M JIPYTUE) MEPEIAIOTCS B COOTBETCTBUHU

C IMpaBUJIaMH YUYPCIKACHUIO - ITPABOIIPECMHUKY.



