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1. O6mmue MOJIOKEHUSA
1.1. Hacrosimee Ilonoskenne ycTaHaBIHBACT OPAIOK TOJTyHUEHHS, yICTd, 00paboTKH,
HAKOIUTCHWS ¥ XPAHEHHS JOKYMEHTOB, COLEpalliX CBEJICHHS], OTHECEHHBIE K TIEPCOHATILHBIM
JIAHHBIM COTPY/IHHKOB MYHHIMIIAIEHOTO G10JUKETHOTO IOIKONBHOTO 00pa3oBaTebHOro
yupexenns 11eTpo3aBo/IcKoOro rOpOJICKOTO OKpYTa «llenTp pa3BuTHs peOCHKA - NeTCKHH cal
Ne 21 «Kanenbka» (Janee — MJIOV Ne 21).
1.2. Tlonokenue pa3paboTaHO B COOTBETCTBAM € Koucturynueil PO, TpynoBbiM KOACKCOM PO,
®eiepanbHBM 3aK0HOM PO "O nepcoHABHBIX nauubix" Ne 152-®3 ot 27.07.2006 1., u
JPYrMMH HOPMATHBHBEIMY [IPAaBOBBIMH aKTaMH.
1.3. 1enn [MonoxeHus - 3allHTa fIepCOHATBHBIX JIAHHBIX paboTHHKOB MJIOY Ne 21 ot
HEeCAHKITMOHUPOBAHHOTO 0CTYMA A pasrnamenus. [lepcoHanbHbIC JAHHBIE BCET/1a ABIAIOTCS
KOH(UIEHIAAIBLHO#H, CTPOTO oXpaHseMon pH(pOpMaLKeH.
1.4.Tlopsi0K BBO/A B JICHCTBAC 1 m3menenus 1lonoxenus.
1 3.1. Hacrosmee TTonoxeHHe BCTYNAaeT B CAILY € MOMEHTA €r0 yTBEPIKICHUS PYKOBOTUTEIEM
(3aBELYIOIIHM) MOV «/letckuit cax Ne 21» u meiicTByeT GeccpovHO, 0 3aMEHBIL €10 HOBBIM
[TomoKeHHEM.
1.3.2. Bee uamerenus B [ToM0XKCHAE BHOCATCA NIPUKA30M PYKOBOJUTEIIS (3aBeIyIOLIEr0) MJIOY
«Jlercxuii can Ne 21».
1.5. Bce paOOTHHKH MOV «JleTckuit can Ne 21» n0JKHBI OBITH O3HAKOMIICHBI C HACTOSILAM
[TostoxeHneM o pOCIIUCE.
1.6. ITepconarnpHbie TaHHBIC paboTHHKA SBJIAOTCA KOH(HIECHIHAIBHOH pHpopMmanuei. PexnM
KOH(HIEHHATHHOCTH EPCOHATBHEIX JIAHHBIX CHUMAETCS B CIIydasX HX obe3nuuMBaHusA U 110
yeTeueHny 75 NeT CpoKa MX XpaHCHHH, HiH TIPOJUICBAETCS HA OCHOBAHUH 3aKJIIOYEHHUA
IKCHEPTHOH KOMUCCHH MJIOY «/[leTckuit can No 21», €cii HHOE HE OMPEIETIEHO 3aKOHOM.

7. QcHOBHBIE IOHSTHS H COCTAB NEPCOHATHHLIX AaHHBIX padOTHHKOB

2.1. Toj mepcoHANMLHBIMH JIAHHBIMU pabOTHUKOB OHHMACTCS yH(opMaLs, HEOOXOIMAs
paGoToaaTemo B CBA3U € TPYAOBBIMH OTHOIICHHSIMH H Kacalomascs KOHKPETHOTo paboTHHKA, @
TaK ke cpeaeHus 0 Gaxrax, COOBITHAX H 0GCTOSTE/THCTBAX KI3HN PAOOTHIKA, TIO3BOIIAIOIIHE
WAeHTH(UIMPOBATH er0 THIHOCTD.
2.2. K nepcoHajlbHbM JTaHHEIM paboTHHKA OTHOCATCA:

o hamyHs, WML, OTUECTBO;

« [OJL, MECSIL, JIATA W MCCTO POXKICHHAS, 8 TAKIKE HHbIE JAHHBIE, COJEPIKALIMECS B

yI0CTOBEPEHUH THYHOCTH paGOTHHKA; MACIIOPTHBIE JAMHAIC

scocTOSIHHME B OpaKe;

« nanmpie 06 06pasoBanuy PabOTHHKA, HATAYAM CTIEHATLHBIX 3HAHMH MM NOATrOTOBKM,

« jaHHbIe 0 TpodeccuH, CrenHalbHOCTH paboTHUKA;

« ceJIeHns O J10X0/1aX PabOTHHKA;

* JaHHBIE MEIMIMHCKOTO XapaKTepa, B cirydasx, IpeayCMOTPEHHBIX 3aKOHOIATEILCTBOM,

JAaHHbIE O YWICHAX CEMbH paboTHHKA;
JIAHHBIC O MECTE JKUTEJIBCTBA, HO‘iTOBbIﬁ ajpec, TeJTBQJOH pa60THHKa, a Takyke 4JICHOB €ro

CEMBH;
JlaHHBIE, COZIePIKaAIUECs B TPYIOBOH KHHIKKE pabOTHHKA H €70 THIHOM IEIIE, CTpaxoBOM
CBMJIETENTBCTBE TOCY/IAPCTBEHHOTO [IeHCHOHHOTO CTPAXOBAHHSsI, CBUIETENIBCTBE O NIOCTaHOBKE



Ha HaJIOTOBBIH yyer;

* lAHHbIC, CONEPIKANIHECs B TOKYMeHTAX BOMHCKOIO yyeTa (IpH HX HaHuH H);

* AQHHBIC, COAEPIKAINMECS B CIIPaBKe O HAINIUH (OTCYTCTBHH) CYIMMOCTH 1 (unu) paxra
YTOIIOBHOTO IpecienoBanus 1o o IIPCKPAILCHHHA YTOIOBHOTO TIPECie ioBanms 1o
peabuIHTHpYIOmIM OCHOBaHMSIM;

2.3. Kommexc AOKYMCHTOB, CONPOBOMX/IAIOIIH I Tiponece opopmaenus TpyionnLx OTHOLOEHHU}
PabOTHHKA B yupeskiennu TIpH €TO ipHeMe, NepeBOJIe H YBOIbHEHHN,

2.3.1. Hndopmarus, IIpe/cTaBasgemas paboTHUKOM TIPH IOCTYILIEHUH Ha paboTy B YUpexjieHue
AOJDKHA HMETh IOKYMEHTaTbHYIO dopmy. Ipu 3akmoyeruy TPYAOBOTO JIOrOBOpa B
COOTBETCTBHH €O cT. 65 TpyoBoro Kozxekca Poccuiickoii @enepaiyn o, [OCTynaroiee
Ha paboty, npexbssiser pabotonarento:

- TacTiopT Wi HHOM JOKyMmeHT, YOCTOBEPSIOIIHH THIHOCTS;

= TPYAOBYIO KHH)KKY HJIM CBENCHHS O TPYMOBOH JCATENBLHOCTH, 38 HCKITIOYCHIEM ClIydaes, Korjaa

TPYZOBOH JIOroBOp 3aKimoyaetes BICPBRIC WM pabOTHHK mocTyaer na paboTy Ha ycmosmsx

COBMECTHTENBLCTRA, JIMGO TPYIOBas KHHKKa Y paboTHUKa OTCyTCTBYeT B CBI3H ¢ ce YTpartoii wim

IO IpYTHM TIpHYHHAM;

- CTPax0BO€ CBHETEILCTRO FOCYNapCTBEHHOTO NEHCHOHHOTO CTpaxoBaHu4:;

- IOKYMEHTBI BOMHCKOTO y4eTa — s BOCHHOOOSA3AHHBIX M JTHII, 110, 171esKa X BOMHCKOMY Y4eTy;

- MOKYMEHT 00 o6pa3oBanum, o KBANHUKALIMHA HITH HATHYHK CICNHANBHEIX 3HAHUH — mpu

NOCTYyMICHHH Ha paboTy, TPEOYIONIYIO CleNHAaTBHBIX 3HAH M WM CIELUHATEHOM TI0/Ir0TORKH:

- CIIPaBKY O HATHYHH (oTcyTcTBHN) CyAMocTH 1 (1iu) dakra yronosuoro [peciieoBanus 6o

O IPEKPAMCHUH YTOIOBHOTO MPeCiieI0BAHMS o peabumutupyionmm OCHOBAHMUSIM;

= MEIMIHHCKYIO KHUKKY.

2.3.2. Tlpu obopmiennu pabotauka B Opranmsaruro ACIIONPOU3BOAUTENEM 3aITOTHICTCS
YHUDHUIIHPOBaHHAs Gbopma T-2 «JIuunay KapTortika paboTHuKa», B KoTopoif OTpaXKaroTCs
CHICAYIOUIHE aHKeTHRIE H GHOrpaduyeckue Nanuele paboTHAKA:

o0pa3oBanmue, npogeccus, crax paboTel, cocTosHue B Opaxe, macrnoprasie JaHHBIE);

= CBCIICHHSA O BOMHCKOM yyerTe;

- /IaHHBIE O NIpHeMe Ha paboTy; ,

B naneueiimenm s JTHYHYIO KapTOYKY BHOCSTCS:

- CBCJICHUS O NEpeBOJax Ha Apyryro paboTy;

- CBeJIeHHA 00 arrecranuu;

- CBEJICHHS O TIOBBIIEHUH KBaIMpUKaLmm;

= CBCJICHHUS O NPOeCCHOHANBHO IIEPETIO/ITOTOBKE;

- CBEJIEHHUS O Harpajax (moompenusx), moueTHmx 3BAHUAX;

- CBEICHMs 00 OTIycKax;

- CBC/ICHHS O CONHANLHBIX rapaHTHSIX;

- CBCJICHMS O MECTe XHTENbCTBA H KOHTAKTHEIX Tenedonax.

2.3.3. B Opraumsamun CO3MAFOTCS U XPAHATCS CIIENYIONTHE TPYMIIBI NOKYMEHTOB, Cozlepakaiiye
AQHHEIE O pAOOTHUKAX B EAHHHYHOM HTH CBO/IHOM BH/IE:

2.33.1, Jlokymenrsr, CONICPIKAIINE LIEPCOHAIIBHBIE [aHHbIE PabOTHHKOB (KOMILIEKCH] JOKYMEHTOB,
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coBeceToBaHHAH ¢ KaH[MIaTOM Ha IOJDKHOCTb, MOJUIHHHAKH U KOIIMH NPHKA30B 110 JTHTHOMY
cOCTaBy; TUUHbIE Je71a W TPYOBBIC KHIKKH paGOTHUKOB; €)1, COACPHKAIIHC OCHOBaHHS K
npHKasy 110 INTHOMY COCTaBY; Aeid, copepIKallie MaTepralbl aTTecTani pabOTHUKOB;
CIyKeOHBIX pacclieloBaHui; cnpasoqﬂo-nmbopMaumHHmﬁ OaHK JAHHBIX 10 TIePCOHATY
(KapTOTEKH, JKypHA/Ibl); TOUTHHHAKH H KOIHUH OTUETHBIX, AHATUTHIECKHUX H CIIPAaBOUHBIX
MaTEpPHAJIOB, IEPEIaBaCMBIX pykoBozicTBY OpraHu3altuH; KOl OTYETOB, HAIPABJISIEMBIX B
rocyJapcTBEHHBIE OPraHbl CTATHCTHKH, HATOTOBbIE MHCIIEKIHH, BBILIECTOAIIHE OPratbl
YIIpaBJIeHUst ¥ APYTHe YUPEKICHHS).

2.3.4.JIoKyMEeHTaIHs 10 OpraHu3arui paboTHI (I0JDKHOCTHBIE HHCTPYKIHH pabOTHUKOB, IPHAKA3EL,
pACTIOPSIKCHHES, YKa3aHus PyKOBOLCTEA OpraHu3ayy ); A0KyMEHTHI IO JTAaHUPOBAHHIO, YUIETY,
AHATTH3Y ¥ OTYETHOCTH B HACTH paboTHI € IEPCOHATIOM Opranu3anum.

3. C6op, 00paboTKa U 3aMMTA DepCOHATbHBIX AAHHBIX

3.1. [TopsoK NoTy4CHHs EPCORATBHBIX JAHHBIX.

3.1.1. Bee nepcoHaIbHbLIC TaHHEIC paboraika OpraHu3alii CICIYCT [OJIy4aTk y HEro camoro.
Eciv mepcoHaIbHBIC JIaHHBIC paBOTHUKA BO3MOXKHO TONYIHTh TOIBKO Y TpeThel CTOPOHBI, TO
paGoTHUK JOJIKEH ObITH yBEOMIICH 06 7TOM 3apaHee U OT HETO JIOMKHO OBbITh MOIYYEHO
HesMeHHoe cornacue. JIoKHOCTHOE IO paboronarers J0IDKHO co00IMTH PAOOTHUKY
Oprasu3aLiiH O HENsX, TPE/UT0JIAracMbIX HCTOUHMKAX U cIoco0ax MoJTydeH s NepCoHabHbIX
JTAHHBIX, @ TAKIKE O XapaKTepe NOIENKAIHIX [10JTyYEHHIO TIEPCOHATBHBIX JIAHHBIX 1 HOCIIEICTBHAX
oTKa3a pabOTHYKA JIATh MICEMEHHOE COrIache HA UX MOJIy4YCHHUE.

3.1.2. PaGoTozarens He HMEET 1PaBa MoJydarh 1 06pabaTbIBaTh EPCOHATILHBIC JAHHBIC paboTHUKA
OpraHu3aluy o €ro pacoBoii, HALMOHAIBHOM TIPHHA/UTEKHOCTH, TIOMATHICCKHX B3IISIAX,
PEIMTAO3HBIX MK dusocodekux yOeKICHUSAX, COCTOAHAM 3/10pOBb, HHTHMHOH KH3HH. B
clydasix, HEIOCPEICTBEHHO CBA3AHHBIX € BOIIPOCAMH TPYAOBBIX OTHOIEHHH, B COOTBETCTBHH CO

cr. 24 Konctarymus PoccHiCKoH e epauu paboTosATeNb BIPaBe no1y9atk u 0OpabaTeBaTh
JaHHbIe O YACTHOH JKH3HU pabOTHHKA TOJBKO € ero IMMCHMEHHOTO COTJIACHS.

PaGoToaTeNb He MMeeT 1paBa mosyHarsb i 0GpabaThIBaTh MEPCOHATBHBIC JAMHBIC pabOTHHMKA O €T0
WieHETBE B OBIECTREHHEIX 00BEIUHEHMSIX MITH €10 npoco03HO# JeSTENBHOCTH, 32 HCKITIOUCHHEM
CIIy4acB, IpeayCMOTPEHHBIX deneparbHbIM 3aKOHOM.

OGpaboTKa yKa3aHHbIX repcoHaNbHBIX JTaHHbIX paboTHUKOB pafoTosiaTeneM BO3SMOKHA TOJIBKO C
4X cornacus ubo 6e3 uX corachs B CICAYIOMHIX cirydasx:

- IepcoHANbHBIE TAHHBIE ABIAIOTCA 001Ie10CTYITHBIMH;

- TepCOHANBHBIC JAHHbIC OTHOCATCS K COCTOSHHMIO 3/10POBBA paboTHMKA W HX obpaboTka
HeoGXOMMMAa JITS 3AUIATHL ero JKH3HH, 3/10pOBbSI HJIM MHBIX JKA3HEHHO BajKHBIX HHTEPECOB
b0 KH3HHE, 3M0POBbs WM HHBIX JKM3HEHHO BAKHBIX MHTEPECOB JPYIHX IHIL H [IOJTyYCHHE
coryiacusi pabOTHHKA HEBO3MOXKHO;

- 1o TpeOOBaHMIO MOJTHOMOYHBIX rOCY/IApCTBEHHBIX Opratos B ciydasx, NpeaycMOTPEHHBIX
(enepanbHBIM 3aKOHOM.

3.1.3. Paboronarenb BIPaBe o6pabartpBaTh NEPCOHAIBHBIC JaHHble pabOTHHKOB TOJIBKO € HX
NUCEMEHHOIO COTJIACH.

3.1.4. TlucpMeHHOE COTJIacHE paboTHHKA HA 00paboTKy CBOHX NEPCOHAILHBIX JIAHHBIX JIOJDKHO
BKJIFOUATH B ce01:

- (hamMHInIO, MMsI, OTHECTBO, azipec CyOBeKTa HepCoOHaNbHbIX JIaHHBIX, HOMEP OCHOBHOTO



AOKYMEHTa, yI0CTOBepstomero ero AHTHOCTD, CBEAEHHS! O aTe Bhiiaum YKA3aHHOrO JIOKyMeHTa U
BEUIABIIEM €10 Oprame: P S A s _
- HauMeHoBanue (pamumio, umsg, OTYECTBO) U afpec OTiepatopa, mosyyaromero cornacue
CYObeKTa nepcoHambHRX JAHHBIX;

1) o6paborka HEPCOHANILHBIX MaHHbBIX OCYIIECTBIISETCS HAa OCHOBAHHHK Tpynosoro xonexca Pd HITH

LENei npu yeaoBuu o0s3arensHoro obe3nuunBanus TIEPCOHANIBHBIX JTAHHBIX ;
4) obpaborka NICPCOHANTLHBIX NaHHRIX HeoOXoauma g SAlATEl JKH3HM, 37M0POBBS MK HHBIX
KH3HCHHO BaXHBIX MHTEpecoR pabortHuka, ey [I0JTy4eHue ero cormacus HEBO3MOKHO,

4. Tlopsaox obpaboTkm, Hepeaiu u Xpanenus HEPCOHANLHBIX JaHHLIX,

4.1. Pa6oraux MJIOV No 2lnpenocrasnser PykoBoauTemo MJIOV Ne 21 n0cTOBEpHEIE CRetCHNS
o cebe. PykoBoaurens [IPOBEPAET TOCTOBEPHOCTE CBC/ICHUH, CBepsist nanHbIe,
MPENOCTaBICHHbIE paGoTHHKOM, ¢ UMEIOUIMMHCS ¥ paboTHHKA JOKYMEHTaMHu.

4.2. B cootBercTRHH co CT. 86, 111. 14 TK Pd 3 HeJsIX obecneyenus npas u CBODOJ YenoBeka u
TPaXaHUHA PYKOBOZHTEND | ero IpelcTaBuTenn npu 06paboTke IIEPCOHANBHBIX JAHHBIX
PaboTHHKA NOIBKHET codbmomars ClIeayromue obimue tpeGoBanus:

4.2.1. O6paGorka HE€PCOHANBHBIX MaHHBIX MO3KeT OCYIECTRIATECH HCKTIOUHTENLHO B Hemsx

paboTHHKaMm B TPYIOyCTpo#icTBe, 06yyenny u TIPONBIKEHHH 1O ci1yk6e, obecrieues
JM9HO# Ge3onacHocTy PaboTHHKOB, KOHTPOJIS KONIMYeCTRa U KayecTra BBITIOJIHAEMOi
PaboTEI 1 obecnevens COXPaHHOCTH UMyINecTRa.

4.22. Tlpn OIIPEACICHHH 00heMa 1 CoZiepixanus, obpabarriBaembrx NIEPCOHANBHBIX TaHHBIX

4.2.3. Ilpu UPUHATUH peluenuis, SaTparnBarOINX HHTEPECk! pabotuuka, PaGoronarens, ne uMeer

4.2.4. PaGorumku u UX IIPEICTABUTEIM JOIIKHE] GEITE O3HAKOMJIEHBI 1101 paciucKy ¢

4.2.5. Bo Bcex CIIyHasx OTKa3s paGOTHHKA OT CBOMX TPaB Ha COXpaHEHHe H 3a1ATY TaitHbI

S. epenaua u XPaHCHHE IEPCOHANLHBIX TaHHEIX

e ——,
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5.1. I1pu mepenave TiepCOHATbHbIX TaHHBIX paboTHHKA PaGoTomaTens JOJKEH co0moaaTh

creyronme TpedoBaHUA:

5.1.1. He coobuiath nepcoHanbHbIC JanHble pabOTHHKA TpeThel CTOPOHE fe3 MEICbMEHHOTO
cornacus paboTHHKAE, 38 HCKITIOYEHHEM CITyJaeB, Korja 310 HE00X0IUMO B LIENAX
[Ipe Iy IPerK/ICHHSA YTPO3BL SKH3HY ¥ 3/I0pOBbI0 PAOOTHHKA, @ TAKXKE B caydasx,
yCTaHOBIICHHBIX Tpynossmm KosiexcoMm P® u apyramu pejiepaibHbIMHI 3aKOHAMH.

5.1.2. He coofmarh 1epcoHaIBHBIC nanHbie pabOTHHKA B KOMMEPUYECKHX LIETAX Des ero
[THCLMEHHOTO COTTIacHs.

5.1.3. TlpeaynpeauThb Juil, TOJy4HBIIHX TIEPCOHAIBHBIC JaHHble pabOTHHKA, O TOM, 9TO ITH
JaHHble MOTYT OBITh ICIONb30BAHBI I B TIEMSX, UL KOTOPBIX OHHM COOOIIEHBL, H
Tpe6oBaTh OT HTHUX JIMIL [10JITBEPIKICHHS TOTO, HTO ITO TIpaBHII0 COOMIONIEHO. Jluna,
NOJYYMBIIHE IEPCOHATBHBIC NaHbie paboTHIKA, O0S3AHBI cob0IaTh PEKHM CEKPETHOCTH
(KOH(bﬂneliupimbHOCTu). Jlannoe [lonoxenue HE pacnpocTpaHseTcs Ha obmMeEH
nepcoHanbHbIMH JIAHHBIMH pabOTHMKOB B TIOPSIKE, yCTAHOBICHHOM TpysosM KosieKcoM
P® u uaBIME (erepalbHBIMHU 3aKOHAMH.

5.1.4. OcyuiecTB/EATh OEpefady (o6MeH 1 T.J1.) NEPCOHATBHBIX JlaHHBIX pabOTHHKOB B MPEACIaX
Opranu3aiuy B COOTBETCTBHH C HacTosaM T10JI0KeHHEM TOIBKO MENILY COTPY/IHHKAMH,
MMEIOLIMH TOCTYTI K MePCOHABHBIM NIaHHBIM PaOOTHHKOB.

5.1.5. Paspemarh JOCTYIL K nepcoHaIbHBIM JIAHHBM pabOTHHKOB TOJIBKO CTIeIUaIEHO
YTIOJIHOMOUCHHBIM JIHIAM, TIpH 9TOM yKa3aHHBIC JTHIA JOJDKHBL HMETh TIPaBo MOyHarh
TONBKO TE NEPCOHAIBHBIC JIAHHBIC paGOTHHKA, KOTOPHIC HEeOOXOIMMBI JUIs BHITIOJIHCHUA
KOHKPETHOH (Y HKIIHH.

5.1.6. He 3ampaiivBarh yrbopMaLHEI0 O COCTOSHHH 370poBbsi pa0OTHHKA, 32 HCKJIIOUCHHEM TEX
CBeNEHMH, KOTOpble OTHOCATCH K BOMPOCY O BO3MOXKHOCTH BBINOHEHHs PaOOTHHKOM
TpyIOBOH (PYHKIHH.

5.1.7. Tlepenasarh nepCcOHATBHEIC naHEplie pabOTHHKA IpeacTaBuTeIAM pabOTHHKOB B MOPSJIKE,
ycTaHOBICHHOM TpPy/TOBBIM kojiekcoM P® 1 HHBIMA QeepanbHbMA 3aKOHAMH, U
OrpaHHuMBaTh 3TY MH(OPMAIHMIO TOTILKO TEMH fepCcOHANBHBIMH JAHHBIMU paboTHUKA,
KOTOpPBIC HEOOXOAUMBI LIS RBIIOTHEHHS YKa3aHHbIMH npe/ICTaBuTeIAMA HX byHKIHH.

5.1.8. [Nepenasarhb CPCOHATBHBIC nanHbic pabOTHHKA TPETHHM JIHIIAM TONNBKO ¢ MHCBMEHHOTO
cornacus paboTHHKA.

[IpeacTaBUTEINO paboTHHKA (B TOM YHCIIC ABOKATY) IEPCOHATILHBIE IAHHBIE niepearoTcs B
MOPAZIKE, YCTAHOBICHHOM [IeiCTBYIONIIM 3aKOHOIATEIECTEOM 1 gacrosiiumM [TomoMEeHHEM.
Undopmanus neperactcs PR HAJMUMHA OJIHOTO M3 JTOKYMCHTOB.

. HOTapUAIBHO y10CTOBEPEHHOM JIOBEPEHHOCTH IPEICTABHTEIS paboTHHKA;

. HCHMEHHOTO 3asMBIeHHA pabOTHHKA, HAIMHCAHHOTO B IIPUCYTCTBAM COTPYIHAKA otaena

KaipoB paboToxaTeNs (€CIH 3asBICHHE HATUCAHO PADOTHUKOM HE B IPHACYTCTBHU COTPYIHUKA

OTJIes A KaJIpOB, TO OHO JIOTDKHO OBITH HOTAPHATBHO 3aBEPEHO).

JloBepEHHOCTH ¥ 3aBICHHA XpaHATCS B OT/IeNE KaJpoB B TMUHOM Jieie paboTHHKA.

[IpesocTaBieHAE HEPCOHATLHBIX JAHHBIX Pa0OTHHKA roCy/[apCTBEHHBIM OpraHaM
TIPOU3BO/IUTCA B COOTBETCTBHM C TPeOOBAHUAIMH JeHCTBYIONIET0 3aKOHOATEIbCTEA M HACTOSLINM
[TomoKcHUEM.

[lepcoHanbHbIC JAHHBIC paboTHUKA MOTYT GBITh IPEOCTABIICHbI POJICTBCHHIKAM WA JIeHAM
ero ceMbH TOIBKO ¢ MMHCbMEHHOTO paspeleHus camoro pabOTHHKA, 32 HCKITOUCHHEM CITy4aes,
KOr/a nepeada nepcoHalbHbIX JAHHBIX pabOTHHKA He3 ero Corjaacus JA0nyCcKacTes IEeHCTBYIONIMM
saKoHOIaTeNHCTBOM PD.



JIbHOE mHCkMO. Ha konBepte nenaercy HaJIMUCh 0
TOM, 1T0 CONEPIKMMOE KOHBepTa sB/IsIeTCS KOH(H e HIHATBHO] HH(OpManueii, u 33

KOHBEPT ¢ conpoBoanTE IHbHLIMM ITHCbMOM BKJIA/IBIBAETCS B APYTOii KOHBEpT, Ha KOTOpBIi
HaHOCATCS TOIBKO PCKBH3HTEL, [IPelyCMOTPEHHIe TOYTOBBIMH IIPABHIIAMM JIIS 3aKA3HEIX
ITIOYTOBBIX OTHPABICHHI]

OGIIIEJIOCTYHHBIMH) paboTonarens 10 Hayana 06paboTku Takux [CPCOHATTBHBIX TaHHBIX
00s13aH npeocTaBuTs paborHuky CI€nyromyio uHpopMarmio:
- HanMEHOBaHue ((pamuins, ums, OTHECTBO) U ajipec OIepaTopa Wim ero IIpe/ICTaBUTENs;

- TIpeanonaraemMeie moab30Bate y IePCOHANLHBIX HAHHEIX:
- YCTaHOBIIEHHBIC HACTOSIIIHM [Tonoxennem u henepanbubM 3ax0HOM npasa cybrekra
HEPCOHANBHBIX TaHHBIX,

- PYKOBOOHTER (3aBenyrommis) MJ10Y;
- 3aMECTHTEIH PYKOBOIHTETs (3aBexyromero) MJ0YV;
- i€IonpousBoautens MJI0Y:;

B uensx semonnens IIOPYY€HHOTO 3a/1auus i ¢ Pa3peUICHHUS PYKOBO M TE I8 MIOY, nocryn
K IIEPCOHAIBHBIM TaHHBIM PabOTHHKOB MOXeT BTy, TIpenocrasien nHOMY pabotauky MJIOY,
KOTOPOMY OHH HEOOXOAUMEI B cBs3H ¢ HCIOTHEHHEM TPYIOBBIX 06s3aHHOCTE

BKIIFOYAET B ceby:
* O3HaKOMIIeHHe paGoTHUKa HOA POCHMCE ¢ HACTOSIINM Honoxenuenm.
IIpu Hanuuny urpx HOPMATHUBHEIX aKTOR (npukassr, PACHOPIKEHUS, HHCTPYKIHH | )

THCBMEHHOTO 00s13aTeNBCTRA o CoOIoneHNH KOH(HIeHIHATBHOCTH MEPCOHAJILHBIX JIAHHBIX
paboTHHKa 1 cobnoieHun IpaBuit ux o0paboTkw,

6.3. PaboThuk Opranusanun mveer IpagBo:

6.3.1. ITonyuars AOCTYI K CBOUM TIEPCOHATBHBIM AQHHBIM U 0O3HAKOMIICHHE C HHMMY, BKJIIOYast
IIpaBo Ha Oe3B03MestHOe HOJyYeHHE KON 060§ 3aIUCH, COZIePIKALIeH IIepCOHANbHEE JIaHHbIE

—



-

’

paboTHHKA.

6.3.2. TpeboBatb 0T PaGoTonaTens yTOUHECHU, MCKIIIOYEHHUS WM HCTIPABIICHHA HEIIOTHBIX,
HEBEPHBIX, yCTApEBUTHX, {e/I0CTOBEPHBIX, HE3AKOHHO IOy 4EHHBIX K He SIBJISIOLINX
HeoOX0AHMBIMH JUTH Paboroaarens nepcoHalIbHbIX MAHHBIX.

6.3.3.IToxydars ot PaboTofarens

- CBEJEHHS O JIMIAX, KOTOPhIC HMEIOT JOCTYI K IEPCOHAIBHBIM JIaHHBIM HIIH KOTOPBIM MOXKET
OBITH MPEJIOCTaBIICH TAKOM AOCTYIL,

- mepeueHb oOpabaTsBacMBbIX epCOHANbHBIX JAHHBIX 1 HCTOYHHUK WX MTOTYICHH,

- cpoKH 06pabOTKH NEPCOHATBHBIX JlAHHBIX, B TOM YHCIIE CPOKH HX XpaHeHHS;

- CBeJICHWS O TOM, KaKHE IOPHHICCKHE HOCyIEICTRHS ISl CyOBEKTa NEpCOHATbHBIX JIAHHBIX
OsKeT TORITEUR 3a coboii 0bpaboTka ero TIepCOHATIBHBIX IAHHBIX.

6.3.4. TpeGoBarb H3BCIICHUA PaGoToiaTelleM BCeX JIAL, KOTOPBIM PaHee OBLTH COOOIICHbBI
HeRepHbIe M HEMOIHBIC riepcOHalbHEIC IAHHBIC, 060 BceX TPOM3BEICHHBIX B HUX HCKITFOYEHHSAX,
MCTIPABRJICHHSX WM JIOTIOTHCHHAX.

O6xanosarhb B YII0/IHOMOYEHHBIH OpraH 1o 3ammuTe IpaB CyOBEKTOB NEPCOHATBHBIX JIAHHBIX WITH
B cy1e0HOM HOPAIKE HepaBoMepHbIe ICHCTBHS I 6esneiicTaus Paborojarens NpH obpaboTke
J1 3AIIATE €T0 MEPCOHATBHBIX HAHHBIX.

6.3.5.0103BaTh CBOC COTNACHE HA 06paboTKy TepCOHABHBIX IAHHBIX, NPEAOCTABUB
COOTBETCTRYIOMIEE THCHMEHHOC 3asBJIeHHE PYKOBOJMTEIIO.

6.4 TlepcoHaNbHbIE JAHHBIC paboTHEKOB Opranu3aii MOTYT XPAaHUTHCS TAKKE B HIIEKTPOHHOM
BHJIE HA JIOKATBHOR KoMIproTepHOH ceTH. JIocTym K 3IeKTPOHHBIM 0a3aM JaHHBIX, coiepKalIuM
riepcoHabHBIC JAHHBIC paGOTHHKOB, 00ECTICUHBAIOTCSH cucTeMoil maposei. [laponu coo01arTcs
MHIMBHIyAIBHO COTPYIHHKAM, AMEIOLIMM JIOCTYTI K IIePCOHATBHBIM JTAHHBM pabOTHHKOB.
6.5.CoTpyHuK padoTozareis, AMEIOLHH JOCTYT K IEPCOHATBHBIM JaHHBIM pabOTHHUKOB B CBA3H
C HCIIOJTHEHHEM TPYIOBbIX 00s3aHHOCTEM:

- obecrieunBaeT XpaHCHHE uH(opMaLH, cozepyKameii IepcoHaNbHBIC JAHHBIC paboTHHKA,
FCKTIOUANOIIEe JOCTYI K HAM TPETHHAX JIHALL.

B oTcyTCTBHE COTPY/IHIKA HA €0 paboucM MeCTe HE TOIKHO GbITH JOKYMEHTOB, COAEpKAIINX
nepcoHalbHbIC AHHBIC pabOTHAKOB (cobmrosiente "TOTUTHKHA YUCTHIX CTONOB").

[Ipu yxofe B OTIYCK # HHBIX CIy4asx JUIHTENBHOTO OTCYTCTBHA paboTHHKA Ha CBOEM paboueM
MecTe, oH 00s3aH Mepe/1aTh TOKYMEHTEL 1 WHBIE HOCHTENH, COAEPHAIHIE [IepCcOHATLHbIC JaHHBIC
pabOTHAKOB JIAILY, Ha KOTOpOE JToKambHEIM aKToM Opranu3aliii (mpHUKa3oM, pACTIOpSKEHHEM)
GyZeT BO3TIOKEHO MCTIOTHEHHC ero TPYIOBBIX 0Os3aHHOCTEH.

B cirydae eciy TaKoe JIHHO HE HA3HAYEHO, TO JIOKYMEHTBI H HHBIC HOCHTEIH, coJieprKaIme
TepcoHabHBIC JIAHHBIC pabOTHAKOB, NEPEAAIOTCA JPYroMY COTPY/IHMKY, HMCIOILEMY JIOCTYII K
TIepcOHAILHBIM JIAHHBIM paGOTHHKOB M0 YKa3aHHIO pykoBozmTests Opranu3aiih.

[Tpu yBOIBHEHHH COTPY/HHKA, MMEIOIIETo IOCTYH K NepcoHaTbHbIM JMaHHBIM PaOOTHHKOB,
JIOKYMEHTHI M HHBIE HOCHTEIH, coziepKaniye IepcoHaTbHbIC JaHHbIC pabOTHUKOB, TIEPENAOTCS
JPYTOMY COTPYIHHKY, JMEIOIIEMY JIOCTYTI K IIEpCOHALHBIM JIAHHBIM PabOTHHUKOB IO YKa3aHHIO
pykoBouTeNs Oprapi3alii.

6.6. Konupopath ¥ JiciiaTh BBITHCKH TIepCOHANBHBIX JTaHHBIX paboTHHKA pa3periacTes
MCKITIOUATEIIPHO B CITYKEOHBIX HEIX € MHCHMEHHOTO pa3peiIcHUA Paboronarens.

7. 3amuTA MEPCOHANBLHBIX JaHHBIX paborHuKoB OpranusanuH.
7 1. 3amuTa NepCOHANBHBIX JAHHBIX paboTaukoB Oprafusaimi ot HeIpaBoMePHOro MX
CIIONB30BAHKS M YTPaThl 00eCTIeMBACTCH PaGoToaTelIeM 3a CUeT ero Cpe/icTs U B TIOPSLIKE,



YCTAHOBIICHHOM (beIepaibHbIM 3aK0HOM.
7.2. 3amure NOJIEKHUT: _ : S T
* HHpOpMaIus o TICPCOHANIBHBIX IAHHEIX PaGoTHHKA;
* AOKYMEHTEL, COEpKALINE IePCOHATEHETe AaHHBIE paboTHHMKA;

® NEpPCOHANLHBIE JAaHHbIE, Colepxkaluecs Ha SIIEKTPOHHEBIX HOCHTE 19X,

HECaHKIIHOHMPOBAHHOIO AOCTYIIa, MCKKEHHUS H YHHUTOKEHHS HHbOpManuu, a takske or WHBIX
HENPaBOMEPHBIX JEHCTRHIA, obecneunBaercs PasrpaHuYeHHeM npas jfocTyma ¢
HCIOIBb30BaHHEM YYETHOH 3aITHCH U CHCTEMOH MapoJieii,

7.4. Opranusanmo u KOHTPOJIL 3a 3a1UTON TIepconampHpx JMaHHBIX paboTHHKOB Opranuzanuu,

NIPHKA30M pyKOBOIMTE) IS (3aBenyromero) Opranuzanmn,
7.5.0TBeTCTBEHHEIIf 32 Opranusanuio paboTsl o 06paboTke u 3allKTE MEePCOHATBHBIX JJAHHEIX
paboTankoB Opranusanuu odecrieunpaer:

. O3HAKOMIIEHHE BCEX COTPYNHHKOR 1101 POCIHCE ¢ HacTostuuM TTonosenmen.

Upy vanuaun wupix HOPMAaTHBHEIX aKTOB (pHKaskl, PACHOPSIKEHHA, HHCTPYKLHK 1 TR,
PETYIHpYIONHX 06paboTky u 34IHTY NEPCOHAJIBHBIX JIAHHEIX PaboTHHKOR, ¢ naHNbME akTavy
TAKKE IPOM3BOAUTCS O3HAKOMIICHE COTPYZIHMKA TIO/T POCTIUCE.

. HCcTpeboBanue ¢ COTPYIHUKOB, KOTOPBIE UMEIOT AOCTYIl K IEPCOHATTLHBIM JaHHBIM,

PabOTHHKOB ¥ cobInoneHuY IIpaBHII HX 00paboTKy,
. 00muit KoHTpoIIL 32 cobumonennem COTPYTHHKAMH, KOTOPBIE HMEIOT JOCTYT K
NEPCOHANBHBIM JIAHHBIM, MEP 110 3armuTe I€PCOHANBHBIX JIAHHBIX PaBOTHHKOB Opranusanum,

8. OtBercTBenHOCTE 32 HapyIeHne HopM, pery.Iapyonmx obpaborky u 3AIMATY
NEePCOHAILHBIX JAHHBIX
8.1 PaborHuku Opranmsanuu, Bunosne p HapYIICHUH HOPM, PeryIupyrommux MoIy4YeHue,
00paboTky 1 3AUMTY NIEPCOHANBHBIX JAHHBIX paboTHHKOR, HECYT MHCUHILTHHAPHYIO
aIMHHUCTPaTHBHYIO, TPAKIAHCKO-TIPABOBYIO HilH YTOJIOBHYIO OTBETCTBEHHOCTE B
COOTBETCTBHM C (heNlepaTbHEIMU 3aKOHAMH.
8.2.Pasrnamenye [I€PCOHATILHBIX IaHHBIX PaBOTHUKOR Oprannzammu (nepenaya wx
TOCTOPOHHUM JIHIaM), UX MyGauuHOe PAaCKpEITHE, yTpaTa JOKYMEHTOR 1 miinix HOCUTEJIEH,
CONEPHKAIMX IEPCOHANBHEIE AHHEE PabOTHHKOB, a TaKke HHLIE Hapymenus obszansocreii mo
HX 3aluTe M 00paboTke, ycTaHOBIEHHEIX HacTosmym Ionoxenuenm, nokansnsmm
HOPMaTHBHBIMH aKTaMy (npukazamu, pacropsoKeHHsIMM) Oprauusanu, sreuer HaJIO)KEHHE Ha
COTPY/IHHKA, UMEIOIIEr0 10CTYN K TICPCOHATBHBIM TaHHbIM, AHCHHILTHHAPHOTO B3BICKAHMS —
3aMCYaHuUsl, BRITOBOPA, YBOILHEHMS],
8.3.Corpynuuky, HMEIOIIHE TOCTYT K MePCOHANBHBIM AaHHBIM paboTHHKOB Opranusammm u
COBEPIIUBINNE YKA3AHHEIH AUCIHINTMHAPHBIA TIPOCTYTIOK, HECYT NONHYIO MaTepuaisuyio
OTBETCTBEHHOCTS B ClyYae MPHYHHCHHs C€ro ICHCTBUAMH yiepba pabotonaremo (1.7 cr. 243
Tpynosoro xonekca P®).
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Opranu3aiyy Ge3 cornacus paboTHHKOB M3 KOPBICTHOH MM HHOH JTHYHON 3aMHTEPEeCOBAHHOCTH
| IPUUMHABIINAE KpyTHbli ymep0, HeCYT yroJoBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH €O CT.
183 Vronossoro kozekca P®

8.5.PykoBOIUTEND (3aeayrommit) Opranu3aiiy 3a HapyLICHHE HOPM, PeryIHpyIOMuX
noydenne, odpaboTKy v 3alluTy HepCOHATBHBIX JaHHBIX pabOTHHUKOB, HECET
AIMAHICTPATHBHYIO OTBETCTBEHHOCTD cornacho ct. 5.27 1 5.39 Konekca 00 aIMUHHACTPATUBHBIX
TIpaBOHAPYIICHHAX Poccuiickoil Deepaliiy, a TAkKe BO3MEIAcT paboTHEKy ymepo,
[pUYMHEHHBIH HEMPaBOMEPHBIM ACTIONb30BaHAEM HHOOPMAIIHH, cojieprKalieii nepcoHaIbHBIC
nanublie paboTHUKA.
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