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1. O0mMe moJIoKeHus

1.1. Hacrosiuee Ilonoxxenue perynupyer aesteabHocTh «JlyxmeHcko Maiinanckoit
CEIbCKOM  OMOMUOTEKM», SBISIOIICHCS CTPYKTYpHbIM mojapaznesienneM MBYK
«llenTtpanpHas  OubOIMOTEKA NuHcapckoro  MyHMIMNAIBHOTO  palloHa»,
(YHKIIMOHUPYIOIIUM ~ HA OCHOBE EIMHOTO aJMHUHUCTPATUBHOTO M METOJUYECKOTO
PYKOBOJICTBa, 00111ero 6MOIMO0TeYHOro (JOHIA U MITAaTa, HEHTPAIN3ALUN TEXHOJOTHYECKIX
MIPOLIECCOB.

1.2. «Jlyxmencko Maiinanckas cenbckass OUONIMOTEKa» MpenHa3HayeHa MJis
MH(})OPMATMOHHO-0MOJIMOTEYHOTO0 00CITYKUBaHUS HACEIIEHUS IO MECTY KUTEIbCTBA.

1.3. «Jlyxmencko MaiinaHckasi cenbckas OWMONHMOTEKa» OCYIIECTBISIET CBOIO
NEeATENIbHOCTh B coOoTBeTCTBUM ¢ KoHctutynueit Poccutiickoit @enepanuu, ['paxkganckum
koziekcoM, DenepanbHbiM 3aKk0HOM «O OubIMoTeuHOM nene», denepanbHbBIM 3aKOHOM OT
06.10.2003 1. Ne 131-®3 «OO6 o00mMX MNPUHIUIAX OpPraHU3alMd MECTHOTO
camoyrnpasieHuss B P®», HOpPMaTUBHBIMM M IIPABOBBIMU aKTaMHU 3aKOHOJATEIBHOW U
WCIIOJIHUTEJIbHOM BJIACTHM BCEX YpPOBHEH (B TOM YHCIE PErJaMEHTUPYIOIIUMH U
ONPENCISIIOIUMH  IESITEIbHOCTD OoubmmoTeK), Ycrabom MBVYK «llenTpanbHas
oubnmoreka IMHcapckoro MyHUIIMIIAIBHOTO pailoHa, U HacToAmUM [losioxeHuem.

1.4. «JIyxmMeHCKO Maiinanckas CeJIbCKast OnbImoTeKa ABJIACTCS
MH(OPMALIMOHHBIM, KYJIbTYPHBIM, OOpa30BaTEIbHBIM YUPEXKIECHUEM, paclojarariuum
OpraHU30BAHHBIM  YHUBEPCAJIbHBIM  (POHIOM  THUPAKUPOBAHHBIX  JOKYMEHTOB U
MPEIOCTABIIAIONIMM UX BO BPEMEHHOE MOJIb30BaHUE (PU3NUECKUM U IOPUINUYECKUM JTUIAM.

1.5. «Jlyxmencko Maiiganckas cenbckas OMOIMOTEKa» OOIIENOCTyNHA Jii BCEX
rpakJaH HE3aBUCUMO OT I10Jia, BO3pacTa, HAlMOHAIBHOCTH, OOpPa30BaHUS, COLIMAIBHOIO
MOJIOKEHHUSA, TMOJIMTUYECKUX YOEKICHHUM, OTHOLICHUS K PpEJIMIuU, a TaKxke I
IOPUAMYECKUX JIMI HE3aBUCHUMO OT WX OpPraHM3allMOHHO-TIPaBOBBIX (GopM u QGopMm
COOCTBEHHOCTH.

1.6. Ilopsaok noctyma k 6ubmuoreyHsiM (oHIaM M OMOIMOTEYHOM MH(pOpMaLUU

onpenensiercs [IpaBunamu noap30BaHusl OMOIMOTEKOM.



2. leab u 3apaun «JlyxmMeHcKo Mal1aHCKOM CebCKON OMOITMOTEKM

2.1. Lenpro nesrenpHOCTH «JIyxmMeHCKO MaiijlaHCKON CeIbCKOM OHOIMOTEKM»
ABIIsIeTCS oOecreueHne CBOOOAHOTO U PaBHOTO JOCTyNa K MHPOpMAIMK U JOKYMEHTHOMY
dboHIY I yIOBICTBOPESHUS WH(DOPMAITMOHHBIX, KYJIbTYPHBIX, 00pa30BaTEeIbHBIX U HHBIX
JYXOBHBIX TOTPEOHOCTEH HaceIeHus, MPHOOIIEHUE UX K JOCTIXKEHUSIM MHUPOBOU
KYJBTYPHI.

2.2. OCHOBHBIMHM 331a4aMH OMOIMOTEKH SIBIISIFOTCS

2.2.1. Oo0ecneuenrne OUOMMOTEYHO-MH(POPMALIMOHHOTO OOCITYKMBaHUSL JKUTEIEH
CEIbCKOTO  TIOCETICHHs, a TaKXe HWHOTOPOJHUX TIOJIb30BaTelNe uepe3 abOHEMEHT,
MexonbnuoTeunbiit abonement (MBA).

2.2.2. Opranuzanus, o0ecrieueHre y4éTa U COXPaHHOCTH (POHJA JTOKYMEHTOB Ha
TPaJAUIIMOHHBIX HOCUTESIX, TPUBJICYCHUE UCTOYHUKOB KOMILJIEKTOBAHMSI.

2.2.3. ®opmupoBaHue HHPOPMAIMOHHON KYyJIbTYpbl JETEH: MPUBUTHE HABHIKOB
MOJIb30BAaHUSI KHUTOM, OMOIMOTEKON, MH(POPMALMOHHBIMU PECypcaMu, COACHCTBUE HX
caMo00pa30BaHUIO U CAMOBOCIIUTAHUIO.

2.2.4. ®opMupoBaHHE M COBEPUICHCTBOBAHWE CIPABOYHO-OMOIHOrpaduueckoro
anmnapara, pacKpbIBaloLIEro HH(POPMaMOHHbIE PECYPChl OMOIMOTEKH.

2.2.5. Pacmmpenune accopTuMeHTa OMOIMOTEUHO-UH(OPMAITMOHHBIX YCIYT, B TOM
Yyclie TIJIAaTHBIX, TIOBBIIICHWE KauyecTBa Ha OCHOBE WCIOJIB30BAaHUS COBPEMEHHOMN
OpPTTEeXHUKH.

2.2.6. CoBeplIeHCTBOBAaHHE TPAAUIIMOHHBIX M OCBOCHHE HOBBIX OHOJHMOTEUHBIX
TEXHOJIOTUH.

2.2.7. Co3nanrie KOM(pOPTHBIX YCIOBHM JIJIsl TIOJIb30BATENICH.

3. Conep:xkanne padoTbl «JlyxmeHcko MaiimaHCKOM CebCKOM OMOIMOTEKI

3.1. PaGoTa ¢ JOKyMeHTHBIM (POHIOM:



3.1.1. Opranusyer (GoHI C y4eTOM BO3PACTHBIX OCOOCHHOCTEH, WHTEPECOB U
3aMpoCcOB MOJIb30BaTEIEH.

3.1.2. Yaenser ocoboe BHUMaHne POPMUPOBAHUIO KpaeBemueckoro (poHma.

3.1.3. [IpuBnekaeT JOMOJHUTEIbHBIE HCTOUHUKU KOMIUICKTOBAHUS.

3.1.4. BcecTopoHHE pacKpbIBaeT cojepxaHue (PoH/Ia HA TEMATHUYECKUX CTEJIaXax,
MOJIKaX, KHMKHBIX BBICTABKAX, IPOCMOTPAX H T.II.

3.1.5. OGecneunBaeT COXpaHHOCTh U yueT (poHa.

3.1.6. CBoeBpeMeHHO ouMIaeT (POH OT BETXOU U yCTAPEBILIEH JTUTEPATYPHI.

3.1.7. Benér andaBuTHBIA U CHCTEMATHMYECKUN KaTalOTHU, KApTOTEKHU, B T.4.
KpaeBeIUECKYIO.

3.2. Pabota ¢ noJyib30BaTeNSIMHU:

3.2.1. Opranusyer o6ciyxuBanue yepe3 aboneMeHnt, MBA.

3.2.2. Ilnanupyer, y4duTBIBA€T U aHAIU3HPYET palbOTy MO OOCIYKUBAHUIO
ITOJIb30BATENIEH.

3.2.3. BwisBisier uHTEpechl MOJb30BaTelNeii, opranusyeT auddepeHnupoBaHHOE
00cITy’KUBaHUE.

3.2.4. Cnocob6cTBYeT (POPMUPOBAHUIO y YUTATENICH KYJIbTYPhl YTCHUS.

3.2.5. Tlonynsipusupyer JuTepaTypy € MOMOIIbI0 HMHAMBUAYAIHHBIX M MaCCOBBIX
dbopm paboTel (Oecen, 0030pOB, MpPE3EHTAMI M OOCYXIEHHM KHUT, KOH(EpPEHIH,
JUTEPATYPHBIX BEUEPOB, BUKTOPUH W JpP.), AKTUBHO HCIIOJIB3YET OIBIT POCCUUCKUX U
3apyOeKHbIX OUOINOTEK.

3.2.6. Opranusyer JA0CyT HaceJleHUs: CO3aET U BEAET KIIyObl U UHBIC OOBETUHECHUS
0 MHTEpecaMm, CIIOCOOCTBYIOIIME (POPMUPOBAHUIO HPABCTBEHHOCTH, MPOrPECCUBHOTO
MHUPOBO33PEHUS, COXPAHCHHUIO U PAa3BUTHIO KYJIBTYPHBIX TPAIUIINH, YKPETUICHHIO CEMbH U
T.1L.

3.3.  OcymectBisger cnpaBoYHO-OuOIMorpaguyeckoe u  UHGOPMAIMOHHOE
o0cy>KMBaHUE MOJIb30BATEINEH:

3.3.1. ®opmupyer cmpaBouHO-OMOMMOTpaduuecknii ammapat (QoHI, KaTanorw,

KapTOTEKH), B IOJTHOM 00BEME OTPAKAET KPAEBEIUECKYIO HH(DOpMAIHIO.



3.3.2. zygaeT nHbOpMAOHHBIE TOTPEOHOCTH KUTEICH.

3.3.3. IIpoBoauT ypoKku OMOIMOTEUHO-OMOIHOrpaduuecKoi TpaMOTHOCTH.

3.3.4. Benmer unaMBHAyalbHOE W TpynmnoBoe uHGOpMHUpOBaHHE, MPOBOIUT [IHU
uHdopmaiuu, J{Hu crenuanucra.

3.3.5. Opranusyer npaBOBble MH(DOPMAIMOHHBIC YTOJIKH, C 1EIbI0 OOeCreueHUs
HaceJeHUs] HOPMATHMBHO-3aKOHOJATEIbHOW wuH(pOpMaiuend, ¢GOpMHpPYET MPaBOBYIO
KyJIbTYPY HACEJICHUS.

3.4. CBsi3u ¢ 00OIIECTBEHHOCTHIO. Pekiama OnbInoTexu:

3.4.1. BzaumojelcTByeT C OpraHaMM MECTHOTO CaMOYIIpaBJieHUs, APYTUMH
YUPEKACHUSAMU KYJIbTYPhl, 00pa30BaTEIbHBIMU YUPEKICHUSIMH, OOIIECTBEHHBIMH U
WHBIMU OpTaHU3aIASIMH.

3.4.2. CriocoOCTBYET CTAaHOBJICHUIO MECTHOT'O CaMOYIIPABJICHHUSI.

3.4.3. YyactByeT B pealu3allii PETHOHATBHBIX W MECTHBIX KYJIbTYPHBIX H
COLIMANBHBIX TpOTpaMM, paszpabaTbiBaeT © pealnu3yeT IIeJieBble OMOIMOTEUHbIE
IPOrPAMMBI.

3.4.4. 3y4aet U MUIIET UCTOPUIO OMOIMOTEKH, MPUHUMAET y4acTUEe B HAITUCAHUH
«Jleronuceit» HaceNeHHBIX MMyHKTOB, CO3/JaHUU KPAeBETICCKUX MUHU-MY3EEB.

3.4.5. Opranusyer pekinamy OuOAMOTEKH, WHGOOPMHUPYET HACEICHHE O CBOEH

NEeATEeIbHOCTH, OTYUTHIBACTCS MEPE]l HUM O padoTe.

4. Opranu3anusi M yrpaBJjeHue

4.1. PykoBoacTBO  OMOMMOTEKON CEJIBCKOTO TOCENEHHs M KOHTPOJbh 3a €€
NesaTeNIbHOCThIO ocyiiecTBisieT nupekTop MBYK «llentpanbhas 6udimnoreka MHcapckoro
MYHULIMIIAIBHOTO pPanioOHa», KOTOPBIM YTBEPKAAECT HOPMATHMBHBIE M TEXHOJOTHUYECKHE
JOKYMEHTBI.

4.2. bubnuotekapp «JlyxmeHncko MaiiJaHCKON CenbCKOM OMOIMOTEKN) Ha3HAUAETCS

u ocBoboxmaerca OT pabotel gupektopoM MBVYK  «llenTtpanshas Oubnuoteka



NHCcapckoro MyHUIMNAJIBHOTO pPAaMOHa», IO COTJIACOBAHUIO C TIJIABOM  CEJIBCKOIO
MIOCEJICHHUS.

4.3. [IpaBa u 00s13aHHOCTH PaOOTHHKA OWOJMOTEKU OMNPEIECTSIOTCS JOKHOCTHOM
UHCTPYKIIMEH, HACTOAIIUM [Tonoxenuem, IlpaBunamu BHYTPEHHETO TPYAOBOIO
pacriopsinka, npukazamu gupekropa MBYK «llentpansnas Oumbimoreka HMHcapckoro
MYHULIMIIAIBHOTO PaloHa.

4.4, bubnuortexkapb COCTaBIsE€T TOJOBOW IUIaH pabOThl, KOTOPBIM SBISETCS
cocraBHo uacthto MmnaHa MBYK «llentpansnas Oubnmnoreka Hucapckoro
MYHULIMNIAJIBHOIO  paiioHa», C YYE€TOM COLMOKYJIbTYPHOH CHUTyallud pEeruoHa
oOciyxuBanus. llpu mpoBeneHUMH MMPOKOMACIUTAOHBIX MEPONPUATHH (HOIUTHYECKUX
WJIM KYJIBTYPHBIX COOBITHIT) MOTYT COCTaBJISThCS TEMAaTUYECKUE IIJIAHBI.

45. Craructuyeckue W MHGOPMAIMOHHBIE  (QaHATUTUYECKUE)  OTYETHI
npenocrapisioTess B MBYK «lenTpanbaas 6ubnuoreka HMHcapckoro MyHHIIMIAIBHOTO
paiioHay, B yCTAHOBJICHHOM TMOPSIJIKE.

4.6. Pactiopsinok (rpaduk) paboThl OMOIMOTEKH YCTAaHABIMBACTCS B COOTBETCTBUU C
[IpaBunamu BHyTpeHHero pacnopsigka MBYK «llenrpansHas 6ubauoreka WHcapckoro
MYHHULIMNIAIBHOTO palioHa», MO COIJIACOBAaHUIO C OpraHaMH MECTHOI'O CaMOYIpaBJICHMS
CEJICKOTO MTOCEJICHNUH.

4.7. lllrar OuOAMOTEKM W pa3Mep OIUIAThl TpyAa, IOIIaTbl W HaJ0aBKH K
JOJDKHOCTHOMY — OKJIaJly YCTaHaBJIMBAIOTCS B COOTBETCTBUU C  JCHCTBYIOLIUMHU
HopMmatuBamu (Ilomoxkenmem 00 omnate TpyJda, NOPEMUPOBAHMM M MaTepHATIbLHOM
ctumynupoBanun pabotHukoB MBYK «llenTpanbHas Oubnmnoreka Hucapckoro
MYHHIIMIIAJIBHOTO pailoHay) ¢ yuéToM oObeMa pador.

4.8. bubnmorekapb HECET MAaTE€pUAIbHYI0 OTBETCTBEHHOCTh 3a COXPAaHHOCTH
oubnnoreynoro  (GoHga W  UMYIIECTBA B  COOTBETCTBUM C  JICHCTBYIOIIUM
3aKOHOJIaTEIHLCTBOM.

4.9. bubnuorekappb o0ecreunBaeT OpraHu3aIuo padoThl, TPYAOBYIO JUCIUILINHY,
BBITIOJHSET MPaBUiia TEXHUKH O€30MaCHOCTHU, MTPOU3BOICTBEHHOW CAaHUTAPUU U TMOXKAPHOM

0€30MacHOCTH B CTPYKTYPHOM TOJIpa3/IeJICHUU.



4.10. CTpyKTypHOE MOJApA3JCICHNE HMEET MPAaBO CAMOCTOSITEIBHO IPHUBICKAThH
BHEOIO)KETHBIE CPENICTBA.

4.11. CtpykTypHOE ToJipa3ieliecHue MMEET MPAaBO MOTy4aTh HEOOXOANUMYIO TOMOIIh
B cBoel pabore oT cTpykTypHbix noapazaeneHuii MBYK «llentpanbhas OubGnnoreka

NHcapckoro MyHUIIUMIIATBEHOTO paiioHay.

5. les10npou3BOACTBO

5.1. IlpumepHass HOMEHKJIATypa Jei OMOIMOTEKHU CEJIbCKOrO MOCEIEHMs JOJKHA
BKJIIOYATH:

- JTHEBHUKH paOOThI OMOINOTEKH (IETCKUN U B3POCIBIN);

- TOKYMEHTHI y4ueTa OnOIroTeyHoro poHa;

- aKThI HA CIMCAaHHYIO JINTEPATYPY;

- )KypHaJ y4eTa KHUT, IPUHATHIX OT YUTATEIEH B3aMEH YTEPSHHBIX;

- )KypHaJ yudera Bbigaun auteparypsl o BCO u MBA (nipu HaiMuuy JaHHOTO BUAA
yCIIyT);

- )KypHaJI y4yeTa CIIpaBOYHON paboThI;

- JKypHaJ NpeasioKEHUN U 3aMeuaHuid (OT36IBOB O paboTe OMOIUOTEKH);

- TETpaJb y4eTa IIPOBEPOK;

- CUCTEMATHU3ALNI0 U OAIINBKY IIJIAHOB, OTYETOB, CLIEHAPUEB H T.II.

- MNOAIIMBKY HWHCTPYKTHBHBIX JOKYMEHTOB, IPHKa30B, METOAUYECKUX IHCEM,
MIPUCIIAHHBIX JUISI PYKOBOJACTBA M HCHOJIHEHUA IUPEKTOpoM U cnenuammctamu MBYK
«llentpanpHas 6ubmuoreka HMHCapCcKOro MyHUIMIIAIBLHOTO palOHa» - JOKYMEHTHI IO
okazaHuio mnatHeix ycayr (Ilonmokenue, nepeuensb, yTBepkAeHHbIN qupektopom MBYK
«llentpanpHas OubIHOTEKA NHCcapckoro MyHHMIMIIAJBHOIO paiiOHa», KBUTAHLWH,
KaCcCOBBIE OTUETHI U JIp.);

- TpaBWia IMOJIb30BaHUA OUOIMOTEKOM, YyTBepxkaeHHble naupektopom MBYK
«llentpanbHas 6ubnuoreka HMHcapcKOro MyHUIIUMIIAIBLHOTO paiioHa

5.2. bubnnoreka obecreynBaeT yueT U COXpPaHHOCTb JOKYMEHTOB.



6. Y4er M OTYETHOCTH CTPYKTYPHOIO IOAPA3Ae/IeHUs
6.1. bubnuoreka oCylIeCTBISIET ONEPATUBHBIA YYET pe3ylbTaTOB CBOEH paldOTHI,
BEJET CTAaTUCTUYECKYIO OTYETHOCTh IO YCTAHOBJIEHHOH (hopme, MpEeACTaBISET OTYET O
npozenanHoit pabore mupektopy MBYK «llentpanpHas 6ubnmnoreka  MHcapckoro
MYHUIUIIAIBHOTO PaliOHa» YCTAaHOBJIEHHBIE CPOKHU.
6.2. bubnuorekaph HECET YCTAaHOBJEHHYIO 3aKOHOAATENbCTBOM Poccuiickoi

<Denepau1/m OTBCTCTBCHHOCTD 3a MCKAKCHUC TOCy,ZIapCTBCHHOﬁ OTUYCTHOCTH.

7. Peopramnauna N JJUKBUIAIUA CTPYKTYPHOI'O MOAPa3aACJICHUA

7.1. Peopranuzanus (B popme CIUSIHUS, TPUCOCTUHEHUS, Pa3IeICHNUs, BbIJCICHUS,
npeoOpa3oBaHusl) W JUKBHIALUS CTPYKTYPHOIO TMOAPA3AEICHUS] OCYLIECTBISIETC B
MOPSZIKE, YCTAHOBJIEHHOM JIEUCTBYIOIMM 3aKOHOAATeNbCTBOM Poccuiickon denepanuu.

7.2. Ilpm JnuKBUAALMM W  pPEOpPraHU3AlMM, YBOJBHAEMBIM paOOTHHKAM
rapaHTupyercss  coOJIOJeHMEe MX TMpaB B  COOTBETCTBUM C  JCHCTBYIOLIUM
3aKOHOATeNLCTBOM Poccuiickoit denepanni.

7.3. VMymecTBO JHUKBUAUPYEMOW OWONMMOTEKH OCTAeTCs B MYHHIIUIAIBHOU
COOCTBEHHOCTH.

7.4. Ilpu peopranuzanuu OUOJIMOTEKH BCE JOKYMEHTHI (YNpaBIE€HYECKUE,
(MHAHCOBO-XO034HCTBEHHBIE, IO TUYHOMY COCTaBY U APYTUe) NepeaaroTcsl B COOTBETCTBUU

C MPaBUJIAMH YUPEKICHUIO - IPABOIIPEEMHUKY.



