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MNOPAAOK
npueMa-nepeaayu J0KYMEHTOB OyXraJTepcKoro yuera npu cMeHe pyKOBOAUTe s U (MJIH)
IJIABHOIO OyXxraJjrepa

08.05.2018

1. B cootBerctBumu ¢ mynktoMm 4 ctathu 29 3akoHa oT 6 nexadps 2011 r. Ne 402-d3 «O
OyxraJiTepckoM yuerey», myHKToM 14 Uuctpykunu k Enunomy mnany cuetoB Ne 157H, yctaBoM
MY «Ib Ne2y (mamee — ydpexaeHue) B ydpexacHHH yTBepxaaercs llopsamox mnepemaun
JIOKYMEHTOB OyXyueTa Mpu CMEHE PYKOBOJUTENS U (WIJIM) IJIaBHOTO OyXxranrepa.

2. [Ipu cMeHe pykoBoauTelNs U (WJIK) TJIABHOTO OyXranTepa (l1ajgee — yBOJbHSIEMbIC JIUIIA)
OHM 00sI3aHBI B paMKax Iepeladyd Jel 3aMEeCTUTENI0, HOBOMY JOJDKHOCTHOMY JIUIYy, HHOMY
YIIOJTHOMOYEHHOMY JOJDKHOCTHOMY JIMIY YYpexAeHus (Jajnee — YHIOJTHOMOYEHHOE JIUIIO)
nepeaaTh JOKYMEHTHI OyXydeTa, a TaK)Ke NeYaTH U IITaMIIbl, XpaHAILIUECs B OyXTraJlTepUH.

3. [lepenaya OyxranTepcKkux JTOKYMEHTOB M IMedaTell MPOBOJIUTCS HAa OCHOBAaHHH IMPHUKa3a
pykoBoguTens yupexaeHus wid AnMuHuctpauuu [leTpo3aBoacKOro TOpoJCKOro OKpyra,
OCYIIECTBISIONMIETr0 (YHKIIUHU U TOJIHOMOYUS yUpeauTeNd (1anee — yupeauTens).

B npukase o nepenaue ien ciieyer yKa3aTh:

- IPUYMHY MPOBEACHUS MTpHeMa-Tiepeiadyn Je;

- CPOKHM MpOBEACHUS IpHUEMa-liepeaud JeJl U IEepUoj, 3a KOTOPBIH HPOBOAMUTCA IpPHUEM-
nepegava Jen;

- IM10, OTBETCTBEHHOE 3a Iepeavy el U 3a IpUEM Jell.

4. [lepenaya MOKyMeHTOB OyxyueTa, redyareil M IITAMIIOB OCYIIECTBISETCS MPH yYacCTHH
KOMHUCCHH, CO3/1aBa€MOIl B YUPEXKJCHHUU, C COCTaBICHHEM akTa npuema-nepenayu. IIpuem-
nepegaya OyXraiaTepcKux AOKYMEHTOB O(QOpPMIISIETCS B COOTBETCTBUHU C MPUMEPHOI (hopmoit
aKTa IpueMa-Iepeiaun, npuiaraeMom K Hacrosmemy Ilopsaky.

S. B xomuccntro, ykasanHyro B myHKTe 4 Hactosuiero Ilopsiaka, BKIIOUArOTCS COTPYIHUKH
YUpEXKJIEHUS U (UIIN) YUpEAUTES.
6. Ilepenarorcs cienyromue JOKYMEHTHI:

— YUCTHAA MOJMUTHKA CO BCEMU IMPHUITOKCHUAMMU,

— KBapTaJIbHbIE U TOJIOBBIE OYXTalaTepCKue OTYETHI U OaJaHChl, HAIOTOBBIC JEKIapaIliy;

— MO0 TIUIaHUPOBAHUIO, B TOM YHCJIC IIJIaH q)HHaHCOBO-XO?;fH\/'ICTBCHHOI\/'I ACATCIIBHOCTHU
YUpeXIeHUs, TOCYIapCTBEHHOE 3a/I1aHKe, TUTaH-Tpad UK 3aKyMOK, 000CHOBAaHHUS K IJIaHaM;

— OyXraiaTepcKue PerucTpbl CHHTETHYECKOTO U AHAIMTHYECKOTO ydeTa: KHHUTHU, OOOpPOTHBIC
BEJIOMOCTH, KApTOUKH, KYPHAIIbI ONIEpaLInii;

— HaJIOTOBBIE PETUCTPHI;

— TI0 peanu3allii: KHWUTA TMOKYMOK, KHHTa MPOAaX, >KYpPHAJIbl PETUCTPALIMU CYETOB-(aKTyp,
aKThl, cyeTa-(haKkTypbl, TOBapHbIC HAKJIAHbIE U T. 11.;

— 0 3aJI0JDKEHHOCTH YUPEKICHHSI, B TOM YUCIIE [0 KPEIUTaM U IO YIUIaTe HAJIOTOB;

— 0 COCTOSIHNHU JIMIICBBIX U 0OaHKOBCKHMX CYETOB YUPCKIACHUA,

— O BBITIOJTHEHUH YTBEPKJIEHHOTO TOCYIapCTBEHHOTO 3a/IaHus;

— TI0 y4YeTy 3apIuiaThl U 10 NePCOHUPUIIMPOBAHHOMY YUETY;

— TI0 Kacce: KacCOBBbIE KHHUTH, )KYPHAIIBI, PACXOJHBIE U TIPUXOIHBIE KACCOBBIE Op/Iepa, ICHEKHBIC
JOKYMCHTBI U T. [I.;

— aKT O COCTOSIHMHM KAacChl, COCTABIICHHBI HAa OCHOBAHMM PEBU3MU KACChl U CKPETUICHHBIH
MOAMKCHIO TJIABHOTO OyXTanTepa,

— 00 yCTIOBHSIX XpaHEHUS M y4eTa HAIUYHBIX JICHEKHBIX CPEJICTB;

— A0r0OBOPHI C MOCTAaBIIUKAMHA U MOAPATYUKAMU, KOHTpAar€CHTaMu, apCH/Jbl U T. 1.;

— JIOTOBOPBI C MOKYMATENsIMU yCAYT U paboT, MOAPSTYMKaMHU U MOCTaBIIHNKaAMH,



— y4YpeaMTENbHbIE JOKYMEHTBI U CBUJECTENBCTBA: ITOCTAHOBKA HA YYET, PUCBOCHHUE HOMEPOB,
BHECEHHUE 3aIIUCEN B €UHBIA peecTp, KOJBI U T. I1.;

— 0 HEJIB’)KMMOM HMMYLIECTBE, TPAHCIIOPTHBIX CPEJICTBAX YUPEXKICHHS: CBUIETEIBCTBA O MPaBe
coOcTBeHHOCTH, BhinKMcku u3 EI'PII, nmacnopra TpaHCIIOPTHBIX CPEACTB U T. 11.;

— 00 OCHOBHBIX CPEJICTBaX, HEMaTepUAIbHBIX AKTHUBAX U TOBAPHO-MaTEPHUAIBHBIX [[EHHOCTSX;

— aKTBl O pe3yJbTaTax IOJIHOW WHBEHTApPH3AlMM HMMYIIECTBA M (MHAHCOBBIX 00S3aTEIHCTB
YUpPEKICHUS C MNPUIOKECHUEM HWHBEHTAPU3ALUMOHHBIX OIKCEH, aKTa IPOBEPKU KacChl
YUPEKICHUS;

— aKThl CBEpPKM pacueToB, MOJTBEP)KIAIOUINE COCTOSIHHE JAeOUTOPCKOM U KpeAUTOPCKOU
3aJI0JDKEHHOCTH, TEPEYCHb HEPEaIbHBIX K B3BICKAHUIO CYMM JEOMTOPCKOM 3a/J0JDKEHHOCTH C
HCUEPIIBIBAIOIIEH XapaKTEPUCTUKOM MO KaXI0M CyMMeE;

— aKThl PEBU3HU U NIPOBEPOK;

— MarepuaJbl O HENOCTa4aX W XMIICHMSIX, I[EpPeAaHHbIX M HE [EpEeJaHHbIX B
IIPaBOOXPAHUTENbHBIE OPraHbl;

— JIOTOBOPBI C KPEAUTHBIMU OPTraHU3aLUsIMY;

— OJJaHKH CTPOTOM OTYETHOCTH;

— uHas Oyxranrepckas JOKyMEHTAlUsI, CBUIETENLCTBYIOMIAS O IEATEIbHOCTH YUPEKACHHUS.

7. Ilepedyens mnepenaBaeMbIX JOKYMEHTOB, MX KOJIMYECTBO M THII IPWIArarOTCi K aKTy
npueMa-mnepeayu.

8. AKT 1mpuema-mepenadd Jea  JOJDKEH IIOJHOCTBKO OTPakaTb BCE CYLIECTBEHHBIE
HEJIOCTAaTKU M HapyILEHUs B OpraHU3aluu paboThl OyXIraaTepHH.

9. AKT mnpuema-riepefaud  IMOJIMCBIBAETCA  YBOJBHSAEMBIM  JIMLIOM, a  TaKxke
YIIOJIHOMOYEHHBIM JIULOM, IPUHUMAIOIIUM J€J1a, U YWICHAMHA KOMHUCCHHU.

10. Ilpm HeoOXOAMMOCTH UWICHH KOMHCCHHU BKIIOYAIOT B aKT CBOM PEKOMEHIAIMH |
IIPEIIOKEHUSA, KOTOPBIE BO3HUKIIM IIPU IIpUEMe-TIepeaye A€l

11.  Ilpu noamucaHuu akTa Mpuema-rnepesayd npu HAIMYUKM BO3PAKEHUHN IO IMYHKTAM aKTa

YBOJIbHSIEMOE JUI0 W (WJIM) YHOJTHOMOYEHHOE JIMII0 M3JIaraloT MX B MUCbMEHHON ¢opme B
MNPUCYTCTBUU KOMUCCHUH.

12. UjieHbl KOMHUCCUU, WMEIOIIME 3aMEYaHMs MO COACPKAHUIO aKTa, MOJAMUCHIBAIOT €ro C
OTMETKON «3aMeuaHusi Mpuiararorcs». TeKCcT 3aMeyaHWud W3JIaraeTcsi Ha OTIEIBHOM JIHCTE,
HeOoJIbIINe IO 00bEeMy 3aMeuaHus JOMyCKaeTcsl PUKCUPOBATH HA CAMOM aKTe.

13. Akt npuema-niepeadu oQopmIsieTcs B TIOCIEIHIA pabounii IeHb YBOJBHSIEMOTO JIMIIA B
YUPEXKIEHUU.
14. Akt npuema-mepenaud Jejl COCTaBISETCS B TpeX OHK3eMIuiipax: 1-H sK3eMIusp —

YUPEAUTENIO, 2- DK3EMIUIIP — YBOJBHAEMOMY JHIY, 3-H DK3EMIUIIP — YIOJIHOMOYEHHOMY
JUILY, KOTOPO€ IPUHUMAIO Jena.

15.  Bce u3aMeHeHMs M AONOJHEHUS K HactosimeMy [lopsky yTBep)KaatoTcs pyKOBOAUTEIEM
YUPEXKJIEHUS U I0JKHBI OBITh COTJIACOBAHBI C YUPEAUTETIEM.
16. Ecniu B pesynbrare uU3MEHEHUs JACUCTBYIOLIETO 3aKOHOAATENbCTBA Poccuiickon

CDC)IGp&HI/II/I OTACIIBHBIC CTATbH HACTOAIICTO IMOJIOKCHUA BCTYIAT C HUM B IMPOTHBOPCUYHEC, OHU
yTpauMBalOT CHIIy, I[PEUMYIIECTBEHHYIO CHJIy MMEIOT TIOJOXKEHUs ACHCTBYIOLIETO
3akoHoarenscTBa Poccniickoit denepanun.



[Tpunoxenue 1
k [lTopsaaky

AKT
npreMa-repeaud JOKyMEHTOB OyXTalTepCcKOro y4era Ipu CMEHE PYKOBOJUTEINS U (MITH)
IJIaBHOTO Oyxranrepa

Jlara cocraBneHus 20 T. MecTto cocTaBieHus

OcHOBaHUE COCTABIICHHUS.
I. Mp1, HIDKEITO AT CABIIHECS,

®. . O.

(HauMEHOBaHUE JIOJDKHOCTH YBOJIBHSEMOI'O COTPYAHHUKA)

®. 1. O.

(HauMEHOBaHUE JIOJDKHOCTH YIIOJHOMOUYEHHOT'O JIMLA)

UneHbl KOMHCCUH, CO3/TAHHOW MPUKA30M No oT 20 T
(manmee — KOMHCCHS)

SRS
RN
000

[IpencraBuTenu yupeaurens ®. U. 0.

I'naBHBIN OyxranTtep ®. U. O.
CocTaBuiM HACTOSIIMI aKT O TOM, YTO NPH YBOJIbHEHUHU

(@. 1. O., 10IKHOCTD YBOJIBHSIEMOTO COTPYAHUKA, B POJUTEILHOM ITa/IeKe)

(. M. O., 10/KHOCTD YIOJHOMOYEHHOTO JIMI[A B IATEILHOM Ma/IeKe)

Ilepenarorcs:
— TIeYaTH ¥ MTaMIIbl yUPEKICHUS, XpaHsIIHecs B OyXraliTepuy;
— CJIeYIOIINEe JOKYMEHTHI U CBEICHMUS:

CoNoOAWNE

[EN
©

[IepeueHp TOKYMEHTOB, KOTOPBIE IEPENAIOTCS, COCTABIECH B BUJIE PEECTPOB U IIPHIIAraeTCs K
HACTOSIIEMY aKTy.

[Tpu npoBepke HaIMUKs JOKYMEHTOB BBISIBIIEHO (HE BBISBIIEHO) OTCYTCTBHUE pslia TIOKYMEHTOB,
[IEpEUYECHb KOTOPBIX COCTABJIEH B BUJE PEECTpa U IIPUIIAraeTCs K HACTOALIEMY aAKTY.



Byxrantepckas TOKyMEHTalMs YUPEXKIACHUS 3a MEPUOJ C 20 r. no ____
20 r., KOTOpas Ha MOMEHT Tepeladd e HaxXOIUTCS B OyXTanTepuud u

JOCTYITHA JUTSl O3HAKOMJICHHSI.

[Tocnennsii mpoBepka KOHTPOJMPYIOIIMM OPTraHOM MpoBoAWiIack B mepuox (¢
20 T. IO 20 r.). PesynbpTaTel mpoBepku o(opMIICHBI

aKTOM .

tpadsbl, HETOUMKHU U aIMUHUCTPATUBHBIE MITpadbl, HAUMCICHHBIE [0 Pe3yIbTaTaM MPOBEPKH,
Ha MOMEHT Iepe/Iad JeJl yIUIaYeHbI B TOJIHOM 00BeMe.

JlesTenbHOCTh yUpEeXKICHHs 3a Tepuo (c 20 r. 0
20 r.) HAa MOMEHT TIepe/iauu JeJl KOHTPOJIUPYIOUIMMU OpraHaMU HE MTPOBEPSIIACH.
BrIsiBiIeHBI clieyoIIre HapyIIeHUS

Iloanucu CTOpPOH:

PykoBogurens

TToamnuce d. 1. 0.
YII0JIHOMOYEHHOE JIUII0

TToamnuce d. 1. 0.
YeHbl KOMUCCHHT

TToamnuce . 1. 0.

TToamnuce d. 1. 0.

TToamuce ®. 1. O.
Hpe,I[CTaBI/ITeHI/I YUpeaAuTeisd

TToamuice ®. 1. 0.

IIpunoxxenus:

1. ;
2 ;
3.

OOGopoT moceHero JUcTa

B Hacros1eM monoxxeHuu MMPOHYMEPOBAHO, MIPOUIHYPOBAHO U 3aBEPCHO IICYATHIO
JIUCTA.

PykoBoauTenn

20 T

M.IIL



