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1. O6mue moJIoKeHHS.

Hacrosmee ~ IloloxeHHE O  CIPYKTYPHOM  TIOpasmelieHHd  (OTHENeHHH)
rOCYIapCTBEHHOTO aBTOHOMHOTO IIPO(ECCHOHAIBHOIO 00pa30BaTENBHOTO  YUPEHKACHU
3HaHTYypUHCKHH arpONpOMBIIUIEHHBIH Kkomlemk (manmee - Kommemx) paspaGorano B
cooTBeTcTBUH ¢ DenepanbubM 3akoHOM Poccuiickoit @eneparmu ot 29.12.2012 r Ne273-@3
«O6 obpaszosanmu B Poccuiickoit ®enepanuu»; IpHKa3oM MuHHCTEpCTBa 00pasoBaHUs H
Hayku P® or 14.06.2013r. Ned64 «O6 yreepxnmenuw Ilopspka opraHusad H
OCYILECTBISIETCS  0OPA30BaTENbHOM HEATENBFHOCTH 10 00pa3soBaTeNlbHBIM IIpOrpaMMmam
cpenHero mpodheccuoHaIbHOT0 00pa3oBaHus», YcraBoM Kosemxka.

1.1.Ilompasmenenue SBISETCS BHYTPEHHEW CTPYKTypoH, peraMeHTHpYIomed u
CTPYKTYpUPYIOIIEH NesTeIbHOCTE COTPYAHUKOB IOpa3IeIeHHUH.

1.2. HemocpeacTBeHHOE PyKOBOICTBO U YIIPABIEHUE CTPYKTYPHEIMHU IIOAPA3ICICHUSIMI
ocymecTBIsieT nupekrop Komrenka, KOTOphIi:

- U3J]aeT MPHKa3 O Ha3HAYCHUH PYKOBOTUTEN CTPYKTYPHOIO IIOAPA3AeICHHUS,

- YTBEPXKIAET CTPYKTYPY, IITATHl CTPYKTYPHBIX IIOAPa3IeICHHN;

- obecIIeunBaeT 3aKpEIlIeHHe ayIuTOpHH, yueOHBIX KaOMHETOB U JIaOOpaTOpH;
- UHBIE IefcTBUA comtacHo YeraBy Kosutemxa.

1.3. PyKoBOACTBO CTPYKTYPHBIM IIOAPA3NENEHUEM OCYIIECTBIIET 3aMECTHUTEIND
IUAPEKTOpa, THIaBHBIH OyXxranTep, HasHa4eHHBIE aupekTopoM Kosmemka U3 9ucia
pabOTHHKOB, IMEIONIAX COOTBETCTBYIOIEE BEICIIEE IPO(PECCHOHABHOE 00pa3oBaHue.

1.4. PyKoBOIHUTEND CTPYKTYPHBIM IIOAPa3/ielIeHHeM HeCEeT OTBETCTBEHHOCTh 3a paboTy B
CTPYKTYpHOM mofpasneneHun Komiemka U OTUUTHIBAETCS IEPEL TUPEKTOPOM.

1.5. CTpyKTypHBIE TOAPa3IENEeHNUs He SBIIAIOTCS IOPUIAIECKUMU JTUIIAMH.

1.6.Texymmue pacXombl CTPYKTYPHBIX IIOAPA3NENEHHM IUIAHMPYIOTCS 10 CMeTe
Kosutemka ¥ OIUTauuBarOTCs U3 OFOKETHBIX ¥ BHEOIOIKETHRIX (PUHAHCOBBIX CPEZICTB.

1.7.Pactpenenenune o0s13aHHOCTEH MEXITY paboTHUKaAMHU TIOpa3AeIeH U
OCYIIECTBIISIETCS Ha OCHOBAHUM JOJDKHOCTHBIX HHCTPYKIIUH.

1.8. B COOTBETICTBMH CO CTPYKTypOdM W HampaBlIeHHUAMM AesrensHocTd Komiemka
(GOPMUPYIOTCS CTPYKTYPHBIE IIONPa3IECIICHHS:

AIMUHUCTPAaTUBHO-YTIPABIECHUIECKOE IIOpa3IelICHuE,
OHUHAHCOBO-3KOHOMHUECKOE ITOAPA3IEICHHE;
AIMUHHCTPaTUBHO-X035MCTBEHHOE ITOAPa3ICICHHUC,
VYuebHoe mTonpa3ieieHue;

1.8.1. B coctaB AIMHUHHCTPaTUBHO-YIIPABIEHUYECKOIO IIOAPA3ACIICHUs BKIIFOYCHEL:
3aMEeCTUTENH JUPEKTOPa, TNIAaBHBIA OyXraiTep.

1.8.2. HemocpecTBeHHOEe PYKOBOACTBO 3a IEATENBHOCTBIO YUeOHOTO CTPYKTYPHOTO
mofpaszeneHns  Komnemka —OCYyLIECTBIACT —3aMECTHTENh JWPEKTOpa IO ydebHo-
IIPOM3BOZICTBEHHOM pabore. YueOHOE IopasieNeHne BKIIOYAET [eNarorHIeCKui epCoHall,
IPOYHIA TIeIaroruueckuii mepconan (GHOGIHOTEKaph, BOCIHTATENb OOIIEKUTHSL).

1.8.3. HemocpeICTBEHHOE  PYKOBOACTBO 332  AEATENBHOCThIO  (DHUHAHCOBO-
SKOHOMHYECKOTO CTPYKTYPHOIO IOIpa3[e/ICHUs OCYIIEeCTBIACT DIaBHBIM Oyxramrep.
CTpyKTypHOE Toapa3elieHre BKIroJaeT: Oyxranrepa, Kaccupa.



1.8.4. PykoBoACTBO A IMUHUCTPATABHO-X03AMCTBEHHOI'O ITOAPa3Ie/IEHUsI OCYIICCTBIIACT
3aMEeCTUTEIb JUPEKTOPA M0 aMUHUACTPATUBHO-X03AMCTBEHHON YaCTH.
IMonpasznenenre BKIIOUAET KATETOPHAH IIPOUHE CIIENHAIICTEIY U «padodmen:
- IOpoYHe CIENUANUCTBY - HHXKECHEP-3IEKTPOHMK, CEKpeTaph AUPEKTOpa, 3aB.
IIPOM3BOICTBOM (CTONMOBOH), KOMEHIAHT, IEKYPHBIA 110 OOMIEXUTHIO.
- «pabouuey - ciecapb-CAHTEXHHUK, CTOJIAP, SIEKTPUK, HOYHOM CTOPOXK, BOTUTEID,
TI0Bap, MOMIIHIIA TIOCY/IBL, YOOPINUK CITyKeOHBIX IOMEIIEH)H, rapAepOOIIHUK.
1.9. IlltarHyio YHCIECHHOCTb M CTPYKTypY HOAPA3IEIIEHUN YTBEPKIAET TUPEKTOP
Komnemka, HCXOOs M3 KOHKPETHBIX YCIOBUM ¥ OCOOEHHOCTEM MEATEeIBHOCTH M IIO
comacoBaHuIo ¢ YupenureieM — MuHHCTepcTBa 00pazoBaHus U Hayku Pb.

II. Iean aessTEIbHOCTH

- ObecrmeueHre OCYIIECTBICHUS 00pa30BaTEIbHON NEATENBHOCTH II0 DPEAIU3YyEMBIM
OCHOBHBIM IIPO(eCCHOHATFHEIM 00pa3oBaTeIbHbIM IIporpaMmMamM Kosulemka 1 Ka4eCTBEHHOM
IOArOTOBKM  KBAJMGHUIMPOBAHHBIX pabodMX U CIOyKalluX K IIPOQEeCcCHOHATbHOM
IEATENHPHOCTH B COOTBETCTBUH ¢ TpeboBanusaMu DemepanpHEIX TOCYyAapCTBEHHBIX
obpa3zoBarenbHbIX cTaHnaproB CIIO; '

- VrnoBierBopeHHe MHOTPEOHOCTEH ITUYHOCTH B HHTEINIEKTYalbHOM, KYyIBTYPHOM H
HPaBCTBEHHOM DPas3BUTHH IIOCPENCTBOM IIONyYeHMS CpelHero INpodecCHOHAIBHOIO
o0pa3zoBaHus;

- VmoeneTBopeHrHe ImmoTpeOHOCTEH oOIIecTBa B CHENUANUCTaX CO CPEIHUM
podeCcCHOHAIBHBIM 00pa30BaHUEM;

- dopmupoBaHHe y 00YJarOIIMXCs TPAKIAHCKON IIO3ULIKMU U TPYHONOOHs, Pa3BUTHE
OTBETCTBEHHOCTH, CAMOCTOSTEIbHOCTH X TBOPYECKOU aKTUBHOCTH;

- CoxpaHeHre ¥ IPHYMHO)XEHIE HPaBCTBEHHBIX U KyJIBTYPHBIX LIEHHOCTEH 00IIecTBa.

2.1. Ha cTpyKTypHBIE ITOMIpa3ielIeHus BO3IararoTCs CIEMyIONIe 3a0a4n:

- OpraHU3alldOHHO-METOJUYECKOE PYKOBOACTBO U  KOHTPOIbL  HNEATEIBHOCTH
moapasnenenuii Kommemxka;

- TIOATOTOBKA W TIPEACTaBIEHHWE PYKOBOACTBY MH(DOPMAMOHHO-aHAIATHYECKHX
MaTepruaioB O COCTOSHMH M II€PCIEeKTHBAX Ppa3BUTHA U O0ECIeueHHs [eATeILHOCTH
MIOApa3feICHUN;

- COBEPIIIEHCTBOBAHKE U BHEAPEHUE HOBBIX METOOB OPraHU3al[MK PabOThI, B TOM YMCIIe
Ha OCHOBE HCIIONIBE30BaHMsI COBPEMEHHBIX NH(OPMAITHOHHBIX TEXHOIOTHH;

- IOBBIEHHE YPOBHS IPOheCCHOHANBHBIX 3HAHWH, YMEHHH M HABBIKOB PaOOTHHKOB
Komnemxa.

- pellleHre UHBIX 3a/1ad B COOTBETCTBHUH C LIEAMH JesTesibHocT Korremka.

2.2. OyHKITHHA PyKOBOOUTENEH CTPYKTYpPHBIX IIOIpa3/IeIeHUM:

2.2.1 PyKoBOIWTENX  CTPYKTYPHBIX  IIOAPA3lNEleHUM, BIAACIOT  OIPENCICHHBIM
KOMILIEKCOM 3HaHuii 00 opraHuzamiu padoThl C JOKYMEHTaMH, B IIEPBYIO OUY€pelsb II0
BOIIPOCAM, KOTOpPBIE HETOCPEICTBEHHO CBS3aHBI C MPOLENYPOH NPUHATHA PENICHUM U WX
HCIIOJTHEHHEM.

2.2.2. Pa3pabaThIBaroT MpOrpaMMbl IOBBIIIEHHs YPOBHS IPO(ECCHOHATBHBIX 3HAHUM,
YMEHHI W HaBBIKOB paboTHHKOB Komemka B COOTBETCTBHH C ILENSIMH W CTparervei
Kommemxka, KagpoBOM IIOMUTHKOM, HAIIpaBICHMAMH H YPOBHEM Pa3BUTHs TEXHOIOTHH U



OpraHu3alliy YIpPaBICHHs, OCBOGHHEM HOBBIX BHJOB NPOAYKIMH (paboT, yciyr),
UMEIOIIAMUCS pecypcaMd W MHTEpecaMd pabOTHUKOB IS JOCTYIKEHHS ¥ IOLIEPIKAHUS
BBICOKOM 3 (HeKTUBHOCTH TPyZa. ‘

2.2.3 IIpoBOIAT aHaiW3 Ka4eCTBEHHBIX IIOKazaTellell pesynsTaToB M 3(QQEKTHBHOCTH
paboThl, W3MEHEeHUs Npo(eCCUOHATBHO-KBATH(OUKAMOHHOIO M JOIKHOCTHOTO COCTaBa
pabOTHHKOB, POCT MTPOM3BOAUTENBHOCTH TPYAa, 3apaboTHOM IIaTel U T.1. ¥ pa3padaTbIBaioT
Ha OCHOBE PEe3y/IbTaTOB aHATN3a IMPEAJIOKEHHIH 10 MTOBBIIIECHHIO IIPOU3BOAUTEIILHOCTH TPyAa
B Kommemxe.

2.2.4. IlnaHupyioT TIOATOTOBKY, IIEPEIOATOTOBKY X IIOBBIIIEHWE KBaTH(UKAlLKAH
pPabOTHUKOB Ha OCHOBE:

- aHaymM3a obmel morpeGHOCTH Kosutemka B Kapax OMpeneSIeHHOTO YPOBHA B IPOoQuIa

MIOJITOTOBKH;

- 3aIBOK CTPYKTYPHBIX IIOIpa3EIeHUN;

- pe3yNbTaToOB arTeCTaliu.

2.3. OyHKIUH CTPYKTYPHBIX ITOAPA3AEIICHUMN:

2.3.1. YueOHas 4acThb:

- pa3pabarkIBaeT, IPOBOAUT AKCIIEPTU3Y U BHEApPAET ydeOHbIe U y4eOHO-METOAUYECKUE
IIOCO0US;

- IPOBOMUT KOHCYIBTAI[OHHYIO AEATENBHOCTh II0 3KOHOMUYECKOMY HAIIPaBIECHHUIO C
YUPEKICHUAME CHCTEMBI 00pa30BaHKs PETMOHAIEHOIO ¥ MYHHUIIMIIAIBHOIO YPOBHS,

- BEJIET KOHTPOJb 3a OpraHu3aIeil ¥ XonoM yueOH0-00pa30oBaTelIbHOIO IIpoIlecca;

- BEJIET yUET BBIMOJHEHUS Y4eOHBIX IIJIAHOB U IIPOTPaMM;

- BEJIET IIEPENUCKY C TpakIaHaMH ¥ BEIOMCTBAMU 10 y4eOHBIM BOIIPOCAM;

- COCTaBjseT W MPUHHUMAaeT ydacTHe B IIPOBEINCHUU TapU(UKAIMKA IeIarorHdeCKuX
PabOTHHUKOB;

2.3.2. DUHAHCOBO-3KOHOMUYECKOE CTPYKTYPHOE IIOApa3AeIeHue:

- COCTaBJIAET IIPOEKTHI CMET IOXOMOB M PACXONOB IO OIOPKETHOMY M BHEOIOIKETHOMY
(GUHAHCHPOBAHUIO, XO3SUCTBEHHOH U collanbHOM cdep mearensrocTr Komremxka;

- paspabarbiBaeT INTATHOE pacIHCaHWe, INTAaTHbIE HOPMAaTHMBEL I OOeCIeueHus
y4ebHOTO TIpoIlecca o BUaM IIepCcoHaa; '

- OCYIIECTBIIET KOHTPOJH 3a I[EJIEBBIM H 3KOHOMHYHBIM HCIIOIB30BAHHEM CPEICTB,
BBIZEJISIEMBIX Ha OILIATy TPyZa;

- BeJIeT IIOATOTOBKY IIPEIIOKEHIHM 00 MCITOMb30BAaHUI SKOHOMUHY (hOHIA OILIATHI TPY/a,

- OCYINECTBIIIET CTPATETHUYECKUHA M OIIEPaTUBHBEIA KOHTPOIb 3a HCIIOIB30BaHUEM
OIOMIKETHBIX ¥ BHEOIOMDKETHBIX CPENCTB IIyTEM €XEMECAYHON CBEPKM, KOHTPONb IIAHOBBIX
nokasareneii QuHAHCHPOBAHUS ¢ (GaKTUUECKMMHU 3aTPaTaMHu,

- IPOBOOWT aHamH3 (QUHAHCOBO-XO3AHMCTBEHHOH MEATENBHOCTH BCEX CTPYKTYPHBIX
noxpasmenennit Kosmemka MO AaHHEIM OyXTanTepCKUX W CTaTHCTHYECKHX OTYETOB M
HENIOCPENCTBEHHO ITyTeM IIPOBEPKH Ha MecTax. IIonck myTel TMKBUIAINH HepalOHAIBHBIX
3arpar B Komnemxke;

- BEJIET pacyeT CTOMMOCTH O0ydueHHs OoOydaroIluXCs M APYTHMX BHJIOB IUIATHBIX YCIYT,
npenocTapisieMbix KomnemxeM B cdhepe 00pasoBaHus;

- IPENCTaBIIAET TUPEKTOPY IPEITIOKEHNUS 110 IPENYIPEKIECHHUIO HETaTUBHbIX SIBIICHUN B
(HUHAHCOBO-X03IUCTBEHHOH AedarensHocTy Kommemka,



- y4acTByeT B pa3pa0OTKe HOPMATHUBHBIX HOKYMEHTOB Ha IPEIOCTABICHHE ILIATHBIX
YCIYT,

- OCYILIECTBJISIET KOHTPOJAb 34 IPAaBHUIBHOCTBIO 3aKIIOYEHUsS JOTOBOPOB C
NPEINPUITASIMA, OPTaHW3AIMSIMU, YUPSKISHUIMH W  (QUINICCKHUMH JIHIAMH Ha
IIPEIOCTABIICHHE TUTATHBIX JOTIONHUTEIBHBIX 00pa30BaTEIbHBIX YCIIYT, TAKXKE OCYIIICCTBIICT
KOHTpPOJIb 32 MOCTYIUICHUSIMU U PACXOAOBAHUEM [EHEXHBIX U NPYTMX CPENCTB IO JAHHBIM
JIOTOBOPaM;

- BEeT TIOATOTOBKY IIPOEKTOB pEIIeHWM 1o BompocaM (UHAHCHPOBAHMUS,
IUTAaHUPOBAHUS, IBW)KEHUS KaJlpoB, TapuUKalliy IIepcoHanta U JOKyMEHTO000poTa.

2.3.3. AIMUHHUCTPATUBHO-XO3AUCTBEHHOE CTPYKTYPHOE MOIpasIeIcHuE:

- COHNEpPXKUT 3[aHUs, IOMEIIECHUS W IIOAJEPIKUBACT MX B HAJIEXKAIIEM COCTOSHUU B
COOTBETCTBAMA C JECUCTBYIOIIMMHU CAHUTAPHO-TUTUEHUYECKUMU U IIPOTUBOIOKAPHBIMHA
HOpPMAaMH U IIpaBUIIaAMU;

- KOHTPOJHUPYET HUCIPaBHOCTh 000pymoBaHUs (OCBEIEHHUS, OTOINICHHS, BEHTHISIINA 1
Ip)-;

- BemeT (opMHpoBaHWE TEKYIIMX U IEPCIEKTHBHBIX INIAHOB PEKOHCTPYKITUH,
KallUTJIbHOTO M TEKYILIEro PEMOHTOB 3[aHUs, IMOMEIIEHWH, CHUCTEM BOIOCHAOKEHUA,
BO3[IyXOIIPOBOLOB M IPYTUX COOPY/KEHHIA;

- IPOBOIXT PEMOHT 3[aHUS, [IOMEIIEHUN, KOHTPOIUPYET Ka9YECTBO PEMOHTHBIX padoT;

- obopMIISeT TOKYMEHTEI, HEOOXOAUMBIE IJIsl 3aKIF0OUEHHUS JOTOBOPOB Ha MPUOOPETEHHE
00OpyIOBaHUS, OPTTEXHUKH, MeOeITH, X03IHCTBEHHBIX TOBAPOB, OPraHU3AIlUs UX IMOCTaBKH,
NPUEMKH U yUeTa;

-obecrieyuBaeT CTPYKTYpHbIE IOAPA3fAelIeHUs KaHIEISIPCKUMU MPUHAIIEKHOCTIMH,
obopyIoBaHHEM, OPITEXHUKOH, MeOSITbIO, X035 CTBEHHBIME TOBapaMH, BEICHUAE yUeTa UX
pPacXo0OBaHUs M COCTABIIEHUE YCTAHOBIIEHHON OTYETHOCTH;

- ofecmeuynBaeT COXPaHHOCTh MeOEenH, XO34WCTBEHHOTO WHBEHTAps, CpPEINCTB
MEXaHM3allud WH)XCHEPHOTO M YIIPaBIEHUYECKOIO TpyHda, I[PUHUMAeT Mephl II0 HX
BOCCTAHOBJIEHUIO M PEMOHTY B CIIy4asX IIOBPEXKIECHUL;

- BemeT paboTel MO OaroyCTpOMCTBY, O3€JIEHEHUIO W YyOOpKE TEeppUTOpHH,
Mpa3MHAIHOMY XyIOKECTBEHHOMY 0(OpMIIEHHIO (pacagoB 30aHUH U T.II.;

- IpPUHUMAaET ydacTHe B COCTABIIEHUM CMET pPAacXOLOB Ha CONEpXKaHUE 3NaHUM H
TIOMEILEHUH, TPUIETratoIlel TEPPUTOPUH;

- COCTAaBIISIET PACUETHI ITO XO3SHCTBEHHOMY, COLMATbHO-0BITOBOMY U MaTepUaIbHO-
TeXHHIeCcKoMy oOcmyxuBanuto Komnemxka.

III. ITpasa.

3.1. ;s peayid3aliiii OCHOBHBIX II€JI€H U 3a7ad CTPYKTYPHBIE IOAPA3HAECICHUA HMEIOT
IIpaBo: ,

3.1.1. TpeboBars W TOTy4aTh OT TMOApA3NEIeHUN HEOoOXOAUMble M1 paboThl
MaTepUaIbl.

3.1.2. BecTu mepemnucKy 1o BOIpocaM, BXOAAIIAM B KOMIIETEHIIHIO.

3.1.3. IlpencraBUTENHCTBOBATh B YCTAHOBIEHHOM INOpsaKe oT mMeHH Komiemxa 1o
BOIIPOCaM, OTHOCSIIMMCA K KOMIIETEHIIMM IIOAPA3NEIeHUs BO B3aHMOOTHOIICHHUIX



rOCYIapCTBEHHBIMA W MYHUIWIANBHEIMA OpPTaHaMH, a TaKkKe APYTHMH IPENNPUATHSIMH,
OpraHu3alMsAMY, YIPEKICHUIMH. '

3.1.4. Peamm30BBIBATH JOIOIHUTEIRHBIE 00pa30BATENBHEBIE IIPOIPAMMEI M OKa3bIBaTh
JIOTIONHUTENbHBE  00pa3oBaTelbHble YCIyrH (B TOM 4YHCIE IUIaTHBIE) 33 IIpenelamu
OTIPE/IENSIONIUX €10 CTAaTyC 00Pa30BATEIBHBIX IPOTPaMM, C yIETOM IOTPEOHOCTH CeMBH Ha
OCHOBE JOTOBOPA C PONUTENSAMHU (3aKOHHBEIMU IIPEICTaBUTEIAMH).

3.1.5. IIpoBOmWT, W YyYacTBOBaTh B COBEIIAHKIX IO BOIPOCAM, BXOAAMIMX B
KOMITIETEHIIMIO TIOAPa3AeICHHU. _

3.1.6. TTomy4ars HOCTYTAOIME B yUPEKACHAES TOKyMEHTHI ¥ HHbIE HHPOPMAIIHOHHEIE
MaTepHaIbl [0 CBOEMY MPOGIIIIO AEATENEHOCTH IS O3HAKOMIICHHS, CHCTEMATU3HPOBAHHOIO
yueTa i UCIIOb30BaHIA B padoTe.

3.1.7. 3ampammMBarh ¥ MOIY4Yarh OT PyKOBOXHUTENA HMOAPA3IENeHHs HEOOXOMUMYTO UL
BBITTOJTHEHHUS BO3JIOKEHHBIX Ha PaOOTHHKOB MOpa3IelileHuH 3a1a4 U (QyHKIUH.

3.2. Jlns peamu3anmvyd OCHOBHBIX Iielle W 3amad pPYKOBOTUTENH CTPYKTYPHBIX
Toapa3aeeHU UMEIOT IIPaBo:

3.2.1. Brocuts mpemtokenus aupekropy Komiemka o NepeMelleHHH PabOTHHKOB
HoJpaselIeH s, UX MOOIIPEHIT 32 YCIEIIHYI0 paboTy, a TaKKe MPEATIOKEHHS O HaJI0KEHUH
IUCIUIUIMHAPHEIX B3bICKaHUH Ha pabOTHHUKOB, HapyIIAOIIKUX TPYIOBYIO TUCIIAILUIAHY.

3.2.2. 3HaKOMHUTbCA C IIpOeKTaMu pelleHud aumpekrTopa Kojuremka, KacarolTHMHUCH
IEATEITbHOCTH IIOAPAa3EIICHH.

3.2.3. BroiHOCHTh Ha pPAacCMOTPEHHE [HUPEKTOpa IPEIIOKCHHSA II0 YIIyYIICHUIO
nesiTebHOCTH Komyemka U COBEPIIEHCTBOBAHWIO METOIOB paboThI KOJJIEKTHBA, 3aMCIaHuUs
I10 JI€ATEILHOCTH JPYTUX MOAPa3IeICHUH.

3.2.4. TlonnuceBaTh ¥ BW3HPOBATh NOKYMEHTHl B COOTBETCTBHM C JOIDKHOCTHBIMHU
WHCTPYKIUSIMHU.

3.2.5. YuacTBOBaTh B IONOOPE M pACCTAHOBKE KaJpOB IO CBOEMY HPODHUIIO
NEATENbHOCTH.

IV. BzaumooTHomeHus (cry;keOHbIe CBS3H)

4.1. JIns BeimonHeHus GYHKIMN W pealld3alldd IpaB, MPeIyCMOTPEHHBIX HACTOAIIUM
ITonmoxeHneEM, CTPYKTYypHBIE TTOAPa3AeIeHNs B3aUMOIEHCTBYIOT CO BCEMH ITOAPa3ACIICHHAMU
Komemxa o Bommpocam:

- TIONly4EeHHS COBMECTHBIX IEHCTBUM II0 KOMIUICKCHOMY DEIICHHIO BOIIPOCOB BCEX
TToApa3AeICHUN;

- B COBEpIICHMH JI€WCTBUiL, OOYCIOBICHHBIX (GyHKIMOHANBHBIMA OOSI3aHHOCTAMH
TTOIpa3AeIICHUN;

- IIpeNoCTaBlieHHs YTBEPXKICHHBIX IUIAHOB Ha IIOATOTOBKY, IEPENOArOTOBKY U
[IOBBIIIEHNE KBATH(DUKAIUN PaOOTHUKOB;

- 3a4BOK Ha IIOMCK HeoOXOMMMBIX HOPMAaTWBHO-IIPABOBBIX JIOKYMEHTOB U Ha
pasbsCHEHHEe AeHCTBYIOIIETO 3aKOHOAATEIbCTBA;

- HAa3HAUEeHMs, YBOJILHEHUS U IEPEMEILECHIE MaTePHaIbHO OTBETCTBEHHBIX JIMIL

- pacIMCaHui 3aHATHH, TpapUKOB IIPOBECHI 3a49€TOB B 3K3aMEHOB, IIp.

4.2. C AIMUHICTPaTUBHO-YIIPABIEHYECKIM ITOIPa3ICICHUEM 10 BOIIPOCAM:

- TIOJIyYEHHS CXeM 3apabOoTHOH ILIATHI;



- TIOKa3aresel 1o Tpyay U 3apaboTHOM InIare;

- KBTM(DUKAIMOHHBIX TPEOOBAaHUM IO OTJEITFHEIM KaTErOprUsM padOTHUKOB;

- pacueToB IOTPEOHOCTH B KBAIU(UIIMPOBAHHBIX Kapax IO OTACIBHEIM JOKHOCTSIM,
CHEIUATBHOCTSM;

- CBEJICHUN O KaUEeCTBEHHOM COCTaBe pabounx, CIIEIIUATUCTOB | CITYKaIl[HX;

- IPEAOCTABIEHHUS TaHHBIX O TEKy4EeCTH KaJIpOB;

- HOPMAaTHUBOB TI0 TPYAY;

- IJTAHOB ITOATOTOBKY U MOBHIIIEHUS KBTI (DHUKAITHH paOOTHUKOB;

- TpaQ¥MKOB HaNpaBIEHUS PYKOBOIIIIMX DPabOOTHMKOB U CIEIWAIUCIOB B Yy4eOHBIE
3aBEECHUs UL TOBBIIIEHUS KBATU(DUKAIIAH;

- IPEAJIOKEHUH 110 COCTaBy aTTECTAIMOHHON KOMUCCHH.

4.3. C YueOHBIM ITOpa3neneHneM - 10 BOIIPOCcaM: _

- Oprasu3anuy 00pa3oBaTeNIbHOIO IIpolecca, pexuma QyHKIHoHupoBanus Kosremxka,
arTecTalui 00y4JaroIuxcs, IPOAOIKUTEIEHOCTE B hopMa 00ydeHus;

- IPEeNOCTaBIeHMs IUIAHOB IIPOBENEHUS 3aHSITHH, CBEJEHWHA 00 yCIeBaeMOCTH
oOyJarommxcs;

- IUIAHOB IIPOBENEHMS 3aHATHH, CBENECHUH 00 yclieBaeMOCTH OOYYaroIUXCs, CPOKOB
oOyJeHmus,

- Pe3yNILTaTOB UTOTOBBIX 9K3aMEHOB, KOHKYPCOB IIPO¢)eCCHOHAIBHOTO MacTEPCTRA.

4.4. C puHAHCOBO-3KOHOMUYECKAM CTPYKTYPHBIM MOAPA3AeICHHAEM - II0 BOIIPOCAM:

- IIOJIy4eHHs IJOKYMEHTOB (IIOTOBOpBHI U COTJNIANIEHUS, 3aKiIrodacMble KommemkeM Ha
IIOJIy4EHHUE WM OTIIyCK TOBAPHO-MAaTEpPHAIBHBIX I[EHHOCTEH M Ha BEINONHEHWE PaboT U
YCIIyT), a TakKe IpHUKa3bl, U PaCHOPsDKEHUS 00 yCTaHOBJICHUHM PabOTHHKAM JOJKHOCTHEIX
OKJIa[IOB, HaI0aBOK K 3apabOTHOH IIaTe U O IIPEMUPOBAHUH; '

- HOpPMAaTHBOB DacxO#OB Ha CoIep)KaHWe 3HaHWid W mnoMmemenuii Kommemxka,
MPUJIETAIOIIUX TEPPUTOPHH;

- pa3bACHEHU 1o ydery oOOpYIOBaHHSA, OPITEXHHWKH, MeOellr, XO03AHCTBEHHBIX
TOBapOB, KaHILIEAPCKUX IPUHAIIICKHOCTEH;

- IPEAOCTaBIEHUA HEOOXOMUMBIX I OyXTaJITEPCKOTO yUeTa U KOHTPOJIS JOKYMEHTEI -
MIPUKa3bl, PACIIOPSDHKCHIS;

- TaKXXe JJOTOBOPBI, COINIALIEHUs], CMETHI, HOPMATHUBEI U IPYTHE MaTepUaIbI;

- PacyeToB IO XO3UCTBEHHOMY, COLUATBbHO-OBITOBOMY M MaTepHaIbHO-TEXHHYECKOMY
00CITy»KHBaHUIO;

- OTYETOB O PACXOIOBAaHUU CPENCTB, BEIACIEHHBIX Ha COIEpKaHHUe ITOIpas/IeiIeH S,

- IOKyMEHTOB ¥ MaTepuajoB, HEOOXOMUMBIX IS ydeTa.

4.5. C AnMUHHCTPaTHBHO-XO3SMCTBEHHBIM CTPYKTYPHBIM TIOApasfelicHueM — II0
BOIIpOCaM:

- coledcTBME B OCHAIEHHWH y4eOHOTO Ipollecca, PEeMOHT IOMEINCHHU, MPOBEICHUU
COBMECTHBIX MEPOIPUITHH, T.4. B UHTEpecax yueOHOTro mpolecca;

- TIONMyuYeHWEe 3asBOK Ha XO3SAHUCTBEHHOE U COIMMAIBHO-OBITOBOE OOCITy)KHBaHUC
pabOTHUKOB;

- OTYETOB O PACXO[0BAaHUM KAHIIEIAPCKUAX IIPUHAIEKHOCTEHR, Oymaru, mp.;

- pa3bsCHEHUH 0 MpUYNHAX TTOpUX MeOeNr, UHBEHTapsl, OPTTEXHUKH;



- HOPMAaTHBOB pAcXOfOB Ha COIEPIKAHHE 3aHAW M MOMCIICHHH IPEAIPHATHL,
IPHJIETAIOIIUX TEPPUTOPHUH;

- pa3bACHEHWM IO ydeTy OOOpYyIOBaHHsA, OPITEXHHMKH, MeOeNH, XO3sHCTBEHHBIX
TOBApPOB, KAHIIEJIPCKUX IPAHAJIEKHOCTEH;

- IIPedOCTaBIEHHsS CBENCHUH, HEOOXONMMBIX IJIS COCTAaBICHHS IIPOM3BOACTBEHHBIX
TIJIaHOB;

- IJTAHOB TEKYIIEr0 U KAMUTAJIbHOIO PEMOHTA IIOMEIIEHNH,

- rpadHKOB TEXHAYECKOTO OCMOTpa M OOCIY)KMBAHWSA OPTTEXHUKU CICIHAICTaMH
OpTaHHU3alHii, KOTOPBIME 3aK/II0YEHEI IOTOBOPEI O TEXHUYECKOM OOCITY)KHBAHHUN;

- OTYETOB O PACXOIOBAHHWU CPEICTB, BBIIENEHHBIX HA XO3SAWCTBEHHOE, COIHMAIIBHO-
OBITOBOE, MaTepHAaNbHO-TEXHIUECKOE 00CIy)KuBaHUE Iopasaencnuii Komiemxka.

V. OTBeTCTBEHHOCTh.

5.1.0TBETCTBEHHOCTh 3a Ha/JIeXkKaIlee U CBOEBPEMEHHOE BBIIOIHCHUE MOAPA3ACIICHNUS
(QyHKIKH, TPELyCMOTPEHHBIX HACTOAIIMM IIOJIOKEHHEM, HECET alMIHUCT PALHUL.

5.2. Ha aqMUHHCTpAITUIO BO3JIAraeTcs IepCOHaIbHasi OTBETCTBEHHOCTD 34!

- OpraHM3AIMI0 NEATENHHOCTH MOAPAa3ACNeHNil 10 BBINONHEHHIO 3amad W (QYHKIHH,
BO3JIOKEHHBIX Ha IOAPA3IEICHHE;

- OpraHU3al{i0 B IONpAa3eNIeHUIX OIEepPaTMBHOM W KauyeCTBEHHOM IIOATOTOBKH
JIOKYMEHTOB, BEIlEHHE JEIONPOU3BOJICTBA B COOTBETCTBUM C IEWCTBYIOIIUMU IIPABUIAMU
HHCTPYKIMSIMU:

- cobmomeHHe pabOTHHKAMH IIOApas3feiIeHuil TpyIOoBOM M IIPOM3BOACTBEHHOU
JIVCIAIUIVHBL,

- obecredyeHne paOOTHUKaMH COXPAaHHOCTH HMYIIECTBA M COOJIONEHHE MpaBUIl
IO)KapHOU 0€30I1aCHOCTH;

- mombop, pacCTaHOBKY M JESITENBHOCTh PAOOTHHMKOB IIOIpas[eleHHUH, a TaKKe
TIpernofaBaTeeii, MacTepa IPOU3BOJICTBEHHOIO 00y YEHHUS;

- COOTBETCTBHE JIeHCTBYIONIEMY 3aKOHOIATENBCTBY BU3UPYEMBIX (IIO/INMUCHIBAEMBIX) UM
IPOEKTOB IPUKA30B, HHCTPYKIHH, TIOJI0XKEHUH, TOCTAHOBIICHUH U APYTUX TOKYMEHTOB;

5.3. OTBETCTBEHHOCTh PabOTHUKOB CTPYKTYPHBIX IIOIpa3leieHui yCTaHaBIUBACTCA
JOJDKHOCTHBIMA UHCTPYKIHAMHU.

5.4. Ha pyxoBomureniell CTPyKTypHBIX IIOIpAs[e€HUM BO3laraeTcs IepCOHaIbHAsA
OTBETCTBEHHOCTD 34!

- OpraHM3alMi0O B IIOAPa3NelCHUH ONESPAaTHBHOM ¥ Ka4eCTBCHHOW IIOATOTOBKM H
HCIIONHEHHU TOKYMEHTOB, BEICHHE JICIONPOU3BOACTBA B COOTBETCTBUH C HCHCTBYIOIIUMH
IpaBWIaM H HMHCTPYKIWSAMH, @ TaKKe MCIIONb30BaHHE HHQOpMAlUK COTPYIHHKAMH
HOZpa3AelICHNs CTPOTO B CITYKEOHBIX IENAX;

- CBOEBPEMEHHOCTh M KayeCTBO HCIIOIHEHHS NOKYMEHTOB W IOPYYCHHH PYKOBOIACTBA
Konnemxa;

- CO3JIaHHe YCIOBUH I MPOU3BOIACTBEHHON NESATENPHOCTH COTPyAHINKOB Komiemxka.



