MYHHUIIUTIAJIBHOE BIOKETHOE OBIIEOBPA30OBATEJIBLHOE
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06 yrBep:KICHUH NOJOMKEH U
00 opranu3auyu 00padoTKH MEePCOHATBHBIX JAHHbIX
Dez HCnoAL30BaHUS CPECTB ABTOMATH3AIHH

Bo wucnonuenue Tpebopanuii degepansuoro 3akona Nel52-®B3 ot
27.07.2006 r. «O nepcoHalbHBIX Ja”HHEIX» U «I[lonoxenns o6 ocoGeHHOCTIX
00paboTKH TIEPCOHANBHLIX NAHHBIK, OCYLIECTBIAeMON 0e3 WCIHOJL30BANS
CpeACTB ABTOMATH3ALMEY YTBEPKIEHHOIO NocTaHoBienuem Ipasurenscrsa PO
Ne 687 o1 15.09.2008 1., a Taxxe HpOYUX HOPMATUBHEIX NOKYMEHTOB JIO 3a11(H1e
HH(OPMALIUHY,

HPUXA3ZBIBAIO:

o I ‘.\{TBep)IHTL u Beecti B geficteue Ilonmoxenue o0 opranmsanui
00padOTKK IEPCOHANBHBLIX JaHHBIX, obpabarbiBaeMbx B MBOY "Juueii No22
"Henexna Cubupu" 0e3 HCIONE30BAHMA CPEICTB aBTOMAaTH3alMd {janee —
Hosowenue) (Ilpunoixenue 1 x Hacrosmemy [Ipukasy).

2. OTBeTCTBEHHOMY 32 OPraHM3AIIO O0PAOOTKY IEPCOHANBHBIX aHHBIX
O3HAKOMETS PABOTHHAKOB, OCYIIECTBILLOIINX 00pabOTKY 1EePCOHATBHBIX HaHHBIX
Ge3 HCTIONB30BANMS CPEACTB ABTOMATU3EIMH, C IIPHIATAEMBIM | LOJIGIKEHHAEN 1
ilepeunem.

(" 3. KoHTpoab 3a uciolHeHUeM HacTosimero [pukasa ocTapmisio 3a coboii.

i

Jupexrop %. JLB. Ilorepsera
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[Tpunoxenue No 1
K mpukasy or 22.03.2021 r. Ne { 09/7 09

HNOJOXKXEHUE
06 opranusaimu 06paboTKN IEPCOHATLHBIX IAHHbIX, 00Pa6aThIBAEMBIX B
MBOY "Jluaneii Ne22 "Hage:xna CuOupu"
0€3 MCI0JB30BAHIS CPEACTB ABTOMATH3AIIN

1. OcroBHBIC TEPMHHBI B OIIpPeNeeHHS

1.1.  brox#poBanue MepCOHaNbHBIX NAHHBIX — BPEMCHHOS upexpautenue 00paboTku
IEPCOHANBHBIX  JaHHBIX (32 HCKIIOYCHHEM CIy9acB, €clIH o6paboTka BeoOXommMa IUis
VTOUHECHUS IEPCOHANBHbIX JIAHHBIX).

1.2. OGpaboTka mNepcOHATBHBIX JaHHBIX — IJHO0Oe JeiicTBue (omepanus) WM
COBOKYNMHOCTL  JeHCTBHMH  (omepanui), —coBepuiaeMBIX ¢  HCTIONB3OBAHMEM  CPEICTB
aBTOMATU3AUMHA MK Oe3 UCIONB30RAHMS TAKHX CPE/ICTE ¢ IEPCOHATBHBIMU JAHHBIMI, BKIIOYasn
cbOp, 3aIHCh, CHCTEMATHALIMIO, HAKOILIEHHE, XPAHEHHE, YTOUHEHIe (obHORIEHHE, HAMeHENHE),
M3BIOCHEHHME, HCIOJILIOBAHHE, Nepejady (paclpoCTpaHeHHE, IIPC/OCTABICHWE, JIOCTYII),
obesnuupBanye, GIOKMPOBAHKE, Y/IAICHHAE, YHAITOKEHHNE IEPCOHAIBHBIX TAHHBIX.

1.3, OcHOBHBIC TEXHHYECKHE CPEJCTBA H CHCTEMBI — TEXHHUCCKIE CPEICTEA M CUCTEMET,
a4 TarKe HX KOMMYHHKaIl{dM, HCHONB3yeMble UIa 00paboTky, Xpaneuus o Hepeaat
NEPCOHANLHBIX JAHHBIX.

1.4, Owneparop — rocyqapcTBeHHBI OpraH, MyHHIMIAIBHELA Opraw, OPUAHYECKOE WITH
(hH3IMIECKOE M0, CAMOCTOSITENEHO MM COBMECTHO C IPYTHMH THIAMH OPTaHM3YIOIKe H (HIIH)
ocymecTBaionme 06paboTKy NEPCOHAIFHBIX JaHHBIX, a TAkKe ONPEICHAIONHEe I[eNH
06paloTKy 1IePCOHATEHEIX JAHHBIX, COCTAB HEPCOHATBHBIX JAAHHBIX, TTOUICKATIHX obpaborke,
JIeACTBHA (ONCPAIHE), COBEPILACMBIE ¢ IEPCOHANBHBIMH IAHHBIMH.

1.5. Ilepconanpunie namnble — mobas HHOOPMALEsS, OTHOCAIIANCH K IPAMO  MJTH
KOCECHHO OIPEACICHHOMY, MM OIpenesieMoMy Gpu3nyeckoMy MuIy (CyGhekTy mepcoHalbHEIX
DaHHBIX).

1.6. llpemocrasrenne NICPCOHANBHEIX JaHHBIX — ACHCTBHA, HAIIPABICHHLIC Ha PACKPHITHE
[EPCOHANbHAIX JAHHBIX ONPENCICHHOMY JIHIYY MIH ONPECICHEOMY KPYTY JTHIL.

1.7.  PacnpocTpaneiue NepCcOHANBHLIX JAHHBIX — ACHCTBHS, HalpasleHdble 1a
PaCKPLITHE IEPCOHANBHBIX HAHHDIX HECIPeJeICRHOMY KPYI'y JIHIL.

1.8, YHMYTOXCHHE NepPCOHANBHBIX JAHHBIX ~— JIGHCTRHS, B pe3y/bTare KOTOPBIX
CTaHOBHTCA ~ HCBO3MOJHBIM — BOCCTAHOBHUTH  CONCPKAHUE  TEPCOHANBHLIX  JAHHBIX B
AHPOPMAIIHOHIION CHCTEME NCPCOHANBHBIX [JAHHBIX U () B pe3ynLTATE KOTOPDHIX
YHHUTOXKATCA MATEPUATBLHEIE HOCHTEIH IICPCOHANLHBIX JAHHBIX,

2. O0mume noIoxedans

2.1. Hacrosamee Ilonoxenue o6 oprandzammyd o0paboTKH IEPCOHAILHBIX JAHNBIX &
MBOY "Jluueit Ne22 "Hapesxna Cabupu" 6e3 HCI10IL30 RS CPeICTE aBToMaTH3aIMy (ance —
Honoxenne), paspaGorano B COOTBETCIBHE ¢ 3UKOHONATSNBLCTEOM Poccmiickoil Qenepatny o
ICPCOHANBHLIX JAHARIX (Janee — [[JTd) n HOpPMATHBHBIME IPABOBBIME AKTAMHA (METOMIUECKUMIT
MOKYMEHTAMH) (DECPATLHBIX OPraHOB HCIONHMTENBHOM BIACTH II0 BONPOCAM Oe30MACHOCTH
11 Tn.
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2.2. Hacrosmee Ionoxkerme OIpE/ENACT OCHOBHBIE MPUHIHIL  obecreuenus
Gesomacnocty I npu ux obpabotie Ge3 MCMONB30BAHHA CPENCTB aBTOMATU3AMK, & TaKKe
OTBETCTREHHOCTH PAOOTHUKOB, YYACTBYIOMMX B Tako# 06paboTxe.

2.3. llomoxenue 0Os3aTeNbHO JIIA MCIIONHEHHUS BCEMU pabdoTHukamu MBOV "Jlumeit
Ne22 "Hapexna Cubupn" (manee — Vupexnuenue), HEIOCPE/ICTBEHHO YYaCTBYIOIUMHE B
obpaborke I1/I1 Gez nenoMp30Banys CPENCTB ABTOMATH3AIHIL.

3. Obecneuenne 6€300aCHOCTH IEPCOHAIBHBIX HAHNBIX

3.1. [I{n npu uX HEaRTOMATH3UPORAHHON 6OPAGOTKE NOIBKHBI 060COBIATLCH OT HHOM
i OpMAIIHHT, B JACTHOCTH ITyTeM (BHKCALNE HX HA OT/IEIbHbIX MarepuanbHLIX Hocuressix [0,
B CHELHAIBHEIX PasfenaxX MM Ha HoJIIX GopM.

3.2. He nomyckaercs xpanenwe 11JIH pasmuyHbIx KaTCTOpHUHA Ha OJHOM MATePHATLHOM
HOCHTEIe.

3.3.  He nmomyckaercs ¢puKcanms Ha OIHOM GYMaKHOM HOCHTENe I J{y, nenn obpaborku
KOTOPEIX 3aBEOMO HE COBMCCTHMBL.

3.4. llpd HCHIONE30BAHMM THIOBBIX (OPM JOKYMEHTOB, XapaxTep urdopmanua B
KOTOPLIX NPEIIIONIAracT WM NONyCKaeT BKmroyeHue B Hux I1/[m (manee — Tumosas dopma),
JOJDKILI COOMOATECH CIIEYIONIHE YCIOBHA:

— THIOBAs GOpMa MK CBA3AHHBIC ¢ Hell JOKYMEHTBI JIOKIBL COACPIKATH CBEIEHHS O
uems obpaborku ILJIn, ums (HauMeHoBaHue) M anpec orepaTopa, haMUIIMIO, MM,
OTHECTBO M ajpec cybbexrta IT/In, merounuk monyuenus [1/Tn, cpoku obpaborkn
Ik, mepesens neffctpuit ¢ I1/{H, KoTOprie GyayT coBepmarbes B mpolecce ux
00paboTky, oOlee ONMCAHHE HCHOJIB3YEMBIX ONCPATOPOM CIIOCOGOR obpaboTtru
I m;

— THIOBad (opma JIOJDKHA TIPEeTyCMATPHBATE LOJE, B KOTOpoM cyosext [1/[n mMoxer
[OCTABUTDL OTMETKY O CBOCM COINIACHK Ha HEABTOMATHU3MPOBaHHYIO 00paboTry 1)1k,
IPH HEOOXOAUMOCTH TIOTyIEHHs TACBMEHHOTO cornacus Ha o6paboriy [1/1x;

— TunoBas (opma JoibkHa OBITH COCTABIEHA TakMM 00pazoM, uTOObI KaiIbii u3
cyObexToB IIJIH, HMen BO3MONKHOCTE O3HAKOMHTLCH CO  CROMMH [11H,
COTIEPXAalUMHICA B JNOKYMEHTE, HC HAPYIIas TPae M 3aKOHHBIN HHICPECOB HHBIX
cyonexron [1]1H;

— THIOOBas (opMa JOJKHA HCKIIOYaTh OOLEIMHEHHE HOTeH, NpeiHa3HAueHHbX JUld
BHecerus [1/Tn, nenm 00paboTky KOTOPEHIX, 3aBEIOMO HE COBMECTHMEL

3.5. Jlomwxkuo occreunBarbes paziebHOE XPAHEHHE MATCPUANBHBIX Hnocuresie,
conepxamix [1/Ts, 06paborka KOTOPLIX OCYIIECTBIAETCS B PA3IMIHEIX LEIIsX.

3.6. Tlpm HECOBMECTMMOCTH Lelell  HeaBTOMATH3MPOBAHHOM obpabotxkn  [1]1H,
3a(PUKCHPOBAHHBIX HA OJHOM MATEPHANLHOM HOCHTENE, ecid MATCPUAIBHLIA HOCHTEIh HE
IIO3BOIBICT OCYIIECTBIATH 00padorky TTJIH OTHenbHO OT APYruX 3aUKCHPOBAHHBIX Ha TOM KE
rocurene 1JJIH, nomKEEl G116 HPHHATEI MEPHL TIO 0GCCIIEYSHUIO pasjensHoi oopadorku 11/, B
JaCcTHOCTH:

—  IpH I{GO@'XOPHMOCTH MCTIONB30BAHMS HIJIM PACOPOCTPAHeHHs ompeaencuusix 117 x
OTNENBHO OT HAXO/UNIMXCA Ha TOM JKE MaTepuanbHOM. HOCHTede apyrux [1/m,
ocymiecTBuAeTCs  Konwposanue IIJ[H, nomrexammx pacnpocTpPaHeHHIo MM
HICTIOJIB30BAHUIO, CLOCOOOM, HCKINIOYAIOIIAM OIHOBPeMenHoe Konuposanue 1/, He
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TIOJUIEKAIIIIX PACIIPOCTPAHCHIIO H HCIIOJIB30BAHHIO, HCIIOJIL3YETCH
(pactpocrpansiercs) xomws TT]H;

— TIpH HEOOXOJMMOCTH YHHYTONKCHHS MM GIOKMpOBAHMS YaCTH II/Tn yruuToxKacTes
WK GIOKHUPYETCss MaTepHANBHBI HOCHTENL C IPEIBAPUTETLHEIM KOIUPOBAHHEM
CBEJIEHUH, He MOMNICKANMX YHHYTOKCHHIO WM OIOKHPOBAHMIO, crocoboM,
HCKIIOYAIOIUM O/JHOBpEMEHHOe xomuposanre 11JIH, noanesxamux yHHYTOKCHUIO
HIIH OJIOKAPOBAHMUIO.

3.7. PaboTHHKH YUpexIeHHA, OCYIIECTBIAIONIAC HEaBTOMATH3UPOBARKYI0 00paboTKy
[T/11, ameroT pomyck k 06padorke ITJIH B COOTBETCTRHY ¢ «llepeunem MOMIKHOCTEH PaBGOTHHKOB
MBOY "Jlunei Ne22 "Hanewna Cubupu', HOMYyICHHBIX K 00paboTKe NePCOHATHEHEIX JaHHBIX Y,
yTBepKAeHHEIM M. 0. nupexropa Yupexenus.

3.8. Heo0XoauMo NprHEMATE OpPraHu3aliOHHEIC (oxpaHa NOMEINEHHA) U TeXHUYECKHe
MEpBL,  UCKIIOYAIOIHE BO3MOXHOCTh HECAHKIHOHMPOBAHHOTO [OCTYNA K MaTepHaTbHEIM
HocutesiM T1JH.

3.9. Vupexnenwe He mepesiacT MaTepHaibHble HOCHTEIH IEPCONATBHBIX TAHHBIX THOGLIM
manaM, Oe3 MHCBEMEHHOTO cornacus cydvextos IIJIH, 3a HCKIIOYEHHEM CIIy4aeB, Korma 3710
HEOOXOMUMO B IENSIX HPEAYIPEKICHHAS YTPO3H! KUIHA | 310poBEIO cyObexta /{0, a Taroke B
HHBIX CITy9asX, HPeTyCMOTPEHHBIX 3aKOHO/1aTebeTBOM Poccuiickoit ®epeparnumy.

3.10. Ilpm mepejaye MaTepuaibHLIX HOCHTENEH, COACpIKALAX I1/1a, tperseit cropone
JOTBKHBL OBITL IIPUHSTEL MEPBI, HCKIIOIAIONIHE BO3MOKHOCTD HECaHKIIHOHUPOBAHHOTO JIOCTYIIA
K [1Tn.

3.11. Tlpwm nepejave MaTepuambHEIX HOCHTENEH, CONEPKANINX I, Tperseit cropone
ROJDKHO OBITH MOATOTOBICHO CONPOBOAUTCIHHOE IHCEMO, B KOTOPOM 3a()MKCUPORAH COCTAR
TIEpeIaBaCMbIX MATCPHATILHEIX HOCHTEICH, ¢ yKasalueM KOIHYCCTBA CTPAHHI i GYMaKHEIX
HOCHTENIEH, ¢ yKA3aHHEM CTCICHA KOHPUIEHIMAIEHOCTH (€CiU HeoOX0IIMO).

312. O ¢axre hepe,uanm/npneMa MarepHaNbHBIX HOcHTened, couepmammux [1/14,
ACHAIOTCA  COOTBCTCTBYIONIME  3alMCH B OKypHANaX  yydeTa  HMCXOJASUIe/BXojisiedt
KOPPEeCTOH I€HI[HH,

3.13. Ilpwm mpueMe MaTepHalLHBIX HOCHTENEH, copepaxaimux [I/1n, 1oinkus! GBITL NPHESTST
MEPBI, 00CCTICUMBAIONIHNE HX COXPAHHOCTE. [Ipu npreme GyMaXHBIX HOCHTENeH pabota ¢ TakuME
HOCHTEJSIMH JIOJDKHA OBITH OPranH30BaHa, B COOTBETCTBUH C IPHHIANIOM KOH(UICHIAATEHOTO
JIEITONIPOHZBO/ICTRA, JEHCTBYIOMEr0 B YV UpeskIeHHL.

4. XpaHcHHe HepCeOHAIBLHBIX JAHHBIX

4.1. llpu xpaneHun matepuanbHex mocurTeneit [ MOIKHLI coBIONATHCH YCIIOBHA,
obecneumBaromue coxpanuocts [/1H, Hexmouaione HECAHKIMOHHPOBAHHEIA K HUM JOCTYIL.

4.2. Marepuansnple nocurema I1JIH moimkusl XPaHUTEC B IIpeziesiax KOHTPOIHPYEMO
30HBL

4.3. Teppuropus KOHTPOIMPYEMOH 30HEI OIPEICIAETCS mprkasoMm K. o. ymupekropa
Yupexnenus.

4.4,  3anpelneH BBIHOC UM KOMHPORAHUE HOCHTENEH T 1m.

4.5. B mepaGoyee Bpemst M BpCMs OTCYTCTBHS HEOOXOMUMOCTH HCIIOTB30BAHUS I

MarepualbHble Hocurenu [IJIn JOmDKHEl XpaHuThCsS B XPAHMIIHIAX MATEPUATLHLIX HOCUTENEH
[T]In.
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4.6. llepeyens Mect xpanerus wocuteneit ITJ[H onpemensiercs B «KypHnane yuera mecr
XpaHEeHHI HOCHTeJIeH IiepCOHANIBHBIX JaHHbIX, 06pa6aTBIBa6Mle Oe3 HCTIONB30BaHUA CPEJICTB
asToMaTusaiuy, hopMa KoToporo ycragosiena B [Ipunoxennn 1 x HacTosemy llonomxenuro.

S. Yuuuroxenue nepconagbHBIX JaHHBIX

5.1, Yauwuroxenme I1[H — neiicteus, B pesynbrare KOTOPBIX CTAHOBUTCS HEBO3MOMKHEBIM
BOCCTAHOBMTE cofepaanue [1/ln u (u1n) B pesyibrare KOTOPBIX YHHYTOKAIOTCH MarepuanbHbIe
HocuTenu 11110,

5.2, Vuamuroxerue HocuTened TIJ{E ocylmecTBIsiercs B Tedenwe 30 IHEH ¢ MOMCHTA
orspmea cybbekToM IIJIm cormacus ma obpaborky IINIH (ecnw Gonee KOPOTKHH CpOK He
IPEAYCMOTPEH COOTBETCTBYIOMIUM J0T0BOPOM, CTOPOHOH KOTOPOTO ABJACTCA Y YpeKaeHUE) Wiln
HCTCHEHHS CPOKOB 06pabotku IT]1H, B TOM WHCNe XpaHEeHHs B apXHUBaX.

5.3. VumyroxenmmeM Oymaxsbx mHocuTenedt IIJIH  3aHMMAeTcs KOMHCCHS 110
opranmzaliu pabor no samure I1/TH, cosrasaenas npuxaszom U. o. JUDPEKTOPA Y Ypex eHH.

54. bymaxcupie mocutenn ITJ[H (ZOKYMEHTHI, MX KOIMH, BBUTICKH), YHUHITOMKAIOTCS
IyTEéM W3MEIBYCHHSI HA MEIKHEe YacTH, HCKIIOYAONNE BO3MOMKHOCTD HOCIEAYIOWIEro
BOCCTAHOBIICHHA HHDOPMALIH, HIIH CIKUTAIOTC.

a.5. llo oxonuamwm yHHUYTONKCHMs OyManHLIX wHocHTenci IiJ[H  xommccmeii
COCTABIIACTCA «AKT 00 YHHYTOKEHHMH OYMAaKHBIX HOCHTENEHl NEepCOHAILHBIX JAHHBIXY, bopma
KoToporo ycranosneHa B Hpunoxenun 2 x qacrosmemy Ionoxenuro.

5.6. Kowmnecnst cocrapnser ¥ MOAMHCHIBAET B ABYX SK3EMIUIAPAX COOTBETCTBYIONIHI
«AKT 00 yHHYTOKECHHH GYMaXKHbIX HOCUTENEH MEePCOHANBHBIX MAHHBXY. B TeyeHne Tpex nHeH
TIOCIIe COCTABICHUS AKT HalpapliseTes Ha yrsepikaenne M. o. aupexkropa Yupexnenus. [Tocne
YTBEPIKIOCHHAS OMH SK3EMIUIAp d4KTA OCTAETCH Y OTBETCTBEHHOIO 3a OPraHM3aIMIo o6paGoTki
II/Ts, BTOpO# 9K3eMIIAp IepenacTcs B apXuB Ha XpaHEHNE.

6. OTsercrseHHOCTE

6.1.  OrsercrBemNOCTS 33 HAIEKAIIEE M CBOEBPEMEHHOE BLUIOIHEHHE (YHKIHH,
IPEMyCMOTPEHHBIX  HACTOANIMM [OJOKCHACM, HECET OTBETCTBEHHBIH 33  OPramM3aluio
cbpaborku [1){n B Vapexgemnmm.

6.2. Ha oreercTBeHHOr0 32 oprammsanmio oGpabotku [1Ia B YUpexieHun BO3Jaraercs
NEPCOHANBEAS OTBETCTBEHHOCTE 3a:

= CO3JIaHue HaJUIeIKANMX YCIORMIT IS MCIIOIB30BAHKS HAOKYMEHTOB;
= COXPannocTh AJOKYMEHTOB.

7. ICpox jeiicTBUS W HOPSIOK BHECEHHS H3MeHeHH

7.1. Hactosunee Ionoxenne BCTyIaeT B CHIIY ¢ MOMEHTA €10 YTBEDKICHHUS W JCHCTBYET
Oecepouno, 110 3aMeHs! ero HosbM ITomoskerueMm.

7.2, HsmenenwA W HOTONHEHHS B Hactosumee lI0NOKeHMe RHOCATCS npakazom WM. o.
JIAPEKTOPA Y UPEHKIICHHL.
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06 yHHaTONKEHUH GyMaKHBIX
HOCHTeJIeH IICPCOHAIBHAIX JaHHLIX

Komucens B cocrase:
Ipencenarens:

£

[punoxenue 2

K Ilonoxenwo 06 opranmzauun obpaborku
NEPCOHANLHEIX AaBHLIX B MEOV "Jlumeii

Ne22 "Hagexna Cubupu" 6e3

HCIIONIb30BAHHA CPEACTB aBTOMATH3AIIHY

DOOPMA

AKT

Horocubupck

Ynens! KOMHCCHH:

COCTaBHIIH HB.CTOHII_II/H;’I aKT O TOM, 4YTO B pe3ynbTate HpOBGI[CHHOﬁ BKCHepTHOﬁ OICHKH
NOJICIKAT YHHYTOXKEHHIO cleayxomuee JOKYMEHTEHI, CPOK XpaHCHHA KOTOPBIX HCTEK (OHHCB

[pUJIaraercs):
No Hata okoHYaHHA cpoka
¥ f:1 o0paboTin 3adHKCHPOBAaHHEIX HA HanmenoBauue GyMam)HOIO HOCHTENS {Tpumeuanue
1 L
HOCHTEJIC NEPCOHANBLHBIX HAHHBIX il it -
1 2 3 4
[fepeunicnennpie. OyMaxKHBIE HOCHTENH TCPCONANBHBIX JAHHBIX YHHYTOXKEHBl IyTe!
(pazpezanms, CIKUTAHNS, MEXAHUUCCKOTO YHHYTOWMEHHSA, Cad'ii HpCANPIATHIO N0 Y THIHZAUNH BTO[}P[‘H‘iOFO ChIDbA 1 T.I1.)
Ipencenarens:

UiteHr KOMUCCHI:




