COI'JTACOBAHO YTBEPXJIEHO

MJIOY «JleTckumit camg Ne 72» 3aBedyIOIHUH -
[Ipotoxou obiero cobpanusa Ne 4 OV «Jlerckmit cazt No 72»
ot 14.04.2022 1. iy H.II. Jlanuna

TIprxas Ne 104 ot 14.04.2022 1.

[10JIOKEHUE
OB YBEJIOMJIEHHH PABOTOJATEJISA O ®AKTAX OBPAIIEHUSA B IEJISIX
CKJIOHEHHS PABOTHHKA )
K COBEPIIEHHIO KOPPYIIIIMOHHEIX IPABOHAPYIIEHUA

[. Ob1IHe moJIoKEHUS

1.1. Hacrostmee Ilonoxenue yBemomieHus pabortomartens o (pakrax oOpamieHus B IEIAX
CKJIOHEHHMsS paboTHMKa MYyHUIMIANGHOIO OFOKETHOrO JOMIKOJBHOIO — 00pasoBaTENbHOIO
yupexxnenus [leTpo3aBojcKoro ropoackoro okpyra «Jlerckmit cam Ne 72 «Jlactouka» K
COBEPIIEHHIO KOPPYIIHMOHHBIX IPaBOHAPYINEHHH (anee cooTBETCTBEHHO —1lonoxeHue, pabOTHHK,
Opraru3samus), pa3paboTaH B COOTBETCTBHE O cTaThedl 11.1 DenepanbHOro 3aKk0Ha OT 25 nexaopst
2008 r. N 273-®3 "O npoTHBOAEHCTBUY KOPPYNIMU" U PETTITAMEHTHPYET [IpOLEnyPY YBCAOMIICHHA
paboTozaTens o (akTax obparneHus B Ielsx CKIOHeHHs paboTHuKa OpraHu3anuy K COBEPIICHHIO
KOPPYIIIMOHHBIX MPaBOHAPYIICHUH, a TAKKE PErHCTPAlMH TaKOro YBEIOMIJICHHS H OpraHU3anny
IPOBEPKHU COJIEPIKAIUXCS B HEM CBEIICHUHN.

1.2. O6s13aHHOCTD YBEOMIIATH paboTonaTess 060 BeeX CIydasx oOpareHus KaKuX-Tu0o JIHI
B ILEIIX CKIOHEHHS pabOTHMKA K COBEPIIEHMIO KOPPYIIMOHHBIX IIPaBOHApYIICHHH, 32
HCKIIOYEHHEM CiIy4yaeB, Korjga Mo HaHHBIM (akTam IpoBeleHAa MM IMPOBOJMUTCA IIPOBEPKA,
BO3JIaraeTcs Ha paboTHHKA.

1.3. PaboTHHK, KOTOPOMY CTaJI0 M3BECTHO O (pakre oOpamieHus K HHEIM paOOTHHKAM B CBA3H
C WCIIONHEHHEM JOKHOCTHBIX 00S3aHHOCTEH KAaKMX-TM00 JIUII B IIESX CKIOHEHHS paODOTHUKOB K
COBEPIIEHUIO KOPPYILMOHHBIX IPaBOHApPYIICHWH, BIpaBe YBEAOMIATH 00 3TOM JO/DKHOCTHOEC
M0, OTBETCTBEHHOE 3a TPOMMIAKTHKY KOPPYIIMOHHBIX W HMHBIX IIPaBOHApPYIUCHHH B
OpraHu3arEgy, B COOTBETCTBHE C HACTOSAIIMM [ [0JI02KEHHEM.

1.4, VBemomnenue o0 (akrax oOpaineHussi B ILEIIX CKIOHEHHA K COBCPIICHHIO
KOPPYIILHOHHEIX TIPAaBOHAPYIIEHHH OCyIIecTBiseTcs pabOTHHKOM B IHMCHMEHHOH (opme
IPOM3BOIBHO HIIM IO peKoMeHayeMoMy obpasimy (mpunoxkerre N 1 k HactodmeMy [lonoxenu:o)
He 1mo3aHee paboyero JqHs, CIeAYIONIero 3a JHeM obpanieHus K pabOTHHKY B LIENAX CKIIOHEHHS €ro
K COBEPIIIEHHIO KOPPYIIIHOHHBIX IIPaBOHAPYIIEHUH IIyTEM [I€PEIadn YBEIOMIICHHUS JOJDKHOCTHOMY
JIAITY, OTBETCTBEHHOMY 3a paboTy 1o NpoGHUIAKTHKE KOPPYIIIHOHHBIX U HHBIX IPaBOHAPYIICHUH B
OpraHu3alyy, WIH HAOpaBlIeHHMS TakKoro YyBEIOMJIEHHS aaMuHHcTpanuu OpraHu3anmn
IIOCPEACTBOM MTOYTOBOM CBSI3H.

1.5. B ciiyuae Haxox/IeHHs paOOTHHUKA B CIy)XeOHOM KOMaHIHPOBKE, B OTIYCKE, BHE MECTA
HaXOXKIEHHS OpraHM3allMd, OH O00sf3aH B TEYEHHE CYTOK C MOMEHTA IpHOBITHA K MECTY
OCYIIECTBJICHHWS CBOEH TpPYIOBOM GYHKIMM IHCBMEHHO YBEIOMHTH JOJDKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a paboTy Mo NpodHIAKTHKE KOPPYILUOHHBIX M WHBIX pAaBOHAPYLIEHMH, O daKTe
CKJIOHEHHUS €r0 K COBEPIICHUIO KOPPYIIIIMOHHBIX IpaBOHAPYILIEHUH.

1.6. B yBemomnieEn® 0 (paKTe CKIOHEHHUS K COBEPIIECHHIO KOPPYNIMOHHBIX IIPABOHAPYINCHUH |
YKAa3bIBAETCS CIEIYIONIHE CBEICHUS:

1) momxHOCTD, GaMUIIKs, UM, 0TYeCTBO (P HAIMYUK) pyKoBoauTelss OpraHu3sanyu, Ha UMs
KOTOPOT'0 HallpPaBJIsIeTCs YBEIOMIICHHE;

2) bamunys, ©Ms, 0TIeCTBO (IPH HATHYHH), TOJDKHOCTh, HOMEp Tejle(poHa pabOTHHKA,




3) Bce M3BECTHBIE CBENCHHS O JHIE, CKJIOHAIOUIEM K COBEpPIICHHIO KOPPYIIMOHHOTO
IIpaBOHAPYIICHHS;

4) cyIIHOCTH IPEeIoIaraéMoro KOppyniHoHHOTO IpaBOHAPYIICHU,

5) crioco6 CKIOHEHHs K COBEPIICHHIO KOPPYIIMOHHOIO TPaBOHAPYLICHHU,

6) faTa, MECTO, BpeMsI CKJIOHEHHS K COBEPIICHHUIO KOPPYIIIMOHHOTO0 IPaBOHAPYIICHHIA,

7) 06CTOSTENHCTBA CKIIOHEHHS K COBEPIICHHIO KOPPYIIIHOHHOTO [IPaBOHAPYTICHHUA,

8) MOmOJMHHUTENBHBEIE MMEIONIIUECS IO haxTy CKIOHEHHS K COBEPIICHMIO KOPPYILIIHOHHOT'O
IpaBOHAPYIIEHUN TOKYMEHTHL.

VBeqOMJICHHE MO/DKHO OBITH JIMYHO TOAITHCAHO pabOTHUKOM C YKa3aHWeM [atrhl €ro
COCTABJICHUS.

1.7. K yBemOMIIEHHMIO IIpHIIAraioTcsi BCE HMCIOMIHCCH mMaTepuansl, IOATBEPXKAAIOIIHE
06CTOSTENBCTRA O6paIeHns K pabOTHHUKY B LIENAX CKIOHCHMS €0 K COBEPLICHHUIO KOPPYTILIHOHHBIX
[IpaBOHAPYIIECHHH.

18 B cooTBercTBHH cO cTathed 9 enepalpHOro 3akoHa OT 25.12.2008 N 273-®3 "O
TPOTUBOLAEHCTBHA KOPPYILHKA' HEBBIIOJIHCHHE paOOTHHKOM tpeboBanuil I[lopsinka sBIICTCA
IpaBOHAPYIICHHEM, BIIEKYIIUM €ro YBOJBHECHHE nub0 IpHBIEYeHME €ro K WHBIM BHAAM
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOIATCIECTBOM Poccuiickoi @enepaliyiu.

I1. TIpueM ¥ perucTpanys yBeIoMICHHH

2.1. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOC 32 paboTy Mo Ipo(UIAKTHKES KOPPYIIHOHHBIX H
MHBIX I[IPAaBOHAPYIIEHWH, BENET MpUeM, PETHCTpalHio © yHdCl MOCTYIMBIIUX YBEIOMIICHHUH,
oGecreunBaeT KOHMBWIEHINANLHOCTE ¥ COXPAHHOCTh JAHHBIX, IONYHCHHBIX OT pabOTHHKA,
CKIIOHSEMOTO K COBEpIICHHIO KOPPYNIIHOHHOTO MPABOHAPYIICHAS, a TAKOKE HECCT TIEPCOHATBHYIO
OTBETCTREHHOCTE B COOTBETCTBUM C 3aKOHOATenbCTBOM Poccuiickoi Deneparun 3a pasrjallcHue
TIOJIYYEHHBIX CBEICHUH. |

2.2. VYBenmomileHHE PETHCTPHPYETCS B JKypHaue pCerucTpailii yBEJOMJIEHHH O (akTax
obpamenus B IIEJIX CKIOHEHHWs PabOTHHKA K COBEPIICHHIO KOPPYIIIMOHHEIX [IPAaBOHAPYIICHHH
(nanee - XXypuan) (umpunokenme N 2 K HacTOAIIEMY TTonoxenuio). JKypHan HOWKeH OBITH
3aperuCTPUPOBAH, IPOIIUT, MPOHYMEPOBaH M 3aBEPCH NCHATHIO U MOQIHACHI0 OTBETCTBEHHOI'O 34
paboTy 10 MPodUIAKTHKE KOPPYNIHOHHBIX X MHBIX npaBoHapymenni mna. B XKypHan BHOCHTCA
3amUch O PErMCTPAIIMOHHOM HOMEPE yBEIOMIICHHS, NaTe W BPEMCHH PErHCTpalliy YBEIOMIIEHHU,
baMuIuM, MMEHH, OTYeCTBE pabOTHHKA, TPEJCTABHBIICTO YBEIOMIICHHC, KpaTkoM COIepaHHK
yBeJOMIIEHUS, KONUYECTBE JIACTOB YBEIOMIICHHUI, haMuIEE, HWMEHH, OTYecTBE pPabOTHHKA,
3aPETUCTPUPOBABIIETO YBEIOMIICHHE, H €0 TIOAIIUCH.

2.3. ITocne perucTpalvy yBeoMIeHHs B JKypHaJe 3ar0NHACTCS TAIOH, KOTOPBIA COCTOMT U3
IBYX YaCTel: TaJOHA-KOpellKa X TaJlOHA-yBEIOMJICHHA (mpunoxkenue N 3 K HacTOAIMIEMY
[Tonoxernuto). PabOTHUKY BLIIAETCS IIOJ POCIHCH TAIOH-YBENOMICHHC C yKasaHHEM TaHHEBIX O
JIMLe, IPAHSBIIEM YBEIOMIICHUE, 1aThl ¥ BDEMEHH €TI0 PEriCTpariy, a TajoH-KOPEIlOk ocTaeTcs y
JIOJDKHOCTHOTO JIMIla, OTBETCTBEHHOTO 3a PaboTy II0 MpoduiakTHKe KOpPYNIHOHHBIX H HMHBIX
IIPABOHAPYILIEHHH.

B ciyuae eciE YBEJOMJIEHHE IOCTYIHIO IO [04YTE, TalOH-yBEAOMIICHHE HANpaBILIeTCA
pabOTHHKY, HAIPABUBIIEMY YBEIOMIIEHHE, II0 IOYTE 3aKa3HBIM ITHCEMOM.

OTkaz B perucTpaudy yBEIOMIICHH, a TalKe HeBblIaua TaJIOHA-YBEIOMIICHHS HC
JOITYCKarOTCA.

[II. Opranmu3anus IPOBEPKH COOEPIKAIIUXCA
B YBEIOMIICHHAX CBEIEHUH

3.1. 3aperuCTpHpOBAHHOE YBEIOMIICHHE B TOT )€ [CHB NEPEAAcTCs Ha PacCMOTPCHHC

paboTOIATENO MITH JIUILY, €0 3aMEINAroNIeMy, Ul MPUHATHS PEHICHHA 00 oprasusaliiy IIPOBEPKH
COIEPIKAIIMUXCSA B HEM CBEJICHHH.

3.2. PafoTonaTtens MO pe3yldbTaTaM pacCMOTPEHHS YBEAOMIJICHHS TNPHHAMACT PEIICHHUC 00




OpraHu3alliy TPOBEPKU COAEPIKAINUXCS B YBEAOMIICHHH CBeIcHHMH W Ha3HadaeT OTBETCTBEHHOE 3a
mposejenye IpoBepkd (daxra oOpameHHs B HEIIX CKIOHCHHA pabOTHHKA K COBEPIIEHHIO
KOPPYILHOHHBIX IPaBOHAPYIIEHHH HOIDKHOCTHOE JIUIIO.

3.3. OpraHm3anys NPOBEPKH CBEJEHHH O (akTax CKIOHCHUA palbOTHHKA K COBEPIIECHHUIO
KOPPYIIMOHHBIX MPABOHAPYIIEHMHA MM O CTABIIAX H3BECTHBIMH dbakxTax obpamieHHsd K HHBIM
pabOTHHKAM C AHAJIOTMYHOM LENBIO OCYIIECTBIACTCA JODKHOCTHBIM JIHILOM Oprasusaiyy,
OTBETCTBEHHBIM 3a paboTy IO IpOdHIAKTHKE KOPPYHIHOHHLIX H HHBIX NpaBOHApPYIIEHHA BO
B3aMMOJIENCTBHH, IIPH HEOOXOIUMOCTH, C APYTHMHU I1OApa3IeIeHAAMH Oprasu3alyH.

[Ipu IIpOBEEHAHN IPOBEPKH MPECTABIEHHBIX CBEICHHH TOJDKHOCTHOE JIHIIO, OTBETCTBEHHOE
3a paboTy 1Mo MpoGUIAKTHKE KOPPYIIIUOHHBIX H HHBIX IpaBOHApYIIECHHH, BIIPABE:

- [IPOBOMHTH Gecembl ¢ pAGOTHHKOM, MOJABITMM yBeIOMIICHHE (YKa3aHHbIM B YBEIOMIICHHH);

- IIOJTYYaTh OT pabOTHHKA IOSCHEHHUS 110 CBEACHUSM, U3/I0XKEHHBIM B YBEIOMIICHNH,

- H3y9aTh MpeACTaBIICHHEIE pA0OTHHKAM MaTEPHAIIBL;

- mony4aTh HHGMOPMAIKIO 1O OOCTOSTENbCTBAM, YKa3aHHBIM B YBEIOMICHHHM, y ApyIHX
(hU3MUECKHUX JHI TIOCPEACTBOM IpoBesieHHs Oecell W IPEeICTABICHHA C HX COIIACHS IHCHMEHHBIA
IIOSICHEHHU U JOKYMEHTOB,

- COBEpIIEHHS WHBIX JEeHCTBHM H MEPONpPHITHH, IPEXyCMOTPEHHBIX IEACTBYIOIHM -
3aKOHO/IaTENLCTBOM, BEIOMCTBEHHBIMH U JIOKABHBIMH aKTaMMU.

3.4. IIpoBepka CBEICHHH, CONEPIKAITAXCS B YBEIOMIICHUH, OCYIIECTBIAETCA NODKHOCTHBIM
muomM OpraHu3aliy, OTBETCTBEHHBIM 32 PaboTy MmO MPOQHIAKTHKE KOPPYHIIHOHHBIX M HHALX
IIpaBOHAPYIIEHWH, B Mpe/eNaX CBOMX IOJHOMOYHMH B CPOK, HE npepbmaomui 10 qHed ¢ JaThl
perucTpanyiu ysenoMneHus B JKypraie. I1o okOHUIaHHM IPOBEPKH MATEPHAIIB TIPOBEPKA BMECTE €
IPUIaTaeMBIME JTOKYMEHTAME IIPEeICTABIIOTCS MODKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 paboty
mo mpoGUIAKTHKE KOPPYNLIMOHHBIX X HHEIX [PaBOHAPYIICHHH, paboTOJaTell0 HJIA  €r0
TIPEICTABUTEIIO IIsl IPHHSTHS peleHus 00 oOpaiieHuH B IPaBOOXPAaHUTEIPHBIC OPTaHbL

3.5. JIOIDKHOCTHOE IIMII0, OTBETCTBEHHOE 3a paboTy IO MPOMHIAKTHKE KOPPYIIHOHHBIX H

WHEIX IIPABOHAPYIIEHUH, B TEUEHHE / THEH YBEIOMILAIOT pabOTHHKA, HAIPABUBIIETO YBEAOMIICHHE,
O IIPUHATOM pEIICHUH.



[Tpumoxerue N 1

k [Tosoxenunto 06 yBeJOMIICHUA
paboTomarens o (paxTax
oOparneHus B IeJisIX CKIIOHCHHA
paboTHMKA K COBEPIIECHUIO
KOPPYILHAOHHBIX IPaBOHAPYIICHUH

PexomenyeMbId 00pasent

PyKOBOOUTEJIIO

OopraHi3alHH (1OJKHOCTD,
HaWMEHOBaHME OpraHH3alliK)

oT

(hamunusi, UMs, OTYECTBO, IOJUKHOCTD, KOHTAKTHBIH TenedoH)

YBenomiieHue
0 hakTe OOpaNIeHns B HEJSAX CKJIOHEHHsI pA00OTHHKA K COBEPIICHHI0
KOPPYIIMOHHBIX NPAaBOHAPY INeHUH

HacTogrmumM yBeJOMIISIO, 9TO:
1)

(onmcanue 06CTOSTENLCTB, IPH KOTOPBIX CTANI0 U3BECTHO O CIydadx obpauieHus
K paOOTHHUKY B CBSI3H C HCIIOJIHCHHUEM

MM JTOJDKHOCTHBIX 0043aHHOCTEH KaKUX-JIM0O0 JIMIL B [IEJSIX CKIIOHCHHS
€r0 K COBEPIICHHIO KOPPYIIIHOHHEIX

NpaBOHAPYIICHUH)

(maTa, MeCcTO, BpeMs)
2)

(mopoOHBIE CBEIEHHS O KOPPYIITHOHHBIX ITPABOHAPYIIEHHIX, KOTOPBIC

OIBKEH OBUT ObI COBEPIIATH PAGOTHHUK 110 MPOCKOE 06PATHBLIMXCS JIHIT)
3)
(BCe M3BECTHBIE CBEIEHNUS O (PU3MUIeCKOM (FOPHIMIECKOM) JIUIIE, CKIIOHSIOIEM
K KOPPYIILHOHHOMY IIpaBOHAPYIIEHHIO)

4)

(crroco6 ¥ 00CTOATENBCTBA CKIIOHEHHUS K KOPPYIIIHOHHOMY IIpaBOHApyMICHHIO,
a Taioke HHpopmarus 00 oTKase

(cormacuu) pabOTHHKA MPUHSTE NPEJJI0KEHHE JTHIa O COBEPIIEHHHA KOPPYIITHOHHOI'O
IIpaBOHApPYIIEHUSA)

(IOJIITHKCH) (nHUIEATE B haMHUIIHA)

(mata)

Peructpanus: N or" " 20
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