FBNOY «Karas-VBaHOBCKMNA NHAYCTPUATIbHBIA TEXHUKYM>»

PABOYAA MPOrPAMMA YUEEHOW ANCUUMTINHBI
EH.02 «NHJopmaTHNKa»

WHEKC, HaMMeHOBaHve Y4eGHOM ANCLUNNHBI

AN NOAroTOBKM CNeLuanncToB CpeiHero 3BeHa
MO0 OCHOBHOW NpoeccroHaibHOM 06pa3oBaTe/lbHOM nporpamme

08.02.09 MoHTa>K, Hanagka 1 akcnayaTaunsa anekTpoobopynoBaHUA
MPOMbILLIEHHbIX U rpa>KAaHCKUX 3[4aHWni

Kofj, HauMeHoBaHWe Npogeccun/cneLnanbLHOCTM

Mpném: 2021 roa

r. Katas-l/IBaHOBCK



«PaccMOTpeHo»

Ha 3acefaHuu
NpeAMETHO-LMK/I0BOM
KomMuccum

MpoTtokon Ne  /
oT K 2021r.

CocraBurenb: i

5 :

PeLIeH3eHTbI:/~
7 H.A. Cnenosa

.B. Pama3aHoBa

[Mporpamma COCTaB/IeHa B
cootBerctBUM ¢ PIrOC CI1O no
cneymanbHocT 08.02.09 «MoHTax,

Hanagka U aKcnnyataums
anekTpoobopyfoBaHus
MPOMbILWMEHHbIX W FPaXAAHCKNX

3[aHNI» 1 NMPUMEPHO NPOorpamMmmoit
yyebHOM  aucumnauvHbl  EH.02
«/HopmaTmKa»

«YTBEPXAEHO»
Ilpoacenatens MUK
// y M.B.J1amnHa

(/ MOJIMUCH [oJ7[e]

« 25 of 2021

npenogasatenb
FBA0OY «K-NNT»

npenogasatenb
FBMNOY «K-NNT»



COJAEP/)KAHUE

1. TACIIOPT PABOYEN ITPOI'PAMMBI YUEBHOU JIMCLIUTIIIAHBI ...........coocvercrnaee, 2

2. CTPYKTYPA U COAEPXKAHME YUYEBHOU JUCIATIINHBI

3. YCJIOBUA PEAJIM3ALIMU ITPOI'PAMMBL ..o,

4. KOHTPOJIb 1 OIEHKA PE3VJIbTATOB OCBOEHUA JUCHUIUIMHEBL....................... 10



1. IACHIOPT PABOYEM IMPOT'PAMMBI YUEBHOM JIUCIATLINHBI

EH.02 <UHPOPMATHUKA»

Ha3BaHUEC NUCIHUTUINHBI

1.1 OO6aacTh NpUMeHeHHs POrPaMMBbI

Pabouas nporpamma y4yebHo# nucuuruinnabl «MHpopmatukay sBiIseTcs 4aCTblO OCHOBHOM
npodeccuoHanbHOM oOpa3oBarenbHO mporpamMmel B cootBerctBuM ¢ DPI'OC  CIIO mo
cenuanbHocTH  08.02.09 «MoHTaxk, HajJaaka H IKCIIyaTanusi 3JIeKTPooOOpy10BaHUSA
NPOMBINUIEHHBIX W rpaxkaanckux 3aanuin» YI'C 08.00.00 Texnuxka H TeXHOJOTHU
CTPOMTEIbCTBA.

1.2 Mecto yuyeOHOHi MTUCHUIUIMHBI B CTPYKTYpe OCHOBHOW mpodeccHoHATLHOM
o0pa3oBaTebHON nporpammbl: aucuurinnHa EH.02 «AHdopMaTika» OTHOCUTCS K AUCHUILTHHAM
MaTEMaTHYECKOTO U OOIIEro eCTECTBEHHOHAYYHOTO [IUKJIA.

1.3 lean u 3aga4u y4eOHOH IMCHUILUIMHBI — TPeOOBAaHHUS K pPe3yJbTaTaM OCBOEHHS
y4eOHO# THCHUTIMHBI:

C uenbio OBIQJCHUA yKa3aHHBIM BHUJIOM MNPO(PECCHOHAIBHON NIEATENbHOCTH H
COOTBETCTBYIOIIUMH  MPO(PECCHOHATBPHBIMU ~ KOMIETCHIIUSAMH ~ OOy4aromuicss B pe3yabTare
U3YYEHUS YUeOHOU JUCIUILIMHBI TOJKEH:

yMeThb:

— ohopMIATh JOKYMEHTAIUIO JUIS OpraHu3aluu padoT U MO pe3yibTaTaM HCIBITAHUN B
JEMCTBYIOIINX JIEKTPOYCTaHOBKAX;

— BBIMOJHATH MPOEKTHYIO JOKYMEHTAllMI0 Ha OOBEKT C HCIOJIb30BAHHEM IEPCOHATBLHOTO
KOMITBIOTEPA,

— COCTaBJATh 3asBKM Ha HEOOXoAMMOe O0O0OpyJOBaHME, 3alacHble YacTH, WHCTPYMEHT,
MaTepuaidbl U WHBEHTAph IS BBITIOJHEHUS TUTAHOBBIX PabOT MO OSKCIUTyaTallid JTHHHMA
3IIEKTpOIepe1adH;

— COCTaBJIATH TpapUKH MPOBEIACHUS JICKTPOMOHTAXKHBIX, IKCIUTYaTalIHOHHBIX, PEMOHTHBIX U
MyCKO-HANAJOYHBIX PadoT;

— COCTaBIATHh KAJIBKYJSIUH 3aTpaT Ha MPOU3BOACTBO U PEATH3AINIO TTPOLYKIUH;

— COCTaBJISTh CMETHYIO JOKYMEHTAIINIO, UCTIONIb3ys HOPMAaTUBHO-CIIPABOYHYIO JTUTEPATYPY;

— HCIIOJIb30BaTh MPUKIIAJIHBIE TPOTPAMMHBIE CPEJICTBA;

— BBIMOJHATH OCHOBHBIE ONEPAIMH C AUCKaMHU, KaTtajoramu u (aiinamu;

— CO37aBaTh U PEAaKTUPOBATH TEKCTOBBIE (PAITHI;

— paboTarh C HOCUTEISIMH UH()OPMALINY;

— TI0JIb30BAThCS AHTHBUPYCHBIMHU IIPOTpaMMaMH;

— coOnroaaTh rpaBa MHTEJUIEKTYaIbHON COOCTBEHHOCTH Ha MH(OPMAIIHIO.

3HATh:

— TepeueHb OCHOBHOW JOKYMEHTAIIMH Il OpTaHU3aIiH padoT;

— mpaBuia opopMIIEHUSI TEKCTOBBIX U IpapUUeCKUX TOKYMEHTOB;

— OCHOBHBIE MTOHATHS AaBTOMaTHU3UPOBAHHON 00paboTKN HH(pOpMaLIHH;

— 0a30BbBIE CHCTEMHBIE MPOTPAMMHBIE TPOAYKTHI U MAKEThI MPUKIATHBIX TPOTPaMM;

— CHocOOBI XpaHCHHS ¥ OCHOBHBIE BUJIBI XPaHIIINI HH(POPMAIIWH;

— OCHOBHBIE JIOTUYECKHE OTIEePalNH;

— 001y QPyHKITMOHAIBHYIO CXeMY KOMITBIOTEPA.

IIK n OK, xoTopble aKTyaJU3HPYIOTCS NPH H3YYCHUH Y4eOHOM IMCIUIITHHBI:

— OK O0l. BeiOupate cmocoObl pemieHus 3agad  MNpodecCHOHATBLHON  JeATEIHHOCTH
MPUMEHHUTEIHHO K Pa3IMYHBIM KOHTEKCTaM;

— OK 02. Ocy1miecTBiasaTh TOUCK, aHAJIW3 U UHTEPIPETAUI0 HHPOPMAIIUHA, HEOOXOIUMON IS
BBITIOJTHEHUS 3a/1a4 MPOGECCHOHATBHON eI TeIbHOCTH;



OK 03. [InanupoBaTh U pealn30BbIBaTh COOCTBEHHOE MPO(ECCHOHATBFHOE M JTHMYHOCTHOE
pa3BUTHE;

OK 05. OcymecTBiaATh yCTHYH0O M NHUCbMEHHYIO KOMMYHMKAIMI0 Ha TOCYAapCTBEHHOM
s3pike Poccmiickoit ®Denepanuui ¢ y4eTOM OCOOEHHOCTEH COIMAIbHOTO W KYJbTYPHOTO
KOHTEKCTa;

OK 09. Hcnomnp3oBath HWHGOPMAIIMOHHBICE TEXHOJOTHH B  MpodheCcCHOHATBHOM
JESITEIIbHOCTH;

OK 10. Ilonp3oBarbcs MpOQECCHOHAIBHOW JOKYMEHTAIlMEH Ha TOCYJapCTBEHHOM H
WHOCTPAHHOM SI3BIKaX;

IIK 1.1. OpraHu3oBbiBaTb M  OCYLIECTBIATh OKCIUIyaTalldi0  3JIEKTPOYCTAaHOBOK
MPOMBIIUICHHBIX U TPAXKTAHCKUX 3[JaHUM;

IIK 24. VYdactBoBaThb B  IPOEKTUPOBAHUM  CUJIOBOTO M  OCBETUTEIIBHOTO
AIEKTPOOOOPYIOBAHHUS.

I1K 3.4. YuacTBOBaTh B IPOEKTUPOBAHUU IIEKTPUUECKUX CETEH.

I1K 4.3. YyacTBOBaTh B pacue€Tax OCHOBHBIX TEXHUKO-3KOHOMUYECKHX IIOKa3aTeIIEH.

1.4 Koau4yecTBo 4acoB Ha OCBOEHHE NIPOrPaMMBbl Y4eOHOMH TUCHUIIINHBI

O0beM 00pa3oBaTeNbHON HArpy3KH CTyACHTa - /2 daca, JacTh nporpammbl 0 dacoB —

peanu3yercs B (opMe MPAKTUYECKOH MOATOTOBKU W BKIIOYAET: JieKIuii- 0 yacoB; 1ab0paTOpHBIX
pabot- 0 yacoB, mpakTUYeCKuX 3aHsTHii- 0 4acoB.

OOBeM Harpy3ku CTy/IeHTa BO B3aUMOEHCTBUY ¢ IIpernoiaBaTeneM — 64 yaca, B TOM 4uCIIe:
TeopeTudeckoro ooyuenus — 14 yacos;
IIpaKTU4eCKuX 3aHATui — 50 yacos.

BHreaynutopHoii camocToaTenbHOM paboThl - 0 gacos.

2. CTPYKTYPA U COAEP KAHUE YUEBHOW JUCIUTLIMHBI

2.1. O0beM yueOHOI JMCUMIIJIMHBI M BUABI Y4eOHOI padoThl

Bup yueoHoii padothl Oobvem uacos
O0beM 00pa3oBaTe/IbHON HAIPY3KH 64
O0beM HArpPy3KH CTYIEHTA BO B3aMMO/IeiiCTBMH C IIpenofaBareieM 64

B TOM YHCJIC:

MNPaKTHIECCKas MOATr0OTOBKA -

nabopaTopHble PabOTHI -

MPAKTUIECKHUE 3aHATHS 50

KOHTPOJIbHBIE paOOTHI -

CamocrosiTesibHas paboTa o0yuyawuierocs (Bcero) -

B TOM YHCJIC:

BHEAYJIUTOPHASI CAMOCTOsITeNIbHAsi paboTa (IMOATOTOBKA COOOIICHMUIA, -
MpEe3CHTAINA, pellIeHUe 3a/1a4, 3arl0JTHEHIE Ta0JInIT)

IIpomedsxcymounas ammecmayust 8 popme ougpepenyuposannoco sauema




2.2. TemaTu4yeckuii IJIaH U coep:kanue yueOHou nucununiannbl EH. 02« Hnughopmamura»

HaumenoBanue Conep:kanue yuyeOHOro marepuasa u GopMbl OPraHu3anuM JAesiTeJIbHOCTH Oo0bem Oceausaemvie
pa3/iesioB U TeM o0yuarommxcst B Yacax I71eMeHm bl
KomnemeHnuui
Yposenwv oceoenusn
1 2 3 4
Pa3nes 1. ABTomaTu3upoBaHHas 00pa0oTka HHPOPMALMHU: OCHOBHbIE NOHSATHS U TEXHOJIOTHSI B
Tema 1.1. Coaep:xkaHue yueOHOro MaTepuaja OK 02
OCHOBHBbIE MOHATUS WNudopmanus. Bunst nadopmanmu. Koguposanne nadopmanuu. Msmepenune OK 03
aBTOMaTU3UPOBAHHOM unpopmanuu. JIBonunas cucrema curcieHus. [lepeBoa u3 oqHoON CUCTEMBI 1 IK 1.1
00paboTku uHGOpPMAMU | cumcieHHs B Apyryio. JluckperHoe (upoBoe) MpeaCTaBIeHHE TEKCTOBOM, K 2.4
rpaduyeckoil, 38ByKoBoi HHGOPMAIUU 1 BHICOMHPOPMAIIH. [IK 3.4
IpakTHyeckas NOAroTOBKA - 2
B TOM YUCIIE:
JlaboparopHblie padoThI -
IIpakTnyeckue 3aHATHSA 4
Ipakmuueckoe 3anamue Ne 1. U3mepenne konnuectBa nHpopmanun. Kogupopanue 2
nH(}OpMaLINH.
Ilpakmuueckoe 3anamue Ne 2. [lepeBoj uncen U3 OAHOM CUCTEMbI CUHCIICHUS B 2
APYTYIo.
Pa3nea 2. IlporpaMMHBIii cepBHC M CTPYKTYPA NEPCOHAJIBHBIX KOMIILIOTEPOB 10
Tema 2.1. Apxutekrypa Coaepxanue yueOHOro MaTepuaJia OK 01
IIK, nmporpamMmmHoOe OO6mas pyHKIIMOHATIbHAS CXe€Ma KOMIIbIOTEpa, MarucTpajabHO-MOAYJIbHBINA MPUHIUII. OK 02
obecrieueHue CocTaB KOMITBIOTEpPAa M COCTaB CHCTEMHOro O0Ka KoMIlbloTepa. OCHOBHBIE Y3JIbI OK 03
BBIYMCIUTEIIFHOM CHUCTEMHOTO OJIOKA: CHCTEMHas IJIaTa, MPOIECCOp, MOIYJIH MaMSITH, KECTKHE TUCKH, OK 09
TEXHUKH. ONTUYECKUH HakomurTenb, OJ0K mnuTaHus. COBMECTUMOCTh KOMIUIEKTYIOIIHUX. 1 OK 10
[Topsimox cOOpKU CUCTEMHOTO OJI0Ka. K 1.1
IIporpammuoe  obecrieueHue  KommbloTepa. Kiaccudukauus  mporpamMMHOTO [IK 2.4
obecneuenus [1K. CucreMHoe 1 npuKiIaHOE MPOrpaMMHOE OOecTieueHue. I[IK 3.4
OmnepanoHHas CHCTeMa: Ha3HAYSHHE U COCTaB, 3arpy3ka, rpadudeckuii HHTepderic. 2

IIpakTu4yeckasi HOArOTOBKA

B TOM YHCIJIC:

JlabopaTopHbie paboThl




HaumeHoBaHue Coaep:xanue yueOHOro Mmarepuasia u GopMbl OPraHM3anMH 1esITeIbHOCTH O0bem Oceaueaemvle
pa3/iesioB M TeM o0yuyarommxcst B Yacax nemenmaol
KomnemeHyui
Yposenv oceoenua
1 2 3 4

IlpakTHYecKkne 3aHATHS 2
IIpakmuyeckoe 3anamue Ne 3. Ilogbop M ycTaHOBKA POTPaMMHOTO 00ECTICYECHHUS 9
UCXO0/1s U3 Ha3HAUYEHMsI KOMIIbIOTEpa.

Tema 2.2. Jlornueckue Coaeprxanue yueOHOIr0o MaTepuaJa OK 02

OCHOBBI KOMITBIOTEPA. [Tonsitue 06 anredpe Bbicka3piBaHUN. OCHOBHBIC JIoTHUECKHE orneparui. CloKHbIe OK 03
BbICKa3bIBaHus. [locTpoenune Tadaul HCTUHHOCTH JIOTHYECKUX BBIPAXKEHUN. 3aKOHBI OK 05
npeoOpazoBanus anreOpsl Toruku. Jlorndyeckre ocHoBel IBM. OcHOBHBIE OK 10
JIOTHYECKHUE IEMEHTHI, X Ha3HaYeHHE 1 0003HaUEHHNE HA CXeMax. Y CTPOICTBa, K 1.1
npeaHa3HauyeHHbIe 1711 00paboTKu nHbopMaIuu B 1udpoBoit popme. 1 [IK 2.4
QYHKIMOHAIBHBIE CXEMBI JIOTHYECKUX YCTPOMCTB. Jlornueckue 31eMeHThl B [IK 3.4
KomibroTepe. Tpurrep. 2
IlpakTH4yeckasi HOArOTOBKA -
B TOM YUCIJIE:
JlabopaTopHbie padoThl -
IIpakTnyeckue 3aHATHSA 6
IIpakmuueckoe 3anamue No 4. BelunciieHne 3Ha4eHUH JOTHYecKUX (QyHKIUI. 2
IIpakmuyeckoe sanamue Ne 5. OCHOBHBIE 3aKOHBI aaredpsl oruku. IlpeodpasoBanue 2
JIOTUYECKUX BBIPAKEHUI.
IIpakmuyeckoe 3anamue Ne 6. OCHOBHBIE JIOTHYECKHE HJIEMEHTHI, UX Ha3HauUEHHUE U 2
o0o3HaueHHe Ha cxeMax. CoCTaBIeHHUE JOTMUYECKUX CXEM.

Pa3nes 3. Opranusanus pa3melnenns, 00padoTku, NOMCKa, XpaHEHHUs U Nepeaadyn HHpopManuu. 3ammra 3

HHpopmannu

Tema 3.1. Pasmemenne u | Coaepxanue y4eGHOro MaTepuasia

XxpaHeHne uHGopmannu B | daiii Kak eJUHUIA XpaHEHHs WHPOPMAIMK Ha KOMIbloTepe. ATpuOyThl (aiiia: OK 01

KOMIIBIOTEpE o0beM, ums ¢aiina, pacmupenue umenu ¢aina. Ilanku c Qaitnamu (karanorn), OK 02
nepapxuueckass CTpykrypa kKarainoroB. Co3maHue apxuBa [aHHbIX. V3BiedeHwue OK 09
JAHHBIX U3 apXHBa. Y4eT 00beMoB (hailyioB MpH UX XpaHEHUH U nepegade. Criocoob! 1 OK 10
XpaHeHHUsT W OCHOBHbIe BHAbl Xpanwinuiml uHpopmamuun. DAS u NAS cucremsl IK 1.1
XpaHeHUs HHPOPMALIUH. [IK 2.4
3ammra wHOOPMAMK OT HECAHKIIMOHHUPOBAHHOTO JnOCTyma. HeobXoamMocTh IIK34




HaumeHnoBanue Coaep:xanue yueOHOro Mmarepuasia u GopMbl OPraHM3anMH 1esITeIbHOCTH O0bem Oceaueaemvle
pa3/1esioB U TeM o0yuarommxcsi B Yacax I7eMeHmbl
KomnemeHyui
Yposenwv océoenusn
1 2 3 4
3amuThl. 3amuTa WHPOPMAIMK OT KOMIBIOTEPHBIX BHPYcOB. KommbroTepHbIe 1K 4.3
BUPYCBI: METOJbl PACIPOCTPAHEHUS, NPOPHIAKTHKA 3apaKeHHs. AHTUBUPYCHBIC 2
MIPOrPaMMBI.
IIpakTu4yeckasi NOArOTOBKA -
B TOM YHUCIJIE:
JlaboparopHblie padoThI -
IIpakTnyeckue 3aHATHSA 2
Ipakxmuueckoe 3anamue Ne 7. Co3nanue (HaiaoBoi CTPYKTYphI HA )KECTKOM JHCKE. 1
Konupoanue u ynanenue ¢aitioB. ApXuBUpPOBAHNE JAHHbIX.
Ipaxkmuueckoe 3anamue Ne 8. Opranu3anus 3aluThl UHOOPMAIUU OT 1
KOMIIBIOTEPHBIX BUPYCOB U HECAHKIIMOHUPOBAHHOI'O JOCTYIIA.
Pasnen 4. [Ipukiaanbie nporpaMMHbIe CpeICTBA 43
Tema 4.1. MS Office. Coaepskanue y4eGHOro MaTepuaia OK 01
TexcToBblii penaktop MS | Bo3moxHOCTH TeKCTOBOrO pemakropa. OCHOBHBIE 3yieMeHTHI dkpana. Co3maHue, OK 02
Word. OTKPBITHE U COXPAaHEHUE JOKYMEHTOB. PenakTpoBaHHE NOKYMEHTOB: KOIMPOBAaHHUE OK 05
U NepeMelIeHre (parMeHToB B Mpeseax OJHOI0 JOKYMEHTA U B JPYroil JOKyMEHT U OK 09
ux ynanenue. Boiaenenue ¢parmenro tekcta. IlpudToBoe odopmieHue Tekcra. OK 10
dopmaTupoBaHHE CHMBOJIOB U a03alleB, YCTaHOBKAa MEXJYCTPOUHBIX HHTEPBAJIOB. 2 K 1.1
BcraBka B IOKyMEHT pUCYHKOB, AMarpaMM M TaOJIUL, CO3JaHHBIX B IPYTUX PEKUMAX I1IK 2.4
WM JpYyrMMH TporpaMMaMu. PenakThupoBaHWE, KOIMMPOBAHUE M TEPEMENICHUE K 3.4
BCTaBJICHHBIX OOBEKTOB. YCTaHOBKa MapaMeTpOB CTPAHMIl U pa3OueHHe TeKcTa Ha I1K 4.3
crpanunbl. Komonturynsl. IIpenBaputenbHblii IPOCMOTpP. YCTAaHOBKA IapaMETPOB 2
neyaTty. BbIBoJI JOKyMEHTa Ha Ieyarhb.
IIpakTu4yeckasi HOArOTOBKA -
B TOM UUCIJIE:
JlabopaTopHbie padoThl -
IIpakTnyeckue 3aHATHSA 10
IIpaxmuueckoe 3anamue Ne 9. Co3nanue nokymeHTa. PerakrupoBanue u 9

dhopmatupoBanne Tekcta. Onepanuu ¢ ad3arem. CIucKu.




HaumeHoBaHue Conep:xanue yueOHOro MaTepuasa u popMbl OpraHU3alMu eI TeJbHOCTH O0bem Oceaueaemvle
pa3/1esioB U TeM o0yuarommxcsi B Yacax I7eMeHmbl
KomnemeHyui
Yposenwv océoenusn
1 2 3 4
Ipakmuueckoe 3anamue Ne 10. OdhopmiIeHHE TEKCTOBBIX JOKYMEHTOB, COACPKAITUX 4
TaOJIHIIBI.
Ipakmuueckoe 3anamue Ne 11. OdhopmiieHHE TEKCTOBBIX JOKYMEHTOB, COACPKAITUX 2
CTPYKTYpPHBIE CXEMBI U rpauKy.
Ipakmuueckoe 3anamue Ne 12. OhopmiIeHHE TEKCTOBBIX JOKYMEHTOB, COACPKAITUX 2
¢dopmynbl. KOJTOHTHTYITBI, KOJIOHKH, CHOCKH, HyMEpaIHsl.
Tema 4.2. MS Office. Coaep:kanue y4eGHOro MaTepuaia OK 01
DNEeKTPOHHBIE TAOIUIIBI DneKkTpoHHBIE TAOJHIBL: OCHOBHBIE IMOHATHS M cnoco0 opranuzammu. CTpyKTypa OK 02
MS Excel. ANIEKTPOHHBIX TaOMMIl: siueiika, CcTpoka, cronoen. Anpeca sueek. CTpoka MeEHIO. OK 05
[Tanenn uHCTpyMeHTOB. BBO maHHBIX B Tabmuiyy. Tumel u ¢opmar JaHHBIX: YMCIa, 5 OK 09
dbopmynel, TekcT. PemaktupoBanme, komupoBaHue uHpopmanuu. HarnsgHoe OK 10
opopmienne Tabnmubl. Pacuersl ¢ wucnosibp3oBaHHMEM (GOPMYNIT M CTaHIAPTHBIX K 1.1
¢bynukuuii. [Toctpoenue nuarpamm u rpadukoB. CrnocoObl moucka MHGOpMALUUA B [IK 2.4
AJICKTPOHHOM Ta0JIHIIE. K 3.4
IMpakTHyecKkast MOATOTOBKA - [IK 4.3
B TOM YHUCIIE: 2
JlabopaTopHbie padoThl -
IIpakTHyeckue 3aHATHA 10
IIpaxmuueckoe 3anamue Ne 13. Cozanue, 3all0JHEHUE U PEJaKTHUPOBAHNE 5
AJICKTPOHHBIX TAOJHII.
IIpakmuyeckoe sanamue Ne 14. IIpoBeaeHne pacueToB B 3JIEKTPOHHBIX TAOIMIAX C 4
MCI0JIb30BaHUuEM (opMyIl, QYHKITHIA.
IIpakmuyeckoe sanamue Ne 15. OTHOCUTENbHAs U aOCOMIOTHAS afjpecalnys B 9
AJIEKTPOHHBIX TabnHIax. OUIbTpaIus TaHHBIX.
IIpakmuyeckoe sanamue Ne 16. Pabota ¢ rpadmuecKiMU BO3MOKHOCTSIMU 9
anekTpoHHOU Tabmuiel. [locTpoenue nuarpamMm u rpaduKkoB.
Tema 4.3. MS Office. Copep:xaHue yueOHOI0 MaTepuaa OK 01
ba3sl nannsix MS Access. | OcHoBHBIE 31eMeHThI 6a3bl TaHHBIX. PeskuMbl paboTel. Co3aanne GopMbl 1 9 OK 02
3anonHeHue 0a3pl JaHHbIX. OpopmieHue, GopMaTUpOBaHUE U PEIAKTUPOBAHUE OK 09
nauHbix. CoptupoBka nHdopmanuu. CKpeITHE TIoNIeH U 3anuceid. Opranusamms [IK2.4




HaumeHnoBaHue Conep:xaHue yueOHOro MaTepuasia u (pOpMbl OPraHU3ANNHU AeATeIbHOCTH Oo6bem Oceaueaemvle
pa3/1esioB U TeM o0yuarommxcsi B Yacax I7eMeHmbl
KomnemeHyui
Yposenwv océoenusn
1 2 3 4
MTOMCKa W BBITIOJTHEHHUE 3ampoca B 6a3e JaHHBIX. Pexxumbl morcka. @opmyibl 3ampoca. IIK 3.4
[Tonsitue u crpykrypa otueta. Coznanue u opopmieHue oTueTa. BEIBOI 0TYETOB Ha 2
1evyaTh ¥ KOMUPOBAHUE B IPYTHe JOKYMEHTHIL.
IIpakTu4yeckasi NOArOTOBKA -
B TOM YHUCIJIE:
JlaboparopHblie padoThI -
IIpakTHYecKkne 3aHATHS 6
Ipaxmuueckoe zanamue Ne 17. Cozmanne Tadmur 0a3sl JaHHBIX. BBOJ JaHHEBIX B 2
TaOJIHIIBL.
IIpaxmuueckoe 3anamue No [8. Coznanue 3anpocoB, GOpM, OTYETOB. 4
Tema 4.4. MS Office. Conep:kaHue y4eGHOT0 MaTepHuaja OK 01
DNEeKTPOHHBIE TexHonorus MyJabTUMEAUA, MIPE3CHTAUMA, CIANJ, NU3aiiH MPE3ECHTALMU, PUCYHKU U 2 OK 02
npesenTanuu MS aHUMallMsl B IPE3CHTAIIMU, MHTEPAKTUBHASI MPE3CHTAIIHSL. OK 09
PowerPoint. IIpakTuyeckasi HOAr0OTOBKA - OK 10
B TOM YHCJIE: K 1.1
JlabopaTopHbie padoThl - K 2.4
IlpakTHyeckne 3aHATHS 4 TK 3.4
Ipaxmuueckoe 3anamue Ne 19. CoznaHue npe3eHTaIluu: BEIOOp AU3aiiHa U MakKeTa, 2 HK24’3
peIaKTUPOBAHUE U COPTUPOBKA CIIAIIOB.
Ilpakmuueckoe sanamue Ne 20. icnionb30BaHNE aHUMAIIMK B PE3EHTAIUH. 2
Coznanune crnaia-moy u3 u300paskeHHi.
Tema 4.5. I'padpuueckuii Copepxanue yueOHOIro MaTepuasa OK 02
penaxtop Paint.net u PenaktupoBanue pucyHkoB u gororpaduii. Pabora co cioamu. MynsTumenna B OK 05
Buzeopenaktop Windows | Paint.net. 1 OK 09
Movie Maker Cozpmanne cnaia-moy u3 u300pakeHu 1 00paboTKa BHICO3aMKCeH, CO31aHNe OK 10
BUICOPOJIMKOB, KoHBepTarus Buaeo B Windows Movie Maker. MK 1.1
IpakTHYecKkas MOATOTOBKA - I1IK 2.4
B TOM YHCIIC: HK23-4

JlabopaTopHbie padoThl




HaumeHnoBaHue Coaep:xanue yueOHOro Mmarepuasia u GopMbl OPraHM3anMH 1esITeIbHOCTH O0bem Oceaueaemvle
pa3/1esioB U TeM o0yuarommxcsi B Yacax I7eMeHmbl
KomnemeHyui
Yposenwv océoenusn
1 2 3 4

IlpakTHYecKkne 3aHATHS 4
Ipaxmuueckoe 3anamue No 21. PegaktupoBanue pucyHkoB u (otorpadumii. Pabora 9
co cinosimu. MyneTuMenua B Paint.net.
IIpaxkmuueckoe 3anamue Ne 22. Windows Movie Maker. Pa6ora ¢ nporpammoit 5
Windows Movie Maker. Co3ganune u pe1lakTHPOBAaHHE BUIEO

Pa3nea 5. JlokajibHbIe M 171002JIbHbIEe KOMIILIOTEPHBIE CeTH, CeTeBble TEXHOJOruM 00padoTKu MHpoOpMaLUl 3

Tema 5.1. Opranuzanus Coaep:xanue yueOHOro MaTepuaJia OK 01

paboTHI B TII00ATLHOM OK 02

cetu MHTepHeT ; OK 03
I'mobanpHas cerb MHTEpHET: CTPYKTYpa, aapecamus, TPOTOKOIbI mepeaadn. OOMeH OK 09
uHdopmanrel MeXIy KOMIIbIOTepaMu B riobanbHON cetu. bpaysep. I[lposaiimep. 1 OK 10
[locrosiuubiii u BpemeHHblil [P-ampec. Cuctema nomeHHbix uMmeH. Ilouck K 1.1
unpopmanun B UHTepHEeT, mouckoBble cucTeMbl. JlokajabHBIE U TJI00ATbHBIE K 2' 4
KOMIIbIOTEpHBIE ceTH. OCHOBHBIE YCIIYTH KOMIIbIOTEPHBIX CETEH: 3JIEKTPOHHAs [10YTa, K 3' 4
TenekoH(pepeHnny, (aiyioBble apXUBBL. [ HIepTeKCT. K 4' 3
IIpakTnyeckasi NOAroToBKa - 5 '
B TOM YHUCIIE:
JlabopaTopHbie padoThl -
IIpakTnyeckue 3aHATHSA 2
IIpaxmuueckoe 3anamue Ne 23. bpaysepbl. HacTpoiika mapameTpoB Opaysepa. 5
CoznaHue sIyKa 31eKTPOHHON MOUTHI M HACTPOMKa €ro napameTposB.

Ipomesrrcymounaa ammecmayus 8 popme ougpgpepenyuposannozo 3auema

Bcezo: 64

Jl1sl XapaKTepUCTUKN YPOBHSI OCBOEHHs y4eOHOr0 MaTepualla UCIOJIb3YOTCS CIeayole 0003HaueHus:
1. — o3HaKOMUTENBHBIH (y3HaBaHUE paHee U3YUYEHHBIX 0OBEKTOB, CBOWCTB);
2. — peNpOAYKTUBHBIN (BBITIOJTHEHUE IEATEILHOCTH 110 00pa3ily, HHCTPYKIIUHU HIIH ITOJT PYKOBOJCTBOM)

3.— HpOILy'KTI/IBHHﬁ (HJ'IaHI/IpOBaHI/IC H CaMOCTOATCIIbHOC BBIITOJIHCHHUEC ACATCIbHOCTH, PCIHICHUC Hp06JICMHBIX 33,[[8.‘-1)




3. YCJIOBUSI PEAJIU3AIIMHN ITPOI'PAMMBI
YYEBHOU JTUCIUIIJIMHBI

3.1. TpeGoBaHusi K MUHUMAJIbHOMY MAaTEePHAJIbLHO-TEXHUYECKOMY 00ecnevyeHuIo

Peanuzamus nporpammbl auctuiiuabl «MHpOopMaTtnka» mo  crnenuanbHoctd 08.02.09
«MoHTax, Hajajaka U JKCIUTyaTalys AJIEKTPOOOOPYIOBAaHUS MPOMBINUICHHBIX M TPAKIAHCKUX
3JIaHHI1» TPOBOIUTCS B KAOWHETE CHCITUCIIUILIHH.

O6opynoBanne y4eOHOTO KaOuWHETa M paboYMX MeCT KaOWHETa: aBTOMAaTU3UPOBAHHOE
pabouee MeCTO MpernojaBaTelisi; IEPCOHANBHBIE KOMIIBIOTEPHI UiE  00yJaroIuxcs;
MYyJbTUMEIMMHBIA TIPOEKTOP; SKpaH; MPOrpaMMHBIC CpeAcTBa OO0y4YeHHs (OomepamroHHas
cucrema Windows; naket nporpamm MS OFICCE 2007, UTIC, rpadudeckuii peaakTop).

3.2. UndopmaunonHoe odecrniedeHue 00yueHust

OcHOBHbIE HCTOYHHKH:

1. MuxeeBa, E.B. UndopmannonHbie TEXHOJOTUU B MPOPECCHOHATBHON NEATEIBHOCTH: yueo.
nocobue Ui cTya. yupexnaeHuit cpen. IIpod. oOpazoBanus — 14-¢ m3na., crep. — Mockaa:
N3natensckuii neHTp «Akagemusi», 2017. — 384 c.

2. Muxeesa, E.B., TutoBa, O.1. NadopmaTuka: yaeOHUK ISl CTYA. YUPEKACHUNA cpel. Tmpod.
obpazoBanus — 11-e uza., crep. — MockBa: M3aaTenbckuii IeHTp «Akaaemus», 2018. — 352 c.

3. MuxeeBa, E.B., TuroBa, O.M. Ilpaktukym 10 wuH()OPMAIMOHHBIM TEXHOJOTHAM B
npoecCHOHANBHOM JeATeNbHOCTH: yued. mocobue s CTyHd. YUYpEeKIeHHl cpen. mpod.
obpazoBanusi — MockBa: M3narensckuii neHTp «Akamemus», 2017. — 288 c.

4. MuxeeBa, E.B., TuroBa, O.M. Wudopmatuka. IIpaktukym: yueb. mocobue ais CTYI.
yupexJieHuit cpea. npod. odOpazoBanus. — Mocksa: M3ngarensckuil neHTp «Axagemus», 2017. —
224 c.

5. CepreeB, A.H. OcHOBBI JIOKaJIbHBIX KOMITBIOTEPHBIX ceTeil: YueOHoe mocoOue. — CaHKT-
[TetepOypr; M3narenscTBO «Jlanby, 2016. — 184c.: wn. — (YueOHuku nns By3oB. CrnernuanbHas
JTUTEPATYpA).

JlonoTHUTEeIbHbIE HCTOYHUKH:

6. I'mymakos, C.B., Cypsusiii, A.C. Microsoft Excel 2007. Jlyumuii camoy4durtensb — u3a. 2-e,
nom. 1 mepepabot. — M.: ACT: ACT MOCKBA, 2008. — 416c. (YuebHsIii Kypc).

7. I'mymaxoB, C.B., Cypsansiii, A.C., CrtpykoB, M.A. Microsoft Word 2007. Jlyummmwmii
camoyuuTenb — u3a. 2-e, gom. U nepepadot. — MockBa: ACT Mocksa; Bnagumup: BKT, 2008. —
320 c. — (YuebHnblit Kypc).

8. I'pedenrok, E.U., I'pebenrok H.A. TexHudeckne cpenctBa mHGOpMaTH3AMKA: yIeOHUK IS
CTyq. cpea. mpod. obpazoBanus. — 3-e U3M., crep. — MockBa: M3garensckuil EHTp «AKaAeMHUs,
2007.-272 c.

9. J[ei#iten X.M., He#iten II./x., Hodpuec I.P. Onepaunonnsie cuctemsl. PacnpenencHHbie
CHCTEMBI, ceTH, 6e30omacHoCTh: Tperbe u3nanue. [lep. ¢ anrn. — Mocksa: OOO «bunom-IIpeccy,
2011r.—704 c.: ni.

10. Makcumos, H.B., Tloros, .M. KomnbioTepHble ceT: ydeOHOE TOCOOHME IS CTYJCHTOB
YUpEXKIIEHUN CpelHero mnpodeccHoHANbHOrO oOpa3oBaHus. — 4-e u3d., mepepad. U mom. —
Mocksa: ®OPYM, 2010. — 464 c.

11. Mesenues, K.H. ABromaruzupoBaHHble MHPOPMAIIMOHHBIE CHUCTEMBL: YUYE€OHMK UL CTY.
yapexaeHui cpen. npod. obpazoBanms. — 4-e usm., crep. — MockBa: M3maTenbCkuii 1IEHTP
«Axagemus», 2013. — 176 c.
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12. MuxeeBa, E.A. IlpakTukyMm 1o HH(OPMAIMOHHBIM TEXHOJOTHSAM B MPO(eCcCHOHATBHOM
JeATEeILHOCTH: yuel. mocodue ais cTyn. cpea. nmpod. odpazoBanue. — 9-e¢ usm., crep. — Mocksa:

W3narenbckuit neHTp «Akamgemusi», 2010. — 256 c.

13. dypaes, 3.B., dydaera, JI.W. [lakeTsl mpuKIagHBIX TporpaMMm: Yded. mocobue uisi cpes.
npod. obpazoBanus — Mocksa: M3narensckuii neHTp «Axagemus», 2004. — 352 c.

14. IiserkoBa, M.C., Benukosuu, JI.C. Uadopmarnka u UKT: yueOnuk nis Had. u cpex mpod.
oOpa3oBaHus. — 5-¢ usl., crep. — MockBa: M3natenbekuii meHTp «Akamemus», 2013. — 352 c.,

[8] 1. uB. mi.

4. KOHTPOJIb 1 OHEHKA PE3YJbTATOB OCBOEHHMA JUCHUIIJINHbI

PesyabTaThl
(ocBOeHHBbIE NPO(eCcCHOHAIbHbIC KOMIIETEHIIMH)

®opMblI M METOABI KOHTPOJISA U
OLlEHKH

yMeThb:

— WCHOJB30BaTh MPUKIATHBIC IIPOTPAMMHBIE CPE/ICTBA;

— BBINOJIHATH OCHOBHBIE ONEPAIIH C TUCKAMH, KaTaloraMu
u Qaiinamu;

— C03/1aBaTh U PEJaKTUPOBATh TEKCTOBbIE (hallIbI;

— paboTaTh ¢ HOCUTENISIMHU UH(OPMAIIHH;

— I0JIb30BaThCsl aHTUBUPYCHBIMH IIPOrPaMMaMU;

— coOiroIaTh MpaBa MHTEIUICKTYAIBHOW COOCTBEHHOCTH Ha
uHpopmaruio;

3HATH:

— OCHOBHBIE IOHSTHS AaBTOMATH3MPOBAHHOM 0OPabOTKU
uH(pOopMaLnu;

— 0a30Bble CUCTEMHBIE MPOTrPAMMHBIE MPOJIYKTHI U MaKEeThI
NPUKJIAJHBIX TIPOTPAMM;

— cnocoObl XpaHEHHWs U OCHOBHBIE BUJbI
uH(pOopMaLnu;

— OCHOBHBIE JIOTHYECKUE ONepalHH;

— 0011y GyHKIIHOHAIBHYIO CXeMY KOMIThIOTEpa

XpaHUJIAI]

AHanu3 pe3yiabTaToB
NPaKTUYECKUX paboT

AHanu3 pe3yiabTaToB YCTHBIX
OTBETOB

3amuta pedepara, JokIanga
[IpoBepka qomaniHuX 3a1aHUA
AHann3 KOHTPOJIBHBIX PaboT
TectupoBanue
HuddepennpoBanHblii 3a4eT
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