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MONOXununn
O SALULNTE NMEPCOHAJIbHbIX JAHHbBIX PABOTHWMKOB
B 6Oy CKoOLW I1-1v Bn40B

1. O6uime NoNoXKeHns

1.1. Llenbto gaHHoro onoxeHus sBnseTcs 3awuta nepcoHasbHbIX AaHHbIX paboTHUKOB
OT HecaHKLMOHMPOBaHHOI0 J0CTYMa, HENPaBOMEPHOr0 X UCMO/Ib30BaHUA UK yTpaTbl.

1.2. Hactosuwee [MonoxeHne pa3paboTaHO Ha OCHOBaHUW cTaTeli KoHCTUTyuum PO,
Tpyposoro Kopekca P®, Kopgekca 06 agMUHUCTPATUBHBLIX MNpaBOHapyLleHnsx Pd,
paxgaHckoro Kopgekca P®, YronosHoro Kogekca P®, a Takxe ®PefepanbHoro sakoHa «O6
NH(opMaL MK, NHpopMaTU3aLmm 1 3awmTte nHHopmaLumns

1.3. MNepcoHanbHble AaHHble OTHOCATCS K KaTeropum KOH(UAEHUUaNbHOW MH(POpMaLuK.
PeXXxum KOH(UAEHUNATBHOCTY NepCOHaNbHbIX AaHHbIX CHUMAETCA B CNyyasx 06e311M4mMBaHms Unm
Nno UCTeYeHUWN 75 NET CPOKa XpaHeHUs, eciv MHOe He onpeaesieHO 3aKOHOM.

14. Hactoawee TlonoxeHne yTBepXAaeTcs W BBOAUTCA B [AeWCTBUE MPUKA3OM
reHepasibHOro AUPeKTopa W ABMAETCA 00A3aTeNbHbIM A1 UCNOMIHEHMSA BCeMU pabOTHMKaMMU,
UMEOLWMMW AOCTYN K NepCOHa/IbHbIM AaHHbIM COTPYAHWKOB.

2. NMoHATMe n cocTas NePCOHa/IbHbIX AAaHHbIX

2.1. TepcoHasbHble AaHHble paboTHMKA - WH(OopMauus, Heobxogumas paboTofaTento B
CBA3U C TPYLOBbIMY OTHOLUEHUSMU U KacaroLiMecs KOHKPETHOro paboTHuka. Mog nHhopmavmen
0 paboTHMKax MOHUMAOTCH CBefeHWA O (pakTax, COObITUAX U O6CTOATENIbCTBAX JKWU3HM
paboTHMKA, NO3BONAKOLLME UAEHTUPULNPOBATL €ro JIMYHOCTb.

2.2. B cocTaB nepcoHanbHbIX AaHHbIX Ppab0THUKA BXOAAT:

- aHKeTHble 1 brorpafuyeckne faHHbIE;

- 0bpaszoBaHue;

- CBE/leHMS O TPYZLOBOM 1 OOLLEM CTaXE;

- CBE/leHMS 0 COCTaBe CEMbMY;

- MacnoOPTHbIe AaHHbIE;

- CBE/leHNS 0 BOMHCKOM YYeTe;

- CBefleHMs 0 3apabOoTHOI nnaTe COTPYAHWKA,;

- CBEJleHUNA 0 coLuMaNbHbIX NbroTax;

- CNewLmanbHOCTb,

- 3aHUMaemMast JO/HKHOCTb;

- HaIM4me CyaMmocCTeil;

- aipec MeCTa XMUTeNbCTBa;

- LOMaLLHWIA TenedoH;

- MecTo paboTbl NN yUyebbl YIEHOB CeMbM U POACTBEHHUKOB;

- XapakTep B3aVIMOOTHOLUEHWI B CEMbe;

- cofepXaHve TPyLoBOro 40roBopa;

- COCTaB [ieKNapupyemMbIX CBEAEHNIA 0 HANNYMN MaTepUanbHbIX LLEHHOCTEN;

- coflepXXaHvie eknapauuu, nogaBaeMoii B HAIOrOBYH MHCMEKUMIO;

- NOA/IMHHUKMN 1 KOMWMN NPUKa30B NO JINYHOMY COCTaBY;



- MYHbIE fena N TPYAOBbIE KHKKN COTPYAHNKOB;

- OCHOBaHMA K MpuKasam no MYHOMY COCTaBy;

- [ena, cojepXxaljme MaTepuanbl MO MOBbILWEHUIO KBanU(uKauMm 1 nepenoaroToBke
COTPYLHVKOB, UX aTTecTauuu, Cy>XebHbIM paccnefoBaHUAM;

- KONWMW 0TYETOB, HaNpaB/seMble B OpraHbl CTAaTUCTUKM.

2.3. [aHHble [JOKYMEHTbl SBNSKOTCA KOH(DUAEHUMANbHBIMK, XOTS, Y4YUTbiBass WX
MacCOBOCTb U eANHOe MecTO 06paboTKM 1 XpaHEHUS - COOTBETCTBYHOLMIA Tpud OrpaHNYeHUs Ha
HUX HEe CTaBUTCS.

3. ObpaboTKa nepcoHanbHbIX JaHHbIX

3.1. TMop 06paboTKOil MepcoHaNbHbIX AaHHbIX PabOTHMKa MOHUMAeTCH MOoMyYeHue,
XpaHeHve, KOMOMHMpOBaHWE, nepefada wAM N0bO0e [pPYroe MCNoJSb30BaHWE MNepCOoHaNIbHbIX
[aHHbIX paboTHUKA.

3.2. B uensax obecneyeHns npas M CBOOOL YeNloBEKA M rpaXKgaHWHa pabotojartens U ero
npeacTtaBuTen npu 06paboTKe MepcoHabHbIX [aHHbIX paboTHMKa 0653aHbl CO6M0AATH
cnefytoume obuine TpeboBaHUS:

3.21. O6paboTka nepcoHasbHbIX AaHHbIX pPaboTHMKA MOXET OCYLLeCTBAATLCA
NCKMIOUYNTENIbHO B LienigxX obecrieyeHns cobM0LeHUSA 3aKOHOB M MHbIX HOPMATWMBHbLIX MPaBOBbIX
aKToB, COfEeNCTBMA paboTHMKaM B TPYLOYCTPOMCTBE, OOYYEHUW W MPOABMXKEHUU MO CAYXOe,
obecrneyeHns /NYHOM 6e30nacHOCTM PabOTHMKOB, KOHTPONA KONMYeCTBA WM KayecTsa
BbINOMHAEMOI paboTbl U 06eCneyYeHnss COXPaHHOCTN UMYLLECTBA.

3.2.2. Tlpn onpegeneHnn obbema M cogep)kaHus ob6pabaTbiBaeMblX MepPCOHabHbIX
JaHHbIX paboTHMKa paboTofarteslb [O/MKEH PYKOBOACTBOBaTbCA KOHCTUTYuMel Poccuiickoi
depepaunn, TpyaosbiM KogekCcoM M MHbIMK (hefepasibHbIMU 3aKOHaMM.

3.2.3. T[lonyyeHne nepcoHaNbHbIX [AaHHbIX MOXeT OCYLLeCTBAATLCA KaK MNyTem
npeAcTaBneHns nx caMmm paboTHUKOM, TaK U NYTEM MONYHYEHUA UX U3 UHbIX UCTOYHUKOB.

3.2.4. TlepcoHanbHble AaHHble CrefyeT noay4varb y Hero camoro. Ecnm nepcoHasnbHble
AaHHble paboTHUKA BO3MOXHO MOMTYYUTb TOSIbKO Y TPETbEN CTOPOHbI, TO PA6OTHUK JO/MKEH BbiTh
yBeloM/IeH 06 3TOM 3apaHee M OT Hero [O/KHO ObiTb MONYYEHO MUCbMEHHOEe cornacue.
PaboTtofartent A0/MKEH CO0OWMTL paboTHUKY O Lenax, npeanonaraeMblX MCTOYHUKAX U criocobax
Mosly4YeHMss MepcoHaNibHbIX [aHHbIX, a TaK >e 0 XapakTepe MOANeXalmx Moy4yeHuto
MepcoHabHbIX AaHHbIX W MOCMeACTBMAX OTKa3a paboTHMKA AaTb MUCbMEHHOE corfiacue Ha ux
nosyyeHve.

3.2.5. PaboTtofate/ilb He MMeeT Mpasa Monyyatb 1 obpabaTbiBaTb MePCOHa/IbHbIE JaHHbIE
paboTHMKa O ero MOMUTUYECKUX, PENIUTUO3HbIX U WHbIX YOEXAEHUAX W YacTHOW >KM3HWU. B
Cnyyasix, HeNOCPeACTBEHHO CBSA3aHHbIX C BONPOCaMU TPYAOBbIX OTHOLUEHWI AaHHble O YaCTHOW
XM3HW paboTHMKa (MH(OPMaLUA O XMU3HEAeATeIbHOCTU B cepe CeMENHbIX ObITOBbIX, JINYHbIX
OTHOLLUEHWIA) MOTYT ObITb NOMYYEHbI M 06paboTaHbl paboToaaTeNieM TONbKO C ero MMCbMEHHOrO
cornacus.

3.2.6. PaboTosatens He MMeeT MpaBo MonyyaTb U 0bpabaTbiBaTb NEPCOHANbHbIE AaHHbIE
pabOTHMKA O €ro u4feHCTBe B OOLWECTBEHHbIX OObLEAMHEHUSAX WU €ero  npotCOO3HOM
[eaTeNlbHOCTU, 3a UCK/IKOYEHMEM ClyYaeB, NpesyCcMOTPEHHbIX (efepasibHbIM 3aKOHOM.

3.3. K 06paboTke, nepegave U XpaHeHWUO MNepCOHasbHbIX AaHHbIX PaboTHUKa MOryT
MMETb AOCTYN COTPYLHMUKMN:

- byxrantepuu,

- COTPYLHMKN CNy>0bl ynpaBieHns NepcoHanom;

- COTPYLHMKN KOMMNbIOTEPHbIX OTAENOB.

3.4. Mcnonb3oBaHMe NEPCOHaNbHbLIX [AaHHbIX BO3MOXXHO TO/IbKO B COOTBETCTBMU C
Lenamu, onpefennsLUINMN UX NONYYeEHNe.

3.4.1. [MepcoHanbHble [aHHble He MOryT ObiTb WCMO/Mb30BaHbl B LENAX MPUYMHEHUSA
MMYLLLECTBEHHOTO U MOpPA/bHOr0 Bpefa rpaxaaHam, 3aTpyLHEHMSA peann3auuun npas u csobof
rpaxgaH Poccuiickoin ®epepaunn. OrpaHuyeHue npas rpaxpjaH Poccuiickor ®efepauun Ha



OCHOBE MCMOMb30BaHWA WHMOpPMaLUM 06 WX COUMaIbHOM MPOUCXOXAEHUU, O pPacoBOW,
HaLMOHaNbHOM, A3bIKOBOW, PENNIMO3HOM U NapTUIAHOW NPUHAANEXHOCTU 3amnpeLLeHo 1 KapaeTcs
3 COOTBETCTBMM C 3aKOHOLATE/IbCTBOM.

3.5. TMepefaya nepcoHasbHbIX AaHHbIX PabOTHMKA BO3MOXHa TOJILKO C cornacus
paboTHMKa UK B ciyyasax, NpsAMo NpesyCMOTPEHHbIX 3aKOHOAATeIbCTBOM.

3.5.1. Tlpu nepefaye mnepcoHaNbHbIX [aHHbIX paboTHUKa paboTogaTeNlb [O/DKEH
cobnofath cnefytolne TpeboBaHNA:

- He co06LaTb MepcoHasibHble [aHHble paboTHMKa TpeTbeil CTOPOHe 6e3 MUCbMEHHOro
cornacus  paboTHMKA, 32 WCK/KOYEHWEM CcflyyaeB, Korga 9370 Heo6XoAMMO B  Lenax
npeaynpexaeHns yrposbl XW3HU 1 340POBbI0 paboTHUKA, a TakXe B Cny4yasx, YCTaHOBNEHHbIX
(hesepasibHbIM 3aKOHOM;

- He coo06lWaTb nepcoHasbHble [aHHble PaboTHMKA B KOMMeEpYecKux Lensax 6e3 ero
NMUCbMEHHOIO cornacus;

- NpefynpeanTb NnL, NONYYarLWMX NepcoHabHble AaHHble paboTHUKA, O TOM, YTO 3TU
[aHHble MOTrYT BbITb UCMOMNb30BaHbI /ML B LeNsX, 419 KOTOPbIX OHW COO6LLEHbI, N TpeboBaTb OT
aTUX WL, MOATBEPXAEHUSA TOro, 4TO 3TO MpaBuao CcobngeHo. Jlvua, nonydvatolme
nepcoHasbHble  fAaHHble  paboTHMKA,  00sA3aHbl  CO6MOAaTb  PEeXWM  CEKPETHOCTU
(KOH(uAeHUnanbHoCTK). [JaHHOe MOJIOXKEHMe He pacrnpocTpaHAaeTcs Ha 06MeH NepcoHaNbHbIMK
[aHHbIMN pabOTHUKOB B NOPSAKe, YCTAHOB/IEHHOM (Pefilepa/ibHbIMU 3aKOHaMW;

- paspewartb [AOCTYN K MepcoHalbHbIM [aHHbIM pPaboTHUKOB TONbKO CreLmansHO
YNONHOMOYEHHbIM NULAM, ONpefe/ieHHbIM MPUKasoM MO opraHusauuu, Npu 3TOM YKasaHHble
NnuUa JOMKHbI MMeTb MpaBo MOoJyyaTb TOMIbKO Te MepcoHa/lbHble AaHHble paboTHMKa, KOTopble
Heo6X04MMbI A1 BbIMNOMHEHUSA KOHKPETHbIX (DYHKLWN;

- He 3anpalumBaTtbh UHMOPMALMIO O COCTOAHMM 3L0POBbA PabOTHMKA, 3a UCK/IIOYEHNEM TeX
CBefieHWI, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTU BbINO/IHEHWS PabOTHUKOM TPYZA0BOWA
(hyHKUMN;

- NepefaBsaTtb NepcoHanbHble faHHble paboTHMKA NPeacTaBUTeNaM paboTHUKOB B MOPSALKE,
yCcTaHOB/MIeHHOM TpyfoBbiM KofeKcoM, U orpaHuumBaTbh 3Ty WH(OPMALMUIO TOMBKO TeMu
NepcoHalbHbIMU faHHbIMU PaboTHUKA, KOTOpPble HEOOXOAMMbI 415 BbINOMHEHUS YKa3aHHbIMU
NpeACTaBUTENAMU UX (YHKLWIA.

3.5.2. Tlepefaya MepcoHasbHbIX [aHHbIX OT JepXaTensa WAM ero npeacrasutenei
BHELLHeMY NOTPebUTEN0 MOXET [OMYyCKaTbCA B MWUHMMaIbHbIX 00bEMAx W TOMbKO B Lensx
BbINO/IHEHUA 3a/ay, COOTBETCTBYHOLLMX 0OBEKTUBHON NpuUnHe c60pa 3TUX AaHHBbIX.

3.5.3. Mpwu nepegayve nepcoHasbHbIX AaHHbIX paboTHUKa NOTpebuTensam (B TOM 4ucie 1 B
KOMMEpPUYECKUX Lenax) 3a npefenibl opraHusauum pabotofatent He [LO/DKeH coobwaTtb 3Tu
[aHHble TpeTbel CTOpoHe 6e3 NMUCbMEHHOro cornacusa paboTHMKA, 3a WUCKIKYEHWEM Clly4aes,
Korfa sTo HeobXo4MMO B LeNaxX npefynpexneHns yrpo3sbl XXU3HW U 340p0BbI0 paboTHMKA UK B
CNyyasx, yCTaHOBNEeHHbIX (hefepanbHbIM 3aKOHOM.

3.6. Bce mepbl KOH(DUAEHUMALHOCTM Npy cbope, 06paboTKe M XpaHEHUU MePCOHaNIbHbIX
[aHHbIX COTPYAHWKA pacrpoCTPaHAITCA Kak Ha OyMaXHble, TaKk W Ha 3/IEKTPOHHbIe
(aBTOMATU3MPOBAHHbIE) HOCUTENN UH(OPMALLUN.

3.7. He ponyckaetca O0TBeyaTb Ha BOMPOCHLI, CBA3aHHble C MNepejadvert NepcoHasibHOW
NH(OopMaLMK MO TenedoHy Uan gakcy.

3.8. XpaHeHune nepcoHasibHbIX AaHHbIX LO/HKHO MPOUCXOAUTL B MOPALKE, UCKIKOYaloLLEM
NX yTpaTy Wan nx HeNnpaBoOMepHOe 1CMOo/b30BaHMe.

3.9. Mpy NPUHATUN peLLeHWiA, 3aTparmBaroLLMX MHTepecbl paboTHWKa, paboTofaTeNlb He
MMeeT npaBa OCHOBbIBATbLCA HA MNEPCOHa/lbHbIX  [JaHHbIX  PabOTHUKA, MOJYYEHHbIX
WCKNIOYNTENIbHO B pe3y/bTaTe WX aBTOMaTM3MPOBAHHON 06paboTKM WAWM  3IEKTPOHHOIO
nonyyeHus. PaboTogatesib y4MTbIBAET NNYHblE KayecTBa PabOTHMKA, ero A06pPOCOBECTHbIN W
>(heKTUBHBIN TPYA.



4. locTyn K NepcoHaNbHbIM AaHHbIM

4.1. BHYTpeHHMA gocTyn (AOCTyn BHYTPMW opraHm3aymm).

4.1.1. MNpaBo focTyna K NepcoHanbHbIM JaHHbIM COTPYAHUKA UMEIOT:

- AVUPEKTOP opraHu3aLmu,

- caM pabOoTHUK, HOCUTESb JAHHbIX.

- [Opyrve COTPYLHWKM OpraHu3auuu npu  BbINONHEHUM UMW  CBOUX CNY>KEOHbIX
0653aHHOCTEN.

4.2. BHewHuWin gocTyn.

4.2.1. K uucny maccoBbiXx NoTpebuTeneli MNepCcoHanbHbIX [aHHbIX BHE OpraHu3auuu
MOXHO OTHECTU rocyapCTBeHHbIE M HErocyapCTBEHHbIE PYHKLUNOHANbHbIE CTPYKTYPbI:

- Ha/I0r0Bble NHCMEKLNN;

- IPaBOOXPaHUTESIbHbIE OpPraHbl;

- OpraHbl CTaTUCTUKN;

- CTPaxoBble areHTCTBa;

- BOEHKOMaTb!;

- OpraHbl COLManbHOro CTpaxoBaHus;

- MEHCUOHHbIe (DOHAbI,

- NoApasfeneHns MyHLMNanbHbIX OPraHoB ynpasneHus;

4.2.2. Haf30pHO-KOHTPO/IbHbIE OpraHbl UMeKT AOCTYM K MH(OpMaLuM TONbKO B ciepe
CBOEN KOMNeTeHUNN.

4.2.3. OpraHusauum, B KOTOpPble COTPYAHUK MOXET OCYLLeCTBNATbL MepeyvncrieHns
[EHeXHbIX CpeAcTB  (CTpaxoBble KOMMAHUW, HerocyapCTBeHHble MEeHCUOHHbIe  (DOHAbI,
OnaroTBOpuTENIbHbIE OpraHu3aLumn, KpeAUTHblE YUpexaeHwus), MOryT noayyuTb [OCTyn K
NepcoHa/IbHbIM faHHbIM PaboTHMKA TONbKO B C/lyYae ero NMMCbMEHHOr0 paspeLLeHuns.

4.2.4. fipyrne opraHmsauuu.

CsefieHNa 0 paboTaroLlem COTPYAHUKE WK YXKe YBONEHHOM MOryT ObiTb NPefoCTaB/eHbl
APYroi opraHusaumm ToMbKO € MUCbMEHHOMO 3anpoca Ha 6/1aHKe opraHusauuu, ¢ NpuIoXKeHWeMm
KONUN HOTapmnaibHO 3aBEPEHHOr0 3asB/1IeHUs PabOTHUKA.

[MepcoHanbHble faHHble COTPYLHUKA MOrYT OblTb NpefoCTaB/ieHbl POLCTBEHHUKAM WK
4neHaMm ero CemMbW TONbKO C MUCbMEHHOr0 paspeLleHns caMoro CoTpyaHUKa.

B cnydae pa3soga 6biBLIas cynpyra (Cynpyr) UMeroT NpaBo 06paTUTLCA B OpPraHn3aLmio ¢
MMCbMEHHbIM 3aMpPOCOM O pa3Mepe 3apaboTHOM NnaTbl COTPYAHMKA 6e3 ero cornacus. (YK Po).

5. 3awinTa nepcoHasbHbIX JaHHbIX

5.1. Mog yrpo3oli WAM OMACHOCTbI YyTpaTbl MEPCOHaNIbHbIX [aHHbIX MOHMMaeTCA
eMHNYHOE WM KOMMMEKCHOe, peasibHOE WM MOTEHUMaNbHOe, aKTMBHOE WAW MacCUBHOE
NPOSIBAEHNE 3M10YMbILU/IEHHbIX BO3MOXHOCTEN BHELUHUX WAN BHYTPEHHWUX WUCTOYHWKOB Yrpo3bl
co3faBaTb Heb6naronpusATHble COGLITUA, OKasblBaTb AecTabunusvpyloliee BO3AeWCTBME Ha
3allmLLaeMyo MHOPMaLMIO.

5.2. Pnck yrposbl 066IM MHHDOPMALMOHHBIM pecypcaM CO34alT CTUXWUiAHbIE GeACTBuUS,
3KCTpeMasibHble CUTyaLun, TEPPOPUCTUYECKUE AENCTBUSA, aBapun TEXHUYECKUX CPEACTB U NNHUIA
cBA3N,  Apyrve  OObeKTVBHble  OOCTOATENbCTBA, A  TakKXKe  3aMHTepecoBaHHble U
He3aMHTepecoBaHHble B BOSHUKHOBEHUN YrPpo3bl NLA.

5.3. 3awuTa nepcoHabHbIX AaHHbIX NPeACcTaBseT cOO60M XeCTKO pernaMeHTUPOBaHHbIN
N OMHAMUYECKM TEXHONIOMMYECKUA npouecc, NpefynpeXxxaatolwmin HapyLweHne [OCTYMHOCTMH,
LIeNIOCTHOCTMN, AOCTOBEPHOCTU W KOH(UAEHUMANbHOCTA NEPCOHaNbHbIX AAHHbLIX W, B KOHEYHOM
cyete, obecneyMBalOLLMA [OCTATOUHO HafeXHYK 6e30MacHOCTb MHGopMauuM B npoLecce
yrnpaB/ieHYeCcKoM 1 NPOU3BOLCTBEHHON AeATEIbHOCTN KOMNaHUW.

5.4. 3awnTa NepcoHanbHbIX AaHHbIX PabOTHMKA OT HENPaBOMEPHOr0 MX WMCMO/b30BaHNA
Wan yTpatbl [O/KHa ObiTb ob6ecneyeHa paboTofaTeneM 3a CYeT ero CpeAcTB B MOpsAke,
OCTaHOB/IEHHOM (hefiepasibHbIM 3aKOHOM.



5.5. «BHYTpeHHAA 3aLimnTa».

5.5.1. OCHOBHbIM BWHOBHMKOM HECaHKLWOHMPOBAHHOIO [OCTyNa K MNEPCOHaNbHbIM
[aHHbIM fBNSETCA, Kak MpaBuio, MepcoHas, paboTalwowmi ¢ JOKYMeHTaMu U 6a3aMu [aHHbIX.
PernameHTtaums [ocTyna nepcoHana K KOHPUAEHLMANbHbIM CBefleHUAM, LOKYMeHTam K 6a3am
[aHHbIX BXOAWT B YMC/IO OCHOBHbIX HampaBfeHW OpraHU3auMOHHONM 3aWwuTbl UH(OPMaLUN 1
npefHasHa4yeHa AN pasrpaHUYeHns MOSHOMOUUIA MeXAy PYKOBOAWUTENAMU W Cheuuanuctamu
opraHusaunu.

55.2. Ana o6ecrneyeHUN BHYTPEHHeW 3alUUTbl MepPCOHA/IbHbIX [AaHHbIX PaboTHUKOB
Heob6xoaumo cobntogatb psag Mep:

- OrpaHW4YeHne 1 perfiaMeHTaumus coctaBa paboTHUKOB, (PYHKLMOHA/IbHblE 0653aHHOCTM
KOTOPbIX TPEOYHOT KOHPUAEHUMANbHBIX 3HAHWIA;

- cTporoe usbuparensHoe U 060CHOBaHHOE pacnpefeneHve LOKYMEHTOB M MH(OpMaLUu
MeXay paboTHUKaMu;

- pauuoHanbHoe pasmelleHne pabounx MecT paboTHMKOB, MPY KOTOPOM MCKNHOYanoch 6bl
6eCKOHTPO/IbHOE UCNO/b30BaHME 3aLLMLLIaeMOn UHOPMALLUK;

- 3HaHMe pabOTHMKOM TPebOBaHUA HOPMATMBHO - METOAMYECKUX AOKYMEHTOB MO 3aliuTe
NH(OPMaLMN U COXPaHEHUW TalHbl;

- Ha/IMuyme Heo6XOAMMbIX YC/I0BUIA B MOMELLEHUN ANS paboTbl C KOHPUAEHUMANbHBIMY
AOKYMeHTamMy 1 6a3aMun JaHHbIX;

- ONnpejenieHne 1 pernameHTauma coctaBa paboTHMKOB, UMEIOLLINX NPaBo foCTyna (BX0L4a)
B MOMELLEHME, B KOTOPOM HaxOAUTCA BbIYUCUTE/IbHAA TEXHUKA;

- OpraHu3auna NopsgKa YHUUTOXeHNa NHpopmaLmu;

- CBOEBPEMEHHOEe BbISIB/IEHWE HapyLleHNs TpebOBaHWI pa3peLlnTe/lbHON CUCTEMBI
AocTyna paboTHMKaMu NogpasgeneHuns;

- BOCnuTaTe/lbHas W pasbACHWUTENbHas paboTa C COTPYLHMKaMW MOApasfenieHns no
npeLynpeXXaeHnto yTpaTbl LeHHbIX CBeAeHWUI Npu paboTe ¢ KOH(PUAEHUNANbHLIMW AOKYMEHTaMU;

- He [oMycKaeTCs Bblfaya /IMYHbIX AeN COTPYAHMKOB Ha paboume mecta pyKOBOAMTENEN.
JInuHble fena MOryT BblfaBaTbCA Ha paboyme MecTa TOMIbKO AUPEKTOpY, paboTHUKaM OThena
nepcoHana n byxrantepuu.

5.5.3. 3awmTa NepcoHanbHbIX AaHHbLIX COTPYAHMKA Ha 3NEKTPOHHLIX HOCUTENAX.

Bce nanku, cofepxallne nepcoHasibHble faHHblE COTPYAHUKA, LO/MKHbI ObiTh 3allMLLEHbI
naposieM, KOTOPbI CO00LLaeTCa AMPEKTOPY.

5.6. «BHelUHAa 3almnTa».

5.6.1. Ans 3aWuTbl KOH(MAEHUMANbHOW WH(OpMaLUM CO34al0TCA LieneHanpaBieHHble
Heb6naronpuATHble YCMOBUA W TPYLHOMPEOLO/IMMble MPEnATCTBUA AN Nuua, MblTatollerocs
COBEPLUMTbL HeCaHKLUVOHMPOBaHHbIA AOCTYN W OBNafeHne nHpopmauueir. Llensto n pesynbtatom
HeCaHKLUMOHMPOBAHHOIO [OCTyna K WH(OPMaUMOHHbIM pecypcaM MOXeT ObiTb He TOJbKO
OBNAfIEHNE LEHHbIMW CBEAEHUAMUN U UX UCMOMb30BaHME, HO U UX BUAOU3MEHEHWE, YHUUTOXEHNE,
BHeCeHMWe BMpyca, NogmeHa, hanbcnuukaumns cofepXxaHna pekBM3NTOB JOKYMeHTa 1 Jp.

5.6.2. Tlog NOCTOPOHHUM /NNLUOM  MOHMMaeTca N060e NULO, He UMeroLlee
HernocpeAcTBEHHOr0 OTHOLUEHUA K [AeATe/IbHOCTW KOMMaHUW, MOCETUTENU, PaboTHUKM APYrux
OpraHu3aumnoHHbIX CTPYKTYpP. MOCTOPOHHME Nuua He LO/MKHbI 3HaTb pacnpegeneHne QyHKUWNA,
paboyrie nNpoLecchbl, TEXHONIOTUI0 COCTaBMIEHNSA, O(OPMIEHNS, BEAEHUA U XPAHEHUS LOKYMEHTOB,
[en v paboymx maTepuasnos B OTAeNe NepcoHana.

5.6.3. [Onsa o6ecrneyeHNs BHELIHEN 3alUTbl MNEPCOHANbHbLIX [aHHbIX COTPYLAHWUKOB
Heob6xoaumo cobntogartb pag Mep:

- MOPALOK Npuema, yyeTa ¥ KOHTPONA LeATe/IbHOCTU NOCETUTENENR;

- TEXHUYECKME CPeACTBa OXPaHbl, CUTHaIN3auuu;

- MOPALOK OXPaHbl TEPPUTOPUK, 34aHUI, MOMELLEHWNIA, TPAHCMNOPTHBIX CPELCTB;

- TpebOoBaHUSA K 3aLuTe MH(OPMaL MM NPU MHTEPBLIOMPOBaHNUM U CObece0BaHUAX.

5.7. Bce nwuua, cBfizaHHble C MNoOAy4veHUeMm, 06pabOTKOM M 3aLLMTON MepPCOHasIbHbIX
[aHHbIX, 06f3aHbl nognucatb 00653aTeNlbCTBO O HepasrfialeHnn MepcoHanbHbIX [AaHHbIX
pabOTHMKOB.



5.8. 0 BO3MOXXHOCTM NepcoHasibHble AaHHble 06e3/IMYNBAOTCA.

5.9. Kpome mep 3alinTbl MepCcoHasIbHbIX AaHHbIX, YCTaHOB/IEHHbIX 3aKOHOLATE/IbCTBOM,
pabotofaTtenn, paboOTHUKM W WX MpeACTaBMTeNIM MOryT BblpabaTbiBaTb COBMECTHblE Mepbl
3aWnTbl NepCoHaIbHbIX JaHHbIX PA6OTHUKOB.

6. MpaBa 1 0653aHHOCTM paboTHMKaA

6.1. 3akpenneHne npaB pabOTHMKA, PernameHTUPYIOWMX 3alnUTy €ero MepcoHanbHbIX
[aHHbIX, 06ecneymBaeT COXPaHHOCTb MOJIHOM M TOYHOI MHOPMaL MK O HEM.

6.2. PabOTHUKM W WX NpPeAcTaBUTENN [LO/MKHbI OblTb 03HAKOM/EHbl MO Pacrnucky C
AOKYMEHTaMy OpraHu3auuy, ycTaHaBMBAKOLWMMMK NOPALOK 06paboTKM MepcoHaNbHbIX AaHHbIX
paboTHMKOB, a TaKXXe 06 KX npaBax M 0653aHHOCTAX B 3TON 06/1aCTK.

6.3. B uensx 3awnTbl NepCOHanbHbIX AaHHbIX, XpaHALWMXCs y paboTogaTtens, paboTHUK
MMeeT NpaBo:

- TpeboBaTb WCK/KOYEHUS WM UCMPABEHUS HEBEPHbIX WU HEMOMHbIX MepPCOHaNbHbIX
JaHHbIX.

- Ha CBOOOAHLIN 6ecnnaTHbIn AOCTYN K CBOMM NepCOHaNbHbIM AaHHbIM, BK/OYas NpasBo
Ha Nosly4yeHne KONuin o601 3anucy, cofepxkalleii NepcoHasibHble AaHHbIE;

- NepcoHaNbHbIe AaHHble OLEHOYHOr0 XapakTepa AONOMHUTL 3asB/IEHNEM, BblpaXatoLnm
ero CO6CTBEHHYIO TOUKY 3pEHUS;

- onpefenaTb CBOUX NpeAcTaBUTeNeid 414 3auTbl CBOMX MEPCOHANIbHBIX JaHHbIX;

- Ha COXPaHEHMWE 1 3aLNTYy CBOEN INYHOW 1 CEMENHO TalHbI.

6.4. PaboTHMK 0653aH:

- nepegaBaTb paboTofaTeNt0 WAM  €ro  MNPeACcTaBUTENIt0  KOMMMEKC [OCTOBEPHbIX,
AOKYMEHTMPOBAHHbLIX MNEPCOHaNbHbIX AaHHbIX, COCTaB KOTOPbIX YCTaHOBMEH TpPyAoBbIM
Kozekcom P®.

- CBOEBPEMEHHO coobLaTb paboToaaTento 06 M3MEHEHNM CBOMX NEPCOHaNIbHbIX AaHHbIX

6.5. PabOTHMKM CTaBAT paboTogaTens B M3BECTHOCTb 06 M3MEHEHMU (haMUINKN, UMEHW,
OTYeCTBa, fAaTbl POXAEHWS, YTO MOSlyyaeT OTPaXKeHWe B TPYLOBOM KHMXKE Ha OCHOBaHMU
NpeLCTaB/EHHbIX LOKYMEHTOB. [lpn He0OXOAMMOCTM M3MEHSOTCS AaHHble 06 06pa3oBaHMU,
npodeccum, cnewumanbHOCTU, NPUCBOEHMN HOBOFO paspsga u np.

6.6. B uensax 3awmnTbl YaCTHOW XXMU3HW, IMYHOW N CEMENHOW TalHbl PA6OTHUKMN HE AO/MKHbI
OTKa3blBaTbCS OT CBOEro npaBa Ha 06pabOTKy MepCOHasbHbIX AaHHbLIX TOMIbKO C WX COrfacus,
MOCKO/IbKY 3TO MOXET MOB/eYb NPUYMHEHNE MOPa/IbHOIO, MaTepUanbHOro Bpeaa.

7. OTBETCTBEHHOCTb 3a pasrfialleHne KoHpuaeHUManbHoW nHopmauum,
CBSI3aHHOW C NepcoHaNIbHbIMU JaHHbIMM

7.1. MNepcoHanbHas OTBETCTBEHHOCTb - OAHO W3 rNaBHbIX TPebOBaHWIA K OpraHM3aumm
(PYHKLMOHUPOBAHNA CUCTEMbI 3alLUTbl MepCOHaNbHOW MH(popMaLmMm 1 0653aTe/IbHOE YC/0BUe
obecneyeHns aPPeKTUBHOCTN 3TON CUCTEMBI.

7.2. HOpugnyeckne n ¢usmyeckne nuua, B COOTBETCTBMM CO CBOMMU MOSIHOMOYMSAMM
Bfafeolime MHGopmaLmen o rpaxgaHax, Monyvawowme U UCNOMb3yKOLWMe ee, HecyT
OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoin defiepaunu 3a HapyLLeHue
peXxnma 3anTbl, 06paboTKM 1 NOpsAAKa UCMOIb30BaHWS 3TON UHDOPMaLN.

7.3. PyKkoBoauTeNb, paspellatowmi [OCTyn COTPYAHMKA K KOH(MAEeHUMabHOMY
[LOKYMEHTY, HECeT MnepcoHaibHyt0 OTBETCTBEHHOCTL 3a JaHHOE pa3peLleHue.

7.4. Kaxablil COTPYAHWK OopraHu3auuu, nonyvarowunii ang paboTbl KOH(pUAEHUNANbHBINA
[JOKYMEHT,  HeceT  eAMHONIMYHYI0  OTBETCTBEHHOCTb 3a  COXPaHHOCTb  HOCUTeNa U
KOH(MAEHUMNANBbHOCTb MH(OPMaLUN.

7.5. Jlnua, BMHOBHbIE B HapyLUEHUN HOPM, PErynupyrowmx nonyyeHne, obpaboTky wu
3alNUTy NepcoHasbHbIX [aHHbIX PaboTHWKA, HECYT AUCLUNINHAPHYIO, aAMWHUCTPATUBHYIO,



rpaXk4aHCKO-MpaBoBYK WM YrONOBHYHO OTBETCTBEHHOCTb B COOTBETCTBUM C (pefepasibHbiMu
3aKoHamu.

7.5.1. 3a HeucnosHeHWEe WU HeHaj/exallee WUCMNONHeHWe paboOTHUKOM MO ero BuHE
t03/10)KEHHbIX Ha HEro 0653aHHOCTEl MO COOMIOAEHUI0 YCTAHOBMIEHHOrO nopsigka paboTbl CO
CBELEHMAMN KOH(UAEHLMANbHOTO Xapaktepa  paboTofarenb BNpase NPUMEHATH
npegycmoTpeHHble TpyaoBbiM KofeKCcoM AUCLUNIMHAPHbIE B3bICKaHUSA.

7.5.2. [OMKHOCTHbIE NnLa, B 00653aHHOCTb KOTOPbIX BXOAMT BefeHWe MepCoHaNbHbIX
[AaHHbIX COTPYAHUKA, 06f3aHbl 006ecneynTb KaxAoMy BO3MOXHOCTb O03HAaKOMJ/IEHUA C
[LOKYMEHTaMM ¥ maTepuanamu, HeNOCPeACTBEHHO 3aTparnBaloLLMMKN ero npasa v cBoboabl, ecu
MHOE He NPefyCMOTPEHO 3aKOHOM. HenpaBOMepHbI OTKa3 B MPeAoCTaBNeHUU COb6paHHbIX B
YCTaHOB/IEHHOM MOpsAKe [OKYMEeHTOB, /iM60 HecBOeBPeMeHHOe MpefoCcTaB/NeHne Takux
[LOKYMEHTOB  WNM  WHOW  WH(opMauum B  CayyasX, MpPesyCMOTPEHHbIX 3aKOHOM, /Mb0
NpeLoCTaB/ieHNe HEMOSIHOW WX 3aBEAOMO JIOXKHOW WHM(OpMauumM - BJieYeT HaNOXeHUe Ha
LO/MKHOCTHBIX AL, aflMMHUCTPaTMBHOrO LWTpaa B pasmepe, onpegensemom Kopgekcom 06
aAMUHUCTPATUBHbBIX MPaBOHAPYLUEHUSAX.

7.5.3. B cooTBeTcTBMU C [paxpaHCKMm Kogekcom nuua, He3akKOHHbIMW MeToamu
NnonyymBlIME WMH(OPMALMIO, COCTaBNAIOWYK CNyXebHyt TaliHy, 00s3aHbl BO3MECTUTb
NMPUYNHEHHbIE YObITKM, NPUYEM Takas Xe 00643aHHOCTb BO3/1araeTcs U Ha paboTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTb 3a HapyLLUEHWNE HEMPUKOCHOBEHHOCTM YaCTHOM XKU3HU
( B TOM uYmncne He3aKOHHOEe cobupaHune Uan pacnpocTpaHeHe CBeLEHUN O YaCTHOW XWU3HU nua,
COCTaB/IAOLLENO €ro /IMYHYI0 UM CEMENHYIO TaiHy, 6e3 ero cornacus), HempaBoOMepPHbIA AOCTYN
K OXpaHseMoli 3aKOHOM KOMMbIOTEPHONM MH(OpMaL MK, HenmpaBOMEPHbIA 0TKa3 B NpeAoCTaBNeHUm
CO6paHHbIX B YCTaHOBMIEHHOM MOPsAAKe LOKYMEHTOB W CBEAEHWI (ECN 3TU AeAHUS MPUYUHUAN
Bpej npaBam N 3aKOHHbIM MHTepecam rpaxzaH), COBepLUEHHbIE INLLOM C UCMO/Ib30BaHNEM CBOEro
CNY>Xe6HOro MOMOXKEHMS  HakasblBaeTca wTpagoM, /MO0 /MLWEHMEM nNpaBa 3aHMMaTb
onpejeneHHble LO/MKHOCTU WAN 3aHUMATLCA OMNpefenieHHON [esTeNIbHOCTbo, IM60 apecToM B
cooTBeTCTBMU C YK PO,

7.6. HenpaBOoMepHOCTb [AeATeNIbHOCTU OpPraHOB rOCYAapCTBEHHONM BNacTW U OpraHm3auumii
no cbopy M WCMOMb30BAHUIO MNEPCOHA/IbHbIX [LaHHbIX MOXET ObiTb YCTaHOB/IEHA B CyAe6HOM
nopsKe.



NMNCT OSHAKOMJIEHNA PABOTHUKOB C INMOJIOXXKEHVEM O
SAWWNTE NEPCOHAJIbHbIX AAHHBIX PABOTHNKOB

dbamunnua, nmsa [10/KHOCT OTMeTKa 06 03HAKOMEHUN
Ne n/n Moanuck

OTYECTBO
6 paboTHMKa
paboTHuKa paboTHMKa

1 2 3 5 6
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