YrepkaeHsl: Jupekrop
MOY-«Cpepusist mkomna Ne6»
o hod "S":; A.B.HaBaJ]OB

OT « 15» &’X 20 jl‘ozla

I‘||

2 ‘ AOK w\LrH )“.

[IpaBuna obmeHa AenoBBIMU noaapKaMH
¥ 3HAKaMH J1eJI0BOTO l‘OCTeIlpPIHMCTBa N

B MOY «Cpennns mxoJia Ne6»

1. O0mne nmosoxmenus

1.1. IlpaBuna oOMeHa eIOBLIMH NOJapKaMH M 3HAKAMH JeJIOBOro rocrenpuuMcTea B MOY
«Cpeansia mkoaa Ne6» (manee — [IpaBuna) paspaGoTaHbl B COOTBETCTBHH C TOJOXKCHHAMH
Koncruryuuu Poccuiickolt ®epepauuu, @DenepanbHoro 3akona ot 25.12.2008. Ne 273-03
O npoTUBOJICHCTBHM  KOPPYILMH» M [PUHATBIMH B COOTBETCTBMM ¢ HHMH  HMHBIMH
3aKOHO/IaTeIbHBIMH U JIOKATbHBIMU aKTaMH.

1.2. llpaBuna onpenensitor eaunsle ans Bcex pabotHukoB MOY «Cpennsis mkoJia Neb»
(nanee — Yupexxaenue) TpebOBaHHA K JaAPEHHIO H MPHHATHIO JEJOBBIX ITOJAPKOB.

1.3. Yupexaenue moaaepkKUBaeT KOPNOPATHBHYIO KYJILTYPY, B KOTOPOH JENOBBIE MOJApKH,
KOPIOpPAaTHBHOE TOCTENPUMMCTBO M IIPEACTABUTEILCKHE MEPOIPUSTUS PACCMATPUBAIOTCH TOJIBKO
KaK MHCTPYMEHT /Ul YCTAHOBJIEHHMS M IOJUIEPXKAHHMs JIEJIOBBIX OTHOIIEHHH M Kak IPOsIBIEHHE
00IIENPHHSATONH BEXKIIMBOCTH B XO/I€ IEATETLHOCTH Y UPEKICHHUS.

1.4. YupexeHue HCXOAMT M3 TOTO, 4YTO JOJITOBPEMEHHBIE [EIOBLIE OTHOIICHHS
OCHOBBIBAIOTCS Ha JOBEPHH M B3aUMHOM YBa)KeHWH. OTHOLIEHHUS, TIPU KOTOPBIX HApyLIaeTCs 3aKOH U
NPUHUMUIBL AEJI0BON 3TUKH, BPEIAT PEIyTalUd YUpEexKACHUS U YECTHOMY UMEHH ero pabOTHUKOB, U
He MOryT oOecrneYuTb YCTOHUMBOE JOJrOBpPEMEHHOE pa3BuUTHE YupexaeHus. Taxkoro poxa
OTHOIUEHHS HE MOT'YT OBITH NPHEMJIEMbI B ITPaKTHKe paboThl Y YpekIeHHS.

1.5. HetictBue IlpaBusn pacnpocTpaHsercs Ha BcexX pabOTHHUKOB VYUpexIeHUs, BHE
3aBUCHMOCTH OT YPOBHS 3aHUMAEMO TOKHOCTH.

1.6. Jlanusie [IpaBuna npecieayer cieayonue Hesm:

- o0ecrieyeHue eIMHOOOPA3HOIO MMOHUMAHUS POJIM M MeCTa JEJOBBIX I0JapKOB, JIEIOBOI0O
TOCTEIIPHHUMCTRBA, MPEACTABHTEILCKUX MEPONIPUATHH B 1€JIOBOH NIPAKTHKE YUpeiKIeHHS;

- OCYIIECTBJIEHUE  YIIPABJIEHYECKOH M  XO3AHCTBEHHOH  JI€ATE]BHOCTH  YUpeKIeHHs
MCKJIFOUMTENILHO HA OCHOBE HAJJIEKAIMX HOPM M NPaBUJI [1€I0BOrO MOBEACHHS, Oa3upyloluxcs Ha
NPUHIMIIEAX KA4eCcTBa NPEJOCTABICHHUS YCIYT, 3allUThl KOHKYPEHIIMH, HEIONYLIEHUS KOH(IMKTa
MHTEPECOB;

- OIIpeJIEIEHHE €JIMHBIX JUIS BCeX pabOTHUKOB YupexaeHuss TpeOoBaHMH K JapeHHIO H
MPUHATHIO [IEJIOBBIX MTOAPKOB, K OPraHU3alliy ¥ YUYaCTHIO B IPEICTABUTEIBCKHX MEPOTIPHITHSAX

- MUHUMHM3UPOBAHUE PUCKOB, CBA3aHHBIX C BO3MOMKHBIM 3J0yNOTpeGIeHHEM B 00JIaCTH
NOJApKOB, MPEACTABUTENLCKAX MeponpustHil. Hanbonee cepbe3HbIMH M3 TAKHX PUCKOB SBIISIOTCS
ONacHOCTh MOAKYNa M B3ATOYHUYECTBO, HECMPABEATHBOCTE I10 OTHOUICHHIO K KOHTpareHTaM,
MPOTEKUMOHU3M BHYTPH Y YpPeHkIACHHUS.

y. TpeﬁoBamm, NnpeaALABAfAeMbIe K 1€/I0BBIM I0JapKaM
H JHAKaM J€J10BOro rocreripuumMcrsea



2.1. PaGotauku VY4ypexaeHus MOTYT T[OJIy4arh JAelIOBble MOJApKH, 3HAKH JIeJIOBOIO
rOCTeNPUHUMCTBA TOJIBKO Ha OQHIHATLHEIX MEPOTIPUATHSX, IIPH YCIOBHHU, YTO TO HE MPOTHBOPEYUT
TpeOOBAHUAM AHTUKOPPYIIMOHHOI'O 3aKOHO1aTe/IbCTBA U HacTosMM [IpaBuiiam.

2.2. [Tonapku ¥ yCIyrd, NpUHUMAEMBbIE HITH MTPEIOCTABIISIEMbIE Y UPEIKICHUEM, NTEPEAAtOTCs U
NPUHUMAIOTCA TOJNBKO OT MMEHH YUpeKICHUS B IIEJIOM, a He KaK I[10JIapOK WM Iepejaya ero ot
OTJIebHOro paboTHHKA.

2.3. JlenoBble MoAapKH, KOTOpble pabOTHHKH OT MMEHH YUpekKAeHHUS MOIYT NepejaBarh
JIpYI'MM JIML@M WM IPUHUMATh OT JAPYTHX JIML B CBSA3HM CO CBOEH TPYIOBOMH JIeATEIBHOCTBIO, 8 TAKKE
NIPE/ICTABUTENILCKHE PACXObl HA [1€J10BO€ TOCTENPHHMCTBO [10JDKHBI COOTBETCTBOBATH CIIETYIOIIAM
KPUTEPHSIM:

- ObITb TpSIMO  CBSI3aHBI C YCTAaBHBIMH ILEISMH JEATENLHOCTH  YupexJeHus, Jnbo
C MaMSATHBIMH JJaTaMH, I00HIIeIMH, 00IeHALIMOHATIBHBIMH [1Pa3/IHUKAMH, HHBIMH COOBITHSIMH;

- OBITH pa3yMHO 000CHOBaHHBIMH, COPa3MEPHLIMH U HE SIBJISTHCS IPEIMETaMH POCKOIIIH;

- He IPe/ICTaBIATh COOOH CKphITOE BO3HATPAKIEHHE 33 YCIIYTY, JelicTBHe uin Ge3aeiicTue,
NOMNYCTUTENBCTBO HJIH TMOKPOBHUTEILCTBO, IPEJOCTABICHUE IpaB MM MPHHATHE OIpEaeIeHHBIX
petreHuit, MO0 MOMBITKY OKa3aTh BIUSHHE HA [OJIy4aTels C MHOW HE3aKOHHOW WM HedITHYHOU
LENBH;

- HE CO3/aBaTh JUIA Nojyvarens 00s3aTe/bCTBa, CBA3aHHBIE C €ro CIYXKeOHBIM MONOKEHHE
WJIM MCTIOJIHEHHEM CITYKEOHBIX (JIO/DKHOCTHBIX) 0053aHHOCTEH;

- HE CO3/aBaTh PEMyTallHOHHOTO PUCKA JUIS JAEOBOT0 HMHDKA YUpexaeHHs, paOOTHHKOB H
MHBIX JIMIl B CJlyyae packpbITUsi HMH(GOpPMALMH O COBEPLICHHBIX [0JapKaX U MOHECEHHBIX
IPEACTaBUTENIbCKHX pPacxoax;

- HEe ITPOTHBOPEYHUTh NPHHIMIAM M TpeOOBaHHAM AHTHKOPPYIILMOHHOIO 3aKOHO/ATEIbCTBA
Poccuiickoii @enepanun, [Tonoxenuto 06 aHTUKOPPYNIMOHHON OMUTHKY B Yupexaenuu, Konexcy
OTHKH M CiIykeOHOro noseeHusi pabOTHUKOB YupexJeHHs ¥ OOLIeNpHHITHIM HOpMaM MOpajid U
HPAaBCTBEHHOCTH.

2.4. JlenoBele 1oJapki, B TOM HYUCIIEe B BHJIE OKa3aHUs yCIYr, 3HAKOB 0COOOro BHUMaHHs M
y4acTHsl B Pa3BIEKATENbHBIX W aQHAJIOTHYHBIX MEPONPUATHIX HE JIOJPKHBI CTABHThH NPHHHUMAIOIIYIO
CTOPOHY B 3aBHCHUMOE [OJIOKEHUE, NPHBOAMTH K BOSHHKHOBEHHMIO KaKUX-THOO BCTPEYHBIX
00513aTeNILCTB CO CTOPOHBI IOJIydaTenss MM OKa3biBaTh BIUSIHHE HA OOBEKTUBHOCTEL €ro JIEIOBBLIX
CYXK/JICHUH M PEIICHHIA.

2.5. CTOMMOCTb ¥ MEPUOHUYHOCTD JapeHHs U TOJYYeHHUs JIeJOBBIX MOJAPKOB H/UIH Y4acTHS
B IMPEACTABUTEIBCKMX MEPONPUATHAX OJHOIO M TOIO K€ TPEThEro JIMLA AOJKHBI OMNpeaeIsThes
JIeTOBOM HEOOXOIUMOCTEIO U OBITh pa3yMHBIMHU.

2.6. B xauectBe momapkoB pabOTHUKH YUpeKIACHHS OKHBI CTPEMHUTHCS HCMOJIbL30BATh B
MakKCUMaJIbHO JIONYCTHMOM KOJIMYECTBE CJIY4aeB CYBEHHUPbI, NpPeJIMeTbl W H3JeNds, HMEHoLIHe
CUMBOJIMKY YUpeiKICHUS.

2.7. Tlogapku ¥ yCIIyTH HE J0JDKHBI CTABUTD MO COMHEHHE MMM HITH JIETOBYIO PENyTalHIiO
VYupexaeHus UK ero paboTHHKOB.

3. IIpaBa u o6s13aHHOCTH PaboTHHKOB Yupe:kIeHUs! NPH oOMeHe /1e/I0BLIMHU MOJaPKAMH
¥ 3HAKAMH [1€JIOBOT0 I'OCTEeNPHHMCTBA

3.1. PaBoTHHKH, NMpeACTABIAA HHTEPECH Y UPEIKICHUS WK ACHCTBYS OT €ro HMEHH, JTOJIMKHBI
cobmoaaTh rpaHMIbl JOMYCTUMOrO NOBeAeHUS Mpu oOMeHe NeNOBBIMH MOJapKaMU W MPOSBICHUU
JIeJIOBOI'O rOCTENPUUMCTBA.

3.2. PaGoTHuKH YupexJeHUsi BIpaBe AapUTh TPETHUM JIMLAM U OJy4aTh OT HUX JEIOBBIE
MOJapKu, OPraHu30BLIBATh U YUACTBOBATH B MPEICTABUTEIILCKUX MEPONPUATHAX, €C/TH ITO 3aKOHHO,
ITHYHO U JeNIaeTCs UCKITIOUUTEIBHO B JIENIOBLIX IEJIfAX, ONpeeIeHHBIX HacTosmuMu [IpaBunamu.

3.3. Ilpu moOBIX COMHEHHSIX B MPABOMEPHOCTH WJIM ITHYHOCTH CBOMX JielcTBHN paOOTHUKH
VupesxxneHnns 00s3aHbI TOCTABUTL B U3BECTHOCTH JIMPEKTOPa YUpekIeHHs U TPOKOHCYJILTHPOBATLCS
C HHMM, [Opex/ae 4YeM [apuTh WM [0JIy4aTh NOJAPKH MWJIM YYaCTBOBaTh B TE€X MM HHBIX
NPECTaBUTENLCKUX MEPOTIPHATHSAX.



3.4. Ilpu mosydeHHH JENOBOTO MOJAPKa MM 3HAKOB JIEIOBOTO TOCTENPHUMCTBA PAOOTHHUKH
Vupexaenuss o0f3aHbl MPUHUMATh Mepbl M0 HEIOMYIICHHIO BO3MOXKHOCTH BO3HHKHOBEHHS
KOH(IMKTa HHTEPECOB.

3.5. PaGotHuku VYupexneHHs He BIpaBe HCIOJB30BATH CIYKEOHOE IIOJIOKEHHE B JIHYHBIX
LEISAX, BKIIOYAs HCIIOIB30BaHUE UMYIIECTBA Y UPEKICHHS, B TOM YHCIIE:

- JUTS TIOJTyYEHHS [T0apKOB, BO3HATPaXKAEHHS M MHBIX BBITOJ JUIs ce0sl JIMYHO M APYTHX JIUIL B
oOMeH Ha okazaHHe YUpekIeHHeM KaKHUX-TH0O yCIyr, OCYLIECTBICHHsS JHO0 HEOCYUIEeCTBICHHUS
OIpe/Ie/ICHHBIX JICHCTBUH, Nepeiaun MH(OPMAIHH, COCTABISIONIEH KOMMEPUECKYIO TaiHy;

- JUIsl TIOJIyYEHHs MOAAPKOB, BO3HAIPAXKIAEHHS M MHBIX BBITOJ [UIS JIMYHO W JIPYTHX JIHI[ B
NpoLecce BeACHHs NeN Y UPEKICHHs, B TOM YHC/Ie, KaK [0, TAK U MOCIE TPOBEIEHHS [IEPErOBOPOB O
3aKJIFOUYEHHMH IPaXKJaHCKO-IIPABOBbIX JIOTOBOPOB H MHBIX CIEJIOK.

3.6. PaboTHHKaM Yupex/eHHs He PEeKOMEHIyeTCsl MPHUHUMATh WM [1€PeapHBaTh MOJAPKHU
700 yesiyru B moOOM BH/E OT TPETHUX JIMI[ B KayecTBe GJIArofapHOCTH 3a COBEPIIEHHYIO YCIYTy
HJTM JAHHBIA COBET. ; _

3.7. He nonyckaercs nepeiaBaTh M IPHHUMATH [OJAPKKU OT YUpeKIeHHs, €ro pabOTHHKOB U
MPEACTABUTENCH B BHJIE JCHEKHBIX CPEACTB, KaK HAJIMYHBIX, TaK U O€3HAIMYHBIX, HE3aBUCHMO OT
BAJIIOTEI, & Takke B QOpMe aKIMii, ONMIHOHOB HJIH HHBIX JIMKBH/IHBIX [IEHHBIX Oymar.

3.8. PabotHukM YupexaeHHs T0KHBI OKa3bIBATHCS OT MPEIIOKEHUM, MOIyYeH s T0JapKOB,
OIJIaThl X PAcXo0/I0B M T.II., KOIJIa MOJ00HBIe JeHCTBHS MOTYT IMOBJIHSTH MJIH CO3/aTh BIIEYATICHUE
O BIMSAHHM HA HCXOJ CIEIKH, PE3YJIbTAaT NPOBEJICHHS TOProB, HA IPHHUMAEMbIE YUpeikKJIeHHEM
PeLIEHUs U T.11.

3.9. AamuHucTpauus W paboTHUKH YupexkIeHHs He NPUEMIIOT Koppynuuu. Ilojapku He
JOJDKHBI  OBITH MCIIONB30BaHbl JUIl  Ja4W/TIONYYEHHs] B3STOK MM KOPPYIIMH B JIOOBIX €€
MPOSIBIICHHSIX.

3.10. PaGoTHuk YupexkieHUs] He BIpaBe NpeAiaraTh TPETHHM JIMIAM WIH TPHHEMATh OT
TAKOBBIX IMOJAPKH, BBIILIATHI, KOMIIEHCAUWH U T.11. cToMMOocThIO cBbie 3000 (Tpex Teicsiu) pyOneii
HJIH HE COBMECTHUMBIE C 3aKOHHOM NPaKTHKOH AenoBbIX oTHOEHUH. Eciu paGoTHHKY VupexaeHus
NpearalTesl moJ00HbIE MOJApPKH HITH JIEHBIH, OH 00s3aH HEeMeUIEHHO 00 3TOM IHpeKTOpy
YupexaeHus.

3.11. PaGoTHuk YupemJeHHs KOTOPOMY IPH BBHIMOJHEHHH IOJDKHOCTHBIX OO0S3aHHOCTEH
NpeaIaraloTes MoJapku WIM WHOE BO3HArpaXJIeHHe Kak B IPSIMOM, TaK W B KOCBEHHOM BHJIE,
KOTOpbI€ CHOCOOHBI MOBIMATH HA MOJTOTABIHBAEMbIE H/WIH MPUHHMAEMBIE MM pELICHHS HIIH
OKasaTh BIHMSHME Ha ero jaeiicTBue/0e3aeicTBIE, JOKEH:

- OTKa3aTbCsl OT HUX O HEMENJIEHHO YBEIOMHUTb JUpPEKTOpa YupexJeHus o (Qaxre
NpeAnoKeHUs oAapKa (BO3HATPAXKICHHUS );

- 0 BO3MOJKHOCTH HCKJIIOYATDH JalbHEHIINEe KOHTAKTHI € JIMLIOM, MPEUIOKHBIIEM T0IapOK
WJIH BO3HArpaXkJIEHHE, €CJIH TOJILKO 3TO HE CBA3AHO CO CNyKeOHOM HeoOX0IMMOCTEIO;

- cllyyae, eC/IM MOJapoK MM BO3HATPAXKIEHHE HE MPENCTaBIISETCS BO3MOKHBIM OTKJIOHHTH
WM BO3BpaTHTh, MEpelarh €ro ¢ COOTBETCTBYIOMIEH cCly)eOHOH 3amuckoi JUisi NPUHSATHS
COOTBETCTBYIOLIMX MEP JHUPEKTOPY YUpemxIeHus M NpPOJOIKHTH paboTy B YCTAHOBJIEHHOM B
VupesxkieHuH MopsiJike HaJl BOIIPOCOM, ¢ KOTOPEIM OBLT CBSI3aH MOapOK MM BO3HArpaIeHHUE.

3.12. B cny4yae BO3HHKHOBEHHMSI KOH(JIMKTA WHTEPECOB HIIM BO3MOKHOCTH BO3HHKHOBEHHSI
KOH(JIMKTA HHTEPECOB NPH MOJTYHYEHHH JEIOBOrO MOJapKa WM 3HAKOB JENOBOrO IOCTENPHHAMCTBA
paboTHHK YupexaeHus 00s3aH B MUCbMEHHON (GopMe YBEIOMHTE 00 3TOM OJHO M3 JOIKHOCTHBIX
JIMLL, OTBETCTBEHHBIX 3a MPOTHBOJACHCTBUE KOPPYILHUH, B COOTBETCTBHU C IPOLEAYPOH PacCKphITHS
KOH(IMKTa MHTEepecoB, yrBepikaenHoil [lonoxkeHneM 0 KOHQJIHMKTE MHTEPECOB, MPHHATHIM B
YupexaeHuu.

3.13. PabotHukaM YupexIeHHs 3arnpeniaeTcs:

- CAMOCTOATENILHO NIPUHUMATD NPEUIOKEHUS OT OpPraHU3aldil WM TPETBUX JIUI O BPYYEHUH
JIEJIOBBIX T10/IaPKOB M 00 OKa3aHMM 3HAKOB JIEIOBOTO TOCTEPHHUMCTRA;

- IpUHAMaTh 0e3 COrjlacoBaHMsl C JMPEKTOPOM YUpEikKJECHHs JIeJ0Bble MOAAPKH M 3HAKH
JIeJI0BOr0 rOCTENPUMMCTBA B XOJIE TIPOBE/ICHHUS JIEJIOBBIX EPErOBOPOB, IPH 3aKJIIOYEHHH JI0TOBOPOB,



a TaKKe B MHBIX ClIydasx, Korjaa nojo0Hble JeHCTBUS MOTYT IIOBIHATh MM CO3aTh BlieYaTIeHHe 00
UX BJIIMSHUH HA IPUHUMAEMBbIE pelIeHUs;

- IPUHUMATh JEJOBbIe MOJAPKH M 3HAKH JEJIOBOr0 TOCTEHPUUMCTBA B XO/€ NPOBEICHHS
TOPIOB M BO BpeMsl IPSAMBIX NIEPErOBOPOB MPH 3aKIIOYEHUH JOTOBOPOB (KOHTPAKTOB);

- IPOCHUTb, TpeOOBaTh, BLIHYXKJIATh OPraHU3allMM WJIH TPETBHX JHI JApUTh UM JHO0 HX
POJCTBEHHHUKAM JICJIOBBIC MOAAPKH M/UITH OKA3bIBATh B MX MOJIb3Y 3HAKH JEJOBOr0 rOCTENPHUMCTBA;

- IPUHUMATH TTOJAPKH B BUJIE HATMYHBIX, OE3HAIMYHBIX JCHEeHKHBIX CPEJICTB, EeHHBIX Oymar,
JparoleHHbIX MeTalJIOB.,

3.14. Vupexxnenue MOXKET TIPHHATH pemieHHe 00 ydacTiH B OIAaroTBOPUTEIBHBIX
MEPOIIPUATHSX, HAIIPABIEHHBIX HA CO3/IaHHE M YIIPOUYeHHEe UMHKa Yupexaenus. [Ipu atom rian u
OIO/IKET yuacTUs B JAHHBIX MEPOIIPUATHSAIX YTBEPIKIACTCH TUPEKTOPOM YUpesKIeHHUS.

3.15. B cinyuae ocyliecTBIIEHHS CIIOHCOPCKHX, OJIArOTBOPUTENLHBIX MTPOrpaMM YupeskaeHHne
JOJDKHO TPeABAPUTEILHO YAOCTOBEPHTLCS, YTO MpefocTaBisiemMas Y upexnIeHueM oMol He Oyaer
UCIIOJIH30BaHA B KOPPYIIIMOHHBIX LEJISX WJIH HHBIM HE3aKOHHBIM MYTEM.

3.16. Tlpy B3aUMOJIEHCTBMM C JIMIIAMH, 3aHUMAIOIIMMH JOJDKHOCTH TOCY/JapCTBEHHOM
(MyHHIMNATBHOH) CITykKOBI, ClleAyeT PYKOBOJCTBOBATHCS HOPMAaMH, PEryJUPYIOMIMMH 3THYECKHE
HOPMBI M IIpaBuiia cIyeOHOro MOBeACHHS rOCYAaPCTBEHHBIX (MYHHIUITATBHBIX) CITYKalUX.

3.17. HeucnonHenue HactosuX [IpaBuil MOXKET CTarb OCHOBAHHEM JUISA IPUMEHEHHUs K
pabOTHUKY Mep JAMCHMIUIMHAPHOIO, aJMHHHUCTPATHBHOIO, YIOJIOBHOI'O M TI'PaXJIaHCKO-IPABOBOIO
XapakTepa B COOTBETCTBHHU C JEHCTBYIOIINUM 3aKOHOAATEIbCTBOM.

4. ObnacTe npUMeEHeHHUs

4.1. Hacrosiune IlpaBuna mnozanexar NPUMEHEHMIO BHE 3aBHCHMOCTH OT TOrO, KakuM
obpa3om nepeaaroTes JeJ0BbIE MOAAPKU M 3HAKHU JIEJI0BOT0 TOCTENPUMMCTBA: HANPSIMYIO MIIM Yepes3
TIOCPE/IHUKOB.

4.2. Hacrosimume IlpaBuna sBnstoTcs 00si3aTeIbHBIMM U1l BeeX pabOTHUKOB Y4peikAeHHUs B
nepuo/1 paboThl B YUPEKIECHHH.



