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Iogo:xkenue
0 NIKOJbHOM OH0JINOTEKE
MYHUIMIAJIbHOT0 OKIKETHOr0 00111e00Pa30BATEILHOTO YUPeKIeHU s
«EMeibsiHOBCKasI cpeHss 001meo0pa3oBaTenbHas mKoaa nmenu M.B.3axaposay»
1. O0mue moa0KeHUs

1.1. Hacrosimee [Tonoxxenne o 6ubnmoreke pazpaboraHo B cooTBeTCTBHU ¢ DenepaibHbIM 3aKOHOM
Ne 273-@3 o1 29.12.2012 «O6 obpazoBanuu B Poccutickoit denepanumy ¢ n3MeHEHUSIMH Ha 29
nexabps 2022 roga u @enepanbHbiM 3akoHOM 0T 29.12.94 No 78-D3 «O 6ubnroTeynom nese» (B
penakuuu ot 11 utons 2021 roga), ¢ yuerom ®enepanpHoro 3akoHa ot 25 uromst 2002 1. Ne 114-03
«O npOTHUBOIEHCTBUU SKCTPEMHUCTCKON AEATEIBHOCTI» C N3MEeHeHUsAMH Ha 28 nexabps 2022 roaa,
VYcraBa IIKOJBI M JPYTHX HOPMATHUBHBIX ITPABOBLIX akTOB Poccuiickoit denepanumy,
perIaMeHTHPYIOUINX e TeIFHOCTh 0011e00pa30BaTebHBIX OpraHNu3aII.

1.2. annoe Ionoxenune o OubmmoTexe mkosl (qanee - [lomoxenne) o003Ha4aeT OCHOBHBIE
MIPUHIIUIIBL, 33]1a491 U GYHKIMH OMOTMOTEKH B IIKOJIE, OMPEIEIsIeT OPTaHU3AIHIO IeATEeTHbHOCTH,
yIpaBJiieHHE, TOPSIIOK MOJIb30BaHMS HIKOJIBHON OMOIMOTEKOH, a TaKKe periJaMeHTHPYET Mpasa u
00513aHHOCTH TI0JIb30BaTeNe U PaOOTHUKOB OMOTUOTEKH.

1.3. Hacrostiee [lonoxkeHue pernmaMeHTHpyeT paboTy U QyHKIMKM OUOInoTeKn
0011eo0pa3oBaTeIbHON OpraHU3alny, KOTOpas CHOCOOCTBYET (HOPMUPOBAHUIO KYJIbTYPbI TUYHOCTH
y4aluxcs MIKOJIbI ¥ MO3BOJISIET OBBICUTH 3()(heKTUBHOCTH HH(POPMALIMOHHOTO 00CITYKUBAHHS
00pa3oBaTeNbHOM, BOCIIUTATEIBHOM JESATEIHHOCTH.

1.4. Hacrosiuee IlonoxxeHue sBiseTcs JIOKaIbHBIM HOPMaTUBHBIM aKTOM ILKOJIBI U OIPEJEIAeT
ypOBEHb TpeboBaHMIi K OMOINOTEKE KaK K CTPYKTYPHOMY MOJPA3/IEICHUI0 00pa30BaTeIbHOM
OpraHU3alHH.

1.5. lllkonbHas OMOIMOTEKA SIBISETCA CTPYKTYPHBIM IOJpa3esieHueM 00pa30BaTeIbHOM
OpraHu3all{, YIaCTBYIOIIMM B 00pa30BaTeIbHOM, BOCIIUTATEIbHOMN AESITEIHHOCTH B LIEISIX
o0ecreueHus npaBa y4aCTHUKOB 00pa30BaTeIbHBIX OTHOLIEHUH Ha OECIUIaTHOE M0JIb30BaHUE
O61OIMOTEeYHO-MH(POPMALIMOHHBIMU PECYPCaMHU.

1.6. lesTenbHOCTH OMOTMOTEKH LIKOJIBI OPTaHU3YETCS U OCYIIECTBIISIETCS B COOTBETCTBUU C
POCCUMCKMMU KYJIbTYPHBIMU M 00pa30BaTEIbHBIMU TPATULMAMY, @ TAKXKE CO CJIOKUBILUMCS B
o0mIecTBe HACOIOTHIESCKUM U TIOTUTHIECKUM MHOT00OpazneM. OOpa3zoBaTelbHas U

MIPOCBETUTENbHAS (QYHKITMH OMOTHOTEKH 0a3upyIOTCS Ha MAKCUMAIILHOM HCITOJIb30BAHUN



JOCTIDKEHHH 00I11e4eNIOBeYeCKON KyIbTyphl, 00eCTIeYMBAETCS YUeOHBIMH, METOANIECKUMU H
CIPaBOYHBIMU JIOKyMEHTaMHU.

1.7. llIxonpHas 6MOIMOTEKA JOCTYITHA U OecIIaTHA JUIsl YuTaTeneil, 00yJaromuxcs, yauTenen u
JIPYTUX paOOTHUKOB 00Pa30BaTEILHON OpraHU3AIMU. Y TOBJIETBOPSET 3aPOCHl POJUTENCH Ha
JUTEpATypy N0 NeIaroruke 1 00pa3oBaHUIO C yYETOM MMEIOIIMXCSI BO3MOKHOCTEH.

1.8. Lenu mkoasHO#M OMOIMOTEKH - PopMUpOBaHUE OOIICH KYJIbTYpPHI JIMYHOCTH O0yUYalOIUXCs Ha
ocHOBe ocBoeHHs DeiepanbHBIX TOCYIapCTBEHHBIX 00pa30BaTeIbHBIX CTAHAAPTOB, COACPIKAHHS
001eo0pa3oBaTeNbHBIX IPOTPAMM, MX aJalTalus K )KH3HH B OOIIECTBE, CO3/IaHHE OCHOBBI JUIS
OCO3HaHHOTI'0 BbIOOpA M MOCIIEIYIOLUIEr0 OCBOCHUS IPO(ECCHOHANIBHBIX 00pa30BaTEIbHBIX
pOrpaMM, BOCIHTAHUE IPaKJaHCTBEHHOCTH, TPYJOTIOOUs, YBRXKEHUS K ITpaBaM U cBOOOAaM
4eJI0BEKa, JII0OBH K OKpy»Karollei npupoae, Poaune, cembe, (hopMUpoBaHUE YCTAHOBKH Ha
3JI0POBBIM 00pa3 KHU3HHU.

1.9. bubnnoTeka pyKoBOACTByeTCs B CBOel nesitenbHOCTH [lonokennem, (heaepanbHbIMU 3aKOHAMH,
yKazamu U pacnopsbkeHusimu [Ipesunnenta Poccuiickoit denepanuu, 10CTaHOBIECHUSIMA U
pacniopsbxeHusimu [IpaBurensctBa Poccuiickoit @enepaiuy 1 UCIIOJHUTEIbHBIX OPraHOB CYObEKTOB
Poccwuiickoii Denepariyu, pemeHUsIMI OpraHa yIpaBlieHUs 00pa30BaHuEM U Y CTaBOM
00pa3oBaTeNbHON OpraHU3aLuy.

1.10. ITopsimok noctyna k 6ubnuoreyHsIM (GOHIAM U Ipyroil 6MdaroTeuHoi HHOpMAIUHY, TEpeUeHb
OCHOBHBIX YCIIYT M YCIIOBHSI X MIPEOCTaBIeHHs OnOimoTekaMu onpeaensitores B [IpaBunax
M0JIb30BAHUS ONOINOTEKOM.

1.11. OGpa3oBaTenbHas OpraHu3alys HECET OTBETCTBEHHOCThH 32 JOCTYITHOCTh U Ka4eCTBO
OMOIMOTEYHO-MH(POPMAIIMOHHOTO 00CTYKMBaHUS OUOJIMOTECKH.

1.12. Opranuzanms 00CITy’)KMBaHUSI yYaCTHUKOB 00pa30BaTEIbHOMN JIEATEIBHOCTH TPOU3BOIUTCS B
COOTBETCTBHUHM C IIPABHJIAMHU OXpPaHbl TpyZAa U MOKapHOH 0€3011aCHOCTH, CAHUTAPHO-
TUTMEHUYECKUMH TPeOOBAaHUSIMU U HOPMaMH.

2. IIpyHIUNBI JesITeJILHOCTH MIKOJIbLHOH 0M0JINOTEKH

2.1. JlesTeNbHOCTD MIKOJIBHOM OMOIMOTEKH OCHOBBIBACTCS HA MPUHLMIIAX JEMOKpPAaTUH, TyMaHU3Ma,
00I1E€JOCTYITHOCTH, IIPUOPHUTETA OOLIEUEIOBEUECKUX LIEHHOCTEH, Ipak JaHCTBEHHOCTH, CBOOOAHOTO
pa3BUTHS JIMYHOCTH.

2.2. B OubnuoTteke 3anpeniaeTcs u3JaHue U pacrpocTpaHEeHUE MeUaTHbIX, ayIuo-,
ayJIMOBHU3yaJbHBIX M MHBIX MaTEPUAJIOB, COJCPKAIIUX XOTs ObI OJTMH M3 TIPU3HAKOB,
MPEeaYyCMOTPEHHBIX YacThio niepBoii ctatehu 1 denepanbuoro 3akoHa ot 25 utonsg 2002 r. Ne 114-D3
«O MpOTUBOAECHUCTBUHN SKCTPEMHUCTCKOM IeATEIbHOCTUY (C M3MEeHEeHUsIMH Ha 28 nexabps 2022 roaa).
2.3. B cootBetcTBUU co cT. 13 DeaepansHoro 3akona Ne 114-d3 k Takum maTepruanaM OTHOCATCS:

- MaTepHaIbl, IPU3BIBAIOIINE K OCYIIECTBICHHUIO SKCTPEMHUCTCKOM AESITeTbHOCTH JTNO0

O6OCHOBBIBaIOH_II/IX WJIW OIIpaBAbIBAIOIIUX HCO6XOI[I/IMOCTB OCYHICCTBJICHUSA Takou JACATCIBbHOCTH,



- myOIuKaIy, 000CHOBBIBAIOIINE HITH ONPABABIBAIOIINE HAIMOHAIBHOE U (WJIM) pacoBOE
HPEBOCXO/ICTBO JINOO OMPaB/BIBAIOIINE PAKTUKY COBEPILECHHS BOCHHBIX MJIM WHBIX MTPECTYIUICHUH,
HaIpaBJICHHBIX Ha [10JIHOE WU YaCTUYHOE YHUUYTOXKEHUE KaKON-JINO0 3THUUECKOH, COLIMaIbHOM,
pacoBoil, HATMOHATBLHOMN WIIN PETUTHO3HOUN TPYTIIIHI;

- opuIIMaIbHBIE MaTepPHAIbI 3aMPEIEHHBIX KCTPEMUCTCKUX OpPTraHU3aINi;

- MaTepHalibl, aBTOPaMH KOTOPBIX SBJISIFOTCS JIMLA, OCYKICHHBIE B COOTBETCTBUU C MEXIyHapOIHO-
NPaBOBBIMHU aKTaMU 3a MIPECTYIUICHUS TPOTHB MUPA U YEJIOBEUECTBA U COACPIKAIINe PU3HAKH,
NpeayCMOTPEHHBIE YacThIo epBOi cTaTthu 1 HacTosmero OenepanbHOTO 3aKOHA,

- 1100ble UHBIE, B TOM YHCJI€ aHOHUMHBIE, MaTE€PUAIIbl, COAEPIKALIIE IPU3HAKH, IIPETyCMOTPEHHBIE
4acThIO NIepBoii cTaThu 1 HacTosmero deaepanbHOrO 3aKOHA.

2.4. B nomerennu 6ubnuoreku pamerntaercs denepanbHblil CIUCOK SIKCTPEMUCTCKON JINTEpaTyphl,
YTBEPKJICHHBIN (heiepaIbHbIM OpraHOM UCIOJIHUTENIBHON BIIACTH, 3alIPELICHHON K
pacnpocTpaHeHuto Ha Tepputopun Poccuiickoit @eaepanuu.

3. 3apauu OMOIHOTEKH

3.1. ObGecneuenne 06pazoBaTeIbHOM, BOCIUTATEIBHON AEATEIBHOCTH U CaMOOOPa30BaHUs
ydaluxcs U 1earoroB 00pa3oBaTeIbHON OpraHu3aluy.

3.2. OGecnieueHne yqacTHUKaM 00pa30BaTebHON AESTEIbHOCTH — O0y4aloIIMMCsl, TIearoram,
pPOAUTENSIM (3aKOHHBIM IPEACTAaBUTENSIM) YUAILMXCS — JOCTYyNa K UH(POpMAIUH, 3HAHUSAM, UACIM,
KYJBTYPHBIM LIEHHOCTSIM IOCPEICTBOM HCIIOJIB30BaHUS OMOIMOTEUHO-UHPOPMALIMOHHBIX PECYPCOB
Ha Pa3IMYHbIX HOCUTEIAX:

- OymaxxHoM (KHWKHBINA (hOHA, POH MEPHUOUIECKUX U3aHUN);

- nuppoBoM (DVD —nuckw, (had1-HaAKOUTENH);

- IOCPEJICTBOM MH(OPMAIIMOHHO-KOMMYHUKAIIMOHHOH ceTu MIHTepHeT.

3.3. ®opmMupoBaHHe y UMTATECH HABBIKOB HE3aBUCUMOTO OMOIMOTEYHOTO MOJIH30BATENS —
o0y4yeHHe MOIb30BaHUI0 KHUTOH, 00y4eHHEe MOUCKY, OTOOPY M KpUTHUYECKOW OLIEHKEe MH(pOpMAIIHH.
3.4. BocriuTanne KyJIbTypHOTO M TPa)IaHCKOTO CAaMOCO3HAHHUsI, TOMOIIb B COIIMATN3ALINT
00yyJaroIerocsi, pa3BUTUU €ro TBOPUECKOro NOTEHIIHANA.

3.5. CoBepiieHCTBOBaHHE NIPEAOCTABISAEMbIX OMOINOTEKO yCIyr HA OCHOBE BHEAPEHUSI HOBBIX
MH(QOPMALIMOHHBIX TEXHOJIOTHH U KOMITBIOTEPU3AIH OMOINOTEYHO-MH()OPMAIIMOHHBIX IPOLIECCOB,
dbopMupoBaHue KOMPOPTHON OUOITMOTEUHOM Cpebl.

3.6. becimaTHOe MpeOCTaBICHHE MIKOJIBHUKAM B IOJIb30BaHUE HAa BpeMs OJIYYECHUsI 00pa30BaHUs
y4eOHUKOB U y4eOHBIX MocoOmii n3 Onbauorednoro GoHma.

4. OcHoBHbIe PYyHKUIMHU OMOINOTEKH

Jliia peanm3anuy OCHOBHBIX 3a/1a4 IIKOJIbHAsE OMOIMOTeKa:

4.1. OcymiecTBisieT OCHOBHBIE (DYHKIIMHA OMOIMOTEKN — 00pa3oBaTebHas, HHPOpMAIOHHAS,
KyJbTYpHasI.

4.2. ®opmupyet GoHI OMOIMOTETHO-HHPOPMAIIMOHHBIX PECYPCOB 00pa30BaTEIILHON OpraHN3aIiH:



- KOMIUIEKTYeT YHUBEPCAIbHBIN (POHT yIeOHBIMH, Xy/10KECTBEHHBIMH, HAYYHBIMH, CITPABOYHBIMH,
Ne1arorn4eCKUMHU ¥ HAyYHO-TIOMYJIIPHBIMHU JOKYMEHTAaMH Ha TPAJAUIUOHHBIX U HETPAJUIIMOHHBIX
HOcUTENsIX HHpOpMaIuK, yunThiBas DeepanbHbIi CIIUCOK IKCTPEMUCTCKOM JTUTEPaTYpHI,
3aMpENIEHHON K pacupOCTPaHEeHHIO Ha TeppuTopun Poccuiickon denepannu, yTBEPKICHHBIN
®enepanbHBIM OPTAHOM HCTIIOJHUTENBHOMN BIACTH;

- momnoJtHsIeT PoHT MH(OPMAITMOHHBIMU pecypcamMu ceTu MHTepHeT, 6azaMu U OaHKaMM JTaHHBIX
JIPYTUX YUPEKICHUI U OpTaHU3aLNN;

- OCYILIECTBIISIET pa3MeIIeHNe, OPTaHU3aALUI0 U COXPAHHOCTH JJOKYMEHTOB.

4.3. Cozmaet nH(POPMAITMOHHYIO MMPOAYKIIHIO:

- OpraHu3yeT M BeJeT CIpaBOYHO-Onbnmorpaduueckuii anmapart: Kataioru (aagaBUTHBIN,
CUCTEMATHYECKHIi), KAPTOTEKH (CHCTEMATUYECKYIO KapTOTEKy CTaTel, TEeMaTHYeCKUE KapTOTEKH ),
AJIEKTPOHHBIN KaTanor, 0a3bl JaHHBIX 00Pa30BaTEIbHON OpraHU3aI|H;

- pa3pabaThIBaeT peKOMEHIAaTeIbHbIe ONOIHorpadudecKue mocoous (CIucKku, 0030pbl, yKa3aTean u
T.1L.); - o0ecreunBaeT MHGOPMHUPOBAHUE TT0JIb30BaTeNeH 00 NHPOPMAIIMOHHOM MPOIYKIIUH.

4.4. OcymectBusieT nuddepeHrpoBaHHOe OUOIMOTEUHO-UH(OPMALIMOHHOE 00CITYKUBaHNE
o0yJaronuxcsi:

- 00cnmy)KMBaHUE YUTaTeNel Ha a0OHEMEHTE, B YUTAJIHLHOM 3aJIe;

- IPEJOCTABIISAET MH(POPMALIMOHHBIC PECYPChI HAa PA3IMUHBIX HOCUTENISX Ha OCHOBE U3YUYCHHUS MX
MHTEPECOB M MHPOPMALMOHHBIX TOTPEOHOCTEIH;

- CO3/IaeT YCIIOBHS JIJISl pEAIU3al[ii CAMOCTOSATSIILHOCTH B 00yUYCHUH, TO3HABATEIBHOM, TBOPUECKOU
NeSITeIbHOCTH C ONIOPOM Ha KOMMYHHUKALUIO;

- CIOCOOCTBYET Pa3BUTHIO HABBIKOB CAaMOOOY4EHUs (y4acTHe B CETEBBIX OJIMMITHA/IAX,
TEJIEKOMMYHHKAIIMOHHBIX MPOEKTaX B CUCTEME TUCTAHIIMOHHOTO O0YUCHHS);

- Opranu3yer o0y4eHHe HaBbIKaM HE3aBUCHMOTO OMOIMOTEYHOrO MOJIb30BaTENs U TOTPEOUTENS
UH(OPMAIIUH, COJCHCTBYET HHTETPAIlMU KOMIUIEKCA 3HAHHUM, YMEHUN M HAaBBIKOB Pa0OTHI C KHUTOH U
uHpOpMaLuei;

- OKa3bIBaeT MH(OPMAIIMOHHYIO MOACPIKKY B PEIICHUH 33]1a4, BOSHUKAIOIIUX B MPOIIECCE MX
yueOHOI, caM000pa3oBaTEeIbHOMN U JOCYTOBOM JAEATEIBHOCTH;

- OPraHU3yeT MacCOBBIC MEPOPHUSATHSI, ODUCHTUPOBAHHBIC HA Pa3BUTHE OOIICH, U YATATEITbCKON
KYJBTYPBI INYHOCTH, COICHCTBYET PA3BUTUIO KPUTUYECKOTO MBIIILICHHSL.

4.5. OcymectBusieT nuddepeHnrpoBaHHOe ONOIMOTEUHO-NUH(OPMAITMOHHOE 00CITYy>)KHBaHNE
MeIarorn4eckux pabOTHUKOB:

- BBISIBIISICT MH(OPMAIIMOHHBIE TOTPEOHOCTH U YIOBJIETBOPSIET 3alIPOCHI, CBSI3aHHBIE C 00yUEHHEM,
BOCIIUTaHNEM H 3/I0POBBEM JIETEH;

- co37aeT OaHK Tenarorndeckoi nHpopMauu Kak OCHOBBI €IMHOW WH()OPMAITMOHHOMN CITY)KOBI
0011eo0pa3oBaTeIbHON OpraHU3aluy, OCYIIECTBIISICT HAKOTUICHHE, CHCTEMATU3AIMI0 HHPOPMALIUU

110 nMpeaMeTaM, pasaciaM U TEMaM;



- CITOCOOCTBYET MPOBEICHUIO 3aHATHI TI0 (HOPMHUPOBAHHUIO HH(DOPMAITMOHHON KYJIBTYPHI.

4.6. OcymectBisieT nuddepeHnmpoBaHHOe ONOIMOTEUHO-UH(OPMAITMOHHOE 00CITYy)KHBaHNE
poautenel (3aKOHHBIX MPEACTABUTENCH ) 00yJIarOITUXCsl:

- YIOBJIETBOPSIET 3aIPOCHI MOJI30BaTeIe M HHPOPMHUPYET O HOBBIX IMOCTYIUICHUSAX B OMOINOTEKY;
- KOHCYJIFTHUPYET 110 BOIIPOCaM yueOHBIX M3/1aHUI 00yJaromnuXxcs MIKOJIbI.

4.7. Ocy1iecTBisieT BeIeHHE HEOOX0AUMOM TOKYMEHTAIUH 110 Y4eTy OUOIMOoTeYHOro GoHaa 1
00CITy>)KUBAaHHIO YUTATENICH B COOTBETCTBUH C YCTAHOBIICHHBIM ITOPSIKOM.

4.8. [IpoBOIUT MOMYSPU3ALKUIO JINTEPATYPBI C TOMOIIBIO HHANBUYaTbHBIX, TPYIIIOBBIX U
MaccoBbIX (popm paboTsl (Oecen, BEICTaBOK, OnbOIMorpadudeckux 00630poB, 00CYKICHH KHUT,
YUTATENLCKUX KOH(PEPEHLINH, TUTEPaTypHBIX BEYEPOB, BAKTOPUH H JP.).

4.9. O6ecrieunBaeT COOTBETCTBYIONINI CAHUTAPHO-TUTHEHUYECKUH PEKUM U OJIaronpusTHbIe
YCIIOBUS AJIs1 OOCITY>)KMBaHUS YUTATEIICH.

4.10. ITpoBOAMT M3y4YEHUE COCTOSHHS YUTATEIHCKOTO CIPOCca (CTETIEHHU €T0 YIOBIETBOPEHUS) C
1EeNbI0 OPMUPOBAHMS ONTUMAILHOTO cOCTaBa OMOIMOTeYHOTrO (hOHIA.

4.11. CucremaTudecku HHOOPMHUPYET YUTATENCH O ACSITETFHOCTH IKOJIHLHONW OMOIHOTEKH.

4.12. ®opmupyeTt OUOIMOTEUHBIN aKTHB, IPUBJIEKAET YNTATENICH K YIacTHIO B paboTe
COBEIIATEIBHOTO OpraHa — OMOJIMOTEYHOTO COBETA M aKTHBA YUTATENICH.

4.13. O6ecnieunBaeT TpeOyeMblil PEKUM XPAHEHUS U COXPAHHOCTH OMOIMOTEYHOTO (POH/A, COTTIACHO
KOTOPOMY XpaHEHHE y4eOHUKOB OCYIIECTBIISCTCS B OTJAEIEHOM TIOMEIICHHH.

4.14. Opranuzyet paboTy 10 COXPaHHOCTH OMOIMOTeYHOTO (hOHIa 00pa30BaTEIHLHON OPraHU3AIINH.
4.15. TIpoBoaMT NMPOBEPKHU CIPABOYHO-OMOIIMOTpaduuecKoro anmnaparta GoHaa Ha HATUIHE
HKCTPEMHUCTCKUX MaTEPHAJIOB.

5. Opranuzanus AesiTeJIbHOCTH OMOJIUOTEKH

5.1. bubnanoreuHo-uH(POPMAITIOHHOE 00CTY)KMBaHUE OCYIIECTBIISIETCS HA OCHOBE OMOIMOTEHHO-
MH(QOPMAILIMOHHBIX PECYPCOB B COOTBETCTBHH ¢ DenepanbHBIMU roCy1apCTBEHHBIMH
00pa3oBaTeIbHBIMK CTAHIAPTaAMH, YICOHBIM M BOCIIUTATEIbHBIM ITAHAMH LIKOJIbI, IPOrPaMMaMH,
MPOEKTaMU M IJIaHOM PadOThI IKOIbHON OUOIHOTEKH.

5.2. CnoHcopcKasi MOMOIIIb, MTOJTy4YeHHas OMOJIMOTEKOM B BUJIE 1IEJIEBBIX CPEJICTB HA
KOMIUTIEKTOBaHME (OH/IA M 3aKyTNKY 000pyIOBaHMS, HE BJIEUET 3a COOOW CHIKEHUSI HOPMATHBOB U
(un) aOCOOTHBIX pa3MepoB (PUHAHCUPOBAHUS U3 OIOJIKETA.

5.3. O0meobpa3oBaTebpHast OpraHU3aLKUs CO3AET YCIOBUS U COXPAaHHOCTH allaparypsl,
000pymOBaHUS ¥ UMYIIIECTBA MIKOJIHLHOW OMOIMOTEKH.

5.4. OTBETCTBEHHOCTh 33 CHCTEMAaTUYHOCTh M KAY€CTBO KOMIUIEKTOBAHHUSI OCHOBHOTO (hOHIA
OnOIMOTEKH, KOMIUIEKTOBaHNE YaeOHOTO (DOH/Ia B COOTBETCTBHUH C (heJiepaTbHBIMU TIEPEIHIMH
y4eOHUKOB M y4eOHO-METOIMUYECKUX U3AaHUH, CO3/IaHIe HEOOXOIUMBIX YCIOBUH I A TEIHHOCTH

OMOJMOTEKH HECET JAUPCKTOP MKOJIbI B COOTBETCTBHU C YcraBom O6p8.30B8.TCJ'IBHOI>i OpraHMU3alnu.



5.5. Pexxum paboThl OMOIMOTEKH ONPEISIISICTCS 3aBEeIYOINM OMOIMOTEKOH (ITPH HAJTMYWH ) HITH
JIMPEKTOPOM IIKOJIBI B COOTBETCTBUH C MPaBUIIAMU BHYTpEeHHETO pacnopsiaka MbOY
«EmenbsHOBCcKass COLLD».

5.6. IIpu onpenenenny pexxuma padoThl OMOIMOTEKH MIPEyCMAaTPUBACTCS BBIICIICHHUE:

- IBYX 4acOB pab0yero BpEeMEHH! €KETHEBHO Ha BBIIMOJIHEHUE BHYTPHONOINOTEYHOU PabOTHI;

- OJTHOTO pa3a B MECSIl — CAaHUTAPHOTO JHS, B KOTOPBIH 00CITy)KMBaHHUE MOJIb30BaTeNei He
POU3BOIUTCA.

6. Opranusanusi, ynpanJjieHue 1 IITAThbI

6.1. O61iee pyKOBOJCTBO OMOIMOTEKON U KOHTPOJIb 32 €€ JeSATeNbHOCThIO OCYIIECTBIISIET TUPEKTOP
IIKOJIBI, KOTOPBIH YTBEP)KJaeT HOPMBI M TEXHOJIOTMYECKHE JOKYMEHTHI, IUTAHbI U OTYETHI 0 padoTe
O6ubnrorexu. J[MpeKTop HECET OTBETCTBEHHOCTD 332 BCE CTOPOHBI JIEATEIBHOCTH OMOINOTEK, B
HEePBYIO OYepeib, 3a KOMIJICKTOBAHUE U COXPAHHOCTH €€ OH/Ia, a TaKKe 3a COo3JaHne KOM(POPTHOI
UH()OPMALIMOHHON CPEIbI IS YUTATEIICH.

6.2. PykoBosicTBO OMOIMOTEKON OCYIIECTBIISET 3aBEAYIONINIA OMOIMOTEKOH (MIPH HAJTMYWHN) UITH
nexaror-OnoImoTeKaph, KOTOPBII HECET OTBETCTBEHHOCTH B MIPEAEIaX CBOSH KOMIIETCHINH TIepe]
JUPEKTOPOM IIKOJIBI, 00YYAOIUMHUCS, HX POTUTEISIMU (3aKOHHBIMU TPE/ICTABUTEISIMH) 32
OpTaHM3AIMIO U PE3YTbTATHI ACITEIHLHOCTH OMOJIIMOTEKH B COOTBETCTBUU C (DYHKIIMOHATILHBIMU
00513aHHOCTSIMH, TIPETYCMOTPEHHBIMH KBaJTU(HUKAIIMOHHBIMU TPEOOBAaHHUSMH, TPYAOBBIM JIOTOBOPOM
1 YcTaBoM 00111e00pa3oBaTeIbHON OpraHu3aium.

6.3. 3aBeaytomuii ONOINOTEKOM Ha3HAYACTCS AUPEKTOPOM 00pa30BaTEIbHON OpraHU3alny,
SIBIISIETCSL YWICHOM IE€arorM4eckKoro KOJUIEKTUBA M BXOAMT B COCTAB MEIarornieckoro CoBeTa
IIKOJIBI.

6.4. 3aBemytomuii ONOINOTEKOM OTBEYAET 32 OPraHU3ALUI0 PaOOTH OMOINOTEKH U PE3YIIbTATHI €€
JeSITeIbHOCTH, COCTABIISIET TOJIOBBIE TUIAHBI U OTYET O paboTe, KOTOpbIe 00CYKAal0TCs Ha
[legarormyeckoM COBETE U YTBEPKIAIOTCS TUPEKTOPOM. ['0/10B0#1 Tu1aH paboThl OMOIHOTEKH
SIBJISIETCSI YaCTHIO OOILETO TOI0BOTO TUIaHa 00pa30BaTEIHLHON OPraHU3aIHH.

6.5. Ha paGoty B OMOIMOTEKY IIKOJIBI MPUHUMAIOTCSA JIMLIA, UMEIOIINE HEOOXOAUMYIO
npoQeCcCHOHATBHYIO MOATOTOBKY, COOTBETCTBYIOIIYIO TPEOOBaHUSIM KBATU(PHUKAIIMOHHOM
XapaKTEPUCTHKH I10 JOJDKHOCTH U TIOJTy4YeHHOU CIIEIHAIBHOCTH, ITOITBEPIKICHHYIO TOKYMEHTaMH 00
o0pa3oBaHuH U (MJIM) KBATH(DUKALUH.

6.6. I'pacduk paboTHI MIKOIHHON OMOIMOTEKN YCTAHABIMBACTCS B COOTBETCTBUH C PACTIMCAHUEM
paboTs 00pa3oBaTETHLHON OPraHU3AIIHH.

6.7. llITat OubIMOTEKU U pa3Mepsl OIUIATHI TPY/a, BKIIOYAs JOIUIATHI U HaJ0ABKU K JIOJKHOCTHBIM
OKJIaZ[aM, YCTaHABJIMBAIOTCS B COOTBETCTBUH C ACUCTBYIOIIMMH HOPMAaTUBHBIMH ITPABOBBIMU

JIOKyMEHTaMH C Y9€TOM 00bEMOB H CJIOKHOCTH padoT.



6.8. TpymoBbie OTHOIICHHSI pAOOTHIUKOB OMOIIMOTEKU M 00pa30BATEIIBHOIN OpraHu3aIiuu
PETYIUPYIOTCS TPYIOBBIM JIOTOBOPOM, YCIOBHUS KOTOPOTO HE JOJKHBI IPOTUBOPEUYHUTH TPYIOBOMY
3aKoHoAaTenbcTBY Poccuiickoit @enepanun.

6.9. 3aBeaytonuii OMOINOTEKOM JTOIDKEH CTPOro cobmoaaTh HacTosmee [lonokenne, mpaBuia u
TpeOOBaHUS OXpaHbI TPYAA U TIOKAPHOH 0€30MaCHOCTH B IIOMEIICHUN OMOIMOTEKH U B
00pa30BaTeNbHON OpraHU3aIHH.

7. IlpaBa, 003aHHOCTH M OTBETCTBEHHOCTH PA0OTHUKOB OMOTHOTEKH

7.1. PaboTHUKH OMOTMOTEKH UMEIOT TIPaBO:

- CaMOCTOSTEIHHO BEIOUPATH (POPMBI, CPEACTBA U METO/IbI OMOTMOTEYHO-HHPOPMAITMOHHOTO
oOcy>kuBaHHs 00pa30BaTENIbHON M BOCIUTATEIBHOM JESTEILHOCTH B COOTBETCTBHUU C LIEJISIMU H
3aJ]auaMH, yKa3aHHBIMU B HacTosiieM [lonoxennu u YcraBe 00pa3oBaTeIbHOM OpraHU3aliig;

- IPOBOJUTH B YCTAHOBJIEHHOM NOpsIIKE (haKyIbTaTUBHBIC 3aHIATUS, YPOKU U KPYXKKH OMOIMOTEUHO-
oubnuorpaduiyeckux 3HaHUN 1 HHPOPMAITMOHHON KYJIbTYPHI,

- OIIpeNIeNIATh UICTOYHMKHN KOMIUIEKTOBAHUS HH(OPMAIIMOHHBIX PECYPCOB;

- U3bIMAThb U PC€AJIM30BbIBATH JOKYMCHTHI U3 (I)OHI[OB B COOTBETCTBHU C I/IHCTPYKHPIeﬁ 110 y4eTy
OoubamoTeyHoro GhoHma;

- OIIpCACIATh B COOTBETCTBUU C IMPABUIIAMU ITOJIb30BaHUS 6PI6J'IPIOT€KOI71, YTBEPKACHHBIMU
JAUPEKTOPOM HIKOJIBL, U IO COITIACOBAHUIO C POJAUTCIIBCKMM KOMUTCTOM BUABI U pa3MEPhbL

KOMIICHC AU yiiepOa, HAHECEHHOTO TI0JIb30BATENISIMU OUOIHOTEKH,

- B3BICKUBATh B COOTBETCTBHH C JICHCTBYIOIIUM 3aKOHOIATEIL,CTBOM KOMITEHCAIUIO yIepoa,
HAHECEHHOTO M0JIb30BaTEISIMU OMOIMOTEKH, 32 HECOBEPILICHHOJIETHHX ITOJIb30BaTEINeH
OTBETCTBEHHOCTh HECYT 3aKOHHBIE MTPECTABUTEIIH;

- BHOCUTD NPCJIOKCHUA JUPECKTOPY MIKOJIbI IO COBCPHICHCTBOBAHUIO OIUIATHI TPY/Jid, B TOM YUCJIC
Ha/10aBOK, JIOTUIAT U IPEMHUPOBAHUS PaOOTHUKOB OMOIMOTEKH 3a JOMIOJHUTENbHYIO paboTy, He
BXOJISIIIYIO B KPYT' OCHOBHBIX 00513aHHOCTEH PaOOTHUKOB OMOIMOTEKH; IO KOMIIEHCAIMOHHBIM
MCPOIIPUATUAM, CBA3AHHBIM C BPEAHBIMU YCJIIOBUAMU TPYyJdad (6I/I6J'II/IOT€‘{H35{ IbIJIb, IPEBLIILICHUC
HOpPMAaTHBa pabOTHl HA KOMITBIOTEPE);

- y4aCTBOBATh B yIPaBICHUH 00pa30BaTEILHON OpraHU3aluei B MOPsIKe, OMPEaesieMOM Y CTaBOM;
OBITH MpeACTaBJICHHBIMU K PA3JIMYHBIM (i)OpMaM MmoompeHud, HarpajgamM 1 3HaKaM OTJINYUAA,
NpeayCMOTPEHHBIM JUIsi pAOOTHUKOB 00pa30BaHUs U KYJIbTYPHI,

- y4acTBOBaTh B COOTBETCTBUH C 3aKOHOJATENLCTBOM Poccuiickoit @eneparyu B paboTe
OMOTMOTEYHBIX ACCOIMAIINI HITH COIO30B.

7.2. PaboTHrKM OMOIMOTEKH 00SA3aHbI:

- 00eCIIeYnTh MOJIE30BATENISIM BO3MOKHOCTh pa0OTHI ¢ MHPOPMAIIMOHHBIMH PeCypcaMu OMOITHOTEKH;

- ”H(OPMHUPOBATH TTOJTL30BATENICH O BHIAX MTPEIOCTABIIIEMBIX OHMOITHOTEKOM YCITyT;



- hopmupoBaTh POHABI B COOTBETCTBHUH C YTBEP)KIEHHBIMHU (heiepaTbHBIMU IEPEUHIMH YISOHBIX
W3aHui, 00pa3oBaTEeILHBIMU ITPOrpaMMaMu 001Ie00pa3oBaTeILHON OpraHU3aIiH, HHTEpECaMH,
MOTPEOHOCTSAMH U 3alPOCAMH BCEX KaTETOPHH MOJIb30BaTeNeH;

- COBEPIIECHCTBOBATh HH(POPMAITMOHHO-OMOIMOrpaduueckoe 1 OMOINOTeYHOE O0CITY)KHBaHHE
MOJIL30BaTEIICH;

- o0ecrnieunBaTh COXPAaHHOCTh UCTIOJIB30BaHMsI HOCUTEINEH HH(POPMAIIUHU, UX CUCTEMATH3AIIHIO,
pa3MeleHre u XpaHeHue;

- oOecrieunBaTh peKUM PabOTHI B COOTBETCTBUH C MOTPEOHOCTSAMH TIOJIB30BaTENIeH M pabOTOM
IIKOJIBI;

- BECTH JJOKYMEHTAIHIO OMOIMOTEKH U OTYUTHIBATHCS B YCTAHOBJICHHOM HOPSIIKE Epea JUPEKTOPOM
0011e00pa3oBaTeIbHON OpraHU3alyy.

7.3. 3aBeaytonuii 6MbIMOTEKON (TPU HATMYMN) WK TIearor-oubnmoTexapb HeCeT
OTBETCTBEHHOCTb:

- 3a COOJIIOJICHHE TPYJOBBIX OTHOIICHUH, PETJIAMEHTUPYEMBIX 3aKOHOIATEIIbCTBOM O TPY/IE,
[IpaBuIaMu BHYTPEHHETO TPYIOBOTO PACIIOPSIKA B IIKOJIE, TPYIOBBIM IOTOBOPOM;

- 3a BBIMOJIHEHHE (YHKIUH, TPeIyCMOTPEHHBIX HacTosmuM [lonoxxeHnem;

- 32 COXPAaHHOCTh OMOJIMOTEYHBIX (DOHIIOB B TIOPSIIIKE, MPEIYCMOTPECHHOM JICHCTBYIOIIIM
3akoHozarenbeTBoM Poccuniickont denepanum.

8. IIpaBa u 00513aHHOCTH NMOJIL30BaTe/ el OMOJINOTEKH

8.1. [Tonp30BaTeny MIKOJILHOW OMOTMOTEKH UMEIOT TIPABO:

- IOJYYaTh TOJHYIO HH(POPMAIHIO O cocTaBe OMOIMOTeuHOTro (hoHAa, MHPOPMAITMOHHBIX pecypcax
NPEIOCTAaBIAEMBIX OMOIMOTEKOM HIKOJIBI YCIIyrax;

- II0JIb30BATHCS CIIPABOYHO-OMOIHOTrpapUUECKUM anmapaTomM OUOIHMOTEKH;

- IOJTy4aTh KOHCYJIbTAIMOHHYIO MTOMOIIb B IIOMCKE U BBIOOPE NCTOYHUKOB HH(OPMAIHH;

- IOJIy4aTh BO BPEMEHHOE MOJIb30BaHHE Ha a0OHEMEHTE U B YNTAILHOM 3aJIe TIeYaTHbIC U3AaHus,
ayJIMOBU3YyaJIbHBIC IOKYMEHTBI U IPYTHe UCTOUHUKU HH(DOPMAIIHUH;

- IPO/TIEBATh CPOK IOJIb30BaHMS JOKYMEHTAMH U JIUTEPATYPOIi;

- y4aCTBOBATh B MEPONPUSITHSX, TPOBOJUMBIX HIKOJIBHOW OHOIHOTEKOMH;

- oOpamaTbest A1 pa3penieHus: KOHQIMKTHOW CUTYAIlUU K TUPEKTOPY HIKOJIBI.

8.2. [lonp30Bareny MIKOJIbHOM OMOIUOTEKH 00SI3aHbI:

- cOOI0IaTh MpaBMIIa TOJTL30BAHUS ONOIMOTEKOI;

- OepeXKHO OTHOCHUTHCS K MPOU3BEACHUSM Me4YaTu (HE BHIPBIBATh, HE 3arM0aTh CTPAHHUII, HE JeIaTh B
KHUTaX MMOTYePKUBAHHI, IOMETOK), MHBIM JOKYMEHTaM Ha Pa3IIUYHBIX HOCUTEIISX, 000PYIO0BaHHIO,
MHBEHTApIO;

- TIOJIb30BATHCS IIEHHBIMHU U CIIPABOYHBIMH JJOKYMEHTAMH U JINTEPATYpOil TOIBKO B TOMELICHUN

OMOIMOTEKH IIKOJIEL



- yOeIuThCsI TIPH TIOTYYCHUH KHUAT B OTCYTCTBUH 1e(DEKTOB, a MpU 0OHAPYKEHUHN
npornHGOPMUPOBATH 00 3TOM paboTHHKA OHOIMOTEKH. OTBETCTBEHHOCTH 32 OOHAPYKCHHBIE
neeKThl B CIaBaEMbIX KHUTAaX HECET MOCIEeIHUHN MOIb30BaTENb;

- PacIUCHIBATHCS B YUTATEIHCKOM (POPMYIISIPE 33 KaXKIYIO MOTYyYSHHYIO KHUTY (MCKITIOYEHHE:
oOyuatomuecs 1- 2 kmaccoB);

- BO3BpallaTh KHUTH B OMOJIMOTEKY B yCTAaHOBIIEHHBIE CPOKH;

- 3aMEHATh JOKYMEHTBI OMOIMOTEKN B CIIy4ae UX yTPAThl WM TIOPYH UM PaBHOLICHHBIMH;

- TIOJIHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKOH 10 UCTCUSCHUH CPOKa OOYUICHHUS WiIH paboTHI B
00pa30BaTeNbHOM OpraHU3aIHH.

9. ITopsiAoK NMOJIL30BAHUS HIKOJIbHOH 0U0JIMOTEKOMH

9.1. 3anuck 00yyaroMXCsl U MeJarorn4ecKux pabOTHUKOB HIKOJIBI B OMOIMOTEKY IPOU3BOJIUTCS B
WH/IMBHTyaJIbHOM MOPSAIKE, @ pOAUTENEH (3aKOHHBIX MPEJICTaBUTENECH) 00yYarOIIMXCS — TI0
Hacropry.

9.2. Tlepepeructpaiys monb3oBareneii OMOINOTEKH MPOU3BOIUTCS €KETOHO.

9.3. JIokyMeHTOM, MOATBEPKIAIOINM MPABO MOJIb30BAHUS OMOIMOTEKOM, SBISETCS YNTATEILCKUN
bopmyisp.

9.4. Uurarenbckuii popmyssip GUKCUPYET AaTy BbIIAUX NOIB30BATEINI0 JOKYMEHTOB U3 (poHIa
O6MOINOTEKH U UX BO3BpAICHUS B ONOIHOTEKY.

9.5. ITonw3oBarenu OUOIMOTEKN UMEIOT MPABO NOJIYYUTh HA JOM M3 MHOTOTOMHBIX M3JIaHHI HE
0oJsee MATH JOKYMEHTOB OJIHOBPEMEHHO.

9.6. MakcuManbHbIE CPOKH MOJIb30BaHUS JOKYMEHTAMH:

- Y4eOHHKH, yueOHbIC TOCOOUS — yUeOHBIN TOI;

- HAYYHO-TIOMYJISIpHAsi, TO3HABATENbHAS, XYJ0’KECTBEHHAs! JinTepatypa — 15 nnei;

- IEPUOIUYECKUE M3JIaHHs, U3aHUs TIOBBIIICHHOTO cripoca — 10 aHel;

[Tonp30BaTen MOTYT MPOJUIUTH CPOK MOJTB30BAHUS TOKYMEHTAMH, €CJIM Ha HUX OTCYTCTBYET CIIPOC
CO CTOPOHBI IPYTHX IOJIb30BaTEICH.

9.7. Ilonb3oBaHKE FHIMKIONEAUIMHU, CIIOBAPSIMH, CIPABOYHUKAMH U U3AHUSIMH, KOTOPbIE UMEIOTCS
B €IMHCTBEHHOM 3K3EMIUIIPE, OCYUIECTBIISIETCS B YUTAIBHOM 3aJI€.

10. 3aka04uTeBHBbIE M0J10KEHUS

10.1. Hactosmee [TonoxeHnne o mKoJIbHON OMOIMOTEKE SABIISETCS JIOKATbHBIM HOPMATUBHBIM aKTOM,
npuHrMaeTcs Ha [legarorndeckom CoBETe MIKOJIBI M yTBEPKAaeTCs (JIMOO BBOAUTCS B ICHCTBHE)
IPUKa30M JTUPEKTOpa 00pa30BaTEIbHONW OPraHU3aINH.

10.2. Bce u3aMeHeHus 1 JOMOJHEHUs, BHOCUMBIE B HacTosee [lonoxenue, opopmistoTcs B
MMUCHhMEHHOH (hOpMe B COOTBETCTBHH JICUCTBYIOIIMM 3aKOHOAaTeIbcTBOM Poccuiickoit denepanmu.
10.3. U3menenus u nononHeHus K [10710KeHNI0 TPUHIMAIOTCS B TOPSAAKE, TPEAYCMOTPEHHOM

n.10.1. gactosamero Iomoxenus.



10.4. Tlocne nmpunsTus [Tonoxenus (MM U3MEHEHUI W TOTIOJTHEHUH OTICIIBHBIX TyHKTOB U
pa3zaenoB) B HOBOW peaKIMU MPEAbIIyIas pelakius aBTOMATUIECKH YTPAUHBAET CHITY.
[Ipunoxenue

K [Tonoxenuto o mKoIbpHOM OHOINOTEKE

IIpaBuia moJib30BaHUs IKOJLHOI OMOINOTEKOI

1. O0mue mMoJI0KEeHHUA

1.1. bubnuroTeka SBISETCS YaCThIO 00IIE00pa30BATEILHOTO YUPESKICHUS 1 00CeCIIeYnBaeT yIeOHO-
BOCTIMTATEIbHBIN MPOIIECC HEOOXOJUMBIMH JOKYMEHTaMH.

1.2. JIokyMeHT - HOCUTENh HHPOPMALIUU B TPATUIIIOHHOM, JIEKTPOHHOM HJIM HHOM BUJIE.

2. IIpaBa yurareJiei

2.1. IIpaBo nonp30BaHMs OUOINOTEKOM HMEIOT 00yUarOIIKeCs, IeAarornyeckue pabOTHUKY U ApyTrue
COTPYIHUKH IIKOJIbI, POAUTENH (3aKOHHBIE TIPEICTABUTENN) 00YJIArOIINXCSI IIKOJIBI.

YuTatenau UMEIOT MPaBo:

2.2. becnipensiTCTBEHHO MOCEMIATh OMOIMOTEKY COTIIACHO PEKUMY €€ pabOThI.

2.3.Ilony4ats moyHyro HHPOpPMAIHIO O cocTaBe (oHIa OMOMMOTEKH, HHPOPMALIMOHHBIX pecypcax 1
NpPEeOCTaBISEMBIX OHMOIMOTEKOH ycIyrax, MOpsAAKe JOCTYIa K TOKyMEHTaM U KOHCYJIbTaTHBHYIO
MOMOIIIb B MIOMCKE M BHIOOPE UCTOYHUKOB MHPOPMAIIHH.

2.4. Ilony4ats B MosIb30BaHKeE J11000M JOKYMEHT U3 (poHa OnbIMOTEKH.

2.5. [IpoaneBathb CPOK MOJIb30BAHHS JOKYMEHTaAMH

2.6. bectmaTHO TONTB30BATHCS YCITYTaMH, IPEIOCTABISIEMbIMUA OMOIMOTEKOM

2.7. [IpuHUMATH Y4acTUE B MEPONPHUATHAX, TPOBOJUMBIX OMOINOTEKO.

2.8. 30upaTh 1 OBITH N30PAHHBIM B COBET OMOJIMOTEKH U IPUHUMATh Y4acTHE B €ro padoTe.

2.9. CoBmecTHO ¢ OMOIMOTEKON CO31aBaTh, KIIyObl, KPY>KKH 10 HHTEpecaM, 0011ecTBa Apy3ei
OMOIMOTEKH, YTEHUS, KHUTH.

2.10. Oka3bIBaTh MPAKTHYECKYIO TIOMOIIb OMOIHOTEKE.

2.11. lenaTth mogapku OMOIHOTEKE.

2.12. Ob6pamiatbed B citydae KOH(GIUMKTHON CUTYyalMH ¢ pabOTHUKaMU OUOJIMOTEKH K TUPEKTOPY
HIKoJIbl. YuTaTenu o0s3aHbl:

2.13. Cobmonats [IpaBuina monb30BaHust OHOIHMOTEKOM.

2.14. Cobmto1aTh MHCTPYKITUIO O Mepax 0€30MacHOCTH B OMOIHOTEKE.

2.15. CHUMAaTh BEpXHIOIO OJIEKITY.

2.16. Beikimrogate MOOMITBHBIE TETIE(OHEI.

2.17. He npuHUMaTh NUILY, HAMUTKH, TPHI3Th CEMEUKHU.

2.18. CobmoaTh TUIIMHY U KYJIBTYPY TIOBEICHUSI.

2.19. CooOmuTh, IpH 3aMMcu B ONOIHOTEKY, HEOOXOAMMBIE CBEICHUS JIUIS 3aMlOJTHEHUS PopMyJIspa
qHUTATEIS.

2.20. bepexHO OTHOCHUTHCA K:



2.20.1. [TewatapiM u3gaHusIM (HE BHIPHIBATh, HE 3arn0aTh CTPAHMUII, HE IE€IaTh B KHUTAX
NO{YEPKUBAHUN, IOMETOK, KOIIMPOBAHUS PUCYHKOB H T.I1.);

2.20.2. DneKTpOHHBIM HOCUTEIISIM;

2.20.3. Mebemnu.

2.21. TlopnepxuBaTh MOPAJOK PACCTAHOBKU KHUT B OTKPBITOM JIOCTYIEe OMOTHOTEKH, PACTIONOKEHHS
KapTO4YeK B KaTaJorax 1 KapToTeKax.

2.22. ITonp30BaThCs LIEHHBIMHU U €JUHCTBEHHBIMH SK3EMIUIIPAMH KHUT, CIIPABOYHBIMU U3JaHUSIMU
TOJILKO B YMTAILHOM 3ajie OMOINOTEKH.

2.23.11pu nmonydeHN U MPOU3BEACHHUH IMeUaTH U MHBIX JOKYMEHTOB YHTATENb JIOJDKEH YOS TUTHCS B
OTCYTCTBHH B HUX Je(EKTOB, a IPH OOHAPYKECHUH — MPOUH(POPMHUPOBATH PAOOTHUKA OUOINOTEKH.
2.24. B ciydae, KOT[a 4uTaTellb NOTYyYHJI KHUTH, B KOTOPBIX UMENIUCH 1e(EKThI, a OH HE TPOCMOTpEI
9T KHUTH Ha [IPEeIMET HAJIM4us B HUX JI€(PEKTOB, a COOTBETCTBEHHO HE JI0JIOKUII OUOImoTexapo 0o
UX HAJIMYUH, TO OTBETCTBEHHOCTH 32 MOPYY KHHUT Oy/IeT HECTH STOT YUTATEIb.

2.25. Ilpu HapylIeHUH CPOKOB TMOJIH30BAHUS KHUTaMU 0€3 YBaXKHUTEIbHBIX MPUYHMH K YUTATEIISIM, B
YCTaHOBJICHHOM TOPSIIKE, MOTYT OBITh TPUMEHEHBI CAHKLIMH (KaK MPaBHIIO0, BPEMEHHOE JIMIIICHNE
MIpaBa MMoJIb30BaHUsT OMOIHMOTEKOH ).

2.26. He BBIHOCUTH KHUTH U JPyTHE JOKYMEHTHI U3 TOMEIIEHHs OMOINOTEKH, €CIIM OHHU HE 3aIlTMCaHbl
B GopMyIIsIpe YuTaTes.

2.27. PacniuchiBaThCs, 32 UCKITIOYEHUEM ydamuxcs 1-3 kiaccoB, B popMymsipe uuTatess 3a Kaxayro
HOJY4YEHHYIO KHUTY.

2.28. TlpoxoauTs exeroAHo (B Ha4Yalle KaKI0TO yueOHOro rojia) nepeperucTpauio ¢
NPeIbSABICHUEM BCEH YUCISILENHCS 32 HUIMU JIUTEPATyphl B yCTAHOBIIEHHbIE OMOIMOTEKON CPOKH.
2.29. Bo3BpaiaTh KHUI'M B OMOIMOTEKY B YCTAaHOBJICHHBIE CPOKH.

2.30. UuTaTenu, OTBETCTBEHHBIE 32 YTPaTy WU MOPUYY KHUT OMOJIMOTEKH, UITH X POTUTEITN
(3aKOHHBIE TIPE/ICTABUTENN 00YYArOIIETroCs) 0053aHbl 3aMEHUTh TAKUM K€ YIEOHHUKOM HITH
COOTBETCTBYIOIIUM TI0 CTOMMOCTH Ha MOMEHT 3aMEHBI U3JJaHHEM, HEOOXOTUMBIM B TIIKOJILHOM
oubanoreke. [loTepstHHBIN UM UCTIOPUYEHHBIN SK3EMIUISIP XYA0KECTBEHHON MM METOAMYECKOM
JUTEpaTypbl 3aMEHSAETCSI COOTBETCTBYIOIIMM 10 CTOMMOCTH HA MOMEHT 3aMEHbI U3/1aHUEM,
HEOOXOIMMBIM B IIIKOJILHOM OMOIHOTEeKE. DK3eMIUISIp, MpeIaraéMblii 171l 3aMEHBI, JOJDKEH OBbITh
LEJIbIM, aKKypaTHBIM, U3aHHBIM B IOCJIETHUE 5 JIET.

2.31. Yuratenu, Hapymmusiue [IpaBuia nmons3oBanus 61OINOTEKOM, MOTYT OBITh JIMIIEHBI IPaBa
M0JIH30BAHUS HA CPOK, YCTAHOBJICHHOM OMOIMOTEKOH. 3a 0cOOble HAapyIIeHHS, TIPETYCMOTPEHHbIE
JEHCTBYIOLIUM 3aKOHOATEIbCTBOM, YUTATEIN HECYT IMUHUCTPATUBHYIO, TPaKIaHCKO-TIPABOBYIO
WIH YTOJIOBHYIO OTBETCTBEHHOCTD.

2.32. Tlo ucteueHnH cpoka oOyueHHsI I PabOTHI B IIKOJIE YATATEIH 00s3aHBI BEPHYTH B3STHIC B

oubanorexe KHUTH. JImunoe ACJI0 06y11a10meroc;1 n O6XO,[[H0ﬁ JINCT pa6OTHI/IKa 10 UCTCUCHUHN CpOKa



o0y4eHnst win paboTH B IIKOJIE 0€3 COOTBETCTBYIOIIECH MOMETKH O BO3BpATe BCEX KHUT, B3ATHIX B
OMOJIMOTEKE, HE BBIIAIOTCSL.

3. Hopsaaok moaL30BaHUS OUOJINOTEKOM

3.1. OOyuaromuecs MIKOJbI 3aMUCHIBAIOTCA B OMOINOTEKY B MHIMBUAYAJIHLHOM TOPSIKE B
COOTBETCTBHUH CO CIMCKAaMH Ki1accoB. [lepconan mKobl 3anuCchIBalOTCS IPH HATWYHMHU TTACIIOPTA.
3.2. Ha xa)x0ro yuTaTes 3aMoJIHICTCS YATATEIhCKUN (DOPMYJIISp YCTaHOBICHHOTO 00pasiia.
DopmyIsip YuTaTENs ABISETCS TOKYMEHTOM, YOCTOBEPSIIOMNM (AKT U 1aTy BBIJAYH.

3.3. Ilpu 3anucu B OUOIMOTEKY YNTATENh JOKEH ObITh 03HaKoMIIeH ¢ [IpaBuinaMu mosnb30BaHus
OMOJIMOTEKOH U OJATBEPAUTH 0053aTEILCTBO UX BBIMOJTHEHHUS CBOCH MOAMUCKHIO B OPMYIISIpe
yuratens. 3.4. Ha 10M TOKyMEHTBI BBIIAIOTCS YUTATENsIM cpokoM Hal4 nueit. KonmuaecTBo
9K3EMILIAPOB, BBIIAHHBIX €IMHOBPEMEHHO (He cunTasi y4eOHUKOB), HE JOJHKHO MPEBBIIIATH TSTH.
3.5. Ilepuoguueckue u3aHus BBIAAIOTCA HA 7 THEH.

3.6. Cpoxk nobp30BaHusI MOKET OBITH MPOJUICH, €CIIM Ha JaHHBINA JOKYMEHT HET CIIPOca CO CTOPOHBI
JPYTHUX YATATEIIEH.

3.7. YueOHasi, METOAMYECKAs JIUTEPATypa BbIIAETCS YUATATENSIM HA CPOK O0YUYEHUSI B COOTBETCTBHUU C
nporpaMMoii (¢ 00s3aTeNIbHON TIepeperucTpanyel B Hayane, KoHie yuyeOHoro roaa). JlureparypHeie
MIPOU3BENICHUS, U3ydaeMble TI0 IPOrpaMMe Ha ypOKax, BbIIAlOTCA HA CPOK B COOTBETCTBHU C
IIPOrpaMMOil U3y4YECHHUS.

3.8. Ilpu mosryyeHNH KHUTH YUTATEIH 00s3aHbI PACIIUCATHCS B (POPMYIISIpe YUTATENS 32 KaXKIYIO
MOJTyYEHHYIO KHHTY, B3STYIO B MTOJIb30BaHUE.

3.9. [Ipu BO3BpalieHMH KHUT paOOTHUK OMOIMOTEKH 00s3aH pacnucaTbes B GOpMyIIsipe YUTATENSA
NPOTHUB KaXX/I0 BO3PALICHHOW B OMOIMOTEKY KHUTY

3.10. OuepenHas BbIiaya JOKYMEHTOB U3 (PpoHIa OMOIMOTEKN YUTATEIIO IPOU3BOJIUTCS TOIBKO
10CJIe BO3BpATa B3SATHIX UM paHee, CPOK MOJIb30BAHUS KOTOPBIMHU HCTEK.

3.11. Peaxue v 1IeHHBIE KHUTH, aTb0OMBI, €IMHCTBEHHBIC YK3EMILISIPHI CIIPABOYHBIX M3JIAHHA, a
TaK)Ke JIEKTPOHHBIC HOCUTEH WH(OPMAIIMU HA IOM HE BBITAIOTCSI.

Tlopsook nonb308anus YumManbHbIM 3a10M

3.12. Konn4ecTBO KHUT, BbIIaBa€MO€ JIJ1s1 paOOThI B YMUTAJIBLHOM 3aJI€, HE OTPAHUYUBAETCS.

3.13. 3anpemaercs BBIHOCUTh KHUTH U3 YUTAJIBHOTO 3aJ1a B IOMEIIEHUS IIKOJIBI.

3.14. JlonyckaeTcs, Mo JOTOBOPEHHOCTH C paOOTHUKOM OMOIMOTEKH, OpaTh Ha JIOM KHHTH,
npeIHa3HaYeHHBIE U1 paOOThI B YUTATLHOM 3aJie, IIPH YCIIOBUH, YTO ATH KHUTH OYAYT B3ATHI IIEpe.T
3aKphITHEM OMOTMOTEKH U BO3BPAIIEHBI HA CIEAYIONINI IEHh K MOMEHTY HadaJia paboThI
oubnunorexu. Ilopsiook pabomoel ¢ KOMILIOMEPOM, PACHOJIOHNCEHHBIM 8 OUbIUOmMEKe:

3.15. PaGoTa ¢ KOMITBIOTEPOM YYaCTHHKOB 00pa30BaTEIILHOTO MPOIIecca MPON3BOIUTCS B
MIPUCYTCTBUH COTPYTHUKA OMOIMOTEKH.

3.16. Pa3pemaetcs paboTa 3a OJJHUM I€PCOHATBHBIM KOMITBIOTEPOM He 00Jiee ABYX YEIOBEK

OJTHOBPEMEHHO.



3.17. Ilonmp30BaTeah UMEET MPABO pabOTATh C HETPAIUIIMOHHBIM HOCUTENIEM HH(POPMAIIUH TTOCIIe
MPEIBAPUTEIHLHOTO TECTUPOBAHKS €T0 PAaOOTHUKOM OMOTMOTEKH.

3.18. ITo BceM Bompocam noucka uHGopManuu B MHTepHETE T0JIb30BaTeb JOJKEH 00paIiaThes K
paboTHUKY OMOIMOTEKH; 3ampeniaeTcs oopaimieHne K pecypcam MHTepHETa, TTpenoiararomum
OIJIaTy U K pecypcaM, yka3anHbIM B DegepanbHOM CIIHUCKE SKCTPEMUCTCKON JINTEPATYPHI.

3.19. PaboTa ¢ KOMIIBIOTEPOM MPOU3BOAUTCS COTIIACHO YTBEPKICHHBIM CAHUTAPHO-TUTHEHHYECKUM
TpeOOBaHUIM.

4. IlpaBa paG0THUKOB OUOJINOTEKH.

4.1. HanpaBisTh 4uTATEII0 HATOMUHAHUS O BO3BPATEe KHUT, UCIOJIb3Ys aHHbIE, IPEIOCTaBICHHbIC
UM TIpY 3aITUCcH B OMOIMoTeKy (ampec, TenedoH u T.11.);

4.2. OnpenensaTh pa3mMepsl KOMIIEHCALMH 3a yiepO, IPUYMHEHHBIH 110JIb30BaTeIeM O0HOIMOTEKE;
4.3. JIumath mpaBa ynuTaTeNs M10JIb30BaThCs ONOIMOTEKOM pu HapyiieHuu [IpaBui nmosb30BaHMs
OMOIMOTEKOM.

5. O0s13aHHOCTH COTPYIHUKOB O0HOJMOTEKH M0 00CIYKMBAHUIO YMTaTe el

5.1. Co3naBath M MOAIEPKUBATH KOMGOPTHBIE YCIOBHS I pabOThI MOJIb30BaTeNel B ONOIHMOTEKE.
5.2. IlpoBoauTh B Hayase y4eOHOTO roja eXeroIHyI0 MepeperucTpaluio YNTaTeIeH.

5.3. O3nakomuts ynrtatens ¢ [IpaBunamu nonp30BaHus OMOINOTEKOM.

5.4. BbITh KOPPEKTHHIMU M BEKJIMBBIMU C YATATEIISIMU, COOJIIOIaTh THIIUHY, YACTOTY H MOPSIOK B
IMOMEIIEHUAX ONOINOTEKH.

5.5.06c¢cnyxuBath unTatenen B coorsercTBuu ¢ [IpaBunamu nosiap3oBanus OMOIMOTEKON, KOTOPBIE
JIOJKHBI OBITh Pa3MElIeHbI B IOCTYITHOM JUIsl O3HAKOMJICHHUSI MeCTe, 00ECTICUUTh OIepaTuBHOE U
Ka4eCTBEHHOE 00CTY)KMBaHUE YUTATENICH C yUYETOM HX 3alpPOCOB U TOTPEOHOCTEH.

5.6. CoBepiieHCTBOBaTh HH(POPMALIMOHHO-01OHMorpaduyeckoe 1 6uOIMOoTEYHOE 00CTY)KUBAaHHUE
MIOJIB30BATENEH.

5.7. OcyIecTBIATh Y4€T, XpaHECHHE M UCTIOIb30BaHNE HAXOAAIMXCS B (DOHIAX TOKYMEHTOB B
COOTBETCTBHH C JICHCTBYIOIINM 3aKOHO/IATEIILCTBOM, 00€CIIEUNBaTh UX COXPAHHOCTH U
palMOHAIbHOE UCIIOIb30BAHUE.

5.8. PaccTaBisTh KHUTM B T€UEHHUE JTHS, €KEAHEBHO JIeNIaTh IPOBEPKY HA MPEIMET NPaBUILHOCTH
paccTaHoBKH (HOHJIA.

5.9. BecTu yCTHYIO M HarjsiIHYI0 MacCOBO-MH(OPMALIMOHHYIO pabOTy: OPraHU30BbIBATH BHICTABKU
auTepaTypsl, Onbmuorpadpuueckue 00630pbl, IUTEPATYpPHbIE Bedepa, MPA3IHUKHI U IPYTHe
meponpusTust; 5.10. 3HaKOMUTH YHTaTENEH C OCHOBAaMH WH()OPMAITMOHHOHN KYJIBTYPHI.

5.11. UadopmupoBaTh unTaTeseit 0 BceX BUJaxX MPel0CTaBIsIEMbIX OUOIMOTEKOM yCIyT.

5.12. O6ecrieunTh YUTATENISAM BO3MOKHOCTD MOJIH30BATHCS BCEMU HH()OPMAIIMOHHBIMU PECypcaMu

OHNOJINOTEKH.



5.13. N3ydaTs mOTpeOHOCTH YNTATENCH B TIEUYaTHBIX M3/IaHUSX, 1aBaTh MOJIHYIO HH()OPMAITUIO
YHUTATEISIM O HAJIMYUH JOKYMEHTOB B (DOHJIE, CUCTEMAaTHUECKH HH(OPMHUPOBATH YNTATEJICH O BHOBD
MOCTYMHBIIUX JOKYMEHTaX.

5.14. ®opmupoBaTh GPOHIBI B COOTBETCTBUH C 00pa30BaTEIbHBIMU POTPAMMaMH YUPEKICHUS,
MHTEpecaMu, MOTPEOHOCTSIMU U 3aIIPOCAMH BCEX KaTETOPHil MOJIb30BaTECH.

5.15. Oxa3bIBaTh MOMOIIb YATATENISAM B BEIOOPE HEOOXOUMBIX TOKYMEHTOB.

5.16. IIpoBOIUTH 3aHATHUS 10 OCHOBaM OMOIIMOTEUHO-0MOIMOrpaduaecKknx 1 HHPOPMAITMOHHBIX
3HaHUUI

5.17. IlpenocTaBasaTh YATATENISIM BO3MOKHOCTh MOJIb30BAHUS KaTaJloraMu, KapTOTEKaMH,
oubnuorpaduyeckuMu 1 THPOPMALMOHHBIMU MaTEPUATAMHU.

5.18. ObecneunBaTh KOH(MUACHIINATIHLHOCTD JAHHBIX O YUTATESIX OMOIMOTEKH, MX YATATEIbCKIX
3arpocax;

5.19. Ilpu BeIaue U IprEeMe TOKYMEHTOB THIATEIBHO MIPOCMATPUBATh UX HA MPEIMET OOHAPYKEHHUS
KaKuX-1100 NeEeKTOB U CAeNIaTh COOTBETCTBYIOIINE OTMETKH MPH UX OOHAPYKEHWHU HA BBIABAEMOM
WM TIOJTy4aeMOM OT YUTATEeNs TOKYMEHTE;

5.20. [IpoBOIUTH MENKHIA PEMOHT M CBOEBPEMEHHBIN TIEPEIUIET KHUT, IPUBJIEKast K 9TOH paboTe
OMOIMOTEYHBIN AKTHB U3 YUaIUXCS;

5.21. CucremMaTH4ecKu CIEANUTh 32 CBOEBPEMEHHBIM BO3BPAaTOM B OMOIMOTEKY JOKYMEHTOB U3
¢doHaa u 3a BeIOIHEHUEM ynuTaTenssMu [IpaBui nmons30Banust OUOINOTEKOM.

5.22. IlpuHuMaTh MepsI [0 TUKBUJALMH YUTATEIBCKON 3a10JKEHHOCTH B CIIy4ae
HECBOEBPEMEHHOTO BO3BpaTa JOKYMEHTOB I0JIb30BATEIIEM;

5.23. Tlocne ucTeueHus CpoKa MoJIb30BaHMs JOKYMEHTAMH HAIPaBUTh U3BEIICHUE MTOJIB30BATEINIO 10
MOYTE WM COOOIIATh YUTATEIIO 1O Tene(poHy 0 HEOOXOIUMOCTH WX BO3BpaTa B OMOINOTEKY.

5.24. CnenuTh 3a BBIMOJIHEHUEM dnTaTeNsiMu [TpaBui mosib30BaHus OMOINOTEKON.
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