ﬁ

[pnka3 MnHobpHaykn Poccmm ot 11.08.2014 N
975
(pea. ot 13.07.2021)

"Ob yTBEpPXXAEHUU dpeaepanbHOro
rocyaapCcTBeHHOro obpasosaTesibHOro CtaHaapTa
cpeaHero npogeccMoHanbHOro o6pa3oBaHus o

cneumanbHocTtn 46.02.01 [JokyMeHTauMOHHOoEe
obecrneyeHme ynpasneHns n apxmsoseaeHune"
(3apeructpmupoBaHo B MuHiocTe Poccum
20.08.2014 N 33682)

[lokyMeHT npegoctasneH KoHcynbTaHTINIOC
www.consultant.ru

[aTa coxpaHeHus: 16.12.2022


https://www.consultant.ru/
https://www.consultant.ru/
https://www.consultant.ru/

Mpuka3s MuHobpHaykn Poccum ot 11.08.2014 N 975
(pen. ot 13.07.2021) [lokyMeHT npepoctasneH KoHcynbTaHTl0C

"06 yTBeEpXAEHUMN heaepanbHOro rocyAapCTBEHHOO 06pasos. .. Aata coxparenms: 16.12.2022

3apeructpupoaHo B MuHiocte Poccum 20 asrycta 2014 r. N 33682

MWHUCTEPCTBO OGPA30BAHUA U HAYKU POCCUACKON ®EQEPALIUN

NMPUKA3
oT 11 aBrycta 2014 r. N 975

OB YTBEPXXOEHUU
®EAEPAJIbHOIO rOCYAAPCTBEHHOIO OBPA30OBATEJNIbHOIO CTAHOAPTA
CPEOHEIO NPO®ECCUOHAIIbHOIO OBPA30BAHUA MO CNEUNAIIBHOCTH
46.02.01 AOKYMEHTALMOHHOE OBECINEYEHUE YMNPABJIEHUA
N APXMBOBEOEHUE

Cnmncok N3MEeHSILLNX JOKYMEHTOB
(B pegn. MNMpukasa MuHnpoceelueHns Poccun ot 13.07.2021 N 450)

B cootBeTcTBUM € noanyHKToM 5.2.41 TMonoxeHns o MuHucCTepcTBe 00Opa3oBaHMs U Hayku Poccuinckon
depepaumm, yTBEpPXKAEHHOrO NnoctaHoBneHnem lMNpasutenbctBa Poccuickon denepaumm ot 3 uioHa 2013 r. N 466
(CobpaHue 3akoHogartenbcTBa Poccunckon ®epepaumm, 2013, N 23, ct. 2923; N 33, cT. 4386; N 37, cT. 4702;
2014, N 2, cT. 126; N 6, c1. 582; N 27, cT. 3776), nyHktom 17 [NpaBun pa3paboTku, yTBepxaeHns deneparnbHbiX
rocyapCTBeHHbIX 06pa3oBaTenibHbIX CTAaHAAPTOB M BHECEHUS! B HUX U3MEHEHUN, YTBEPXKAEHHbIX NOCTAaHOBEHNEM
MpaButensctBa Poccuiickon ®epepaumm ot 5 asrycta 2013 r. N 661 (CobpaHne 3akoHoaaTenbcTBa Poccumckon
depnepaumu, 2013, N 33, cT. 4377), npukasbiBato:

1. YTBepauTb npunaraembin denepanbHblid rOCyAapCTBEHHbIM 0Opas3oBaTenbHbIi CTaH4APT CpeaHero
npodeccunoHanbHoro obpasoBaHms no cneyunanbHocT 46.02.01 [JokyMeHTaLMOHHOE obecneyeHne yrnpaBneHns u
apxXuBOBEAEHME.

2. MNpusHatb yTpaTuBLWLIMM cuny npukas MuHucTepcTea obpasoBaHusi n Hayku Poccuiickon ®eaepaumm ot 25
auBapss 2010 r. N 75 "O6 yrtBepxaeHun wn BBedeHUM B AeWCTBME doefepanbHOro rocygapCTBEHHOro
obpasoBaTenbHOro CcTaHgapTa cpegHero npodeccuoHaneHoro obpasoBaHus no cneyunansHocTn 034702
[okyMeHTauMoHHOe obecrneveHne ynpaBreHnst 1 apxuBoBeaeHue" (3apernctpupoBaH MWHMCTEPCTBOM HOCTULIMM
Poccuiickon ®enepauun 27 despans 2010 r., peructpaumoHHbin N 16526).

3. Hactosawun npukas Bctynaet B cuny ¢ 1 ceHTabps 2014 ropa.

MwuHuncTp
O.B.JINBAHOB

MpunoxeHne

YTBEpXaeH

npukasom MuHuctepcTea obpasoBaHust
n Haykn Poccunckon ®epepauun

ot 11 aBrycta 2014 r. N 975

®EOEPAIIbHbIA rOCYOAPCTBEHHbLIW OEPA3OBATEINbHbIA CTAHOAPT
CPEOHEIO NPO®ECCUOHAIIbHOIO OBPA30BAHUA MO CNEUNANIBHOCTH
46.02.01 AOKYMEHTALMOHHOE OBECINEYEHUE YMNMPABJIEHUA
N APXUBOBEOEHUE
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Mpuka3s MuHobpHaykn Poccum ot 11.08.2014 N 975
(pen. ot 13.07.2021)
"06 yTBeEpXAEHUMN heaepanbHOro rocyAapCcTBEHHOrO 06pasos. ..

[JokymeHT npepocTtasieH KoHcynbTaHTIn0C
[aTta coxpaHeHus: 16.12.2022

CnMcoK N3MEHSLWNX JOKYMEHTOB
(B pea. Mpukasa MuHnpocaelleHmnsa Poccun ot 13.07.2021 N 450)

. OBNIACTb NPUMEHEHUA

1.1. Hactoswun  cbepepanbHbli  rocygapCTBEHHbI — OobpasoBaTenbHbI  CTaHAapT  CpeaHero
npodgeccunoHansHoro obpasoBaHusa npeactaBnseT cobor COBOKYNHOCTbL 06s3aTenbHbIX TpeboBaHui K cpegHeMy
npodeccunoHanbHoMy obpasoBaHuio no cneuunanbHocTn 46.02.01 [JokymeHTaunmoHHoe obecrnedyeHne ynpaBrieHus
N apxvBoBedeHne And npodeccuoHanbHON 0bpasoBaTeNbHOW OpraHu3aumMmM M obpasoBaTenbHOM OpraHu3auuu
BbiCLLEro obpa3oBaHus, KOTOpble MMEKT MpaBO Ha peanu3auuio UMEKLUX FOCYOapCTBEHHYIO aKKpeauTauuto
nporpaMm NoAroTOBKM CMeLManmncToB CPedHEero 3BeHa Mo AaHHOW chneumanbHOCTU, Ha Tepputopumn Poccuickon
depnepaumu (ganee - obpasoBaTenbHas opraHm3auus).

1.2. MpaBo Ha peanu3auuio nporpammMbl MOArOTOBKM CNELMANUCTOB CPeHEero 3BeHa Mo creLuumanbHOCTU
46.02.01 JokyMeHTaumMoOHHOe obecneyeHne ynpaBsneHms u apxmBoBeaeHme umeeT obpasoBaTtenbHas opraHusaums
NPy HaNM4YUM COOTBETCTBYIOLLEN NNLIEH3UN HA OCYLLLECTBIEHE 0Opa3oBaTeNbHON AeATENBHOCTY.

Bo3amoxHa ceTeBasi chopma peanusaumm Mporpammbl MOAFOTOBKMA CMELManucToB CpefdHero 3BeHa C
MCNOMb30BaHNEM PECYPCOB HECKOSbKMX 0Opa3oBaTenbHbIX OpraHv3auuini. B peanusauum nporpammel NoaroToBKM
CreumanncToB CpedHEero 3BeHa C MWCMOMb30BaHWEM CeTeBOW (hopMbl  Hapsidy C  obpasoBaTenbHbIMU
opraHusauusiMM Takke MOryT y4acTBOBaTb MEAMLMHCKUE OpraHv3auuu, opraHu3aummn KynbTypbl, M3KYyNbTypHO-
CMOPTUBHbIE U WHblE OpraHM3auuv, obnajawlime pecypcamu, HeobxoauMbIMK ANt OCYLLEeCTBREHUss 0byyeHus,
npoBeaeHUsi y4ebHOW M MPOM3BOACTBEHHONM MPAKTUKA U OCYLLECTBIEHUS UHbIX BUOOB Yy4ebHOW AeAaTenbHOCTY,
NpeayCcMOTPEHHbIX NPOrPaMMOii NOATOTOBKM CMELMANMCTOB CPeaHero 3BeHa.

Mpu peanusaumn nporpaMMbl NOATOTOBKM CMELManncToB cpegHero 3BeHa obpasoBaTtenbHasi opraHusaums
BNpaBe NPUMEHATb 3MEeKTPOHHOe obyyYeHne 1 AMCTaHLMOHHbIE obpasoBaTenbHble TexHonoruu. MNpu obyveHnn nuu
C OrpaHnM4yeHHbIMN BO3MOXHOCTAMWU 300pPOBbA 3JIEKTPOHHOE 06yquV|e n OUNCTaHUWNOHHbIEe o6pasoBaTeanble
TexXHonormn AOOJKHbl npegycMatTpmBatb BO3SMOXHOCTb MNMpuemMa-nepenadn I/IHC*)OpMaLI,I/II/I B AOCTYNHbIX ANA HUX
dopmax.

1.3. ObpasoBaTtenbHas OesATEeNnbHOCTb MPU OCBOEHUM OBpas3oBaTENbHOW NPOrpamMMbl UM OTAENbHbIX €e
KOMMOHEHTOB opraHusyeTcs B oopMe NpakTU4eCcKon NoAroTOBKU.
(n. 1.3 BBeaeH lNpukaszom MuHnpocselleHns Poccun ot 13.07.2021 N 450)

1.4. BocnutaHue oby4varolmuxcs npu OCBOEHMU UMK 0BpasoBaTeNlbHOM NporpamMMbl OCYLLECTBISIETCA Ha
OCHOBE BKMOYaeMbix B obpasoBaTenbHyl0 nporpammy paboyen nporpaMMbl BOCIMTAHWUA U KaneHOapHOro nnada
BOCNUTaTenbHOM paboThl, paspabaTbiBaeMbIX U YTBEPXKAAEMbIX C Y4ETOM BKITHOUYEHHBIX B MPUMEPHYIO OCHOBHYIO
obpasoBaTtenbHyl0 NporpaMmmy npMMepHon paboyen nporpaMmmbl BOCNIUTAHWUS Y NPUMEPHOro KaneHaapHOro nnaHa
BOCMNMTaTENbHOM pPaboThl.

(n. 1.4 BBeaeH lNpukaszom MuHnpocselleHmsa Poccum ot 13.07.2021 N 450)

Il. NICMOJIb3YEMbIE COKPALLEHUA

B HacTosiLem cTaHaapTe MCNONb3yTCs Creaylowmne CoKpaLLeHus:
CI1O - cpegHee npodeccuoHansHoe obpa3oBaHue;

®roC CINO - chepepanbHbIN rocyaapCTBEHHbIM 0Opa3oBaTerbHbI CTaHA4apT CpeaHero npoeccMoHarnbHOro
obpasoBaHus;

MrCCS3 - nporpamma NoAroToBKW CNeLuannucToB cpeaHero 3BeHa;
OK - obLas komneTeHUus;

MK - npodeccrnoHanbHast KOMNETEHUUS;
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Mpuka3s MuHobpHaykn Poccum ot 11.08.2014 N 975 [I0KyMEHT MpeaocTaBneH KoHCynbTaHTTIoC
(pea. ot 13.07.2021) Yl p Y.

"06 yTBeEpXAEHUMN heaepanbHOro rocyAapCcTBEHHOrO 06pasos. .. Aata coxparenms: 16.12.2022

MM - npodeccuoHanbHbIN MOAYIb;
MIOK - mexxgmcumnnuHapHbIi Kypc.
lll. XAPAKTEPUCTUKA NOAIOTOBKU MO CNEUUAIIBHOCTHU

3.1. MNMony4eHune CI1O no MNMCC3 gonyckaeTcst Tonbko B 06pa3oBaTenibHOM OpraHn3aumm.

3.2. Cpoku nonyyeHns CMO no cneuymnansHocTn 46.02.01 JokymeHTaunoHHoe obecneyeHre ynpasneHns u
apxvBoBefeHne 6a3o0BOIM NOArOTOBKM B O4HON (bopMe obydeHus 1 npucBavBaemble KBanudukauum npuBoasTCs B
Tabnuue 1.

Tabnuua 1
YpoBeHb 0b6pa3oBaHus, HanmeHoBaHue Cpok nonyyenusa CIO no
HeobxoaMMbIN 4Ns1 Npuema Ha KBanMdukaumm 6a3oBomn MNCC3 6a3oBow NOArOTOBKN B
o6y4eHune no MMNCC3 NoAroTOBKM O4HOW hopme 0byyeHnsa <1>
cpegHee obuiee obpasoBaHune Cneuunanuct no 1 rog 10 mecsaues
OOKYMEHTaLMOHHOMY
OCHOBHOe obLee obpasoBaHne | obBecrneveHuto yrpasneHus, 2 roga 10 mecsueB <2>
apxmBuUCT

<1> He3aBMCUMO OT NpUMeEHSAEMbIX 06pa3oBaTENbHbLIX TEXHOMOIMIA.

<2> O6pa3soBaTerbHble OpraHu3aLun, OCYLLECTBISAOLWMNE MOAFOTOBKY CMeLWanucToB CpefgHero 3BeHa Ha
6a3e ocHoBHOro obuiero obpasoBaHus, peanusyloT deaepanbHbIi rocyaapCTBEHHbIV 0Opa3oBaTenbHbIN CTaHAapT
cpeaHero obuero obpasosaHus B npegenax MNMNCC3, B Tom uncne ¢ y4etom nonyvyaemon cneumansHoctu CI10O.

KoHcynbTaHTlnoc: npyumeyaHue.
Hymepauusa nyHKTOB JaHa B COOTBETCTBUM C OPULManbHbIM TEKCTOM JOKYMEHTA.

3.2. Cpoku nonyyeHusa CIMNO no MMCC3 yrnybneHHON NoAroToBKM NPEBbLILLAKT Ha OAMH rof, CPOK NosyyYyeHns
CMNO no MNMNCC3 6a3oBoi NOATOTOBKM.

Cpoku nonydyenuss CIO no cneumanbHocTn 46.02.01 [JoKyMeHTauMOHHOe obecreveHue ynpaBreHus u
apxvBoBefeHne yrnybrneHHoM noaroToBkM B O4YHOWM opme 0OyyeHus U npucBavBaemble KBanudukaumm
npuBogaTcs B Tabnuue 2.

Tabnuua 2
YpoBeHb 0bpa3oBaHus, HavnmeHoBaHue kBanudukaumnm Cpok nonyyeHus CINO no
HeobXxoAMMbI Ans NnpuemMa Ha yrrny6neHHomn noaroToBKku MMNCC3 yrnybneHHon
obyueHue no MNMCC3 noaroToBKW B O4YHOW chopme
obyyeHus <1>
cpeaHee obuee obpasoBaHue CneumanucTt no 2 roga 10 mecsues
[OKYMEHTaLNOHHOMY

OCHOBHOe obLLiee obpasoBaHue obecrneyeHunto ynpasneHus, 3 roga 10 mecsiues <2>

apxXuBUCT
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Mpuka3s MuHobpHaykn Poccum ot 11.08.2014 N 975
(pen. ot 13.07.2021) [lokyMeHT npefocTasneH KoHcynbTaHTl0C

"06 yTBeEpXAEHUMN heaepanbHOro rocyAapCcTBEHHOrO 06pasos. .. Aata coxparenms: 16.12.2022

<1> He3aBMCMMO OT NpUMeEHsieMbIX 06pa3oBaTeNbHbIX TEXHOMOMNNA.
<2> ObpasoBaTtenbHble opraHmMsaLuu, OCyLLeCTBSAOLWNEe NOATOTOBKY CMeLnannucTtoB CpedHero 3BeHa Ha

6a3e 0CHOBHOro obuero obpasoBaHusi, peanuayloT deaepanbHbIi rOCYAapCTBEHHbIV 00pa3oBaTeNbHbIN CTaHAAPT
cpeaHero obuiero obpasoanusi B npegenax MNMMNCC3, B Tom uncne ¢ ydetom nony4yaemon crneumansHoctn CI10O.

Cpoku nonyyenuns CIMO no MINCC3 6a3oBoi 1 yrnyoneHHOW MOArOTOBKM HE3aBMCUMO OT MPUMEHSIEMbIX
ob6pa3zoBaTenbHbIX TEXHOMOMI yBENMYMBaIOTCS:

a) ansa oby4yaroLmxcs no 04YHO-3a04HON U 3a04HON hopmam obydeHus:

Ha 6a3e cpefgHero oduwero obpasoBaHus - He bornee Yem Ha 1 rog;

Ha 6a3e OCHOBHOro obLero obpasoBaHus - He 6onee 4Yem Ha 1,5 roga;

©) ons MHBaNMAOB M NUL, C OrpaHUYEHHbIMM BO3MOXHOCTAMU 300pOBbA - He 6onee yem Ha 10 mecsLues.

IV. XAPAKTEPUCTUKA MPO®ECCUOHAIIbHON
AEATENbHOCTU BbINMYCKHUKOB

4.1. O6nacTtb npodeccnoHansHOM OEATENbHOCTU BbIMYCKHUMKOB: AEATENbHOCTb B CekpeTapuartax, cnyxbax
OOKYMEHTaLMOHHOro obecneyeHns, kagpoBbix cnyxbax u apxuBax rocygapCTBEHHbIX OPraHoB U yypexneHun, B
opraHax MEeCTHOro camoynpaBfeHus, HerocydapCTBeHHbIX oOpraHusaumsx Bcex ¢(opm cobCTBEHHOCTH,
06LLEeCTBEHHbIX OpraHn3aumsax (y4pexaeHusx).

4.2. ObbekTaMmu NpodeccMoHanbHOW AeATENbHOCTN BblMYCKHUKOB ABMSIOTCS:

OOKYMEHTbI, CO3aHHble NoObIM CNOCOO60M JOKYMEHTUPOBaHUS;

CUCTEMbI JOKYMEHTaLMOHHOro obecnevyeHns ynpaBneHus;

CMCTEMbI 3NIEKTPOHHOrO JOKYMEeHTo0b0pOoTa;

apXUBHbIE OOKYMEHThI;

nepBunYHblIe TPYOOBbIE KOJTTEKTUBDI.

4.3. Cneunannct no AOKyMEHTauMOHHOMY obecneyeHuto ynpaBrneHus, apxvBucT (6a30BOW MOArOTOBKM)
rOTOBUTCS K CNeayowum BuaamM AesaTenbHOCTU:

4.3.1. OpraHunsauust AOKYMEHTaLMOHHOro obecnevyeHuns ynpaBsneHust 1 yHKLUNOHMPOBaHUS OpraHm3aumm.
4.3.2. OpraHusauusi apxXMBHORM 1 CNpaBOYHO-MHAOPMALIMOHHON paboTbl N0 JOKYMEHTaM OpraHu3auum.

4.3.3. BbinonHenne paboT nNo OOHOM MMM HECKOSNbKMM npodeccuamM paboymx, OOJDKHOCTAM CIyXalmx
(npunoxenue k Hactosawemy ®rOC Cr10).

4.4. Cneumanunct no JOKyMeHTauMoHHOMY obecneyveHnto ynpasneHus, apxuBucT (YrnybrneHHOW NoOAroTOBKM)
rOTOBUTCA K CrieayloLwnm Buaam AesTenbHOCTH:

4.4.1. OpraHusaumsi AOKYMEHTaLUMOHHOro obecnevyeHuns ynpaBneHms u yHKLUMOHMPOBAHWST OpraHn3aLuu.
4.4.2. OpraHusaumst apxvBHOW 1 cNpaBoYHO-UH(OPMALMOHHOM paboThl MO JOKYMEHTaM OpraHu3aumn.

4.4.3. OcyllecTBNeHNe [OKYMEHTALMOHHOIO oOGecrneyYeHns yrpaBlieHWs W apxXMBHOMO fena C
1CNOMb30BaHNeM MpPorpaMMHbIX CPEACTB yyeTa, XpaHeHusl, 06paboTKM 1 Noucka AOKYMEHTOB.

4.4.4. BeinonHeHne paboT nNo OOHOM MMM HECKOMNbKUM npodeccusam paboumnx, OOSBKHOCTAM CRyXallmx
(npunoxeHue kK HacTosiwemy ®IrOC CI10).
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Mpuka3s MuHobpHaykn Poccum ot 11.08.2014 N 975
(pen. ot 13.07.2021)
"06 yTBeEpXAEHUMN heaepanbHOro rocyAapCcTBEHHOrO 06pasos. ..

[JokymeHT npepocTtasieH KoHcynbTaHTIn0C
[aTta coxpaHeHus: 16.12.2022

V. TPEBOBAHUA K PE3YJIbTATAM OCBOEHUA NPOrPAMMbI MOATOTOBKU
CMNMEUMAININCTOB CPEOHEIO 3BEHA

5.1. Cneumannct no AOKYMeHTALMOHHOMY OGEecrneyeHuo yrpaBrieHus, apxXxMBuUCT (6a3oBOM MOAFOTOBKM)
JormkeH obrnagatb o6LLMMKM KOMMNEeTEHUMSIMM, BKITHOYatoWmMMK B cebsi cnocoBHOCTb:

OK 1. lNMoHMMaTb CYLIHOCTb M couuanbHyl 3Ha4YMMOCTb CBoer byayuien npodeccun, nposiBNSATb K Hew
YCTOWYMBBIVA MHTEPEC.

OK 2. OpraHu3oBbiBaTb COOCTBEHHYHO OEATENBHOCTb, BbiOMpaTh TUMOBbIE METOAbl U CMOCOOLI BbINONTHEHUA
npodeccroHanbHbIX 3adad, oueHnBaTh Ux 3 eKTUBHOCTb N KAYECTBO.

OK 3. an/IHVIMaTb pelweHnda B CTaHAapTHbIX N HECTAaHAAPTHbLIX CUTyauuAax N HECTU 3a HUX OTBETCTBEHHOCTb.

OK 4. OcyuwectBnarte MNOMCK W UCNONb30BaHWe uHGOpMauuK, Heobxooumon pAns 3dEKTUBHOrO
BbINOMHEHNs NPOdECCUOHAarNbHbIX 3a4ady, MPogeCcCUOHaNbHOMo U IMYHOCTHONO Pa3BUTKUS.

OK 5. MWcnonb3oBaTb MHPOPMALNOHHO-KOMMYHUKALMOHHBIE  TEXHONMOrMM B MPOdIECCUOHANbHOM
OEeATenbHOCTH.

OK 6. Pabotatb B Konnektmse u koMaHge, 9dekTMBHO 06WaTtbca C Komneramu, PyKOBOACTBOM,
notpeburensamu.

OK 7. bpatb Ha cebsi OTBETCTBEHHOCTb 3a paboTy 4YNEeHOB KOMaHAbl (MOAYMHEHHBIX), pes3ynbTaTt
BbIMOSNTHEHUSA 3a4aHUN.

OK 8. CamocTtoaTenbHO onpeaendatb 3agayvn nNpoeCcCUoHansHOro M AIMYHOCTHOIO PasBUTUS, 3aHUMATbLCS
camoob6pasoBaHMeM, 0CO3HAHHO MMaHMPOBaTb NOBbLILIEHNE KBaNUuKaLumu.

OK 9. OpuneHTMpoBaTbCs B YCNOBUAX YaCTOW CMEHbl TEXHOMOMMI B NpoecCnoHansHon AeaTensHOCTU.

5.2. CneumanucT no [OKyMEHTauMOHHOMY obecneyeHuto ynpasreHusi, apxmBucT (6a3oBov MOOrOTOBKM)
porpkeH obnagate NpodeccuoHanbHbIMU KOMNETEHUMAMW, COOTBETCTBYHOLLMMU BUAAM AESATENbHOCTU:

5.2.1. OpraHusauusi OKYMeHTaunoHHOro obecneyveHns ynpasneHms n pyHKLMOHMPOBaHUSA OpraHu3aumn.
MK 1.1. KoopguHupoBaTb paboTy opraHMsauum (MpMemMHon pykoBoguTens), BECTU NpUeM noceTutenen.

MK 1.2. OcywecTtBnsaTe paboTy No NoAroToBKe M NPOBEAEHMIO COBELLaHW, OeroBbIX BCTPEY, NPUEMOB U
npeseHTauuin.

MK 1.3. OcyLuecTBRsATb NOAFOTOBKY AEMNOBbLIX NOE340K PYKOBOAUTENS U APYrUX COTPYAHMKOB OpraHu3auum.
MK 1.4. OpraHu3oBbiBaTh paboyee MeCTO CeKpeTaps U pyKOBOAMUTENS.

MK 1.5. OopMnATb M PErMCTPUPOBATL OpPraHN3aLMOHHO-PacnopPsAANTENbHbIE AOKYMEHTbI, KOHTPONMPOBaTh
CPOKM UX UCTIOSTHEHMUSI.

MK 1.6. O6pabaTtbiBaTb BXOAAWME W UCXOOSALIME [OKYMEHTbl, CUCTEMATU3MPOBATb WX, COCTaBMATb
HOMeEHKNaTypy Aen u hopmMupoBaTb JOKYMEHTbI B Aena.

MK 1.7. CamocTodaTenebHO paboTaTbk C JOKYMEHTaMu, coaepXallyMmn KOHUAEeHLManbHy0 MHdopMauuio, B
TOM YMChe C AOKYMEHTaMu No fIYHOMY COCTaBy.

MK 1.8. OcywecTtBnaATh TenedoHHoe ob6cnyxmBaHne, NpUHUMaTL U NepeaaBaTh aKkchbl.

MK 1.9. OcyLlecTBNATL NOArOTOBKY AEN K Nepeaaye Ha apXUBHOE XpaHeHMe.
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MK 1.10. CocraBnaTb onucu Aen, OCYLIeCTBNATb MOArOTOBKY ANl K nepegade B apxXuB oOpraHusauuu,
rocyfapCTBeHHbIE U MyHULMNArbHbIE apXMBbI.

5.2.2. OpraHunsaums apxmBHOW 1 CNPaBOYHO-NH(OPMaLMOHHON paboThl N0 JOKYMEHTaM opraHu3aLmu.

MK 2.1. OcywecTBnaTb 3KCNEepTU3y LEHHOCTU [OOKYMEHTOB B COOTBETCTBMM C OENCTBYHOLLUMMU
3aKkoHoAaTeNbHbIMU akTaMn 1 HopMaTUBaMW.

MK 2.2. Bectn paboTy B cMcTeMax 3neKkTPOHHOro 4oKyMeHToobopoTa.

MK 2.3. PaspabatbiBaTb M BecTu knaccudukatopbl, Tabenu un gpyrme CrnpaBOYHUKM MO OOKYMEHTaM
opraHusauum.

MK 2.4. ObBecneunBaTb MpMEM U pauMoHanbHOE pasMelleHue OOKYMEHTOB B apxuBe (B TOM 4ucne
OOKYMEHTOB MO IMYHOMY COCTaBy).

MK 2.5. ObecneumnBaTthb y4eT N COXPaAHHOCTb AOKYMEHTOB B apXuBe.

MK 2.6. OpraH13oBbiBaTh MCMOMb30BaHME apXMBHbIX JOKYMEHTOB B Hay4HbIX, CIPaBOYHbIX U NPaKTUYECKNX
uensix.

MK 2.7. OcylwecTBnsATb OpraHM3aLlUOHHO-METOAMYECKOE PYKOBOACTBO M KOHTPONb 3a paboToil apxuBa
opraHu3aLumn 1 3a opraHusalmein JOKYyMEHTOB B Aenonpon3BOACTBe.

5.2.3. BbinonHeHne paboT No OAHOW UM HECKOMLKMM npodyeccnsam paboumx, AOMMKHOCTAM CRyKaLlmX.

5.3. Cneumnanuct no AoKyMeHTauMoHHOMY obecrneyeHuto ynpaBneHusi, apXmBuUcT (yriyGreHHoh NoaroToBkuM)
AormkeH o6naaaTth o6LLMMKN KOMMNETEHUMSIMM, BKIHOYaOWMMK B cebsl CnoCcoBHOCTb:

OK 1. lNMoHumaTb CyWHOCTb U couManbHyl 3Ha4YMMOCTb CBoew byayuien npodeccumn, NPosBNATb K Hen
YCTOWYMBBIA UHTEPEC.

OK 2. OpraHusoBbiBaTb COGCTBEHHYIO AESATENBbHOCTb, ONpeaensTb MeTodbl M crnocobbl BbINONHEHUS
npodpeccuoHanbHbIX 3agad, oLueHnBaTh UX 3EKTUBHOCTL N KAYeCTBO.

OK 3. Pewatb Nnpo6nemsl, oLeHMBaTh PUCKU U NPUHMMATL PELLEHUs B HECTaHAAPTHbBIX CUTYaLUsIX.

OK 4. OcyuwiectBnsATb NOWCK, aHanM3 U ouUeHKY MHGOpMaLMM, HeoOXoOUMOW ANsi MOCTAHOBKU U peELUeHUst
npodeccunoHarbHbIX 3aga4, NPOgeCCMOHaNbLHOro U JIMYHOCTHOrO Pa3BUTKS.

OK 5. Wcnonb3oBaTb WH(POPMALMOHHO-KOMMYHUKALMOHHbBIE TEXHOMOMMW AN COBEPLUEHCTBOBAHMS
npogeccnoHasnbHON eATensHOCTH.

OK 6. Pabotatb B KonnekTuBe W KoMaHae, obecneumBaTb ee crnnodeHune, addekTMBHO obliatbes C
Konneramu, pykoBOACTBOM, NOTpebuTensamu.

OK 7. CTaBuTb Len, MOTUBMPOBATL OEATENbHOCTE MOAYMHEHHBIX, OPraHM30BbIBATL U KOHTPONMPOBaTb UX
paboTy C NPMHATMEM Ha cebsi OTBETCTBEHHOCTU 3a pe3ynbTaT BhINOMHEHWS 3a4aHWi.

OK 8. CamocTosTensHo onpependaTtb 3agadum I'IpO(beCCMOHaJ'IbHOFO N NMNYHOCTHOIO pa3BUTUA, 3aHUMATbCA
caM006pasoBaHmeM, OCO3HaHHO nnaHnpoBaTb NOBLILLEHNE KBaJ'II/I(bMKaLI,I/II/I.

OK 9. BbITb rOTOBLIM K CMEHE TEXHOMOIMIA B NPOdeCCNOHaNbHON OeATENBHOCTM.

5.4. CneyunanucT nNo JOKYMEHTaLUNOHHOMY 06ecrneyvyeHunio ynpaBneHusl, apxmBucT (yrinybrieHHOM NoaroToBKW)
JormkeH obnagatb npodeccnoHanbHbIMU KOMMETEHLMAMU, COOTBETCTBYIOLLMMU BUAAM AEATENBHOCTMY.

54.1. OpranaauMﬂ OOKYMEeHTaUuMOHHOIro obecneyeHus ynpasneHna n beHKLI,I/IOHI/IpOBaHI/Iﬂ opraHunsauunn.
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MK 1.1. KoopauHupoBaTtb paboTy opraHmMsaumm (MpMeMHON PYKOBOAUTENS), BECTU NMPUEM NoceTUTenen.

MK 1.2. OcywectBnsaTb paboTy no nNoaroToBke M NPOBEAEHMIO COBELLaHWK, OenoBbIX BCTPEY, NpUeMOB U
npeseHTauum.

MK 1.3. OcywiecTBNATL NOATOTOBKY AEMNOBbIX NOE3[A0K PYKOBOAUTENS U APYrUX COTPYOHUKOB OpraHm3auum.
MK 1.4. OpraHu3oBbiBaTh paboyee MeCTo cekpeTaps U pyKoBOAUTENS.

MK 1.5. OhopmMnATb U PErMCTPUPOBATL OpraHN3aLMOHHO-PacNopPSANTESNIbHbIE AOKYMEHTbI, KOHTPOIMPOBaTh
CPOKM UX UCMIOSNTHEHMS.

MK 1.6. O6pabaTtbiBaTb BxoAdLlMe W UCXOOdALIME [OKYMEHTbl, CUCTEMATU3MpOBaTb WX, COCTaBNATb
HOMEHKNaTypy Aen n dopmMnpoBaTb JOKYMEHTHI B Aerna.

MK 1.7. CamocTosATeNbHO paboTaTb C OKYMEHTaMM, cogepXallMMmn KoHUAeHUManbHyo MHdopmauuio, B
TOM YUCne C AOKYMEHTaMM No NMMYHOMY COCTaBy.

MK 1.8. OcywectBnATh TenedoHHoe 06cnyKmMBaHne, NpUHUMaTL U NepeaaBaTh (aKChbl.
MK 1.9. OcyLiecTBNATbL NOATOTOBKY Aen K Nepefaye Ha apXUBHOE XpaHEeHWe.

MK 1.10. CocTtaBnaTb onucu Aen, OCYLIecTBNATb MOArOTOBKY Aen K rnepefade B apxXvMB OpraHusaLuu,
rocyOqapCTBEeHHbIE U MyHULMNATbHBIE apXUBbI.

MK 1.11. BoigaBaTb B COOTBETCTBMM C NOCTYNaKLMMK 3anpocamMm apXmBHbIE KOMUN N AOKYMEHTbI.
5.4.2. OpraHu3aumsi apXmMBHOWM 1 CNPaBOYHO-MHPOPMALMOHHON paboThl NO AOKYMEHTaM opraHv3auum.

MK 2.1. YyactBoBaTb B paboTe MO 3KCNepTM3e LEHHOCTU AOKYMEHTOB B COOTBETCTBUM C AENCTBYHOLLMMMU
3aKoHoAaTesNbHbIMU aKTaMn 1 HopMaTUBaMMU.

MK 2.2. Bectn paboTy B cUCTEMax aNEKTPOHHOIO AOKYMeHToo6opoTa.

MK 2.3. PagpabaTbiBaTb WM BecTu knaccudumkatopbl, Tabenm n WHble CNPaBOYHUKM MO AOKyMEHTaMm
opraHusaumm.

MK 2.4. ObGecneuynBaTb NpPMEM W paLMOHanbHOE pasMeLLeHNE [OOKYMEHTOB B apxvBe (B TOM u4ucrie
OOKYMEHTOB MO JIMYHOMY COCTaBy).

MK 2.5. O6ecneymBaTtb y4eT N COXPaHHOCTb JOKYMEHTOB B apXumBe.

MK 2.6. OpraHM3OBbIBaTb ncnofib3oBaHMe apxXxmBHbIX OJOKYMEHTOB B Hay4HbIX, CNPaBO4YHbIX N NPAKTUYECKUX
uenax.

MK 2.7. OcywecTBnaTb OpraHM3aLMOHHO-METOANYECKOE PYKOBOACTBO M KOHTpONb 3a paboTon apxuBa
opraHusauum 1 3a opraHusaumen JOKYyMeHTOB B eN0onpon3BOACTBe.

5.4.3. OcyllecTBrneHVe [OOKYMEHTAUMOHHOTO obecneyeHUss ynpaBneHWs W apxMBHOro [Jdena c
MCMOMb30BaHNEM MPOrpaMMHBIX CPEACTB yveTa, XpaHeHusl, 06paboTKM 1 NMoucka JOKYMEHTOB.

MK 3.1. OcywecTBnsaTb MHPOPMALNOHHYIO paboTy MO OOKyMEeHTaMmM, B TOM 4YMUCIie C WUCMOJSIb30OBaHWEM
OPrTEXHUKN, NPOrpaMMHbIX CPEACTB y4eTa, XpaHeHUs 1 NoMcka OOKYMEHTOB U Apyrux cneumanusaMpoBaHHbiX 6a3
OaHHbIX.

MK 3.2. lMpuHumate Mepbl MO YNOPSOOYEHUIO COCTaBa [OKYMEHTOB U MHAOPMALMOHHBIX MNOTOKOB,
COKpaLLLEHMIO X KONMYECTBA M ONTUMMU3ALMN JOKYMEHTOMOTOKOB OpraHu3auum.

MK 3.3. Bectn paboTy Mo CO3[4aHMI0 CMpaBOYHOrO anmnapata No AOKyMeHTaM C uenbto obecrneveHus
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yAOBHOro 1 B6bICTPOro Mx noucka.

MK 3.4. MogrotaBnuMBaTb [AOaHHble, HeobGXoauMble ANS COCTaBIEHUSI CMpPaBOK Ha OCHOBE CBEAEHUN,
MMELLNXCS B JOKYMEHTax apxuea.

MK 3.5. MNMpuvHMMmaTtbL yyactve B pa3paboTKe JoKasribHbIX HOPMAaTMBHbBIX aKTOB OpraHusauum no Bonpocam
OOKYMeHTaLMOHHOro obecneveHuns ynpasrneHus u apxmMBHOro aena.

MK 3.6. MNpuHmate yyacTue B paboTe no nogdopy M pacCTaHOBKE KagpoB CryXObl AOKYMEHTALMOHHOMO
obecneyeHns ynpaBreHns u apxmea opraHusaunn.

5.4.4. BbinonHeHue paboT Mo OAHOM UITM HECKONbKMM MpodeccrsamM pabounx, JOMMKHOCTSM CIy»Kalyux.

VI. TPEBOBAHUA K CTPYKTYPE NMPOIrPAMMbI MOATOTOBKU
CMNMEUMAIINCTOB CPEOHEIO 3BEHA

6.1. MMNCCS3 npegycmaTpmBaeT N3yvyeHue creayowmx y4ebHbIX LUKITOB:
o6LLEero rymaHUTapHoro u coumanbHO-3KOHOMUYECKOrO;
MaTemaTn4ecKoro 1 obLlero ecteCTBeHHOHay4YHOrO;
npodeCcCUoHarnbHoro;

1 pa3genos:
y4yebHasn npaktuka;
NpOW3BOACTBEHHAs NPaKTUKa (Mo Npodumo cneumnanbHOCTK);
NpOn3BOACTBEHHAasA NpakTuka (npeaannnomMHas);
NpoOMeXyToYHas aTTecTaums;
rocyaapcTBeHHasi UTOroBas attectauus.

6.2. ObsizatenbHas 4yacTtb lMNCC3 no y4ebHbIM UMKNaM [OIDKHA COCTaBnsATb Okorno 70 MpoueHToB OT
obulero obbeMa BpeEMEHU, OTBEAEHHOTO Ha WX ocBoeHuwe. BapuatmBHasi yactb (okono 30 npoueHToB) AaeT
BO3MOXHOCTb pacLumMpeHust n (unu) yrnybneHms noaroToBKW, ONpPeaensemMon cogepxaHmem oba3aTernbHON YacTu,
Nnony4YeHnst  OOMOJSIHUTENbHbLIX  KOMMETEHUMWA, YMEHWA U 3HaHWWA, Heobxogumbix ans  obecneveHus
KOHKypeHTOCI'IOCOGHOCTI/I BbIMYCKHMKA B COOTBETCTBMM C 3arnpocamMu pernoHanbHOro pblHKa Tpyga W
BO3MOXXHOCTAMU NMpoAOoJIKeHUA 06pa3OBava. D,I/ICLI,I/II'IJ'II/IHbI, MexancuunnimHapHble KypcCbl U I'IpOCbeCCI/IOHaJ'IbeIe
MOZYN1 BapMaTUBHOM YacTu onpeaensoTcss 00pa3oBaTenbHOW opraHmM3aumnen.

O6LWmMIiA rymaHuTapHbIA U COLUManbHO-3KOHOMUYECKUI, MaTeMaTUYecKun M ObLUMIA eCTeCTBEHHOHAYYHbIN
y4ebHble LMKIbl COCTOAT U3 AUCLUMNIINH.

[MpodbeccnoHanbHbIi  y4ebHbIM  LMKN  cOCTOMT M3 00wenpodecCuoHanbHbIX — OUCLMNNMH  ©
npogeccmnoHasnbHbIX Mogynen B COOTBETCTBUMN C BUAAMMU AeATenbHOCTU. B cocTtaB npodeccnoHansHoro Moayns
BXOAWT OOUH WM HECKOMBbKO MEXANCUMMIIMHAPHBIX KypcoB. [py ocBoeHumn oby4vatowmmmcs npodeccrmoHanbHbixX
Mogaynewn npoBogaTcs ydebHas u (Mnn) NnponsBoACTBEHHAA NpakTuka (Mo npodunio cneunanbHOCTH).

6.3. ObgsaTenbHas YacTb 06LIEro ryMaHUTapHoro u coumarnbsHO-3KoHoMu4eckoro yyebHoro uukna MrCc3
6a30BOM MOArOTOBKM AOSDKHA NpedycMaTpuBaTtb M3ydeHue cneaylwmx obasatenbHbiX AucumniuH: "OCHOBbI
dunocodpun”, "Mctopus", "MHocTpaHHbIA A3bIK", "®uanyeckas kynbTypa"; yrnybrneHHon noarotoBku - "OcCHOBbI
dunocodun”, "Uctopus”, "Mcmuxonormst obeHns", "MIHocTpaHHbIN s3bIK", "®uranyeckas KynbTypa".

Ob6ssaTtenbHas 4acTb npodeccuoHanbHoro ydebHoro uukna IMMCC3 kak GasoBow, Tak u yrrybneHHom
NMOArOTOBKW AOMKHa npegycmaTpuMBaTtb M3yYeHue aucuunnuHbl "Bes3onacHocTb >ku3HepedtenbHocTn". Ob6bem
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YacoB Ha gucumnnuHy "Be3onacHOCTb XU3HeaeaTenbHOoCTU" cocTaBnaeT 68 YacoB, U3 HUX HAa OCBOEHME OCHOB
BOEHHON cnyx6bl - 48 4yacos.

6.4. ObpasoBaTenbHOW opraHusaumen npu onpegeneHun cTpyktypol MMCC3 u TpygoemkocTn ee oCcBOeHUs
MOXET MNPUMEHATLCA CUCTEMA 3a4yeTHbIX eOuHWL, MpyM 3TOM OJHa 3adveTHasd eauHuua cooTBeTcTByeT 36
aKkagemMumyecknm vyacam.

Tabnvua 3
CTpyKTypa nporpaMmmbl NOArOTOBKM CNeLnanucToB cpeaHero 3BeHa
©6a30BOM NOAroTOBKU
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WHpekc HanmeHoBaHMe y4ebHbIX LIMKIOB, pa3genos, Bcero B Tom yncne MHAOekc u HanmeHoBaHue Koabl
Moaynewn, TpeboBaHUA K 3HAHUSIM, YMEHUSIM, MaKCcUManbHOW yacoB OVCLUMNIIVH, dopMMpyeMbIX
NpakTU4ecKoMy OnbITy y4yebHon obs3aTenbHbIX MEXANCUUNIMHAPHBIX KOoMneTeHLU i
Harpysku Yy4eOBHbIX Kypcos (MIK)
obyuvatowerocs 3aHATUN
(vac./vepn.)
ObsasaTtenbHas YacTb Y4ebHbIX LMKMOB 2376 1584
Mricca
orca.oo O6LUMI ryMaHUTapHbIA 1 counansHo- 522 348
9KOHOMMUYECKNIA Yy4EOHbIN LUKN
B pesynbTarte nsyyeHnsa o6sa3aTenbHOM YacTu 48 Orca.01. OcHoBbl OK1-9
y4yeBHOoro uukna obyvarLwmnncs OOImMKEH: dunocodpun
YMETb:

OpUeHTUpoBaTbCA B Hanbornee obLmnx
dunocodckux npobrnemax 6biTMs, NO3HAHUSA,
LleHHOoCTen, cBOBOAbl M CMbICIA KU3HU KaK
OocHoBax hOpMUPOBaHUS KyNbTYpbl
rpaxgaHuHa un dyayliero cneunanuca;
3HaTb:

OCHOBHbIE KaTeropmm n NnoHATusa dmnocoduu;
ponb hrnnocodun B X13HU YernoBeka u
obLecTBa;

OCHOBbI (PMNTOCOCKOro y4eHusi o BbITuu;
CYLLLHOCTb npoLiecca No3HaHus;

OCHOBbI Hay4HoW, chunocodpckom n
PENUrMo3HoOn KapTvH M1pa;

06 ycnoBusix oopMmMpOBaHUA NNYHOCTH,
cB0obOEe 1 OTBETCTBEHHOCTU 3a COXpPaHeHNe
XW3HU, KYNbTYpPbl, OKpYXatoLLen cpeasbl;

0 coumarnbHbIX U 3TUYEeCKMX npobnemax,
CBSAI3aHHbIX C pa3BUTUEM U UCNONb30BaHUEM
OOCTUXKEHUIN HayKW, TEXHUKN N TEXHOMOIUI.

ymeThb: 48 Orca.02. Uctopus OK1-9
OPVEHTMPOBATLCS B COBPEMEHHOM
9KOHOMMYECKOW, MOMUTUYECKON U KYNbTYPHON
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cutyaumn B Poccum n mupe;

BbISIBMSITb B3AUMOCBS3b OTEYECTBEHHbIX,
pernoHanbHbIX, MUPOBLIX COLManbHO-
3KOHOMUYECKUX, MOSTIUTUYECKMX U KYNbTYPHbIX
npobnew;

3HaThb:

OCHOBHbI€ HanpaBreH1s1 Pa3BUTUS KINOYEBbIX
pervoHoB Mupa Ha pybexe Bekos (XX n XXI
BB.);

CYLLHOCTb U MPUYMHbI NOKasnbHbIX,
pervoHarnbHbIX, MEXrocy4apCTBEHHbIX
KOH(NIMKTOB B KOHLe XX - Havane XXI BB.;
OCHOBHbI€ npouecchl (MHTerpaunoHHble,
NONUKYNbTYPHbIE, MUTPALMOHHbBIE U UHbIE)
NONMUTUYECKOTO N 3KOHOMNYECKOTO pas3BUTUS
BeAYLINX rocyaapcTB U PEr'MOHOB MUPa;
Ha3HauyeHne OpraHmsaumm O6beanHEeHHbIX
Hauwuin (OOH), OpraHusauum
CeBepoaTtnaHTtuyeckoro gorosopa (HATO),
Esponetickoro Cotosa (EC) n gpyrux
opraHu3auuii U OCHOBHbIE HanpaBneHns ux
[enTenbHOCTY;

O POSv HayKW, KynbTypbl ¥ Penurim B
COXPaHEHMUN N YKpEenieHUn HaLMoHamnbHbIX 1
rocygapCTBEHHbIX TpaauLumi;

cofepKaHne 1 Ha3Ha4YeHne BaXKHENLINX
NpaBOBbIX 1 3aKOHOOATESbHLIX aKTOB
MMPOBOIO U PETMOHANBHOIO 3HAYEHUS;

YMETb:
obwaTbes (YCTHO M MUCbMEHHO) Ha
WHOCTPaHHOM 513blke Ha Npod)eccroHarbHbIE U
NOBCEAHEBHbIE TEMbI;

nepeBoauTb (CO CNOBapeM) MHOCTPaHHbIE
TEKCTbl NPOheccMoHanbHoOM HanpaBNeHHOCTY;
CaMOCTOSITENIbHO COBEPLLEHCTBOBATb YCTHYIO U
NMUCbMEHHYIO peYb, MOMOSHATL CrOBapHbIA
3anac;

3HaTb:

126

Orc3.03. NHocTpaHHbIN
A3bIK

OK1-9
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nekcnyeckun (1200 - 1400 nekcruyecknx
eOuHML) 1 rpaMMaTUYECKUA MUHUMYM,
HeobxoaoMMbIN ONst YTEHMS U NepeBofa (co
CrnoBapeM) MHOCTPaHHbIX TEKCTOB
npod)eccuoHanbHON HanpaBeHHOCTY;

yMeThb:

ncnonb3oBaTh PU3KYNbTYPHO-
0300pOBUTENBHYIO AeATENbHOCTb AN
YKpenneHus 340poBbs, JOCTUXKEHUS
XXM3HEHHbIX N NPOeCcCHOoHarnbHbIX Lenen;
3HaTb:

O ponn PU3NYECKON KynbTypbl B
006LWeKkynbTYpHOM, NPpOodeCCUOHANbHOM 1
coumanbHOM Pa3BUTUM YENOBEKA;

OCHOBbI 30POBOro obpasa XusHu.

252

126

Orco.04. dusmnyeckas
KynbTypa

OK2,3

EH.00

MaTtemaTnyeckuin n odLmin
€CTECTBEHHOHAYYHbIN Y4EOHbIN LMK

198

132

B pesynbTate nsyyeHusa obasaTensHOM YacTu
y4yebHOro Lukna oby4varoLmnncs OOmKeH:
yMeThb:

peluaTb 3a4a4yun Ha OTbICKaHUEe NPOM3BOOHOM
CIOXHOM (PYHKLMKW, NPOM3BOLHbLIX BTOPOro U
BbICLLMX MOPSIOKOB;

NPUMEHSTb OCHOBHbIE METOAbI
WHTErPMpPOBaHNS NPU pPeELLEHMN 3a4aY;
NPUMEHSTb METOAbI MaTeEMaTUYECKOro
aHanuaa npu peLeHun 3agad NpuknagHoro
Xapaktepa, B TOM Yncne npogeccnoHanbHOn
HanpaBfeHHOCTY;

3HaTb:

OCHOBHbI€ MOHATUS U MeToAbl
MaTeMaTM4eCcKOoro aHanumaa;

OCHOBHbIE YNCITEHHbIE METOAbI PELLIEHNS
NnpuKnagHbIX 3agav;

EH.01. MaTtemaTuka

OK1-6,9

yMEeTb:

EH.02. HdpopmaTuka

OK4,5,9
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"06 yTBEpxAeHUM deaepanbHOro rocyaapcTBeHHOro 06pasos...

[okymeHT npepoctasneH KoHcynbTaHTI0C

[ata coxpaHenusi: 16.12.2022

paboTaTb C COBPEMEHHBIMU OMepaLMOHHBIMMN
cucTemMamm, TEKCTOBLIMU pefakTopamu,
TabnMyHbIMKM NpoLieccopamu, CUCTEMaMu
ynpaerneHus 6azamm gaHHbIX, TporpamMmmMamMm
NnoAroTOBKU Npe3eHTauum, MHpopMaLMOHHO-
NMOUCKOBBLIMU CUCTEMAMM U NONb30BaTbCS
BO3MOXHOCTAMM MHOPMaLIMOHHO-
TenekoMMyHuKaLmoHHon cetun "HtepHet"
(nanee - ceTb NIHTEpHET);
npodgeccuoHanbHO OCyLLEeCTBNATL HAabop
TEKCTOB Ha NepCOHaNbHOM KOMMbIOTEPE;
3HaThb:

TeXHUYeckne cpenctea u NnporpaMMHoe
obecrne4veHne nepcoHarnbHbIX KOMMbIOTEPOB;
TeopeTU4eckne OCHOBbI COBPEMEHHbIX
MHPOPMALIMOHHBIX TEXHONONIM O6LLEro 1
crneumanm3MpoBaHHOIro Ha3Ha4YeHus;
PYCCKYO 1 NaTUHCKYIO KnaBuaTypy
nepcoHanbHOro KOMMbTEPA;

npasuna oopmMIeHUsa JOKYMEHTOB Ha
nepcoHanbHOM KOMMbLIOTEPE;

YMETb:
OpUeHTUpoOBaTbCA B Hanbornee obLmnx
npo6rnemax 3KonorMm 1 NPUPOAONONb30BaHUS;
3HaThb:

0CODEHHOCTUN B3aModencTBus obLecTtsa u
npupoabl;

npupoaopecypcHbIn noTeHuman Poccuu;
npUHUUNbI 1 MeTOodbl paunOoHarbHOIo
NpUpoaOonoNb30BaHUS;

npaBoBble M coLmarbHbie BONPOCHI
NpMpPOoaONONb30BaHMS.

EH.03. Okonornyeckue
OCHOBBbI
Np1MpoaonoNb30BaHMS

0K3,6,7,9

.00

MpodeccroHanbHbI Y4eBHbIN LINKA

1656

1104

on.oo

O6LwenpodeccroHanbHble AUCLUMIVHDI

918

612

B pesynbTate nsyyeHusa obasaTenbHOM YacTu

Ol1.01. 3koHOMM4ecKas

OK1-7
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[okymeHT npepoctasneH KoHcynbTaHTI0C

[ata coxpaHenusi: 16.12.2022

npodeccuoHanbLHoro y4ebHoro uukna
obyyarLMnCsa OOIMKEH:

YMETb:

OPWEHTUPOBATLCH B BONPOCAaX 3KOHOMUYECKOW
TEopUM B COBPEMEHHbIX YCIOBUSIX;

3HaTh:

3aKOHOMEPHOCTU (DYHKLIMOHMPOBAHMSA
PbIHOYHbIX MEXaHU3MOB Ha MUKPO- U
MaKpOYypOBHAX N METOAbl roCyaapCTBEHHOro
perynmpoBaHus;

o6Lwue NonoXeHns 3KOHOMUYECKOM TeopUH;

Teopust

nK1.1-1.3

yMeTb:

paccYnTbIBaTh MO MPUHATOW METOAO0IOTUM
OCHOBHbIE TEXHUKO-3KOHOMUYECKME
nokasaTenu AesTenbHOCTU opraHn3aLuu;
3HaThb:

OCHOBHbIE MUKPO- M MaKpO3KOHOMUYECKME
KaTeropuv v nokasaTenu, MeToAbl NX pacyeTa;

Or1.02. 3koHoMMKa
opraHusaumm

OoK1-7
nK1.1-1.3

YyMEeThb:
ynpaBnaTb KOHNUKTaMKU 1 CTpeccamm B
npotiecce NnpoeccuoHansHoN AeATENbHOCTY;
3HaTb:

XapakTepHble YepTbl COBPEMEHHOTO
MEHEeDKMEHTA; LMK MEHEDKMEHTA;

npoLlecc NPUHATUA 1 peanusauum
yrnpaBneH4Yeckux peLleHui, nHpopmaLMoHHoe
obecneyeHne MeHeKMEHTA;

Orl1.03. MeHemKMeHT

OK1-9
nK11,1.2,1.4 -
1.8,2.4,25

yMeThb:
NPUMEHSTb KaIpOBYIO NONUTUKY Ha
rocyaapCTBEHHOW 1 MyHULMNAnNbHOW cnyxoe;
3HaTb:

CUCTEMY rOCyAapCTBEHHbIX YYPEXOEHUNA U
OpraHoB MeCTHOro camoynpaBsieHus;

o6Lwue NpHUMnbl 1 TpeboBaHMS K
NPOXOXOEHUIO TOCYAaPCTBEHHOW U
MYHULIMMNANbHOW CIyX0bl;

Or1.04. N'ocypapcTBeHHas 1
MyHULMNanbHaga cnyxéa

OK1-8
nK1.1-1.8
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[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHenusi: 16.12.2022

opraH13auMoHHo-NpaBoBble HopPMbl
rocygapCTBEHHOTO annapaTa ynpaeneHus;

yMeTb: Or1.05. UHocTpaHHbIn a3blk |OK 1 -7
paboTtaTtb ¢ npodeccnoHanbHbIMU TEKCTaMMn (npodheccroHarnbHbIN) NMnK1.1-1.3
Ha MHOCTPaHHOM $I3bIKE;

COCTaBnATb N 0POPMMATbL OpraHM3aunoHHO-
pacnopsanTenbHyo AOKYMEHTaUuMo Ha
WHOCTPaHHOM $I3bIKE;

BECTW MNEepPEroBopbl HA UHOCTPAHHOM SI3bIKE;
3HaTb:

NpPaKTU4eCKyto rpaMmaTuKy, HeobXxoanmyro ans
npodeccuoHanbHoro obLeHMs Ha
WHOCTPaHHOM SI3bIKE;

0cobeHHOCTM nepeBoaa Cny>XebHbIX
[OKYMEHTOB C MHOCTPaHHOrO A3bIKa;

YMETb: Or1.06. OK1-8
NPUMEHSATL B NPOdeCcCnoHasribHON MpodeccmnoHanbHada atuka (MK 1.2-1.6,1.8
OesTenbHOCT NpUeMbl 4erT0BOro ooLweHns; 1 MCUXONOrns AenoBoro

3HaTb: obLeHns

OCHOBHbI€ nNpaBuna NnpodeccnoHanbHOM 3TUKK
W nNpuemMbl 4enoBoro obLLeHNst B KONMNEKTUBE;
0C06EeHHOCTM NPOdeCCMOHaNbLHOM 3TUKUN 1
NCUXOnorMm OenoBoro obLLeHns cryxallimx
rocyaapCTBEHHbIX U UHbIX OpraHM3aLnoHHO-
npaBoBbIX (POPM yUpEXAEHUI U OpraHn3aLmi;

YMETb: Or1.07. YnpaeneHue OK1-9
cosgaBaTb 6n1aronpuATHLIN NCUXONOrMYECKUIA nepcoHanom NnK1.7,2.6, 2.7
KNmaT B KONNEKTUBE;

3apeKkTUBHO yNpaBnAaATb TPy4OBbIMA
pecypcamu;

3HaTb:

cofepxaHue KagpoBoro, MHGOPMaLMOHHOTO,
TEXHUYECKOro 1 NpaBoOBOro obecneveHms
CUCTEMBI YNpaBIieHUs NEPCOHAaNomMm;
OpraHn3auUMOHHY CTPYKTYPY Cry>0bl
yrnpaBrieHns NepcoHarnom;
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o6LMe NpYHUUMBI yNpaBeHns NepcoHanoM;
NPVHLUMMbLI OpraHn3auun kKagpoBon paboTsl;
MCUXONOrM4Yeckme acnekTbl ynpaBneHus,
cnocobbl paspeLleHns KOHIIUKTHBIX CUTYyaUni
B KOJINIEKTUBE;

ymMeThb: Or1.08. MNMpaBoBoe OK1-7
3amaTb CBOU Npasa B COOTBETCTBUN C obecneyeHune NnK1.1,1.2, 1.4,
TPYyOOBbLIM 3aKOHOAATESNLCTBOM; npod)eccuoHarnbHoON 1.5,1.7,1.8
Mcnonb3oBaThb NPaBoBYO MHOPMALNIO B OesTenbHOCTH

npod)eccuoHanbHON AesATenbHOCTY;

3HaTb:

npaBa 1 00693aHHOCTY CryXXaLuux;
3akoHoaaTeslbHble aKTbl U HOPpMAaTUBHbIE
LOOKYMEHTbI, perynupyrowne npaBoOTHOLLIEHNA
PM3NYECKMX N FOPUANYECKMX NNLL;

OCHOBHbI€ 3aKoHOAaTENbHbIE akTbl O
npaBoBoM obecneveHnmn NpodpeccnoHansHoM
[eaTenbHOCTU CrnyXallux;

YMETb: 68 Or1.09. besonacHocTb OK1-9
OpraHn3oBbIBaTb M NPOBOANTL MEPONPUATUA XU3HeOeAaTenbHOCTH NnK1.1-1.10,
no 3awute paboTarowmx N HaceneHus ot 21-27
HeraTUBHbIX BO3OENCTBUA Ype3BblHaNHbIX

cuUTyauui;

npeanpuHMMaTh NPoUnakTUYeckme Mepbl
[N CHUXKEHUS! YPOBHS onacHocTel
pas3nM4yHOro BUAa W X NocreacTeuii B
NpodeccMoHarnbHoM OeATeNbHOCTU U BbITY;
MCnonb3oBaTb CPeACcTBa MHAMBUAYaTbHOM U
KOJSINIEKTUBHON 3aLUTbI OT OPYXKUS MacCOBOIo
nopakeHus:;

NPUMEHATb NepPBUYHbIE CPEACTBa
NOXapoTyLUEeHUs!;

OPUEHTMPOBATLCH B NepeyYHe BOEHHO-YYETHbIX
cneuunanbHOCTEN Y CAMOCTOSATENBHO
onpeaenaTb CPeam HUX POACTBEHHbIE
NONy4eHHON CneunanbHOCTy;

NPUMeHATb NpodeccroHanbHble 3HaHUS B
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XO[e UCMOSTHEHUS1 00A3aHHOCTEN BOEHHOM
CNY>XObl HA BOMHCKUX AOMMKHOCTSX B
COOTBETCTBUU C NOSTy4YEHHON
crneunanbHOCTbHO;

BnageTb cnocodamm 6eCKOHMMMKTHOro
00LeHnsa 1 camoperynsauumn B NoBCcegHEBHOM
[eaTenbHOCTU U AKCTpeMarbHbIX YCNOBUSAX
BOEHHOWN CNyX06bl;

oKasblBaTb NepBY0 MOMOLLb NOCTpaAaBLUNM,
3HaTb:

npuHUKMNbl obecnevyeHns yCTOMYNBOCTHU
006BHEKTOB 3KOHOMMKM, MPOrHO3UPOBAHUS
pa3BUTUS COOBLITUI 1 OLIEHKN NOCNEACTBUN Npn
TEXHOTrEeHHbIX Ype3BblYalHbIX CUTyaLUsaX U
CTUXUMHLIX SBNEHUSIX, B TOM YUCIIE B YCIIOBMUSAX
NPOTUBOLENCTBUS TEPPOPU3MY KaK CEPbEe3HOM
yrpo3se HauuoHanbHom 6esonacHocTn Poccuy;
OCHOBHbI€ BUAbl NOTEHLMANbHbIX ONACHOCTEN
M UX NOCNeacTBus B NpodeccnoHanbHOn
[eaTenbHOCTU U BbITY, MPUHLMMNBI CHUXXEHUS
BEPOATHOCTM MX peanu3aunu;

OCHOBbI BOEHHOW Crny06bl 1 0G0POHbI
rocyaapcrBa;

3a7a4n 1 OCHOBHbIE MEPOMNPUATUS
rpaXkgaHcKom 000pPOHbI; CNOCcobbI 3auThbl
HacerneHusl OT OpPY)XXNsi MacCOBOIO NMOpPaXXeHWs;
Mepbl NoXXapHor 6Ge3onacHOCT 1 NpaBuna
©e3onacHoOro nNoBeaeHNs Npu noxapax;
opraHusaumio 1 NopsiaoK NpuabiBa rpaxaaH Ha
BOEHHYIO CNy0y 1 NOCTyNNeHns Ha Hee B
[06poBONBHOM NOPSIAKE;

OCHOBHbIE BUbl BOOPYXXEHWS, BOEHHOM
TEXHUKM U cneunanbHOro CHapsKeHus,
COCTOSILLIME Ha BOOPYXEHUN (OCHALLEHNM)
BOVHCKMX NOoApa3aeneHunii, B KOTOPbIX
NUMETCS BOEHHO-YYETHbIE CMEeLNanbHOCTH,
poAcTBeHHbIe cneymansHocTam ClO;
06nacTb NPUMEHEHNST NOJTyYaeMbIX
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"06 yTBEpxAeHUM deaepanbHOro rocyaapcTBeHHOro 06pasos...

[okymeHT npepoctasneH KoHcynbTaHTI0C

[ata coxpaHenusi: 16.12.2022

npodyeccuoHarbHbIX 3HaHWUI MPU UCNOSTHEHWU
0053aHHOCTEN BOEHHOW CITYXObl;

nopsigoK 1 NpaBwia oka3aHusi NepBov MOMOLLM
nocTtpagasLunM.

MM.00

MpodeccrnoHanbHble MOAYNK

738

492

MM.01

OpraHusaunsi GOKyMEHTaLMOHHOIO
obecneyeHns ynpasneHms un
PYHKLMOHNPOBaHUSA OpraHmM3aunm

B pesynbTate nsyyeHns npodeccmoHarnbHOro
MoAyns oby4aroLMncs OMKeH:

UMETb NPaKTUYECKUIN ONbIT:

opraHnsaumnyM A0KYMEHTaLUMOHHOIO
obecneyeHuns ynpasneHus u
PYHKLMOHNPOBaHUA OpraHmM3auny;

YMETb:

NPUMEHATb HOPMAaTWBHbIE NPaBOBbLIE aKThbl B
yrnpaBneH4YeCcKon AeATeNnbHOCTY;
NnoAroTaBnMBaTh NPOEKTHI YNPaBIeHYECKNX
peLleHunn;

obpabaTbiBaTbh BXOAdALLME U UCXogsaLme
OOKYMEHTbI, CUCTEMATU3NPOBATDL UX,
COCTaBNATb HOMEHKNATYPY AeNn u
dopmMupoBaTb JOKYMEHTHI B Aena;

roTOBMTb M MPOBOANTL COBELLLAHMWS, OENOBbIe
BCTPEYM, NpUEMbI 1 Npe3eHTauum;

3HaTb:

HOpMaTUBHbIE NPABOBLIE aKTbl B 06MacTy
opraHusauum ynpaerieHYeckon 4eATENbHOCTY;
OCHOBHbIE NpaBuia XpaHeHUsi N 3awmThbl
cnyxebHon nHopmaumu.

MAK.01.01.
[okymeHTaunoHHoe
obecrne4veHne ynpaBneHus

MOK.01.02. lNMpaBsoBoe
perynuposaHue
yrnpaBneH4Yeckon
OesTenbHOCTH

MIK.01.03. OpraHumsauunsa
CEKpeTapcKoro
obcnyxmBaHust

OK1-9
nK1.1-1.10

MM.02

OpraHusauunsa apxmBHOM U CIPaBOYHO-
WHOPMaLIMOHHONM paboTbl MO 4OKYMEHTaM
opraHusaumm

B pesynbTate nsyyeHus npodeCcCnoHanbHoro
MOoZyrns 0By4aroLMIACS OOIKEH:

MIK.02.01. OpraHusaumsa n
HOPMaTUBHO-MPaBOBLIE
OCHOBbI apXMBHOTO gena

MAK.02.02.
"ocynapcTBeHHble,

OK1-9
nK2.1-27
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[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHenusi: 16.12.2022

UMETb NPaKTUY4EeCKUIN OnbIT: MYyHULMNanbHbIE apXmBbl 1
opraHusaumm apxmBHOM U CNPaBOYHO- apXxXuBbl OpraHMsauun
WHOPMaLMOHHONM paboTbl MO 4OKYMEHTaM

opraHusaumu; MOK.02.03. MeToauka n
yMmeTb: npakTuKa apxmBoBeaeHUs
OpraHn3oBbLIBaTb AeATENbHOCTL apXuBa ¢

y4eToM cTaTyca 1 Npodunsi opraHM3aLum; M[K.02.04. Obecneyexue
paboTaTb B CMCTEMAX 3NIEKTPOHHOIO COXpPaHHOCTU OOKYMEHTOB
OoKymeHToobopoTa;

MCNoNb30BaTh B AEATENbHOCTUN apXxmBa
COBPEMEHHbIE KOMMbIOTEPHbIE TEXHOMNOTUN;
NPUMEHSTb COBPEMEHHbLIE METOLMKMN
KOHCepBaLMM U pecTaBpaLnn apXmMBHbIX
[OKYMEHTOB;

3HaThb:

CUCTEMY apXMBHOTO yrNpaBfeHusl B
Poccuinckon degepaumm n opraHnsaumto
ApxuBHoro dpoHaa Poccunckon ®epepauum;
cUcTemMy XxpaHeHus n obpaboTkn JOKYMEHTOB.

MMV.03 BbinonHeHne paboT Mo OAHOM UITM HECKOSTbKUM
npodeccusam paboymx, OOMKHOCTAM
cny>xawmx

BapuaTtuHas yactb y4ebHbIx umknos MMNCC3 1026 684
(onpenensietca obpasoBaTenbHOM
opraHu3aumen CaMoCTOATENbHO)

Bcero 4acoB 00y4eHus Mo y4ebHbIM LKnam 3402 2268
Mnrnccs
YT1.00 YyebHas npakTmka OK1-9
6 Hep. 216 MK1.1-1.10,
21-27
(8 pea. MNpukaza MunnpoceeleHns Poccuu ot 13.07.2021 N 450)
Mr.oo MpoussoacTBeHHas npakTuka (no npoduno 6 He 216 OK1-9
cneumanbHOCTH) A NMnK1.1-1.10,
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21-27
(8 pea. MNpukaza MunnpoceeleHns Poccuu ot 13.07.2021 N 450)
nar.oo lMponsBoacTBEeHHas nNpakTuka 4 vep, 144
(NnpepavnnomHas)
(8 pea. MNpukaza MunnpoceeleHns Poccuu ot 13.07.2021 N 450)
MA.00 lMpomexyTodHas aTTecTaums 3 Hepa.
MA.00 "ocypapcTBeHHas UToroBas aTrectaums 6 Hepa.
MA.01 MoaroToBKa BbINYCKHOW KBanngukaumoHHON 4 Hep.
paboThbl
MMA.02 3alumTa BbIiNyCKHOM KBanuguKaLnoHHOM 2 Hef.
paboThbl
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Mpuka3s MuHobpHaykn Poccum ot 11.08.2014 N 975
(pen. ot 13.07.2021) [lokyMeHT npepoctasneH KoHcynbTaHTl0C

"06 yTBeEpXAEHUMN heaepanbHOro rocyAapCcTBEHHOO 06pasos. .. Aata coxparenms: 16.12.2022

Tabnuua 4

Cpok nonyyeHusa CIMNO no MNMCC3 6a3oBon NOAroTOBKM B O4HOW hopme obyveHus cocTtasnseT 95 Heaenb, B
TOM Yumche:

O6yueHune no y4ebHbIM Liknam 63 Hep.
YyebHasi npakTuka
6 Hepn.
MpounsBoacTBeHHas npakTuka (No Npoduno cneumanbHOCTH)
lMpounsBoacTBEHHAs NpakTuka (NpeaauniioMHas) 4 Hep.
MpomexyTouHasa aTTecTauns 3 Hep.
[locygapcTBeHHas utoroas aTrectauus 6 Hepn.
KaHukynbl 13 Hepq.
NToro 95 Hep.
Tabnuua 5
CTpyKTypa nporpaMmmMbl NOAFrOTOBKU CNeLMarMcToB cpeaHero 3BeHa
yrny6neHHon noaroToBKU
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[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHnusi: 16.12.2022

WHpekc HanmeHoBaHMe y4ebHbIX LIMKIOB, pa3genos, Bcero B Tom yncne MHAOekc u HanmeHoBaHue Koabl
Mogyrnen, TpeboBaHUs K 3HaHUSIM, YMEHUSAM, | MakcumaribHOW YyacoB OVCUMMIIVH, dhopmMnpyemMbIx
NpaKkTU4ecKoMy OnbITy yyebHon ob6s3aTenbHbIX MEeXONCUUMIMHAPHbIX KOMNeTeHuun
Harpysku Yy4eOBHbIX Kypcos (MIK)
obyuvatowerocs 3aHATUN
(vac./vepn.)
ObsasaTtenbHas YacTb Y4ebHbIX LMKMOB 3672 2448
rnriccs
orca.oo O6LUMI ryMaHUTapHbIA 1 counansHo- 804 536
9KOHOMMUYECKNIA Yy4EOHbIN LUKN
B pesynbTarte nsyyeHnsa o6sa3aTenbHOM YacTu 48 Orca.01. OcHoBbl OK1-9
y4yeBHOoro uukna obyvarLwmnncs OOImMKEH: dunocodpun
YyMEeThb:

OpUeHTUpoBaTbCA B Hanbornee obLmnx
dunocodckux npobrnemax 6biTMs, NO3HAHUSA,
LleHHOoCTen, cBOBOAbl M CMbICIA KU3HU KaK
OocHoBax hOpMUPOBaHUS KyNbTYpbl
rpaxgaHuHa un dyayliero cneunanuca;
3HaTb:

OCHOBHbIE KaTeropmm n NnoHaTusa dmunocoduu;
ponb hrnnocodun B XN3HU YernoBeka 1
obLlecTBa;

OCHOBbI (PMNOCOCKOro y4yeHusi o bbITuu;
CYLLHOCTb npoLiecca No3HaHus;

OCHOBbI Hay4HoW, chunocodpckomn n
pPEnUrmMo3HoOn KapTuH M1pa;

06 ycnoBusix oopMMpPOBaHUA NINYHOCTH,
cBoboEe 1 OTBETCTBEHHOCTU 3a COXpPaHeHne
XN3HW, KYNbTYpbl, OKpYXaloLLen cpeasbl;

0 coumarnbHbIX U 3TUYEeCKMX npobnemax,
CBSAI3aHHbIX C pa3BUTUEM U UCNONb30BaHUEM
OOCTUXKEHUIN HayKW, TEXHUKN N TEXHOMOINIA;

ymeThb: 48 Orca.02. Uctopus OK1-9
OPVEHTMPOBATLCS B COBPEMEHHOM
9KOHOMMYECKOW, MOMUTUYECKON U KYNbTYPHON
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cutyauum B Poccum n mupe;

BbISIBIISATb B3AUMOCBSI3b OTEYECTBEHHDIX,
pervoHanbHbIX, MMPOBbIX COLManbHO-
3KOHOMMWYECKNX, MOSTUTUYECKMX U KYTbTYPHbIX
npobnew;

3HaTb:

OCHOBHbIE HanpaBneHWs Pa3BUTUS KINoYeBbIX
pervoHoB Mupa Ha pybexe Bekos (XX n XXI
BB.);

CYLLHOCTb U MPUYMHbI NOKasnbHbIX,
pernoHanbHbIX, MEXrocyaapCTBEHHbIX
KOH(NIMKTOB B KOHLe XX - Havane XXI BB.;
OCHOBHbIE NpoLecChl (MHTErPauuoHHbIE,
NOMMKYINbTYPHbIE, MUTPALIMOHHBIE U VHBIE)
NOMUTUYECKOrO N SKOHOMMUYECKOrO pa3BUTUS
BEAYLLMX rocy4apcTB U PErMOHOB MUPa;
Ha3HauyeHne OOH, HATO, EC un gpyrux
OopraHu3auui 1 OCHOBHbIE HanpaBfeHus nx
[eATenbHOCTY;

O POSv HayKu, KynbTypbl ¥ Penurum B
COXpaHEHMM 1 YKpenneHnn HaumoHarnbHbIX U
rocyaapCTBEHHbIX TpaauLni;

cofepXaHue 1 HasHavyeHue BaxHenLnx
NpaBOBbIX N 3aKOHOAATENbHbIX aKTOB
MUWPOBOTO U PErMOHANbHOrO 3HAYEHNS;

ymMeThb: 48 Orc3.03. MNcuxonorus OK1-9
NPUMEHSATb TEXHUKM U NpuemMbl 3hPEKTUBHOIO obLeHuna MnK2.7, 3.6
obLeHnsa B npocheccuoHansHon

AesaTensHocTy;

ncnonb30BaThb NpUeMbl caMoperynsaumm
NnoBeAeHs B MPOLECCEe MEXITUYHOCTHOIO
obLeHus;

3HaThb:

B3aMMOCBSI3b O0LLIEHNS U AEATENBHOCTMU;
uenu, dyHKUUN, BUALI U YPOBHU OOLLEHUS;
ponu 1 ponesble 0XuaaHusi B 00 EeHNN;
BUAbI COLManbHbIX B3aMMOAENCTBUN;
MeXaHN3Mbl B3aUMOMNOHMMaHNA B 00LLIEHNM;
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TEXHUKM U NpUeMbl 00LLeHUs, NpaBuna
cnywaHus, BeaeHust beceabl, yoexaeHus;
3TUYECKME NPUHLMMbI OBLLIEHNS;
WCTOYHMKW, NMPUYUHBI, BUAbI U CNOCOObI
paspeLleHns KOH(NKTOB;

YMETb:
obwaTbes (YCTHO M MUCBMEHHO) Ha
WHOCTPaHHOM $3blKe Ha NpodeccuoHarnbHbIE U
NoBCeOHEBHbIE TEMBI;

nepeBoauTb (CO CNOBapeM) MHOCTPaHHbIe
TEKCTbl NPOdECCUOHANBHOM HaNpPaBNEHHOCTY;
CaMOCTOATENbHO COBEPLLUEHCTBOBATL YCTHYIO U
NMUCbMEHHYIO peYb, MOMOSHATL CrOBapHbIA
3anac;

NOHMMaTb AMaNorMYeckyto U1 MOHOMOTMYECKYHO
peyb B chepe npodeccnoHanbHON
OesTenbHoCTy;

3HaTb:

nekcnyeckun (3000 nekcu4eckmx eanHnL) u
rpammMaTu4ecknii MMHUMYM, HEOOXOANMBIV
ONs YTeHus 1 nepeBoaa (co crioBapem)
WHOCTPaHHbIX TEKCTOB NPOeCcCMOoHanbHOM
HanpaBneHHOCTY;

196

Orc3.04. NHocTpaHHbIN
A3bIK

OK1-9

yMeThb:
ncnonb3oBaTb PU3KYNLTYPHO-CMOPTUBHYIO
OesTenbHOCTb AN YKPenneHus 300poBbs,
OOCTVDKEHUS XKM3HEHHBIX U
npod)eccuoHarnbHbIX Lenen;

3HaTb:

O ponn PU3NYECKONn KynbTypbl B
06LLEKYNBTYPHOM, NPOECCUOHANBHOM U
coumanbHOM Pa3BUTUM YENOBEKA;

OCHOBbI 30pPOBOro obpasa XusHu.

392

196

Orco.05. dusmnyeckas
KynbTypa

0KZ2,3,6,9

EH.00

MaTtemaTnyeckuin n odLmin
€CTECTBEHHOHAYYHbIN Y4EOHbIN LMK

390

260
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B pesynbTate nsyyeHnsa obsa3aTenbHOM YacTu
y4yeBHOoro uukna obyvarLwmnncs OOImMKEH:
YMETb:

peluaTb 3a4a4yun Ha OTbICKaHUE NMPOM3BOOHOM
CIOXHOM (PYHKLMKW, NPOM3BOLHbLIX BTOPOro U
BbICLLMX MOPSIOKOB;

MCNONb30BaTh pasfinyHble MeToabl
WHTErpupoBaHus Npu peLleHnn 3agav;
MCNonb30oBaTb METOALI MaTEMATUYECKOro
aHanusa npu peweHnn 3agad NPUKNagHoro
Xapaktepa, B TOM Yncne npogeccnoHanbHoOn
HanpaBIeHHOCTY;

pellaTb CUCTEMbI YPaBHEHUI C HECKOSTbKUMU
nepemMeHHbIMY MaTPUYHBIM 1 OPYTUMU
cnocobamu:

ucnonb3oBaTb anredbpanyeckne MeToabl Npu
peLLUeHNN reoMeTpnYeckux 3agau;

3HaThb:

OCHOBHbI€ MOHATUS U MeToAbl
MaTeMaTU4YecKoro aHanuaa, JIMHENHOM
anrebpbl 1 aHaNUTUYECKOWN reOMeTpuM;
OCHOBHbIE YACITEHHbIE METObI PeLLIEHMS
npuKnagHblX 3agav;

CYLLHOCTb, BUAbI 1 CMOCOObI pelleHns 3agay
aHanMTU4eCcKon reoMeTpUN Ha MITOCKOCTU U B
NPOCTPaHCTBE;

EH.01. MaTtemaTuka

OK1-6,9

YMETb:
paboTaTb C COBPEMEHHbIMU OMepaLMOHHbIMN
cucTtemamu, TEKCTOBLIMU peaakTopamMu,
TabnM4YHbIMKU NpoLieccopamu, cMcCTeMamm
yrnpaBreHus 6asamm gaHHbIX, NporpaMmmMamm
NMOAroTOBKW Npe3eHTauui, HHOPMaLIMOHHO-
MOWUCKOBBLIMM CUCTEMAMM U NONb30BaTLCS
BO3MOXHOCTSIMM rnobarnbHol cetn NHTepHeT;
3HaTb:

OCHOBHble MeToabl U cpeacTBa cbopa,
0b6paboTkn, xpaHeHus, nepegaym u
HakonneHus nHbopMaumm;

EH.02. HdpopmaTuka

OK4,5,9
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TEXHUYeckne cpenctea u NnporpaMMHoe
obecrne4veHne nepcoHanbHbIX KOMMbIOTEPOB;
TeopeTU4eckme OCHOBbI COBPEMEHHbIX
MHPOPMALIMOHHBIX TEXHOIOUIM O6LLEro 1
crneumanm3MpoBaHHOIO Ha3Ha4YeHUs;

yMeTb:
OpUEHTMPOBAaTLCA B Hanbonee o6LLMX
npo6remax 3KoSoru 1 NPUPOAONONb30BaHNS;
3HaTb:

0ocoGeHHOCTY B3anMoaencTeus obectea u
npupoabi;

NpUpoaopecypcHbIN noTeHuuan Poccuu;
NPUHLMMNBI U METObI PALMOHANBHOIO
NpUPOAONONb30BaHMS;

npaBoBble M coluanbHble BONPOChI
NpPUPOAONONb30BaHMS;

EH.03. Okonornyeckne
OCHOBBbI
NPUPOAONONb30BaHUS

0K3,6,7,9

YMETb:
ucnonb3oBaTb TexHoMorMm cbopa,
pa3meLlLeHNs], XpaHeHUs, HaKoMMeHus,
npeobpasoBaHns U Nnepeaayn AaHHbIX B
npogeccuoHanbHO OPUEHTUPOBAHHBIX
MHOPMALIMOHHBIX CUCTEMAX;

obecneunBaTb JOCTOBEPHOCTL MH(pOpMaLK B
npouecce aBToMaTn3npoBaHHoOM 06paboTku
OaHHbIX;

3HaTb:

knaccudukaumnto MHPOPMaLMOHHbBIX CUCTEM;
BMUAblI TEXHOOIMYECKNX NpoLeccoB 06paboTku
MHpopMaUnm B MHOPMALIMOHHBLIX CUCTEMAX,
0COBOEHHOCTM X NPUMEHEHUS;

MeToAbl 1 NpUeMbl obecnedeHus
WHpopMaLMOHHON 6e3onacHOCTH.

EH.04. MHdpopmaunoHHble
CUCTEMbI B
npod)eccuoHarnbHoON
nedarenbHoCTU

OK1-9
NnK3.1-3.6

.00

MpodeccmoHanbHbI Y4eOHbIN LMK

2478

1652

0on.oo

O6wenpodeccnoHarnbHble QUCLUMIUHDI

1180

786
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B pesynbTate nsyyeHnsa obsa3aTenbHOM YacTu Or1.01. OkoHoMM4Yeckast OK1-7
y4yeBHOoro uukna obyvarLwmnncs OOImMKEH: Teopus NMK1.1-1.3
YMETb!

OpPUEHTUPOBAaTLCA B BOMPOCaX 3KOHOMUYECKOM
TEOPUW B COBPEMEHHbIX YCIIOBUSX;

3HaThb:

3aKOHOMEPHOCTU PYHKLIMOHUPOBAHUS
PbIHOYHBLIX MEXaHN3MOB Ha MUKpPO- U
MaKpOYPOBHSIX 1 METOAbl FOCY0apCTBEHHOIo
perynMpoBaHus;

obLLMe NonoXeHNs 3KOHOMUYECKON TEOPUU;

YMETb: Or1.02. 3koHoMUKa OK1-7
paccunTbiBaTb NO NPUHATON METOA0MOrMMMN opraHusauumu NMnK1.1-1.3
OCHOBHbIE€ TEXHUKO-3KOHOMUYECKUNE
nokasaTenu JeaTensHOCTM OpraHu3aLmy;
3HaThb:

OCHOBHbIE MUKPO- Y MaKpO3KOHOMMUYECKNE
KaTeropuu u nokasatenu, MeTopbl UX pacyeTa;

YMETb: Orl1.03. MeHemKMeHT OK1-9
ynpaBnaTb KOHAMKTaMum U cTpeccamu B NMnK1.1,1.2,1.4 -
npouecce NpodeccMoHanbHON AeATENbHOCTHY; 1.8,

3HaThb: 24,25
XapaKkTepHble YepTbl COBPEMEHHOIO

MEHEIKMEHTA;

LUK MEHEIKMEHTA;
npoLecc NPUHATUA U peanu3aumm
ynpaBneH4yeckux peLleHui, MHpopmaLlMoHHoe
obecnevyeHne MeHeIKMEHTA;

ymMeThb: Or1.04. l'ocynapctBeHHasa n |OK 1 -8
NPUMEHSATb KagpOoBYIO MOMUTUKY Ha MyHULMNanbHaga cnyxéa MK1.1-1.8
rocyaapCTBEHHOW 1 MyHULMNAnNbHOM cnyxoe;

3HaTb:

CUCTEeMY roCcydapCTBEHHbIX YY4PEXOEHUN U
OpraHoB MECTHOIO CaMoynpaBreHUs;
obLwue NpuHUMnbl 1 TpeboBaHMS K
NPOXOXAEHWNIO rOCY4apCTBEHHOM U
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MYHMLMNANbHON CIyX0bl;
opraHusauvoHHo-NpaBoBble hopMbl
rocygapCTBEHHOTO annapaTa ynpaeneHus:;

YMETb:
paboTtaTb ¢ npodeccnoHanbHbIMU TEKCTaMMn
Ha MHOCTPAHHOM SI3bIKE;

CoCTaBnsATb N 0hOPMMSATbL OpraHM3aLnNoHHO-
pacnopsauTenbHy JOKYMEHTaLuo Ha
WMHOCTPaHHOM S13bIKE;

BECTM NeperoBopbl HA MIHOCTPAHHOM S3bIKE;
3HaTb:

NpaKkTUYECKYIO rpamMmmaThKy, HeoGXoaMMYyo Ans
npodeccuoHanbHoro odeHns Ha
WHOCTPAHHOM A3blKe,

0COBEHHOCTU NepeBoa Cry»KeOHbIX
[OKYMEHTOB C MHOCTPaHHOIO S3bIKa;

Or1.05. HOoCTpaHHbIN 53bIK
(npodheccroHarnbHbIN)

OK1-7
nK1.1-1.3

YyMEeThb:
NPUMEHSATL B NPOeCcCnoHasribHON
OesTenbHOCT NPUeMbl 4eT0BOro ooLweHns;
3HaTb:

OCHOBHbI€ NpaBuna NpodeccnoHanbHOM 3TUKK
W nNpuemMbl 4enoBoro obLLeHNsi B KONMNEKTUBE;
0C06EHHOCTM NPOEeCCMOHANBHOM 3TUKUN U
NCUXOnorMm AenoBoro obLLeHns cryxallimx
rocyaapCTBEHHbIX U UHbIX OpraHM3aLnoHHO-
npaBoBbIX POPM yUpexaeHui n opraHnsauun;

Or1.06.
MpodheccmnoHanbHaga aTuka
1 MCUXONOrns AenoBoro
obLeHuna

OK1-8
NnK1.2-1.6,1.8

yMEeTb:
npodpeccroHansHO OCyLECTBNATL HaGop
TEKCTOB Ha NepCcoHanbHOM KOMMbIOTEPE;
3HaTb:

PYCCKYHO M NaTUHCKYIO KnaBuatypy
NnepcoHanbHOro KoMMbTepa;

npasuia oopMIeHNst JOKYMEHTOB Ha
NepcoHanbHOM KOMMbLIOTEPE;

Or1.07. KomnbroTepHas
06paboTka AOKYMEHTOB

0OK2,4,5,9
nK1.1,1.3-1.9,
22,24,25

yMEeTb:

Or1.08. NMpaBoBoe

OK1-7
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3awmuaTb CBOM NpaBa B COOTBETCTBUMU C obecnevyeHune NnK1.1,1.2,1.4,
TPYyOOBbIM 3aKOHOAATESNLCTBOM; npod)eccuoHarnbHoON 1.5,1.7,1.8
ncnonb3oBaTh NPaBoBYO UHOPMAaLNIO B OesTenbHoCTH

npod)eccuoHanbHON AesTenbHOCTY;

3HaTb:

npaBa 1 0693aHHOCTY CryXXaLux;
3aKoHoAaTernbHble akTbl U MHblIE HOPMAaTUBHbIE
npaBoBble AOKYMEHTLI, perynupyoLime
NpPaBOOTHOLLUEHNA d)I/ISI/ILIeCKI/IX n ropngn4ecknx
inu;

OCHOBHbI€ 3aKoHOAaTENbHbIE akTbl O
npaBoBoM obecneveHnmn NpodeccnoHanbHoOM
OEesTeNnbHOCTU CnyXallmx;

ymMeThb: Or1.09. YnpaeneHue OK1-9
0POpMIATL AOKYMEHTALMIO MO YNpaBneHuto Ka4yecTBOM NnK2.1-2.3,
Ka4yecTBOM NpoayKuuu; NMnK3.1,3.2,35
3HaTb:

OCHOBHbIE MOSOXXEHUS CUCTEM MeHed)KMeHTa
KayecTBa U TpeboBaHMS K HUM;
METOAMYECKYIO U HOPMATUBHYIO
JOKYMEHTALMIO MO YNpaBliEHNIO KAa4YeCTBOM
npoayKLuK;

yMeTb: Or1.10. Ynpasnexue OK1-9
cosgaBaTb 6n1aronpuATHLIN NCUXONOrMYECKUiA nepcoHanom NnK1.7, 2.6, 2.7,
KNMMaT B KONNEKTUBE; 3.6

3 HEKTUBHO yNpaBnAaTb TPYLOBLIMU
pecypcamu;

3HaThb:

cofepxaHue KagpoBoro, MHGOPMaLMOHHOTO,
TEXHUYECKOro 1 NpaBoOBOro obecneveHms
CUCTEMBI YNpaBIieHUs NEPCOHANoM;
OpraHn3aLMOHHY CTPYKTYPY CryX0bl
ynpasneHus nepcoHanom;

obLue NpuHUMNbI yNpaBneHus nepcoHarnom;
NPUHLMNbI OpraHM3aumMm KagpoBon paboThl;
NCUXONOrMyeckne acnekTbl ynpaBneHus,
cnocobbl paspeLleHnsa KOHIUKTHBIX CUTYaLni
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B KOJIEKTUBE,

yMeTb: Or1.11. OcHoBebl OK1-9
MCcrnonb3oBaTb METOAbI HAYYHOro NO3HAHUA B nccnenoBaTenbCKoN NnK2.1, 2.6, 3.2,
nccnenoBaTenbCKoN AeATeNnbHOCTY; OeaTenbHOCTHU 3.3,35

3HaTb:

0 NocreacTBMaX CBoen NpoceccuoHansHoM
[eATenbHOCTU C TOYKM 3peHns eAMHCTBa
Burocdepsbl 1 GruocoumanbHOW NpUpoab!
YeroBekKa;

OCHOBHbIE TEPMWHbI 1 ONpeAeneHus,
ucnonb3yembie Npyu hOpMUPOBaHUN
OOKYMEHTOB B 0611acTu Hay4yHo-
nuccnenoBaTenbCKon AeATenbHOCTH;

YMETb: Orl1.12. l'ocygapctBeHHoe |OK1-9
NpOBOAUTb HEODXOAUMbIE pacyeTbl MO perynupoaHue akoHomukn |IMK 3.5, 3.6
HarnoroBoMy, KpeauTHOMY, BIOOKETHOMY
perynnpoBaHunio 3KOHOMUYECKNX MPOLLECCOB;
3HaTb:

cnocobbl rocygapCTBEHHOIO perynnpoBaHus
9KOHOMMKU B NEPEXOaHbIN NePUOL K PbIHKY;
ONHaMUKY colnanbHO-3KOHOMUYECKNX
NpOLLECCOB, NPOUCXOOSALWLNX B CTpaHE, UX
CTaTMUCTMYECKNE 3aKOHOMEPHOCTY;
NPUHLMMBI U POPMbI FOCYapPCTBEHHOIO
perynmpoBaHusi 3KOHOMMUKU B PbIHOYHbIX

YCIOBMSIX;

yMETb: Or.13. Cnucrema OK1-9
00BACHATL pasnuyHble GopMbl rocygapCcTBeHHOro MK 2.6, 2.7,3.6
rocygapCTBEHHOrO yrnpaBneHus; ynpasneHus

Nonb30BaTbCsl OCHOBHBLIMW HOPMAaTUBHO-
NpaBOBbIMW JOKYMEHTaMU, onpeaensowmmm
CUCTEMY roCydapCTBEHHOIO YNpaBrieHuns;
Nnonb30BaTbCs MakpOIKOHOMUYECKUMMU
nokasatenamu;

BNafgeTb MeTo4amu paspeLLeHns
KOHMSIMKTHBIX CUTYaLMWI;
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Mpwvka3 MuHobpHaykn Poccum ot 11.08.2014 N 975
(pen. ot 13.07.2021)
"06 yTBEpxAeHUM deaepanbHOro rocyaapcTBeHHOro 06pasos...

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHenusi: 16.12.2022

3HaTh:

Hay4YHbl€ OCHOBbI CUCTEMbI FOCY4apCTBEHHOMO
yrnpaBneHus;

CTPYKTYpPY OpraHoB rocygapCTBEHHOIO
yrnpaBneHus; CoOgepXXaHvue u HanpasreHne
rocygapCTBEHHOM NOMUTUKN;

yrpaBneHue couunansHon cpepon u
KOHMMUKTHBIMW CUTYyaLUAMU;

YMETb: Or1.14. Opranusauusi OK1-9
XapakTepusoBaTb UCMOSTHUTENbHYIO BflacTb B rocynapCTBEHHbIX NnK1.2,1.3, 2.1,
coBpeMeHHon Poccum 1 npobrnemsbl ee yupexaeHun Poccnn 2.6,35,36
MogepHM3aunu;

06BACHATL CneumMduKy rocyaapcTBEHHOro
yrnpaBneHus Ha perMoHanbHOM YPOBHE;
3HaTb:

rocyaapCTBeHHbIV annapat Poccuu B cucteme
COBETCKOro rocyaapcTsa;

nepvoabl CTaHOBNEHUS 1 3BOMOLUN
agMWUHUCTPaTUBHO-KOMAaHAHOW CUCTEMBI
yrnpaBneHusi;

COBETCKUI OMNbIT aAMWUHUCTPUPOBAHUS; KPU3UC
denepaTtnBHom cuctembl Cotoza CoBeTCKMX
Coumanuctnyecknx Pecnybnuk; nepunoga
CTaHOBIIEHNSI HOBOW CUCTEMbI OpraHu3aumm
rocygapcTBeHHon Bnactu B Poccun B 1990 -
1993 rr.;

OCHOBHbI€ NonoxeHus KoHcTutyymm
Poccuiickon ®epepauumn 1993 r. n npouecc
(HPOpMUPOBAHMS HOBbLIX OPraHoOB
rocyaapCTBeHHOW BNacTu;
npeacTaBuTENbHbIE OpraHbl BlacTu B Havane
XXI B., CTPYKTYpY UCNONHUTENBHOW BNacTu B
COBpeMeHHoW Poccumn n npobnemsl ee
MogepHuM3aunu;

cneumdpuky pecdopmmnpoBanns cynebHon
cuctembl Poccuiickon degepauuuy;

YMETb: 68 Or1.15. be3sonacHocTb OK1-9
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(”p%VL'lKagT'ﬁgHgg%%';” Poccum ot 11.08.2014 N 975 JloKyMeHT npefocTaBnieH KoHcynbTaHT1toc

"06 yTBEpxAeHUM deaepanbHOro rocyaapcTBeHHOro 06pasos... Aata coxpanetus: 16.12.2022

OpraHusoBbIBaTb M MPOBOAUTL MEPONPUATUS XU3HeOesaTenbHOCTH MnK1.1-1.5,
no 3awuTe paboTaroLwmx U HaceneHus ot 21-24,2.7,
HeraTMBHbIX BO34ENCTBUIN Ype3BblHaNHbIX 3.1-3.6
cUTyaumm;

npeanpvHMMaTth NpodunakTuiyeckme Mepbl
ON1S1 CHUXKEHNS YPOBHS ONacHOCTEN
pasnu4Horo B1aa 1 nx NocneacTsun B
npodeccuoHansHon AeaTeNbHOCTU U BbITY;
ucnonb3oBaTb CpeacTBa MHAMBUAYANBHON U
KOMNEKTMBHON 3aLLMUTbI OT OPYXXUSA MacCOBOro
nopaxeHus;

NPUMEHSITbL NepPBUYHbLIE CpeacTBa
NnoXapoTyLUEHUS;

OPUEHTUPOBATLCS B NEPEYHE BOEHHO-YYETHbIX
crneumanbHOCTEN N CaMOCTOATENBHO
onpenensaTb Cpean HUX POACTBEHHbIE
Nony4YeHHON crneumanbHOCTH;

NPUMeEHATb NpodeccnoHarnbHble 3HaHUS B
Xo[4e UCMNONHEeHNs1 06s3aHHOCTEN BOEHHOMN
CNy>x0bl HA BOMHCKUX AOMKHOCTSX B
COOTBETCTBUW C MNOMy4EHHON
CneLmanbHOCTbIO;

BnageTb cnocobamu 6eCKOHMMMKTHOro
o6LLEeHNsA 1 caMoperynsaumMm B NoBCEAHEBHON
OEesATeNbHOCTU U SKCTPEMAarbHbIX YCIOBUSAX
BOEHHOW cnyx0bl;

OKasblBaTb NepBY0 MOMOLLb NOCTPaLABLUNM;
3HaTb:

NPUHUMMbI 06ecneveHns yCTOMYNBOCTH
006BHEKTOB 3KOHOMMUKMW, NPOrHO3UPOBAHNS
pa3BUTUSA COObITUIA N OLLEHKN NOCNEeACTBUN Npu
TEXHOreHHbIX Ype3Bbl4alHbIX CUTYaLUAX U
CTUXUMHBIX IBNEHUSIX, B TOM YUCIE B YCINOBUAX
NPOTUBOAENCTBUSA TEPPOPUIMY KaK CEPbE3HON
yrpo3e HauuoHanbHom 6esonacHocTn Poccuy;
OCHOBHbIE BUAbI MOTEHLMAIbHBLIX ONACHOCTEN
W UX NOCneacTBus B NpogeccnoHasnbHOn
[EeATEeNbHOCTU U BbITY, MPUHLMMBI CHKEHUST
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(pen. ot 13.07.2021)

"06 yTBEpxAeHUM deaepanbHOro rocyaapcTBeHHOro 06pasos...

[okymeHT npepoctasneH KoHcynbTaHTI0C

[ata coxpaHenusi: 16.12.2022

BEPOSITHOCTU UX peanunsauuu;
OCHOBbI BOEHHOW CIyX0Obl 1 0G0POHBI
rocynapcrBa;

3aja4M N OCHOBHbIE MepONpUATUS
rpakgaHcKom 000pPOHbI; CNOCobbI 3aLunThl
HaCerneHusl OT OPYXXUsi MaCCOBOIO MOPaXKeHWs;
Mepbl NoXxapHou 6e3onacHOCT 1 NpaBuna
©e3onacHoro noBeaeHNs Npu noxapax;
opraHm3auunio 1 nNopAaaoK nNpum3biBa rpaxaaH Ha
BOEHHYIO CJ'Iy)K6y M NoCTynneHna Ha Hee B
[06pOBONBLHOM NOpSAaKe;

OCHOBHbIE BUbl BOOPY>KEHWS, BOBHHOM
TEXHUKM U cneumanbHOro CHapsiKeHus,
COCTOSILLIME HA BOOPYXEHUN (OCHALLEHNM)
BOMHCKMX NoapasfeneHnin, B KOTOpbIX
NMETCS BOEHHO-YYETHbIE CreLunanbHOCTH,
poacTBeHHble crnelmansHocTam ClO;
obnacTtb npumMmeHeHna nony4vyaembix
npod)eccuoHarbHbIX 3HaHWU MPU UCNOSTHEHU
006s3aHHOCTEN BOEHHOW CIyXObl;

NopsiioK U NpaBuna okasaHusi NepBol NOMOLLIN
nocTpagaBLUUM.

MM.00 MpodheccrnoHanbHble Mmogynu 1298 866
MM.01 OpraHusauunsa AoKyMeHTaLnOHHOIo MOK.01.01. OK1-9
obecneyeHuns ynpaBneHus u [okymeHTaunoHHoe nK1.1-1.11

PYHKLMOHNPOBaHUSA OpraHu3aunm

B pesynbTate nsyyeHus npodeCccnoHanbHoro
MOoZyrns 0By4aroLMIACS OOIKEH:

UMETb NPaKTUYECKUI OMbIT:

opraHu3aumm JOKyMEHTaLUOHHOTO
obecneyeHns ynpaBneHms un
PYHKLUNOHNPOBAHUSA OpraHM3auuu;

yMeTb:

NMPUMEHATb HOPMATUBHbLIE NMPaBOBbI€ aKTbl B
ynpaBneH4YecKon AeaTenbHOCTY;
noAroTaBnMBaTh NPOEKTbI yNpaBneH4Yeckux
peLleHunn;

obecrne4veHne ynpaBneHus

MK[.01.02. NpaBoBoe
perynupoBaHune
yrnpaBrneH4Yeckon
[eATernbHOCTU

MK[.01.03. OpraHusauus
CEKPETaPCKOro
obcnyxumBaHus
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"06 yTBEpxAeHUM deaepanbHOro rocyaapcTBeHHOro 06pasos...

[okymeHT npepoctasneH KoHcynbTaHTI0C

[ata coxpaHenusi: 16.12.2022

obpabaTbiBaTh NOCTYNaKLWme u
oTnpaBnsiemMble JOKYMEHTHI,
CMCTEMaTU3MPOBATb UX, COCTaBMATb
HOMeHKnaTypy aen n coopmupoBaTb
OOKYMEHTbI B Aena;

rOTOBUTb U NPOBOAUTL COBELLAHUS, AENOBbIE
BCTPEeYn, NpUeMbI 1 Npe3eHTaunm;

3HaTb:

HOpPMaTUBHbIE NPABOBLIE aKThbl B 06MaCTy
opraHusaumm ynpaereH4Yeckon 4esTeNbHOCTH;
OCHOBHbIE NpaBuiia XpaHeHUsi 1 3aLmThbl
cnyxebHon nHopmaumu.

MM.02

OpraHusauunsa apxmBHOM U CIPaBOYHO-
WUHopMaLMOHHOM paboTbl N0 JOKYMEHTaM
opraHusauum

B pesynbTate nsyyeHns npodeccmoHarnbHOro
Moayns oby4aroLMncs OMKeH:

UMETb NPaKTUYECKUIN ONbIT:

opraHu3aumm apXuBHOW 1 CNPaBOYHO-
MHOPMaLMOHHON paboThbl MO JOKYMEHTaMm
opraHmsaumu;

YMETb:

OpraHn3oBbIBaTb AEATENBHOCTb apxmBa C
y4yeToM cTaTtyca 1 npoduns opraHuaaumu;
paboTtaTb B CUCTEMAX 3NEKTPOHHOIO
OoKymeHToobopoTa;

ncnonb3oBaThb B AeATENbHOCTU apxmBa
COBpPEMEHHbIE KOMMNbIOTEPHbIE TEXHOMOIMNY;
NPUMEHSATb COBPEMEHHBIE METOLMKN
KOHCEpBaLMM U pecTaBpaLn apXmBHbIX
[OKYMEHTOB;

3HaTb:

CUCTEMY apXMBHbIX ydpexaeHu B Poccuimnckom
denepaumm 1 opraHnsaumnio ApXMBHoOro poHaa
Poccuitckon degepaumu;

CUCTeMy XpaHeHUus n obpaboTkn JOKYMEHTOB.

MIK.02.01. OpraHusaumsa n
HOpPMaTUBHO-NPaBOBbIE
OCHOBbI apXMBHOroO gena

MAK.02.02.
locyaapcTBeHHbIe,
MyHUUMNanbHbIE apXMBbl 1
apxvBbl OpraHusauui

MIOK.02.03. MeToguka u
npakTuKa apxXxmMBoOBEOEHUS

M[K.02.04. Obecne4veHune
COXPaHHOCTW OKYMEHTOB

OK1-9
nK2.1-27

MM.03

OcyllecTBrneHne JOKYMEHTaLNOHHOIo

MOK.03.01.

OK1-9
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Mpvka3 MuHobpHayk
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n Poccun ot 11.08.2014 N 975

"06 yTBEpxAeHUM deaepanbHOro rocyaapcTBeHHOro 06pasos...

[okymeHT npepoctasneH KoHcynbTaHTI0C

[ata coxpaHenusi: 16.12.2022

obecneyeHuns1 ynpaBneHusi 1 apXMBHOro Aena c
MCMNonb3oBaHWEM NPOrpaMMHbIX CPeacTB
y4yeTa, XpaHeHus, 06paboTkn 1 noucka
OOKYMEHTOB

B pesynbTate unsyyeHus npodeCcCuoHanbHoro
MoZynsi oby4atoLMICs AOKEH:

UMETb NPaKTUYECKUI OMbIT:

paboTbl C NPOrpaMMHbIMKU CPeACTBaMU y4eTa,
XpaHeHus, 06paboTkM 1 Noncka AOKYMEHTOB;
opraHusaumm cnpaBo4YHO-MH(POPMaLNOHHON
OEesATeNbHOCTU C AOKYMEHTaMU;

YMETb:!

paboTtaTb ¢ npodeccrmoHanbHo
OPVEHTUPOBAHHBLIM MPOrpamMMHbIM
obecne4veHneM B obnactu
OOKyMeHTaLMOoHHOro obecneyeHuns
ynpaeneHus (ganee - JOY) n apxueBHoro gena;
OopraHu3oBbIBaTb BHeagpeHue
aBTOMaTU3MPOBaHHOW cncTembl B cnyxbe [1OY
N apxmBe (TEXHUYECKOE 3afaHue, NOHSATUE O
CASE-TexHonorusix);

Haxo4nTb Heobxoaumyr MHoOpPMaLMIo,
nosb30BaThCs UHPOPMALIMOHHBIMU pecypcamm
ceTn MIHTepHeTa B obnacTu
OOKYMEHTOBEAEHUSI U apXMBHOIO A€ena;
paboTaTb C 3MEKTPOHHLIMU AOKYMEHTaMMU;
MCNoNb30BaTb CETEBLIE NPOrpamMMHbIE U
TEXHUYECKME CPeacTBa B NPOdECCHMOHaNbHOM
OeATENbHOCTY;

3HaTb:

PbIHOK creunanu3MpoBaHHOro NPUKNagHoro
nporpammHoro obecnedeHuns B obnactn JOY u
apXMBHOTO fena (aBToMaTUyeckne CUCTEMbI
ynpaBneHusi 4OKYMeHTamu);

coBpeMeHHoe cocTosiHne [1OY
rocyAapCTBEHHbIX U HETOCYAapCTBEHHbIX
YyUYpEXOEHUN, rOCYAapCTBEHHbIX,
MYHULMNAnNbHbIX U HErOCYAapCTBEHHbIX

WHpopmaumoHHbIe
TEXHOMOrM B
OOKYMEHTaUNOHHOM
obecrneveHnmn yrnpaBneHus
1 apxvMBHOM derne

MKL.03.02. MeTtoguka
pauvoHanusaumu
OOKYMEHTaLUNOHHOIo
obecneyveHns ynpaBneHusi
W apxMBHOro gena

MK[.03.03. OpraHusauus
paboTbl C 3NEKTPOHHBLIMU
OOKyMeHTaMu

NnK3.1-3.6
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[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHenusi: 16.12.2022

apxuBoB B 0611acT NpUMeHeHNs!
MHOPMALIMOHHBIX TEXHOSTOMMI U
NCMNOMb30BaHNs CNeLnanm3mpoBaHHOro
NporpaMmMHOro obecneyeHus;
KoprnopaTuBHbIE MH(POPMALIMOHHbBIE CUCTEMBI,
aBTOMAaTU3MPOBaHHbIE MO CMCTEMAM
OOKYMeHTauum1, B TOM Y1Cre KaapOBOW,
OyxyyerTa;

nepcneKkTMBHbIE HaNpaBneHns
uHcpopmaTtumsaumm JOY 1 apxmBHOro aena;
3aKkoHofaTernbHy 6a3y, OCHOBHbIE Yrpos3bl
MHpOpPMaLMOHHON 6e30MacHOCTH.

MM.04

BbinonHeHne paboT No ogHOM UM HECKOMBbKUM
npodpeccuam paboymx, 4OMKHOCTSAM
cnyxatumnx

BapuaTtneHas yacTtb y4ebHbix umknos MNMMNCC3
(onpepensieTca obpasoBaTenbHOM
opraHusaumen caMoCTOATENbHO)

1620

1080

Bcero yacoB 06y4eHus no y4ebHbIM Lmknam
Mnriccs

5292

3528

¥Y1.00

YyebHasi npakTmka

rr.oo

MpoussoacTBeHHas npakTuka (no npoduno
crneumanbHOCTH)

10 Hep.

360

OK1-9
NnK1.1-3.6

rnari.oo

MponsBoacTBEHHas NpaKTuKa
(NnpeoavnnomHas)

4 Hep.

MA.00

MpomexyToyHas aTTecTauus

5 Hep.

MA.00

rOCY,D,apCTBeHHaﬂ nToroBasa atrecraumda

6 Hen.

MA.01

MoaroToBKa BbINYCKHOW KBanngukaunoHHON
paboThbl

4 Hep.
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[ata coxpaHenusi: 16.12.2022

MA.02 3awmTa BbIMyCKHOM KBannuKaLunoHHOM 2 Hen.
paboThbl
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[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 16.12.2022

Tabnuua 6

Cpok nonydenusa CIMO no MMNCC3 yrnybneHHoOW noaroToBku B O4HOW copme obydyeHus cocTasnset 147
Hepaenb, B TOM Yucne:

O6yueHune no y4ebHbIM Liknam 98 Hep.
YyebHasi npakTuka

10 Hep.
MpounsBoacTBeHHas npakTuka (No Npoduno cneumanbHOCTH)
lMpounsBoacTBEHHAs NpakTuka (NpeaauniioMHas) 4 Hep.
MpomexyTouHasa aTTecTauns 5 Hep.
[locygapcTBeHHas utoroas aTrectauus 6 Heq.
KaHukynapHoe Bpems 24 Hep.
NToro 147 nep.

VIl. TPEBOBAHUA K YCNOBUAM PEAJNTM3ALIUU NPOPAMMbI NOATOTOBKH
CMEUMANNCTOB CPEOHEIO 3BEHA

7.1. O6pasoBaTenbHas oOpraHu3aumMss CaMOCTOSTeNbHO paspabartbiBaeT u  yTBepxaaeTr [MMNMCC3 B
cooTtBeTcTBMM ¢ HacToswmm GrOC CIMNO un ¢ yueToMm cooTBeTCcTBYOLEN NpumepHon MIMCCS3.

Mepen Havanom paspaboTku MNIMNCC3 obpasoBaTenbHas opraHM3auusa JOMKHa onpeaenuTb ee cneundguky ¢
y4eTOM HanpaBrieHHOCTU Ha yAoBneTBOpeHne noTpebHocTel pbiHka Tpyaa u paboTodaTtenen, KOHKPETU3MPOBATb
KOHEYHble pe3ynbTaTbl 0By4eHWst B BUOE KOMMETEHLUMN, YMEHWA U 3HaHUN, NpuobpeTaemMoro MpaKkTUYeCcKoro
onbiTa.

KoHKpeTHble BuObl OEATENbHOCTU, K KOTOPbIM TOTOBUTCS OOy4YaloMNCs, OOIMKHbI COOTBETCTBOBATb
npuceamvBaemMon Keanudukauuu, onpenensatb coaep)aHue obpasoBaTeribHOM Nporpammbl, paspabaTtbiBaeMoun
obpasoBaTtenbHON opraHM3aLmen COBMECTHO C 3auHTEpeCOBaHHbIMKU paboTogaTtensamu.

Mpu popmuposaHmm MIMNCC3 obpasoBaTenbHas opraHU3auns:

MMeeT MnpaBO MCMONb3oBaTb OObEM BpEeMeHM, OTBEAEHHbLIN Ha BapuMaTUBHYIO 4acTb YYeOHbIX LUKINOB
MMNCCS, ysenuumnBas npu 3ToM o6bEM BpEMEHU, OTBEAEHHbLIN HA ANCUUMNNNHBI U MOAYNN 06s3aTenbHON YacTu,
nnbo BBOAS HOBblE AMCLUMMAMHBI U MOAYNU B COOTBETCTBUM C nNoTpebHoCcTsMn pabotopartenen u crneumdukon
aesarenbHoCTU obpas3oBaTenbHOM OpraHn3auuu;

MMEET nNnpaBO onpegendtb Ond O0CBOEHUsA O6y‘-IaPOUJ,VIMI/ICFI B pamMKax I'IpO(beCCI/IOHaﬂbHOI'O mMoayna
rlpocbeccvno pa60qero, OOJDKHOCTb CnyXallero (OD,Hy nnn HeCKOJ'IbKO) cornacHo npuroXeHnw K HactodAwemy
®roc Crno;

o6sa3aHa exerogHo obHoenaTb [MCC3 ¢ yyeTom 3anpocoB pabotogartenein, 0COGEHHOCTEN pa3BUTUS
pervoHa, KynbTypbl, HayKW, 3KOHOMWKU, TEXHWKWU, TEXHOMOIMUIA M coumanbHOl cdepbl B pamMKax, YCTaHOBIEHHbIX
HacToswmm ProcC Crio;

obsisaHa B paboumx Yy4yeOHbIX nporpaMMax BCEX AUCLUMMNMH U NPOECCUOHAnNbHbIX MOAYMNen YeTko
dopmynupoBatb TpeboBaHUS K pe3ynbTaTaM MX OCBOEHUS: KOMMETeHUMsIM, npuobpetaemMoMy MpakTU4ecKkomy
OMbITY, 3HAHUSIM U YMEHUSIM;

06s3aHa obecneunBaTb 39PEEKTMBHYIO CaMOCTOATENbHYO paboTy obydarwmxca B Cco4YeTaHun C
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coBepLleHCTBOBaHUEM ynpaBlieHNA €0 CO CTOPOHbI npeno,u,aBaTeneM M MacTepoB Npon3BoaCTBEHHOIo o6yquM;|;

o6si3aHa obecneynBaTb 0Oy4alOWMMCH BO3MOXHOCTb Yy4acTBOBaTb B (HOPMMPOBAHUM WHAMBUOYAbLHON
obpasoBaTesibHON NporpaMmsl;

o6si3aHa hopMMpoBaTb COLMOKYNbTYPHYKO Cpedy, Co3haBaTb YCMNOBUs, Heobxooumble ANS BCECTOPOHHErO
pasBuMTUA U couManmsalmm JfUYHOCTM, COXpaHeHUs 300poBbs  ObyyaroLmxcs, crnocobcTBoBaTb pPas3BUTUIO
BOCMUTATENbHOIO  KOMMOHEeHTa  obpas3oBaTenbHOro  Mpolecca, BKNOYas  pasBuUTUE  CTyAEHYEeCKOro
camoynpaBrneHus, ydactne obyyawwmxcsa B paboTe OOBLIECTBEHHbIX OpraHuM3aLui, CMOPTUBHBLIX U TBOPYECKUX
Knybos.;

JOMkHa npegycmatpuBaTb B LENsSX peanusaumMm  KOMMETEHTHOCTHOro nogxoga WCMonb3oBaHvMe B
obpasoBaTenbHOM MpoLecce akTMBHbIX W WHTEPaKTUBHbIX (OPM MPOBEAEHUS 3aHATUN  (KOMMbIOTEPHBIX
CYMYIAUUN, OEenoBbiX U POMEBbIX WUrp, pa3bopa KOHKPETHbIX CUTyauWW, NCUXOMOrMYECKUX U WHbIX TPEHWUHTOB,
rpynnoBbIX AWCKYCCUA) B COYETaHMU C BHeayauTOpHOW paboTon And hopMUPOBaHMS UM pasBUMTUS OOLLMX U
npodeccnoHanbHbIX KOMNETEHLMIN 0byYatoLLmxcs.

7.2. MNpwu peanuzauum MIMCC3 obyyatomecs MMeOT akageMmyeckne npaesa u 0693aHHOCTU B COOTBETCTBUM
¢ deaeparnbHbiM 3akoHOM OT 29 aekabpst 2012 r. N 273-93 "O6 obpasoBaHum B Poccuiickon ®egepauun” <1>.

<1> CobpaHue 3akoHogaTenbcTBa Poccunckon ®epepaumm, 2012, N 53, ct. 7598; 2013, N 19, cT1. 2326; N
23, cT. 2878; N 27, cT. 3462; N 30, c1. 4036; N 48, cT. 6165; 2014, N 6, cT. 562, cT. 566; N 19, cT. 2289; N 22, CT.
2769; N 23, cT1. 2933; N 26, cT. 3388; N 30, cT. 4263.

7.3. MakcumanbHbii 00bem yd4ebHOM Harpyskm obydarllerocss cocTaBnseT 54 akageMunyeckMx 4vaca B
Hedento, BKIoYas BCe BUAbI ayQUTOPHOW Y BHEayaAMTOPHON y4eBHOWM Harpysku.

7.4. MakcumarnbHbIA 00beM ayguTOpHOM ydebHOW Harpyskum B OYHOW ¢hopme oOy4veHus coctaBnsetr 36
aKaeMU4YeCcKNX YacoB B HEZEN!O.

7.5. MakcumanbeHbii 06beM aygMTOPHON y4ebHOW Harpysku B OYHO-3a04HON hopme obyyeHus cocTaBnsieT
16 akageMn4YecKmx 4YacoB B HeOernto.

7.6. MakcmanbHbIn 06 beM ayanTOpPHOM ydebHOM Harpy3ku B rog B 3a04HOM hopme 00yveHus cocTaBnsaeT
160 akageMmn4eckmx 4acos.

7.7. ObLasn NpoAOIMKMTENBHOCTL KaHMKyI B y4eObHOM rogy AorkHa coctaBnsTtb 8 - 11 Hegenb, B TOM Yncne
He MeHee 2-X HeJernb B 3uMHUIA nepuog.

7.8. BbinonHeHne KypcoBOro npoekrta (paboTbl) paccMaTpuBaeTcs Kak Bug, y4ebHolm paboTbl No gucumnnimHe
(ovcumnnuHam) npodeccuoHanbHOro y4yebHoro uukna u (unu) npodyeccMoHanbHOMY MoAyMio  (MOAYNSM)
npodeccnoHanbHOro y4ebHoro Uukna n peanuayetcs B npegenax BpeMeHu, OTBEAEHHOro Ha ee (MX) nsyyeHue.

7.9. [OucuunnuHa "dusmuyeckaa KynbTypa" npegycmatpuBaeT exeHefernbHO 2 yaca obssaTenbHbIX
AYOMUTOPHbIX 3aHATUIM U 2 Yaca CamMOoCTOATENbHOW paboThl (3a cYeT pasnuyHbiXx OPM BHEAyaAUTOPHLIX 3aHATUI B
CMOPTUBHbIX KIy0ax, CeKumsix).

7.10. ObpaszoBaTtenbHasa opraHvM3auns UMeeT NpaBo AN NoArpynn AeBYLIEK MCNOoNb30BaTh YacTb y4ebHOro
BpEMEHM AucuMnnuHbl "Be3onacHoCTb XusHedeatenbHocTU" (48 4acoB), OTBEOEHHOr0 Ha WU3yyYeHWe OCHOB
BOEHHON cnyxbbl, Ha OCBOEHNE OCHOB MEAULIMHCKNX 3HAHUN.

7.11. lMony4eHne CI1O Ha 6a3e ocHOBHOro obuiero obpasoBaHUS OCYLLECTBNSETCA C OLHOBPEMEHHbLIM
nony4eHnem cpegHero obuiero obpasosaHus B npegenax MNMCC3. B atom cny4yae MNINCC3, peanusyemas Ha 6a3e
OCHOBHOTro obuero obpasoBaHus, paspabaTbiBaeTcs Ha OcHoBe TpeboBaHMI COOTBETCTBYHOLWUX dedepanbHbIX
rocygapcTBeHHbIX obpasoBaTenbHbIX CTaHAApTOB cpeaHero obuiero obpasoBaHusa n CrO ¢ yueTom nonyyaemon
cneumanbHocTu Cl10.
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Cpok ocBoeHusi MMCC3 B ouHOM hopme 0OyyeHuss ansa nuu, oby4varowmxca Ha 6ase OCHOBHOro obLuero
obpa3zoBaHus, yBenumumMBaeTcs Ha 52 Hegenu u3 pacyeTa:

TeopeTunyeckoe obyyeHne (Npu obsizaTenbHOM y4ebHoN Harpy3ke 36 4acoB B Heenio) 39 Hep.
NpoMeXyToYHas aTTecTtaums 2 Heg.
KaHUKyIbI 11 Hep.

7.12. KoHcynbTaumm ana oby4aromxca no o4HOM 1 04HO-3a04HON hopmMaM obyyeHuss npeaycMaTpmMBatoTCs
obpasoBaTtenbHON opraHusaLmen u3 pacdeta 4 yaca Ha ofHOro obyyatoLlerocs Ha Kaxabln y4ebHbI rog, B TOM
yucne B nepuog peanusaunm obpasoBaTenbHOM nporpaMmbl cpegHero obuwlero obpasoBaHus Ond nuu,
obyyarowmxcsi Ha Gase OCHOBHOro obuiero obpasoBaHus. PopMbl MpoBeAEHUs KOHCYmNbTauui (rpynnosble,
MHOUBMAYanbHbIE, MMCbMEHHbIE, YCTHbIE) onpeaensTca obpasoBaTeNnbHOM OpraHn3aumen.

7.13. B nepmoa o0y4veHus ¢ toHowamMm npoBoaaTcs y4ebHble coopbl <1>.

<1> lNyHkT 1 ctatbn 13 degepanbHoro 3akoHa ot 28 mapta 1998 r. N 53-03 "O BoOMHCKOW 06S3aHHOCTU U
BOeHHon cnyxbe" (CobpaHue 3akoHogaTenbcTBa Poccuiickon ®epepaumm, 1998, N 13, ct. 1475; N 30, cT. 3613;
2000, N 33, cT. 3348; N 46, cT. 4537; 2001, N 7, cT. 620, c1. 621; N 30, ct. 3061; 2002, N 7, cT. 631; N 21, cT.
1919; N 26, c1. 2521; N 30, c1. 3029, cT1. 3030, cT. 3033; 2003, N 1, cT. 1; N 8, c1. 709; N 27, cT. 2700; N 46, cT.
4437; 2004, N 8, ct. 600; N 17, cT. 1587; N 18, c1. 1687; N 25, cT. 2484; N 27, c1. 2711; N 35, cT. 3607; N 49, cT.
4848; 2005, N 10, c1. 763; N 14, cT. 1212; N 27, c1. 2716; N 29, cT. 2907; N 30, cT1. 3110, cT. 3111; N 40, cT1. 3987,
N 43, cT. 4349; N 49, c1. 5127; 2006, N 1, c1. 10, cT. 22; N 11, cT. 1148; N 19, c1. 2062; N 28, cT. 2974; N 29, cT.
3121, cT. 3122, c1. 3123; N 41, cT. 4206; N 44, cT. 4534; N 50, cT. 5281; 2007, N 2, cT. 362; N 16, cT. 1830; N 31,
cT. 4011; N 45, cT1. 5418; N 49, cT1. 6070, cT. 6074; N 50, cT. 6241; 2008, N 30, cT. 3616; N 49, cT. 5746; N 52, cT.
6235; 2009, N 7, cT. 769; N 18, cT. 2149; N 23, cT. 2765; N 26, cT. 3124; N 48, cT. 5735, cT. 5736; N 51, CcT. 6149;
N 52, cT. 6404; 2010, N 11, cT. 1167, c1. 1176, cT. 1177; N 31, cT. 4192; N 49, cT1. 6415; 2011, N 1, cT. 16; N 27,
cT. 3878; N 30, cT. 4589; N 48, cT. 6730; N 49, c1. 7021, cT. 7053, c1. 7054; N 50, cT. 7366; 2012, N 50, cT. 6954;
N 53, c1. 7613; 2013, N 9, cT. 870; N 19, cT1. 2329; cT. 2331; N 23, cT1. 2869; N 27, cT. 3462, c1. 3477; N 48, CT.
6165).

7.14. Tpaktuka sBnaetcs obsasatenbHbeiM pasgernom [MMNCC3. OHa npepcraBnseT cobow Bua ydebHom
OeATenbHOCTW, HampaBneHHOW Ha (OpMMpOBaHWe, 3akpenfeHue, pasBuTMEe MpPakTUYECKUX HaBbIKOB U
KOMMETEHLMM B NpoLiecce BLINOMHEHWS ONpeAeneHHbIX BUAOB paboT, CBA3aHHbLIX ¢ byayLien npodeccnoHansHom
geatenbHocTblo. [pyn peanmsauum TMMNCC3 npegycmatpuBaloTcs cneaywoowme Buabl MNpakTuk: ydyebHas u
NpPOn3BOACTBEHHAS.

MponsBoACTBEHHAs MPaKTUKA COCTOMT W3 [OBYX 9TanoB: MPakTMKM Mo npodunio crneumansHOCTU U
npeaauniioMHOM NPaKTUKK.

YuebHas npakTMka W NPOW3BOACTBEHHAs MpakTMka (MO Mpodounio  creuuansHOCTM)  MPOBOAATCS
obpasoBaTeflbHOM opraHusaumert NpyM OCBOEHUM OBydyalolMMUca npodeccroHarnbHbIX KOMMNETEeHUMA B pamkax
npodeccnoHanbHbIX MoAynen U MOryT peanu3oBbiBaTbCA KakK KOHLLEHTPUPOBAHHO B HECKOSbKO MepuoaoB, Tak U
paccpenoToYeHo, Yepeaysicb C TEOPETUYECKUMI 3aHATUAMU B pamMKax NPodecCUoHarnbHbIX MOAYNEN.

Llenn n 3agaun, nporpaMmMbl U (POPMbl OTYETHOCTM onpedensalTcs obpasoBaTenbHON opraHusauuen no
Ka)KOoOMY BUAY NPaKTUKM.

|_|p0VI3BO,CI,CTBeHHaFI npakTuka OoJPKHa nNpoBoOuUTbCA B OpraHmn3aundax, HanpaeieHne geAaTeribHOCTU KOTOPbIX
COOTBETCTBYET I'IpO(bMJ'II'O noaroToBKKU o6yqa|ou.|,|/|xc;|.

ATTecTaumMsa no wutoram nNpPOM3BOACTBEHHOM MNPAKTMKM NpPOBOAMTCA C y4eToM (MNU Ha OCHOBaHUW)
pe3ynbTaToB, NOATBEPXKAEHHBIX JOKYMEHTaMU COOTBETCTBYIOLLMX OpraHn3auui.

www.consultant.ru CtpaHuua 41 u3 45
HafeXXHasa npaBoBas noaaepixka


https://www.consultant.ru/
https://www.consultant.ru/
consultantplus://offline/ref=AE6C29DDE98A828EE05DC86077D1884DD3E729FFE47C47828B70758E649BCDB567C32FAD13B867C4958036A3403ECA8638FBB82618h9U5R

Mpuka3s MuHobpHaykn Poccum ot 11.08.2014 N 975
(pen. ot 13.07.2021)
"06 yTBeEpXAEHUMN heaepanbHOro rocyAapCcTBEHHOrO 06pasos. ..

[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 16.12.2022

7.15. Peanmzaumsi INMNCC3 no cneumanbHOCTM [OOSMkHa obecneuymBaTbCs MNedarorMdeckummn  kagpamu,
nmewumn Beicllee obpasoBaHue, COOTBETCTBYOLWEE Npodunio npenogasaeMon amcumniuiel (mogyns). OnbIt
OeATenbHOCTU B OpraHmsaumsax COOTBETCTBYHOLLEN MNpodeccuoHarnbHoNn cadepbl sBndetca obssaTtenbHbIM Ans
npenojasaTtenen, oOTBevallWmMX 3a OCBOeHWe obyyawwumcs npodeccuoHanbHoOro  y4ebHoro  umkna.
lMpenogaBateny nony4yalT AOMNOMHUTENbHOE MpodeccroHanbHoe obpas3oBaHMe No MnporpammamM MOBbILLEHWS
KBanudmkauum, B TOM Yyncne B oopMe CTaXMPOBKN B MPOdUrbHbIX OpraHm3auusx He pexe 1 pasa B 3 roga.

7.16. MMNCC3 pomkHa obecnevnBaTbCcA y4eOHO-METOOUYECKON AOKYMEHTauMen no BCEM OUCLMMNIIMHAM,
MeXAUCUMNANMHapHbIM KypcaMm 1 npodeccrmoHarnbHbeiM moaynsm MNIMNCC3.

BHeayautopHas paboTa JomkHa ConpoBoXAaThCs MeToandeckum obecrnedeHmeM U 060CHOBaHKEM pacyeTa
BPEMEHMU, 3aTPa4YMBaAEMOrO Ha €€ BbIMNOJTHEHME.

Peanusaums MMNCC3 pomkHa obecnednmBaTbCA OOCTYNOM KaXgoro obyvaruwlerocd Kk 6asam gaHHbIX U
6ubnuoteyHbliM poHaam, opmMmupyemMbiM NO MOMHOMY MepeyHio aucumnnuH (mogynen) MIMNCC3. Bo Bpems
CaMOCTOSTENBbHOWM NOArOTOBKM 0ByyatroLLmnecs JOmkHbI 6bITb obecneyveHbl 4OCTYNoMm K ceTu HTepHeT.

Kaxabln obyvarowmics JomkeH ObiTb obecneyeH He MeHee 4eM OAHUM Yy4ebBHbIM nevaTHbIM U (KUnu)
SMEKTPOHHbIM M34aHMeM Mo Kaxdou AucumnnnHe npodpeccmoHanbHOro y4ebHoOro uukna v ogHuMM  yy4ebHo-
MEeTOOMYECKUM MevaTHbIM U (UK) SNEKTPOHHBIM U34aHWeM Mo KaXaomy MeXaucUMniMHapHOMY Kypcy (Bko4vas
3MeKTPOHHbIe 6a3bl NEPUOANYECKNX N3OAHUN).

BubnunoteuHbln oHa AomkeH OblTb YKOMNNEKTOBAH NeyaTHbIMU WU (MnKW) 3MEKTPOHHBIMU  M3OaHUSMM
OCHOBHOW M JONOMHUTENbHON Yy4ebHOW nuTepaTypbl NO AMCUMNNMHAM BCeX YYeOHbIX LMKMNOB, M3OaHHOM 3a
nocnegHue 5 ner.

BrubnuoTeyHbln doHa, NOMMMO y4ebHOW nuTepaTypbl, OOJDKEH BKMOYaTb oduumanbHble, CNpaBOYHO-
Gmbnuorpaduyeckue n nepuoanyeckne n3gaHmsa B pacyete 1 - 2 sksemnnsapa Ha kaxabix 100 obyyarowmxcs.

Kaxgomy obyyatolemycs AomkeH ObiTb obecrnedeH [AOCTyn K Komnnektam 6ubnuotevHoro ¢oHaa,
COCTOSILLIMM HE MEHEE YEM U3 5 HaUMEHOBaHWI POCCUMCKMX XYpHAroB.

OO6pa3soBaTtenbHasi opraHu3auusi OOfbKHa NpPedocTaBuUTb OOy4YaloLWMMCsi BO3MOXHOCTb OMepaTuMBHOIO
obmeHa wHdbOpMauMen € poCCUNCKMMK oObOpasoBaTernbHbIMU  OpraHM3aumMsaMmM U JOCTYNM K COBPEMEHHbLIM
npodeccunoHanbHbiM 6a3am gaHHbIX 1 MHPOPMALMOHHBIM pecypcam ceTn VIHTepHerT.

7.17. lpuem Ha obydeHne no MMIMNCC3 3a cyeT OAKETHbIX acCUrHOBaHWM dbeadepanbHOro Oraxera,
6rookeToB cybbekToB Poccuickon ®efepaumm n MeCTHbIX BoaKeTOB SABNSAETCA 0OLEeAOCTYMHbIM, €CIN MHOE He
npenycMoTpeHo yacTblo 4 ctaTbn 68 PenepanbHoro 3akoHa ot 29 gekabps 2012 r. N 273-93 "O6 obpasoBaHun B
Poccuiickon depepaumn" <1>. duHaHcuposaHue peanusaumm MNMNCC3 [OMmKHO OCyLWecTBNATLCA B obbeme He
HWXe YCTaHOBMEHHbIX rOCYAapCTBEHHbLIX HOPMATMBHbLIX 3aTpaT Ha OKasaHue rocydapCTBEHHOW ycnyrn B cdepe
obpasoBaHVs ANst AaHHOIO YPOBHS.

<1> CobpaHue 3akoHopaTenbcTBa Poccuinckon ®epepaumm, 2012, N 53, ct. 7598; 2013, N 19, cT1. 2326; N
23, c1. 2878; N 27, c1. 3462; N 30, cT1. 4036; N 48, cT. 6165; 2014, N 6, cT. 562, cT. 566; N 19, cT. 2289; N 22, CT.
2769; N 23, cT1. 2933; N 26, cT. 3388; N 30, cT. 4263.

7.18. OGpasoBaTenbHas opraHusauusi, peanusyiowas [MMCC3, pomkHa pacnonaraTb MaTtepuanbHo-
TexHu4Yeckon 6asoit, obecneunBatoLLeil NpoBeaeHMEe BCeX BUAOB NlabopaTopHbIX paboT M NpaKTUYECKUX 3aHSTUM,
AVCLUWMNIIMHAPHOW, MEXOUCLUUMNIIMHAPHOW M MOAYMbHOM MNOAFOTOBKW, Y4eOHOW NpaKTUKW, NpeayCMOTPEHHbIX
y4ebHbIM NnaHoM obpasoBaTeribHOW opraHusaumu. MaTtepuanbHo-TexHuYeckass 6asa goSkHa COOTBETCTBOBATb
[AENCTBYIOLLMM CaHUTapHbIM U NPOTUBOMNOXAPHLIM HOPMaM.

MepeyeHb kabuHeTOB, NabopaTopui, MacTepcKux
M ApYrux nomMeLueHun
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KabuHeTbl:

coLmManbHO-3KOHOMUYECKUX AUCLIMNIIUH;

WHOCTPaHHOrO S3bIKa;

MaTeMaTukn 1 UHPOPMATUKN;

3KONTOMMYECKNX OCHOB MPUPOAONONb30BaHUS;

3KOHOMMKM OpraHu3aLmun u ynpaerneHus nepcoHanom;
MEHeXXMEeHTa;

npaBoBoOro obecneyeHns NpodeccnoHanbHON AeATENbHOCTY;
rocygapCTBEHHON U MyHULMNANbHON CNyX6bl;
OOKYMeHTaUMOoHHOro obecneveHuns ynpaBneHusi;
apxuBoBeAeHUs;

npodeccuoHanbHOM 3TUKN N NCUXONOrMK 4enoBoro obLeHus;
©e3onacHOCTU X1U3HeaeATeNnbHOCTY;

METOANYECKUIA.

Jlabopatopuu:

WMHOPMATHKN U KOMMbIOTEPHOW 06paboTKN AOKYMEHTOB;
TEXHUYECKNX CPEACTB YNpaBrieHus;

CUCTEM 3MEKTPOHHOIO JOKYMEHTO060poTa;
OOKYMeHTOBeAeHs;

y4ebHas kaHuensapus (cnyxba 4OKyMEeHTauMOHHOIo obecneyeHns ynpaeneHus).
CnopTMBHbBIN KOMMNIEKC:

CMOPTMBHbIN 3ar;

ab3aubl gBaguaTb NATbI - OBaguaTb wWectonm yTpatunu cuny. - lNpuka3d MwuHnpocBeweHna Poccun ot
13.07.2021 N 450.

3anbl:

OnbnnoTeka, YMTanbHbIN 3an ¢ BbIXOAOM B ceTb NHTEPHET;
aKTOBbIN 3arn.

Peanusauna NMNCC3 gomkHa obecne4ymBaThb:

BbIMOSIHEHNE OOyYalLMMUCs nabopaTopHbIX WM MNPaKTUYECKMX 3aHATUMIA, BKIOYasi Kak 006s3aTernbHbIN
KOMMOHEHT NpakTU4eckune 3aaHnsi ¢ UCNONb30BaHWEM NEPCOHAMbHbLIX KOMMbLIOTEPOB;

OoCBOeHVe oby4yaoWwmMncsa npodeccroHanbHblX MOAYNeid B YCNOBUSX CO3OaHHOM COOTBETCTBYIOLLEN
obpasoBaTesibHON cpedbl B 06pa3oBaTeNbHOM OpraHusauumn Unn B opraHvM3auusix B 3aBUCMMOCTU OT creunduku
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Bnaa OeATeribHOCTU.

|_|pI/1 MCNOJ1b30BaHNN 3NEKTPOHHbIX n3gaHmm o6pasoBaTeana;| opraHusauma OoJKHa obecneuntb Kaxaoro
o6yqarou.|.erocg pa60'~IVIM MeCTOM B KOMMbKTEPHOM Krlacce B COOTBETCTBUU C ob6bemom n3yvyaemMblixX OANCUUNIIUH.

O6pasoBaTenbHas opraHuM3auusi gormkHa ObiTb obecrnedeHa HeoOXOAMMBIM KOMMMEKTOM JIMLEH3MOHHOMO
nporpaMmMHoOro obecneyeHus.

7.19. Peanusauusa MNMMNCC3 ocyuiectensietca obpaszoBaTenbHON OpraHu3aumnen Ha rocygapcTBEHHOM A3blke
Poccunckon ®egepaumn.

Peanusaumss TIMNCC3 obpasoBaTtensHON opraHu3auner, pacrnosyioKeHHON Ha TeppuTopumn pecnybrnmvku
Poccuiickon ®depepaunn, MOXET OCYLLECTBMASATLCA Ha rocygapCTBEHHOM 4A3blke pecnybnvku  Poccunckon
denepaummn B COOTBETCTBUM C 3akoHoZaTenbLCTBOM pecnybnuk Poccuiickon depepaumn. Peanusaums MMNCC3
obpasoBaTenbHON OpraHu3auuen Ha rocyaapCTBEHHOM fA3bike pecnybnukn Poccunckon defepaumm He OOIMKHA
OCYLLECTBNATLCA B yLepd rocygapcTtBeHHOMY A3blky Poccuiickon deaepaumm.

VIil. OUEHKA KAYECTBA OCBOEHUA NMPOrPAMMbI MOArOTOBKU
CMEUMANNCTOB CPEOHEIO 3BEHA

8.1. OueHka kavectBa ocBoeHusi [MMCC3 pomkHa BkNOYaTb TEKYLWMA KOHTPOSb YCrNeBaeMOCTH,
NPOMEXYTOYHYIO U FOCYAaPCTBEHHYIO UTOrOBYO aTTecTaumm oby4aroLLmXCs.

8.2. KoHkpeTHble popMbl U Npoueaypbl TEKYLLEro KOHTPOMsS yCneBaeMoCTh, NPOMEXYTOYHOM aTTecTaummn no
Kaxgom gucumnivHe w npodpeccnoHansHOMY MOAymn paspabaTbiBaloTcs obpasoBaTenbHOW opraHusauunen
CaMOCTOATENbHO M [O0BOAATCA A0 CBedeHus obydyalolmxcs B TeyeHue nepBbiXx ABYX MecsueB OT Havana
06y4yeHus.

8.3. [na artTectaumm oOy4aloOWMXCA Ha COOTBETCTBME WX MEPCOHAmNbHbLIX OOCTWXKEHUA MO3TanHbIM
TpeboBaHuam cooTtBeTcTBytowen MMNCC3 (Tekywun KOHTPONb YCMEBAEMOCTU M MPOMEXYTOYHAs aTTecTauus)
cosgatoTcss POHAbI OLEHOYHBbIX CPEeACTB, MO3BOMAKLWME OUEHUTb YMEHMUS, 3HaHWS, MPaKTUYECKUA ONbIT U
OCBOEHHbIE KOMMETEHLINN.

CDOHAI:I OLEeHO4HbIX cpeacTs Ansd I'IpOMG)KyTOHHOVI artrectauum no gucumninHam m MexguncumniimHapHbIM
Kypcam B cocTaBe MpodeccuoHanbHbIiXx Moaynen paspabaTbiBaloTcss U yTBepxaatTcss obpasoBaTenbHomn
opraHu3aumein camocTOoATENbHO, a AN NPOMEXYTOYHOW aTTecTtauumn no npodeccuoHarnbHbIM MOAYNsSM U AN
rocyapCTBEHHOW UTOrOBOM aTTecTaumu - paspabaTtbiBaloTCa U yTBEpXXAATCsl obpasoBaTenbHOM opraHmMsaumen
nocne npeaBapuTEsibHOIO MOSTOXUTENBHOIO 3akrioveHus paborogaTenen.

[lna npomMmexyTovyHOM aTtTecTaumm obyyaroWmnxcst No AUCUUNINHAM (MEXONCUMNITMHAPHBIM KypcaMm) Kpome
npenofaBaTtene KOHKPETHON AUCUUMNNUHBI (MEXOUCLUUMNMHAPHOIO Kypca) B KayecTBe BHELLUHMX 3KCMepToB
OOIMKHbI  aKTMBHO NpUBReEKaTbCa npenojaBaTeniv  CMeXHblX AucumnnuH  (KypcoB). [Ons  mMakcMmanbHOro
NpubnmxeHnss NporpaMMm MPOMEXYTOYHOW aTTecTauum obyyaromxcs no NpodecCUoHanbHbIM - MOAYMASAM K
ycrosmsaM  ux  Byayuwien npodeccnoHanbHOW [eaATenbHOCTU obpas3oBaTenbHOM OpraHusaumen B KavecTBe
BHELUTaATHbLIX 3KCMEPTOB AOIMKHbI aKTUBHO NpuBnekaTbca paboTtogartenu.

8.4. OueHka kavecTBa MNOATOTOBKU o6yqarou.|,|/|xc;| N BbINMYCKHUKOB OCYLIECTBNAETCA B AOBYX OCHOBHbIX
HanpaBJ1eHUAX:

OLleHKa YPOBHS1 OCBOEHUS AUCLMNINH;
OLEHKa KOMNEeTEHLUA 00yYatoLLMXCs.

[ns roHowWwen npegycMaTpyBaeTCs OLieHKa pe3yfibTaToB OCBOEHUSA OCHOB BOEHHOW CIYXObl.

8.5. K rocynapCcTBeHHON MTOroBOM aTTecTauuy onyckaeTcs obyyalLlmMincs, He UMEOLUN akageMmuyeckom

3a[0/MKEHHOCTU N B MOSIHOM 0ObeMe BbIMOSTHUBLLWIA yHEGHbIVI nnaH unun I/IH,EI,I/IBVI,CI.yaJ'IbeIIZ y‘-leGHbIIZ nnaH, ecnum
MHOE HE YCTaHOBJIEHO MNMOopdAAKOM MpoBeneHus FOCYD,apCTBeHHOIZ WTOroBON aTTecTtauun no COOTBETCTBYHOLNM
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Mpuka3s MuHobpHaykn Poccum ot 11.08.2014 N 975
(pen. ot 13.07.2021)
"06 yTBeEpXAEHUMN heaepanbHOro rocyAapCcTBEHHOrO 06pasos. ..

[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 16.12.2022

obpasoBaTtesbHbIM NporpamMMam <1>.

<1> YacTtb 6 ctatbn 59 depepanpHoro 3akoHa oT 29 gekabpst 2012 r. N 273-03 "O6 obpasoBaHuu B
Poccuiickon ®epepauun” (CobpaHue 3akoHogaTensctea Poccuiickon ®epepauuu, 2012, N 53, ct. 7598; 2013, N
19, c1. 2326; N 23, cT. 2878; N 27, cT. 3462; N 30, cT. 4036; N 48, cT. 6165; 2014, N 6, cT. 562, cT. 566; N 19, cT.
2289; N 22, cT. 2769; N 23, c1. 2933; N 26, cT. 3388; N 30, cT. 4263).

8.6. TlocynapcTBeHHasi wuTOroBasi aTTecTauusi  BKMOYaAeT  MOAFOTOBKY M 3alWUTy  BbIMYCKHON
KBanMdpukaumoHHon paboTbl (aunnomHass paboTa, AWNAOMHbIA npoekT). ObgasatenbHoe TpeboBaHue -
COOTBETCTBME TEMaTWMKN BbIMYCKHOW KBanuduKaumoHHOW paboTbl COAEpPXaHWK OOHOMO WIIN  HECKOSbKUX
npodgeccnoHarbHbIX MOgYNen.

rOCWJ,apCTBeHHbIﬁ 3K3aMeH BBOOUTCA NO YCMOTPEHUO 06pasoBaTean0|7| opraHusauunnu.

MpunoxeHne

kK ®rOC CIMNO no cneunanbHoctn 46.02.01
[okymeHTauMoHHoe obecneyeHme
ynpaBreHusl 1 apXnBoBeaeHNE

] NEPEYEHb
NPO®ECCU PABOYNX, AOMKHOCTEN CNYXALUMX, PEKOMEHAYEMbIX
K OCBOEHMIO B PAMKAX NPOTPAMMbI NOArOTOBKM CMELIMANIMCTOB

CPEOHEIO 3BEHA
Kop no O6LepoccuickoMy knaccudukaTopy HanmeHoBaHwue npodeccuii pabounx,
npodeccuin paboumnx, 4OMKHOCTEN CNy>XaLuux 1 OOIMKHOCTEN cryXallumx
TapudHbix paspagos (OK 016-94)
1 2

26353 CekpeTapb-MalLMHUCTKA

20190 Apxusapuyc

21299 [enonpounssoantens
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