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1. O0mMe moJIoKeHus

1.1. Hacrosimee Ilonoxenue — peryaupyer aesTeabHOCTh «HoBOBepxuCCKOM
CEIbCKOM  OMOMMOTEKH», SBISIOIICHCS CTPYKTYpHbIM mojapaznesienneM MBYK
«llenTtpanpHas  OubOIMOTEKA NuHcapckoro  MyHMIMNAIBHOTO  palloHa»,
(GYHKIIMOHUPYIOIUM ~ HA OCHOBE €IMHOTO aIMHUHHUCTPATUBHOTO W METOIUYECKOTO
PYKOBOJICTBa, 00111eT0 OUOIMOTeYHOT0 (DOHAA U 1ITATa, IICHTPATU3AIMHA TEXHOJIOTHYECKUX
MIPOIIECCOB.

1.2. «HoBoBepxucckas cenbckas  OMOMMOTEKa»  MpeAHa3HayeHa IS
MH(})OPMATMOHHO-0MOJIMOTEYHOTO0 00CITYKUBaHUS HACEIIEHUS IO MECTY KUTEIbCTBA.

1.3. «HoBoBepxwucckas cenbckas OMOIMOTEeKa» OCYIIECTBISET CBOIO JACITEIHPHOCTD
B coorBercTBUU ¢ KoHcturynmeit Poccuiickoit ®@enepauuu, ['paxaaHCKHM KOJEKCOM,
®denepanbHbIM 3aK0HOM «O OubanoTeuHom aene», enepanbHbiM 3akoHoM oT 06.10.2003
r. Ne 131-®3 «O6 oOmux mpUHIMIAX OPTaHU3alMd MECTHOTO camMoyIpaBieHUs B POy,
HOPMAaTUBHBIMH U MPABOBBIMU aKTAMU 3aKOHOJIATEJIbHOW U UCTIOJHUTENBHOUN BJIACTH BCEX
ypoBHEH (B TOM 4YHCJIE pPEMIAMEHTUPYIOIIMMH W ONPEACISIONUMU  ACeSTEIbHOCTh
oubmMoTeK), YcraBom MBYK «llentpanphnas OubnuoTeka Nucapckoro
MYHULIMIATBHOTO pailoHay, u HacTosuM [lonoxxenuem.

1.4. «HoBoBepxucckas cenbckas OuONIMOTEKa» SBIAECTCS HH(POPMALMOHHBIM,
KyJIbTYpHBIM, OOpa30BaTEIbHBIM YUYPEKICHUEM, paCIOJIararoliM OpPraHU30BaHHBIM
YHUBEPCAIBHBIM (POHIAOM THUPAKUPOBAHHBIX JTOKYMEHTOB U MPEAOCTABJISIONIMM HX BO
BPEMEHHOE MOJb30BaHNE (PUZNUECKUM U IOPUTAYECKUM JTUTAM.

1.5. «HoBoBepxucckas cenbckas OMOIMOTeKa» OOIIENOCTyMHA NIl BCEX Tpak/aH
HE3aBUCHUMO OT TI0JIa, BO3pacTa, HAIMOHAIBHOCTH, OOpa30BaHUs, COIMATBLHOTO
MOJIOKEHUS, TIOMTHYECKUX YOEXKICHHI, OTHOIICHWS K PEJIWTuu, a Takxke s
IOpUJIMYECKUX JIUI[ HE3aBUCUMO OT HX OpraHU3allMOHHO-TIPaBOBBIX (opM u dopm
COOCTBEHHOCTH.

1.6. Ilopsaok noctyma k OubmuotreyHsiM GoHIaM M OMOIMOTeYHOU MHGbOpPMaAUU

onpenensiercs [IpaBunamu noap30BaHusl OMOIMOTEKOM.



2. leab u 3apaun «HoOBOBEPXUCCKOM CEIBCKON OMOIMOTEKM»

2.1. Lensto aestenpHOCTH «HOBOBEPXHMCCKOW CEIBCKOM OMOIMOTEKW» SBISETCS
oOecrnieueHre CBOOOJHOTO M PAaBHOTO JOCTyINa K MH(POpMAIMU U JOKYMEHTHOMY (OHIY
JUTSL  yTOBJIETBOPCHUST HWH(GOPMAITMOHHBIX, KYJBTYPHBIX, O0Opa30BaTEIbHBIX M WHBIX
JYXOBHBIX TOTPEOHOCTEH HaceIeHus, MPHOOIIEHUE UX K JOCTIXKEHUSIM MHUPOBOU
KYJBbTYPHI.

2.2. OCHOBHBIMHM 337]a4aMH OUOTMOTEKH SBIISIOTCS:

2.2.1. OOecneuenrne OMONMMOTEYHO-MHPOPMAITMOHHOTO OOCTYKUBAHUS JKUTEIICH
CEJIBCKOTO  TOCEJEHUsA, a TaKXke HWHOTOPOJHUX TI0JIb30BaTeNied 4Yepe3 aOOHEMEHT,
YUTAJIbHBIN 3aJI, TyHKT BbIIaYU, MeKOUOIHOTEYHBIN aboHeMeHT (MBA).

2.2.2. Opranuzanus, odecrieueHre y4éTa U COXPaHHOCTH (POHJA JOKYMEHTOB Ha
TPAAULMOHHBIX HOCUTEIISIX, IPUBJICYEHHE HCTOYHUKOB KOMIUIEKTOBAHMUSI.

2.2.3. ®opmupoBaHue HHPOPMAIMOHHON KYyJIbTYpbl JETEH: MPUBUTHE HABHIKOB
MOJIb30BAaHUSI KHUTOM, OMOIMOTEKON, MH(POPMALMOHHBIMU PECypcaMu, COACHCTBUE HX
caM000pa30BaHUIO 1 CAMOBOCIIUTAHUIO.

2.2.4. ®opMupoBaHHE M COBEPUICHCTBOBAHHWE CIPABOYHO-OMOIHOTpaduueckoro
anmnapara, pacKpbIBaloLIEro HH(POPMaMOHHbIE PECYPChl OMOIMOTEKH.

2.2.5. Pacmmpenune accopTuMeHTa OMOIMOTEUHO-UH(OPMAITMOHHBIX YCIYT, B TOM
YUCJe TIUIATHBIX, TIOBBIIICHHE KadeCTBa HA OCHOBE WCIOJIb30BAaHHUS COBPEMEHHOMU
OpPTTEXHUKH.

2.2.6. CoBeplIeHCTBOBAaHHE TPAAUIIMOHHBIX M OCBOCHHE HOBBIX OHOJHMOTEUHBIX
TEXHOJIOTUH.

2.2.7. Co3nanrie KOM(pOPTHBIX YCIOBHM JIJIsl TIOJIb30BATENICH.

3. Conepxanne padorsl «HOBOBEPXUCCKOU CENbCKON OMOIUOTEKM»

3.1. PaGoTa ¢ JOKyMEHTHBIM (POHIOM:



3.1.1. Opranusyer (GoHI C y4eTOM BO3PACTHBIX OCOOCHHOCTEH, WHTEPECOB U
3aMpoCcOB MOJIb30BaTEIEH.

3.1.2. Yaenser ocoboe BHUMaHne POPMUPOBAHUIO KpaeBemueckoro (poHma.

3.1.3. [IpuBnekaeT JOMOJHUTEIbHBIE HCTOUHUKU KOMIUICKTOBAHUS.

3.1.4. BcecTopoHHE pacKkpbIBaeT cojaepxanHue GoHIa HA TEMATHYECKUX CTEUIaKaXx,
MOJIKaX, KHMKHBIX BBICTABKAX, IPOCMOTPAX H T.II.

3.1.5. OGecneunBaeT COXpaHHOCTh U yueT (poHa.

3.1.6. CBoeBpeMeHHO ouMIaeT (POH OT BETXOU U yCTAPEBILIEH JTUTEPATYPHI.

3.1.7. Benér andaBUTHBIA M CHCTEMATHYCCKUM KaTaJlOTH, KapTOTEKH, B T.4.
KpaeBeTYECKYIO.

3.2. Pabota ¢ noJyib30BaTeNSIMHU:

3.2.1. Opranuzyer oOCITyXUBaHHE Yepe3 AOOHEMEHT, YMUTAJIbHBINA 3aj, MYHKT
BhIgaun, MBA.

3.2.2. Ilnanupyer, y4duTBIBA€T U aHAJIU3HPYET palbOTy MO OOCTyKUBAHUIO
IIOJIb30BATEIIEH.

3.2.3. BrisiBasieT uHTEpECHl MOJb30BaTEECH, opraHuszyeT auddepeHInpoOBaHHOE
00cITy’)KUBaHHE.

3.2.4. Cnoco6cTBYeT (POPMUPOBAHUIO y YUTATENICH KYJIbTYPhl YTCHUS.

3.2.5. lonynsapusupyeTr aurepatypy € HOMOIIBI0 MHIAWBUAYAIbHBIX M MacCCOBBIX
dopm paboter (Oecem, 0030poB, Tpe3eHTAMA W OOCYXICHUN KHUT, KOH(MEpPEHIUH,
JUTEPATYPHBIX BEUEPOB, BUKTOPHH M Jp.), aKTHBHO HCIIOJB3YET OIBIT POCCUUCKUX M
3apyOeKHbIX OUOINOTEK.

3.2.6. Opranu3syeT J0CyT HaceJIeHUs: co3MaéT U BeAET KIIyObl U MHBIE 0ObETUHECHUS
0 HMHTEpecaM, CIOCOOCTBYOIIME (HOPMHUPOBAHWIO HPABCTBEHHOCTH, IMPOTPECCHUBHOTO
MHUPOBO33PEHUS, COXPAHCHHUIO U PA3BUTHIO KYJIbTYPHBIX TPATUIIUN, YKPEIIJICHUIO CEMbH U
T.I1.

3.3.  OcymectBisger cnpaBoYHO-OuOIMorpaguyeckoe u  UHGOPMAIMOHHOE

00CTy’)KMBaHHUE MOJIb30BATEIEH:



3.3.1. ®opmupyer cmpaBouHO-OMOMMOTpaduuecknii ammapat (poHI, KaTanorw,
KapTOTEKH), B TIOJTHOM 00BEME OTPAXKAET KPAeBETUECKYIO HH(OPMAIHIO.

3.3.2. UzygaeT nHbOpMAOHHBIE TOTPEOHOCTH KUTEICH.

3.3.3. IIpoBoauT ypoku OMOIMOTEUHO-ONOIHOrpaduuecKoit TpaMOTHOCTH.

3.3.4. Beger uHAuBUIyallbHOE M TPYNNOBOEe HHPOPMUpPOBAHUE, MPOBOAUT JIHU
uHpopMmaluu, J{Hu cnenuanucra.

3.3.5. Opranusyer mpaBOBbie MH(DOPMAIMOHHBIC YTOJIKH, C IEIbI0 OOECTeUeHUs
HACEJICHHWsT HOPMAaTHBHO-3aKOHOAATENbHOW HWHGopMaiuet, ¢GopMUpyeT MpPaBOBYIO
KyJIbTYPY HACEJICHUS.

3.4. CBs13u ¢ 0011eCTBEHHOCTRIO. Pexiiama OMOIMOTEKH:

3.4.1. B3aumopneicTByeT ¢ oOpraHaMH MECTHOTO CaMOYMpaBIEHUS, IPYTHMH
YUPEKACHUSAMU KYJIbTYPhl, 00pa30BaTECIbHBIMU YUPEKICHUSIMH, OOIIECTBEHHBIMH U
WHBIMU OpTaHU3aIASIMH.

3.4.2. CniocoOCTBYET CTAaHOBJICHHIO MECTHOTO CAaMOYTIPABICHHUSL.

3.4.3. VYuyactByeT B pealu3alliil PETHOHANBHBIX W MECTHBIX KYJIbTYPHBIX U
COLIMAJBHBIX TpOTpaMM, paszpabaTblBaeT © pealu3yeT IIeJieBble OMOIMOTEYHbIE
IPOrPAMMBI.

3.4.4. VIzydaer u nuiietT UCTOPUI0 OUOIMOTEKH, MPUHUMAET Y4aCTHUE B HAIMMCAHUU
«JleTonuceit» HaceIeHHBIX MyHKTOB, CO3JJaHIH KPAaeBETIECKIX MUHU-MY3€EECB.

3.4.5. Opranusyer peknamy OuOIMOTEKH, WHOOPMHUPYET HACEICHHE O CBOECH

NEeATEeIbHOCTH, OTYUTHIBACTCS MEPE]l HUM O paboTe.

4. Opranu3anusi 4 ynpasJjeHHue

4.1. PykoBOACTBO OHOTHMOTEKON CEIILCKOTO TMOCEJICHUS U KOHTPOJb 3a €€
NesATeNIbHOCThIO ocyiecTBisieT nupekTop MBYK «llentpanbhas 6udimnorexka MHcapckoro
MYHHUIUIIAIBHOTO PAaliOHa», KOTOPBIA YTBEPKIAAECT HOPMATUBHBIE M TEXHOJOTMYECKHUE

HAOKYMCHTHI.



4.2. bubnmnorexkappr «HoBOBepXHCCKOW CeNbCKONW OWONMOTEKW» Ha3HA4YaeTcs |
ocBoOoxkmaercs ot padbotsl nupekropoM MBYK «llentpanshas 6ubnuoreka WMHcapckoro
MYHULMIIATBHOTO paiiOHay, 10 COrJaCOBAHUIO C IJIABOM CEIBCKOTO MOCEJICHHUS.

4.3. IIpaBa u 00s13aHHOCTH paOOTHUKA OUOTUOTEKH OMPEACIISIOTCS TOKHOCTHOM
WHCTPYKLHEN, HACTOSIIUM [Tonoxxenuem, IlpaBunamu BHYTPEHHETO TPYIOBOTO
pactiopsinka, npukazamu aupekropa MBYK «llentpanvhas Oumbnmnorexka MHcapckoro
MYHULHANIAIBHOTO paiioOHA.

4.4. bubnuoTekapb COCTaBJISIET TOAOBOM IUIaH pPabOTHI, KOTOPHIM SBISETCS
cocraBHo uacthto 1maHa MBYK «llentpanphas Oubnmnoreka WNHucapckoro
MYHULIUNIAIBHOTO  palloHa», C YYE€TOM COLUMOKYJbTYPHOM CHUTyallud pEruoHa
obcnyxuBanus. [Ipu mpoBeAeHUU MIMPOKOMACIITAOHBIX MEPONPUSATUN (MOJUTHUUYECKUX
WIHM KYJBTYPHBIX COOBITHII) MOTYT COCTABJISITHCSI TEMATHUYECKUE TUTAHBI.

4.5. Craructuyeckue W MHPOPMALMOHHBIE  (QaHATUTUYECKUE)  OTYETHI
npenocrapisitoTess B MBYK «lenTpanbaas 6ubnuoreka HMHcapckoro MyHMIIMIAIBHOTO
palioHa», B yCTAHOBJICHHOM TMOPSAKE.

4.6. Pactiopsiiok (rpaduk) paboTel OMOJIMOTEKN YCTAHABIMBAETCS B COOTBETCTBUU C
[IpaBunamu BHyTpeHHero pacnopsimka MBYK «llentpansHas 6ubnuoreka WHcapckoro
MYHULANAIBHOTO paiiOHa», MO COTJACOBAHHMIO C OpPraHaMH MECTHOTO CaMOYIPABIICHHS
CEJIbCKOTO MOCEJICHUS.

4.7. Illrar OuOAMOTEKM W pa3Mep OIUIAThl TpyAa, IOIJIaThl W HAT0aBKH K
JNOJPKHOCTHOMY  OKJIaJly YCTaHaBJIMBAIOTCS B COOTBETCTBHUM C  JEHCTBYIOLIUMU
HopMmatuBamu (Ilomokenumem 00 omnate TpyJda, HOPEMUPOBAHMM M MaTepHAIbLHOM
ctumynupoBanun pabotHukoB MBYK «llenTpanpHas Oubnmoreka HNHucapckoro
MYHUIIAMTAIBHOTO paiioHa») ¢ yu€ToM o0beMa padoT.

4.8. bubnmorekaph HECET MaTEpPUATBHYI0 OTBETCTBEHHOCTh 3a COXPAHHOCTH
oubmuoreunoro  ¢oHAA W HUMYLIECTBA B  COOTBETCTBUU C  JEHCTBYIOLIUM

3aKOHOAATCIIbCTBOM.



4.9. bubGnmorekaph 00€cCIeUnBaECT OPraHU3ANNIO PAOOTHI, TPYJAOBYIO TUCIUTIINHY,
BBITIOJTHSIET MpaBUjia TEXHUKH O€30MMaCHOCTH, IIPOU3BOJCTBEHHON CAHUTAPUU U TTOKAPHOU
0€30MacHOCTH B CTPYKTYPHOM TIOJIpa3/ICTICHUH.

4.10. CtpykTypHOE TMOJpa3/ielieHue HMEET IMPaBO CaAMOCTOSATEIBHO MPHUBJIEKATh
BHEOIOKETHBIC CPEJICTRA.

4.11. CtpykTypHOE ToJipa3eliecHue MMEET MPABO MOTydaTh HEOOXOAUMYIO MOMOIIh
B CBOeil pabore OT CTPyKTypHBIX mnoapazneneHuii MBYK «llenTpanbpHas OuOnmmoTeka

HNHCcapcKoro MyHMIIUIIAIBHOTO PAOHAY.

5. les10npou3BOACTBO

5.1. IlpumepHas HOMEHKJATypa M€l OMOJUOTEKH CENIbCKOrO IMOCETIEHUS JTOJKHA
BKJIFOYATh:

- JTHEBHUKH paOOThI OMOINOTEKH (IETCKUN U B3POCIIBIN);

- IOKYMEHTBI y4yeTa 6ubirotreunoro Gpoua;

- aKThl Ha CIIMCAHHYIO JUTEPATYPY;

- )KypHaJI y4yeTa KHUT, IPUHATHIX OT YUTATEJIEeH B3aMEH YTePSHHBIX;

- )KypHaJ yuera Bbigaun auteparypsl o BCO u MBA (nipu HaiMuuu JaHHOTO BUAA
yCIIyT);

- )KypHaJl yuyeTa CIipaBOYHON paboThI;

- KypHaJ IPEIJI0KECHUA U 3aMeYaHui (OT3BIBOB O paboTe OMOIMOTEKH);

- TeTpaJb y4eTa IPOBEPOK;

- CUCTEMAaTHU3alMIO U MOAIIMBKY IJIAHOB, OTYETOB, CIIEHAPUEB U T.II.

- MNOAIIMBKY HWHCTPYKTHBHBIX JOKYMEHTOB, IPHKa30B, METOAUYECKUX IHCEM,
NPUCIIAHHBIX IS PYKOBOJACTBAa M MCHOJHEHUs AUpekTopoM M crneunanucraMu MBYK
«llentpanpHas 6ubmuoreka HMHCapCcKOro MyHHUIMIIAIBLHOTO palOHa» - JOKYMEHTHI IO
okazaHuto muaTHelx ycuyr (IlonoxeHue, nepedeHs, yTBepKAeHHbIN qupekTopoM MBYK
«llentpanpHas OubIHOTEKA MNHCcapckoro MyHHMIIMIIAIBHOIO pailiOHa», KBUTAHLUWU,

KacCOBBIE OTUETHI U Jp.);



- MpaBwia TMOJb30BaHUs OMONMOTEKOM, yTBepx)IeHHble aupekropom MBYK
«llenTpanbHas 6ubnuoreka HMHcapcKOro MyHUIIMIIATBLHOTO paiioHa

5.2. bubnnoreka obecreynBaeT yueT U COXpPaHHOCTb JOKYMEHTOB.

6. Y4er ¥ 0TYETHOCTH CTPYKTYPHOI'O MOAPAa3/ieIeHHs
6.1. bubnnoreka OCyIIECTBISET ONEPATUBHBIN ydeT pe3yJbTaTOB CBOEW paboTHI,
BEJIET CTATUCTUYECKYI0 OTUYETHOCTH IO YCTAHOBJIEHHOW (hopMme, MpeACTaBisieT OTYET O
npoaenanHoil pabdote aupektopy MBYK «llentpanbHas 6ubimoreka  MHcapckoro
MYHHULUITAJIIBHOTO PAlOHA» YCTAHOBJICHHBIE CPOKH.
6.2. bubnuorekaph HECET YCTAaHOBJEHHYIO 3aKOHOAATENIbCTBOM Poccuiickoi

<Denepau1/m OTBCTCTBCHHOCTD 3a MCKAKCHUC TOCy,ZIapCTBeHHOﬁ OTYCTHOCTH.

7. Peopranusanusi ¥ JMKBUAALMSA CTPYKTYPHOI0 MOAPA3ACICHUS

7.1. Peopranuzanus (B popme CIUSIHUS, TPUCOCTUHEHUS, pa3IeiCHUs, BbIJCICHUS,
npeoOpa3oBaHusl) W JUKBHIALUS CTPYKTYPHOIO TMOAPA3AEICHHUs] OCYLIECTBISIETCS B
MOPSJKE, YCTAHOBIIEHHOM JIEHCTBYIOIIMM 3aKOHOIATENbCTBOM Pocculickoit denepanumu.

7.2. Ilpm JuKBUAALIMM W  pPEOpPraHU3ALMM, YBOJBHAEMBIM paOOTHHKAM
rapaHTupyercss  coOJIOAeHHMEe MX TMpaB B  COOTBETCTBUM C  JCHCTBYIOLIUM
3aKOHOJATENBCTBOM Poccurickon deneparuu.

7.3. VIMmymiecTBOo JMKBUAUPYEMOM OUOIMOTEKHM OCTAaeTCs B MYyHULUIAIbHON
COOCTBEHHOCTH.

7.4. Ilpu peopranuzanuu OUOJMOTEKH BCE JOKYMEHTHI (YNpaBIE€HUYECKUE,
(MHAHCOBO-XO034HCTBEHHBIE, IO TUYHOMY COCTaBY U APYTHe) NepeaaroTcsi B COOTBETCTBUU

C IPaBWJIAMH YUPEXKACHUIO - PABOIPEEMHUKY.



