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1. O0mme mo10KeHu s

1.1. Hacrosmee Ilonoxenue o mnopsake (opMupoBaHus, BEACHUS U
XpaHEHHUs JUYHBIX Jen oOywatouuxcs (nanee — Ilonoxkenue) ompenensieT
TpeboBaHusl K GOPMUPOBAHUIO, BEJICHUIO U XPAHCHUIO JIMYHBIX JIeJT O0YydYaronIuxcs
B YacTtHOM mpodeccroHaaTbHOM 00pa30BaTeIbHOM YUpekaeHUN «CTaBpOMOIbCKHM
MenuiuHckui  koiutemk  Nel»  (mamee — UIIOY «CMK  Nel», Kommemxk) u
pa3paboTaHo B COOTBETCTBHH C:

— ®enepanbubiM 3akoHOM OT 29.12.2012 Ne273-®3 «OO0 ob6pa3oBaHuu B
Poccuiickont @enepaunmny;

— ®epepanbHpiM  3akoHOM 0T 27.07.2006 Nel52-®d3 «O mnepcoHambHBIX
JTAHHBIX));

— Ilpukazom Munonpocsemenusi Poccun ot 2 centsadps 2020r. Ned57 «O6
yrBepxkaeHun Ilopsaka mpuema Ha oOydeHHe 1o 00pa3oBaTEIbHBIM IMPOrPAMMaM
cpenHero npodecCuoHaIbHOTO 00pa30BaHUsY,

— Ilpukazom ot 14 wurons 2013 r. Ned64 «OO6 yTBepkACHUU TOpsIKa
OpraHu3allid ¥  OCYIIECTBIEHUS  oOpa3oBaTeIbHOM  JEATEIBHOCTH  TIO
o0Opa3oBaTeIbHBIM MPOTPAMMaM CPEHETO MPO(PECCHOHATEHOTO 00pa30BAHUSY;

— Ilpukazom PocapxuBa ot 02.03.2020 Ne24 «O6 ytBepxaenuu I[IpaBun
OpraHu3allid XpaHEHUs, KOMIUJICKTOBAaHHUS, yde€Ta M HCIIOJIb30BaHUS JTOKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoit denepanyii U JIpPyrux apXUBHBIX JOKYMEHTOB B
rOCY/IapCTBEHHBIX U MYHUIMIIAIBHBIX apXUBAX, My3esiX W OMONMOTEKaX, HAYYHBIX
OpraHu3alugIX»;

— IIpukazom Poccsspkomuamzopa ot 17.07.2008 NeO8 «O06 yTBepkaeHUU
obpasna hopmMbl yBeTOMIICHHS 00 00pabOTKe MEePCOHATBHBIX TAHHBIX);

— IIpukazom PoccpsizbrkomHamzopa ot 18 deBpanst 2009 r. No42 «O BHeceHUH
m3meHennii B Ilpuxa3z Poccmssprkomuanzopa ot 17 wmroms 2008 1. Ne 08 «O6
yTBEpKIeHun obpasma (opmbel  yBegomiieHHs 00 00paboTke MepCOHATBHBIX
TAHHBIX»;

— IImcemom PocobGpazoBanus ot 29.07.2009 Ne 17-110 «O6 obecreueHuun
3alUThl TIEPCOHANBHBIX AaHHBIX» («MHbOpMamuss 00 OCHOBHBIX HOPMATHBHO-
METOIMYECKHUX JOKYMEHTaX M TPeOOBAaHUAX MO OPraHU3AIMH AU THI IEPCOHATBHBIX
JTAHHBIX» );

— TI'ocymapcrBennbiM crangaproM 'OCT P 6.30-2003 «YHudbumupoBaHHbIS
CUCTEMBI IOKyMeHTaIuu. TpeboBanus K 0hOPMIICHHIO TOKYMEHTOBY;

— YcTaBoM U ApYrMMU HOPMATUBHBIMHU AOKyMeHTaMu Komemxa.



1.2. Jluynble Aena oOydarOUIUXCSl OTHOCSTCA K JOKYMEHTaM, COJIEpXKalluM
nepcoHanbHble  naHHble. WHdopmanus, coxepkamascsi B JUYHOM  Jielie
oOyyaroierocsi, He MOXKET NepeaaBaThCs TPETbUM JIMIIAM 32 UCKIIFOUCHUEM CITy4aes,
MPEyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.3. Jluma, BUHOBHBIE B HApPYIICHUUW HOPM, PETYJIHUPYIOIMHUX TOJy4YEHUE,
00paboTKy, mepenayy W 3allUTy NEPCOHAIBHBIX JaHHBIX OOYYarOIIUXCS, HECYT
JTUCHUIUIMHAPHYIO U aIMUHUCTPATUBHYIO OTBETCTBEHHOCTD COTJIacHO (hepepaabHOMY
3aKOHOJIaTEJIbCTRY.

1.4. Tlo odunuansHOoMy  TpeOOBaHMIO  MpEACTAaBUTENEH  OpraHos
VCIIOJIHUTEIIBHOW BJIACTH M TOCYHApPCTBEHHBIX OpraHoB Poccuiickon Penepauuu,
0(OpPMIICHHOMY B YCTaHOBJICHHOM IOPSJIKE, U3 JTUYHOTO Jiejia 00YyJarOIIErocsi MOXKET
OBITH TIepenana nHopmaiusi B 00bemMe, He MPEBBIMIAOIIEM 00BEM 3aMpalinBaeMbIX
cBenieHnil. [lucekMeHHoe pa3perieHue Ha mpenocTaBieHre HHGOpMaUU U3 JTUYHOTO
nena o0y4arorierocs Aaet Aupexrop Kotemka uiy auio, UM yImoJHOMOYEHHOE.

1.5. Hacrosmee Ilonoxenune o0s3aTenbHO s coTpyaHukoB Koiemxka,
OTBETCTBEHHBIX 32 ((OPMUPOBAHUE, BEACHUE U XPAHCHUE JTUYHBIX €T 00 yIarOIUXCSl.

1.6. Tpebomanus Hactosmero IlooxkeHus alOT BO3MOXKHOCTH JIMIIAM, HE
3aKOHYMBIINM OOYYEHHE, BOCCTAHOBUThCS B Kosuiemke mociie OTYMCIICHHS, a TaKKe
paHee 0oOy4yaBIIMMCS Ha OCHOBAHHWU 3asBJICHUS U COOTBETCTBYIOUIUX JOKYMEHTOB
MOJIYYUTh JYONMKAaT JOKyMeHTa 00 oOpa3oBaHWUM M O KBaJU(UKAIIMK TIPH TOpYE,
oTepe OpUrnHaia Ju00 MHbIE TOKYMEHTHI (CIIpaBKH, CBEICHHUS), TOITBEPIKIAIOIINE
¢dakT oOydeHus 10 COOTBETCTBYIOIIEH 0Opa3oBaTebHOM nmporpamme B Komiemxke.

2. ®opMupoBaHHe JUYHBIX J1eJ1 00y4al0IIUXCs

2.1. dopMupoBaHHE JIUYHOTO Jeja OOYy4arolerocs OCYIIECTBIACTCS Ha
JTare npueMa JOKYMEHTOB IocTynaromux B Komiemxk.

2.2. Jluanoe neno gopMupyercs Ha Kaxaoro nocrymnaromero B Komiemk u
no 3auncieHus xpanutca B IIpmemuoi komuccuu. Iloctynaromemy mpu JMYHOM
MPEJICTABIEHUH JOKYMEHTOB BBLIAETCS PACIUCKA O IPUEME JOKYMEHTOB.

OTBeTCTBEHHOCTh 32 (POPMUPOBAHUE U BEJEHUE JMYHBIX J€1 MOCTYHAIONINX
BO3JIaraeTCsa Ha OTBETCTBEHHOTO cexperapst [IpuemHon komuccum.

2.3. Tlocne 3auucneHus 0Oy4aroOmMXCs WX JIMYHBIC Jella OTBETCTBEHHBIM
CEKpeTapeM MPUEMHOW KOMUCCUU TEePEAAIOTCsl B yueOHYIO YacTh HE TMO3/IHEE, YeM 3a
5 paboumx pgHeW 10 Havama ydeOHOro rojaa. OTBETCTBEHHOCTHh 3a JajbHEHIee
BEJICHUE M XpaHEHHE JIMYHBIX JieJl OOydJaroluXcs BO3JAraeTcs Ha CreluainucTa
y4eOHOM YacTH.



2.4. CdopmupoBaHHOE IPUEMHON KOMMCCHUEN JINYHOE TEN0
oOy4aromerocss Ha MOMEHT Ilepeiaud B y4eOHYIO0 4acThb B 00S3aTEIbHOM MOpPSIKE
JOJIKHO COZEPKATh CIAEAYIOLNE JOKYMEHTHIL:

— OIKCh BIOKEHHBIX JJOKYMEHTOB;

— JIMYHOE 3asiBiIeHue o npueme B Komiemx;

— KOIMIO IOKYMEHTA, YIOCTOBEPSIOLIETO JIUYHOCTh, TPaXKIAHCTBO;

— OpPUTMHAJ WJIM 3aBEPEHHYI0 KCEPOKOIHIO JOKYMEHTa 00 00pa3oBaHUM U
(unm) nmokymeHTa 00 oOpa3oBaHuM W O KBaIM(pUKauu (OpU TPEAbSIBICHUH
OpUTMHaJIa JIOKYMEHTa 00 00pa30BaHUM, KOIHWIO JOKYMEHTa 3aBepseT CeKpeTapb
HPUEMHOM KOMHUCCHUH);

— 3aBEpPEHHBI B YCTAaHOBJIEHHOM TMOPSAKE TMEpPEBOJ HA PYCCKUU A3BIK
JOKYMEHTa HHOCTPAHHOTO rocyaapcTBa 00 00pa3oBaHUM U MPUIIOKEHUS K HEMY (IS
WHOCTPAHHBIX IPak/IaH);

— CBUJIETENLCTBO O TPU3HAHUM  WHOCTPAHHOTO  OoOpasoBaHust (st
WHOCTPAHHBIX TpaKJaH B Ciydyae HEOOXOAUMOCTH TOJATBEPKICHUS YPOBHS
o0pa3oBaHus, MOJYy4aeMoro 3a pyoex oM, pOCCUHCKOMY B COOTBETCTBUM CO CTaThei
107 ®denepanbHoro 3akoHa or 29.12.2012 r. Ne 273-®3 «OO6 oOpazoBaHuU B
Poccuiickoit deneparun»);

— KONIMM JOKYMEHTOB WJIM MHBIX JI0Ka3aTeJIbCTB, MOATBEPKAAIOLINX
NPUHAJICKHOCTh COOTEYECTBEHHUKA, MPOKHUBAIOLIETO 3a pyOeKoM, K TpyIIam,
npeaycMOTpeHHbIM cTaThell 17 denepanbHoro 3akoHa ot 24 mas 1999 r. Ne 99-03
«O rocynmapctBeHHOM moauTtuke Poccuiickoit ®enepauuu B OTHOIICHUH
COOTEYECTBEHHUKOB 3a PyOEIKOM»;

— JIOKYMEHT, TMOJATBEPKIAIOIINI  HHBAJUIHOCTh WIM  OrPaHUYEHHBIE
BO3MOXXHOCTHU 37I0pOBbs, TpeOyromue co3gaHusi OCOObIX YCIOBUH ISl CHa4H
BCTYMUTENBbHBIX UCTIBITAHUN (TPU HAJIMYUU TAKOBBIX) U JAJIbHEUIIIET0 00yUYEHUS;

— JOKYMEHTBI, TOATBEPKIAIOIINE IOPUINIYECKUI CTATYC AETEU-CUPOT U JIETEMH,
OCTaBLIMXCS 0€3 MONEYEHUs pOAUTENCH;

— CHpaBKYy O IPEABAPUTEIBHOM MEIUIMHCKOM OCMOTpE (Ji MOCTYMAIOIIUX
Ha criermabHOCTh 34.02.01 Cectpunckoe neno, 31.02.01 JleweOHoe mem0) coryiacHo
npukasy Munucrtepcta 3apaBooxpaneHuss PO ot 28.01.2021r. No29H.

— pe3yJbTaThl BCTYNHTEIBHBIX WCIBITAHUH (€CIM TaKOBBIC IMPEIYCMOTPCHBI
[Tpaunamu [Tpuema);

— corjacue Ha 00pabOTKy MePCOHATbHBIX TAHHBIX;

— 6 dotorpaduii pazmepom 3x4;

— JIOrOBOp 00 OKa3aHUU IJIATHBIX 00Pa30BATEIbHBIX YCIIYT;

— BBINUCKA U3 MIPUKA3a O 3a4MCIICHUH;

— KONUS CBUJIETENICTBA O 3aKJIIOUYEHUM Opaka, UHbIE JIOKYMEHTHI,
noATBEpKAarole cMeHy hamunuu (mpu HEOOXOAUMOCTH).



2.5. JIOKyMEHTBI, MOATBEPXKIAIOIINE HOPUANYECKUN CTATyC AETEH-CUPOT M
JeTed, OcTaBIIMXCs 0€3 MONeYeHUsT pOAUTENIEH, MOTYT BKJIAJbIBATHCA B JIMYHOE JIETI0
oOyyJaroiierocsi TMOCJ€ 3a4uCIICHHs] B cllydyae BO3HHMKHOBEHHMS IIpaBa Ha
npejocTaBieHue obyuvaromemycsi JIbroT corjacHo deneparbHOMy 3akoHY OT 21
nexkabps 1996 r. Ne 159-03 «O [n0OMOJHUTENBHBIX TapaHTHSAX MO COLUATBHOM
MOJJIEPIKKE AETEH-CUPOT U JeTeH, OCTABIINXCS 0€3 MONEUYECHUS pOAUTENEH.

2.6. Ilpu 3auyucieHun oOydawIIerocs B TMOPSAKE IepeBoja U3 JAPYroi
0o0pa3oBaTeIbHON OpraHU3aluy JUYHOE JeNI0 (HOpMUPYETCsl CeKpeTapeM Y4eOHOM
yactu. B nmuuHoM sene oOydaroierocs, 3a4uciisieMoro B OPSIIKE MEPEeBOJIa, TOJKHBI
XPaHUTHCS

— 3asiBJICHUE O MEPEBO/IC;

— CIpaBKa O Mepuojie O0ydeHUS;

— BBIMKCKA U3 TIPUKa3a 00 OTYMCIICHUU B CBSI3H C TIEPEBOJIOM;

— JIOKyMEHT O TPEAMIeCTBYIOIMIEM 00pa3oBaHUM (OpUTHHANT YKa3aHHOTO
JIOKyMEHTAa WJIK €T0 KOs, 3aBepEHHAasi B yCTAHOBICHHOM TOPSIKE);

— JIOTOBOp 00 OKa3aHWM TUTATHBIX 00Pa30BaTEIbHBIX YCIIYT;

— WHIUBHUIYaJbHBIA Y4YeOHBIM TUIAH JJis JUKBHAALMHU  aKaJeMUYECKON
3aJI0JDKEHHOCTH (IIPY HAJTUYHMKM Pa3HUIIBI B 00pa30BaTeNbHBIX MporpamMmax U (WJjiu)
y4eOHBIX TUTaHaX);

— BBINKCKA U3 MIPUKa3a O 3aUUCIICHUY;

— 6 dororpaduii pazmepom 3x4.

[TogmMHHAUKK HEBOCTPEOOBAHHBIX JOKYMEHTOB 00 00pa30BaHUU IIOCTIE
U3bATUS U3 JUYHBIX Aen nepenarorca B apxuB UIIOY «CMK Nel» mo omucu aiis
XpaHEHUS.

2.7. Tlpu BoccTaHOBICHUH ObIBIIEro oOydaromierocs B Komiemk ero auaHoe
neno (Mpu HaJIMYKUM) U3bIMaeTcsl u3 apxuBa Komiemka crnenuanucra yueOHOM yacTH.
B nu4HOE 11€710 BOCCTaHOBICHHOTO 00YYaIomIerocsi BKIabIBAIOTCS:

— 3asBJICHUE O BOCCTAHOBJICHUHU;

— BBINKUCKA U3 IPUKA3a O 3aYUCIICHUU B MOPSJIKE BOCCTAHOBJICHUS,

— WHIUBHIYANbHBIA Y4YeOHBIM TUIAH I JUKBHJIAIMHA — aKaJeMUYECKOUN
3a10JKEHHOCTH (MPY HATUYHU TAaKOBOM);

— JIOTOBOP 00 OKa3aHWHM IUIATHBIX 00pa30BaTEIbHBIX YCIIYT.

[Ipu oTCyTCTBMU B apXMBE JIMYHOTO JI€J1a BOCCTAHOBJIEHHOTO  O0y4aromerocs
oHO popMHpyeTCs ¢ yueToM TpeOoBaHMil MyHKTa 2.4. HacTosmiero [TonoxeHus.

2.8. Jluuapie  gena  oOydarommxcs ~ (QOpPMHPYIOTCS B TAmKax-
ckopociuBaTtensix. [lepBbIM THUCTOM JUYHOTO Jeia SIBJISETCS OMKHCh BIIOXKEHHBIX B
HEro JOKyMEHTOB.

2.9. JIOKyMEHTBHI W3 JUYHBIX JIe] MOCTYMAONINX, HE 3a4UCICHHBIX B YHCIIO
00y4Jaromuxcs, BBIJAIOTCS OTBETCTBEHHBIM CEKpETapeM MIPUEMHOM KOMHCCUU IO
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TpeOOBaHUIO JIMLl HA OCHOBAHUM MPEIbSABIECHHBIX PACIUCOK O MPUEME JOKYMEHTOB.
HeBocTpeOoBaHHbIE JMYHBIE J€a MOCTYHAIOUUMX XPAHATCS B IMPUEMHOUN
KOMHUCCHH J10 KOHLIA TEKYILEro y4eOHOoro roja, gajiee pac(opMupoBbIBAIOTCS, KOIMUU
JOKYMEHTOB YHUUYTOKAIOTCS.
[Ipy HaNMYUM OPUTMHAJIOB JOKYMEHTOB OHU (DOPMUPYIOTCS B €IUHOE JIENO U
NepeIatoTcs B apXuB 00pa30BaTENbHOW OpPraHu3aliy 10 BOCTPEOOBaHUS.

3. Benenue JIHYHBIX e/ 00y4AOIIMXCH B ePUOA 00yUeHH s

3.1. OO0s3aHHOCTH MO BEICHUIO JUYHBIX JeJ O0OYyYarolIUXCs BO3JIaraeTcs
crienpanucta yueoHnoi yactu Komnempxka.

3.2. B TeueHue oOydeHHUsS B JIMUHBIE JleJla OOYyYarOMUXCsd MOTYT BHOCUTBCS
CJIEAYIONINE TIOKYMEHTBI WJIU CBEICHUS:

— KOIHSA MoJuca 0053aTeIbBHOT0 MEIUIIMHCKOTO CTPAXOBaHUS,

— KONHUS CTPaxOBOTO CBHUAETEIBCTBA TOCYAAPCTBEHHOI'O TIEHCHOHHOTO
CTpaxOBaHUS;

— KONHUS CBUJECTEILCTBA O IIOCTAHOBKE HA Y4eT (U3UYEecKoro Jula B
HAJIOTOBOM OpPTraHe;

— KOIMHH JOKYMEHTa O KBaJlu(UKAIMU (€CiIu 00yJarolIHiiCs caMOCTOSITEIbHO
OCBOMJI TIporpamMmy mpodeccHoHaIbHOr0 00y4YeHHUs1) uiu 00 oOpa3oBaHUU H O
kBamnpukanmm  (ecaru  OOy4alOIIMKCS ~ CaMOCTOATENIBLHO  OCBOWJI  HMHYIO
npodeccroHaIbHYI0 00pPa30BaTEIbHYIO IPOTPAMMY);

— 3agBJICHUE O TiepeBoje (MpeaocTaBiIseT OOYYaIOIIMICS, JKEJIAroIIuit
NEPEBECTUCh B JIPYryl0 00pa3oBaTeIbHYI0 OpraHW3aluio, WU O00ydarouiuics
Komnnemxka, sxenaromuii mepeBeCTUCH Ha APYTYI0 00pa30BaTENbHYIO MPOTPaMMY);

— 3asBleHME 00 OTYUCICHUH B TOpSAKE TMepeBoaa (MpeaocTaBisIeT
oOy4aromuiicsi, KOTOpbIi oTuuciseTcs u3 Komiemka B mopsiake nepeBojia B APYryko
o0Opa3oBaTeIbHYI0 OpraHU3aIINIo);

— cmpaBka O TMepeBoje (corjacue, KOTOpO€ BBIIAETCs OO0pa30BaTEIbHOM
opraHuzanvel, TNPUHUMAIONIEH O0O0ydYaromerocs, OTYUCICHHOTO B  TOPSIKE
MepeBoia);

— aTTecTallMOHHAs BEJAOMOCTb, MOJATBEPXKAAIOUIas TMepe3adeT U (Win)
nepeaTTecTalvio JUCUUIUIMH B CIydae 3a4yuCiICHUs OOy4arlierocs B MOpPsJIKE
MEepPeBO/ia, WHBIX CIydasX, OMPEJCISIEMBbIX JIOKAIbHBIMA HOPMATHBHBIMH aKTaMU
Konnemxka;

— 3asBJICHUE O BBIXOJIC M3 AKaJEMHUYECKOTO OTIYCKa M BBINMKCKA U3 MPUKa3a O
JIOTMyCKe K 00pa30oBaTeIbHOMY MPOIIECCY;

— BBIIUCKM W3 TPUKA30B O 3a4UCICHUM, TIEPEBOJAE, OTUYHUCIICHHH,
BOCCTAHOBJICHUH;

— BBIIIUCKHW K3 IIPUKA30B C 00BSIBIICHHEM MCPp MHOOIIpPCHUA, HarpaxKJaCcHu:d,
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MIPEMUPOBAHMSI, TIPEIOCTABICHHHA MEP COITUATBHON MTOIICPKKH;

— BBINMACKY U3 MTPUKA30B O MPUMEHEHUU MEP TUCIHUILTHHAPHOTO B3BICKAHUS,

— KONMHM CHPaBOK 00 00YYEHUHU WM O Mepuojie oOydyeHHs], BbIIaBAEMbIX MIPU
JIOCPOYHOM TPEKpaIeHUH 00pa30BaTEIbHBIX OTHOIICHUI WM B MHBIX CiIy4asx (1o
TpeOOBaHUIO 00yJarOIIerocs);

— CTyJIeHUeCKuM OmieT (B Cilyuae OTYHCICHUS 00yUYaroIIerocs);

— 3a4eTHasl KHIDKKA oOydJaromierocs (40 BBIJAYM JUIIOMA O CpPEIHEM
npodecCUOHabHOM O00pa30BaHUU BBIMYCKHUKY WJIM B Clydyae JIOCPOYHOTO
oturciienus odyyvaromerocs: u3 Komiemxka);

— KomWsl  JUIIoMa O  cpeaHeM  npodeccroHaabHOM — 00pa3oBaHUM,
BBIIaBACMOT0 TI0 OKOHYaHUH 00Pa30BaTEIHLHOM MPOTPaMMBI;

— SK3EMIUISP PACIHCKU O MPUHATHH OPUTHHAIA JJOKyMeHTa 00 00pa30BaHUM;
IPHUKa3bl O MEPEBOJIC 00YUarOIErocs ¢ Kypca Ha Kypc;

— KONMMsI CIpaBKM yCIEBAaeMOCTH (IIPM BBIJAYe €€ 10  3asBJICHHUIO
oOyyarorerocsi);

— MPOTOKOJI aTTECTAIlMU WU Tepe3adyeTa i OOydJarolmuXcs B YCKOPCHHBIE
CpOKH (B HEJICTBHBIA CPOK C MOMEHTA ITOMCAHMS);

— JIUCT BHYTPEHHEW OMUCH;

— HHbIE JOKYMEHTHI, He00X0IMMbIE B Tipoliecce o0yuenus B Komemxke.

3.3. Ilpu nepeBone obyuaronierocsi Komiemka Ha Apyryro crienuaibHOCTh B
JUYHOE JIEJIO BKJIAJABIBAETCS BBIIHUCKA U3 MIPUKa3a O EPEBO/IE.

3.4. Tlpum BoccranoBieHuu oOydaromierocss B Kommemx mpogoimkaeTcs
BEJICHUE €r0 JMYHOTO JieNia, CPOPMUPOBAHHOTO paHEe.

[Tpu otuncnennn u3 Komnemka B IMYHOE J1€7I0 BKIAIBIBACTCS

— BHYTPEHHSS OMUCH JOKYMEHTOB;

— BBINKCKA U3 TIPHKa3a 00 OTYUCIICHUH;

— ydeOHas KapTo4yka 00y4aromerocs,

— KOMHSI JUTUIOMA O CpeHEM MPOPECCUOHATFHOM 00pa30BaHUU, TOTYyUYEHHOM
B Komnemxe, u mpunokeHuss K HeMy (IUIsl OTYMCICHHBIX B CBSI3M C OKOHUYAHUEM
CpoKa 00y4YeHus);

— KOTHsI CIIpaBKHA 00 0OYUYEHUU WJIU O TIEPHOJie O0yUeHUS B KOS TOKyMEHTa
00 o0pa3oBaHWUM, MPEACTABICHHOTO OOYyYaOIMMUMCS HAa MOMEHT 3a4HCICHUS B
Komnemx (B citydae, eciau B Aelie XpaHUJICS MOMIWHHUK), TSI OTYUCICHHBIX JHI] 10
OKOHYAHUS CPOKa OOYUCHHS.

3.5. BHyTpeHHsis omwch JTOKYMEHTOB, HWMCIOIIHUXCA B JIAYHOM e,
CONICPKUT CIENYIONIME CBEACHUS: PETUCTPAIMOHHBIA HOMEp JIMYHOTO Jiefia,
MEepPEUYCHb: HAWUMCHOBAHUS, PEKBU3HUTHI (TMOPSIKOBBIC HOMEpPA, JAaThl) JOKYMEHTOB
nena, 001ee KOJIMIeCTBO JUCTOB JTUYHOTO JIeTa.

3.6.  JIucThl B TMYHOM JieJie TIOAMINBAIOTCS B MPUEMHON KOMHUCCHH, a 3aTEM B
TE€UEHHUE TMepruoaa 00ydeHHs MOIIMUBAIOTCS CEKpeTapeM yueOHOU JacTtu (cekpeTapem
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Komnnemxa) B XpOHOJIOrMYECKON MOCTIE0BATEILHOCTH.

3.7. Ilpm mnpuoOleHMn K JIUMYHOMY JeNy KONHM JOKYMEHTOB Ha HHUX
CTaBUTCS 3aBEPUTENIHHBIN MITaMI UK Haamuch «Komus BepHa», CTABUTCS TOJIMMUCH,
YKa3bIBa€TCsA JOJKHOCTh pa0OTHUKA, WHUIMAIB W (damwinsg pabOTHHKA, Jara
MOJIITACH, TICYAaTh.

4, XpaHeHue JUYHBIX /IeJ1 00y4aloUUXCcsl B IEPHO1 00yYeHUs!

4.1. B nmnepuonm oOyueHUs JUYHBIE Jeia OOY4YaIOIIMXCS XpaHATCS Y
cnenuanucra yueOnon yactu Komnemxa.

4.2. Jloctyn Kk paboTe ¢ TMUHBIMU JenaMu oOydaromuxcst Kosienxa umeror:

— nupekrop Komnenxka;

— OTBETCTBEHHBIN CEKpeTaph NPUEMHONU KOMHUCCHH;

— crneuuanuct yueoHoi yactu Komnemnxa;

— YIOJIHOMOYEHHbIE 3aMecTuTenu aupekropa Komnemxka;

— WHBIE JIOJDKHOCTHBIE JIMIIa HAa OCHOBAaHWU MHCHBMEHHOTO pa3pelIeHus
nupexTopa Komnemxaunnu nuia, UM yoJIHOMOYEHHOTO.

4.3. JlocTtyn o0y4aromuxcsi U WHBIX JIOJDKHOCTHBIX JHUI[ 0€3 paspenieHus
PYKOBOJIUTENS K JIMYHBIM JIeJIaM 3ampeleH.

4.4,  Jluunble gena oOydaromuxcs, oTuuciaeHHbIX U3 Komiemxka, Xxpansarcs y
cnermanucta Kosutemka He Oojiee Tpex MeCSIeB IMMOCIE OTYHUCIEHUs, TOCIEe Yero
cnatotcst B apxuB Koisiemka B yCTaHOBICHHOM MOPSIIKE.

4.5. B ciydae yTpaThl WM MOPYH JUYHOTO Jelia 00y4Yaromerocs mo Kakum-
b0 mpuYMHAM crienuanucT yueOHon yactu Komnemka B mpHCYTCTBUM KOMHUCCHH,
CO37aBa€MOl M3 4YHUClIa JIMI, WMEIIIUX JAOCTyn K paboTe C JHMYHBIMHU JeIaMH
corinacHo TyHKTY 4.2. Hacrosimiero IlomoskeHus, cocTaBisieTcss akT 00 yTepe WM
nopye JuyHOro neina. Jlamee ¢dopMupyeTcss HOBOE JMYHOE €10 O0y4aroIerocs
corjlacHo TpeboBaHusM nyHKTa 2.4. HacTosmero [lonoxenus.

4.6. TIlpu oruncnenun oOydaromerocs u3 Komnemka mmubo B ciydae
MOCTYIUICHUSI Ha WHYI0 00pa30BaTENbHYIO MPOrpaMMy U3 JIMYHOTO JieJia BBIIACTCS
OpUTMHAJl TIOKyMEeHTa 00 o0pa30BaHUU, MPEIOCTABICHHOIO HA MOMEHT 3aYUCIICHUS
(B cimywae, ecii B Jielie XpaHWICS MOJJIMHHUK). B JIuM4yHOE neno BKIaJbIBaeTCs
3asBJICHHE O BblAa4Ye JOKyMeHTa 00 oO0pa3oBaHWHM, KOMUA JIOKyMeHTa 00
oOpa3zoBanuu (mpu HEoOXOMUMOCTH) W OGOPMIICHHBINM 00XOmHOW JHCT. B ciyuae
BBIJJAYM W3 JIMYHOTO Jeja OOYyYarollerocs OpPWUTMHAJIOB HHBIX JOKYMEHTOB OHH
BBIJIAIOTCS 110 OIMKCH, BKJIaAbIBAEMON B Jeno. [Ipu 3ToM B JMYHOM Jelie OCTArOTCs
KOIHUH BBIIaBA€MbIX JOKYMEHTOB, 3aBepeHHbIX KolekeM caMOoCTOATENbHO.



5. Ilopsinok mepenayu JUYHBIX e o0ydaromuxcs B apxus Kosexxa

5.1. JluuHble Jena BBIMYCKHUKOB, @ TAaKK€ OOYYarOLIUXCs, OTYUCICHHBIX W3
Komnemxa 1no pa3inyHbIM OCHOBaHUSAM, MEPEJAIOTCd Ha XpaHEHHE B AapXuB
Konnenxa. Ilepenaya TUYHBIX A€ B apXUB OCYIIECTBISAETCS CIIELMATUCTOM y4eOHOM
yactu Komiemka mo akTy He MO3/IHee OKOHYaHUS TEKYIIEro KajJleHJAapHOTo roja, B
KOTOPOM COCTOSJICS BBIYCK OOydYarouiuxcs, JIMOO TpeX MECALEB MOoCie H3JIaHus
MPHUKa3a O JOCPOUYHOM IMpEeKPaIIeHUH 00pa30BaTeIbHbIX OTHOILIEHUH.

5.2. OpurusHainbl JOKYMEHTOB (aTTecTtaT U Jp.) BBIAAIOTCA Ha pPYyKHU
OTYHUCJICHHBIM JIUIIAM TOJ1 PACIIUCKY.

5.3. CryneHueckuil OuWieT, cAaBacMblii BBITYCKHUKOM, H3bIMAeTCs U3
JUYHOTO Jiea JI0 Nepelayd €ro B apXWB M YHUUTOXKAETCSA MO aKTy HE MO3JHEe
OJIHOTO MeCAIla C MOMEHTA C/IauHu.

5.4. Ilepen cpnayeil JWUYHBIX JAe OOYYAIOIIMXCS B apXWUB CHEIHUATHCT
yueOHoi yactu Kosnemka nmpoBepsieT Hajguyue BCeX HEOOXOJIMMBIX JOKYMEHTOB. B
COCTaB JINYHOTO JieJia 00yJarouierocs B 0053aTeIbHOM MOPSIKE TOJKHBI BXOIUTH:

— OIKCh BJIO’KEHHBIX IOKYMEHTOB;

— 3asBieHue o npueme B Komiemxk;

— KOMHSI IOKYMEHTA, YIOCTOBEPAIOIIETO JINYHOCTbD, IPAXKIAHCTBO;

— KOMHSI JIUIJIOMa O cpeaHeM MpodecCHOHAILHOM O0pa3oBaHUU U €ro
PUIOXKEHHUS;

— 3a4eTHasi KHWXKKa 00y4arolerocs;

— BBINKUCKYU U3 IPUKA30B O 3aYMCIICHUN U OTUYUCIICHUH.

Taxxe B cocTaB JUYHOTO Jeia, TEpelaBaéMOro B apXHB, MOTYT BXOJUTh
JOKYMEHTBl 00ydYaromerocs, BKJIaJblBa€Mble B CIydasX, MPEAYCMOTPEHHBIX
nyHkrtamu 2.4., 2.5., 2.6., 2.7., 3.2., 4.6. vHactosmero [lomoxenus.

5.5. JluyHble pAena CIIMBAIOTCA HUTKaMU B JBa MPOKOJA, JOMYCKaeTCs
CKpeIJIeHHEe JIMCTOB B IMamke co ckopocmmuBarenaeM. OO0XKa JMYHOrO Jena
00y4aIoLIeTrocs: COJAEPKUT CIEAYIONIYI0 HH(OPMALIUIO:

— I0JIHO€ HAaUMEHOBaHHUe Y4eOHOTO 3aBECHHUS;

— HAMMEHOBAaHHE CHEIHAIBHOCTH, (hopMa oOydeHus (IpU U3MEHEHUU (HOPMBI
oOydeHusi mpexHss Qopma cTaBUTCS B CKOOKH, HOBas (opma oOydeHuUs
JIOTHMCHIBACTCS Ha 00JIOXKKE);

— ¢amunmrio, ums, otdecTBo (pa3zdopumBo). [Ipum cmeHe Gamunuu mpexHssA
3aKJTFOYAETCs] B CKOOKM, HOBasl (DaMIIIHS THUIIETCS PSAIOM;

— JaTy Hayvaja KOMIUICKTOBAHUS JIMYHOTO JeNa (JaTa MpuKa3a O 3a4iCICHHUN);

— JaTy OKOHYaHHUS KOMIUIEKTOBAaHUS JMYHOTO Jena (Jgara mpukaza o0
OTYMCIICHUN).



5.6. Ilocne 3aBepuieHHs KOMIUIEKTOBAHHUS JIMYHOTO Jella K HEMy
MOJIITNBACTCS 3aBEPUTEIBHBIN JIUCT C 3aIHUCHIO:

«B naHHOM jene MpoOUIMTO M MPOHYMEpoBaHO _  (Uudpoil U MPOMUCHIO)
JIUCTOBY.

Jlata « » 20 T.

JlomKkHOCTh [Tonnuce / PacmmgpoBka noamnucu.

57. Tlpu cpgadye B apXWB JMYHOE JEJI0 TMOJydaeT HJICHTU(DHUKAITMOHHBIHN
HOMED.

5.8. JluuHble nena OOyYarONIUXCS, OTYHUCICHHBIX B CBSI3W C OKOHYAHHUEM
OCBOEHHSI OOpa3oBaTenbHON mporpamMMmbl Kommemka, XpaHsaTcs B apxwBe 75 IeT.
JInuHble fena 00ydJaroImmuXcs, OTYUCIICHHBIX IO MHBIM 00CTOSTeNIbcTBaM: ¢ 1 Kypca —
XpaHsTcs S neT; co 2-4 xypcoB — 15 ner.

6. 3aKJII0YNTEIbHBIC MOJOKEHUNA

6.1. Hactosmiee [TonoxxeHre BCTyNMaeT B OPUANYECKYIO CUITy C MOMEHTA €ro
yTBEPKJICHUS NMpUKa3zoM aupexropa Komnemxka.

6.2. B cunywasx, He TpeAyCMOTPEHHBIX HacTosmuM [lonoxxeHuewm,
aIMUHUCTpalMsl W JODKHOCTHBIE auia Komiemka B Bompocax (GopMHupoBaHMS,
BEJICHUSI W XpaHCHUsS JIMYHBIX Jenl oOydarommxcs Kosemka pyKoBOJICTBYIOTCS
3aKOHOAATENILCTBOM Poccuiickoit denepanuu, YCTaBOM W MHBIMH HOPMATHBHBIMHU
nokymenTamu Komnemxka.

6.3. JlomonmHeHuss ®W W3MEHEHHMS B Hacrtosmiee IlomokeHne BBOAATCA
npuka3zoMm aupekropa Kosmmemxka.

6.4. Hacrosmee IlonoxkeHue mocie BCTYIUICHHS B IOPUIAYECKYIO CHITY
JEUCTBYET JI0 €rOOTMEHBI WX NPUHATHS HOBOTO [loi0keHuUs 1Mo nmpuka3zy AUpEKTopa
Konnemxa.
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