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[Tporoxon ot 01 mapra Ne 1

MOJIO’KEHHUE
0 3aIIHTE NMEePCOHATbHBIX JAHHBIX PA0OTHHKOB U 00y4a0UXC s
MBYJ10 "IN Ne2" r. MarauToropcka

Hacrosiee ITonokeHue O 3aliMre MEPCOHANBHBIX JaHHBIX paOOTHHKOB H
o6yuaromuxcs (nanee — [lonoxenue) pazpaboTaHo ¢ LEbIO 3aUUTHI HHOPMALIKH,
OTHOCSLIEHCH K JIMYHOCTH M JIMYHOM >KHM3HM paGOTHMKOB M 00ydYaroliuxcs
MYHHMIJUIIAJBHOTO OHOJDKETHOrO  yUpes/IeHus JIONOIHUTEIbHOrO 00pasoBaHHs
«JleTckas mkona uckycets Ne 2» ropoaa Maruutoropeka (MBY /10 «/ILLA Ne 2y
r. Maruutoropcka) (manee — JILLIH), B coorBeTcTBMM ¢ MyHKTOM | crateu 23,
craTbeii 24 Koncturyuuu Poccuiickoit @enepanuu, I'nasoi 14 TpynoBoro koaekca
Poccuiickoit @enepaunu 1 PenepanbHbIMM 3aKOHAMH HOPMATHBHBIMU aKTaMH OT
27 wrons 2006 roma Ne 149-03 «O6 undopmaiyn, tHGOPMALHOHHBIX TEXHOIOTHAX
¥ o 3aummTe uHdGopmanuuy», ot 27 uions 2006 roga Ne 152-03 «O nepecoHalbHBIX
JAHHBIX» (¢ u3MeHeHusiMu Ha 23.12.2010).

1. O6ne noJoKeHust

1.1. TIlepcoHanbHble paHHble — Jsro0as MHpOpMauus, OTHOCAUIA’ACA K
ONpeNeNéHHOMY WM OIpelessieMOMy Ha OCHOBaHMH Takod WHGMOpMALHH
dusuaeckoMy nuiLy (CyOBEKTy NepCOHaIbHbIX JaHHBIX), B TOM YHCIIE ero haMuins,
MM, OTYECTBO, TOJl, MECSIII, aTa U MECTO POJKACHHS, a/Ipec, CeMEHHOe, COLUAIILHOE,
HMyIleCTBEHHOe ToJoXKeHne, obOpaszoBanue, mnpodeccus, AOXOHb, Apyras
uHbOpMaLHsL.

1.2. TlepconanbHble JaHHble paboTHMKA — HMHpOpMALHMS, Heobxoaumast
paboTO/ATENIO B CBSI3H C TPY/IOBBIMH OTHOLIEHHUSMH M Kacarollascs KOHKPETHOTO
paboTHHUKA.

IlepconanpHble naHHble 00yvalOUMXCs — HHOpMaLMs, HeoOXoaumas JILIN B
CBSI3M C OTHOLIEHHUSMH, BO3HUKAIOLIUMHU MEX/ly 00yJaroluumcs, ero poJAuTe/IsiMi
(3akoHHBIMU npezctaBuTensmu) u JIIIH.

1.3. O6paboTka nepcoHabHbIX AaHHbIX — IeHCTBHs (ONepalH) ¢ NepcoHalbHbIMHU
JaHHBIMH, BKIOYas cbop, cHCTeMaTH3alMIo, HAKOIJIEHHe, XpaHeHHe, yTOUHEHHE
(oOGHOBIEHME, M3MEHEHHE), WHCIOJIB30BAaHHE, PACIpOCTpaHeHHe (B TOM HHCITe
" nepenauy), obe3nuurBanue, GI0KMpPOBaHKE, YHUYTOKEHHE [IEPCOHATBHBIX IaHHBIX,



PacrpocTpaHeHHe MepCOHANBHBIX JIaHHbIX — ACHCTBHS, HAMPABICHHbIC HA NIEpe/aty
NepCOHAIBHBIX JAHHBIX OMNPEAENEHHOMY Kpyry JHIl (nepepaya MepCOHAIBLHBIX
JAHHBIX) WM Ha O3HAKOMJICHHE C NEPCOHAbHBIMM JIaHHBIMH HEOrpaHHYCHHOTO
Kpyra Jull, B TOM 4Kcie 0o0Hapo[oBaHHe MEPCOHANbHBIX NAHHBIX B CPEACTBAX
MaccoBOH uH(opmanuu, pa3melleHue B UHGOPMAIIMOHHO-
TeIeKOMMYHMKALMOHHBIX CEeTAX WM MPEA0CTaBIeHHe 0CTYNa K NepCOHATLHBIM
JIaHHBIM KaKMM-JIHOO MHBIM CIIOCOOOM.

Mcnonp30BaHHe NepcoHaIbHbIX JaHHbIX — AeHCTBHUS (Onepalt) ¢ epeoHaIbHBIMU
AHHBIMH, COBeplIdeMble ONEepaTopoM B LENAX MPHHATHS PpeleHHid Wi
COBEpIIEHNs HMHBIX /ACHCTBUH, MOPOKAAIOUINX IOPUAMYECKHE MOCICIACTBH B
OTHOIIEHHH CyOBEeKTa MNepPCOHAIbHBIX JAHHBIX WM JAPYrHX JIHIL b0 HHBIM
06pa3oM 3aTparkBalOLIKX NpaBa i cBOOOIbI CyOBEKTa NEPCOHATBHBIX IAHHBIX UITH
JPYTHX JHLL.

OG6LIeIOCTyIHEIE [IEPCOHANIbHbIE JaHHble — TMEPCOHAIbHBIC JaHHBIC, JOCTYII
HEOrPAHMYEHHOr0 Kpyra JIMIl K KOTOPHIM INpPEJOCTaBjeH C COrIachA cyObekTa
NepCOHANBHBIX JAHHBIX HIIM HA KOTOpble B COOTBETCTBHH € (benepaibHBIMU
3aKOHAMH HE pacnpocTpaHseTcs TpeboBaHue CoOMOIeHNs KOH(UICHIIMAIBHOCTH.
1.4, K mnepcoHajJbHBIM JaHHBIM pabOTHUKA, IOJTy4aeMbIM pabotonareneM M
MO/UIeKAIIAM  XpaHeHuio y paborozaresisi B IMOPAIAKE, TMPEayCMOTPEHHOM
NeHCTBYIOIIMM 3aKOHOJATeIbCTBOM M Hactosimum  llojiokeHneM, OTHOCATCA
clIe/IyIolHe CBe/IeHHUS, COAEePIKALIMECs B JIMYHbIX JIej1ax pabOTHHKOB:

— MaCIOPTHBIE JaHHbIe PA0OTHUKA;

— WHH;

—  KOmMSL CTPaxOBOIO  CBHMJETEJLCTBA  IOCYJApCTBEHHOTO  MEHCHOHHOTO
CTPaxOBaHMUs;

— KOMUsi JOKYMEHTa BOMHCKOTO y4eTa (JUls BOCHHOOOS3aHHBIX M JIHIL, MOIeXKALMX
NpHU3bIBY Ha BOCHHYIO CITY)KOY);

— KOMHs JOKYMeHTa 006 00pa3oBaHuH, KBAIM(PUKALMH HIIM HATMYHH CHICLMATILHBIX
3HAHUH;

_ AHKETHbIE JAHHbIE, 3aT0MHEHHbIEe PAGOTHUKOM TIPH IOCTYIUIEHAN Ha paboTy Ui
B mpouecce paboTel (B TOM uHCie — aBroOuorpadusi, CBeJeHHs O CEMEHHOM
MOJIOYKeHHHU paboTHUKA, epeMeHe hamMuiiny, HalHIuH neTel U WKIAUBEHLIEB);

— JIOKYMEHTBI O BO3PacTe MAJIOJNIETHUX JeTeH U MecTe X 00y4eHHMs; 10KyMEHTBI O
COCTOSIHMM 3I0POBbS JeTell M JAPYrMX POJACTBEHHHKOB (BKJKOYas CIPaBKH 00
MHBAIM/IHOCTH, O HAJTMUMU XPOHHYECKUX 3a00/1eBaHMH );

— JIOKYMEHTBl O COCTOSHHM 310pOBbS (CBEJCHHS 06 WHBAIUIHOCTH, O
GepeMeHHOCTH M T.I1.);

— yMHblE JOKYMEHTBI, KOTOpbIE C ydeToM crieluduki paboThl U B COOTBETCTBHH C
saKoHOmaTeabcTBOM Poccuiickoii  Pepepaunu  JAOMKHBI  OBITh  NMPEAbSBICHbI
paGOTHUKOM IPH 3aK/IIOYEHHH TPYJAOBOrO J0roBOpa MM B MEPHOA €ro NencTBUs
(BKmouass MEJMLMHCKHE 3aK/IOueHHs, MPEAbsBIACMbIC paOOTHUKOM  TIpH
MPOXOXKIEHHH 00s3aTeIbHBIX MPEBAPHTENIbHBIX U MEPUOAHYCCKHX MEAHIIMHCKIX
OCMOTpOB);

— TPYZOBOH J10r0OBOP;

— KOIMM MPUKA30B O [IPUeMe, epeBo/iax, yBOJIbHEHHUH,



— nuyHas kapTouka o dopme T-2;

— 3asiBJICHHs], 0OBACHUTENIBHBIE U CITyKeOHbIe 3alUCKH paboTHHKA;

—  JIOKyMEHTbl O TPOXOXKJICHNH pabOTHUKOM ~ aTTECTALlMH, [OBBILICHHS
KBaJIM(pUKaIIUH,

— WHBIE JOKYMEHTbI, COJIepKaliue CBEICHHS O paGoTHHKE, HAXOJKJEHNE KOTOPBIX B
IM4HOM Jfiefie paboTHHKa HeoOX0AuMO JUls JOKYMEHTAILHOTO ohopMIIeHuUs
TPYOBBIX [PABOOTHOLICHHH C paGoTHUKOM (BKJIIOYas IPUTOBOPEI Cy/1a O 3aMPETe
RAHMMATLCS T1€JarOrMYecKoil JesATeNbHOCTBIO MM  3aHUMATh  PYKOBOALIHC
JIOJDKHOCTH).

1.5. K mepcoHabHbIM IaHHBIM 00y4al0LIMXCs, [10/TyHaeMbIM JUIIW 1 noasiexaiium
xpanenmto B JIIM B mopsnke, MpeyCMOTPEHHOM  ACHCTBYIOLLMM
3aKOHOJATENHCTBOM W HacrosmuMm  [losoxenueM, OTHOCATCAH creyroume
CBeeHHS, COLEePIKAIMecs] B JIMUHBIX iefiax 00y atoluXcs:

— JIOKyMEHTBI, YJOCTOBEpsIOIINe JUIHOCTD obyuaroierocsi (CBUJACTENLCTBO O
POXKIEHMH HIIH NAacIiopT);

— JIOKYMEHTBI O MECT€ TIPOXKHBAHHS,

— IOKYMEHTBI O COCTaBE CEMbH;

— [AcTOPTHbIE AaHHbIE POJUTENCH (3aKOHHBIX npezcTaBuTesieit) 00y4aloLerocs,

— JIOKyMeHTbl O TOJIyYeHHH 0Opa3oBaHus, HeoOXOAMMOro i IMOCTYIUICHHS B
COOTBETCTBYOLIMI Kiace (JIMYHOE /€10, CIPaBKa ¢ Mpe/iblAyIIero MmecTa yueOsl 1
T.11.); MOJIAC MEIMLIMHCKOIO CTPaXOBaHUA,

— JIOKyMEHTBI O COCTOSHHH 3/10POBbS (cBesieHsi 00 WHBAIMAHOCTH, O HATHYHHA
XPOHMYECKUX  3a00ieBaHMH, MEIULHHCKOC sakaoueHde 00  OTCYTCTBHH
MPOTUBONOKA3aHui [Uisi 00yYeHHs B 06pa3oBaTeIbHOM yUpexk/IeHUH KOHKPETHOTO
BHAa W THMA, O BO3MOKHOCTH W3YYEHUS MPCAMETOB, Mpe/CTaBIAIOLINX
[OBBIIEHHYIO OTACHOCTb JUISl 3/10POBbS U T.IL.);

— JIOKYMEHTBI, TOJATBEpIKJaloMe Mpasa Ha JIOTOJIHUTENIbHBIE TapaHTHH |
KOMITEHCALU1 o onpeesieHHbIM OCHOBaHMUAM, [pe/LyCMOTPEHHbIM
3aKOHOATEILCTBOM (POAMTEIM-HHBAIM/bI, HEMNOIHAA CEMbA, peOeHOK-cHpoTa M
TAL)

— WHBIE JOKYMEHTBI, COZIepKalle epcoHaNbHbIC IaHHBIC (B TOM 4HCIIE CBE/ICHHUA,
HEOOXOIMMBIE ISl MPENOCTaB/IeH s 00ydaromeMycs rapaHTHii ¥ KOMIEHCALMH,
yCTAHOBJICHHBIX JIEHCTBYIOIIUM 3aKOHO/1aTe/IbCTBOM).

Pojurenu (3aKOHHBLIC Hpe)ZlCTaBHTeIIH) MOIYT COOOIIMTH HWHBIE CBEACHHA, C
KOTOPHIMH CUHTAIOT HYKHBIM O3HAKOMHTD pabOTHUKOB ILIKOJIBL.

2. OcHOBHBIE YCJIOBHSI IIPOBeIeHHA 00padOTKH NEPCOHATLHBIX JAHHBIX

2.1. O6pasosaresibHasi ~ OpraHu3alys — ONpeC/seT obbeM, cojepiKaHue
obpabaTbiBaeMbIX MEPCOHANBHBIX  AAHHBIX paGOTHHKOB M 00yHaroHXCH,
PYKOBOJICTBYSICh Kouctutyuueit Poceuiickoii denepaun, TpynoBBIM KOJEKCOM
Poccuiickoii Denepauuu, 3akoHom P® ot 20.12.2012r. Ne 273-®3 «O6
oGpasosanun B Poccuiickoii desiepatlni» 1 HHBIMU (ezepanbHbIMK 3aKOHAMH.
2.2. O6paboTka MepcoHAbHBIX  JAaHHBIX pabOTHUKOB  OCYLLIECTBIIAETCA
HCKTIOUMTEBHO B LeisX obecreueHusi COOMIOACHMS 3aKOHOB MHBIX
HOPMATHBHBIX [IPABOBBIX AKTOB, CONEHCTBHS paGOTHMKAM B TPYAOYCTPOHCTBE,



o0yyeHMH W TPOABHKEHMM 10 ciyxbe, a Takke oOecrneyeHus JIMYHOM
Oe3onacHocTH pabOTHUKOB, COXPAaHHOCTH HMMYILECTBA, KOHTPOJIA KO/IMYeCTBa W
Ka4yecTBa BbIMOJHsAEMOH paboThbl.

O6paboTka NepcOHANBHLIX JAaHHBIX O0y4aroLIerocs MOXKET OCYLIeCTBIATHCS
MCKJIIOUUTEIBHO B LeisaX olecnevyeHus coOMOAeHMsS 3aKOHOB M MHBIX
HOPMATHBHBIX MPaBOBBIX aKTOB; cojedcTBUs ofyuaromumes B o0yuyeHuw,
TPYJAOYyCTpOiCTBe; obecrnedeHus: UX JIMYHONM 0e30macHOCTH; KOHTPOJIS KayecTBa
o0yuyeHus 1 obecrieueHUs: COXPaHHOCTH UMYIIIECTBA.

2.3. Bce nepconanbHble JaHHble pabOTHMKA TPeJIOCTaBISIOTCS pPabOTHUKOM, 3a
HCKJIIOYEHHEM CllyuyaeB, TMpPeJyCMOTPEHHBIX (eaepaibHbIM  3aKkoHOM. Ecnu
MepCOHaJIbHbIE JlaHHbIE PA0OTHMKA, BO3MOXKHO, IMOJYYHUTH TOJBKO Y TpeThei
CTOpOHBI, TO paboroaarens o0s3aH 3apaHee yBeAOMHTb 00 3TOM paboTHHKA M
I0JIy4HTb €ro MMCbMEHHoe coracue. Paboroaarens 10/mKkeH cOOOLIUTE pabOTHUKY
0 LeJsX, NPEeAnoiaraéMblX UCTOYHMKAX U crocofax MosiyuyeHUs: NepcoHallbHBIX
JAaHHBIX, @ TAKXKE O XapaKTepe MoIeKalluX MOJy4YEeHHIO NIEPCOHANIBHBIX JaHHBIX U
MOCJIEACTBUAX OTKa3a padOTHUKA AaTh MUCbMEHHOE COrlacHe Ha MX MOJydeHHeE.
2.4. Bce nepcoHalibHble JIaHHbIE HECOBEpLIEHHOJeTHEr0 00y4arolerocs B Bo3pacre
no 14 ner (Mano/neTHEro) MpeJoCTaBIAIOTCA €ro POAUTENSIMH  (3aKOHHBIMH
npejacraButensimMu). Ecnu mepconanbHble JaHHBIE 00Yy4aroIerocs BO3MOYKHO
[IOJIYYHUTh TOJIBKO Y TpPeThel CTOPOHBI, TO POJUTENH (3aKOHHBIE TPE/ICTABUTEIH )
oOyuaroerocs 10JKHbI ObITh yBeioMIieHbl 00 3TOM 3apanee. OT HUX JI0JDKHO ObIThH
MOJY4eHO MUCbMEHHOE COorJlacue Ha MoJly4yeHHe NepCcoHaIbHbIX JaHHBIX OT TPETheH
CTOpoHbI. PoauTenu (3akoHHbBIE NPEACTABUTENIH) OOyyarouerocs MOJKHbBI ObITh
npouHoOpMUpPOBaHbl O LesX, I[pejarnojaraeMblXx MCTOYHHKaX U crocobax
TMOJIyYEHHUs IEPCOHANIBHBIX IaHHbIX, @ TAKXKE O XapaKTepe MoAIeKalKuX MOJyYEeHUIO
MePCOHANBHBIX JaHHBIX H MOCIEACTBUAX OTKA3a 1aTh MUMCbMEHHOE COrjlacke Ha UX
MOJIyueHHue.

2.5. JIIIM ne umeer mpasa mnojay4arb M oOpabaTeiBaTh NEpPCOHAIbHbBIE JIaHHbIE
paboTHHKa, o0Oyd4aromerocsi O €ero MOJUTHYECKHX, PEIUrHO3HBIX M HHBIX
yOeKAeHUAX U YaCTHOMN KU3HU 0e3 MUCbMEHHOro cornacus paboTHUKA, poaUTeeH
00yuaro1erocs.

JUIIN ne wumeer npaBa nosnyvarb M oOpabaTbiBaTh NEpCOHAIbHbIE [aHHbIE
paboTHHKa, 00y4alOIIEerocs 0 ero 4ieHCTBe B OOLICCTBEHHBIX 00bEAMHEHUAX HIIH
ero npo(cor3HON AesITebHOCTH, 3a UCKIIOYEHUEM ClIydaes, MpelyCMOTPEeHHBIX
(denepanbHBIM 3aKOHOM.

2.6. [N Bnpase ocyuiectBisTh cOOp, nepenavyy, yHUYTOKEHHE, XpaHEHHE,
UCIO0JIb30BaH1e HH(OPMALIUHU O NOJIUTHYECKHUX, PEIIMTHO3HBIX, APYTHX YOeIKIeHUsIX
M 4YaCTHOM JKM3HM, a Taloke MH(OpMalMM, Hapyllalooliel TaliHy MepenucKy,
TeNe()OHHBIX MEPeroBOpPOB, MOYTOBBIX, TejJerpadHbIX M HMHBIX COOOIIEHHH: —
pabOTHHKA TOJBKO C €ro MUCbMEHHOIO COIMacHs MW Ha OCHOBAHUHU cyAeOHOro
peleHusl.

— oOyuarouerocss TOJbKO C IMCbMEHHOIO corjacus poautenei (3aKOHHBIX
NpeJCTaBUTEeNel) MalloJeTHEr0 HECOBepLICHHOJeTHero o0ydalollerocss Wiu Ha
OCHOBaHMHU Cy1e0HOrO pereHusl.



3. Xpanenne, 06paGorka n nenosibzoBanme NepPCOHAIbHBIX JAHHBIX

3.1. Ilepconansuple naHHBIC paborHukoB u obyyarommxes JIILIA XpaHATCsS Ha
OyMaXHBIX ¥ SJIEKTPOHHBIX HOCHTEIISIX, B CIICLIHAJIBHO NPe/IHA3HAYEHHBIX JIJIsl TOr0
MOMEUICHHAX, B MECTaX 00ecrneuMBarOKUX 3alUTy OT HECaHKIIHOHUPOBAHHOI'O
JIOCTyIIa.

3.2. B npouecce xpanenus TIEPCOHAJIEHBIX JIaHHbIX PAOOTHUKOB M 00YYaOIMXCS
AN nomxkxer o6ecrieyuBaTses:

— TpeOOBaHHsI HOPMATUBHBIX AOKYMEHTOB, yCTaHAB/IMBAIOLINX MPABUJIa XPaHEHHUS
KOH(DUIECHIUATIBHBIX CBEJICHHII;

— COXpaHHOCTh HMEIOIMXCSl IAHHBIX, OrPAaHHYEHHE JI0CTYA K HUM, B COOTBETCTBUH
C 3aKOHOZaTeNnbCeTBOM Poccuiickoii Denepaunu ¥ HACTOS LM [Tonoxenuem;

— KOHTPOJIb 3a JOCTOBEPHOCTBIO M  I[OJIHOTOIA NEPCOHATILHLIX JaHHBIX, HX
PeryJisipHOe OOHOBIIEHHE U BHECEHHeE 110 MEpe HEOOXOAMMOCTH COOTBETCTRYIOLIMX
M3MEHEeHHH.

3.3. locTyn Kk nepcoHaIbHBIM JaHHBIM paboTHMKOB 1 0Gyuaromuxces 1IN umeror:
— IMPEKTOp;

— 3aMECTHUTEe/IH MpeKTopa 1o yyeGHO pabore (IlepcoHalbHBIE JAHHBIE TOJBKO
PabOTHMKOB, HaAXOAAMMXCH B  UX HEMOCPECTBEHHOM  MOAYHMHEHHH, [10
HaIpaBJICHUIO JEATELHOCTH );

— 3AMECTHTRIIM JMpPEKTOpa MO MeTOAMYecKoil paGore (nepcoHasbHble JlaHHEBIE
TOJBKO PabOTHUKOB, HAXONSIIMXCS B HX HEIIOCPEZICTBEHHOM IMOAYHHEHHH, 110
HaNpaBJICHUIO JIESATENIBHOCTH );

— 3aMCCTHTCIM  JIMPEKTOpa M0  aJAMHHMCTPATHBHO-XO3SHCTBEHHOM pabore
(mepcoHanbHblE  [JaHHBIE  TONBKO pabOTHUKOB,  HaXomALMXCHA B HX
HETOCPEICTBEHHOM NMOAYHHEHHH, 10 HATIPABIICHHUIO JeSTeIbHOCTH);

— JIOKYMEHTOBe/ ;

— Tpenojasatesi (TOJABKO K NEPCOHANBHBIM JaHHBIM obyyarommxes cBoero
KJiacca);

— MHbIE pabOTHUKH, OMpe/iesseMbie fpukasoM nupexropa JIIIH B npexenax coeii
KOMIIETeHI[HH.

3.4. IToMuMO Jin11, yKa3aHHbIX B 11, 3.3. Hacrosiuero Ilonoxenus, npaso JI0CTyMna K
HICPCOHATLHBIM - IAHHBIM PAGOTHHKOB M 0GYdYalOLIMXCS HMEIOT TONBKO aMua,
YHOJIHOMOY€HHbBIE. ICHCTBYIOLIMM 3aKOHOAATEIbCTBOM.

3.5. Jluua, umerommue AOCTYIl K NEPCOHAIBHBIM JIaHHBIM 00A3aHbI HUCII0JIb30BAaTh
HICPCOHATILHBIE IaHHbIe PAaDOTHUKOB M 00YYaIOIIMXCS JTHIID B LeJsAX, Uil KOTOPBIX
OHH OBLTH MPEIOCTABIEHBI:

3.5.1. IlepconanbHbie 1aHHbIC 00y YaIOLUMXCA HCIIOB3YIOTCS JUIA Le i, CBI3aHHbIX
C OCywecTBICHHEM y4eOHO-BOCIIUTATENBHOIO fpouecca. AIMHHHCTpaUUs W
MEAAroruieckue pabOTHHKU LIKOJIBI MCTIONB3yeT MEPCOHANIbHBIC JIJaHHBIE IS
(hOpMHpOBaHKs KIaCCOB, COCTABIEHHS Y4eOHOro 1iaHa, COCTaBIEHUS OTYSTOB B
BRILICCTOAIHE  OpraHu3aluy, (GOPMHPOBAHMS pasIMuHBIX 6a3 JIaHHBIX, IS
BO3MOXHOCTH MO/ /IePKUBATH CBA3b  C poaUTENsIMH (3aKOHHBIMH
NPEAICTABHTENSMH ), YIUTBIBATH OCOOEHHOCTH 00YHaAKOIIMXCS npu ero oOy4eHuH U
BOCITUTAHHH.



3.5.2. llepconanbHble AaHHbIe paOOTHUKA MCIOJIB3YIOTCS JUIS LIeJIeH, CBA3aHHBIX C
BBITIOJTHEHUEM  TPYAOBBIX (YHKUMHA. AJMUHUCTpaLMsi IUKOJbI HCIOJb3yeT
MepCcoHANIbHBIE JIaHHblE, B YaCTHOCTH, /Ul PELIEHMs BOMPOCOB aTTeCTallhH,
dopMupoBaHus y4yeOHOro IUlaHA, COCTABACHHS! OTYETOB B  BBILLECTOSALINE
opranuszaiyu, GOpMUPOBAHUS PazIHYHBIX 0a3 JaHHBIX, NPOABHIKEHHS PaOOTHUKOB
no ciuyx0Oe, ycraHOBIeHMs pa3mepa 3apruiatel. Ha ocHOBaHMM IE€pCOHANBHBIX
JAHHBIX pelIaeTcss BONPOC O Jomycke paboTHHKA K MH(GOPMALIUHU, COCTABIIAIOMIEH
cinyeOHYI0 TalHy.

[Ipy npuHATHH pelLIeHU, 3aTparuBaloIMX HHTepechl pabOTHHUKA, aIMHHHACTPALMS
HE MMeeT IpaBa OCHOBBIBATHCS HA [E€PCOHAJIBHBIX JIAHHBIX, TOJYYEHHBIX
UCKJIIOUUTENIBHO B  pe3ylbTaTe MX aBTOMATH3UPOBAHHOM 00pabOTKH MM
3EKTPOHHOro nosydenus. Paboroxarens Takke He BOpaBe NPUHUMATh PELUCHHS,
3aTparkBaollie WHTepechl pabOTHHKA, OCHOBBIBAsICh HA NAHHBIX, [OIYCKAIOLIUX
JBOSIKOE TOJKOBaHHWe. B ciiydyae eciuM Ha OCHOBAaHUM NEPCOHAIBHBLIX JIAHHBIX
HEBO3MOXKHO IOCTOBEPHO YCTAaHOBUTH KaKOH-TMO0 (akt, paboronaress npeuiaraer
pabOTHUKY NPeJICTaBUTh ITMCbMEHHbIE PA3bICHEHHS.

3.6. IlepconanbHble JaHHbBle pabOTHMKA OTpakalOTCs B JIMYHOH KapToOuke
pabotHuka (dopma T-2), koTOpas 3anojHsAETCs [OCHEe MU3LAHUS IIpHKasa O €ro
npueme Ha pabory. JIuuHble KapTOuku pabOTHHUKOB XpaHSATCS B CHELMAIBHO
00opyaoBaHHBIX HecropaeMblx likadax B ajadpaBUTHOM nopsjake. JInyneie jaena u
JUYHbIe KapTOYKH pabOTHMKOB XpaHATCs B OyMa)KHOM BHJEe B [ankax B
crieMagbHOM ceiide, JOCTyn K KOTOpPOMY HMMEeT MAOKYMEHTOBEJ W JIMPEKTOp
LIKOJIBI.

3.7. [lepcoHasibHble JaHHBIE COTPYAHUKOB MOI'YT TAKXKE XPAHUTHCS B 3JIEKTPOHHOM
BHJIE B JIOKAJIBHOM KOMIBIOTEPHOH ceTH. [TocTOsHHBIH gocTyn (B npejenax cBoei
KOMIIETEHI[MH) K D3JEKTPOHHBIM 0a3aM JIaHHBIX, COJEpXKall¥M [epPCOHAIbHBIC
JaHHble PaOOTHUKOB, MMEIOT TOJBLKO aJMMHHMCTpalMs IIKOJBL JloCTym Apyrux
pabOTHUKOB K MEepPCOHAJbHBIM JIaHHbIM  OCYIIECTBISETCA Ha OCHOBaHUH
MACBMEHHOT0 pa3peleHusi paboTHUKA U pacriopsHKeH sl JUPEKTOpa LIKOJIBI.

3.8. IMaponu ansi goctyna K anekTpoHHoi Oase nanubix M ycranaBiuBaroTcs
JTUPEKTOPOM U COOOIIAIOTCS MHAMBU/YAJIbHO COTPYAHMKAM, UMEIOLIMM JOCTYI K
MepCOHAIBHBIM JaHHBIM COTPYAHUKOB

3.9. KommpoBaTh M JelaTh BBIMHCKHA H3 [EPCOHAILHBIX MAHHBIX PabOTHHKA
pa3pelaeTcsi UCKIIOUUTENBLHO B CIY)KeOHBIX LeNsX ¢ MUCbMEHHOIo paspelieHus
pabOTHHKA U JUPEKTOPA LLKOJIBL.

3.10. Ilepconanbhble naHHbIE O0y4alOIIErocss OTPAXKAKTCA B €ro JUYHOM Jelie,
KOTOpOE 3amoJIHIeTCs N0c/e W3/1anus rpukasa o ero saurcienus B JILLNW. JInuneie
nena obyyaromuxcs B andaBUTHOM mnopsiike (GOpMUpYIOTCS B Mankax Kjiaccos,
KOTOpbIE XPaHATCS B CHELHAIbHO 000pYAOBaHHOM IIKady, AOCTYyN K KOTOPOMY
MMEET aJIMMHHUCTPALIU WKOJIBI U MPEIoIaBaTe/Iu.

3.11. Benenue NUYHBIX J€71 M OTBETCTBEHHOCTb 3a COXPAHHOCTH JIMYHBIX €l
BO3JIOXKEHO Ha MperojaBaresiei.

3.12. YactuuHOo cBejieHUs 00 0OyvarolMXCsl COAepkKaTcs B KIACCHOM »KypHale,
KyZia 3aHOCSTCS npernogasateneM. KiaccHble )KypHabl XpaHATCS B yUYUTEJIbCKOW B
crielMaibHOM Kady.



3.13. [IlepcoHanbHble JaHHbIE OOY4YAIOLIMXCS MOryT TaKke XpaHWThCA B
EKTPOHHOM BHJIE B JIOKAJIbHOH KOMIbIOTEPHO# ceTH. [1paBo moiHoro 10CTyna K
SNEKTPOHHBIM ~ 0a3aM  JaHHBIX,  COJAEpXKAalMM  [EePCOHAIBHBIC  JAHHBIC
obyuarolmmxcs, ¥MeeT aaMuHUCTpauus. OcTajibHble MEAArornieckne pabOTHUKH
MMEIOT JIOCTYII TOJBKO K TOi HH(OpPMAIMK, KOTOpas UM HeoOXoAnuMa B Mpefesax
HCTIOJIHEHUS MX JIOJDKHOCTHBIX 00sI3aHHOCTEH.

3.14. Ilaponu poctyna kK Oase JaHHbIX YCTaHABIMBAIOTCA JHPEKTOPOM H
co00MmIal0TCAs MHAMBUAYAIbHO pabOTHHKAM, HMEIOUIMM JOCTYI K NEpCOHATBLHBIM
JaHHBIM COTPYIHUKOB.

3.15. KonupoBaTh ¥ Jie/laTh BBIIUCKH M3 [EPCOHATbHBIX JaHHBIX O0YYarOLIUXCS
paspeliaeTcsi HCKITIOYHTENIBHO B CITyKEOHBIX LEAX ¢ MUCbMEHHOTO paspelleHHs
pozuTeNiel (3aKOHHBIX MPe/ICTaBUTeNIei) M IMPEKTOPA IIKOJIbL.

4. Ilepenaya nepcoHaIbHbIX JaHHBIX

4.1. Tpu nepenade MepCOHANBHBIX JaHHBIX PaOOTHUKOB H 00Y4aIOUMXCH JULIA
APYyrEM  IOpPUAMYECKUM M (DU3MYECKUM JIMLIAM JULIM  pomkna cobmoaath
creyrouue TpedoBaHus:

4.1.1. TlepconanbHbie AaHHble paboTHHKA, OOy4Yalollerocs He MOryT OBITH
cO0BIIEeHB! TpeTheil cTopoHe 6e3 MUCbMEHHOTo corjiacusi paboTHHMKA, poauTesnen
(3aKOHHBIX npeJcTaBUuTeIei ) HECOBEPLIEHHOJIETHETO (MaJioneTHero)
00yJaroIerocsi, 3a HCKJIIOYEHHeM Cllydaes, KOrja 970 HeoOX0UMO ISl
MpeayNpeKAEHUs yrPO3bl JKH3HHU U 3/10pOBbIO PaOOTHHUKA, o0yyaroLerocs, a Takxe
B CJIy4asiX, yCTAHOBJICHHBIX (pe/iepajibHbIM 3aKOHOM.

4.1.2. Jluua, moJydaiouMe NepcoHalbHble JaHHble paboTHHKA, O0y4alollerocs
JOJDKHBI TIPEIYNPERIATECA O TOM, YTO ITH JIAHHBIE MOTYT ObITh MCIOJB30BAHbL
JIAIIB B LEsiX, U1 KoTopbiX oK coobensl. LN nomkna TpeGoBaTh OT 3THUX JIKLL
MOATBEPKAEHNA TOro, 4YTO 5TO mpaBwio colmozeno. Jluna, mnomyvaromue
[epCOHAJIbHBIE AaHHbIe pabOTHHKA, 00yYaoIIerocs 00s3aHBl cCOONMIOAATH PEXUM
koHduaeHIManbHOCTH. JlaHHOE TMONOKeHWe He PpacrnpOCTpaHACTCs Ha obmeH
MepPCOHANbHBIME  JaHHBIMHM ~ pabOTHHKOB B TMOPS/KE,  yCTAHOBJICHHOM
(enepanbHBIMU 3aKOHAMH.

42. Tlepenaua NEpCOHATBHBIX JaHHBIX paboTHHKA, OOydarouierocs —ero
MPEACTABHTENSIM MOKET ObITh OCYIIECTB/ICHA B YCTAHOBICHHOM JNEWCTBYIOLLIMM
3aKOHOJATELCTBOM TOPSJKE TOJNLKO B TOM 00BeMe, KOTOPbIH HeoOXoauM s
BBINOJIHEHHS YKA3aHHBIMH TIPEICTABUTEIAMH UX (yHKLHH.

5. IlpaBa paGorHukoB, o0yualomuxes Ha obecrieveHue  3aUIHTHI
NepCoOHATBbHBIX JAHHBIX

5.1. B nensix o6ecrevenus 3aiuThl IepCOHAbHbIX JaHHBIX, Xpansauyxces B JIH,
pabOTHHKH, POAMTEIH (3aKoHHBIE MpeACTaBUTEIIH) MaJIOJIETHETO
HECOBEpILIEHHOJeTHEr0 00y4aroIerocs, UMeIoT Mpaso:

5.1.1. Tony4ath MOJAHYIO MHQOPMALKIO O CBOMX MEPCOHAIBHBIX AAHHBIX W HX
obpaboTke.



5.1.2. CpobGogHoro OecruilaTHOro J0CTyNa K CBOMM IEPCOHAJIBHBIM JIAHHBIM,
BKJIKOYasi [paBo Ha IOJIy4YeHHe KOMNuH JIIo00# 3arnucH, coaepiKallei nepcoHanbHble
JlaHHble pabOTHHKA, 32 UCKJIIOUEHHEM CJIy4aesn, MpeayCMOTpeHHbIX (eaepanbHbIMU
3akoHamu. [lomyyenne ykazaHHOM MH(OPMALIMKM O CBOMX NMEPCOHANbHBIX JaHHBIX
BO3MOXKHO IIPH JIMYHOM oOpawieHun paGOTHHKA, pojUTeNei (3aKOHHBIX
NpE/CTaBUTENeH) — K OTBETCTBEHHOMY 3@ OpIraHU3alMi0 M OCYIIECTBIEHHE
XpaHeHHUs] [IePCOHAIbHBIX IaHHbLIX PAOOTHHUKOB.

5.1.3. TpeGoBaTh 00 MCKIIIOYEHUM WM MCIPABICHHUH HEBEPHBIX, MJIM HEMOJHBIX
MEPCOHANBHBIX JaHHBIX, @ TaKXke JaHHbIX, 00paboTaHHBIX ¢ HapylleHHeM
TpeOOoBaHWi JIEHCTBYIOIIErO 3aKOHO/IATENLCTBA. YKa3aHHOe TpeGoBaHHE JOJDKHO
ObITh O()OPMIIEHO MUCHMEHHbIM 3asBiIeHHeM pabOTHUKA HA UM aupekropa J{ILIN.
[Ipu otkasze aupexrtopa LM uckmounTh MK HCOPABUTH NMEPCOHAIbHBIE JaHHbIE
paboTHUKA PaOOTHHK, POJUTEb, 3aKOHHBIH PEICTABUTEb HECOBEPLUEHHOJIETHETO
00yyaroILerocsi MMeeT MpaBo 3asBUTh B MMCbMEHHOM BHz1e aupektopy AN cBoem
HECOINIaCHM, €  COOTBETCTBYIOIIMM  OOOCHOBAHMEM  TaKOr0  HECOIJIacHs.
[lepcoHasibHble JaHHBIE OLIGHOYHOIO XapakTepa pabOTHHK, POAUTEJb, 3aKOHHBIH
MPEJICTABUTE/Ib HECOBEPLIEHHOJIETHEr0 00y4alollerocs MMeer NpaBo JOMOJHHUTh
3asiBJICHUEM, BbIPAXKAIOILUM €ro COOCTBEHHYIO TOUKY 3PEHUS.

5.1.4. Tpebosatb 00 usBewtenun 1IN Becex nuil, KoTopsiM paHee ObLIH COOOIIEHBI
HEBEPHbBIE MJIU HEIIOJIHbIE [1ePCOHAlbHbIE JJaHHble paboTHUKA, oOyyvarouierocs 060
BCEX MPOM3BEJACHHBIX B HUX UCKIIIOUEHUSIX, UCIIPABIEHUSAX UIIU JIOTIOJIHEHHSX.
5.1.5. ObxanoBate B cyjae noObie HEeNnpaBOMEpHbIE ACHCTBUA WIH Oe3aecTBHS
JILIHN npu o6paboTke U 3aLIUTe ero nepcoHaNbHBIX JaHHBIX.

6. OO6si3anHOCTH CYOBEKTAa MNEPCOHAJNBHBLIX [JAHHBIX N0 00ecHeYeHHIO
JA0CTOBEPHOCTH €ro NepCcoOHANbHbIX JAHHBIX

6.1. B nensx obecrneyeHus: NOCTOBEPHOCTH IEPCOHAIBHBIX JaHHBIX PabOTHUKH
00si3aHbI:

6.1.1. Ilpn npueme na pabGory B JILLIM npexacraBists ynoarHOMOYEHHBIM
paborukam JIIIIM pocrosepHble cBepeHust o cebe B nopsjake U oObeme,
IpelyCMOTPEHHOM 3aKoHo1aTesibeTBOM Poccuiickoit Meepaiiuu.

6.1.2. B ciyyae u3MeHeHMs NEepCOHANbHBIX JaHHBIX pa0OTHHKA: (haMHIIUA, HMS,
OTYECTBO, aJpec MecTa JKMTeJIbCTBA, [1aCMOPTHbIE JlaHHBble, CBEIACHHUS 00
00pa30BaHUM, COCTOSIHMM 3J0pPOBbsi (BC/IEACTBHE BBIABIEHUS B COOTBETCTBHM C
MEJIMIMHCKUM 3aKII0YeHHEeM [POTUBOIOKA3aHUN JUIsi BbINOJIHEHUsS pabOTHUKOM
€ro J0KHOCTHBIX, TPYAOBBIX 0053aHHOCTEH U T.11.) c0001aTh 00 9TOM B TeUeHUe
5 pabouux AHel ¢ JaThl UX U3MEHEHHH.

6.2. B uensx obecrnieyeHus JOCTOBEPHOCTH EPCOHAIBHBIX JaHHBIX 00y4arOIIMXCs:
6.2.1. Poguteny, 3aKkoOHHbIC MPEACTABUTENIM HECOBEPIICHHOJIETHUX 00yYarOIUXCs
npu npueme B JIIIIM mnpenocrasnstor ynonHomMoueHHbIM pabotHukam JIHIU
JI0OCTOBEpHBIE CBE/ICHUs O cede M CBOMX HECOBEPLIEHHOJETHUX AETAX.

6.2.2. B cnyyae M3MeHEHHUs CBEJIEHHH, COCTaBJSIOIIMX IEPCOHAJIbHBIE JaHHbIE
obywarolierocsi, poAuTe H (3aKOHHBIC IPEACTABUTENN) HECOBEPIUEHHOIETHErO
obyuaroierocsi B Bozpacte 10 14 jer o0s3aHbl B TeyeHHe Mecsia cooOIuTe 00

3TOM YIOJIHOMOUYeHHOMY paborHuky JILLIN.



7. OTBeTCTBEHHOCTD 32 HAPYIUEHHEe HACTOSILUEr 0 MOJI0MKeH St

7.1. 3a wapymenue nopsiika obpabotku (cGopa, XPaHEHHsl, MCOJIB30BaHMS,
PacTpOCTPaHEHHS M 3ALUMTHI) NEPCOHANBHBIX AaHHBIX AOJKHOCTHO® JIMLO HecdT
4AMHHHCTPaTHBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH ¢  JeHCTBYIOLIMM
3aKOHOZIATeILCTBOM,

7.2. 3a mapyienue npasus XPaHCHHUS W HCIIONB30BAHKS [EPCOHATBHBIX JIaHHBIX,
HOBJICKIIee 3a co0oM MaTepuanbHblif yuep6 paboronaremo, paboTHUK HecéT
MAaTEpHANIBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH ACHCTBYIOIMM TPYAOBBIM
3aKOHO/IaTeJILCTBOM,

HEHA/IC)KAIIErO XPaHEHUS M HCIONb30BAHMS NEPCOHANBHBIX NAHHBIX, MOMIEHKUT
BO3MELLICHHIO B MOPALIKE, YCTAHOBICHHOM ACHCTBYIOLUHM 3aKOHOATEITHCTBOM.

7.4. LN Bripase OCYIIECTBAATE Oe3 yBeIOMIIEHHS YIIONMHOMOYEHHOIO oprasa o
3alMTe NpaB CyOBEKTOB MEPCOHANBHbIX AQHHBIX JIHLIL 00paboTKy cremyrommx
NIEPCOHANILHBIX JaHHBIX:

— OTHOCAIINXCA K CYOBEKTAM I1epCOHANbHbIX AQHHBIX, KOTOPBIX CBSA3BIBAIOT C
OepaTOpOM TPYIOBBIE OTHOIICHUS (paboTHKKam);

~ NIOJIyYCHHBIX ONEPaToOpOM B CBS3M C 3aKTIOYeHHEeM A0roBOpa, CTOPOHOMH KOTOPOro

OIICPATOPOM  MCKIIOYMTENBHO JUIS  MCIIONHEHUs: YKa3aHHOrO  JI0roBopa u
3aKJTIOYCHHUS IOrOBOPOB € CyOheKTOM NEPCOHANBHBIX JAHHBIX;

— ABJIAIOMHUXCS 001 0CTY MTHBIMMU NePCOHANILHBIMHU JJTaHHBIMMU;

— BKIoHalomux B cebs TONbKO (ham WIHH, HMEHa M OT4ecTBa CyOBEKTOB
MEPCOHATIBHBIX JaHHBIX;

— HEOOXOMMMBIX B wejsx OZHOKPAaTHOro mnpomycka cyGbexTa NEePCOHANBHBIX
AQHHBIX HAa TEPPUTOPHIO 06Pa30BaTEeIbHOIO YHUPCIK/ICHHS! HJIU B MHBIX aHAJIOTHYHbIX
LeJsX;

~BKJIIOYCHHBIX B HHYOPMALMOHHEIE CHCTEME] [ICPCOHANBHBIX AHHBIX, UMEIOLIHE B
COOTBETCTBHH ¢  (henepaibHBIMH  3aKOHaMM CTatyc  (eaepanbHbIx
ABTOMATHU3MPOBAHHBIX MH()OPMALHOHHBIX CHCTEM, a TaKkxkKe B rocyIapCTBEHHbIe
HH(POPMALOHHBIE CHCTeMBI NEPCOHANBHBIX NAHHBIX, CO3/IAHHBIE B LIEJIsX 341U ThI
OesonacHocTH FoCynapcTsa u 001ecTBeHHOrO nopsizka;

— 00pabatbiBaeMbIX 6e3 HCIONB30BAHIS CPEACTB aBTOMATH3aLMH B COOTBETCTBHH C
(enepanbHbIME 3akoHaMH wan MHbIMH  HOPMaTHBHBIMH [IPaBOBBIMM aKTAMMU
Poccuiickoii Denepanmyu, YCTaHABIMBAIOIMMU  TpeGOBaHMS K obecredeHuo
6e30nacHoOCTH nepconanbHbIX AAHHBIX TIpH UX 00paboTke u K cobmoaeHUIO pas
CYOBEKTOB NIEPCOHANBHBIX NAHHbIX.

Bo Bcex ocTanbubx Cliyqasx oneparop (aupexrop JILLHN u (MIIM) yHOTHOMOYEHHbBIe
UM JIHLa) 00s3aH HANIPABUTE B YHOITHOMOYCHHbIH OpraH 110 3aiuTe npas CyOBeKTOB
MEPCOHATIBHBIX TAHHBIX COOTBETCTBYIOLIIEE yBeIOMJICHHE.



