[TPUHATO: YTBEPXJIEHO:
O6mum coopannem MAJIOY Nel8 [Ipukazom 3aBenyromero MAZIOY Nel8
[Tpotokon Ne 5 ot «13» Hos16pst 2023 rona oT «13» HosOps 2023 1. Ne 45/1

HpaBI/IHa O6M€Ha ACJIOBBIMU IMOAAPKAMH U 3HAKAMHU ICJIOBOI'O r'OCTCIIPUMNMCTBA
8 MAJIOY Nel8

1. O01IHe mOJIOKEHUS

1.1. IlpaBuia oOMeHa [ETOBBIMH TMOJAapKaMH M 3HAaKaMU JIEJIOBOTO
rOCTEIPUUMCTBA B (HauMEHOBaHUE yupexaeHus) (nanee — [IpaBuna) pazpaboTaHsbl
B COOTBEeTCTBMM ¢ mnonoxeHusmu Konctutyuun Poccuiickonn ®enepanun,
®denepanbHOro 3akoHa oT 25 nekadps 2008 1. Ne 273-03 «O npoTUBOICUCTBUU
KOPPYNIMK» U OPUHATHIMU B COOTBETCTBUU C HUMH MHBIMU 3aKOHOJIATEIIbHBIMU U
JIOKaJIbHBIMH aKTaMH.

1.2. TlpaBuia omnpenenstoT eAuHbIe JUIsl BceX pabOTHUKOB (HAaMMEHOBaHHE
yupexaeHus) (maiee — VYupexaeHue) TpeOOBaHHS K JapeHHUI0 W TPUHSITHIO
JIEJIOBBIX MOJIAPKOB.

1.3. YupexneHune noanepKuBAaeT KOPIIOPATUBHYIO KYJbTYpYy, B KOTOpPOH
JICJIOBbIE MOJAPKH, KOPHOPATUBHOE TOCTENPUUMCTBO M MPEACTABUTEIBCKUE
MEpONPUATHS PACCMATPUBAIOTCS TOJIBKO KaK MHCTPYMEHT MJI YCTAHOBJICHUS U
MOJJICP)KaHUST  JIETIOBBIX OTHOIIEHWH ¢ Kak TMPOSIBICHHE OOIIETPUHATON
BEXKJIMBOCTH B XOJI€ ACATEIIBHOCTU Y UPEKICHUS.

1.4. VYupexnaeHue HUCXOAUT U3 TOrO, YTO JOJITOBPEMEHHBIE JIETIOBBHIE
OTHOUIEHUSI OCHOBBIBAIOTCA HA JIOBEPUHU U B3aUMHOM YBaK€HUU. OTHOIICHUS, IPU
KOTOPBIX HApyIIAETCs 3aKOH W MPUHILMIIBI JEJIO0BOM 3TUKH, BPEIAT peHyTaluu
VYupexaeHuss U 4YECTHOMY HMMEHU ero pabOTHHMKOB, U HE MOTYT OOECHeYuTh
YCTOWYHUBOE JOJTOBPEMEHHOE Pa3BUTHE YUpEXKIACHHUSA. Takoro pojia OTHOLICHUS
HE MOTYT OBITh TPHUEMJIEMBI B TIPAKTUKE paOOTHI Y UPEIKICHUS.

1.5. J[eiicteue IlpaBun pacmpocTpansieTcss Ha Bcex pPaOOTHUKOB
VYupexieHusi, BHE 3aBUCUMOCTH OT YPOBHS 3aHUMAEMOU JTOJKHOCTH.

1.6. Jannsbie [IpaBuna npecnenyroT CAEAYIOMMNE eI

- o0ecreyeHue €IUHOOOPA3HOTO TIMOHMMAHUA POJM M MeCTa JIEJOBBIX
MOAAPKOB, JEJIOBOTO TOCTENPUUMCTBA, MPEICTABUTEIBCKUX MEPONPUATUNA B
JEJIOBOM IIPAKTUKE Y UPEKICHUS;

- YIOPaBJIEHYECKOM M  XO3SMCTBEHHOW JICSITEIBHOCTH Y UPEKICHUSA
VCKJIFOUUTEIPHO HA OCHOBE HAJUJICKAIIMX HOPM W MPaBHJI JIEJIOBOTO MOBEACHUS,



0asupyoUMXcs Ha MPUHLIMIIAX KadyecTBa MPEJOCTABICHUS YCIYr, 3allUThl
KOHKYPEHIIUHU, HETOMYIIIeHHsI KOH(DIUKTa HHTEPECOB,

- ONpeleJIeHNEe €IUHBIX JUIA BCeX paOOTHUKOB YupexkaeHus TpeOOoBaHUU K
JApEHUI0 W TPUHATHIO JIEJOBBIX IIOJAPKOB, K OpraHM3aluMyd M Yy4YacTHUIO B
IIPEICTAaBUTEIILCKUX MEPONIPUATHAX;

- MUHMMM3UPOBAHUE PUCKOB, CBSI3aHHBIX C BO3MOYKHBIM 3JI0yIOTPEOJICHUEM
B 00JIaCTH IOJAPKOB, NMPEACTaBUTEIbCKUX Meponpustuil. Hanbomnee cepbe3HbIMu
U3 TaKUX PHUCKOB SBIIIOTCS OINACHOCTh IIOJAKYNAa M B3ATOYHHYECTBO,
HECIIPABEVINBOCTh IO OTHOLICHHIO K KOHTPAareHTaMm, NPOTEKLIHWOHWU3M BHYTpHU
YupexneHusl.

2. Tpe6OBaHI/IH, MMPpCABABIIACMBIC K ICIIOBBIM ITIOJapKaM H 3HAKaM ACJI0BOIO
roCTCIIpUUMCTBA

2.1. PaGoTHuku Y4pexJIeHHs MOTYT MOJIydaTh JCJIOBBIC IMOJApPKH, 3HAKU
JIEJIOBOTO TOCTEPUUMCTBA TOJBKO HA OQHUIIMATBHBIX MEPONPHUATHAX, TPHU
YCIIOBHHM, YTO OTO HE TMPOTHBOPECUUT TPEOOBAHWIM aHTUKOPPYIIIHOHHOTO
3aKOHOJIaTEIhCTBA U HacTosmuM [IpaBunam.

2.2. Tlomapku W ycIOyr", TpPUHUMAEMble WA IPEAOCTABIISICMBIC
VYupexaeHueM, MepelaroTcs W MPUHUMAIOTCA TOJBKO OT MMEHU YUPEKICHUS B
11eJI0M, a He KaK MOJAapOK WM MepeIada ero oT OTASILHOTO paOOTHUKA.

2.3. JlenoBeie TOAAPKH, KOTOPhIe paOOTHUKH OT UMCHH Y UPEXKICHUS MOTYT
nepeaaBaTh APYTUM JIMIAM WIIA TIPUHUMATh OT APYTHX JIMII B CBSI3M CO CBOEH
TPYIOBOM IEATEIBHOCTHIO, @ TAKXKE TMPEACTABUTEIBCKHE PACXOJbl Ha JEJI0BOC
TOCTEIIPUUMCTBO JOKHBI COOTBETCTBOBATH CJICTYIONIUM KPUTEPHUIM:

OBITH MIPSIMO CBSI3aHBI C YCTABHBIMH IEJISIMU JISATSILHOCTH Y UPEIKICHHUS,

qub0 ¢ TaMATHBIMM  JaTaMH, IOOWiIesMH, OOIIEeHAIMOHAJIbHBIMU
IIpa3IHUKAMH, HHBIMH COOBITHUSMH,

ObITb pa3yMHO OOOCHOBAHHBIMH, COpPa3MEPHHIMU W HE SBISATHCA
peIMETaMH POCKOIIIH;

HE TIPEJICTABIIATH COOOM CKPBITOE BO3HATPAKICHUE 32 YCIAYTY, NEHCTBHUE WIIH
0e3aeiicTBrE, IOMYCTUTEILCTBO MIIA MTOKPOBUTEIBCTBO, MTPEAOCTABIICHHE TTPaB WU
NMPUHATHE ONPEACIICHHBIX PEIICHHWH, JHO0 TOMBITKY OKa3aTh BIUSHHE Ha
IIOJIy4aTesIs ¢ THOM HE3aKOHHOW WJIM HEOTUYHOU LIEJIBIO;

HE CO3/1aBaTh JJIS MOTydaTeNsi 00s3aTEIbCTBA, CBA3AHHBIC C €TO CITYKEOHBIM
TIOJIOKEHUEM WITH UCTIOTHEHUEM CITYKEOHBIX (TOJDKHOCTHBIX ) 00S3aHHOCTEH;

HE CO3/1aBaTh PEMyTAIIMOHHOTO PHCKA JJIS JCIOBOIO0 UMHUKA Y UPEKICHHUS,
pabOTHUKOB M WHBIX JIMI[ B ClydYae PacKPBITHS HHPOPMAIMA O COBEPIICHHBIX
Mo/IapKax W MOHECCHHBIX MPEICTABUTEIICKUX PacXoiax;



HE TMPOTUBOPEYUTH MPUHLHUIAM U TPEOOBAHUSAM AHTUKOPPYMIIMOHHOIO
3aKOHOJIaTENbCTBA Poccuiickon Oenepanuu, [Tomoxenunto 00
AHTUKOPPYIIIMOHHON MOJIUTUKU B YupexaeHuu, Koaekcy 3Tuku u ciyxeOHOTo
MOBEJICHUSI PAOOTHUKOB YUpPEXKICHUS U OOIICIPUHITHBIM HOPMaM MOpalid H
HPABCTBEHHOCTH.

2.4. JlenoBele TMOAApKd, B TOM YHCIE B BUJIC€ OKa3aHUs YCIYT, 3HAKOB
0CcO00r0 BHUMAHMS M y4acTUs B Pa3BIEKATEIbHBIX U aHAJTOTUYHBIX MEPOTIPUATUIX
HE JOJUKHBI CTaBUTh IIPUHHUMAIOLIYIO CTOPOHY B 3aBUCHMOE IOJIOXKEHUE,
MPUBOJUTH K BOBHUKHOBEHUIO KAKUX-JIMOO BCTPEUHBIX 00S3aTEIBCTB CO CTOPOHBI
MOJTy4aTesis Wi OKa3bIBaTh BIUSHUE HA OOBEKTUBHOCTD €T0 JCJOBBIX CYXICHUN U
pELIEHUN.

2.5. CrouMocTh W TMEPUOJUYHOCTh JAPEHHUS U TOIYYEHUS JEJOBBIX
MO/IAPKOB W/WJIM y4acTUs B MPEJCTABUTEITHLCKUX MEPOIMPUATUSIX OJHOTO U TOTO KE
JIUIA TOJDKHBI OTPEIEATHCS JEJI0BON HEOOXOIUMOCTBIO U OBITh pa3yMHBIMHU.

2.6. B xadecTBe MOJAapKOB PAOOTHUKU YUPEKIEHUS JTOJKHBI CTPEMUTHCS
UCIIOJIb30BaTh B MAaKCHUMAJIbHO JOMYCTHUMOM KOJIMYECTBE CIIYy4YaeB CYBEHUDBI,
MPEAMETHI U U3JIeTUs, UMEIOIINE CUMBOJIMKY Y UPEKICHHUS.

2.7. llogapku U yCAyrH HE JOJDKHBI CTaBUTh MOJ COMHEHUE WMWK WIIU
JIEJIOBYIO pEIyTaIuio Y UYpeKIeHUS WU €r0 paOOTHUKOB.

3. [IpaBa u 00s3aHHOCTH PAOOTHUKOB Y UPEIKICHUS TIPU OOMEHE JICTIOBBIMU
MoJIapKaMH 1 3HAaKaMHU JIEJIOBOTO TOCTETIPUUMCTBA

3.1. PaboTHUKH, IPEACTABISAS MHTEPECHl Y UPEKIAEHUS I IEUCTBYS OT €ro
UMEHHU, JOJDKHBI COONIOAATh TPAHUIBI JOMYCTUMOrO TOBEACHHS MNpU OOMEHE
JIEJIOBBIMU MTOAAPKaMH U MPOSBJIECHUH JAEJIOBOT0O TOCTEIPUUMCTBA.

3.2. PaGoTHukM YupexaeHus BOpaBe JapUTh TPETbUM JIUIAM U MOJIy4aTh OT
HUX JI€JIOBbIE IMOJAPKH, OPraHMW30BbIBATH W y4YacTBOBATh B IPEIACTABUTEIBCKHUX
MEpONPUATHAX, €CIIU ITO 3aKOHHO, 3TUYHO U JIEJIACTC UCKIIIOUUTENIBHO B JAEIOBBIX
LEJISIX, ONpEENIEHHbIX HacTos MU [IpaBunamu.

3.3. Ilpu n100BIX COMHEHMSIX B MPABOMEPHOCTH WM 3TUYHOCTH CBOUX
NEUCTBUNA paOOTHUKM YupexaeHus o0sA3aHbl IOCTaBUTh B HM3BECTHOCTH
PYKOBOIUTENA YUPEKIAEHU U IPOKOHCYJIBTUPOBATHCS C HUM, IPEK/IEC YEM TAPUTH
WIM TOJy4aTh MOJAPKU WM Y4YacTBOBAaTh B TE€X WJIM WHBIX MPEICTABUTEIBCKHX
MEpPONPUATHUSAX.

3.4, Ilpu mnonyyeHuH [AENOBOrO TMOJApKa WM 3HAKOB JEJIOBOTO
rOCTEIPUMMCTBA PAOOTHUKM YupexJeHuss oO0s3aHbl NPUHUMATh MEphl 110
HEJIOMYILEHUIO0 BO3MOKHOCTH BOSHUKHOBEHUSI KOH(IIMKTA UHTEPECOB.



3.5. PaGotHuku VY4UpexIeHHS HE BIPaBE HCIOJIb30BaTh CIIy>KeOHOE
MOJIOKEHUE B JIMYHBIX EJISTX, BKIIFOYAs UCIIOIh30BaHNE UMYIIIECTBA Y UPEIKICHUS,
B TOM YHCJIE:

JUTSI TIOJTy9CHHSI TTOTAPKOB, BO3HATPAKICHUS W MHBIX BBITOJ JIJIS C€0s1 TUIHO
W Jpyrux Juil B OOMEH Ha OKa3aHHE YUPEKICHHEM KaKUX-TH0O0 YCIYT,
OCYILIECTBJICHUSI JIMOO HEOCYIISCTBJICHUS OIpECICHHBIX JeUCTBUM, Mepenadn
nH(pOpMaIH, COCTABIAIONICH KOMMEPUYECKYIO TalHY;

JUISL TIOJTYYEHHMS TTOJJapKOB, BO3HATPAXKICHUS M WUHBIX BBITOJ JJIsSI C€0s JIMYHO
W IPYTUX JIUI] B TIPOIIECCE BEICHUS ACN YUPEKACHUSA, B TOM YUCIE, KaK 0, TaK U
MOCJIC  TMPOBEACHUS TIEPETOBOPOB O 3aKIIOUEHWH TPaKIAHCKO-TIPABOBBIX
JIOTOBOPOB U MHBIX CIEIOK.

3.6. He nmomyckaeTcst mepeaaBaTh U NPUHUMATH MOJAAPKUA OT YUpEeKIACHUS,
ero pabOTHUKOB M TPEJCTABUTENICH B BUJIC JEHEKHBIX CPEJICTB, KaK HAJIMYHBIX,
TaK ¥ 0e3HAJTMYHBIX, HE3aBUCHMO OT BAJIOTHI, a TakkKe B (JOpME aKIIUK UM UHBIX
JUKBUIHBIX [ICHHBIX OyMar.

3.7. PaboTHuKM YUpeKIEeHUS IOJDKHBI OTKA3bIBATHCA OT MPEIIOKCHHM,
MOJTYYCHHS TTOAPKOB, OIJIaThl UX PAcXOJOB M T.M., KOTJA IMOJAOOHBIC ICUCTBUS
MOTYT TIOBIMSTH WJIM CO3/IaTh BIICUATICHHUE O BIWSHAUM Ha HWCXOH CICIKH,
pe3yJIbTaT MPOBEICHHUS TOPTOB, HA IPUHUMAEMbIC YUPEKISHUEM PEIICHHUS U T.JI.

3.8. PaGoTHUK YupexaeHus, KOTOPOMY TPH BBIMOIHEHUH JIOJKHOCTHBIX
00sI3aHHOCTEH TMpeyIararoTcsl MOJapKU HIIM HMHOE BO3HArPaXKJICHHE, KOTOPHIC
CIIOCOOHBI TIOBJIMATH Ha IMOJATOTABIMBAEMbIC W/WIIM NPHUHUMAEMbIe UM PCIICHHS
WJIM OKa3aTh BIMSHHE Ha ero JielicTBue/ 0e3eiicTBUe, TOJDKEH:

OTKa3aThCsl OT HUX ¥ HEMEJICHHO YBEJIOMHUTH PYKOBOAUTEIS Y UPESKICHUS O
dakTe TpeMWIOKEHUS TMoJapka (BO3HATPAXACHUS); HWCKIIOYHTH JajdbHEHIIHE
KOHTAKTHI C JIMIIOM, TPE/JIOKUBIINM TIOJIAPOK WM BO3HATPAXKICHUE, €CITU TOJIHKO
ATO HE CBSI3aHO CO CITY>KEOHOW HEOOXOIUMOCTHIO;

B Clyyae, €CIId TOJapOK WJIM BO3HATPAXKICHHE HE TIPEIICTABIACTCS
BO3MOKHBIM OTKJIOHUTh WJIM BO3BPATHTh, IMEPEIaTh €ro C COOTBETCTBYIOIIEH
CITYKECOHOW 3alMCKON 11 TPUHATHS COOTBETCTBYIONIUX MEp PYKOBOIUTEIIO
YupexaeHus U MpoAOHKUTh padOTy B YCTAHOBJICHHOM B YUPEKICHUU TOPSIKE
HaJ[ BOTIPOCOM, ¢ KOTOPBIM OB CBSI3aH TMOIAPOK WIIH BO3HATPAXKICHHE.

3.9. B cnydae BO3HUKHOBCHHS KOH(IMKTAa WHTEPECOB WM BO3MOXKHOCTH
BO3HMKHOBEHHUS KOH(JIMKTAa WHTEPECOB MPU TMOTYUYEHUU JEJIOBOTO TOJApKa WITU
3HAKOB JICJIOBOTO TOCTETPUUMCTBA PAOOTHHUK YUpEXKICHUs 00513aH B TUCHMEHHOMN
dbopme yBeTOMUTH PYKOBOJIUTENS Y UPEKICHHUS.

3.10. PaGoTHUKaM YUpexJIeHHS 3ampeiiaeTcs:



CaMOCTOSITEJIbHO NMPUHUMATh MPEUIOKEHHUS OT OpPraHMU3alMi UM TPEThUX
JUIl O BPYYEHUH [ENOBBIX TOJApPKOB W 00 OKa3aHWW 3HAKOB JIEJIOBOTO
rOCTENPUUMCTBA;

NpUHUMATh O€3 COTrIacoBaHUs C PYKOBOAMUTEIEM YUPEKICHHUS EJIOBbBIC
HNOJAPKU M 3HAaKU JEJIOBOTO TOCTEIPUHMMCTBA B XOJI€ NPOBEICHUS JEJIOBBIX
IIEPETOBOPOB, MPHU 3aKIIOUEHUU JOTOBOPOB, a TAaKKE€ B HMHBIX CIIydasx, KOrja
10JI0OHBIE EWCTBUSA MOTYT MOBIUATH WM CO3/1aTh BIEUYATIIEHUE 00 UX BIUSHUU
Ha IPUHUMAEMbIE PELLICHUS;

MIPUHUMATh JIEJIOBbIE MOAAPKU M 3HAKU JIETOBOTO FOCTENPHMMCTBA B XOJE
IPOBENCHHUS] TOPrOB M BO BpEMs NPSIMBIX IEPErOBOPOB MpU 3aKIIOYEHUU
JIOTOBOPOB (KOHTPAKTOB);

IPOCUTH, TPEOOBATh, BEIHYX/1aTh OPraHU3allMU WINA TPETHUX JIHIL 1apUTh UM
a100 MX POACTBEHHUKAM JIEIOBbIE MOAAPKU W/WIM OKa3blBaTh B MX IOJIb3Y 3HAKU
JIEJI0BOIO FOCTENPUHMCTBA,

OPUHUMATh NOJIAPKU B BUJE HAJIMYHBIX, O€3HAIMYHBIX JACHEKHBIX CPEICTB,
LEHHBIX OyMmar, AparoleHHbIX METAJIOB.

3.11. VYupexneHnue MOXET TMPHUHITH peIIeHHne 00 y4yacTHH B
0JIarOTBOPUTEIBHBIX MEPONPUSITHIX, HAMPABICHHBIX HA CO3JIaHUE U YNPOUYECHHE
umuka  YupexnaeHus. Ilpm sTom mmaH v OIODKET ydyacTusi B JIaHHBIX
MEPONPUATHAX YTBEPKIAETCS PYKOBOJIUTEIEM Y UPEKIACHUS.

3.12. B cayuae OCYIIECTBIEHUS CIIOHCOPCKHUX, OJaroTBOPUTEIbHBIX
nporpaMMm  YUpexKJIE€HHE JODKHO IPEABAPUTENIBHO  YAOCTOBEPUTHCSA, UTO
npenocTaBisieMas  YUpeKJIEHUEM TOMOILlb He OyAeT HCIOoNb30BaHA B
KOPPYIMUMOHHBIX LEISAX UM UHBIM HE3aKOHHBIM ITyTEM.

3.13. Ilpm B3amMOACHCTBHM C JIMIAMH, 3aHUMAIOIIUMHU JOJDKHOCTH
roCyJapCTBEHHOW (MyHUIMIAIBHOM) CIYKObI, CIEQyeT pPYyKOBOJACTBOBATHCS
HOpMaMH, pEryJupyIOIIMMUA 3TUYECKUE HOPMbI U TpaBuja CIyKEOHOro
NOBEJEHUS TOCYAAPCTBEHHBIX (MYHULUITIAIBHBIX) CITYyKALUX.

3.14. Heucnonnenue Hacrosmux [IpaBuin MOXKeT cTaTb OCHOBAaHUEM IS
OpUMEHEHUsT K pabOTHUKY Mep JIUCUUIUIMHAPHOIO, aJIMUHUCTPATUBHOTO,
YIOJOBHOTO W  TIPaXIaHCKO-TIPABOBOT'O  XapakTepa B  COOTBETCTBUU  C
JEHUCTBYIOIIMM 3aKOHOIATEIBCTBOM.

4. O6nacts npuMmereHus [Ipasun
4.1. Hacrosmue [lpaBuma mojjexar NMPUMEHEHUIO BHE 3aBUCHMOCTH OT

TOIro, KaKuM 06p8.30M nepeaaroTcda ACJIOBLIC IIOAAPKHM W 3HAKH JEJI0BOTO
roCTCIIPUUMCTBA: HAIIPAMYIO WK YE€PE3 IMOCPCAHUKOB.



4.2. Hacrosiuue IlpaBuna siBisiroTcst 00s13aTENIBHBIMU ISl BCEX pAaOOTHUKOB
VYupexaeHus B nepuoj padoTel B Y UpeKACHUU.

LOKYMEHT MOAMWCAH 3NEKTPOHHOW MOAMNUCHIO
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