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1. O0mMe moJIoKeHus

1.1. Hacrosimiee [lomoxkeHne peryiaupyer AesiTeNbHOCTh «JleTckoi OnOmmoTexn»,
ABISIIONIEHCS  cTpyKTypHbIM mnozapazaenenueM MBYK «llentpanbhnas Oubnunoreka
WNHcapckoro MyHUITMTIAIBHOTO paiioHa», (YHKIIMOHHPYIONIUM  HA OCHOBE EIMHOTO
aIMUHUCTPATHBHOTO M METOAMYECKOTO PYKOBOJACTBA, 00mIero Oubianoreuynoro ¢oHma u
mTaTa, HEHTPAIU3ALNN TEXHOJIOTHUYECKUX MTPOIIECCOB.

1.2. «/lerckas 6mbmmoTeka» mpeaHazHadeHa sl HHOOPMAITMOHHO-ONOIMOTEYHOTO
o0Cy>KUBaHUSI HACEIICHUS TI0 MECTY >KUTEIIbCTBA.

1.3. «JleTckas OUOIMOTEKA» OCYIIECTBISIET CBOIO JEATEILHOCTh B COOTBETCTBUU C
Koncturynmenn Poccuiickoit @enepauuu, ['paxnanckum koaekcom, DenepaibHbIM
3akoHOM «O 6ubmuoreunoMm pene», dGenepanbabiM 3akoHOM OT 06.10.2003 1. No 131-D3
«O0 00mUMX MNpPUHLMINAX OpraHU3aldd MECTHOTO caMmoymnpaBieHuss B POy,
HOPMAaTUBHBIMH U MPABOBBIMU aKTAMU 3aKOHOJIATEIIbHOW U UCTIOJHUTEIBHOW BJIACTU BCEX
ypOBHEH (B TOM 4YHCJIE PETrJaMEHTUPYIOIIMMH U ONPEACNSIONIMMHU JeSATeITbHOCTD
OubIMOTEK), Ycrabom MBYK «llenTtpanbHass OuOnanoTeka Nucapckoro
MYHHULMITAIIBHOTO paiOHa», U HacToAIMUM [lomoxenuem.

1.4, «Jlerckass OubOnuoTEeKa»  sBIsAETCS  MHGOPMAIMOHHBIM, KYJIbTYPHBIM,
00pa3oBaTEIbHBIM YUPEKIECHUEM, paclojaraloiliM OPTraHU30BaHHBIM YHHUBEPCATbHBIM
GOHIOM THPAKUPOBAHHBIX JTOKYMEHTOB M TIPEIOCTABISIONIMM WX BO BPEMEHHOE
M0JIb30BaHUE (PU3UYECKUM U IOPUIUIECKUM JIUIIAM.

1.5. «JleTckas OubmMOTEeKa» OOIIETOCTYNMHA i BCEX TPaKaaH HE3aBHUCHUMO OT
MoJia, BO3pacTa, HAIMOHAIBHOCTH, OOpa30BaHUsA, COIMAIBHOTO MOJIOKEHMUS,
MOJIMTUYECKUX YOCKICHUM, OTHOIIEHUS K PEJUTUU, a TaKXKe MJis FOPUIUYECKUX JIUII
HE3aBUCUMO OT UX OPTaHU3AIMOHHO-TIPABOBLIX (PopM U GOpM COOCTBEHHOCTH.

1.6. Iopsimok noctymna k OMOIMOTEYHBIM (hoHAAM M OMONIMOTEYHOW MH(OpMaIUU

onpenensiercs [IpaBunamu noap30BaHus OMOIMOTEKOM.

2. leab u 3apaun «JleTckoit OMOIHOTEKHY



2.1. Uenwio pgesrenbHOCTH «JleTckol OuOMMOTEKM» ABISETCS oOOecreyeHue
CBOOOJHOTO M PABHOTO JOCTyNMa K WHPOPMAMA U JOKyMEHTHOMY GOHIY IS
yIIOBJIETBOPEHUSI MH(DOPMAIIMOHHBIX, KYJIbTYPHBIX, 00pa30BaTEIbHBIX U UHBIX JTYXOBHBIX
MOTPEeOHOCTEH HACEIeHUS, TPUOOIIEHNE UX K JTOCTHKEHUSIM MAPOBOU KYJIbTYPHI.

2.2. OCHOBHBIMH 3a7]a9aMH OUOTMOTEKH SBISIOTCS:

2.2.1. OGecneyenue 6UOTMOTEUHO-UH(OPMAIIMIOHHOTO OOCITY)KMBAaHUS TOPOJCKOTO
HACEJICHHS U CEJIbCKUX ITOCEJEHUN palioHa, a TaKKE MHOTOPOJHUX IOJIb30BATENIEH Yepe3
a0OHEMEHT, YUTAIbHBIN 3aJl, TyHKTHI BbIJIa4, MEKOMOIHoTeuHbI a0oHeMeHT (MBA).

2.2.2. Opranuzanus, odecrieueHre y4€ta U COXpPaHHOCTH (DOHIA TOKYMEHTOB Ha
TPaJAUIIMOHHBIX HOCUTEISIX, TPUBJICYCHIE HCTOYHUKOB KOMILJICKTOBAHHSI.

2.2.3. ®opMupoBaHue HHPOPMAIMOHHON KYyJIbTYpbl JETEH: NMPUBUTHE HABHIKOB
MOJIb30BAaHUSI KHUTOM, OMOIMOTEKOM, MH(POPMALMOHHBIMU PECYpCaMHU, COJACHCTBHUE HMX
caM000pa30BaHUIO 1 CAMOBOCIIUTAHUIO.

2.2.4. ®opMupoBaHHE M COBEPIICHCTBOBAHHE CIPABOYHO-OMOIMOTpaPUIECKOTO
anmnapara, pacKpbIBaoLEro HHPOpPMaMOHHbIE PECYpChl OUOIMOTEKHU.

2.2.5. Pacmupenue accopTuMeHTa OMOIMOTEUHO-UH(OPMAIIMOHHBIX YCIYT, B TOM
YUCJIe TUIATHBIX, TIOBBIICHUE KayeCcTBAa HA OCHOBE HCITOJIb30BAHUS COBPEMEHHOU
OpPTTEXHHKH.

2.2.6. CoBeplIeHCTBOBAaHUE TPAAUIIMOHHBIX M OCBOCHHE HOBBIX OHOJHMOTEUHBIX
TEXHOJIOTHUH.

2.2.7. Co3nanrie KOM(pOPTHBIX YCIOBHM JIJIsl TIOJIb30BATEICH.

3. Coaepxanne padornl «JleTckoi OMOIMOTEKM»

3.1. Pabora ¢ JOKyMEHTHBIM (POHIOM:
3.1.1. Opranusyer (GoHI C yd4eTOM BO3PACTHBIX OCOOCHHOCTEH, WHTEPECOB U
3aMpoCOB MOJB30BATENCH.

3.1.2. Yaensier ocoboe BHUMaHKue (POPMUPOBAHUIO KpaeBeaueckoro poxma.



3.1.3. [IpuBnekaeT JONOJTHUTEIbHBIE HCTOYHUKN KOMIIJIEKTOBAHMUSI.

3.1.4. BcecTopoHHE pacKpbIBaeT cojaepxaHue QPoHIa HA TEMATUUYECKUX CTEJIaxax,
MOJIKaX, KHMKHBIX BBICTABKAX, IPOCMOTPAX U T.II.

3.1.5. OGecneynBaeT COXpaHHOCTh U yueT (poHTa.

3.1.6. CBoeBpeMeHHO ouHIaeT (GOH OT BETXOM U yCTapEeBIICH TUTEPATYPHI.

3.1.7. Benér andaBuUTHBI W CUCTEMATUYECKUN KaTalOrH, KAapTOTEKH, B T.4.
KpPaeBEIYECKYIO.

3.2. Pabora ¢ moJyib30BaTeNSIMHU:

3.2.1. Opranuzyetr oOCiIyXHUBaHHE dYepe3 aOOHEMEHT, YUTAJbHBIA 3all, MyHKTHI
BeIIaun, MBA.

3.2.2. IlnaHupyer, y4WUTBIBA€T U aHAJIU3HPYET palboTy MO OOCITyKUBAHUIO
II0JIb30BATEIIEH.

3.2.3. BrisBisieT uHTEpeCHl MOJIb30BaTelei, opraHusyeT AuddepeHInpoBaHHOE
00cITyKUBaHUE.

3.2.4. Cnioco6cTBYeT (POPMUPOBAHUIO y YUTATEICH KYJIbTYPhl YTCHUSI.

3.2.5. lonynspusupyeTr JUTEPATYpPy C MOMOIIBK) WHIWBUIYAIbHBIX M MAaCCOBBIX
dbopm paboTel (Oecen, 0030pOB, MpE3CHTANMH M OOCYXJICHHM KHUT, KOH(MEpPEHIIHH,
JUTEPATYPHBIX BEUEPOB, BUKTOPUH U Jp.), AKTUBHO HCIIOIB3YET OIBIT POCCUUCKUX U
3apyOeKHbIX OUOINOTEK.

3.2.6. Opranmu3yert n0Cyr AeTeil: co3aaéT u BeAET KIyObl U WHBIE OOBEAUHEHUS TI0
MHTEpecaM, CIOCOOCTByIOIME (HOPMHPOBAHUIO HPABCTBEHHOCTH, MPOTPECCHBHOTO
MUPOBO33pPEHUS, COXPAHCHUIO U PA3BUTHUIO KYJIbTYPHBIX TPAIUIIUHN, YKPETICHUIO CEMbU U
T.1L.

3.3.  OcyuiecTBisieT cnpaBoyHO-OMOIMOrpaduyeckoe ¢ MHPOPMALUOHHOE
oOciTy’KMBaHHE MOJIb30BaTENEH:

3.3.1. ®opmupyer crnpaBouHo-OubGaHMorpaduyeckuii anmapart (ponma, karanorwu,
KapTOTEKH), B IOJTHOM 00BEME OTPAKAET KPaeBEIUECKYIO HH(OPMAIIHIO.

3.3.2. 3yuaeT uHpopMaIlMOHHbIE TOTPEOHOCTH KUTETICH.

3.3.3. IlpoBoauT ypoku OMOIMOTEUHO-O0MOIorpaduecKoi TpaMOTHOCTH.



3.3.4. Benmer unAMBHAyalbHOE W TpynmnoBoe uHGOpMHUpOBaHHE, MPOBOAUT [IHU
uHdopmaiuu, J{Hu crenuanucra.

3.3.5. Opranuszyetr mpaBOBbie WH(POPMAIMOHHBIC YTOJIKH, C IEIbI0 O00ECTICUCHHUSI
HaceJeHUs] HOPMATUBHO-3aKOHOJATENbHOW uH(MOpMaiueldt, QopMupyer mNpaBOBYIO
KyJbTYPY HACEJICHUS.

3.4. CBsi3u ¢ 00IIECTBEHHOCTHIO. Pekama OnbInoTexu:

3.4.1. B3aumojeilicTByeTr ¢ opraHaMM MECTHOI'O CaMOYMpaBIEHUs, JAPYTHUMHU
YUPEXKICHUSAMU KYyJIbTYpbl, 00pa30BaTEIbHBIMH YUPEKICHUSAMHU, OOIIECTBEHHBIMH U
UHBIMU OpTaHU3ALUSIMH.

3.4.2. CiocoOCTBYET CTAHOBJICHUIO MECTHOT'O CAMOYTIPABIICHUA.

3.4.3. YyactByeT B pealM3allid PETHOHAJIBHBIX W MECTHBIX KYyJIbTYpHBIX H
COLIMAJIbHBIX MporpamMM, pa3pabaTblBa€T U peaju3yeT IeJieBble OuOIMOTEUHbIE
MPOrPaMMBI.

3.4.4. 3y4aet u MUIIET UCTOPUIO OMOTMOTEKH, MPUHUMAET y4acTUEe B HAITUCAHUH
«JleTonuceit» HaceIeHHBIX MyHKTOB, CO3JJaHUH KPaeBETUECKUX MUHU-MY3€EB.

3.4.5. Opranmsyer peknamy OuOIMOTEKH, WHPOPMHUPYET HACEIEHHE O CBOEH

ACATCIIBHOCTH, OTYUTBIBACTC:A IICPCA HUM O pa60Te.

4. Opranusauus v yrpaBJjeHue

4.1. PykoBoACTBO OMOJMOTEKON M KOHTPOJb 3a €€ JACATEIbHOCTHIO OCYIIECTRISET
mupektop MBYK «llentpansHas Oubnmorexka MHCapcKOro MyHUIIUIIATBHOTO paiioHa»,
KOTOPBIN YTBEPK/IAE€T HOPMATUBHBIE U TEXHOJIOTMUYECKUE IOKYMEHTHI.

4.2. 3aBenyrommii u Oubimorexkapu «Jlerckoil OMOIMOTEKW» HA3HAYAIOTCS U
ocBoOOXkmaroTcss OoT pabotel  aupektopom MBYK  «llentpanpHas OubimoTeka
NHcapckoro MyHUIIMIIATBHOTO paiioHay.

4.3. TIlpaBa u o0s3aHHOCTH PaOOTHUKOB onbIMoTeKU OTIPENIETISIOTCS

AOJDKHOCTHBIMM HHCTPYKIUAMHU, HACTOAIMIUM HOJ’IO)KGHI/IGM, HpaBI/IHaMI/I BHYTPCHHCTO



TpyZOBOrO pacnopsiaka, mnpukazamu aupekropa MBYK «llenrpanbnas Oubnmnorteka
NHcapckoro MyHUIIMNAIBHOTO PalioOHa.

4.4. 3apenyromuii «Jlerckoii OMOMMOTEKW» COCTaBIAET TOJOBOW IIaH PabOTHI,
KOTOpbIN siBisieTca coctaBHOM wyacThio miaHa MBYK «llentpanbhas Oubnuoteka
NHcapckoro MyHUIIMNIATBHOTO PailoHa», C YYETOM COIMOKYJIBTYPHOW CUTYallMM PETMOHA
obcmyxxkuBanus. [Ipym mpoBeneHMHM MMPOKOMACIITAOHBIX MEPONPHUATHN (MOJIUTHUYECKHUX
WIHN KYJBTYPHBIX COOBITHIT) MOTYT COCTABJISITHCSI TEMATHYECKUE TUTAHBI.

4.5. Craructuyeckue W MHPOPMAIMOHHbIE  (AHATUTUYECKUE)  OTUETHI
npenoctaisitorcss B MBYK «llenTpanbnas 6ubnuoreka MHcapckoro MyHUIIUITATEHOTO
palioHa», B yCTAHOBJICHHOM IOPSAKE.

4.6. Pactiopsiiok (rpaduk) paboTel OMOJIMOTEKN YCTAHABIMBAETCS B COOTBETCTBUU C
[IpaBunamu BHyTpeHHero pacnopsigka MBYK «llentpansHas 6ubnuoreka WHcapckoro
MYHUIMINIAIBHOTO pailoHa», MO COIJIACOBAHUIO C OpraHaMd MECTHOTO CaMOYIpaBIEHUS
TOpPOJICKOTO TIOCEJICHUS.

4.7. lllrar OuOAMOTEKM W pa3Mep OIUIAThl TpyAa, IOIJIaThl W HaT0aBKH K
JOJDKHOCTHBIM ~ OKJIaJJaM  YCTaHABJIMBAIOTCS B COOTBETCTBUM C JEHCTBYIOIIMMHU
HopmatuBamu (Ilomokenmem 00 ommate Tpyada, NPEMUPOBAHMM M MaTepPHAIBHOM
ctumynupoBanun padbotHukoB MBYK «llentpanpHas OuGnmoreka Nucapckoro
MYHUITUTIAIEHOTO PalilOHa») ¢ y4ETOM 00beMa padoT.

4.8. Bce paboTHUKHM OMOJMOTEKHM HECYT MAaTe€pHabHYI0 OTBETCTBEHHOCTH 3a
COXpaHHOCTh OMOIMOTEUHOTO (POHJA M UMYIIECTBA B COOTBETCTBUU C JEHCTBYIOLIUM
3aKOHOJIaTEIHCTBOM.

4.9 3apenyromuii «/leTckoit OubOIMOTEKM» O00ECIEUNBAET OpPraHU3ANUI0 PabOTHI,
TPYJIOBYIO JHUCLUMIUIMHY, OTBEYAET 3a BBINOJHEHHWE NPAaBWJI TEXHUKU OE30MacCHOCTH,
MPOU3BOJACTBEHHON  CAaHUTAPUU H  TOKApPHOW  OE30MAaCHOCTH B CTPYKTYPHOM
NOAPA3AEICHUN.

4.10. CtpykTypHOE MOJpa3[eieHUe HMEET IPaBO CAMOCTOSITENIbHO IPHUBIEKAThH

BHEOIO/PKETHBIE CPEJICTBA.



4.11. CTpyKTypHOE MOAPA3AECICHUE HWMEET MPABO MOJy4aTh HEOOXOJUMYIO TOMOILb
B cBoel pabore oT cTpykTypHbix noapazneneHuii MBYK «llenTtpanbhas OuGnmnorTeka

HNHCcapcKOoro MyHUIIUIIAIBHOTO PAOHAY.

5. les10npou3BOACTBO

5.1. [IpumepHast HoMeHKJIaTypa aen «Jlerckoit OudIMoTEeKM» T0KHA BKIIOYATh!

- JTHEBHUKHU paOOThl OMOIMOTEKH (Ha a0OHEMEHTE U B UUTAILHOM 3aJie);

- TOKYMEHTHI y4eTa OuOiIroTevyHoro GoHma;

- aKThI HA CIMCAHHYIO JINTEPATYPY;

- )KypHaJ y4eTa KHUT, IPUHATHIX OT YUTATEIEH B3aMEH YTEPSHHBIX;

- )KypHaJ yudera Bbigaun auteparypsl o BCO u MBA (nipu HalMuuu JaHHOTO BUAA
ycIyr);

- )KypHaJl yueTa CIipaBOYHON paboThI;

- JKypHaJ NpeasioKEHUN U 3aMeyaHuid (OT36IBOB O paboTe OMOIUOTEKH);

- TETPaJib y4eTa MPOBEPOK;

- CUCTEMATHU3aLHI0 U NOAIINBKY IIJIAHOB, OTYETOB, CLIEHAPUEB U T.II.

- MOJIIMBKY HWHCTPYKTHUBHBIX JOKYMEHTOB, MPHUKa30B, METOAUYECKHUX IHCEM,
IIPUCIIAHHBIX JJI1 PYKOBOACTBA M MCIIOJHEHUSA IUPEKTOpoM U cneuuammctaMmu MBYK
«llentpanpHas 6ubmuoreka MHCapCKOro MyHUIMIAIBLHOTO pailOHa» - JOKYMEHTHI IO
okazaHuto mnatHeix ycuyr (IlonoxkeHue, nepeueHb, yTBepkaAeHHBIN qupektopom MBYK
«llenTpanphas OuOMMOTEKA HNHCcapcKoro MyHUIMIIAIBHOTO paiioHa», KBUTAHLWH,
KacCOBBIE OTUETHI U JIp.);

- TpaBWJa TIOJB30BaHUA OWOMMOTEKOH, yTBepkIaeHHble aupekropoMm MBYK
«llenTpanpHas OubamoTeka MHCapCcKOro MyHUIIMTIATBHOTO paiioHay

5.2. bubnuorteka obecieunBaeT y4eT U COXPAaHHOCTh JOKYMEHTOB.

6. Y4er M OTYETHOCTH CTPYKTYPHOIO NMOAPA3/Ae/IeHUsA



6.1. bubnuoreka OCyIIeCTBISET ONMEPATUBHBIA YYET pe3ylbTaTOB CBOEH palboTHI,
BEJET CTATHCTUYECKYI0 OTYETHOCTHh MO yCTAHOBJIECHHON (hopMme, MpEeACTaBIsieT OTYET O
npozaenanHoit pabore mupektopy MDBYK «llentpansHas Oubmmuorexka  MHcapckoro
MYHUIUIIAJIFHOTO pailOHa)» YCTaHOBJIEHHBIE CPOKH.

6.2. bubnnorekapu HECYT YCTAaHOBJEHHYIO 3aKOHOAATEIbCTBOM Poccuiickoin

CDeI[epauHH OTBCTCTBCHHOCTD 3a MCKAKCHUC FOCyI[apCTBeHHOﬁ OTYCTHOCTH.

7. Peopramnauna N JJUKBUIAIUA CTPYKTYPHOI'O MOAPa3aCcJICHUsA

7.1. Peopranuzamus (B popme CIUSHUSA, TPUCOCAUHEHUS, Pa3/ICTICHUs, BbIJICTICHUSI,
npeoOpa3oBaHusl) U JMKBUAAIUSA CTPYKTYPHOTO TMOJPA3/ICICHHUS] OCYIIECTBISIETCS B
MIOPSAZIKE, YCTAHOBJIEHHOM JEUCTBYIOIIUM 3aKOHOAATENbCTBOM Pocculickon ®denepanumu.

7.2. llpm J$uKBMAALMM W  PEOPraHU3ALMH, YBOJBHSAEMBIM  pPaOOTHHKAM
rapaHTUpyeTcss  COONIIOJICHHE WX TMpaB B COOTBETCTBUU C  JIEHCTBYIOIIUM
3aKkOoHOIaTenbCcTBOM Poccuiickon Penepannm.

7.3. VMymiecTBO JHMKBUIUPYEMOW OWONMMOTEKH OCTAaeTCsl B MYHHUIIUITATBLHOMN
COOCTBEHHOCTH.

7.4. Ilpu peopranuzanuu OUOJMOTEKH BCE JOKYMEHTHI (YIpaBlIE€HYECKHUE,
(HMHAHCOBO-XO3SIICTBEHHBIE, 110 TUYHOMY COCTABY U JIPYTHE) MEPEIAIOTCI B COOTBETCTBUU

C MPaBUJIAMH YUPEKICHUIO - IPABOIIPEEMHUKY.



