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1. O6umme monoxeHus.

1.1. Uensio maunoro IlonokeHHs SABNAETCA 3aUIMTA NEPCOHANBHBIX M OHOMETPHYECKHX [AHHBIX

pabGotHukoe MBYJIO «JIIIIHA Nel» (mamee - VYupexieHWe) OT HEeCAaHKIHOHHUPOBAHHOIO MOOCTYIA,
HENpaBOMEPHOTO UX HCIOIb30BAHHS WIH YTPATEL.

- 1.2. Hacrommee IMonoxenme paspaborano Ha ocHoBamuH Komcturynmum P®, Tpymosoro komekca Pd,
Konexca P® 06 agMMHHCTpaTHBHEIX PaBOHAPYIIEeHUAX, [ paxaaHckoro xoaekca P®, YronoeHoro kozexca
P®, a taoke DepepansHoro 3akoHa PO «06 undopmanuy, nHGopMaTH3Ianuy 1 3aniuTe HHGOpMaLHK».

1.3. Mepconanshbie ¥ OHOMETpMYECKME AAHHBIE OTHOCATCH K KaTeTOpMM KOH(MMACHIHMATLHOM
HHpopManyH. PexxuM KOHQHIEHIMANBHOCTH NEPCOHANBHBIX M GHOMETPUYECKHMX AAHHBIX CHHMAeTCs IO
HCTeYEeHHH 75 NeT cpoka XpaHeHHs, eClIH MHOe He ONpe/elieHO 3aKOHOM.

1.4. Hacrosmee IMonoxeHue yTBEpKAAETCA M BBOAWTCA B JEHCTBHE NPHKA30M JMPEKTOpA M ABISETCS
oGs3aTeNbHBIM AV HCTIONHEHWA BCeMH paGOTHWKAMM, WMMEIOMMMH IOCTYI K IIePCOHANbHBIM H
OUOMETPUYECKUM JAHHEIM COTPYAHHKOB.

1.5. B nacrosmem IToNoKeHHH HCTIOMB30BAHBI CIIEAYIOLIUE TEPMHHBI H OTPEACIICHHA:

PaboTHHK - gusideckoe JTHLIO, COCTOSIIEE B TPYHOBEIX OTHOIIEHHUAX C paboToAaTEnEM.

IlepconanbHbie gaHHbIEe PAGOTHHKA - unpopManysi, HeoGxoauMas paGOTONATENIO B CBA3M C
TPYAOBBLIMH OTHOIIEHHAMM ¥ Kacaromadci KOHKPETHOro paGoTHuka (cBemeHHA O (akTaX, COOBITHAX H
00CTOATENBCTBAX YaCTHOH KHU3HH).

BuomMerpuyeckne NaHHbIe Pa0OTHHKA - CBeleHW, XapaKTepusylouue (GHU3HONIOTHYECKUE
0coGEHHOCTH YET0BEKA M HA OCHOBE KOTOPBIX MOXHO YCTaHOBHTE €TI0 IMYHOCTE.

OGpaboTka nmepcoHabHOM HH(OPMALIHH - nonyYeHue, XpaHeHHe, koMGHHMpOBaHKE, MepeAada
win moGoe Ipyroe HCTONL30BAHME MEPCOHANLHEIX NAHHLIX PaGOTHHKA B COOTBETCTBHH C 3aKOHOM
Poccuiickoit @epepanyn ot 27 mona 2006 ropa Ne 152-®3 «O 1epcoHaNbHEIX JAHHBIX)

3amura nepcoHanbHoii HHGOpPMamMM paOOTHHKA - JEATENBHOCTh IODHAWYECKMX U
(usmgeckux nMu MO OOECHEYEHHMI0 ¢ TNOMOIBIO JIOKATHHOTO pErylHpoBaHMs MOpsika 06paGoTKM
NEPCOHANBHBIX JAHHBIX W OPTaHM3ALMOHHO-TEXHWYECKHX MEp KOHQUNEHUMANbHOCTH HHMOpPMALHMH O
KOHKPETHOM paGoTHHKE, TIOMy4eHHO! paGoTOaTEIEM B CBA3H C TPYAOBBIMH OTHOIIECHHAMH.

KonduaenuuanbHas HHGOPMANHES - 570 uEGOpMawus (B AOKYMEHTHPOBAHHOM HITH JIEKTPOHHOM
BHJE), JOCTYI K KOTOPO# OrpaHAYMBAETCS B COOTBETCTBHH C 3aKOHOAATENLCTBOM PO.

2- TMousiTHE H COCTAR MEPCOHANBHBIX H OnoMeTpUYECKHX JaHHbIX.

2.1. TlepcoHanbHbie X GHOMETPHIECKHE NAHHEIE PaGOTHHKA - uH(opMals, HeoGxomumas paboToaaTeIno
B CBA3M C TPYJOBBIMM OTHOIICHHMSMH M Kacalomascs KOHKpPETHOro paGorumka. Ilox mH(pOpMauume# o
paGOTHUKAaX TNOHMMAIOTCA CBEJCHHA O (akrax, COGHITHAX M OOCTOATENBCTBAX IKU3HH paboTHMKa,

M03BOJIAIONIHE HAEHTH()HIMPOBATE ET0 JIMTHOCTD.

2.2. B cocTaB nepcoHANbHBIX JAHHEIX PaGOTHHKA BXOMAT:
- aHKeTHBIE U Guorpagraeckue JaHHbIE;

- undopmauus 06 06pasoBaHUH;

- CBEJICHHSA 0 TPYIOBOM H 006IIEM CTaxe;

- CBEIEHHUA O COCTABE CEMBH,

- NacHopTHBIE AAHHBIE,



= CBeJCHHA 0 BOMHCKOM Y4ETE;
- CBeleHHA 0 3apaboTHOM ITaTe paGoTHKKa;

- CBEJICHMA O COLMANIBHBIX JIEIOTaX;

- CHEHHANLHOCTE;

- 3aHHMaeMas JOMKHOCTE;

-~ HalMYue CyTMMOCTH, (aKTOB NPHBNIEUEHHS K YTONOBHOM, 8 IMHHHCTPATUBHOM OTBETCTBEHHOCTH;
- aJpec MecTa JKHTEJLCTBA,;

= HOMEp JOMAUIHEro, MOOMIIBHOTO Tee()OHOB;

= COZiep)aHHE TPYAOBOIO JOTOBODA;

= TOATHHHHKY ¥ KONUH IIPHKA30B 10 IMIHOMY COCTaBY;

- JIMYHOE [0 M TPYNOBadA KHIXKa pabOTHHKa,

- MEIHIMHCKAA KHIDKKA paboTHHKa;

- OCHOBAHWA K [PHKa3aM 110 IMYHOMY COCTaBY;

- MaTepuaibl MO MOBLIICHHMIO KBANM(MKALMM H TIEPENOATOTOBKE pPaGOTHMKOB, WX aTTeCTALlH,
CITyeOHBIM pacClieIOBaHMsAM.

2.2.1. Bcocras GHOMETPHYECKHX JjaHHBIX paGOTHMKA BXOIAT BCE (HOTO H BHIEOMATEPHAIIE], KaCAIOIIMECS
HETIOCPE/ICTBEHHO KaXJIOro pabOTHHKA M HMEIOIHE MEeCTO ObiTh B Vupexnenun. OGpabotka
GHOMETPHYECKHX NaHHBIX paGOTHHKA MOMKET OCYIIECTBIATECA Ge3 cornacus CyOBbeKTa NepcoOHANbHBIX
AGHHBIX B CBASH C OCyWIECTBIICHWEM @pPABOCYAHA, a Takke B CIydasX, NpPedyCMOTPEHHbIX
3aKOHOJATeNECTBOM Poccuiickoit ®exmepanus 0 6e30MacHOCTH, 3aKOHOIATENHCTBOM  POCCHHCKOl
Depepaiyn 06 ONEpaTHBHO-PO3BICKHON NEATENEHOCTH, 3aKOHONATENBCTBOM POCCHHCKOM Deaepanuu o
TOCYNapCTBEHHOHM CIyKGe, YrOJOBHOMCIIONHHTENLHBIM 3aKOHONATENECTBOM Poccmitckoit Denepaiyy,
3akoHojarenbcTBOM Poccuiickoii Menepanuy 0 nopaake Beie3na u3 PoccHiickol QepepallMi ¥ Bbe3ja B
Poccuiickyio denepauio.

2.3. Jloxymentsi, ykasammsle B m 22. u 22.1. Hactosmuero IlonoweHHs, SBIAIOTCA
KOHQUICHUMANLHBIMY, XOTH, YYHMTHIBAS HX MacCOBOCTh M ENWHOE MECTO 00paboTKH ¥ XpaHeHHs,
COOTBETCTBYIOIIMI rpH OTpaHMYIEHHS Ha HAX HE CTABHTCS.

3. OGpa6oTka nepcoHANBHEIX K 6HOMETPHYECKHX AAHHBIX.

3.1. Tox o6paborkoit NEPCOHANBHBIX M GMOMETPHYECKHX JaHHEIX PaGOTHHKA MOHMMAETCA NONYYEHHE,
XpaHeHue, KOMOWHMpOBaHHe, IHepefaua WIH JEOGOe Jpyroe HCIONE30BAHME [EPCOHANBHBIX U
GuoMETPUYIECKHX JaHHBEIX PabOTHHKA.

3.2. B uensx ofecneuenus npas 1 cBOGOJ 9eNOBEKA 1 rpaxaaHyHa, paboTonaTeNb U €ro NPeACTaBUTEIH
npu 06paboTke NepCOHaNBHEIX W GHOMETPHIECKHX JAaHHEIX paboTHNKa 0GA3aHEI COGIIONAT ClEAYIOMIUE
obmue TpeGoBaHU:

3.2.1. O6pa6oTka TMepcoHaNBHBIX M GHOMETPHYECKHMX NAHHLIX PalOTHHKA MOMXET OCYIIECTBIATHCA B
1eNsAX CONeHCTBHS pabOTHHKaM B TPYJOYCTPOMCTRE, O0yUeHHH M MPOABIKEHHH 10 cryxbe, obecneyenus
IIAYHO# 0e30I1aCHOCTH PaGoTHYKA, KOHTPOJIA KOIHYECTBA M KAY€CTBA BHINOIHAEMOM paboThL.

'3.2.2. Tipu onpenenennu oGsema u conepxanusa o6pabaTeIBaeMbIX NEPCOHANBHBIX H GHOMETPHYECKUX
HaHHBIX paboTHMka, paGoTomaTens NOJMKEH PYKOBOACTBOBaThes KoHcTuryumelt Poccuiickoit ®epepamym,
TpynoseiM kogekcoM u uHBIME DeepanbHEIMK 3aKOHAMH.

3.2.3. Tlomyuenue mepcoHANBHBIX M OHOMETPHYECKMX NAHHEIX MOXKET OCYIIECTBIATRCH KaK IMyTeM
NpPeCTABNEHNS X CaMHM PaGOTHHKOM, TaK H IyTeM MOMy4eHHA HX U3 HHBIX HCTOTHHKOB.

3.2.4. Nepconanshbie u 6uOMETpUUEcKWe NAHHEIE CIEAYET NONY4aTh y camoro paGormmka. Ecmn
nepcoHaspHbie M GHOMETPHYECKHE JaHHEIE pafOTHHKA BO3MOXHO MNONYYMTh TOJNBKO Y TPEThed CTOPOHBI,
paboTojaTens HO/DKEH 3apaHee COOGIIMTE pabOTHUKY O LENAX, NPEANoJaraeMbeiX MCTOYHHKAX M CIocobax
OOMyYeHHA IIEPCOHANBHBIX M OHOMETPHYECKHX NaHHBEIX, 00 MX XapakTepe, NONYYHTh Y pabOTHHKA
COOTBETCTBYIOIIEE NHCHEMEHHOE COINIACHE Ha IONy4EHME IIePCOHANBLHBIX M OMOMETPHYECKHMX JaHHBIX
(Tpunoxenne Ne 1), a TakKe pasbACHMTH MOCHEACTBHA 0TKa3a pabOTHHKA JaTh MHCEMEHHOE COINACHE Ha

HX MOJTY4YCHHUE.

3.2.5. Pa6oronarens He HMeeT TmpaBa . moxydarh H o0pabaTbiBaTh INEpPCOHANBHBIE U
GuoMmeTpUYECKyie JaHHbIE PaGOTHHKA O €ro MONUTHYECKAX, PEIMIHO3HBIX M MHBIX YOEXKIECHUAX H YacTHOH
KH3HH. B ciydasx, HENOCPENCTBEHHO CBA3AHHBIX C BOIPOCAMH TPYAOBBIX OTHOIIEHWH, IaHHEIE O YACTHOMH
KH3HM paGorHHka (MHOpMaUMs O OJKU3HEAECATENBHOCTM B Ccdepe CeMEHHBIX, OBITOBBIX, JIHYHBIX



OTHOIIEeHHiA) MOTYT GbITh MOTy4eHbl H 06paboTanbl paboTONATENEM TONBKO € €10 MHCEMEHHOTO COTNIACHA.

3.2.6. PaGortonarens He WMMeeT [paB0 ToaydaTh M o6paGaTelBaTh MEPCOHANBHBIE H
GUOMETpPUYECKHE JIaHHbie pabOTHHKA O €ro WIeHCTBe B OOINECTBCHHBIX OOBLENHHEHMAX WIH €ro
npod)COIO3HOM JEATEBHOCTH, 33 HCKIIOYEHHEM CITy4aeB, NPeIyCMOTPEHHEIX (enepalbHEIMK 3aKOHAMH.

3.3. K ofpa6otke, mepegaye ¥ XpaHEHHIO NMEPCOHANBHEIX M GHOMETPHYECKHMX NAHHBIX paGOTHMKA MOTYT
HMETh JOCTYII COTPY AHHKH:

AMPEKTOp YUPEXIeHHs;

3aMecTHTe b JupekTopa no YBP;
CeKpeTaph/AeIONPOH3BOIUTEI/ JOKYMEHTOREI;
paboTHUKH GyXTanTepUH.

3.4.Vicnons3oBanye NEPCOHANBHBIX H GHOMETPHUECKHX NAHHBIX BO3MOXHO TONBKO B COOTBETCTBHH C
HEISMH, ONpeAeIIONMMHA HX TIOTyIYeHHE.

3.4.1. Tlepconanshbie u GHOMETpUYECKHEe NaHHBEIE He MOTYT OBITH HCIIONB30BAHBL B LEAX NPHIMHEHHA
MMYLIECTREHHOTO M MODATLHOTO Bpea IpaXJaHaM, 3aTPy[JHCHHA pealM3alid Npas W cBOGOA rpakiaH
Poccuiickoii ®enepauuu. Orpanudenne npas rpaxiad Poccuiickoit ®enepainy Ha OCHOBE HCIIOIB30BaAHHA
uAjopMaImu 06 MX COLMANLHOM NPOMCXOXACHHH, O PAaCOBOH, HALMOHANBHOM, A3BIKOBOM, PEIMTHO3HOM U
MapTHRHOM MPHHAJJIEKHOCTH 3aNPEIIEHO H KapaeTcs B COOTBETCTBHH ¢ 3aKOHONATENbCTBOM.

3.5.Tlepenaya nepcoHaNbHbIX ¥ GHOMETPHIECKHX JaHHBIX pabOTHHKA TPETHHM JIMIAM BO3MOXHA TOJBKO C
coracus paGoOTHHKA MM B CITydasX, MPSAMO NPeAyCMOTPEHHbIX 3aKOHOAATEIECTBOM.

3.5.1. TIpu nepenaye mepcOHANBHBIX M GMOMETPHYECKHX AAHHBIX paboTHHKa paboToJaTeNh MOIKEH
coGmopats clieayromue TpeGoBaHus:

- He cOOGIIATE IIEPCOHANIbHEIE H GHOMETPHYECKHEe JaHHBIC PaGOTHMKA TPeThel CTOPOHE 6€3 MHCEMEHHOTO
cornacas paGoTHKKE, 32 HCKITIOYEHHEM CITyYaes, KOT/Ja 3T0 He0OX0HMO B EJIAX MPEAYNPEexASHIA YTPO3bI
JW3HH H 310DOBBIO pabOTHIKE, a TAKXKe B ClyJasdx, yCTAHOBNEHHbIX De/iepalbHbIM 3aKOHOM;

- He coolmaTh MepcoHaNbHEIE M GHOMETpUUECKHe NaHHBIE pabOTHAKA B KOMMEPYECKHMX LENAX Oe3 ero
NMCBMEHHOTO COTTIACHS;

- TpeyTpeauTh JIKL, TOIy4alOHX NePCOHATbHBIE ¥ OHOMETPHYECKHE NAHHBIE paboTHHAKA, O TOM, YTO 3TH
J@HHBIE MOTYT GBITh MCTIONE30BAHBL JIMIIb B LIEIAX, VISl KOTOPBIX OHY COOGIIEHEI, 1 TpeGoBaTh OT ITHX JIHLL
[OATBEPHACHHS TOro, YTO JaHHOE TMpaBWiO coGmoneHo. Jlkua, NONY4AOMHE MCPCOHALHLIC M
GHOMETpHYECKHE TaHHEIE PabOTHHKA, 00A3aHbI COOIIONATE PEXIM KOHGHASHIMAILHOCTH.

- paspemaTh HOCTYN K IEPCOHATbHBIM U GHOMETPHYECKHM AaHHBIM paGOTHHKOB TOJBKO CIELMANBHO
YIOJIHOMOUEHHBIM JIALAM, YKa3aHHBIM B I 3.3 HACTOANICIO NOJNOXEHHS, NMPH STOM YKa3aHHEIC JHIA
NOJDKHBl [ONY4aTh TONBKO Te NEPCOHANBHBIE M GMOMETPHYECKHE JaHHBIC paboTHHKa, KOTODEIE
HeoGXOAMUME! IS BHIIOMHEHHA KOHKPETHBIX (yHKImiA,

- NepenaBaTh TepCOHATBHBIC W GHOMETpHYecCKHe JaHHIC PAaGOTHHMKA MPEJCTAaBHTEIAM palOTHUKOB B
nopsake, ycraHopneHHoM TpymoBsiM KojekcoM P®, W orpaHuqMBAaTh ITY HH(OpMALMIO TONLKO TEMH
JAHHBIMM pabOTHHMKA, KOTODEE HEOGXONMMBEI JJisi BBITONHEHHMS YKA3aHHBIMHM IDENCTABHTENAMH MX

(YHKIIMIA,

3.5.2. Iepenaya nepcoOHaNbHBIX ¥ GHOMETPHYECKHX JAHHEIX OT ACPKATE/A WIH €ro OpefCcTaBUTENEH
BHEIIHEMY MOTPEOHTENIO MOKET JOMyCKaThCs B MUHUMAJIBHBIX obBeMax M TONBEKO B LENAX BHINONHEHHA
3a1a4, COOTBETCTBYIOMIX 0GBEKTHRHON NpH4KMHEe COOpa STUX JaHHBIX. —

3.5.3. Ilpu nepefiaue NEPCOHATBHBIX i GHOMETPHIECKHX TaHHBIX paGoTHHKA noTpeGuTenM (B TOM
YHCTe ¥ B KOMMEPYECKHX IEIX) 32 MpeJeNbl yupeKAeH A paboTopaTens He IOIDKEH Co00MIaTL STH AaHHLIE
TpeThell cTOpoHe 6e3 MHCHMEHHOTO CONIACHA paGoTHHKa, 33 HCKNIOYEHHEM CIlydaeB, KOIZa STO
HeOGXONMMO B HeJAX TNpeNyNpexAeHHs Yrpo3bl JKHM3HH H 3/I0POBRIO paGOTHMKA MIHM B Clydadx,
yCTaHOBIEHHBIX DefiepanbHbIM 3aK0OHOM.

3.6. Bce Mepsl KOH(MHIEHIHAILHOCTH [PH c6ope, 006paGoTKe ¥ XpaHeHHH I€pCOHANLHRIX M
GHOMETPHIECKMX JAHHBIX PaGOTHWKA PacIpOCTPaHAIOTCH xaK' Ha OyMakHble, TaK H Ha OJIEKTPOHHBIC
(aBTOMATH3HPOBAHHbIE) HOCHTENH HHOPMAIIHH.



3.7. He momyckaercs OTBEYaTh Ha BOMPOCHI, CBA3AHHEIE C Iepejadell MEPCOHANBHON HH(OPMALMH 1O
TenedoHy.

38 XpaHeHue [IEPCOHANBHBIX H GPIOMGTPH‘-ICGKPIX JAHHBIX JOJDKHO IPOMCXOAUTE B IIOPAOKE,
HCKIIIOYaromeM HX yTpary, JOCTYII MOCTOPOHHKM JIMIIAM MIITH HX HEIPaBOMEPHOE HCIIONIB30BaHHE.

3.9. Ilpwu npuHATMM peLIEHHMH, 3aTparvBAIOIMX WHTEpecH paGoTHHKa, paboTojareNb He MMEET mpasa
OCHOBBHIBATLCA Ha NEPCOHANBHBIX U GHOMETPHYECKUX NAaHHBIX PaGOTHHKA, MOMyYEHHBIX UCKIFOYHTENBHO B
pe3yisTaTe MX aBTOMATH3MPOBAHHOM 00paGOTKH WIH IIEKTPOHHOTO NoMyueHHs. PaboTomarTens yYHTHIBaeT
NMYHEIE KauecTBa paGoTHHKA, ero JoOpOCOBEeCTHEIH H 3G (eKTUBHEIN TPY.

4. Joctyn K nepcoHanbHbIM H GHOMETPHYECKHM AAHHBIM.
4.1. BuyrtpenHuit A0CTYN (AOCTYM BHYTPH YUPEKACHHA):

4.1.1. TIIpaso mocTyna K NEPCOHANLHBIM ¥ GHOMETPHYECKHM JaHHBIM pabOTHHKA UMEIOT:
- JMPEKTOp YYPEKACHHS,
- D[pH NEPeBOAE M3 OJHOLO CTPYKTYPHOTO TNOApa3NeNieHHd B JAPYroe, AOCTYI K MEPCOHANBHBIM H
OMOMETPHYECKHM AaHHBIM COTPYAHUKA MOKET MMETh PYKOBOIUTENIb HOBOTO IOAPa3ACICHHS,
- caM paGOTHHK, HOCHTENb AAHHBIX; :
- COTPYIHHKH YUpEXIECHHS, yKa3aHHBIE B I1.3.3 HACTOAMIETO MOJOKEHHA. ,
- [pyrue COTPYAHHKH yUIPE:KISHHA NPH BBITIONHEHHH MU CBOUX CITy»e0HBIX 00s3aHHOCTEH.

4.2. Beemmmii nocTym:

4.2.1. K umciy MaccoBHIX MOTpeGHTeNEH MePCOHANBHBIX M GMOMETPHYECKAX AAHHBIX BHE YUPEKICHHA
OTHOCATCA FOCYAAPCTBEHHBIE M HETOCYAAPCTBEHHEIE (hYHKIHMOHANBLHEIE CTPYKTYPBI:

- HAJOTOBBIE MHCIEKIIHH;

- IpaBOOXPaHHUTENbHLIC OPTaHEl;

- CTpaxoBEl¢ areHTCTBA;

- BOGHKOMATHI,

- Oprasbl COUMANBHOIO CTPAXOBAHUS;

- MEHCHOHHEIEC (OHIEL.

4.2.2. Ham3opHO-KOHTPONbHEIE OpraHBl MMEIOT HOCTYN K MH)OpMAlMH TONBKO B Cdepe cBoei
KOMIIETEHIHH.

4.2.3. Oprasmsauuy, B KOTOpble PaGOTHHK MOXET OCYNIECTBIATH NEPEINCIICHHA NEHEXHBIX CPEACTB
(cTpaxoBble KOMIIAHHH, HETOCYJAPCTBEHHbIC NEHCHOHHbIE (OHIBL, GIArOTBOPUTEIBHBIC OPraHU3ALMM,
KPETUTHBIE YUIPEK/CHHS H T.O.), MOTYT MONY9YHTh JOCTYIl K MEPCOHANBHEIM M GHOMETPHYECKUM NAHHBIM
paGOTHHKA TONBKO B CIIy4ae €T0 MHCEMEHHOTO Pa3peleHNA.

4.2.4. Jpyrue opraHu3amuH:

- cBejeHMA O pabOTAIONMEM WM YKe YBOIEHHOM DaGOTHHKE MOTYT ObITh NpelOCTABIICHBI APYroi
OpraHu3alMyM TONBKO HA OCHOBAHMH NHCHMEHHOTO 3ampoca Ha GNaHKe OpraHM3alWiH, C IPHIIOKCHHEM
KOIIMM HOTApHATBHO 3aBEPEHHOTO 3aABIeHHs PaGOTHIKE;

- mepcoHAIBHBIE M GUOMETpHYECKHE TaHHbIe pabOTHMKA MOTYT GBITH PEIOCTABNEHB! POJICTBCHHHKAM HITH
YJIeHaM ero CeMbH TOJBKO Ha OCHOBAHHMH IACHMEHHOTO Pa3pelIeHHsA CaMoro paGoTHuUKa.

B ciyuae pa3soja GhiBmas cynpyra (Cympyr) MMEIOT NpaBo 06paTUTBCA B YUpEXIEHHE C MHECBMEHHBIM
3arpocoM O pa3Mepe 3apabOTHOM IUIATHI paGoTHEKa Ge3 ero cornacus B TOpAAKE, MPEXYCMOTPEHHOM
3aKoHOJATenscTBOM PD.

5. 3amura nepcoHaNbHLIX H GHOMETPHYECKHX JAHHBIX.

5.1. Ion yrposoli WIH ONAacHOCTBIO YTpaThl NEPCOHANBHBIX M GHOMETPHYECKUX JAHHEIX IMOHHMAeTCA
@IMHHYHOE WM KOMILUIEKCHOE, PEaibHOe HIH NOTEHIMAIbHOE, aKTHBHOS WM IACCHBHOE NPOABICHHE
3IOYMBIUUIEHHBIX BO3MOXHOCTGH BHEIIHMX MIM BHYTPEHHMX HCTOYHHKOB yTPO3BI CO3[aBaTh
HeONaronpuATHEEIE  COOBITHSA, —OKa3pIBaTh JeCTAaGHIM3MpYIOLIee BO3AEHCTBHE Ha 3allMINAeMYH0

HH(OPMALHIO.



5.2. Puck yrposst mo6sM HHGOPMALMOHHEIM PECYPCaM CO3NAIOT CTHXHMHEIE GeNCTBHS, SKCTPEMATLHbIE
CUTyallM, TEPPOPHCTHYECKHE [CHCTBUA, aBapHH TEXHWYECKMX CpEICTE M IJIHHMH CBA3H, JpYIHe
o0BbeKkTHBHEIE 00CTOATENBCTBA, a TaKkKe 3aHHTEpecOBaHHbIE M He3aWHTEpPeCOBAHHBIE B BO3SHHUKHOBEHHH
YIpO3BI JIMLA.

5.3. 3ammra mOepCOHANBHBIX M OHMOMETDHYECKMX JAHHBIX [OpPEACTaBAAeT COGOM  eCTKO
pernaMeHTHPOBAaHHBIM  MpoLiecc, MNpelyNpexIAlomuii  HapylleHHWe JOCTYINHOCTH,  LENOCTHOCTH,
JOCTOBEPHOCTH M KOH()HICHIHATPHOCTH NTEPCOHANBLHBIX JAHHBIX M, B KOHEYHOM CYeTe, 00ecneyrBatomuii

IDOCTATOYHO HaIeKHyI0 Ge3omacHOCT: MHGOpMAIMH B MpOLECCe YNPABIEHIECKOW H NPOM3BOICTBEHHOM
HeATeNbHOCTH YIPEeKICHHUS.

5.4. 3amura nepcoHANBHBIX ¥ OHOMETPHYECKMX [aHHEIX pafOTHMKA OT HENPaBOMEPHOIO MX
WCIIOJNIb30BAHMA MMM YTPaThl JOJDKHA OBITh oOecmedeHa paboToaTeNieM 3a CUET €ro CPeACTB, B MOPAMKE,
ycTaHOBJIEHHOM DefiepanbHbIMU 3aKOHAMH.

5.5. BHyTpeHHss 3alIuTa.

5.5.1. BuyTpeHHAs 3alMTa NEPCOHANIBHBIX ¥ GHOMETPHYECKHX AAHHBIX 3AKIIOYAETCA B IPHHATHH MEp IO
HCKIIOUEHHI0 HENMpPABOMEDHOTo, JHOO HECaHKIMOHMPOBAHHOIO JOCTYyNa K IIEPCOHANBHEIM H
GHOMETPHYECKHM JAHHBIM CO CTOPOHBI NEpCOHana, paboTaiomero ¢ HOKyMeHTaMH ¥ 6a3aMH JaHHBIX.
PernameHTauus HOCTYTNa NMEPCOHANA K KOH()HICHIMANBHEIM CBENCHMAM, JOKyMeHTaM H 0a3aM JaHHBIX
BXOJHT B YHCIIO OCHOBHBIX HANPABJICHWI OpraHM3allAOHHOM 3amMTEl HHGOpMANKK M NpeJHa3HaYeHa ajis
pasrpaHMuCHHsA MONHOMOYHHA MEKAY PYKOBOMHTENSAMHE M CTIELMAIICTAME YIPEKICHUS.

5.5.2. Jns obecnedeHrs BHYTPEHHEH 3alUMThI MEPCOHANBHBIX M GHOMETPHUECKUX JAHHBIX PaGOTHHKOB
JOJDKeH coGMoIaThCs paj Mep:

- OrpaHHMYEHHME W PerlaMeHTALKA COCTaBa paGOTHEKOB, (yHKIMOHANBHbIE 06A3aHHOCTH KOTOPBIX TPEOYIOT
KOH(HAEHIMANLHEIX 3HAHUH;

- cTporoe wu30upareqbHOe H 0GOCHOBaHHOE pacmpelelicHHe IOKYMEHTOB H HH(pOpMAal|H MEKAY
paboTHHKaMH;

- palMOHAIbHOE pa3MelieHHe paGoumx MecT paGOTHHKOB, HOpH KOTOPOM HCKIIOYaloch Obl
GECKOHTPONBHOE MCTIONb30BAHME 3aIIHINaeMOoi HHOPMAlLHUH,;

- 3HaHWe paboTHUKOM TpeGOBaHMA HOPMATHBHO-METOAMMECKHX JOKYMEHTOB MO 3alluTe HHYOPMALMH H
COXpaHEHHH TalHEL;

- HAIM9He HeoOXONUMBIX YCITOBHMMA B IIOMeLIEHHH i paGoTh ¢ KOHQHICHIHANLHEIMH JOKYMEHTAMH H
GazaMK JaHHBIX;

- OpraHU3alLys NOPsAKa YHHITOKEHUA KOH(UACHIMAILHOM HHbOpMALK;

- CBOEBPEMEHHOE BBIABIICHHE HApyIIeHWA TpeGOBaHMM pa3pelMTebHOM CHCTEMBI JOCTYNA PAGOTHHKAMH
TIOApa3/ie/ICHKA,

- BOCIIMTATENbHAA M PasbiACHUTENbHAaA paGoTa ¢ COTPYJAHHKaMM MOApPa3feNieHHd NO NpPEAYNPEXACHHUIO
YTpaThl LEHHBIX CBeIeHHI U paboTe ¢ KOHUACHIMATLHBIMA JOKYMCHTaMH,

- HeJONyIEHHe BBIAYH JIMYHBIX Je] COTPYAHHKOB Ha paGoume MecTa paGOTHHKOB. JIMHBIC €na MOTYT
BhIIABaThCA Ha paGouMe MecTa TONBKO AMPEKTOPY, PaGOTHMKY CiyObl yIpaBieHMs NEPCOHANOM H
3aMECTHUTENI0 NUPeKTopa o YBP NpH MOATOTOBKe MaTEPHATIOB /Ul aTTECTAllMH PaGOTHHKA.

5.5.3. 3ampTa MEPCOHANBHBIX ¥ GHOMETPHHUECKHX JAHHBIX PAGOTHHKA HA SMEKTPOHHBIX HOCHTEIAX.

Bee nanky, CoIepKalie NepCOHATbHbIE ¥ GHOMETPHYECKHX JaHHbIE PAGOTHHKA, AOIDKHEI GBITH 3aMIHIIEHBI
TapoJieM, KOTOPBIH H3BECTEH IOKYMEHTOBEAY U THPEKTOPY.

5.6. BHelIH:AA 3allATA.

5.6.1. JIns 3ammThl KOH(pHISHIMAIBHON HH(pOPMAITHN CO3AI0TCA LENCHANpPaBICHHbIS He61aronpUATHLIE
YCIIOBHMA ¥ TPYJHONPEOJONMMBIE NPENATCTBHA LA NOCTOPOHHETO JHIA, INEITAOIErocH COBEPIIHTH
HECaHKUMOHMPOBaHHBIH  JOCTYl M OBIAJCHHE uagopmaupeit.  Ilenbio H PE3YIBTATOM
HECAHKLMOHMPOBAHHOIO JOCTYNa K HMHGOPMAIMOHHEIM pECypcaM MOXCT 6LITh HE TONBKO OBIIAACHHE



UCHHBIMH CBEJICHMIMM M MX MCIOIL30BaHME, HO M MX BUJOM3MEHEHHE, YHHYTOXEHNHE, BHECEHHE BUDYyCa,
noaMeHa, (anscuduKanya coaepxaHua PeKBU3HTOB IOKYMEHTA H Ip.

5.6.2. Tlon NOCTOPOHHMM /MUOM NOHMMaeTcs moGoe IWMIO, He HMEIONEe HEIOCPEACTBEHHOIO
OTHOIIEHHA K NEATENBHOCTH YYPEKICHHS, IOCETATENH, PaGOTHHKA APYIMX OpraHM3allAOHHBIX CTPYKTYP.
ITocTOpOHHHE JMU@ HE NOJKHEI 3HATh pacmpefeneHHe OyHKUMM, paboure MpOLECCH], TEXHONOTHIO
cocTaByieHus], 0GOPMIEHHUS, BEICHHA ¥ XPaHEHHUS TOKYMEHTOB, JIe)l X pab0YrX MaTepHaloB B YUPEXK ICHHH.

5.6.3. Jlna ofecrievenys BHEIIHEH 3aIIMTHI TIEPCOHAILHEIX W GHOMETPHYECKHMX JAHHBIX COTDYIHHKOB
JOJDKHEL COOMIONATHCA PAX MeP:

= IOPAJOK NPHEMA, YIETa H KOHTPONA JEATeNbHOCTH IOCETHTENEIH;

= TEXHHYECKHE CPENCTBA OXPaHbl, CHTHATH3AIIHH,

- TNOpAHOK OXpaHbl TEPPHUTOPHH, 3aHUH, IIOMEIICHHIA;

- TpeboBaHuA K 3alIUTe HHPOPMAIHK TIPH MHTEPBEIOMPOBAHMH H COGECE/IOBAHMAX.

5.7. Bee nuna, cBA3aHHBIE C TOMy4eHHeM, 06paGOTKOM M 3AIIMTON NEPCOHATBHBIX ¥ GHOMETPHYECKHX
NaHHBIX, 0053aHEI NOAMMCATE 0043aTENBCTBO O HEpA3IIIAIIEHUY IEPCOHANBHBIX H GHOMETPHYECKHMX JaHHBIX
paGotHuKor ([Ipunoxenue Ne 2).

5.8. Ilo Bo3MOXHOCTH IEpPCOHANBHEIE ¥ GHOMETPHYECKHE TaHHBIE 0GEITMUHBAIOTCA.

5.9. KpoMe wmep 3amuTbl MEpPCOHANBHEIX W  OHOMETPHYECKMX  JAHHBIX, YCTAHOBJEHHBIX
3aKOHO/IAaTeNILCTBOM, paboTofaTeny, paGOTHAKY M HX NPEACTABMTENHM MOTYT BHIPabaThiBaTh COBMECTHEIE
Mepbl 3alllkThl IEPCOHANBHBIX B OMOMETPUYECKHX JaHHBIX PabOTHUKOB.

6. Tipara n o6s3aHHOCTH paGoTHHKA.

6.1. 3akpemnenue npaB paGOTHHKA, perIAMEHTHDYIOMMX 3aIIATY €10 MEPCOHATBHBIX M GHOMETPHIECKIX
JaHHbIX, 00eCIIeYHBaeT COXPAHHOCTH MONHON ¥ TOYHOM HHOPMAIUK O HEM.

6.2. PaGoTHMKM M WX NpEACTABMTENH NOMAHBI OBITH O3HAKOMIEHEI IIOA PaclHCKy € AOKYMEHTaMM
np

YUpEKACHHS, YCTAHABIMBAIONIMME TIOPANOK 0GpaGOTKH NepCOHANbHBIX H OHOMETPHYECKHMX JaHHBIX

PaGoTHHUKOB, a Takxke 00 UX nNpaBax W 00A3aHHOCTAX B 3TOH 061acTu.

6.3. B ueiax 3amMTH IEPCOHANBHBIX M GHOMETPHYECKHMX JaHHBIX, XpaHAmuxcs y paGoropartens,
pabOTHHK UMEET NPaBO:

- Tpe6oBaTh HCK/IIOYEHHs WIK MCTIPABIEHHS HEBEPHBIX MM HETIONHBIX NEPCOHANLHBIX ¥ GHOMETPHIECKHX
JIAHHEIX;

- Ha cBOGOAHBIH GecIIaTHBIM MOCTYI K CBOMM IIePCOHANBHBEIM M GHOMETPHYECKHX IAHHBIM, BKIIOYas
IPaBO Ha MOJTydYeHue Komuii o060l 3anucy, co/iepianieii IepcoHaNbHbIe ¥ GHOMETPHIECKHX NaHHbIE;

- TepcoHATbHEIE M OHOMETpHYECKHe JaHHBIE OLEHOYHOTO Xapakrepa JONONHMTh 3adBIICHHEM,
BBIP&KAIOLIAM €ro COOCTBEHHYIO TOUKY 3DEHHA,

- ONpenegaaTh CBOUX npencrasmneﬁ 1A 3a1UTEl CBOHX NEPCOHANBHBIX U Snome'rpmecmx JaHHBIX,

- Ha COXpaHeHWe ¥ 3aIMTy CBOel IMYHOH H CeMEeHHOM TaiHbI.

6.4. PaGorHuk 06s3aH:

= nepefaBaTh paﬁomnaTemo WY €ro NPeACTABUTEI0 KOMILIEKC AOCTOBEPHBIX, JOKYMEHTHUPOBAHHBIX
NEePCOHANBHBIX U GPIOMCTPH‘:.[GCKHX JAHHBIX, COCTaB KOTOPBIX YCTAHOBJICH TPYIOBBIM 3aKOHOJATCIIECTBOM H
TPYAOBBIM JOTOBOPOM;

- CBOEBDEMEHHO C00OmaTh paGoTozatemo 06 M3MEHEHHH CBOMX MEPCOHANBHBIX W GHOMETPHYECKHX
JAHHBIX.

6.5. PaGoTHMKM cTaBAT pa6oTOJATeNs B M3BECTHOCTh 00 H3MEHEHMH (aMHIIMM, MMCHH, OTIECTBA, AaThI
POIEHHS, YTO MOJNY4YaeT OTPaKeHHE B TPYAOBOM KHIDKKE Ha OCHOBAHMH MPEJCTABICHHBIX JOKYMEHTOB.
Ilpu HeoGXOMMMOCTH M3MEHSIOTCA AaHHBe 00 06pasoBaHuM, MPO(ECCHH, CNELUANbHOCTH, NMPUCBOCHHH
HOBOTO pasps/a H Ip. - -

6.6. Otka3 paGOTHHKOB OT CBOEro mpaBa Ha 06paboTKy IEpCOHANBHEIX M OHOMETPHYECKHX JAHHBIX
TOJIBKO C MX COIJIacHs He ABIAETCA PYKOBONAIIMM NPHMHIMNOM A paGoToAaTels, MOCKOIbKY 3TO MOXET



TIOBJI€YH MPUYMHEHHE MOPAIBHOTO, MATEPHAIIBHOTO Bpela, HapyIIeHHe 3alIUTE YaCTHOM KH3HY, JTMYHOM U
ceMeliHoi TalfHEI PaGOTHHKOB.

7. OTBeTCTBEHHOCTH 32 pa3rialleHne KOHpHICHIHANLHON HHPOPMALHMH, CBA3AHHOH ¢
MEePCOHANLHBIMY H GHOMETPHYECKHMH AaHHBIMH.

7.1. TlepcoHanbpHasA OTBETCTBEHHOCTD - OJIHO M3 TVIaBHBIX TpeGOBaHHil K OpraHM3anii (YHKIMOHHPOBAHMS

CHCTEMBI 3allMThl MEPCOHANbHON HMHGOpMaIMU H o0f3aTeNbHOe yCioBHue ofecreyeHus 3QHEeKTHBHOCTH
JTOM CHCTEMBI.

7.2, HOpupnyeckHe M (H3MUECKHe- IMIA, B COOTBETCTBMU CO CBOMMM IIOJHOMOYHAMM BIIaJ€OINHeE
uH(popManpeil 0 rpaxaHax, MOMyYaloNIHe | MCTIONB3YIOIIKE €€, HECYT OTBETCTBEHHOCTE B COOTBETCTBHH C
3aKOHOIATeNLCTBOM Poccuiickolt ®enepauyuy 3a HapylIeHHe peXHMa 3alluThi, oOpaboTKH ¥ NOpAAKa
HCTIONB30BAHNA 3TOM MHGOPMALMH.

7.3. PykoBomuWTenh, pa3pellalomii AOCTYN COTPYAHHKA K KOH(QHICHIHAILHOMY [OKYMEHTY, HECeT
NEPCOHAIBHYIO OTBETCTBEHHOCTD 33 JAHHOE pa3pelleHHe.

7.4. Kaxaplii COTPYIHHK YUPEKIESHWA, TONyJalomuit Ad paGoTel KOHQMICHOHANBHELA JOKYMEHT, HECET
€[IMHONMYHYIO HEIOCPEACTBEHHYIO OTBETCTBEHHOCTh 33 COXPAHHOCTH HOCHTENA M KOH(HIEHIHAILHOCTH
HHGOPMALHH.

7.5. Jluna, BMHOBHBIE B HApyIIEHMH HOPM, PpETYJIHDYIOIIHX MONydeHHe, 06paGoTKy u 3aImuTy
NepcoHabHOM MH(popMammy paGOTHHKA, HECYT NUCLHIUIMHAPHYIO, aJMHHHCTPaTHBHYIO, IDaXkAaHCKO-
NPaBORBYIO WY YTOJNIOBHYIO OTBETCTBEHHOCTD B COOTBETCTBHY ¢ DeiepalbHBIMK 3aKOHAMH.

7.5.1. 3a HeHCIIONIHEHHE MM HEHAIEXAIIee HCIIONHEHHe paGOTHUKOM II0 €TO BHHE BO3IIOXKEHHBIX Ha HETO
06A3aHHOCTEH 10 COOMIONEHMIO YCTAaHOBIEHHOIO MOpAnka paGoTsl O CBeNEHHAMH KOHGMISHUHAILHOTO
XapakTepa, paGoTonaTent BIpaBe NPHMEHATH MpeXycMoTpeHHBIe TpYZOBEIM KONEKCOM AMUCLHMIUTMHAPHbBIE
B3BICKaHUI.

7.5.2. JIomKHOCTHEIE JIUIiA, B 00A3aHHOCTH KOTOPHIX BXOJHUT BeJEHHE MEPCOHANBHBIX H GHOMETpPHYECKHX
JaHHBIX paboTHHKA, 00f3aHEI 0GECIEYMTh KaXIOMY BO3MOMKHOCTH O3HAKOMIIGHHS C JOKYMEHTaMH H
MaTepHalaM¥, HEMOCPEACTREHHO 3aTPariBalOIMMHU €ro IpaBa U CBOGOMIE!, €C/IH HHOE He IPEeIyCMOTPEHO
3akoHOM. HenpaBoMepHBIit 0TKa3 B MPEAOCTaBNCHMH COOPAHHEIX B YCTAHOBICHHOM MOPSAKE AOKYMEHTOB,
IuG0 HECBOSBPEMEHHOE MNPEAOCTABIEHME TAKMX MNOKYMEHTOB WIM WHOM HHpOpMalMH B CIydadx,
NpeLyCMOTPEHHBIX 3aKOHOM, JIHGO MpeoCTaB/IeHIe HeMOMHOM HITH 3aBeIOMO JIOKHOM MH()OPMALHH BIEKYT
HANOKEHHEe Ha HOJDKHOCTHEIX JIHIL 8IMHHHCTPATHBHOIO mTpata B pazMepe, onpeaendeMoM Komekcom P@
06 agMHHHUCTPATHBHBIX MPaBOHAPYLIEHHUSX.

7.5.3. B cooteercTBuH ¢ ['paxpaHckuM KojekcoM P® nHua, HE3aKOHHBIMM METOJAMH IOJy4MBILHE
TIePCOHANBHYIO HH(OPMALMIO, COCTARIMIONIYIO CITykeOHYIO TaiHy, 00sA3aHbl BO3MECTHTb NPHYMHEHHBIC
yOBITKH, PHYEM TaKas e 00A3aHHOCTE BO3NAraeTCsa U Ha paGOTHHKOB.

7.5.4. HapymeHue HENPUKOCHOBEHHOCTH YacTHOM XM3HH (B TOM YMCIIC HE3aKOHHOe COOMpaHHe HIH
PacnpoCTPaHeHHe CBEJCHHH O YaCTHOM KM3HHM JIMIA, COCTABIISIONIEro €ro JMYHYIO WM CEMeHHYIO TalHY,
Ge3 ero cornacus), HeNpPaBOMEpHHIH MOCTYN K OXpaHAEMOM 3aKOHOM KOMIBIOTEPHOH HHpOpMalWH,
HETIPaBOMEpHbIH 0TKa3 B NPeNOCTABIEHHA COGPaHHBIX B YCTAHOBICHHOM NOPAAKE AOKYMEHTOB M CBENCHHH
(ecnd 5TH NeAHWA NMPUYHMHHAIM BpEe NpaBaM M 3aKOHHBIM MHTEpECaM IpaJaH), COBEPLICHHbIE NMIOM C
'MCTIONE30BAHUEM CBOETO CITyKeOHOrO NONIOKEHH, BIEKYT YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C
YK P®.

7.6. HeIpaBOMEpHOCTh JIEATENIEHOCTH OPraHOB FOCY/JAPCTBEHHOM BIacTH M OpraHmsaumii mo cGopy u
MCTIONE30BAHMIO NEPCOHANLHEIX M GMOMETPHYECKHX NAHHBIX MOXET OBITh yCTaHOBIEHa B CyaeOHOM
TIOpSATKE.



