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ITPABHUJIA

BHYTPEHHEro TPYJA0BOIr0 pacnopsiika Jjisi paﬁoTHmc

OI'KYCO «lleHTp noMouy AeTsiM, OCTABIIHMCcsI 0e3 nmone4yeHust
poauTeaei, 3aJapHHCKOro paioHa

1. O6mue nooKkeHust
Hacrosue [lpaBuna BHYTpEHHEro TpydOBOro pacmopsiika (nanee Ilpasuma) —
JIOKQJIbHBI HOPMATHUBHBIM aKT YUpeXKAEHHUs, PErJaMEHTUPYIOUIMH BOIMPOCHl TPYIOBBIX
OTHOIIEHWM Mexay paboromarenem (YupexaeHHeM) M pPadOTHUKaMH B COOTBETCTBUH C
TPYJIOBBIM 3aKOHO1aTesIbeTBOM Pocculickoit Menepanuu.

2. ITopsinok npuema, nepeBoa H yBoJIbHeHHs pA00OTHHKOB

2.1. PaGotHuku YvupexaeHus peaqu3yloT CBO€ IpaBO Ha TPYAd B COOTBETCTBUH C
Konctutyuueit u 3akoHonareabcTBoM Poccuiickoit denepauuu, YcraBoM ¢ HOPMaTHBHBIMU
JIOKAJIbHBIMU aKTaMK Y UpesKIeHus, COTJIAIIEHHSIMH, KOJUIEKTHBHBIM IOTOBOPOM Y YPEXKICHUS U
3aKJIIOYEHHBIM TPYA0BBIM TOIOBOPOM.

CTopoHamMK TPYIOBOTO B COOTBETCTBHH C 3aKOHOIATeIbCTBOM Poccuiickoi @enepaiuu
JI0rOBOpa SIBJISIFOTCSL paOOTHUK M padoTojarenb - YUpeKIEHHE KaK FOPHIWYECKOe JIHMLO, OT
MMEHHU KOTOPOro AeHUCTBYET JUPEKTOP.

2.2. TpyaoBo#l IOroBOp 3akiroyaeTcss B MHUCbMEHHOH (opme B JIBYX JK3eMILIsIpax,
K@XKIbIH M3 KOTOPBIX TOMIMCHIBAETCS CTOPOHAMH, OJHH JK3eMIUIAP INepenaercss pabOTHHKY,
JPYrod XpaHUTCS B Y UPEXKICHUH.

[Ipu ¢axTHueckoM jgomnyiieHnr paboTHHKA K paboTe CTOPOHBI TPYAOBBIX OTHOIICHHH
00s13aHbl OQOPMHUTH TPYIOBON JOrOBOP B MHUCbMEHHOH (opMe He MO3JHEe TpeX JHEH CO JHS
(axTrueckoro ponymienus: paborHuka K padore. Otka3 paboTHHKA OT 0(pOpPMIIEHHS TPYAOBOrO
JIOrOBOpA HE JIOMYCKACTCs U CUNTACTCS HapyLICH#HEM JAUCUUIUIMHEI TPYAa.

2.3. TpynoBoll J0roBop Ha ONpeIeeHHbIH CPOK (CPOUHBIH TPYAOBOH JIOrOBOP)
3aKJIIOYaeTCsl B CydasiX, KOrja TPYyIOBble OTHOLIEHMs HE MOryT OBIThb YCTAHOBJEHBI Ha
HEONpENENEHHbIH CPOK ¢ y4eTOM XapakTepa IpeACTosIled paboThl WM yCIOBHH ee
BbIMOTHEeHUSI. OOS3aHHOCTD JI0KA3bIBAHUSI HEBO3MOXKHOCTH 3aKJIFOYEHHs TPYIOBOIO J0roBOpa ¢
HEOIpeIe/IeHHBIM CPOKOM JICHCTBUSI Bo3jaraercs Ha Aupekropa. Cpok IEHCTBHs TPYAOBOTO
JIOTOBOpa OIpeIesIsieTCs COrIAEHUEM CTOPOH.

2.4. Tlo corjameHHio CTOPOH MpH 3aKIIOYEHHH TPYHOBOTO JOroBOpa MOKET ObITh
YCTAHOBJIEH MCIIBITATENIbHBIA CPOK, HO HE CBBIIIE 3 MECSLEB, a Ul €ro 3aMeCTUTeNeH H
rJ1aBHOTO OyXrajarepa - He CBbIlIe 6 MECSLEB.

2.5. Ilpu 3aKIrOYEHUH TPYJIOBOrO 10roBOpa pabOTHUK MPEAbABIISCT:

- IacMoOPT WJIK MHOHN JTIOKYMEHT, y10CTOBEPSAIOLIMH TUYHOCTD,

- TPYJOBYIO KHHIKKY, 32 HCKJIIOUYEHHEM CJlyyaeB, KOra TPYJAOBOM JOrOBOP 3aKIH0UACTCs
BIIEPBBIC WM PAOOTHUK MOCTYNAET HA pabOTy Ha yCIIOBUAX COBMECTUTEIIbCTBA;

- CTPaxoOBOE CBUETEIBCTBO IOCYAaPCTBEHHOIO IEHCHOHHOIO CTPaXOBaHUS;

- JIOKYMEHTBI BOMHCKOTO y4eTa - JUIi BOSHHOOOSI3aHHBIX M JIMLI, TOMJICIKAIINX TPU3BIBY
Ha BOEHHYIO CITYXKOY;

- JOKYMEHTBl 00 00pa30BaHuH, O KBaIM()UKALKMH, UM HAJTHMYMM CIIELHMAIbHBIX 3HAHHUH
NpU  NOCTYIUIEHMHM Ha paboTy, TpeOyIoulyl0 ClHeUHalbHbIX 3HAHUH WM CleHUaIbHON
MOATOTOBKH;

- aTTECTALMOHHBIN JIMCT, MOATBEPKIAIOIINH HATMYHE KBATU(QUKAIMOHHON KaTCrOPUH;




- CIpaBKy 00 OTCYTCTBHH CYAUMOCTH

- MCAMLMHCKYIO KHHKKY.

2.6. Ilpuem Ha paboTy 0QOPM/IAETCA MPUKA30M, KOTOPbIH 00BABAETCA PAadOTHHKY 101
PACIIUCKY B TPEX/IHEBHBIN CPOK.

2.7. Ilpu npueme paboTHHKA HA padOTY WM MEPEBOJIE €ro B YyCTAHOBJIECHHOM MOPsIKE Ha
JAPYryio padoTy aMHHUCTpaLMs YupexkaeHus o0s3aHa noji pacnucky paboTHHKa:

a) O3HAKOMHUTL ¢ YcTaBoM YUpexeHHs H KOIICKTHBHBIM JIOFOBOPOM, HACTOSLIMMH
[IpaBunamu JOKaJIbHLIMH HOPMATHBHBIMH AKTaMH, OMNPEJC/ISAIOLUIMMH KOHKPETHBLIE TPYI0BbIE
0053aHHOCTH,

6) NPOMHCTPYKTHPOBATH 110 OXPaHE Tpy/aa U TeXHHKe 0e30MacHOCTH, IPOH3BOACTBEHHON
CAHMUTAPHH M TUIHEHE, MPOTHBOMOXKAPHOH 0€30MaCHOCTH W OPraHW3alli¥ OXPaHbl KH3HH M
310poBbs jeTei. MHeTpykrax odopmiisercs B )KypHalle yCTaHOB/IEHHOTo oOpasua.

PaGoTHuk 0oO0si3aH 3HATHL CBOM TPYAOBbIe npaBa M 00s3aHHOCTH. PaboTHHMK He Hecer
OTBETCTBEHHOCTH  3a  HEBbINMOJHEHHE  TpeDOBaHUH  JIOKAJIbHBIX  HOPMATHBHBIX  aAKTOB
VupexaeHns. ¢ KOTOpbIMH He OblT 03HAKOMJIEH B MUCHMEHHO# dopme.

2.8. B COOTBETCTBUM ¢ MPHKA3OM O MpHEME Ha padoTy aJIMHHHMCTpauus YupexaeHHus
00s13aHa B HEJACILHBINA CPOK ¢/Ie1aTh 3aNUCh B TPYAOBON KHUKKE pabOTHUKA.

Ha pabortalomux no COBMECTHTEILCTBY TPYAOBbIC KHHIKKH BEIYTCS 110 OCHOBHOMY
mecTy paboThl. 3anucu o pabore MO COBMECTHTENLCTBY MMPOH3BOIATCS 110 OCHOBHOMY MECTY
paboThbl HA OCHOBAHMM JOKYMEHTOB, PEICTABICHHBIX pA0OTHUKOM.

2.9. Ha xaxaoro paboTHuka YupexkIeHHs BeIEeTCs JIMYHOE [eJ10, COCTOsllee M3
3ABEPEHHON KOINMHU TIpHKa3a 0 npremMe Ha paboTy. KOMHM JIOKyMeHTa 00 oOpa3oBaHun u (i)
npodeccHOHAILHOMN MOJArOTOBKE, aTTECTALMOHHOIO JIMCTA. 3/1€Ch e XPAHUTCS OJAMH 3K3EMIISP
[MTHCBMEHHOIO TPY0BOI0 J0roBoOpa.

Jlnunoe neno pabGorHuka XpaHuTCs B 00pa3oBaTe/IbHOM YUPEKICHUH B TEUEHHE
YCTAHOBJICHHOI O 3aKOHOM CpOKa.

2.10. TlepeBoa paborHuka Ha JAPYIryr [OCTOSAHHYIO paboTy OCYILECTBISETCS C €ro
nuceMeHHoro coriaacusa. be3 cornacus paboTHHMKA J0MYyCKaeTcs BPEMEHHBbIH MEpeBoad B
MCKIIFOYMTEIBHBIX C/IY4asX B COOTBETCTBHM C TPYJIOBBIM 3aKOHOAATEALCTBOM PoccuicKoi
®enepauny (nanee - TK PO).

2.11. PaGoTHHK HMeeT npaBO pacTOpPrHyTb TPYAOBOH J0rOBOP B OJHOCTOPOHHEM
NOpsZKe, Mpeaynpeans 00 TOM aJIMUHHCTPALMIO MUCBMEHHO 3a ABe Hedend. I1o ucrevenun
CpoKa npeaynpexiacHus, pabOTHHK BIpaBe MpekpaTtHTh padoTy. 10 10roBOPEHHOCTH MeKiy
pabOTHUKOM M QJIMHHHUCTpaUMeil TPYJAOBOH JIOroBOp MOXKET OBITh PACTOPIHYT M 10 MCTEUEHHS
CpOKa npeaynpexieHus o0 yBOJIbHEHUH.

[Ipexpaienue (pacTopiKeHHe) TPy10BOrO JOrOBOPa 10 APYTrUM NPHUHHAM MOXKET UMETh
MECTO TOJILKO 110 OCHOBAHWAM M ¢ COOMIOACHHEM TOPSAKA M IPOLEeLYP, peaycMoTpeHtbiM TK
Pd.

2.12. JlneM yBOJbHEHHS CYMTACTCSA MOCJIEAHHUI AeHb paboThI.

B nenbp yBOAbHEHMS aAMMHUCTpaums YupexaeHus o0s3aHa BblLIaTh pabOTHUKY €ro
TPYAOBYIO KHHIKKY C BHECEHHON B HEe M 3aBEPCHHON neuyaTbio YUpekIAeHus 3anuceio o0
YBOJIBHEHHH, @ TaKKe IPOM3BECTH C HMM OKOHYATe/IbHBIH pacuyeT. 3amucu O [pHYMHAX
VBOJIbHEHHS B TPYAOBYIO KHHXKKY JO/DKHBI MPOM3BOJMTECS B TOYHOM COOTBETCTBHH C
topmynupoBkamu TK P®D co cebUKON Ha COOTBETCTBYIOILYIO CTATBIO M ITYHKT.

3. OcunoBHbIE npaBa H 0053aHHOCTH PAOOTHHKOB
3.1. PaGoTHuKk YupekJeHHs HMEET fpaBa W HeceT O00A3aHHOCTH, MPEAYCMOTPEHHbIC
YCJIOBHSAMH TPYJIOBOTO JI0TOBOPA, @ TAK)KE BCE MHbIE TpaBa M 00SA3aHHOCTH, MPEJLyCMOTPEHHbIE
ct1. 21 TK PO u, 115 COOTBETCTBYIOLIMX KaTeropuit paboTHHKOB, ApyruMHu cratbsimu TK PO.
3.2. PaGoTHHK YupekK/IeHHs HMEET I1PaBo Ha:
3.2.1. npenocrasnenue emy paboTbl, 00YCIOBICHHO#H TPY0BBIM J0TOBOPOM;



3.2.2. pabouee  MeCTO,  COOTBETCTBYIOLIEE  YCIIOBHSAM,  NPEAYyCMOTPEHHBIM
rOCYAapCTBEHHBIMM CTaHAApTaMM OpraHusauuy v 0e30nacHOCTH TpyJda M KOJUIEKTHBHBIM
JIOTOBOPOM:

3.2.3. CBOEBPEMEHHYIO U B OJHOM 00beMe BhINIaTy 3apaboTHOH MaThel;

3.2.4. OTABIX YCTAHOBIEHHOM MMPOJIOIIKHUTEIBHOCTH;

3.2.5. MOJIHYKO M JIOCTOBEPHYIO HH(popmanuio 00 ycnoBusx Tpylaa H TpeOOBaHHUAX
OXpaHbl TpyJa Ha pabouem MecTe;

3.2.6. npodeccHoHaNbHYIO MOArOTOBKY, NEPENOArOTOBKY M MOBBILIEHHE KBAIH(PUKALUN
B YCTAHOBJIEHHOM [10PSJIKE;

3.2.7. 3aMTy CBOMX TPY/JOBBIX IPAaB M 3aKOHHBIX MHTEPECOB BCEMH HE 3alpeIleHHBIMHA
3aKOHOM crocobaMu;

3.2.8. BO3MmelleHHe Bpela, IMPUYMHEHHOTO B CBS3M C HCIOJIHEHHEM TPYJOBBIX
00sg3aHHOCTEH,;

3.2.9. o0s3aTe/ibHOE COUMATbHOE CTPAXOBAHHE B MOPS/IKE U CIIy4asX, [IPelyCMOTPEHHBIX
3aKOHOJATEILCTBOM.

3.3. PaGoTHuk YupexaeHus o0s3aH:

3.3.1. 10OpOCOBECTHO BBINOIHATL OOSI3aHHOCTH, MPENLYCMOTPEHHBIE B JOJIKHOCTHOM
MHCTPYKLHH, TPYJAOBOM JIOTOBOpE, @ TaKKe YCTAaHOBJIEHHBIE 3aKOHOIATEIBCTBOM O TpYIE,
3akonoMm P® "OO6 oOpaszoBanun", @enepanbubiM 3akoHoM oT 28.12.2013 r. Ne4d? -d3  «O0
OCHOBax CONMAJIBHOTO OOcny:kuBaHus rpaxiaan B Poccuiickoii @Pepepaunu», Ykazom
[Ipesunenta PO «O mMeponpusTusX 1o peanusalyu rocy1apeTBEHHON COUMAIBHOM MTOJHTHKH
Yerapom Yupexaenust, [IpaBuinamMu BHYTPEHHEro TpyJI0BOTO pacropsiika;

3.3.2. cobmonars TPYAOBYIO AMCUHMIUIMHY, paboTaTh 4eCTHO, CBOCBPEMEHHO M TOYHO
WCTIOJTHATE PACHOPSKEHMST HENOCPEJICTBEHHOTO PYKOBOAMTENS, HCIOJB30BaTh pabouee Bpems
1T IPOU3BOAUTENILHOIO TPY A,

3.3.3. BO3JEPIKUBATHLCS OT JCHCTBUH, NPENATCTBYIOLWIMUX APYTUM pabOTHUKAM BbIMOIHATE
UX TPYI0OBbIC 00SI3aHHOCTH;

3.3.4. npuHUMAaThL AKTUBHBIE MEPBH! [0 YCTPAHEHHIO MPUYUH M YCJIOBHN, HapyLIAIOLIMX
HOPMaIBHYIO JEATEIBHOCTD Y UPEIKIACHHS;

3.3.5. conepxarb 0OOpYAOBAaHUE M [OCOOMS B HMCIPABHOM COCTOSIHMH, MOJICPKHBATH
YUCTOTY HA paboyem MecTe;

3.3.6. cobmonarh YCTAHOBICHHBIM MOPSAOK XPaHEHHs MaTepUANIbHBIX LIEHHOCTEH H
JIOKYMEHTOB;

3.3.7. »bdexTuBHO HUCNOAB30BaTh 000PYIOBAHHWE, IKOHOMHO M PAlMOHAIBHO
pPacxo0BaTh MIEKTPOIHEPrUIO, BOILY U IPYrHe MaTepHaIbHBIC PECYPCHI;

3.3.8. cobmogate TpeOoBaHMSA  TEeXHMKH ©O€30MacHOCTH M OXpaHbl  Tpyja,
MPOU3BOJACTBEHHON CAaHUTAPUH, TUTHEHBI, TPOTHBOMOKAPHOH O€30IaCHOCTH, MPEAYCMOTPEHHBIE
COOTBETCTBYIOIIMMHU MPABHIAMH U HHCTPYKLMSAMH, T0JIb30BATLCS HEOOXOIUMBIMU CPEICTBAMH
HHUBHYaJIbHOH 3allUTHI,

3.3.9. ObITh Bcerja BeKJIMBBLIM, BHUMATEIbHBIM K JIETSM M 4IEHAM KOJUIEKTUBA, HE
VHMIJKaTh MX YeCTb M JOCTOMHCTBO, 3HATh M YyBaKaTh [paBa YYaCTHUKOB BOCIIUTATEIBHOIO
npouecca, TpebOBATL UCIOJNHEHHUs 00s3aHHOCTEH; coOM0AaTh 3aKOHHbBIE IIpaBa U CBODO/bI
BOCITUTAHHUKOB;

3.3.10. cucremarMyecKd IOBBIIATL CBOW TEOPETHYECKHMH M KYJILTYPHBIH YpOBEHb,
npoecCHOHATBHYIO KBaNIU(PUKALIHIO;

3.3.11. OBITH MpPUMEPOM JOCTOMHOrO MOBeJAeHUs Ha pabote, B ObITY M B OOLIECTBEHHBIX
MecTax;

3.3.12. OpOXOAHTh B YCTAHOBJICHHBIC CPOKH MEPHOJUYECKHE MEIULHUHCKME OCMOTPBI B
COOTBETCTBMHM C MpaBHIaMH [POBEACHUS MEIHLMHCKHUX OCMOTPOB, CBOEBPEMEHHO [€]1aTh
HeO0OXOAUMBbIE TPUBUBKH.

3.4, Tlepnarornyeckue pabOTHMKU YUpEKICHHUSI HECYT OTBETCTBEHHOCTH 3a JKHU3Hb U
3n0poBbe geTed. OHM 00s3aHbBl BO BpeMs 00pa3oBaTesIbHOIO Ipoliecca, TPH MPOBEACHUH



BHEKJIACCHBIX W MHBIX MEPONPHATHI. OpraHu3yeMbIX YUpekJIeHHeM, MPUHUMATD BCe pa3yMHbIe
Mepbl Ul MPeJOTBpAllleHNs TpaBMaTH3Ma M HECYACTHBIX CJIyYaeB C BOCIHTAHHHKAMH H
ApYrUMK paboTHUKaMHM YUpEeKIACHUs; NP TpaBMax M HECHACTHBIX CJydasX - OKa3bIBaTh
NOCHJIBHYKY  [MOMOLILL MOCTpaddaBIIHM 000 BCEX TpaBMaxX W HECYACTHBIX CAy4asax
He3aMeTMTeBHO COO0IaTh AIMUHUCTPAMU Y UpeIKACHHU.

3.5. O0peM M coaepiKaHHe KOHKPETHBIX TPYMOBBIX 0Os3aHHOCTEH (paboT) paboTHUKOB
OTJEJeHHs JAHArHOCTHKHM M COUMaIbHONH peabMIMTalMM, OTHAETEeHHs COLMAIBHO —MPaBOBOM
MOMOUIM, aAMUHUCTPATUBHO —YIIPABICHYECKOr0 MepCoHala U X03IHCTBEHHO- 00CIIYHKUBAIOLIETrO
nepcoHana YupexiaeHus — ompeiensercs  MX  JO/DKHOCTHBIMH — HHCTPYKLHSIMH,
COOTBETCTBYIOIIHMH JIOKQAJIBbHBIMH HOPMATHBHBIMH aKTaMH yLIpC}I(ﬂ,CHHH H MHBIMH IIPaBOBbIMH
AKTAMH.

4. OcHOBHBIE PABA U 00SI3AHHOCTH AAMHHUCTPANMH YUpesKIeHus

4.1. YupexxaeHue B JHlle AUPEKTOPA H/HIM YIIOJIHOMOYEHHBIX MOHKHOCTHBIX JIMIL HMEET
[1paBo:

4.1.1. 3akmoyarb, HU3MEHSITb M PacTopratb TPYAOBHIE JOTOBOPBI ¢ pabOTHHKAMH B
NopsizIKe U Ha yCIoBHAX, yeTaHoBIeHHbIX TK P® u uupiMu enepanbHbIMU 3aKOHAMHU;

4.1.2. nooupaTe pabOTHUKOB 3a 100pocoBecTHbIN dHPEeKTUBHBIN TPy,

4.1.3. TpeboBath OT pabOTHUKOB MCIOJHEHHS HMH TPYAOBBIX OOS3aHHOCTEN U
OepeKHOr0  OTHOWIEHMS K HWMYLIECTBY YuperkiaeHHs, cOOMOieHus Hactosuux [lIpasun
BHYTPEHHECIO TPpYHOBOI'O pacnopsaiaka, HHBIX JIOKAJIbHBIX HOPMATHUBHBLIX aKTOB y‘-lpe}KJleHl/lFl:

4.1.4. npusiekaTh pabOTHUKOB K JAMCHUTITMHAPHOH M MaTePHAIbHOM OTBETCTBEHHOCTH B
YCTAHOBJICHHOM ITOPAIKE:;

4.1.5. npuHUMaTh JOKaJIbHbIE HOPMATHBHBIC aKThl M HHAUBUAYAJIBHBIE aKThI
Yupe:keHus B MOPsAIKE, YCTAHOBICHHOM Y CTABOM Y UpesKIeHHUS.

4.2. Yupexxjienue B aune Jlupexropa oos13aHo:

4.2.1. cobmoxarb YCIOBHS TPYJOBOIO JOrOBOpA, JIOKAJbHBIE HOPMATHBHBIE AaKTHI,
YCJIOBHsI KOJUIEKTHBHOI'O JI0I0OBOpa U 1pasa pabOTHHKOB;

4.2.2. npenocraBiaTh pabOTHHKAM paboTy B COOTBETCTBHH C TPYAOBBIM JOTOBOPOM;

4.2.3. obecneunBarh 0€30I1aCHOCTb TPyJa M YCJIOBHS, OTBeYarolme TpeOGOoBaHHAM
OXpaHbl U THTHEHB] TPYIA;

4.2.4. xouTponupoBath coOmroneHHe paboTHHKaMH YupekaeHus 00sS3aHHOCTEH,
BO3JIOXKEHHLIX HAa HUX YCTaBOM YupekaeHHs, HacToslMMHU [IpaBuiaMu, JOIKHOCTHBIMH
MHCTPYKLMAMH, BECTH y4eT padoyero BpeMeHH;

4.2.5. CBOEBPEMEHHO M B MOJHOM pa3Mepe OIUIaYMBaTh TPyH pabOTHHKOB JBa pa3a B
mecsan 10 u 25 uMena, nyTeM nepevnuclieH|s CPe/ICTB Ha YKa3aHHbIH pabOTHUKOM cyeT B GaHKe;

4.2.6. opraHu3oBaTh HOPMaJbHbIC YCJIOBHS Tpyla pabOTHHKOB Y4YpemaeHus B
COOTBETCTEHH C HX CIHCHHATBHOCTBHY H I(Baa"IH(b[/IKaHHeﬁ. 3aKpPCIINTE 3a KayKIbIM M3 HHUX
OnpeieeHHoe MeCTO paboTel, 00eCHeYnTh UCIIPABHOE COCTOSIHUE 000pPYI0BaHMUS, 3[10pPOBbLIE U
Oe3onacHble yCI0BUS TPYa;

4.2.7. obecneunBaTh pabOTHUKOB JOKyMEHTalHeH, 000py0BaHHEM, HHCTPYMEHTAMU H
MHBIMH CPEJICTBAMM, HEOOXOAMMBIMH JUIS HCIIOJHEHUSI UMK TPYIAOBBIX 00S3aHHOCTEN;

4.2.8. OCYIIECTBIATL OPraHU3aTOPCKYIO paboTy, HAMpaBIEHHYIO HA YKperjeHue
JUCLMIIHHBL, YCTPAHEHHE MOTEPh pabouero BpeMEHH, pallMOHANIbHOE HCOJIB30BAHUE TPYI0BBIX
pecypcoB, (GOpMHUPOBaHME CTAOMJIBHBIX TPYJIOBBIX KOJUIGKTHBOB, CO3/aHue OJaronpusTHBIX
YCIOBUH paboThl YUpeimKACHUS; CBOEBPEMEHHO IIPUHUMATH MEPbI BO3JCHCTBHUS K HAPYIIHMTEIAM
TPYAOBOH JUCUMIIIMHBI, YUUTBIBAS [IPH 9TOM MHEHHE TPYIOBOTO KOJUIEKTHBA;

4.2.9. cosepiieHCTBOBATH YueOHO-BOCTIMTATENbHBINA npouecc. Co3fasarh yCloBUS TS
BHEJIPCHUS HAY4YHOH OpraHu3alMu TpYyJda, OCYLIECTBISATH MEPOIPHSITHSA [0 MOBBILEHUIO
KayecTBa paboThl, KYJIBTYPbI TPY/d: OPraHM30BbIBATh H3YUEHHUE, PACTIPOCTPAHEHHE U BHEIPEHHE
11epeI0BOro OIbITA;




4.2.10. obecrieunBaTh CUCTEMATHYECKOE IOBbIIeHHEe pabOTHUKAMH Y UpekIAeHUS
TEOPETUYECKOr0 YPOBHS M JIENOBOH KBaIM(UKALMKU; CO3AaBAaTh YCIOBHUS Ul COBMELICHHUS
paboTbl ¢ 00yueHuem B 00pa30BaATE/IbHBIX YUPEHKIACHUSIX ]

4.2.11. npuHUMaTh Mepbl K CBOEBPEMEHHOMY O0ECIIEYEHUIO Y UPeK/IeHHST He0OX0TMMBIM
obopynoBaHueM, yueOHbIMH MOCOOUSAMHU, X039HCTBEHHBIM HHBEHTApEM;

4.2.12. co3pnaBath ycjoBu#, oOecrnevyMBarOIIME OXpaHy JKU3HH U 3[0POBBS
BOCMIMTAHHUKOB M paOOTHUKOB  YUpEKICHUS, KOHTPOJIMPOBATH 3HaHME U CcOO/IOIeHHE
BOCMUTAHHUKAMHM M pabOTHUKAMH BCex TpeOOBaHMH MHCTPYKUMH U MpPaBUI [0 TEXHHKE
0e30nacHOCTH, MPOU3BOACTBEHHON CAHUTAPUM W TUTHEHE, M0KapHO# 0e301macHOCTH;

4.2.13. ofecneyuBaTb  COXPAHHOCTb  HUMYILECTBA  YUPEKJIEHHSA, COTPYIHHKOB
BOCITUTAHHUKOB;

4.2.14. co3naBath TPYJAOBOMY KOJJIEKTUBY HEOOXOJMMbIE YCIOBUS JISl BHITOJHEHHS MM
cBoMX nojHoMouni. CrnocobeTBOBATE CO3AAHHUIO B TPYILOBOM KOJUIEKTHBE J/I0BOM, TBOPUECKOM
00CTAaHOBKM, MOJJAEPKUBATL WHHMLMATHBY W AaKTUBHOCTH pPabOTHUKOB,  CBOEBPEMEHHO
paccMaTpuBaTh 3asBieHUs pabOTHUKOB U cO00IATh UM O IPUHATHIX MEpaX.

4.3. Ilpunumats Bce HeOOXOAUMBIE MepHI 110 obecreueHHIo 0e30MacHOCTH IS KU3HH U
310pOBbSl BOCIIHTAHHUKOB BO BpeMsi 00pa30BaTeIbHOr0 Mpolecca U y4acTusi B MEPOIPUSTHSIX,
opraiu3yembix YupexjaeHuem, 000 BCEX CiydasX TpaBMaTH3Ma M [POHMCIIECTBUSX
He3aMe I TENbHO COO0LATh B 8/ IMMHUCTPALIKIO.

5. Pabovee BpeMsi 1 ero HCnoJib30BaHue

5.1. Pexxum paGotsl YupeixacHus onpenensercs Y cTaBoM, KOJUIEKTUBHBIM J0TOBOPOM U
obecneunBaeTcsl COOTBETCTBYIOUIUMHU MTPUKA3aMHU (pacropsyKeHHAMH) JTUpEeKTOpa Y UupesKIeHus.
B VYupexiaenuu ycraHoBieHa MSTHAHEBHas palouass HEAEHAS ¢ JBYMS BBIXOJIHBIMH JIHAMH
COOTBETCTBEHHO. Bpems Hayana M okoHuaHus padoOThl YUpeKICHHS YCTAHABIMBACTCS B
3aBUCUMOCTH OT KOJMYECTBA CMEH PUKA30M JHPEKTOpa Y UpekICHHUS .

5.2. I'paduk paborel GuGAMOTEKH YupexieHus ONpeIessieTes: AMPEKTOPOM Y UperKIeH s
H JOJIZKEH ObITh }’J_IO6HIJL\*I A1 BOCITHTAHHHKOB.

5.3. Pabouee Bpems neaaroruuyeckux pabOTHHMKOB omnpenessiercsi rpagukoM paboTel u
00S3aHHOCTAMM, BO3JIAraéMbIMH HA HHUX YCTaBOM YUPeNJCHHs, HACTOSIIMMHU I[IPABUIIAMH,
JOJKHOCTHOM MHCTPYKLHMEH, NIaHaMH BOCHUTATEIbHOM paboTel Yupexnenus. JlomkHOCTHBIE
nuna YupexaeHnus o0s3anbl OpraHn30BaTh YUeT SBKHM Ha padoTy U yxoa ¢ paboTsl.

3apaborHas 1uiara IejaroruyeckoMy pabOTHHKY YCTAaHABIMBACTCS MCXOJs W3 3arpar
paboyero BpeMenH . B pabouee BpeMs Mpu 3TOM BKIIIOUYAIOTCS KOPOTKHE TIEPEPHIBLL.

5.4. llpogomxutenbHOCTE  pabouero [JHS TEXHHYECKOrO [MepcoHana U pabounx
onpenensiercst  rpagukoM  paboTBl,  COCTaBASEMbIM ¢ COOJIOJEHHEM  YCTAHOBICHHOM
IPOAOIKMTENBHOCTH paboyero BpeMEHM 3a HEJeNI0 WM Apyroil yueTHel nepuoi. I'padux
YTBEPIKAAETCA AUPEKTOPOM Y UPEIKIACHHUS.

B rpaduke ykaszbiBaroTcs 4ackl paboThl U epPEepBIBBI 4151 OT/AbIXA U [IPHEMA [THIIH.

5.5. llpusneuenune oTCNbHBIX paOOTHHKOB YUPEXKIECHUS K JCKYPCTBY U K HEKOTODHIM
BU1aM paboT B BBIXOJHBIE W MMpa3JHUYHBIC AHU JAOMYCKAECTCS B MCKIIOYHTENBHBIX CIIydyasx,
IPEyCMOTPEHHBIX 3aKOHOJATE/IbCTBOM, I10 IMHUCHMEHHOMY MpHUKa3y ajMHHHCTpauud. JIHu
OTAbIXa 3a JEKYPCTBO WM paboTy B BBIXOJHBIE W Ipa3/JHUYHBIC JHH MPEIOCTABIAIOTCS B
nopsiake, npeayemorpeHHoM TK P®, unn, ¢ cornacus paGoTHHKa, B KAaHUKYJSIPHOE BpeMsi, He
COBIIAJIAIOIIEE C OUEPETHBIM OTITYCKOM.

He npuBnekarorcs k cBepxypouHbiM pabortaM, paboTam B BBIXOJAHBIE JHH H
HANpPaBIeHUIO B JUIMTEIIBHBIC [MOXOJbl, JKCKYPCHH, KOMaHJAMPOBKH B JAPYIYIO MECTHOCTb
OepemeHHbIe JKeHILMHB U pa0OTHUKH, UMEIOLIINE JeTel B BO3pacTe 10 TPeX JIeT.

5.6. O0mue coOpaHus TPYAOBOIO KOJUICKTHRA, 3aCeaHMs IMeJarornyeckoro Copera H
3aHATHS METOAMYECKUX OOBEAMHEHHMH JOJKHbBI MPOJOIIKAThCSA, KaK MpaBuio, He Oomee ABYX
4acoB, COOpaHMs BOCIIMTAHHUKOB - | yac, 3aHATHs KPYKKOB, CeKiui 0T 45 MuHyT 10 1,5 vaca.

5.7. llenarorngeckum u Apyrum pabOTHUKaAM YUpeKieHus 3alpenaercs:

R




a) U3MEHATh 110 CBOEMY YCMOTpPeHUIO rpaduk padoThl;

0) OTMEHSITh, YMIHHATH MM COKpAlaTh MPOJOKUTENBHOCTE 3aHATHH W IEpEphIBOB
MEK/1y HUMH;

B) BBICTYNATH 0€3 CHEHHATLHOrO MOJHOMOYUS OT L@ YUpeKIeHWs B OTHOLIEHHSX ¢
MOOBIMH  y4acTHHKaMH 00pa3soBaTeNIbHOTO Mpollecca, NpeIbABIATE K HUM TpeboBaHus, He
[peyCMOTPEHHBIE Y CTaBOM YUpexKIeHHs H HHBIMHU JIOKAJTbHBIMU aKTaMH.

5.8. PykoBoasitiM pabOTHUKAM YUpeskIeHus 3arpernaeTcs:

a) OTBJEKATh Mejarorndyeckux paboTHUKOB B pabodee BpeMs OT MX HENOCPEACTBEHHOM
paboThl, BBI3BIBATH UX NS BBITOJHEHUs OOIIECTBEHHBIX O0A3AHHOCTEH M IPOBEICHHSA Pa3HOro
poJa MEpOTIPHSTHH;

6) nporoANTL B pabouee BpeMst coOpaHHMs, 3acelaHKsl U HHbIE HE CBS3AHHbIC C OCHOBHOM
JIeATeIbHOCTBIO MEPOIIPUSTHS.

5.9. 3aKkOHHbIE MPEJACTABUTEIN BOCIMTAHHMKOB  MOTYT MPUCYTCTBOBATH BO BpEMs
[MpOBEACHHUS 3aHATHA B rpynie TOJNBKO € pa3pelleHUa OHPEKTOopa quen{ﬂeﬂuﬂ HIIK €ro
3aMectuTe1s. Bxoj B rpynny [mocfie Hayaja 3aHATHS pa3pellaeTcst TONbKO JUPEKTOpY
YupeskaeHns ¥ €ro 3aMecTHTeNlsM B Lelsix KoHTposs. He jgomyckaercs — peabsBisTh
fe1aroriyeckuM pabOTHHKAM MPETEH3HHU 110 MOBOY UX pabOTHI BO BpeMsl POBEICHUSA 3aHSTHUS,
a TAK)Ke B IIPHCYTCTBUH BOCITMTAHHUKOB, paDOTHUKOB YUPEIKICHHA |

6. Bpemsi oTabixa

6.1. OyepeqHOCTH MPEAOCTABICHHS €XKETOAHBIX ONJIAYUBAEMbIX OTIIYCKOB OIIPEIE/IsAeTCs
rpaduKOM OTMYCKOB, KOTOPbIH COCTAB/ISIETCS J0UKHOCTHBIMU JIMIAMU C YUETOM OOecreydeHus
HOPMaJIbHOM paboThl YupekieH s U OJaronpusTHBIX YCIOBHH JUTA OT/BIXa pabOTHUKOB.

['pauk OTIYCKOB yTBEpKIaeTCsi ¢ yHeToM paOOTHHUKOB HE MO3JIHEE YeM 3a Be HeJenH
JI0 HACTYTIJICHUSI KaJIeHIapHOTO T0/1a U 10BOJAMTCS 10 CBEACHHUS paOOTHHKOB.

OmaunBaeMblii  OTIYCK 3@  OTpabOTaHHBIH MEpUOI MOMKET ObIThb IPEJOCTABIIEH
pabOTHHKY B CBSI3M C CAHATOPHO-KYPOPTHBIM JICUEHHEM, I10 CEMEHHBIM 0OCTOATENLCTBAM, €CIIH
MMEETCS BO3MOKHOCTh €ro 3aMelICHHs.

6.2. Otnycka 6e3 coxpaHeHus 3apabOTHOH IJIaThl NPEJOCTABIAIOTCS 10 COIVIAIIEHUIO
padotHuka u  Jlupekropa VYupexmaenus. KpaTkocpodHble HeornIauyMBaeMble  OTIYCKa
NpeaoCTaBIsAOTCS pabOTHUKaM B CBS3M € perucrpauueil Opaka paboTHUKA, pPOKIAECHHEM
peOenka, cMmepTu OJM3KMX POJICTBEHHMKOB M MHBIX cliydasx B cootserctBuuM ¢ TK PO
NpoOaAOKHUTE/IbHOCTBIO A0 5 KaJICHAapHBIX TTHEH,

7. lMoompenns 3a ycnexu B pabore

7.1. 3a 06pa310BOE BHIMOJHEHUE TPYIOBLIX 003aHHOCTEH, YCIIEXH B BOCIIUTAHUU JETEH,
[POAODKMTENIbHYIO M Oe3ynpeunyio padoTy, HOBATOPCTBO B Tpy/e, d(pdexkTuBHyto padoty u 3a
JpYTHe JTOCTHIKEHUS B padoTe PUMEHSIOTCS CIIELYIOIINE MOOIIPEHUS:

a) o0bsBieHUe 0J1aroapHOCTH;

0) BbL1AYA [IPEMHUH;

B) HarpaKJaeHHE HEHHBIM T10apKOM;

I') Harpak/eHUe IMOUYETHBIMU I'PAMOTAMHU.

7.2. Tloowpenuss npumensitores Jupexkropom YupexJIeHHss B COOTBETCTBHH C
JOKQJTBHBIM HOPMATUBHBIM akTOM. CoOBEeT TpPYJOBOr0 KOJIJIEKTMBA BIIPaBe BBICTYIHUTH C
MHUIMATHBOM nooupeHust padoTHUKA, KOTOpast MOIEKUT 00s13aTeIbHOMY PACCMOTPEHHIO.

7.3. 3a ocobble TpyaoBble 3aciyru pabOTHUKH YUpexJeHHs IpeJCTaBlsIOTCs B
BBLILICCTOSIIIME OPraHbl K HArpakJeHUIO OpJeHaMM, MeJalsiMM, K MPHCBOEHHUIO MOYETHBIX
3BAHUH, a TAK/Ke€ K HarpaXJIeHUIO MMEHHBIMM MEJaIsIMM, 3HAKaMHU OTJIIMYUS M TpPaMOTaMH,
YCTAHOBJIGHHBIMH JUISL pa0OTHUKOB COIMANBHON 3alMThl HACEJICHHS H B COOTBETCTBUH C
«lTonoxennem 00 omuare Tpyaa pabOTHUKOB TIOCYIApCTBEHHBIX YUPEKICHHH COLMATBHOM
3aIMThl HaceaeHus MpkyTekoit obnactuy.




74. Ilpn mnpumeHeHWH Mep IOOIMIPEHMS COYETAETCS MAaTepualibHOE M MOpalbHOE
cTuMyiHpoBanue Tpyaa. [Toonipenus 00bABAAIOTCS B IPUKase (PACIOPSKEHHH), JOBOIATCS 110
CBEJIeHHA BCEro KOJUIEKTUBA Y UpeKAeH s M 3aHOCSITCS B TPYJOBYIO KHHKKY pabOTHHKA.

[Tpy npuMeHeHHK Mep OONIECTBEHHOI0, MOPAILHOIO B MATEPHATBLHOTO TOOLIPEHHUS, [IPH
npejcTaBieHii pabOTHUKOB K TOCYIapCTBEHHBIM HArPaIaM U MOYCTHBIM 3BaHUSAM yYHThIBACTCS
MHEHHE COBETa TPYIAOBOIO KOJLICKTHBA,

8. OTBETCTBEHHOCTDH 32 HAPYIIEHHE TPYAOBOH JHCUHIIHHbI

8.1. Hapyuienne TpyaOBOM AMCLHMIUIHHBL, T. €. HEHCIIOJHEHHE WIH He Hajulexariee
HCIIOJHEHHE 10 BUHE PadOTHHMKA 00SA3aHHOCTEH, BO3JIOKEHHBIX HAa HErO TPYAOBBIM JIOTOBOPOM,
Verapom  Yupexiaenus,  Hactosmumu  [lpaunamu,  TumoseM  monoxenuwem 00
0011e00pa3oBaTeIbHOM  YUPEKIACHUH,  JOKHOCTHBIMA — HHCTPYKLMSMH,  KOJJICKTUBHBIM
JIOTOBOPOM, BIICUET 3a COOOH NPUMEHCHHE Mep AMCHUIUIHHAPHOIO BO3JCHCTBHSA, a TAKKe
MpUMEHEHNE HHBIX Mep, MPEAYCMOTPEHHBIX 3aKOHOJaTeIbcTBOM Poccuiickoi Menepaitiy.

8.2. 3a HapymieHHe TPYJOBOH AMCLMILTHHBI aJMHUHHCTpAlMsa YUpexmIeHus Hajaraer
CACAYIOUIME AMCUUIIMHAPHBIC B3bICKAHHUA:

a) 3aMevaHue;

0) BBIFOBOP;

B) YBOJIBHEHHE [10 COOTBETCTBYIOILUM OCHOBAHHSIM.

8.3. JlucuuruinHapHble B3bICKAHUS HAAraloTes TOJBKO TUPEKTOPOM Y UpeiKIeHHs.,

8.4. Jlo Halo)KeHHs B3BICKAHUS OT HAPYLIUTENA TPYAOBOH JUCUMILIMHBL AOJKHBI OBITH
3aTpeOoBaHbl 00BICHEHH B TUCbMEHHON opMme. B cirydae oTkasa paboTHHMKA AaTh 00 bACHEHUS
COCTaBJIACTCSA COOTBETCTBYIOIIMH aKT, MOIIMMCBHIBAEMBIH MpeacTaBuTeNIeM padoToaaTes coBera
TPYJIOBOTO  KOJUIeKTHBA. JlucuuniavHapHble B3bICKAHWS — HajJararOTcs  aAMHUHHUCTpaLUed
HETOCPEICTBEHHO Mocjle 00HApPYKEHUs MPOCTYIKA, HO HE MO3JHEee OAHOr0 Mecsila co JHS ero
oOHapyKeHusl, He curTasi BpeMeHH 00JIe3HH UK npeObIBaHus pabOTHUKA B OTITYCKE.

JIMCUHUIUIMHAPHOE B3BICKAHME HE MOKET OBbITh HAJTOKEHO I10C/IE LISCTH MECALECB,
NPOMIIIIMX CO JIHS COBEpLUEHUs MPOCTYNKa. B ykazaHHble CPOKM HE BKIIOYACTCS BpPEMS
NPOU3BOJICTBA 110 YTOJIOBHOMY JIEJly.

8.5. JlucuuniuHapHoe pacclie/loBaHWe HapylIeHUH [efaroru4eckuM padoTHUKOM
YupexaeHus HOPM HpodeccHOHaNIBHOrO MOBEACHUsI U/MiIKM YcTaBa MOKET ObIThb [POBEAECHO
TOJILKO [0 MOCTYMHBIUEH Ha Hero jkanobe, moaaHHOH B nucbMeHHOH (opme. Konus xanolbl
JIOJIKHA OBITH Mepe/iaHa JaHHOMY I1€/1arOrHYecKoMy pabOTHHUKY.

X0/l IUCUMILIMHAPHOIO PACC/IEOBAHUS W IPUHATBIE 10 €ro pe3y/bTaTaM perieHHus
MOrYT OBbITH IpejiaHbl [JIACHOCTH TOJBKO C COIJIACHS 3aMHTEPECOBAHHOIO IMEAaroruuyeckoro
paboTHHUKA.

8.6. 3a kakj10€ HapyLIeHHe TPYAOBOH JUCHMIIIIMHBI MOMKET ObITh HAJIOKEHO TOJIBKO OJTHO
JUCUUIITMHAPHOE B3bIcKaHue. [Ipm 3TOM [O/MKHBI YYHUTHIBATBCS TSIKECTb COBEPIIEHHOIO
POCTYNKa, OOCTOATEIbCTRA, TMPH KOTOPBIX OH COBEpLIeH, MpealecTByomas pabora u
MoBeJAeHNuEe padOTHUKA.

8.7. Ilpukas 0 HaJIOKEHUHM AUCUMIIIMHAPHOIO B3bICKAHUS ¢ yKazaHHEM MOTHBOB €ro
npuUMeHeHUs: 00bsBIseTCss PAabOTHUKY, MOJBEPrHYTOMY B3BICKAHHIO, [10J paclHcKy B
TpexaHeBHbIH cpok. llpukaz He MoOXKeT JOBOAMTHCSA [0 CBeJeHHs pabOTHHKOB Y4peKIaeHHs,
MHBIX JULl Oe3 cornacus JaHHOro pabOTHHKA, 3a UCKIIOYEHHEM CIIydaeB, MpealyCMOTPEHHBIX
3aKOHOM.

8.8. Ecinu B TeueHue roga co JAHA HAJIOXKEHHs JUCHUIUIMHAPHOTO B3BICKAHHS Ha
pabdOTHMKa HE Hajarajaoch HOBOE [MCLUMIIIIMHAPHOE B3BICKAHWE, TO OH CYMUTAeTCS HE
MOJABEPraBIIMMCS AUCUHUILIMHAPHOMY B3BICKAHHIO.

AIMUHHCTpAUUsl YUpexJEHUS 10 CBOeH MWHHLMATHBE WM 110 [pockde caMoro
pabOTHMKA. XOJATAMCTBY €ro HENOCPeJICTBEHHOrO PYKOBOJUTENS WM MPEACTABHTEIBHOIO
opraHa pabOTHHKOB Y UpPEK/IEHUSI MMEET [IPABO CHATH B3bICKAHHUE [10 UCTEUEHHsI rOJa CO JHS €ro
TIPUMEHEHHUS.




9. 3ak/I0YHTEIbHbIE MOJIOKEHHS
[IpaBuna  BHYTPEHHEro  TPYJOBOIO  pacIoOpsjika  YTBEPKAAIOTCA  AMPEKTOPOM
Yupes/ieHusi ¢ y4eTOM MHEHHs COBETa TPYI0BOIO KOJUICKTHBA.
C IlpaBunamu A0JDKeH ObITh O3HAKOMJIEH Ka)Kbli BHOBB MOCTYNaloLIUi Ha paboty B
YypesaeHue pabOTHUK [0/ PACIUCKY 10 HAayasa BBIMOJHEHUS €ro TPYJOBBIX 00A3aHHOCTEH B
YupemxaeHHuu.




