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0 NMopsiAKe paccMoTpeHus odpamenuii rpaxkiad B MAY 1110 PO

1. O6uue moJ10KeHN

1.1. Hacrosimee [Tonoxenue o mopsiake paccMOTpeHuUs oOpaieHui rpaxaas (naiee — [lonoxenmne)
B MYHHIIMIIAJIbHOC AaBTOHOMHOE YUYPEKIEHUE OTOJHUTEIHLHOTO MPOo(ecCHOHATBHOTO 00pa30BaHUS
[lerpo3aBoackoro ropojackoro okpyra «LlenTp pasButusi oOpa3zoBaHus» (majee — YUpexacHHE)
pa3zpabotano B coorBercTBUU ¢ DemepaiibHBIM 3akoHOM OT 2 Mas 2006 Ne 59-@3 «O mopsiake
paccMoTpeHus oOpamieHnid rpaxaad Poccuiickoit deaepannny, ¢ u3aMeHeHusIMu ot 4 aprycra 2023 rona,
®denepanbHbIM 3aKk0HOM OT 27 nroitst 2006 roma Ne 152-D3 «O nepcoHanbHBIX IaHHBIX» C U3MEHEHUSMU
ot 8 aBrycra 2024 roma, ®enepanbHbiM 3aKk0oHOM 0T 27 urosst 2006 roga Ne 149-D3 «O6 undopmaruu,
MH(POPMAIMOHHBIX TEXHOJOTHUSX U O 3allUTe WHMOpPMAIMU» ¢ U3MEHEHUsIMH OT 23 Hos0ps 2024 rona,
®denepanbHbIM 3aKOHOM OT 28 nekadps 2024 roga Ne 547-03 O BHeceHuU u3MeHeHul B DenepanbHbIi
3akoH «O mopsiike paccMOTpeHusl oOparenuii rpaxaan Poccuiickoit deaepanum.

1.2. Hactosimee IlonokeHue o MOpsSAKE pacCMOTpPEHHsS OOpalleHuil TpaxaaH oIpeaenseT
TEPMHHBI, YCTAHABIMBAET NOPSIAOK OpTraHu3aluu paboOThl MO PACCMOTPEHHUIO TOCTYMUBIIUX B
Yupexnenue oOpallleHui rpaxaaH, IpaBa rpakJIaHuHa IPU PACCMOTPEHUU OOpalleHUH B YUpeKIeHUH,
¢dbopMupyer TpeOOBaHUS K MHUCbMEHHBIM (JIEKTPOHHBIM) OOpaIlleHUsIM, PEryIHpPYeT MOPSAOK U CPOKU
paccMOTpeHHs 0OpallleHHii rpaXkaaH, a TAaKKe KOHTPOJIb 32 COOJII0IEHUEM TaHHOTO TOPSAKA.

1.3. YcranoBnenHslii HacTosAmMM [loNOKEHHEM TOPSIIOK PacCMOTPEHHs OOpalleHUil TpakaaH
pacmpocTpaHseTcs Ha BCe 0OpalleHHs TpakIaH B YUpexKIeHUE, 33 UCKITIOYCHHEM OOpaICHH, KOTOPHIC
MOJITISKAT PACCMOTPEHUIO B TIOPSIKE, YCTAHOBIICHHOM (peiepalibHBIMI KOHCTUTYIIMOHHBIMU 3aKOHAMH H
MHBIMU (eepaabHbIMU 3aKkoHaMH [ 1, gacTh 2 crathu 1].

1.4, YcranoBneHHblil HactosuuM [lojokeHHEM MOPSIOK PACCMOTPEHHS OOpallleHUN TpaxkaaH
pacmpocTpaHseTcs Ha MPAaBOOTHOIICHMS, CBSI3aHHBIE C PACCMOTPEHHUEM OOpAIEHUM HMHOCTPaHHBIX
TpaXJIaH W JUI[ 0€3 TPakXIaHCTBA, 3a HMCKIIOUECHHUEM CIIy4aeB, YCTAHOBIICHHBIX MEXIYHAPOIHBIM
noroBopoM Poccutickoit @eneparuu win GenepanbHbIM 3aKOHOM [ 1, gacTh 3 crathu 1].

1.5. PabGora o mopsiike paccMOTpeHMsI OOpallleHMi Ipa)xJaH B YUpexkJeHHE OpraHu3yercs B
COOTBETCTBHH C:

- Konctutyuueit Poccuiickoit @enepanumy;

- ®enepanbHbIM 3aKk0HOM OT 2 Mast 2006 roma Ne 59-D3 «O nopsiike paccMOTpeHUs 00paleHui
rpaxnaaln Poccuiickon denepaunny;

- ®enepanbHbIM 3ak0HOM OT 27 uronsg 2006 roga Ne 152-D3 «O nepcoHaNbHBIX JaHHBIXY;

- ®enepanbHbiM 3akoHOM OT 9 ¢eBpans 2009 roga Ne 8-®P3 «O6 obecnedeHun JocTyma K
nH(MOPMAIIUU O JESTEIBHOCTH TOCYIapPCTBEHHBIX OPTaHOB M OPTaHOB MECTHOTO CAMOYTIPABIICHHUSIY;

- ®enepanbHbIM 3akoHOM OT 27 utona 2006 roga Ne 149-03 «O06 undopmanuu, nHHOPMAITMOHHBIX
TEXHOJOTHX U O 3alUuTe HHPOpMAITHN;

- Ykaszom IIpesunenta Poccuiickoit denepaunu ot 17 anpenst 2017 roga Ne 171 «O MoHUTOpUHTE
Y aHallM3€e Pe3yJbTaTOB PACCMOTPEHHS OOpalIeHHUH IPayKIaH U OpTaHU3aIHil».

- @epaepanbHbIM 3aK0OHOM OT 28.12.2024 No 547-03 «O BHeceHuu udmeHeHuil B denepanbHbIi
3akoH «O TmopsaAKe paccMOTpeHHus oOpameHuid TpaxaaH Poccuiickonn ®eneparun» (mamee —
®denepanbHbIi 3aKOH).

1.6. Tlops1ok BeIeHUS JIEIONPOU3BOJICTBA IT0 OOpAIIEHUSIM IpaKIaH B YUpexKICHHE, Ha3HAUCHUE
JUYHOTO TpuéMa W JAPYyTrUe BOIPOCH, HE YCTAHOBJICHHBIE B JaHHOM [lOJOXEHHMH, PETYIHPYIOTCS
HNHcTpyKkiuelt mo 1emonpor3BOACTBY, a TAK)Ke MMPUKa3aMH, BEIIABAEMBIMHU JTHPEKTOPOM.

1.7. HenocpeacTBEHHOE HCIIOJIHEHHWE TOPYYEHHH IO MHUCbMEHHBIM (3JIEKTPOHHBIM) U YCTHBIM
oOpalleHusIM OCYIIECTBISETCS HA3HAYEHHBIM TUPEKTOPOM Y UpexKACHUS paOOTHUKOM.



1.8. IlpunsATHe pemeHuil MO pPAacCMOTPEHHUIO MUCHMEHHBIX M YCTHBIX OOpamleHHd TpakaaH
OCYILIECTBIISIETCS TUPEKTOPOM Y UPEKICHHUS.

1.9. Anvunuctpauus YUpeXACHHUS, CIEHUAIUCT IO KaJpaM pErysipHO MPOBOAAT AaHAIHU3
oOpalieHnii Tpak[JaH, BBUIBIAIOT KPUTHUECKUE 3aMeyaHMs U 0000maroT MH(OPMAIMIO C IIENBI0
OIIEpaTUBHOTO BBIABICHUS U yCTPaHEHMs] MPUYMH, KOTOPbIE MOI'YT IPHUBECTH K HApYyLIECHUIO NpPaB U
3alUIIAEMBIX 3aKOHOM UHTEPECOB IPAKIAH.

2. OcHOBHbIE TePMHHBI, HCIOJIb3YyeMble B HacTosiieM [loJioxkennu

OOpaienune rpasxianuHa (naiee — oOpalieHue) - WHINBUAYAIbHBIC WU KOJUICKTHBHBIC
MIpeIJIOKEHUS], 3asBIICHUS, Kallo0bl, U3JI0KEHHbIE B MUCbMEHHOU (opMe, a Takke YCTHOE oOpalieHue
rpakJaHUHA, IIOCTYIHBILIUE B MOPSIKE, YCTaHOBIEHHOM HacTosmuM [lomoxxennem™.

*O0pareHue, MOCTynuBILee B YUpexaeHne B popmMe 31eKTPOHHOT0 00palieHus rpaxjiat, OyayTt
paccMOTpPEHbI, TOJIBKO €CIIM OHM OyIyT HampaBiieHbl ¢ IOMOILIBI0 EquHOro moprana rocyciyr, HHON

UH(POPMALIMOHHOM CHCTEMBl MM O(UIMAIBHOTO caiiTa OpraHa BIIACTH, KOTOpPhIE O0ECIEYMBAIOT
uaeHTuuKanuo 1 (WiK) ayTeHTHGUKAIUNIO TpaKaaHuHa, nojatomero oopamenue (m.1 cr.4 3akoHa
ot 02.05.2006 Ne 59-®3 «O mopsinke paccMoTpeHus oOpaiienuit rpaxaan Poccuiickoit @eneparum»
(pexn. ot 28.12.2024)). Takum 00pa3zom, HCKIIFOYAETCSA BO3MOXKHOCTH OOpAIIEHHS 10 SJIEKTPOHHOM [TOYTE.,

B coorBerctBun ¢ Denepanbubiv 3akoHoM oT 02.05.2006 N 59-03 (pen. or 28.12.2024)
«O mopsiake paccMoTpeHus oOpamenuid rpaxnad Poccuiickoir @enepanun» ¢ 30 mapra 2025 rona
oOpamieHus, MOCTYNHBIINE B YUpexkIeHHEe M0 HH(OPMAIIMOHHBIM CHCTEMaM OOIIEr0 MOJb30BAHHS
(37IEKTPOHHOM 10YTE), HE MOAJIEKAT PACCMOTPEHUIO.

CoxpaHsieTcsi BO3MOKHOCTB I10/Ia4H OOPAIICHUH TOYTOBBIM OTIIPABIICHUEM, IIPH JIMYHOH SIBKE, HA
wiardopme oopatHoii cBs3u (IIOC) yepes nmopran ['ocyaapcTBEHHBIX YCIYT.

Ipensoxenne - pekoMEeHIAIMS TPaKIaHWHA, OOpaIIeHUE, B KOTOPBIX COJIEPIKATCSI KOHKPETHbIE
MEpbl, HaNpaBJICHHbIE Ha yIy4yllleHWEe OpraHu3allid W JCATENbHOCTH  YUpeXKISHHs, Ha
COBEpIICHCTBOBAHHE U PEIIEHHE BOMPOCOB COIUAIBHO-IKOHOMUYECKOW U HUHBIX chep AeITeTbHOCTU
YupexnaeHus.

3asiBjieHHe - IPOCKOA TPakIaHWHA O COJICHCTBUU B pPeaTu3allii €ro KOHCTUTYIIHOHHBIX MPaB U
CBOOOJ MJIM KOHCTUTYLIMOHHBIX MIPaB M CBOOO APYIUX JIMLL, JTUOO COOOIEHHE O HapyILIEHUH 3aKOHOB U
MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, HEJAOCTaTKaX B paboTe YUpekIEHHUS U €ro COTPYTHUKOB, JIUOO
KpUTHKA JAESITEIbHOCTH YUPEXKJIEHUS U €ro COTPYAHUKOB [ 1, acTb 3 cratbu 4].

Kanoba - mpocb0a rpak1aHuHa O BOCCTAHOBIIEHHH €T0 MPaB, CBOOO] HIT 3aKOHHBIX HHTEPECOB,
HapYIICHHBIX JIeHCTBUsAMU (Oe3melicTBUEM) U (UJIH) pelieHusIMu ToikHOCTHRIX Jurl MAY /10 LPO, a
TaKXe IPYTUX rpaxk/IaH.

IToBTOPHBIMH CUNTAIOTCS OOpAIICHUs, MOCTYIUBIINE OT OJHOTO M TOTO K€ JIUIA TI0 OJHOMY H
TOMY K€ BOIPOCY, €CIIM CO BPEMEHH MOJadd TEPBOTO MUCTEK CPOK PACCMOTPEHUS WM 3asBUTENb HE
YIIOBJIETBOPEH JAHHBIM €My OTBETOM. [IrchMa OJTHOTO M TOTO e JINIA ¥ TI0 OJJHOMY B TOMY K€ BOTIPOCY,
MOCTYIUBIINE 0 HCTEYCHHUS CPOKA PACCMOTPEHHUS, CUUTAIOTCS IEPBUIHBIMH.

AHOHMMHBIMH CYHTAIOTCS THChbMa TpaxkaaH 0e3 ykazaHus GaMuiInd, ajgpeca, Mo KOTOPOMY
JOJKEeH OBITh HAIMPaBIIEH OTBET, IO TAKUM OOpAaIlleHUsIM OTBET HE JAa€TCH.

JIOJZKHOCTHOE JIMIO - JIMIO, IMOCTOSIHHO, BPEMEHHO WJIM M0 CIEHUATBHOMY IOJTHOMOYHIO
ocylecTBistoniee (QYHKIMM TPEJCTaBUTENs YUPEXKACHUSA. JIMOO BBIMOJHSIONIEE OpPTraHU3aAIMOHHO-
pacropsiIuTeIbHbIC, AIMUHIUCTPATUBHO-X03UCTBEHHBIC GYHKIIUU B YupexaeHuu [1, uacts 5 cratbu 4].

3. [IpaBo rpakiaHMHA MPH PACCMOTPEHUH 00paleHUs
3.1. 'paxxgane peann3ylOT MpaBO Ha OOpalieHne CBOOOAHO W JOOPOBOIBHO, UMEIOT IPABO
O6paHIaTBC${ B quen()leHHe JIMYHO, a TaKKC HAMPABJIATh MHAWBUAYAJIbHBIC U KOJIJICKTUBHBIC 06pameHH$[.
OcymecTBieHne rpakaaHaMH IpaBa Ha oOpalleHHe He JOJDKHO HapylaTh MpaBa M CBOOOIBI

JOPYTUX JIULL.



3.2. ITpu paccMoTpeHnn 00paleHus: YIpeKICHHEM TpakJaHUH UMEET IPaBo:

- MPEACTABIATH TOMOJHUTEIBHBIE TJOKYMEHTHI U MaTepUalbl JTMO0 00pamarhesi ¢ mpock0oit 00
WX UCTPeOOBAaHUU, B TOM YHUCJIE B SJICKTPOHHOU hopme;

- 3HAKOMHUTHCSI C JIOKYMEHTaMHU U MaTepHuajaMH, KacarolIMMHCS PAacCMOTPEHHs oOpalleHus,
€CIIK ATO HE 3aTparuBaeT MpaBa, CBOOOJBI W 3aKOHHBIC MHTEPECHI JPYTUX JUI] U €CJIM B YKA3aHHBIX
JOKYMEHTaX M MaTepuaiax HE COJIEPIKATCS CBEJCHHS, COCTABJISIIONINE TOCYIApCTBEHHYIO WIH HHYIO
oxpansieMyto (heepaabHbIM 3aKOHOM TalHY;

- MOJIy4aTh MUCHMEHHBIA OTBET IO CYIIECTBY IOCTABJICHHBIX B OOpAIIEHUH BOIPOCOB, JTHOO
YBEIOMJICHHE O TIepeajpecalud NHUChbMEHHOTO OOpalleHUus] B TOCYAApCTBEHHBIM OpraH WIH
JOJDKHOCTHOMY JIMIlY, B KOMIICTCHIIMIO KOTOPBIX BXOJUT pEIICHUE TOCTABJICHHBIX B OOpaIlCHUH
BOIIPOCOB;

- oOpamarbcst c >kano0oil Ha NPUHATOE MO OOpaIIeHHIO pelIeHHe WM Ha JeicTBHe
(6e3meiicTBIE) B CBSI3U C PACCMOTPEHHEM OOpAIICHHs B aAMUHUCTPATHBHOM U (WJIH) Cy/IeOHOM TTOPSIIKE
B COOTBETCTBHHM C 3aKOHOAATENLCTBOM Poccuiickoit deaepanuu;

- oOpaniatbes ¢ 3asBJICHUEM O MPEKPAIllEHUU pacCMOTPEHUS 0OpalleHus..

4. T'apaHTHH 0€30MACHOCTH I'PasKIAHMHA B CBSI3M C €ro o0paiieHneM

4.1. 3anpemiaercs npecieqoBaHUe IpakJaHUHA B CBA3HM C €ro oOpallleHueM B YUpexaeHUue ¢
KPUTHKOH €€ JeSITeTBbHOCTH JIMOO0 B IEJISIX BOCCTAHOBIICHHSI WIIM 3aIIUTHI CBOMX ITPaB, CBOOO M 3aKOHHBIX
MHTEPECOB JIN0O TpaB, CBOOO U 3aKOHHBIX UHTEPECOB IPYTUX JIUII.

4.2. ITpu paccMOTpeHUH 00paIIeHUs HE IOIYCKAETCs Pas3TiallleHne CBECHHIA, COACPIKAIINXCS B
oOpalieHny, a TaKkKe CBEJCHMI, KAaCAIONIMXCS YaCTHOW JXU3HHU TpakJaHWHa, O0e3 ero coriacus. He
SBJIAETCS paslVlallicHUEM CBEJICHUH, coAepKallluxcsi B OOpallleHHWH, HalpaBI€HUE NUCHbMEHHOIO
oOpamieHus B TOCYIapCTBEHHBI OpTaH WM JOJDKHOCTHOMY JIMIYy, B KOMIIETEHIIMIO KOTOPBIX BXOIUT
pellIeHre IOCTAaBICHHBIX B 00paIlleHUH BOIIPOCOB.

4.3. B memsx oOecrieueHHs O€30MAaCHOCTH TPaXKAaH B CBS3M C MX OOpAlICHUSAMU B OPTaHBI,
OCYILECTBIISIONINE ONIEPAaTUBHO-PA3BICKHYIO IEATEIILHOCTD MM obecnieueHue 6e3onacHocT Poccuiickoit
@enepauyy, K AODKHOCTHBIM JIMIIAM YKAa3aHHBIX OpPraHOB HOPMATUBHBIMM IIPABOBBIMHM aKTaMU
(benepanbHOro OpraHa MCHOJIHUTENBHOM BIIACTH B O0JIACTM BHYTPEHHMX JeJ, (elepalbHOro opraHa
WCTIOTHUTEIPHOW  BJacTH B 0oOJacTH obOecriedueHus 0Oe30macHOCTH, (enepanbHOTO  OpraHa
WCIIOJIHUTEJILHOM BJIACTH B 00JIaCTH BHEIIHEN pa3BesikH, (heiepaIbHOr0 OpraHa UCIOJHUTEIbHOMN BIACTH
B 00JacTH TOCYJNapCTBEHHONW OXpaHbl MOXXET OBITh YCTAHOBJEH OCOOBIM MOPSATOK HAalpaBICHUS
oOparieHuit B popMe IEKTPOHHOTO JOKYMEHTA M HAPABJICHUsI OTBETOB Ha 0OpaIlieHus, YBETOMJICHHIL."
[2, gacTb 2 cTaThu 1].

5. TpeGoBaHusi K NMCbMEHHOMY 00pallleHUIO

5.1. 'paxxnanuH B cBoeM OOpalieHUH B TUCbMEHHON (popMe B 0053aTEILHOM MOPSIKE yKa3bIBAET
1100 HauMEHOBaHHE YUpEeKJEeHMs, B KOTOpOe HampapiseT oOpalleHue B MHCbMEHHOU ¢opme, 11ubo
¢dbamunuio, UM, OTYECTBO (IIPU HAJIMYUU TOCIEIHET0) COOTBETCTBYIOLIETO JOHKHOCTHOTO JIMIIA, JTNOO
JOJDKHOCTh COOTBETCTBYIOIIETO JIMIA, @ TAaKXKe CBOM (DaMWINIO, MMs, OTYECTBO (TOCIeAHee — MIpHU
HQJIMYMM), TOYTOBBIM ajapec, MO KOTOPOMY JOJDKHBI OBITh HAampaBlIeHbl OTBET, YBEIOMJICHHE O
nepeajpecaluu oOpalleHus, U3jaraeT CyTh MPEUIOKEHUs, 3asBICHUS WM KaJlOObl, CTABUT JINYHYIO
noAnuck u aary [1, wacts 1 crateu 7].

5.2. B cinydae HeoOXOAMMOCTH B TMOATBEP)KICHHE CBOMX JOBOJOB TIpa)KaHUH TMpUiIaraeT K
00pallleHNI0 B TUCbMEHHON (popMe JOKYMEHTHI U MaTepHabl JINO0 uX KonuH [1, yacts 2 craTbu 7].

5.3. OOpamenue, nocrynusiiee B YupexjaeHue B GpopMe 3JIeKTPOHHOTO JOKYMEHTA, MOJJICHKHT
PacCMOTPEHHIO B MOPSAKE, YCTAaHOBIEHHOM HacToAuM [lonoxxenuem.

B oOpamiennn rpaxkJjaHuH B 00s13aTEIbHOM TOPSAKE YKa3bIBAaeT CBOU (PaMUIINIO, UMs, OTYECTBO
(mocnenHee — NMpu HAIWYMM), @ TAKXKE yKa3bIBaeT aJpec 3JIEKTPOHHOU MOYTHI JINOO HUCIONIB3YET aapec
(YHUKaJIBHBIA UACHTU(UKATOP) TUYHOrO KabuHeTa Ha EquHoM nopTasne win B MHOM MH(OpMaIu OHHOM
CHCTEME TOCYIapCTBEHHOIO OpraHa MM OpraHa MECTHOTO CaMOYMpaBJICHHUs, OOeCIeYnBaOLICH



UACHTH(UKAIUIO U (UJIH) ayTeHTU()UKAINIO TPakJaHNHA, 110 KOTOPHIM JIOJDKEH OBITh HAIPABJICH OTBET,
YBEIOMJICHHE O TIepeaipecalui o0parieHusl.

I'paxxnaHuH BIpaBe MPUIOKHUTH K TAKOMY 0OpaIlIeHUI0 HeOOXOIMMbIE TOKYMEHTHI U MaTepUabl B
ANEeKTpoHHOU (hopme [2, gacTh 3 cTaThu 1].

6. HanpaBjieHue u perucTpanusi NMCbMeHHOI0 00palieHus

6.1 I'pa>xjaHuH HaIpaBieT CBOE MUCbMEHHOE OOpallleHrne HEMOCPEeICTBEHHO Ha UMS AUPEKTOpa
VYupexxJeHnuss WU YIOJIHOMOYEHHBIX Ha TO JIMI, B KOMIIETCHUMH KOTOPHIX BXOJIUT pELICHHUE
MOCTaBJICHHBIX B 0OpalieHnu BonpocoB [ 1, yacte 1 cTatbu 8.

6.2. IlucekMeHnHOE OOpaleHUe MOMJCKHUT O00S3aTEIBbHONW PErucTpali B TEUCHHE TPeX THEH ¢
MOMEHTA MIOCTYIUIEHU B YupexaeHus [ 1, yacts 2 cratbu §].

6.3. IlucebmenHoe oOpaiieHne, COAEpIKallee BOIMPOCHL, PEIIEHWE KOTOPBIX HE BXOAUT B
KOMIIETEHIMIO JaHHOTO YUpeKIEHUs, HalpaBiseTcss B TeueHue 7 JHEH co JHS perucrpanuu B
COOTBETCTBYIOIIMN OpraH WA COOTBETCTBYIOIIEMY JOHKHOCTHOMY JIMILY, B KOMIETEHIIMIO KOTOPBIX
BXOJIUT pElICHHE OCTAaBICHHBIX B 00paIlIeHHH BOIPOCOB, C YBEAOMJICHHEM I'paXk/1aHWHA, HallPaBUBIIETO
oOpailieHue, 0 rnepeajapecauy oOpalieHus, 3a UCKIIOYEHHEeM Cily4asi, YKa3aHHOTO B 11.8.4 HacCTOALIETrO
[Tonoxenus [1, yacTtp 3 cTaThu 8.

6.4. [luceMennoe oOpaieHue, coaepkaiiee nHpopmanuio 0 (pakTax BO3MOXKHBIX HAPYLICHUI
3akoHoAarenscTBa Poccuiickoit denepanuu B chepe MUTpalvy, HAIPABIIAETCS B TEUCHUE S5 THEH co THS
perucTpalii B TEPPUTOpUATBHBIA OpraH (QenepalbHOr0 OpraHa UCHOJHUTENbHON BiacTU B cdepe
BHYTPEHHUX JIeTI, M BBICILIEMY JIOJDKHOCTHOMY JHITy cyOobekTa Poccuiickoit @enepaiiul (pyKOBOIUTEINIO
BBICIIIETO MCIIOJHUTEIBLHOTO OpraHa rocyAapCTBEHHOW BiacTu cyobekra Poccuiickoit ®enepamum) c
YBEIOMJICHHEM Tpa)<IaHWHA, HAMpaBUBILIEro oOOpalleHue, O TMepeajpecaldyd ero oOpalleHus, 3a
UCKJIIOUEHHUEM ciy4asi, yKazaHHOro B 11.8.4 Hacrosero [lonoxenus [1, yacts 3 1 crarbu §].

6.5. B cinyyae, ecnu penieHre MOCTaBICHHBIX B MMCbMEHHOM OOpAIIeHUH BOIIPOCOB OTHOCUTCS K
KOMITETEHIIMM HECKOJbKUX JIOJDKHOCTHBIX JIHMI YUpPeXACHHsS, TO UM HaMpaBlIIeTCS KOMUS ITAaHHOTO
oOpareHust B TeueHue 7 JHEH co THS peructpanuu [ 1, gacts 4 ctaThu 8.

6.6. JIODKHOCTHOE JUI0 YUpeKJIeHUS TMpH HaNpaBlIeHUM MUCBMEHHOTO OOpaleHusi Ha
paccMOTpeHHMe B JPYrod rocyJapCTBEHHBIH OpraH, OopraH MECTHOTO CaMOYIPaBJIEHUS WM HHOMY
JOJDKHOCTHOMY JIMITy MOXKET B Cllydae HEOOXOJMMOCTH 3ampallliBaTh B YKa3aHHBIX OpraHax WiIH Y
JOJPKHOCTHOTO JIMIIA TJOKYMEHTBI U MaTepUallbl O Pe3yJibTaTax PacCMOTPEHUS MUCbMEHHOTO 00palieHus
[1, gacTp 5 cTaThu 8].

6.7. 3ampeniaercss HampaBIATh KajloO0y HAa PAacCCMOTPEHHE JOJDKHOCTHOMY JIMIY YupexIeHus,
pelieHre win aeiicteue (6e3aeiicTBre) KOTOpBIX ooxkanyercs [1, yacTe 6 crathu 8.

6.8. B ciydae, eciiu B COOTBETCTBHH C 3aPETOM, IPEAYCMOTPEHHBIM 11.6.7 nanHoro [lonoxxenus,
HEBO3MOXXHO HANpaBJICHHWE KalOOBl HAa PACCMOTPEHHE JIOJDKHOCTHOMY JHMIy YUPEKICHHS, B
KOMIIETEHIIMIO KOTOpPOTO BXOIHWT pEHICHWE TIOCTABICHHBIX B OOpAalIeHWH BOIPOCOB, Kajoda
BO3BpAIACTCsl TPAKIAHUHY C Pa3bsICHEHHEM €ro MpaBa 00KajloBaTh COOTBETCTBYIOIINE PEIICHUE HITH
neiicrBue (6e31eiicTBHE) B yCTAaHOBJIEHHOM MOpsiike B ¢y [ 1, gacTs 7 cratbu §].

7. PaccmoTpeHue odpamieHnii

7.1. PaccmoTpenue o0palieHuii rpaskaH OCyIeCcTBIseTCs OECIUIaTHO.

7.2. IluceMenHble  oOpallleHHs ¢ JOCTaBKOM 10 IOYTE€ HAMpPaBIAIOTCS 10 IOYTOBOMY
anpecy: 185001 Pecniy6nuka Kapenus, r. [letpo3aBosck, yin. Kpacnodnorckas a1.31.

[Ipyem nucbMEHHBIX OOpalleHH NpH JUYHOM OOpAallleHUU TpakJaH OCYLIECTBIIAETCS IO
aapecy: 185001 Pecryonmka Kapenusi, r. [lerpo3aBoxck, yiu. Kpacnodnorckas 1.3 1.

7.3. O6pamenue B hopMe IMEKTPOHHOTO JOKYMEHTA OCYIICCTBIISCTCS:

- TIocpencTBOM ¢eiepalbHON ToCcyIapCTBEHHONW HH(MOPMAIIMOHHON cUCTeMbl « ETMHBIN mopTa
rOCYJapCTBEHHBIX U MYHHIIMIIAIBHBIX YCIYT (PYHKLIU)»

- MoCcpeIcTBOM DJIeKTpoHHOM npuemMHoi https://pos.gosuslugi.ru/landing/

WNuTepHer-oOpaiieHuss B popme 3IEKTPOHHOTO JOKYMEHTAa HAIPaBIISIFOTCS MyTeM 3alOJHEHHS
crienragbHOM GopMbl Ha OULIMATBHOM caliTe Y UpexAeHUs, pacliedyaThIBalOTCs Ha O0yMaXXHOM HOCHUTENE,


https://www.gosuslugi.ru/
https://www.gosuslugi.ru/
https://pos.gosuslugi.ru/landing/

U JanbHelas pabora ¢ HUMH BEJETCs, KaKk ¢ MUCbMEHHBIM OOpallieHHeM B MOpsIKE, YCTaHOBICHHOM
®enepanbHbIM 3ak0HOM OT 2 Masg 2006 1. Ne 59-@3 "O mopsiake paccMOTpeHHs 0OpalieHuil rpaxian
Poccuiickoit denepanuun" 1 HACTOALIUM MOJIOKEHUEM.

Hanpasnenue rpaxaaHuHoOM oOpalieHus Ha ajapec 3iekTpoHHO# moutsl MAY IO IIPO He
IIPEAYCMOTPEHO.

7.4. JIoMKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 IIPUEM U PETUCTPALIMIO0 00paIieHuil Y UperkICHHS:

- o0ecrneunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTpPEHME OOpallleHus, B
cilydae He0OOXOAMMOCTH — C YYaCTHEM I'paXkIaHMHA, HaIpaBUBILEro 0OpalleHue;

- 3aIpalINBaeT, B TOM YUCIIE B AJIEKTPOHHOU opMe, HEOOXOIUMBIE IS PACCMOTPEHUS 0OpaleHHs
JOKYMEHTBI U MaTepUalibl B JPYTUX IOCYAApCTBEHHBIX OPraHax, OpraHax MECTHOTO CAMOYIIPABICHUS U Y
UHBIX JTOJDKHOCTHBIX JIUI], 33 MCKJIIOYEHUEM CY/I0B, OPTraHOB JO3HAHMSI U OPraHOB MPEIBAPUTEIBLHOTO
CIIEJICTBHUS;

- IPUHUMAET Mephl, HallpaBJIEHHbIE HA BOCCTAHOBJIEHNE WIN 3aILUTYy HapYIIEHHBIX 11paB, CBOOOI U
3aKOHHBIX HHTEPECOB TPAKIAHNHA;

- JaeT NUCbMEHHBIN OTBET I10 CYILECTBY IOCTABJICHHBIX B OOpPAIlEHUH BOIIPOCOB, 3a UCKIIIOYEHUEM
ciy4asi, ykazaHHOTo B myHKTax 8.1-8.9 nacrosiero [lonoxenus;

- yBEIOMJIIET TpaKJlaHMHA O HANpaBICHUU €ro oOpalleHuss Ha PACCMOTPEHUE B JIpPYyrou
rOCYJapCTBEHHbIM OpraH, OpraH MECTHOIO CaMOYIpaBJIEHUS WM HMHOMY JOJDKHOCTHOMY JIMIY B
COOTBETCTBHUU € UX KomneTeHuue. [1, yacte 1 ctatbul0]

7.5. T'ocynapcTBeHHBIH OpraH, OpraH MECTHOTO CAMOYIIPABICHMUS HJIM JOHKHOCTHOE JIMIO T10
HaIpaBJICHHOMY B YCTAHOBJICHHOM IOpSJKE 3alpocy AUPEKTOopa YUpexkJIeHHs, paccMaTpUBarOIIEro
oOpanieHue, 00s3aHbl B TeUeHHE 15 MHEH MpenocTaBiIsaTh JOKYMEHTHI U MaTepUalbl, HEOOXOMMBIE IS
paccMOTpeHHsT OOpaleHusl, 3a HCKIIOYEHHUEM JTOKYMEHTOB M MAaTEpHUaloOB, B KOTOPBIX COJEpPXKATCs
CBEJIEHUS, COCTABIISIONINE TOCYIaPCTBEHHYIO M MHYIO OXpaHsIeMyro (eepalbHbIM 3aKOHOM TalHYy, U
JUISL KOTOPBIX YCTAHOBJIEH OCOOBIN MOPAIOK npenocTaBienus |1, yacts 2 cratbu 10].

7.6. OTBeT Ha OOpalleHHE MOMKUCHIBACT PYKOBOAUTEIb YupexaeHus [1, yacts 3 crathul0].

7.7. OtBer Ha oOpaiieHue HampapisieTcss B (opMe 3JIEKTPOHHOIO JOKyMEHTa IO ajapecy
3JIEKTPOHHOMN MOYTHI, YKa3aHHOMY B OOpallleHUH, TOCTYNUBIIEM B YUpexaeHue B GopMe 3JIEKTPOHHOTO
JIOKyMeHTa, Ju00 Mo ajpecy (YHUKIbHOMY HICHTU(UKATOPY) JUYHOTO KaOMHETa TpakAaHWHA Ha
Envnom mnoprane mwnM B MHOW HMH(GOPMAIMOHHON CHCTEME TOCylapCTBEHHOIO OpraHa WIM OpraHa
MECTHOT'0 CaMOYIIPaBJIeHHsI, 0OecrieunBaroIiell HACHTU(UKAIMIO U (UIH) ayTEHTH(QUKALINIO TPaXKTaHUHA,
IIPU MCTI0JIb30BaHMM EMuHOrO noprana uiav MHON MH(GOPMAIIMOHHON CUCTEMBI M B MMCbMEHHOH (hopme
10 MTOYTOBOMY aJIpecy, yKa3aHHOMY B OOpallleHuH, MOCTYNUBIIEM B YUpeKACHHUE WU JTOJKHOCTHOMY
iy YupexieHus B MMCbMeHHOM (opwme. [2, yacTh 4 ctathbu 1].

7.8. Ha mocrynuBiiee B YupexIeHHe oOpalieHue, coaepiKaiiee MpeiokeHne, 3asBIeHne WU
XKayio0y, KOTOpBIE 3aTParuBalOT HHTEPECHI HEONIPEAEIEHHOTO Kpyra JIUL, B YaCTHOCTU Ha oOpalleHue, B
KOTOpOM OO’kayeTcsi CyJeOHOe pelleHHe, BHIHECEHHOE B OTHOIIEHHWU HEOIPEAEICHHOr0 Kpyra JIHIL,
OTBET, B TOM YHUCIJIE C pa3bsICHEHUEM MOPsiiKa 00kKaJIOBaHUS Cy1€0HOTO PELICHHS], MOKET OBITh pa3MelleH
c cobmoaenueM 1.4.2 Hacrosiero [lonoxenuss Ha oduUIMAIBLHOM caliTe JAaHHOrO YUpeKIeHHs B
MH(}OPMALIMOHHO-TEIEKOMMYHUKAIMOHHOM cetu «HTepHeT» [1, uacTth 4 ctathu 10].

8. [lopsioKk paccMOTpPEeHHs OT/IEJIBHBIX 00paLeH Ui

8.1. B ciryuae, eciii B MUCbMEHHOM OOpAIIeHUH HE yKa3aHbl (paMuins rpakIaHiHa, HalPaBUBIIETO
oOpailieHue, WK MOYTOBBIHN aJpec, 0 KOTOPOMY JO0JKEH OBITh HalpaBjeH OTBET, OTBET Ha oOpallieHue
He maercs [1, wactes 1 cratpull].

8.2. OOpaienue, B KOTOpOM oOOXairyeTcsl cyaeOHOe pelieHue, B TeueHue 7 JHEH co JHSA
perucTpanyy BO3BpAIllaeTCs TIpaXKJIaHUHY, HalpaBHBIIEMY oOpalleHHe, C pPa3bICHEHHEM MOopsaKa
00xaJloBaHus JaHHOTO cyAeOHoro peuenus [ 1, yacts 2 crarpull].

8.3. JlomkHOCTHOE JIMIO0 YUpeXJIeHHs] MPU MOJYYEHUU MUCHBMEHHOTO OOpallleHHus, B KOTOPOM
COJIep KaTcsl HelleH3ypHBIE JTM00 OCKOPOUTENbHBIE BBIPAKEHHSI, YTPO3bI )KU3HH, 3710POBbIO U UMYIIECTBY
JOJKHOCTHOTO JIMIIA, @ TAK)KE YJIEHOB €r0 CEMbH, BIPaBe OCTABUTh OOpallieHre 6€3 OTBETa M0 CYLIECTBY



MOCTAaBIIEHHBIX B HEM BONPOCOB M COOONIUTH TpaKIaHWHY, HaAMpaBUBIIEMY oOpaiieHue, o
HEIOMYCTUMOCTH 3JI0yNoTpedaeHus npasoM [ 1, yacts 3 ctateu 11].

8.4. B ciydae, ecnmu TEKCT MUCHMEHHOTO OOpallleHHs HE MOAMACTCS MPOYTCHHIO, OTBET Ha
oOpalieHue He JAaeTCs M OHO HE MOJICKHUT HANPABICHUIO HA PACCMOTPEHHUE JIOJDKHOCTHOMY JIMILY
VYupexaeHuss B COOTBETCTBUHM C €r0 KOMIIETEHLHMEN, O YEM B TEYEHUE 7 JHEW CO JHS pPErucTpaluu
oOparteHusi coo0IaeTcsi Tpa)JIaHuHYy, HallpaBUBIIEMY OOpalieHue, ecii ero (paMuiius W MOYTOBBIN
azpec moAaarTcs npoutenuto [ 1, yacts 4 crateu 11].

8.5. B ciyuae, eciiu TeKCT MUCbMEHHOTO 00pallieHus He TO3BOJISIET ONPEAETUTh CYTh ITPEII0KEHUS,
3asiBJICHUS WJIM SKaloObl, OTBET HAa OOpalleHWe HE JaeTCs W OHO HE MOJJICKHUT HAIMPABJICHUIO Ha
PaccMOTpPEHHE TOHKHOCTHOMY JIMIY Y UpExKACHUE B COOTBETCTBUH C €TI0 KOMIIETEHIUEH, O UeM B TEUCHHUE
7 OHEW CO JHS PErucTpanuu oOpalleHHs cooOIIaeTcs rpakAaHUHY, HalpaBHBIIEMY oOpamieHue [1,
yacte4 lcrateull].

8.6. B ciryuae, eciii B MUICBMEHHOM OOpalICHUH TPakIaHUHA COJICPIKUTCS BOIIPOC, HA KOTOPBIA eMy

HEOJAHOKPATHO JAaBAIKCh IMHCbMEHHBIE OTBETHI MO CYIIECTBY B CBA3M C paHEEe HAINpaBlIIeMbIMU
oOpalieHusiMi, W MpPU OTOM B OOpalleHUW HE MPHUBOMAATCS HOBBIE JIOBOJBI WU OOCTOSTEIHCTBA,
JTUPEKTOPOM  YUpEKACHHUS, MO0 YIOJTHOMOYCHHOE HA TO JIMIIO BIOpPABE MPUHATH pPEIICHUE O
0€30CHOBATEIIBHOCTH OYEPEAHOTO OOpAIICHUS U TPEKPALCHUH ITEPEIUCKU C TPAKIAHUHOM I10 TAHHOMY
BOIIPOCY TP YCIIOBUHU, YTO YKa3aHHOE OOpallleHne U paHee HalpaBiisieMble 00palieHus: HallpaBJIsUINCh B
OJIHO U TO ke Yupexaenue. O JaHHOM PElICHUHN YBEOMIISETCS TPa)X/IaHNH, HapaBUBIIUN OOpalieHue
[1, vacteScraTemll].
8.7. B cnyuyae mocrymienuss B YupexaeHHe MUCbMEHHOTO OOpalleHus, COJAEPKaIIero BOIMpOC,
OTBET HAa KOTOpPBIA pa3MElIeH B COOTBETCTBUU C NyHKTamu 7.7 m 7.8 Hacrosuero I[lonoxkeHust Ha
opUIMATBEHOM caiiTe JaHHOTO YYpPeXACHHS B HWH(GOPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHON CeTH
«MHTEpHETY, TpaXIAHWHY, HAIPAaBUBIIEMY OOpalleHne, B T€UCHHWE /7 AHEW CO JHA PErucTpanud oOparmieHus
COOOIIaeTCsl AIEKTPOHHBIA anpec o(HIMaIbHOrO caiiTa B MHPOPMAIMOHHO- TEIEKOMMYHHKAIIMOHHOW CETH
«MHTEpHET», HA KOTOPOM pa3MeIIeH OTBET Ha BOMPOC, MOCTABICHHBIN B OOpAaIIeHHWH, IPU ITOM OOpaIieHue,
coJieprkaliee o0xaloBaHHe CyJICOHOTO pelIeHus, He Bo3Bpainaercs [1, yactb 5 1 crateu 11].

8.8. B cimyuae, ecii OTBET IO CYIIECTBY ITOCTABJIICHHOTO B OOPAIIEHUH BOIIPOCA HE MOXKET OBITh JaH
0e3 pasriamieHusi CBeJICHUH, COCTABISAIONINX TOCYJApCTBEHHYIO WM HHYIO OXpaHsIeMylo (enepaibHbIM
3aKOHOM TaiHYy, TPaXXJIaHUHY, HAIIpaBUBILIEMY OOpaIlieHue, COOOIaeTcss 0 HEBO3MOKHOCTH JIaTh OTBET
M0 CYIIECTBY MOCTaBJICHHOTO B HEM BOIPOCA B CBSI3M C HEIOMYCTHMOCTHIO pa3TJallieHUs] YKa3aHHBIX
cBenerHuit [1, gacte 6 crateu 11].

8.9. B ciyuae, ecnu mpHYWHBI, IO KOTOPHIM OTBET IO CYIIECTBY MOCTABICHHBIX B OOpaICHUH
BOIIPOCOB HE MOT OBITh JIaH, B MOCIEAYIONEM ObUIH yCTpaHEHbI, TPaKJaHIH BIIpaBE BHOBH HANPABUTh
oOpamenue B YupexxaeHue [1, yacts 7 ctatbu 11].

9. Cpoku paccMOTpeHHsI MUCLMEHHOT0 00paleHust

9.1. IlucemeHHoe oOpalleHue, MOCTyNUBIIEE B YUpeKJAEHHWE B COOTBETCTBUU C €ro
KOMIIETeHIIMEeH, paccMarpuBaercsi B TeueHre 30 THel co AHs perrcTpainny MHCbMEHHOTo oOpartieHus [1,
yacTh | crateu 12].

9.2. B HCKIIIOYUTENBHBIX CIyYasx, a TAKKE B CIydae HalpaBJIeHU 3alpoca, IPeayCMOTPEHHOTO
1.7.5 Hacrosiero IonoxeHus, pyKoBOAUTENb Y UPEXICHHS TUO0 YIOJTHOMOUYEHHOE HA TO JIMIIO BIIPaBe
IPOJIIUTH CPOK PaCCMOTpeHUs oOpateHus He Oonee yem Ha 30 qHEH, yBeJOMUB O MPOAJICHUN CPOKA €ro
paccMOTpeHHs I'pakJJaHHHA, HallpaBUBILIEro oopaienue [ 1, yacts 2 crathu 12].

10. JIn4HbIii IpueM rpaxiaH
10.1. JIngsbli mpueM TpaXKAaH B YUpPEKICHUH TMPOBOJUTCS PYKOBOAMTEIEM YUPEKIACHUS H
YIOJTHOMOYEHHBIMH Ha TO JIUIAMHU.
WNudopmanus o mecte npremMa, a Takke 00 YCTaHOBJIEHHBIX JUIS TpHUeMa JHSIX U yacax JI0BOJUTCS
110 cBeieHus Tpaxaad [1, yacte 1 crateu 13].



10.2. [Ipu muyHOM NpHeMe TPaKIAHUH MPEABABISAECT JOKYMEHT, YIOCTOBEPSIONINI €ro INYHOCTD
[1, gacTtp 2 ctatbu 13].

10.3. Conepxanue ycTHOro odpaiieHus: 3aHocuTcst B KapTouky JIMYHOTO mpuema TrpakaaHuHa
(ITpunoxxenue 1). B ciyuae, ecnu U3JI0XKEHHbIE B YCTHOM oOOpamieHMH (akThl U OOCTOSTENBCTBA
SBIISIIOTCSL OYEBUIHBIMU U HE TPEOYIOT JOMOJHUTEIHHON MPOBEPKH, OTBET HA OOpAIICHUE C COTJIACHUS
rpaXJaHMHAa MOXET OBITh JIaH YCTHO B XOJ€ JIMYHOTO TpPHEMa, O YeM JeNaeTcs 3alucCh B KapTOUKE
JUYHOTO IpHeMa TrpaxKJaHuHAa. B ocTanbHBIX ciy4yasX AaeTcsi NMUCbMEHHBIM OTBET IO CYLIECTBY
MOCTaBJICHHBIX B 0OpaiieHun Borpocos [ 1, gacte3craTeul3].

10.4. IIuceMeHHOE OOpalleHue, MPUHATOE B XOJ€ JIMYHOTO MPUEMa, IOJUIEKHUT PErUCTPalluU U
PaccMOTPEHMIO B MOPSAKE, YCTAaHOBIEHHOM HacTtosaumM [lonoxenuem [ 1, yactp4craTs13].

10.5. B ciyuae, ecnmu B oOpamieHHH COAEP)KATCS BOIPOCHI, PELICHWE KOTOPHIX HE BXOIWUT B
KOMIIETEHIIUIO Y UpEXKACHUS, TPaXKIaHUHY J1aeTCsl pa3bACHEHUE, KyJa U B KaKOM IOPSJIKE EMY CIEAyeT
obparutbes [ 1, vacteScrareul3].

10.6. B xoz1e TMYHOTO MpHEeMa rpa1aHUHY MOKET OBITh OTKAa3aHO B JAJIbHEHIIIEM PACCMOTPEHUN
oOpalieHus1, eciau eMy paHee ObLI JaH OTBET IO CYIIECTBY MOCTaBJICHHBIX B 0OpalieHnHu BOmpocos |1,
yacTh 6 ctatbu 13].

10.7. OtnenpHBIE KAaTErOpUM TpPaXJaH B CIy4asx, HPEAYCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Poccuiickoil @denepanuu, Monb3yTCs IPaBOM HA JIUYHBIN IPUEM B IEPBOOUYEPETHOM MOPsIIKE |1, yacTh
7 crateu 13].

11. PaGoTa c oOpameHHsIMHU, MOCTABJIEHHBIMH HA KOHTPOJIb

11.1. OGpamienusi, B KOTOPBIX COAEpHKATCS BOMPOCH], HUMEIOUINE OO0JbIIOe OOIIECTBEHHOE
3HaYEHHUE, COOOIIAETCS O KOHKPETHBIX HapYIICHHUIX 3aKOHHBIX MTPaB U MHTEPECOB IPaskJaH, KaK MIPaBuio,
craBarcs Ha KOHTPOJIb.

11.2. Ha xoutponbHbix oOpameHusix craBarcsa nometrku «KOHTPOJIb» u «[TOJJIEXXKUT
BO3BPATVY».

11.3. JlomxHOCTHOE JTHIIO (MCTIOJTHHUTENh) B YCTAHOBJIICHHBIE CPOKH PAacCMAaTPUBACT KOHTPOJIBHOE
oOparnienne, nHHOPMUPYET O Pe3yIbTaTaX PYKOBOIUTENS Y UPEKICHHSI, TOTOBUT OTBET 3asIBUTEIIO.

11.4. Ecnu B oOpaIieHusIx rocyJapCTBEHHBIX OPTraHOB COJIEPKATCs MPOCKOBI MPOUHPOPMUPOBATH
UX 0 pe3yJbTaTax pacCMOTPEHHs 0OpalIeHUH TPaKAaH, TO HCIIOJIHUTENh TOTOBUT OTBET U UM.

Kak npaBuino, 3tu oTBeTH NOANUCHIBatOTCs pykoBoautenem MAY /10 LPO.

PykoBogutens MAY JIIO PO BmpaBe npeioKuTh UCHOJHUTENIO MPOJOJDKUTH PaboTy ¢
MIPOBE/IEHUEM JIOMIOJHUTEIBHBIX MPOBEPOK WM MOCJIE MOJMHMCAHUS OTBETa CIHCAaThb MaTepHallbl IO
pe3yabTataM paccMoTpeHus oopaienus «B JIEJIO».

11.5. OOpaiieHue cuuTaeTcs MCIOJHEHHBIM M CHUMAeTCs ¢ KOHTPOJIs, €CIM pacCMOTPEHBI BCe
MIOCTaBJIEHHBIE B HEM BOIIPOCHI, IPUHATHI HEOOXOJUMBIE MEPHI, 3asIBUTENISIM JIaH OTBET.

11.6. IIuceMeHHbIE OOpalleHus,, Ha KOTOPbIE JAIOTCS MPOMEXKYTOUHbIE OTBETHI, C KOHTPOJS HE
cHuMaroTcsi. KoHTpousb 3aBepiiaeTcs TOJBKO MOCHIE BBIHECEHHS M MPHHATUS MCUEPIBIBAIOLINX MEp IO
pa3pelICHNI0 TPEUIOKEHUs, 3asBJICHUS, JKanoObl. PeleHne o CHATHM C KOHTPOJS NPUHUMAET
PYKOBOJIUTEND YUpEkICHUS.

11.7. KonTposbHble 00palieHus JODKHBI CO/lepKaTh KOHKPETHYIO M YETKYIO0 MH(OpPMAIHIO 110
BCEM BOIIPOCAM, IIOCTABJIEHHBIM B OOpaIlleHUsIX TPaskIaH:

- €CITM CPOKH PAaCCMOTPEHUS MPOJICHBI, TO JOJDKHBI OBITh YKa3aHbI IPUYUHBI M OKOHYATEIbHAS
JlaTa pacCMOTPEHHUSI, [0 UCTEYEHUH KOTOPOM Oy1eT TOMOJHUTEIBHO COOOILIEHO O MPOJIeTaHHOMN paboTe;

- B OTBETE JOJDKHO OBITh yKa3aHO O TOM, YTO 3asBUTENb B TOM WIM WHOW (opme
MPOUH(POPMHPOBAH O PE3yJIbTaTaX PACCMOTPEHUS;

- OTBET 3asIBUTEJIIO MOANUCHIBAETCS PYKOBOJUTEIEM Y UpEIKIACHUS,

- K OTBETY NPHUKJIABIBACTCS] OPUTHHA PACCMOTPEHHOTO O0paIleHus rpaXI1aHNHA, €CIIM Ha HEM
crout mtami «[IOAJIEXKUT BO3BPATVY ».



12. KoHTpoJib 32 cO0/II0/IeHIeM TIOPSIIKA PACCMOTPEHUsI 00paleHuii
1 OTBETCTBEHHOCTH 32 HapyleHue HacTosimero Ilosoxenns

12.1. JlomKHOCTHBIE THUIAa YUPEKIEHUS OCYIISCTBISIOT B IMpeaelaX CBOCH KOMIIETEHIIUN
KOHTPOJIb 32 COONIIOJICHHMEM TMOpSAZKAa pPAacCCMOTPEHHUs OOpalleHud, aHaJU3UPYIOT COJEpIKaHUe
MOCTYMAOUINX 00paIleHNH, IPUHIMAIOT MEPHI IO CBOEBPEMEHHOMY BBISIBIICHUIO M YCTPAHEHUIO TIPUYMH
HapyIIEHHs MpaB, CBOOOI M 3aKOHHBIX MHTEPECOB IpaxkiaH [ 1, ctares 14].

12.2. JInma, BAHOBHBIE B HAPYLICHUH TTOPSAAKA PACCMOTPEHHsT 00OpaIlleHui rpaXkaH, U3JI0KEHHOTO
B HacrosimieM IlonojkeHuu, HeECyT OTBETCTBEHHOCTb, IPEAYCMOTPEHHYIO 3aKOHOJATEIbCTBOM
Poccuiickoit ®eneparuu [1, cratea 15].

13. Bo3memeHue npuYMHEHHBIX YOBITKOB U B3bICKAHHME NIOHECEHHBIX PACX0/10B
MPH PACCMOTPEHNHU O0palleHn i

13.1. I'paxk1aHUH UMEET MPaBO Ha BO3MEIIEHHE YOBITKOB M KOMIICHCAIIMIO MOPAJILHOTO Bpela,
NPUYMHEHHBIX HE3aKOHHBIM JeWcTBUEM (Oe31eHCTBHEM) JOJDKHOCTHBIX JIHUI YUpPEXKICHHUS TpH
paccMoTpeHHH oOparieHus, o pemenuto cynal 1, yactslcratpul6].

13.2. B ciyuae, eciu rpaxIaHuH yKa3al B 0OpalleHUH 3aBEJJOMO JIOXKHBIE CBEICHUS, PACXOIbI,
MIOHECEHHBIE B CBS3H C PACCMOTPEHHEM OOpAalICHUsT YUPEkKACHUEM, MOTYT OBITh B3BICKAHBI C JJAHHOTO
rpaX<IaHWHa 1o pelieHuto cya [1, yacte 2 crateu 16].

14. ®opMupoBaHue U XpaHeHHE MATEPHAJIOB 110 00PallleHUSIM FPAKIAH

14.1. [enonpou3BOACTBO IO OOpalleHUsIM TIpakJaH BEAETCS OTAEIbHO OT JPYruX BHUIOB
JeJI0NPOU3BO/ICTBA.

ITucema, >7€KTpOHHBIE OOpallleHHs] I'paXkJaH IOC]e PErucTpauuu U o(GOpMIECHUS PE30JIIOLUU
pykoBoautens MAY JII10 L[PO nepenaroTcst Ha UCIIOJHEHHUS CIIELIMAIIACTY.

14.2. Tlpu npueme MUCHbMEHHBIX (JIEKTPOHHBIX ) OOpAaICHUI:

- IPOBEPSIETCS MPABIIILHOCTH aJpeca;

- muceMa ¢ noMetrkoil Ha koHBepre «JIMUHO» u ajmpecoBaHHbIE APYTMM OpraHU3alMsIM He
BCKPBIBAIOTCS, a MIEpEIaloTCs M0 HA3HAYCHMIO;

- THCbMa, JIOCTaBJIEHHbIE HE 110 HAa3HAUEHHIO, HEe3aMEUIMTENbHO BO3BPALIAIOTCA IOYTOBOMY
OT/IEJICHUIO CBSA3H, HE BCKPBITBIMU JJIs1 OTIPABJIECHUS aJipecarty;

- IIPY BCKPBITUHM KOHBEPTOB MTPOBEPSETCS HATMYHME B HUX NMHUChMA U JIOKYMEHTOB.

14.3. Bce mnocrynaromme oOpamieHuss TPUHUMAIOTCS W PETHCTPUPYIOTCS Ha3HAYEHHBIM
pabotHHKOM Yupexenus B XXypHaine peructparnuu odpamenuii rpaxaas (Ilpunoxenue 2).

14.4. PeructpauuoHHBIM (BXOZAIIMI) HOMEpP MHCbMa COCTOMT M3 NEepBOM OyKBBI (aMHINU
KOPPECTIOH/IEHTA U MOPSIIKOBOTO HOMEPA MOCTYIUBILIETO 00pAIEeHHUS.

14.5. Ecnu 3asiBUTENb NPHCIIal HECKOJIBKO MHCEM, HO IO Pa3HbIM BOIPOCAM, TO Ha KaXKJJ0€ IMHUCbMO
MIPOCTABIISIETCSA CBOW PErMCTPALlMOHHBIN HOMED.

14.6. Tlocne peructpauuu oOpalleHUs] HAMNPABISIOTCA PYKOBOAUTENIO YUPEXKACHUS UL
oopMIIeHHs PE30TIONNHU C YKa3aHUEM UCTIOIHUTEIS, TOPSIJIKa U CPOKOB UCTIOJIHEHHSL.

14.7. OOGpamenusi rpaxaaH, KOIMUU OTBETOB (OpUTMHAN HANpaBIsIeTCs 3asABUTENI0) HA HHUX H
JOKYMEHTHI, CBS3aHHBIE C WX pa3pelieHHueM, a TakkKe IOKYMEHTHI O JIMYHOM TIpHEMe TpaxIaH
(hopMHUPYIOTCS B IETIO B COOTBETCTBUH C YTBEPKACHHOW HOMEHKJIATYPOU J1e Y UpeKICHHS.

14.8. Kaxxmoe oOpamieHre U Bce MaTepHalIbl I €r0 PacCCMOTPEHUS (OPMHUPYIOTCS OTACITBHBIM
JIEJIOM U pacrojararTcs B XpOHOJIOTHYECKOH MOCIeA0BATEIbHOCTH.

[Ipu monydeHUN MOBTOPHOTO OOpAIICHUS WM TIOSBJICHHUS JIOTOJHUTEIBHBIX JOKYMEHTOB OHHU
MOAIIMBAIOTCS B JI€TI0, KOTOPOE OBLTO ChOPMHUPOBAHO paHEE.

14.9. B mnpouecce QopMHupoBaHUS JAENT TNPOBEpSETCS TaKXKe MPaBUWIBHOCTE O(QOPMIICHUS
JOKYMEHTOB (ITOJITUCH, AAThl, HHJIEKCHI, alpecaThl).

JIOKyMEHTBI, KOTOpble He ObUIM O(QOpPMIEHBI HAIeXKAlMM 00pa3oM, BO3BPAILAIOTCS
UCTIOJHUTENSAM Ha T0paboTKy.



14.10. Creranuct 1o Kajpam OCYIIECTBISIET XpaHEHHUE U MCIIOIb30BaHNUE B CIIPABOYHBIX U MHBIX
HEeJSIX TIPEUIOKEHIH, 3asIBICHUI U 5Kajo0 TpakIaH.

14.11. CrmenuanucTt 1o KajapaM BHOCHUT B HOMEHKIATypy JKypHan perucrparuu oOpaiieHui
IpakJ1aH.

14.12. OTBETCTBEHHOCTD 32 COXPAaHHOCTh JOKYMEHTOB 110 OOPAIIEHUIM TPayKAaH BO3JIAraeTcs Ha
COTPYHUKOB YUPEKICHHSI, OTBETCTBEHHBIX 32 (JOPMUPOBAHUE aPXUBA Y UPEIKICHHS.

14.13. Cpoxk xpaHeHHS TPEATIOKESHHUMN, 3asIBICHUH, Kas100 rpa)/1aH U IOKyMEHTOB, CBA3aHHBIX C UX
PacCMOTPEHHUEM U Pa3peLIEHUEM — 5 JIET.

B HE0OX0IUMBIX ClTydasix 3KCIIEPTHOM KOMHCCUE MOXKET OBITh IPUHSATO PElIeHUE 00 YBEINUCHUN
CpOKa XpaHEHUs UK O MOCTOSIHHOM XpaHEHHH HanOoJiee IEHHBIX MPEIOKEHUH rpaX1aH.

14.14. Tlo wucTedyeHHWH YCTAHOBJEHHOI'O CpOKa XpaHEHHsI JOKYMEHTOB [0 MPEJIOKCHHIM,
3asiBJICHUSAM W jkallo0aM TpaxkJaH COCTaBISETCS aKT 00 MX YHMUYTOKEHUU, KOTOPBIN MOJIIMCHIBACTCS
YJIeHaMHU SKCIIEPTHOM KOMUCCUH U yTBepkaaetcs pykooaurenem MAY JII10 IIPO.

14.15. XpaneHue 1en1 y UCIIOJIHUTEIIEH 3aIperiaeTcs.

14.16. OOpamenus rpakJaH MOTYT HaNpaBiSITbCS B apXuUB 0€3 pacCMOTPEHHS, €ClM B HHX
COJIEP>KATCSl PACCYXKACHHSI IO M3BECTHBIM MPOOJIeMaM WM TOJHUMAIOTCS YK€ pelIeHHbIE BOIIPOCHI, HE
TpeOyrome JOMOIHUTEIFHOTO PACCMOTPEHUS, a TAK)Ke OECCMBICIIEHHBIE TI0 COEPIKAHUIO.

14.17. Pemenue o cnucaHuM yKa3aHHbIX 0OpallleHui IPUHUMAET PyKOBOJIUTEND Y UpEKICHHUSL.

15. 3akr0unTeIbHBIE M0JI0KEHUSI

15.1. Hacrosmee Ilonoxxenue o nopsake pacCMOTpeHUs OOpalleHUH IpaxIaH B YupexaeHue
SBJISICTCS JIOKAJIbHBIM HOPMAaTHBHBIM aKTOM, yTBepkIaercss (JInOO BBOAMTCSA B JAEHCTBHE) MPHUKA30M
PYKOBOJIUTENS YUpPEkKIACHUS.

15.2. Bce u3MeHeHUs U JIONOJIHEHUs, BHOCHMBIe B Hactosiee [lonoxenue, opopmistoTcs B
MUCbMEHHOMN (hopMe B COOTBETCTBUU JICHCTBYIOIIMM 3aKOHOAaTeIbCTBOM Poccuiickoit denepannu.

15.3. Hacrosee [TonoxxeHune npuHUMaeTcst Ha HeoIpeIesIeHHbIN CpoK. MI3MeHeHus 1 10TOIHEHUS
k [lonoxeHnro NpuHUMAIOTCS B OPAAKE, MPeayCcMOTpeHHOM I1.15.1 Hacrosero ITomoxeHus.

15.4. Tlocne npunstus I[lonoxenus (MUaM U3MEHEHHM M JOTMOJIHEHUH OTAEIbHBIX MYHKTOB U
pa3zesioB) B HOBOHM pefaKluy NpeablIylas peJakliis aBTOMaTUYeCKN yTPauuBaeT CUITY.



