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MNOJIUTHKA
00padoTku nepcoHaabHbIX AaHHBIX [KOY AO «Xapabanunckas o6meoOpa3oBaTejbHAs
HIKO/Ia-HHTEPHAT»

1. O6mue mo10:KeHUA

1.1. Hacrosmas mnomuTHka 06paGoTku mnepcoHambHEIX naHHBIX ['KOY AO «XapabamuHckas
obuieobpazoBarenbHas IIKOJMA-UHTEpHAT» (namee — Ilomutuka) ompenenser nemu oOpabOTKH
HNEPCOHANBHBIX JAaHHBIX, KAaTeTOPUHM M IepeyeHb o00pabaThiBa€MBIX MEPCOHATBHBIX JaHHBIX,
KaTeropuu CyOBEKTOB, NEpPCOHAJIbHBIE JIaHHBIE KOTOPBIX 00OpabaThIBAaIOTCS, CIIOCOOBI, CPOKH HX
00pabOoTKH M XpaHEHH S, HOPSIIOK YHUUTOXXEHUS IEPCOHANBHBIX JaHHBIX MPH JOCTHXEHHH LeNei HX
00paboTKM WM NIpU HACTYIUICHUH MHBIX 3aKOHHBIX ocHOBaHuii B 'KOY AO «XapabanuHcKas
obueobpazoBarTenbHas IKoNa-uHTEpHAT» (Hanee — [lkona).

|
1.2. JloxkanbHele HOpMATHBHBIE AaKTBl W HHBIE JOKYMEHTBI, perjlaMeHTHpYyolHe o0paboTKy
IEpCOHANBHBIX JaHHBIX B I1Ikoune, pazpabaThiBaloTCs ¢ y4eTOM IMOIoKeHui [TomuTrky.

1.3. [MHe#ictBue IlonuTuku pacmpocTpaHsercs Ha MepcoHaTbHble MAaHHblE, KoTopble Illkona
00pabaTeIBaeT ¢ UCIIOIBE30BAHUEM M 0€3 HCIIOIB30BAHUS CPEJICTB ABTOMATH3AIMH. |

1.4. B TlonuTHKe UCTIONB3YIOTCS CIICIYIONINE IIOHSTHS: ‘

e IIEPCOHAIBHBIE JaHHbIC — Jo0as MHPOpPMANMs, OTHOCAMIASACS IPSMO HJIH KOCBEHHO K |
ONpeleNeHHOMY MM olpeAensieMoMy ¢usuyeckoMy nuLy (CyOBeKTy IepCOHAIBHBIX
JTAHHBIX);

e IMEPCOHAIBHBIE JaHHBIE, pa3pelleHHble CyOBEKTOM TEePCOHANBHBIX IOAHHBIX IS
pacrpoCcTpaHeHus, — NEPCOHAIbHBIE JaHHBIE, JOCTYIl HEOTPAHWYCHHOTO Kpyra JIMI[ K
KOTOPBIM MPENOCTaBIE€H CYOBEKTOM MEPCOHATBHBIX NAHHBIX IyTeM Jadd COTJIacHs Ha
00paboTKy MepCOHAIBHBIX JaHHBIX, Pa3PEHICHHBIX CYOBEKTOM MEPCOHANBHBIX JAHHEBIX JIJIs
PacmpoCTpaHEeHHUs B MOpsiAKe, NpeAycMOTpeHHOM PenepanbHeM 3akoHOM 0T 27.07.2006 |
Ne 152-®3 (nanee — 3akoHn);

e OIlepaTOp INEPCOHANbHBIX JaHHBIX (omepatop) — Illkoma — ropuguyeckoe JHLO,
CaMOCTOSITEJIbHO MJIM COBMECTHO C JApPYIHMH JIMI[AMH OpraHusyiomee ©  (Win)
ocyllecTBIsIrolIee 00pabOTKy MEepCOHAIBHBIX NAaHHBIX, ONpedessionlee Leian o0paboTKH
NEPCOHANBHBIX JAaHHBIX, COCTAaB MEPCOHAIBHBIX JAaHHBIX, MomIexammx obpaborke,
JIelCcTBHS (ONepalii), COBEpIIaeMble C IEPCOHATBHBIMU NaHHBIMH;

e 00paboTKa NMepCOHATBHBIX JAHHEBIX — AeHCTBUE (ONepallusi) WId COBOKYNMHOCTH JCHCTBHUIA
(oneparnuit) ¢ NepcOHaJIbHBIMH JAaHHBIMH C HCIOJIb30BaHHEM U 0e3 HCHOJIB30BaHUSA
CPEIACTB AaBTOMAaTH3allMM, BKIIO4Yas cOOp, 3amuCh, CHCTEMATH3alMIO, HAKOIUICHHUE,



XpaHeHHe, yTouHeHHe (0OHOBIIEHHE, H3MEHEHHE), H3BJIEYEHHE, HCIIONB30BaHNE, NIEpefady
(pactpocTpaneHue, IPeI0CTaBICHHE, IOCTYIN), 00e31MIuBanue, OIOKUPOBaHHE, YAAJICHHE,
YHUYTOXXEHHE;

e aBTOMATH3MpOBaHHas 0OpaboTKa MEPCOHAIBHBIX JAHHBIX — 00paboTKa MepCOHATBHBIX
JAHHBIX C IOMOIIBIO CPEACTB BEIYUCIUTENBHON TEXHHUKH;

 PAacHpOCTPaHEHHE NEPCOHATBHBIX JAHHBIX — JCACTBHUS, HAIPABICHHBIE HA PACKPBITHE |
MEePCOHANBHBIX JaHHBIX HEONPEAEICHHOMY KpYTI'y JIUIL; ;

e IPEJOCTABJICHHE IIEPCOHANBHBIX JAaHHBIX — JICHCTBUS, HANpPABICHHbIE Ha PACKPHITHE
IIEPCOHANBHBIX JaHHBIX ONPEAETIEHHOMY JIMIly HIIH ONpeNeICHHOMY KpYTy JIUII;

o OJIOKMPOBAHME MEPCOHAIBHBIX JAHHBIX — BPEMEHHOE IpekpameHue o6paborku
IEePCOHANBHBIX JaHHBIX (32 MCKIIOYEHHeM clydaeB, eclqM obpaboTka HeoOXomuma s
YTOUHEHHS IEPCOHATBHBIX JTaHHBIX);

e YHHYTOXEHHE TEepPCOHATBHBIX NaHHBIX — JEHCTBHS, B Pe3ylbTaTe€ KOTOPHIX CTaHOBHTCS

e HEBO3MOXHBIM BOCCTAHOBHTL COJEPXAHUE MEPCOHATBHBIX JAHHBIX B MHPOPMALMOHHON
CHCTEME MMEPCOHATBHBIX MJaHHBIX W (WJIH) B pe3ylbTaTe KOTOPBIX YHHYTOXKAIOTCH
MaTepHATIBHBIC HOCUTEIH IIEPCOHAIBHBIX JAHHBIX;

e 00e3TMYMBAHHE MEPCOHANBHBIX AaHHBIX — AEHUCTBHSA, B pE3yJIbTaTe€ KOTOPBIX CTAHOBHTCH
HEBO3MOXHBIM 0€3 HCIOJB30BAHUS JOIOJHUTEIBHOW WH(QOpPManuu  ONpPEICIUTh
IPHHAIIEXXHOCTD IIEPCOHATBHBIX JAHHBIX KOHKPETHOMY CyObeKTy IIEpCOHAIBHBIX JaHHBIX;

e HH(pOpMAIMOHHAS CHCTEMa INCPCOHAIBHBIX JAHHBIX — COBOKYIIHOCTH COJECPXKAIIUXCS B |
Gazax [JAHHBIX IEPCOHANBHBIX MJaHHBIX M  olecrmeywBaroOlUX HMX 00paboTKy
UH(POPMAITHOHHBIX TEXHOJIOTHH U TEXHUYECKUX CPEACTB;

e TpaHCTPaHHWYHAs Mepelaya MePCOHATBHBIX JaHHBIX — Nepeaya MepCOHAIBHBIX JaHHBIX Ha
TEPPUTOPUIO HMHOCTPAHHOTO TOCYJapCTBa OpraHy BJIACTH HMHOCTPAHHOIO TI'OCYIapCTBa,
HHOCTPaHHOMY (PH3MYECKOMY JIMILy MM HHOCTPAaHHOMY IOPHINYECKOMY JIULLY.

1.5. lIxona kak oneparop NepcoOHANbHBIX JaHHBIX 0Os13aHa:

1.5.1. Cobmonath KOH(QHICHIHNATFHOCTS NMEPCOHANBHBIX JaHHBIX, & MMCHHO HE PacCIpPOCTPaHATH
HepcOHANbHBIE JaHHbIE U He TepeJaBaTh HX TPEThUM JLaM 0e3 cornacus cyObeKkTa NepCoOHaNbHBIX
JAHHBIX WJIM €T0 3aKOHHOI'O IIPEICTABHUTENS, €CIIM HHOE HE NPEAYCMOTPEHO 3aKOHOAATEILCTBOM.

1.5.2. OGecreuntp cyOBeKTaM TNEPCOHANBHBIX JAHHBIX, HX 3aKOHHBIM MPEACTABUTEISM
BO3MOXXHOCTb O3HAKOMJIEHHS € JOKYMEHTaMH M MaTepHallaMH, COAEPXAIUUMHU HX IEepCOHANBHBIC
JIaHHBIE, €CJIH MHOE HE MPEeTyCMOTPEHO 3aKOHOIATEIBCTBOM. ‘

1.5.3. Pa3bsicHATH CyOBbeKTaM NEPCOHANBHBIX JJAHHBIX, UX 3aKOHHBIM IIPEICTaBUTEIIAM IOpH/IIECKHE
HOCJIEACTBHS 0TKa3a NPeOCTaBUTh IEPCOHANBHBIE JaHHBIE.

1.5.4. bnoxupoBaTh WJIU YIAJIATh HENpPAaBOMEPHO 0OpabaThIBaeMble, HETOYHBIE NEPCOHAILHEIE
nOaHHbIe U600 obecneduTh X OJIOKUpOBaHHE UM YAAJIEHHUE.

1.5.5. Ilpexpatuth 00pabOTKY M YHHYTOXHTh WM OOE3JTMYHTh TMEpPCOHANbHBIE IaHHBIE MO0
obecneynTh npeKpaiieHue 06paboTKU U YHUUTOXEHUE UITH 00€3/IMYMBAaHUE IICPCOHANBHBIX JaHHBIX
IpPU JOCTHXKEHHH LEeTH UX 06paboTKH.

1.5.6. Tpekpatuts 00paGOTKY MEPCOHANBHBIX NAHHBIX WM O00ECHeYlTh MpeKpalleHHe o0paboTKH
IIEPCOHAIBHBIX JAHHBIX B CJIy4ae OT3bIBa CyOBEKTOM IIEPCOHAIBHBIX JaHHBIX COIJIACUS Ha
00paboTKy ero MepcoOHaJbHBIX NAHHBIX, €CIH HHOE He IpPEeIyCMOTPEHO IOrOBOPOM, CTOPOHOMR
KOTOPOrO, BBIFOZONPHOOpETATEIeM WM TOPYYUTENEM IO KOTOpOMY SBISACTCH  CyOBeKT
NEPCOHAIBHBIX JIAHHBIX, WM HUHBIM corameHueM Mexay 1lIkonod m cyGBEKTOM NMEPCOHAIBHBIX
JIAHHBIX.



1.5.7. IlpuauMaTh Mepsl, HeOOXONMMBIE M JOCTATOYHBIE JUIs oOecledeHHsl BBIIOJIHEHUS
00s13aHHOCTE#H, IPeTyCMOTPEHHBIX 3aKOHOM U NMPHHATHIMHA B COOTBETCTBHHM ¢ HUM HOPMAaTHBHBIMH
IPaBOBBIMH aKTaMH.

1.6. lllxona Bopase:

1.6.1. CaMOCTOSITEIBHO OIPEAENATh COCTaB M NEPEedYeHb MEP, HEOOXOJMMBIX M JOCTAaTOYHBIX I
obecrieyeHUs] BBINOJNHEHHS O00s3aHHOCTEH, INPEAyCMOTPEHHBIX 3aKOHOM M  IPHHATHIMH j
COOTBETCTBHH C HUM HOPMAaTHBHBIMU IIPAaBOBBIMH AaKTaMM, €CIIM HHOE HE NPEIYCMOTPEHO
3aKOHOAATEIbCTBOM O IIEPCOHAJBHBIX JaHHBIX. ‘

1.6.2. Vicnosip30BaTh NMepcoHAbHBIE JaHHbIE CyOBEKTOB NEPCOHANBHBIX JAHHBIX 0€3 MX COIlacHus B
CITy4asx, IPeayCMOTPEHHBIX 3aKOHOAATEIHCTBOM.

1.6.3. IlpenocTaBisaTh NepCOHAIBHBIEC JaHHBIE CyOBEKTOB IEPCOHATBHBIX JAHHBIX TPETHUM JIHIAM B
ClTy4yasiX, IpeayCMOTPEHHBIX 3aKOHOAATEILCTBOM.

1.6.4. Tlopyuuts 00pabOTKY MNEPCOHAIBHBIX IaHHBIX JAPYroMy JHMI[y C cCOIJlacHsi CyOBeKTa
MEePCOHANBHBIX JAHHBIX, €CTH HHOe He HpemaycMOTpeHO (enepaibHBIM 3aKOHOM, Ha OCHOBAHUH
3aKJIOYaEMOT0 C JTUM JHMIOM Jorosopa. Jluno, ocymectsiusomee 0o6paboTKy NEepCOHAIBHBIX
JaHHBIX MO mopydeHmio llIkomb, 06s3aHO COGMIONAT NPUHIMOB M TpaBHIa 0OPaGOTKH
LNEPCOHAIBHBIX  JaHHBIX, IPEAYCMOTPCHHbIE 3aKOHOM, coOmomaTh KOH(PUICHIMATIBHOCTh
IIEPCOHANBHBIX [NaHHBIX, NPHHHMAaTh HEOOXONMMBIE MEpHI, HalpaBleHHble Ha obecredyeHue
BBINIOJIHEHUS 003aHHOCTEH, IPETyCMOTPEHHBIX 3aKOHOM.

1.7. PabOTHHKH, COBEPUICHHOIETHAE yYAIIHECS, POIUTEIH HECOBEPIICHHONECTHHX YHAIMXCS, HHBIC
cyOBeKTHI HEPCOHATBHBIX JaHHBIX (Jaliee - CyObeKThl MEPCOHANBHBIX JAHHBIX) 00S3aHBI:

1.7.1. B cimyyasx, mpexycCMOTpPEHHBIX 3aKOHOAATENbCTBOM, NpenocTaBidarh lllkore nocmsepnm%
HIePCOHANIbHBIC IaHHEIC.

1.7.2. Tlpn u3MeHEeHHH MEPCOHATBHBIX NAHHBIX, OOHAPYXKEHHUH OLIMOOK UM HETOYHOCTEH B HI/I)ﬂ
He3aMeUIMTENBHO coodmaTe 06 atom Illkorne.

1.8. Cy6BeKTs! nepCOHATBHBIX JAHHBIX BIpaBe: |
|
1.8.1. Ilonyyats wHbOpMaIHIO, Kacarouryrocs o0paboTKH CBOMX NEPCOHAIBHBIX JAHHBIX, KpOME

clly4yaeB, KOTZIa TaKoM JOCTYI OrpaHuyveH ¢enepalbHbIMU 3aKOHAMH. |
|

1.8.2. Tpe6oBars oT LIIKONEI yTOYHUTH NEPCOHANBHBIE JJaHHBIE, OIOKMPOBATH UX HJIM YHUYTOXHTE,
€CIM [EPCOHANBHEIC JAHHBIE SBISIOTCA HEMONHBIMH, YCTAPEBUIMMH, HETOYHBIMH, HE3aKOHHO
NIONY4CHHBIME HJIH HE SBJIAIOTCS HEOOXOMMMBIMH ISl 3asBJICHHOM LEIr 06pabOTKH. ;

1.8.3. JIOMONMHUTH NEPCOHANBHBIC [@HHBIE OLEHOYHOIO XapakTepa 3asBJICHMEM, BBbIPAXXAIOII[UM
COOCTBEHHYIO TOYKY 3pEHHSI.

1.8.4. OGxanosats neiicteus uin Oesneiictere 111konsl B ymOMTHOMOYEHHOM OpraHe 1o 3alllUTe Ipan
CyOBEKTOB IIEPCOHANBLHBIX JIaHHBIX WK B CyZCOHOM MOPSIKE.

2. [IpaBoBbIe 0OCHOBaHHUS 00paboTKH MEePCOHAIBHBIX JaHHBIX



2.1. IlpaBoBEIMH OCHOBaHHAMH OOpabOTKH MEepCcOHATBHBIX NaHHBIX B Illkone sBIAIOTCA ycTaB U
HOPMATHBHBIC [IPABOBHIC AKTHI, JJIS MCIOJHEHUS KOTOPBIX U B COOTBETCTBUH C KOTOPHIMH LHKOJIa
oCyIIecTBIIsIeT 00paboTKy NMepCOHANBHBIX JAHHBIX, B TOM YHCIIE:

o TpynmoBoit koxekc, UHblE HOPMATHBHBIE IIPABOBBIE aKThl, COAEpXKALIHE HOPMBI TPYAOBOrO
1paBa;

¢ bBromkeTHBIH KogeKc;

o HaoroBsiii KOJCKC;

o ['pakmaHCKHH KOOEKC;

o CeMelHEBINH KOACKC,

o OepepanpHelit 3akoH oT 29.12.2012 Ne 273-®3 «O6 obpa3oBanuu B Poccuiickoi
denepanuu» U NPUHATHIE B COOTBETCTBHM C HUM HOPMATHBHEIE IIPABOBLIE AKTHI,

e COLHAIBHOE, IEHCHOHHOE H CTPaXoBOe 3aKOHoaTenscTBO Poccuiickoit denepauuy;

e 3aKOHOAATENBCTBO B cdepe Oe30macHOCTH, B TOM YHUCJIE AHTHUTEPPOPHCTHYECKOM
3alUIIEHHOCTH.

2.2. TlpaBOBHIMH OCHOBaHHSIMH O00OpabOTKH NEPCOHAIBHBIX JaHHBIX B IlIxone Takxke SABISIOTCA
JIOTOBOPHI C (DM3UYECKHMH JIUIIAMH, 3asBJIE€HHS (COTTIacusi, JOBEPEHHOCTH) y4alllMXCsd U pOAMTeNeH
(3aKOHHBIX IIPENCTABHUTEINICH) HECOBEPIICHHOJIECTHHX YydYallMXCcs, Ccorjacus Ha 00paboTKy
NEepCOHATBHBIX NaHHBIX.

3. Ilenn 06paGoTKH MEPCOHATBLHBIX JaHHBIX, HX KATErOpHH H NepevdeHb, KATEropuH cy0beKToB,
. MEPCOHA/IbLHBbIE JAHHbIE KOTOPHIX 00padaThIBAIOTCS, CIIOCO0BI, CPOKH HX 00paboTKH M
XpaHeHHsl, MOPAAOK YHHYTOKEHHUSI MePCOHATbHBIX JAHHBIX

1. Ileas 06paboTku: opranu3anusa 00pa3oBaTe/IbHOH AeATEIbHOCTH 110 00pa30BaTeIbHBLIM
MporpaMMamM Ha4vajJbHOro o01ero, 0CHOBHOro o6mero u cpeaHero odmero od6pa3oBannus,
JAONOTHUTEIbHBIM 00meo0pa3oBaTe/ bHbIM IPOrpaMMaM

Kareropun IlepconanbHbIe JaHHBIC CnennanbHbIe
JaHHBbIX JaHHBIC
[Tepedens e (amunud, UMs, OTYECTBO; CBeneHus 0 COCTOSHUHU

JAHHBIX e 10T, 310pPOBbS

e TPaXIAHCTBO;

e J1aTa U MECTO POXKICHHUS;

o u3oOpaxenue (pororpadus, BUIEO);

e TAacHOPTHHIE JaHHBIE;

. e aJpec PEruCTpaIMK 0 MECTY
KUTENbCTBA,;

e anpec (paKTUIECKOTO MPOKUBAHMUS;

e KOHTaKTHBIE JaHHBIE;

e WHIMBHyaIbHBIH HOMEP
HaJIOTOTLIaTe bIIHKa,;

e CTPaxOBO# HOMEP HHAUBUAYAIHHOIO
muuesoro cyera (CHUJIC);

e cBeJIcHHA 00 yCIIEBacMOCTH
00yyarolierocs 1 Apyrue CBeIeHHs,
oOpazyromuecs B IPOLECCE peaTU3aliH
00pa3oBaTeNbHONi NPOrpaMMBI;

e HHBIC IEPCOHATBHEIC JAaHHBIC,
npeocTaBsieMble GU3NIECKUMHU
JMLAMHM, HEOOXOJUMBIC JUTS 3aKITIOYCHUS




U HCITOJTHEHHUS JOTOBOPOB, HCTIOHEHUS
HOPM 3aKOHOJaTeNbCTBA B chepe
oOpa3zoBaHus

Kareropun O6yyarolyecs, ©X pOJUTENH (3aKOHHbBIE IPEICTABUTENH )
CcyOBEKTOB
Crnocobsr ABTomaru3upoBaHHas 06paboTka u 6e3 CpEeACTB ABTOMATU3ALUMHU, B TOM YHUCIIE:
obOpaboTku e I[OJIyYEHHE MEPCOHATBHBIX JAHHBIX B YCTHOM M MUCBMEHHOM hopMe
HEMOCPEICTBEHHO OT CyObEKTOB NIEPCOHATIBHBIX JaHHBIX;
e BHECCHMS NIEPCOHAIBHBIX JJAHHBIX B KypPHAJbI, pEECTPHI U
HH(POPMAIHOHHBIE CHCTEMBI U JOKYMEHTHI [LIKombI.
Cpoxu B Teuenue cpoka peanuzaiiu 06pa3oBaTeIbHON MPOrpaMMbl
06paboTku
Cpoxku B TeueHune cpoka, ycTaHOBIEHHOTO HOMEHKIATYpOH e B 3aBUCUMOCTH OT THIIA
XpaHeHUus JIOKYMEHTa, B KOTOPOM COAEp>KaTcs IEPCOHATIBHBIE JaHHBIE
[Topsnok B cootBercTBUH ¢ [TopsiikOM YHUUTOXEHUS U 00€3IMYUBaHUS IEPCOHAIBHBIX
YHUUYTOXEHUS | MaHHBIX [11KOJIBI B 3aBUCMMOCTH OT THUIIA HOCHTENS IIEPCOHANBHBIX JAHHBIX

2. Ileas 06padoTKu: BoInoaHeHHs] PyHKIMI M mOJTHOMO4YMIT paboToaaTe/isi B TPYAOBBIX
OTHOLIEHHUSIX, B TOM 4YHcJIe 00si3aHHOCTeii 10 oXpaHe TpyAa

Kareropuu IlepcoHanbHbIE JaHHBIE CrnenuanbHbie Bbuomerpuueckue
JAaHHBIX IePCOHAIBHEIC HEPCOHAJIbHBIE
JIaHHBIE JTaHHbIE
[lepeuens e (amuug, UMs, OTUYECTBO; Cenenus o N306pakenue Ha
JTAHHBIX e TOT; COCTOSIHUH ($OTO U BUJEO3ANHNCH,
e TpPaXJIaHCTBO; 3JI0POBBS HOJIy4YEHHBIX C KaMep

e JaTa U MECTO pPOXICHHA, Ha6JIIOI[CHI/IH \

e wu3o0paxenue (pororpadus);

e MAaCIOPTHBIE NaHHBIE;

e aJpec perucTpaluu Io MecTy
XKUTENbCTBA,;

e anpec GakTHIECKOro
IpO>KUBaHUS;

e KOHTaKTHEIC JJAHHBIC; ‘
e HMHIUBHIYyalbHbI HOMED
HAJIOTOILIATENbITUKA;

e CTpaxoBo# HOMep ‘
WHUBUIYAJIEHOTO JIMIIEBOTO

cueta (CHUJIC);

e CBeJicHHd 00 0Opa3oBaHuy,
KBaTH(DUKALIMY,
npo¢heCCHOHATBHOM
IOJITOTOBKE U MOBBIILIEHUN
KBTH(UKANKY;

e CeMEHHOE NOJIOKEHUE, HATUYHE
JIeTeH, pOACTBEHHEIC CBS3H,

e CBeIEHHS O TPYAOBOH




JeATEeTbHOCTH, B TOM YHCJIE
HaJIH4He MOOUIPEHUH,
HarpaxaeHui u (uimm)
JUCLUILTMHAPHBIX B3BICKAHUIH;

e JTaHHBIEC O perucrpanuy 6paka;

e CBEJEHHS O BOMHCKOM YyYeTe;

e CBeACHHUS 00 HHBAIHIHOCTH;

e cBeleHHUs 00 yaep)kaHUU
AJIMMEHTOB,;

e CBEIEHMUS O HOXOJE C
IPEIbITYIIEr0 MecTa paboThI;

e HHBbIE IEPCOHANBHBIE JaHHEIE,
PEI0OCTaBIISIEMEIE
pabOTHHKAMH B COOTBETCTBHH C
TpeOOBaHUSIMH TPYAOBOTO
3aKOHOZJATeNNbCTBA

Kareropun PabotHuku, kKaHUAATH HA paboTy (COUCKATEIH)
cyObEKTOB
Cnoco6s1 ABTOMaTH3UpOBaHHasA 00paboTKka 1 6€3 CpeCTB aBTOMaTU3ALMHU, B TOM YHUCIIE:
06paboTku e TOJyYeHHe MEPCOHANBHBIX JAHHBIX B YCTHOH U MUCEMEHHOH popme
HEMOCPEACTBEHHO OT CYOBEKTOB MEPCOHATBHEBIX JaHHBIX;
e BHECEHHs MEPCOHANBHBIX JAHHBIX B )KYPHAJIbI, pEECTPHI H
UH(POPMAITMOHHBIE CUCTEMBI U TIOKYMEHTHI [1IK0JIBI
Cpoxu B Teuenue cpoka neiicTBUs TpyAoBoro gorosopa. [y KaHAMOATOB — B TEYEHHE
o6paboTku CpoKa, He0OXOAUMOTO IS PACCMOTPEHHUS KaHIUAATYPHI ¥ 3aKJIFOUCHHSI TPYJJOBOTO
JIOTOBOpA
Cpoku B TeueHune cpoka, yCTaHOBJIEHHOTO HOMEHKIIATypOi JeNl B 3aBUCUMOCTH OT THIIA
XPaHEeHUs JOKYMEHTa, B KOTOPOM COZEPKATCA NMepCOHAIbHbIE TaHHBIE, B TOM YHCJE B COCTABE
MUYHBIX Aen — 50 et ‘
[Mopsinok B cootBercTBUH ¢ [TopsakoM YHHUTOXKEHUS U 00€3THYUBAaHUSA IEPCOHAIBHBIX
YHHUTOXEHHUS | AaHHBIX [IIKONBI B 3aBUCHMOCTH OT THIIA HOCUTENS EPCOHATIBHBIX JaHHBIX

3. Leap 06paboTku: peann3anus rpakIaHCKO-NPaBoBbIX J0T0BOPOB, CTOPOHOIA,

BBIT0I0NIpHOOpeTaTe/IeM HIIH NI0JIydaTeseM KOTophIX siBiasiercs Ikona |

Kareropuu IlepcoHalibHBIE JaHHBIE

JTAHHBIX

[Tepeuens e (aMuIHs, UMS, OTYECTBO;

JIAHHBIX e MAaCMOPTHBIE JAHHEIE, \

e ajpec peructpanuu ¥ (Win) GakTHIECKOro NPOXKUBAHUS,

e KOHTaKTHBIE JaHHBIE; ‘

L] HHlII/IBH)IyaJILHBIﬁ HOMCEPD HAJIOTrOIJIaTCIIbIITUKA,

e HOMeEp pacyeTHOrO CYeTa;

e HOMep 6AaHKOBCKOM KapThI;

e HHBIE IIEpCOHAILHBIE NaHHbIE, IPEAOCTaBsAEMblE (PU3NUECKUMH JIMLAMH,
HCOOXOIUMBIC /IS 3aKIFOYCHHUS ¥ UCTIOIHEHUS IOTOBOPOB




Kateropuu KoHTpareHTHI, MapTHEPHI, CTOPOHBI AOTOBODPA
CyOBEKTOB
Cnoco6sl ABTOoMaTH3upoBaHHas 06paboTka U 6e3 CpenCTB aBTOMATHU3alliH, B TOM YHCIIE!
o6paboTku e IIOJIyYEHHUE NEPCOHATBHBIX JAHHBIX B YCTHOH M MHCBMEHHOH opme
HEMOCPEACTBEHHO OT CyOBbEKTOB NIEPCOHAIBHBIX JaHHBIX;
e BHECCHHS NMEPCOHATBHBIX JAHHBIX B XXYPHAJIBL, PEECTPHI H
UHGOPMAaHOHHBIE CHCTEMBI U ToKyMeHTHI [1Ikoms!
Cpoxu B Teuyenune cpoka, HEOOXOIMMOTO IS UCIIOJHEHHS 3aKII0UYEHHOT0 JI0roBopa
06paboTkH
Cpoxu B TeueHue cpoka, yCTAHOBICHHOTO HOMEHKJIATypOM JIEN B 3aBUCHMOCTH OT THIIA
XpaHeHHs JOKYMEHTa, B KOTOPOM COAEPKATCSA NEPCOHAIbHBIE TaHHBIE
INopsimok B cootBetcTBHH ¢ [TopsaKoM YHHUYTOXEHUS U 00€3IHUYHBAHUSA IEPCOHABHBIX
YHUYTOXEHHS | JaHHBIX [11KOJIBI B 3aBUCHMOCTH OT THIIA HOCUTEJIS IEPCOHANIBHBIX JAHHBIX

4. Ileas 00padoTKu: obecredenne 6€30MACHOCTH

Kareropuu [lepcoHasIbHEIE TaHHBIE
JTAaHHBIX
[lepeuenn e (paMumus, UM, OTUECTBO;
JTAaHHBIX e TACIOPTHBIE JaHHBIE;
e ajipec peructpanuu U (Win) GaKTHIECKOro MPOKUBAHHS;
e KOHTAKTHBIE JaHHBIE
Kareropun [Tocerurenu ko
CyOBEKTOB
Cnocobb1 ABTOMaTH3HpoBaHHasA 00paboTka U 6e3 cpeCTB aBTOMATH3allHH, B TOM YHCIIE!
06paboTkH e IIONyYEHHE MEPCOHATBHBIX JaHHBIX B YCTHOH U MHCbMEHHOM (opme
HETIOCPEJICTBEHHO OT CyOBEKTOB IEPCOHAIBHBIX JAHHBIX;
e BHECEHHS IePCOHANBHBIX JaHHBIX B )KyPHAJIBI, PEECTPHI U
WHGOPMAIMOHHEIE CHCTEMBI U JOKyMEHTHI 11IKOJIBI
Cpoku B TeyeHue neproa HaX0XKAEHHUs oceTuTeNs Ha TeppuTopud Lkoms!
06paboTku
Cpoknu B Teuenue cpoka, yCTAaHOBJICHHOTO HOMEHKIIATYPOH JIEN B 3aBUCHMOCTH OT THIIA
XpaHEeHHUS JIOKyMEHTa, B KOTOPOM COZIEPXKaTCs IIEPCOHANBHEIE JaHHEIE, B TOM YUCIIC MUHUMYM
30 mHelt B OTHOIIEHHH 3aIHCe KaMep BUACOHAOIIOACHH
[Mopsimox B cootBetcTBHH ¢ [TopsiakoM YHHUTOXEHHS U 006€3THYMBAaHUS IEPCOHANIBHBIX
yHUYTOXEHUs! | NaHHBIX [IIKOJBI B 3aBUCHMOCTH OT THIA HOCUTEJIS IIEPCOHANIBHBIX JAHHBIX

4. YcaoBusi 00padoTKH NepPCOHATBHBIX JAHHBIX

4.1. 1llkona ocyiiecTBisieT cOOp, 3alMCh, CHCTEMATH3aLHUIO, HAKOIUIEHHE, XpaHEHHE, YTOYHEHHE
(06HOBNEHME, M3MEHEHHE), W3BJICUCHHE, MCIONB30BaHHME, Tepenady  (pacnpoCTpaHCHHE,
NpeNOCTaBleHHe, [OCTYN), oOe3NHYMBaHWE, OJNOKMpOBaHHe, YyHaleHHE M  yHHYTOXEHHE
IIEPCOHAIBHBIX JAHHBIX B COOTBETCTBMH € 3aKOHOJATCIbCTBOM O IIEPCOHAIBHBIX J@HHBIX H
JIOKaJIbHBIMH HOpMaTHBHEIMU akTam I1IKobL



4.2. Bee nepconanbHble nanHble [1lkona nomy4aer oT cyOBeKTa IEPCOHANBHBIX JaHHBIX, a B CTy4asX,
KOrjja CyOBEKT MEPCOHAILHBIX JAHHBIX HECOBEPLICHHOJICTHMH, — OT €ro POAMTENCH (3aKOHHBIX
IpeIcTaBUTENEH).

4.3. Tlonydenre o 06pabOTKYy MEPCOHANBHBIX NAaHHBIX, Pa3spelleHHBIX CyOBEeKTOM NEepCOHANbHBIX
JAHHBIX I pacrmpoctpaneHus, I[Ikoja OCYyIIECTBISET C COONIONEHHEM 3alpeTOB U YCIIOBHH,
IpeIyCMOTPEHHBIX 3aKOHOM.

4.4. Illkona oOpabarsIBacT NEPCOHAIBHEIE JAHHEIE!

o (€3 UCIIOB30BAHMUS CPEICTB ABTOMATU3ALNH;
e C HCIIOJB30BaHMEM CPEACTB aBTOMATH3ALMHU B IIporpaMMax 1 HHQOPMAaMOHHBIX CHCTEMAaX:
«1C: 3apmnara u kaape», «1C: bubnuorexa», «DNEKTPOHHBIH NHEBHUK», «IIpoxox u

IIUTAaHHUECY.

XpaHeHne NEPCOHAIBHBIX NAHHBIX:

4.5.1. Illxona XpaHUT MEPCOHAIBHBIC JAHHBIC B TEYEHHE CPOKA, HEOOXOAMMOTO JUIS JOCTHIKCHUS
nenaedl ux oOpabOTKH, a JOKYMEHTHI, cOolepXKallie INEPCOHANbHEIE NaHHBIE, — B TEYECHHE cpoxa‘
XpaHEHUs. JOKYMEHTOB, INPEXYyCMOTPEHHOTO HOMEHKJIATYypOH JI€J, C YYCTOM apXHMBHBIX CPOKOB
XpaHEHHUS.

4.5.2. TlepcoHanbHble MaHHBIE, 3aQUKCHPOBAHHBIE HAa OYMaXHBIX HOCHTEIAX, XPaHATCA B
3anupaeMbIx mkadax 6o B 3aIIMpacMbIX IOMEIIEHHUSX, JOCTYIl K KOTOPBIM OTPaHUYCH.

4.5.3. llepconanbHble maHHBIE, 00pabaThIBAEMBIE C HCIIOJIB30BAHHEM CPCICTB aBTOMaTI/ISaHI/II/I,‘
XpaHATcs B TAKOM MOpsIKE W HA YCIOBHSX, YTOOBl HCKIIOYHTH HENMPABOMEPHBIH WM CITy4YadHBIH
JOCTYI K HHM, YHUYTOXXCHHE, H3MCHEHHE, OJIOKMPOBAHME, KOIMPOBAHUE, MPEHAOCTaBICHUE,
pacnpocTpaHeHHe MEPCOHABHBIX JaHHBIX, @ TAK)KE HHBIE HENPABOMEPHBIE AEHCTBUS B OTHOLICHUH
TIEPCOHANIBHBIX JJAHHBIX. ’

4.6. Jluna, oTBEeTCTBeHHble 3a 00pabOTKYy mepcoHaNbHBIX NaHHBIX B Illkoie, mpekpamaroT HX
00pabaThIBaTh B CIEIYIOMMX CIydasx: ;

e JIOCTHTHYTHI 11e71 06pabOTKH NEPCOHANBHBIX JAHHBIX;
e JYCTEK CPOK IeMCTBHUSA coryiacus Ha 00paboTKy NEPCOHANBHBIX JaHHBIX;

e OTO3BaHO COIiacue Ha 0OpaboTKy MEPCOHAIBHBIX JAHHEIX;
e 00paboTKa NepCcOHANbHBIX JaHHBIX HEIPAaBOMEPHA.

4.7. Tlepenaya nepcOHAbHBIX JaHHBIX:
4.7.1. Illxona obecneynBacT KOHGHICHIUATBHOCTD IEPCOHATBHBIX JAHHBIX.
4.7.2. lllxona nepeaaet nepCOHAIBHBIE JaHHBIE TPETHUM JIMIAM B CICIYIOIIMX CITydasX:
e CyOBEKT HEPCOHANBHBIX JAHHBIX [ COIAacHe Ha IEpeaady CBOUX JIaHHBIX;
e JiepeaaTtb OaHHBbIC HCOGXO)II/IMO B COOTBETCTBHH C TpeGOBaHI/IHMH 3aKOHOOATEJIBCTBA B
paMKax yCTaHOBJICHHOH IPOLEIYPEIL.

4.7.3. Illkosna He OCYIIECTBIIAET TPAaHCTPAaHUYHYIO Ilepeiavy NMepCOHAIbHBIX JAHHBIX.

5. AKTyaaM3anus, MCIpaBJieHHe, yAaJIeHHE H YHHYTOXKEHHE MePCOHANBHBIX IaHHBIX, 0TBETHI
HA 3aNPOCHI Cy0HLEKTOB NMEePCOHANLHBIX IaHHBIX



\
|

5.1.B cliy4vya€ nmpeaoCTaBlI€HUA Cy6T>eKTOM NEepCOHAJIBHBIX JaHHBIX, €TI0 3aKOHHBIM Hpe,Z[CTaBI/ITeJ'IeM}
q)aKTOB O HCMOJIHBIX, YCTAPCBIIUX, HCIOCTOBCPHBIX HJIM HC3aKOHHO ITOJYYCHHBIX NEPCOHAIBHBIX|
nanHeix [llkona AKTYAIIU3HUPYET, HCHOPABIIET, 6J'IOKI/IpyeT, yYAaJIA€T HJIH YHHYTOXACT HUX H
YBEOIOMJIISIET O CBOUX JEHUCTBUSX CY6’beKTa INCPCOHAIIBHEBIX JaHHBIX. |

5.2. Ilpu moctmxenun nened oOpabOTKH NEpCOHAIBHBIX NAHHBIX, @ TAaKXe B CiIyyac OT3bIBA
CyOBEKTOM IIEpCOHATBHBIX JaHHBIX COrMIACHS Ha 0O6pabOTKYy MEepPCOHAIBHBIX NAaHHBIX NEPCOHANBHBIE
JaHHbIE TMOJUICKAT YHHYTOXKEHHMIO, €CIM HHOE HE IPEeIyCMOTPEHO JOTOBOPOM, CTOPOHOM,
nony4areneM (BEITOJONPHOOpeTaTeneM) o KOTOpOMY SABISETCS CyOBEKT IEPCOHANBHBIX NaHHBIX.

5.3. YHHYTOXEHHE NOKYMEHTOB (HOCHTEIIEH), CONECpIKAIUX NEPCOHANBHBIE JAHHBIC, IPOM3BOAUTCS
B COOTBETCTBHH C [TOpSAOKOM YHHUYTOXXEHHS M 00€3TMYUBAHUS NEepCOHANbHBIX AaHHBIX IIIkonbl B
3aBHCHMOCTH OT THIIAa HOCHTEJIS [IEPCOHAIBHBIX JAHHBIX, B TOM YHCIIE IIyTEM HU3MEIbYCHHUS IIPEAEPE,
CTHpaHHUS WK GOpMaTHPOBAHUS SJIEKTPOHHOTO HOCHUTEIIS.

5.7. Tlo 3ampocy cy6beKTa MEpPCOHANBHBIX JAHHBIX WM €ro 3akoHHoro npexctasurens Illkona
coobmmaer emy uapopmarmo 06 06paboTke NEPCOHATHHBIX JaHHBIX CyOBEKTa B CPOKH U B ITOPSIKE,
YCTaHOBJIEHHOM 3aKOHOM.



