[punoxenne Ne 3
K [lopsaaky npoBeaeHHs U TPOBEPKHU
HUTOrOBOro codeceqoBaHus B PocToBckoil o0nactu

NHcTpyKUMs 11 OTBETCTBEHHOI0 OPraHU3aTOPa 00pa30BaTe/IbHOM
OpraHu3anum

IIpu noaroToBKe K NpoBeIeHNI0 HTOTOBOI0 coOOeceI0BaAHUSI:

OIPENICINTh HEOOXOJAUMOE KOJMUYECTBO ayJUTOPUH IPOBEJCHHUS HTOTOBOTO
cobece0BaHUS;

MIPOBECTH KOHTPOJIb CO3JIaHUsl YCIOBUM ISl Y4aCTHUKOB UTOIOBOTO COOECEIOBaAHMUS
¢ OB3, y4aCTHMKOB UTOIOBOI'0 COOECEIOBAHUS — JIETEH-MHBAJINI0B U MHBAJIM/IOB.

He no3nnee yem 3a 1eHb 10 IPOBEAEHUsI HTOTOBOT0 CO0eceJOBAHUS:

npoBeputh  roToBHOCTH  IllTaba, ayauropuii  MPOBENEHUS  HUTOTOBOTO
coOeceloBaHMs, ayaUTOPHA OXUIAHHS, Y4eOHBIX KaOMHETOB il Y4YaCTHHUKOB,
IPOLIEIIINX UTOTOBOE COOECEeI0BAHNUE;

HCKJIIOYMTH HCNO0JIb30BaHue GopM, 6JIaHKOB MPOTOKOJIOB IKCIIEPTOB M APYTrUX
MaTepHaJIOB HTOTOBOro codece0BAHUSI MPOULIBIX JIEeT;

MOJyYUTh OT TEXHUUYECKOIO CIEHUaIMCTa KpUTEpUH olieHnBanus (¢ caiita ®I'BHY
«DUIN») n obecrieynTh 03HAKOMIJIEHHE SKCIIEPTOB C YKa3aHHBIMU KPUTEPUSIMU;

HOJYYHTH OT TEXHUIECKOTO CHENHaIncTa 00pa3oBaTesIbHON OpraHu3aliu:

CIHMCOK YYaCTHHKOB MTOrOBOTO coOeceloBaHusl, MPHU BBISBJICHUA HEOOXOAWMOCTU
KOPPEKTUPOBKU CIIUCKA 00paTuThes K crnenuanucty OMC;

BEJIOMOCTH y4eTa IPOBEJCHHUsSI HMTOrOBOrO COOECEelOBaHMsI B  ayJUTOPHUH
(M0 KONMMYECTBY ayTUTOPUI TTPOBEICHUS UTOTOBOTO COOECEI0BAHNUS );

OJJaHKW TIPOTOKOJIOB IKCIIEPTA MO OICHUBAHUIO OTBETOB YYaCTHUKOB HUTOTOBOTO
cobeceoBaHMs (Ha KOKIOTO y4aCTHUKA UTOTOBOTO COOECEIOBaHNS);

CHCIUANM3UPOBAaHHYI0 (opMy It BHECEHHs WHGOpPMAIMM W3 IMPOTOKOJIOB
OLIEHUBAHUSI UTOTOBOTO coOece10BaHus;

pacrpeenuTh Y9aCTHUKOB UTOTOBOTO COOECEI0BAHUS 10 AYAUTOPUSIM ITPOBEICHUS
UTOrOBOT'0 COOECEIOBAHMUS U 3aTIOJHUTH B CITUCKAX YUYACTHUKOB I0JIE «AYIUTOPHUSY.

B neHb npoBeeHUs1 HTOTOBOTO COOECEeTOBAHMA:

MOJYYUTh OT TEXHUUYECKOTO CIIEIUAIMCTa MaTEPHAIIbl UTOTOBOTO COOECEIOBAHNS,

BBLIATh COOECEIHUKY:

KHM wuroroBoro codece10BaHus;

KapTOYKHU coOeceTHUKA MO KaKI0i TeMe Oecebl — Mo 2 SK3eMILIsIpa Ha ayTUTOPHIO
MIPOBEJICHUSI UTOTOBOT'O COOECE0BAHMUS;

MHCTPYKIHIO 0 BhinoiHeHuto 3aaanuii KM utoroBoro cobecenoBanus;

BEJIOMOCTh y4deTa MPOBEACHHUS UTOTOBOTO COOECeI0BaHUS B AyIUTOPUH, B KOTOPOI
dukcupyeTcsi BpeMs Hadalla W OKOHYaHMsI OTBETa Ka)XJIOro Y4YaCTHMKA HWTOTOBOTO
coOeceI0BaHus,

MaTepuaibl I MPOBEJCHHUS MTOTOBOIO COOECEOBAaHUS: TEKCTHI JUJISI YTEHHUS,
KapTOYKH C TpeMs TeMaMH Oece/ibl, KAPTOUKH C IJIaHOM Oeceibl 0 KaXa0i TeMe;

0J14 YYACMHUKO8 UMO0208020 COOece008aHUsL:

KHUM wutoroBoro cobeceoBaHusi, KOTOPbI BKIOYAeT B ce0si TEKCT AJI YTCHUS
JUTS KXKIOTO YYacTHUKAa HWTOTOBOTO cOoOece/oBaHWs, KApTOYKA C TeMaMu Oecelbl Ha
BbIOOp M TMIaHamMHM Oecellbl — MO 2 3K3eMIUIIpa KaKIOro Marephajia Ha ayJIuTOPHIO
MPOBENICHHUSI UTOrOBOTO  coOeceoBaHUS  (BO3MOXXHO  THPOKUPOBAHWE  OOJBIIETO
KOJINYECTBA);




YepHOBHUKHM (/11 Y4aCTHHUKOB HTOroBoro cobecemoBanus ¢ OB3, yuacTHHKOB
UTOrOBOTO coOeceoBaHUsS — JIETCH-WHBAJIMIOB M WHBAIUAOB, KOTOpPbIE MPOXOIST
UTOTrOBOE coOece0BaHNEe B MUCbMEHHOM (popme).

Bbiiate sxcnepry:

ONaHKH TPOTOKOJI AKCIEPTa TO OLEHUBAHWIO OTBETOB YYACTHUKOB HTOTOBOTO
cobecenoBanus (IO OAHOMY OJIaHKY Ha KaXJOro YYacTHHKA), OOpaTUTh BHUMaHHUE
9KCTEpPTa HA TO, YTO OJAHK MPOTOKOJIA IKCIEpPTa MO OICHUBAHHUIO OTBETOB YYACTHUKOB
UTOTOBOI0 COOECEIOBaHMS COAEPXKUT KPUTEPUH OLEHUBAHUS OTBETOB YYaCTHHKOB
UTOTOBOTO cOoOECeI0BaHMs, KOTOPhIE OTIMYAIOTCS OT KPUTEPUEB, HCIIOIH30BABIIUXCS 10
2024 rona;

KHM utoroBoro codece10BaHuS,

JOCTaBOYHBIN MAKET JJIsI YIAKOBKH IMPOTOKOJIOB 3KCIIEPTa MO OIICHUBAHHUIO OTBETOB
YYaCTHUKOB UTOTOBOI'0 COOECEeI0BaHUS;

YEPHOBUKH I SKCepTa (TIpH HEOOXOAUMOCTH);

Beinats opranusaropy(-am) npoBeJIeHUs] HTOrOBOTrO co0eceI0BAHUS:

CIIMCOK YYaCTHUKOB HTOTOBOTO cOOECEeI0BaHUSI.

Bo Bpemsi npoBeieHNs HTOrOBOI0 co0eceJ0BAHMS:

1. KoopauaupoBaTh padOTy JHI, MPUBIEKAEMBIX K MPOBEACHUIO HTOTOBOTO
cobece10BaHM.

2. B cinydae eciim y4acTHUK HUTOTOBOIO COOECENOBAHMS MO COCTOSHHUIO 370POBbS
WIN IPYTUM YBaKUTEIbHBIM MPUYMHAM HE MOXET 3aBEPILUTh UTOTOBOE COOECeOBaHHE,
COCTaBUTh «AKT O JIOCPOYHOM 3aBEPIICHUU HTOIOBOrO cOOECEIOBAaHUSI MO PYCCKOMY
SI3BIKY 110 YBOKUTEILHBIM IpHIHHAM (Tiprutoxkenue Ne 8).

3. B cnyuae ecniu y4acTHHK MTOTOBOTI'O COOECEOBAHMS B ayIMTOPUU TMPOBEICHUS
WUTOTOBOTO COOECeIOBaHMsS HApyIIWJ YCTaHOBJICHHbIE TpeOoBaHus Ilopsmka (3amper
uMeTh npu cebe cpelncTBa CBs3M, (OTO-, ayAMo- U BHJEOAIAPaTypy, CIPaBOYHBIC
MaTepuaibl, MUCHPMEHHBIE 3aMETKH W WHBIE CpEICTBAa XpaHEHUS H Mepeaadn
UHpOpPMAIINN), COCTaBUTh «AKT 00 yAaJeHHH Y4YaCTHHKAa MTOTOBOIO COOECETOBAHMS
(mpunoxenue Ne 9).

I1o 3aBepuIeHNHU IPOBeIEHUs] UTOTOBOI0 CO0eceI0BAHUS:

1. IlpocTtaBuTh B CiTydae HESIBKM YYaCTHHKA UTOTOBOTO COOECEOBAHUS B CIIUCKAX
YJaCTHUKOB HWTOTOBOIO COOECEOBaHHS B TMOJIE «AYAUTOPHS» PAAOM C HOMEPOM
aymutopun OykBy «H» Ha ocHOoBaHMM HH(MOpMAaIMK, TOTYYEHHOHM OT OPraHMU3aTOPOB
MIPOBENICHHSI UTOTOBOrO cobecemoBanms. JlomyckaeTcss MpOCTaBICHUE OTMETKH O HESBKE
y4aCTHMKA HWTOTOBOrO  COOECEJIOBAaHUS  OpPraHU3aTOPOM  MPOBEACHUS  UTOTOBOTO
coOeceZloBaHMs  I10 IOPYYEHUIO  OTBETCTBEHHOT'O  OpraHm3aTopa 00pa3oBaTeNbHON
OpraHusaluu

2. IMpunsars B lTabe:

OT cOOECEeTHUKOB:

MaTepualbl, UCIIOJIb30BaHHbBIE AJISl IPOBEACHUS UTOTOBOTO COOECEIOBAHNUS;

3areyaTaHHbIe 3allOJIHCHHBIE TPOTOKOJIBI JKCIEpTa MO OICHWBAaHUIO OTBETOB
Y4aCTHUKOB HUTOroBoro cobecenoBanus, KM wuroroBoro coGecenoBaHusi, BbIIAHHBIN
9KCHEPTY, U YEPHOBUKH I SKCIIEpTa (MpU HATMYUN);

BEJIOMOCTb YueTa MPOBEICHUSI NTOTOBOTO COOECEIOBaHUS B ayIUTOPUH;

OT TEXHUYECKOTO CIEIHAINCTA!

(er-HaKoONMUTENN WIN IPYTUe HOCUTENM HHPOPMALIMHU C ayIMO03alUCsIMH OTBETOB
YYaCTHUKOB HTOrOBOTO COOECeOBaHUSl U3 KaXJAOW ayIUTOPUU MPOBEICHHUS UTOTOBOIO
coOeceI0BaHus,

OT OPraHMU3aTOPOB MPOBEJIEHUSI HTOTOBOTO cOOeceI0BaHus:

CIHICOK YYaCTHUKOB UTOTOBOTO COOECEIOBaHMS.




3. IlepemaTh TEXHMYECKOMY CIELHUAIUCTY BEJAOMOCTH YydyeTa MPOBEACHUS
UTOTOBOTO COOECENOBaHHUS B AayAMTOPUU UM TMPOTOKONBI OKCHEpTa [UIsl BHECCHHS
pe3yabTaTOB UTOTOBOTO COOECEOBAaHUS B CHEIHATU3UPOBAHHYIO (HOPMY MpU MOMOIIU
[1O «Pe3ynwpTathl nToroBoro cobecemoBanusy. [locie okoHUaHUST pabOTHI TEXHUYECKOTO
CHEIHMATNCTA C YKa3aHHBIMH JTOKYMEHTAaMH NPUHATh UX M BHOBb, 3all€4aTaTh MPOTOKOJIBI
9KCTIEPTOB TIO OICHUBAHUIO OTBETOB YYaCTHHKOB UTOTOBOI'O COOECEIOBAHHSI.

4. TIpOKOHTPOIUPOBATH TPOBEPKY M COXPAHEHHUE TEXHUYECKUM CIICHHATHUCTOM
cnenuanu3upoBanHon Gopmel B B2P gopmare B COOTBETCTBUM C MHCTPYKIUEH TI0 paboTe
c 110.

5. Tlepemate cneumanusupoBaHHylo (opmy B B2P ¢opmare ¢ pesynbratamu
utorooro cobecegoanusi B OMC no 3CIIJ[ uiu Ha BHEIIHEM HOCUTENe MH(pOpMaUuu
(c cobmoienreM Mep HHPOPMAITMOHHON OE30IaCHOCTH).

6. Opranu3oBaTh XpaHEHHE MaTEpPHAJIOB UTOIOBOTO coOecenoBaHMs (OPUTHHAIBI
KHM wuroroBoro cobeceqoBanus, ayIu03auCH YCTHBIX OTBETOB YYaCTHHUKOB HTOTOBOTO
cobecenoBaHusI, BEJIOMOCTH ydeTa POBEJCHHSI HTOIOBOTO COOCCEIOBAHMS B ayIUTOPHUH,
aKTBI O IOCPOYHOM 3aBEPIICHUH UTOTOBOTO COOECETOBAHUS YBKUTEIBHBIM MPUIHHAM,
IPOTOKOJIBI SKCIIEPTOB 110 OLIEHUBAHUIO OTBETOB YYACTHUKOB UTOTOBOI'O cOOECE0BaHuS,
CIHCKH YYAaCTHHKOB HWTOTOBOTO COOECEOBaHUS M JPYrHMe MaTephalibl HTOTOBOTO
cobecenoBanusi) 10 1 Mapra rofa, CIEIYIOLIErO 3a TOJAOM TPOBENEHUS HTOrOBOTO
coOeceoBaHMs, B IMOMEMICHUH,  WCKIIOYAIONIEM  JIOCTYNl  TIOCTOPOHHUX  JIHIL
Y TIO3BOJISIFOIIEM OOECTIEYUTh COXPAHHOCTH yKa3aHHBIX MAaTEpHANIOB, W 1O HCTCUCHUH
yKa3aHHOT'O CPOKa YHUYTOXXHUTh C COCTaBJICHHEM aKTa 00 YHUUYTOXCHUU MaTepHAJIOB
UTOrOBOr0 coOece10BaHusl.



