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1. OBIIME INOJIOKEHUSA
1.1. Hacrosee [lonoxxenue o nopsake pa3padOTKU U NPUHATHS JOKaJIbHBIX HOPMAaTHUBHBIX AKTOB

10 BOIIPOCAM PEryJIMPOBAaHUSI MPABOBOTO MOJOXKEHUS U JOJKHOCTHBIX 00s3aHHOCTEH paOOTHHUKOB
I'BAOY Herckmii cam Nel25 Apmumpanrerickoro paiiona Cankr-IletepOypra (mamee mo TEKCTY
«[lomoxeHune») onpeaensier OCHOBHbIE TPEOOBAHMS K MPOLEAYPE Pa3pabOTKH MPOEKTOB JIOKAIBHBIX
HopMatuBHBIX akToB ['BJIOY Jlerckmii cam Nol25 Anmupanteiickoro paiiona Cankr-IleTepOypra
(manee mo tekcty ['BIOY).

1.2. [Tonoxenune ycTaHaBIUBaeT €IWHBIE TPeOOBaHHS K HOPMATUBHBIM JIOKAJIbHBIM aKTaM, UX
MOJATOTOBKE, 0(OPMIICHHUIO, IPUHATHIO, YTBEPKICHHUIO, BCTYIUICHHUIO B CUITY, BHECEHHIO N3MEHEHUI
U OTMEHE.

1.3. JlokanbHble ~ HOpPMATHBHBIE  IPABOBbIE aKThl M3/JAlOTCS HAa OCHOBE M BO HCIIOJIHEHHUE
3akoHozarenbcTBa Poceniickon denepannu:

«ct. 30 ®enmepanbHoro 3akoHa Poccwmiickoit ®enepanun «O06 obpazoBanuu  Poccuiickoit
Oenepanuny Ne 273-03 ot 29.12.2012,

« TpynoBoro koaexca PO (TKPD),

« YcraBa I'BIOY.

1.4. Jloxanbubie akthl ['BJIOY neicTBYIOT TOJNBKO B Ipeaenax OaHHOW — oOpa3oBaTeNnbHOM
OpraHu3aly U HE MOTYT PEryJIupOBaTh OTHOIIEHUS! BHE YUPEKACHUS.

1.5. Hacrostiee Ilonoxxenue siBisiercs HOpMaTUBHBIM JoKanbHbIM akToM ['BJIOY u o0s3arensHO
JUTSL UCTIOJTHEHUS] BCEMHU YYaCTHUKAMH 00pa30BaTeIbHBIX OTHOIICHHUH.

1.6. JlokanbHbIE aKTBl HW3JAIOTCA IO OCHOBHBIM BOIPOCAM  OpPraHU3allMd W OCYIIECTBIICHUS
oOpa3zoBatenbHOil nearenbHoctd B I'BJIOY. B ToM umcie mo BompocaM, periiaMeHTUPYIOLIUM
IpaBWia NprueMa BOCIUTAaHHUKOB, pexxuMm HOJl, ¢hopmbl, NEpUOIUYHOCTh U MOPSAIAOK TEKYILIETO
KOHTpPOJI, CaMOKOHTpPOJII, MOHUTOPUHIA, ayauTa, NOPAJOK U OCHOBAaHUS BO3HUKHOBEHHUS M
npekpamenuss otHomeHuit Mexay [BJAOY u poaurensiMu (3aKOHHBIMH TPEICTABUTEIISIMHU)
BOCIIMTAHHUKOB.

1.7. HopMmbl JIOKaNbHBIX aKTOB, YXY/IIAIOUIME IOJOXKEHWE BOCHUTAHHUKOB WIM DPAOOTHUKOB
I'BAOY mno cpaBHEHHIO C TOJOKEHHEM, YCTAHOBJICHHBIM 3aKOHOJATEIHCTBOM 00 OOpa3OBaHMH,
TPYJOBBIM 3aKOHOJATEIbCTBOM JINOO MPUHATHIE C HAPYIIEHUEM YCTAHOBJIEHHOIO MOpSAJKA, HE
IpUMEHSIIOTCS U noasnexar ormene B 'BJIOY.

1.8. JlokanbHBIE aKThI, COOTBETCTBYIOIIME BCEM TPEOOBAaHUSM 3aKOHOJATEIhCTBa PD, sBISAIOTCS
00s13aTeIbHBIMU K UCTIOJIHEHUIO BCEMU YYaCTHUKAMH 00pa30BaTEIbHBIX OTHOLICHUH.

1.9. Jlokanenele akthl I'B/IOY yrpaumBaioT cuily (MOJHOCTBIO WIM B OTAEIbHON 4YacTH) B
CIIEYIOIINX CIIydasx:

o BCTYIUICHHE B CHIIy aKTa, IPU3HAIOLIETO JAHHBII JIOKAJIBHBIN aKT YTPAaTUBILIUM CHILY;

¢ BCTYIUICHUE B CHJIY JIOKaJbHOTO aKTa OOJbIIed OPUANYECKON CHIIBI, HOPMBI KOTOpPOTO
IIPOTUBOPEYAT MOJIOKEHUSIM JaHHOTO JIOKAJIbHOTO aKTa;

o IPU3HAHKE CYJOM WJIM WHBIM YIOJHOMOYEHHBIM OPraHOM IOCYAapCTBEHHOW BIACTH JIOKAJIbHOTO
akta ['B/IOY npoTuBopeyamym IeMCTBYIOMIEMY 3aKOHOAATENbCTRY.

1.10. Jlokanensrit akt ['BJIOY, yrpatuBmmii cuity, He MOIEKUAT UCIIOTHEHHIO.

2. HEJIX U 3AIAYHN
2.1. Hensamu u 3aagamul HacTosIIero [10JI0)KeHHS SIBIISTFOTCS:

« CO3JIaHHEC CAMHOMN U COTJIACOBAHHOM CHCTEMBI JIOKATbHBIX akTOB ['BJIOY;
« obecrieueHne NpUHIMIA 3aKOHHOCTH B HOPMOTBOpUecKoil nesrenbHocTy I'B/I0Y;



« COBEPIICHCTBOBAHKE IMPOIIECCa MOJTOTOBKH, OPOPMIICHUS, IPHHATHS U PEATU3AINN JIOKATbHBIX
aKTOB;

o MPEAOTBpAIllCHHE JyONUPOBaHUS  PETYJIMPOBAHUS  OOIIECTBEHHBIX H  00Pa30BATEIBHBIX
otHomenuii B 'BJIOY.

3. BUJAbI TOKAJIBHBIX AKTOB
3.1. B cootBercTBHM ¢ YcTaBoM aestensHOCTh I'B/IOY pernameHTupyeTcs cieayonmMu BUIaMu

JIOKaJIbHBIX aKTOB: MOJOKEHUSI, TOCTAHOBJICHHUSI, PEILICHUS, TIPUKA3bI, PACTIOPSIKEHUSI, THCTPYKIIUH,
JIOJDKHOCTHBIE MHCTPYKIMHU, NpaBwmia. [lpeacTaBiieHHbId NEpeueHb BHUJIOB JIOKAIBHBIX AKTOB HE
SIBJISICTCS] UICUEPITBIBAIOIIIUM.

3.2. Jlokanpnbie akThl [ BIOY MoryT ObITh KiTacCU(PHUITUPOBAHBI:

a) Ha TPYMIbBI B COOTBETCTBUU KomrieteHmuen ['BJI0Y:

o JIOKQJIbHBIE aKThl OPraHU3ALMOHHO-PACTIOPSAAUTEIBHOIO XapaKkTepa;

o JIOKAJIbHBIE aKThI, PETIIAMEHTUPYIOLIUE BOIIPOCH! OPTaHU3aluu 00pa30BaTeNIbHOTO MpoIiecca;

o JIOKAJIbHBIE AaKThl, PETIAMEHTUPYIOLME OTHOIIEHUs paboTojarens ¢ padOTHUKaAMH U
OpraHM3aluio y4eOHO-METOANYECKON paboThI;

o JIOKaJIbHBIE aKThl, PETIIAMEHTUPYIOLIUE IEATEIbHOCTh OpraHoB camoynpasiienus [ BIOY;

o JIOKAJIIbHBIC AaKThI, PETIIAMEHTUPYIOIIME aJIMUHUCTPATHUBHYI0 U (HUHAHCOBO-XO35UCTBECHHYIO
nestenbHocTh I'BAOY;

« JIOKQJIbHBIC aKThl, 00ECIIEUYNBAOIINE BeIeHHE enonponsBoacTea ['BJIOY.

0) IO KpUTEPHUSIM:

o 110 CTETICHU 3HAYUMOCTHU: 00s3aTeNbHbIE U HE00s3aTeIbHbIE;

« 110 cdepe AeCcTBUS: 00IIEro XapakTepa U ClielnaIbHOro XapaKkTepa;

o 110 KPYTy JHMII: pacipocTpansomuecs Ha Bcex padotHukoB I'BJIOY u He pacnpocTtpansomuecs
Ha BceX pa0OTHUKOB OpPTaHU3ALINN;

« 10 CIIOCOOY MPHHSTHS: MpUHUMaeMble pykoBoautenem ['BJIOY enuHONMMYHO M MPUHUMAEMBIE C
Y4€TOM MHEHHUSI MPEJICTABUTEILHOTO OpraHa y4aCTHUKOB 00pa30BaTeIbHbBIX OTHOIIICHUI;

o TI0 CPOKY JICHCTBUS: TOCTOSSHHOTO JIEUCTBUS U O€CCPOUYHBIE C OMPeIeTICHHBIM CPOKOM JIEHCTBUS;

o TIO CPOKY XpaHEHUs: IOCTOSTHHOTO XPaHEHHUsl, 75 JIeT U ApyTue.

4. HOPAAOK NOAT'OTOBKHU JIOKAJIBHBIX AKTOB
B I'BAOY ycranaBnuBaeTcs CleIyrOMINNA MOPSIOK NOJTOTOBKHU JIOKAJIBHBIX aKTOB:

4.1. NTHUIMaTopoM NOArOTOBKH JIOKAJIbHBIX aKTOB MOTYT OBITh:

o YUPECIUTEIID;

o OpraHbl YIpaBJieHUs: 00pa30BaHUEM;

« anmuHucTpauus I'BJIOY B nuie ee pykoBoaUTENS, 3aMECTUTENEH PYKOBOJIUTEIIS;

« OpraHbl rocy1apcTBEHHO-0011ecTBeHHOTO yrpasiaeHus I'b/I0VY;

« cTpyKTypHOE nojpazaenenue 'OV

¢ YHaCTHHUKH 00pa30BaTEIbHBIX OTHOLICHHH.

OcHOBaHMEM JUIs IIOATOTOBKHM JIOKAJIBHOIO AaKTa MOTYT TakXKe SBIATbCA HW3MEHEHHUS B
3akoHo1aTenbcTBe PO (BHECEHHE U3MEHEHUH, 3/1aHNe HOBBIX HOPMATHUBHBIX IPABOBBIX AKTOB).
4.2. TIpoeKT JOKAJIbHOTO aKTa TOTOBUTCS OTAEIbHBIM PAOOTHUKOM HIIM TPYIIOH paOOTHUKOB IO
nopyuenuto pykosoautenss ['BJIOY, a Ttaxxke opranom camoynpasieruss ['BJIOY, koTopslit
BBICTYIIWJI C COOTBETCTBYIOLIEN HHULIMATUBOU.

4.3. TloarotoBka JOKAaJbHOTO aKTa BKIOYAeT B Ce0s M3ydeHHE 3aKOHOAATENbHBIX W WHBIX
HOPMATHBHBIX aKTOB, JIOKaJIbHBIX akToB ['B/IOY, permameHTHpyOmMHUX TE€ BOIMPOCH], KOTOPHIC



IpeJnoiaraeTcsa OTPa3uTh B MPOEKTE HOBOTO aKTa, U Ha 3TOM OCHOBE BHIOOP €ro BUAA COACPKAHUS
U TIPEJICTABIICHUE €T0 B MICHbMEHHOH (opMe.

4.4. TloaroroBka HanOoJee BAXKHBIX JIOKATHHBIX aKTOB (TIPOSKTOB PEIICHUI COOpaHHUiA, TIeJICOBETOB
OpraHoOB CaMOYIIPaBJICHUs, IPUKA30B, II0J0KEHUH, IPABUII) TOJKHA OCHOBBIBATHCS HA pPe3yJIbTaTax
aHajan3a OCHOBHBIX CTOpoH nearenbHOcTH ['BJIOY, TennmeHumii ee pa3BUTHS U CIIOXKUBIIEHCS
CUTYaLMH.

4.5. Tlo Bompocam mpuema Ha paboOTy, MEPEBOJOB, YBOJbHEHUH, NMPEIOCTABICHUS OTIIYCKOB,
MOOLIPEHUN W  MPUBJICYCHUS COTPYAHMKOB K JUCUMIUIMHAPHOW WM  MarepUalbHOU
OTBETCTBEHHOCTH M3/1al0TCS MpUKa3bl, B cOoTBeTCTBUU ¢ TK PO.

4.6. TIpoeKT JOKaJbHOTO aKTa MOMJICKUT 00s3aTeNbHON MPAaBOBOWM HKCIEPTH3E U IMPOBEPKE Ha
JUTEPAaTYypHYIO T'PaMOTHOCTb, KOoTOpble npoBogsaTcs I'BJIOY camocrosTenbHO aub0 ¢ ydacTueM
MPUBJIICUCHHBIX CIEHHAIUCTOB. JIOKaJIbHBIA akKT, HE NPOLICAIINN IPABOBYK) JKCHEPTU3Y, HE
MOJUIEKUT PACCMOTPEHUIO U ITPUHSATHIO.

4.7. IIpoeKT JNOKabHOTO aKTa MOKET OBbITh Mpe/CTaBiIeH Ha oOcyxaeHue. GopMbl peacTaBIeHUS
JUTsE OOCY>KIIEHHUSI MOTYT OBITh Pa3TUYHBIMU, HAIIPUMED, pa3MeIlleHHe MPOEKTa JIOKAJIbHOTO aKTa Ha
MH(OPMALIMOHHOM CTEHJE B MECTE, TOCTYITHOM JIJIsl BceoOwiero 0003peHus, Ha caiiTe yupexkaeHus,
HaIpaBlieHUE MPOEKTa 3aMHTEPECOBAHHBIM JIUIAM, MPOBEACHHE COOTBETCTBYIOLIETO COOpaHHs C
KOJIJICKTHBHBIM 00CY)KICHHUEM MPOEKTa JIOKATBHOTO aKTa  T.1.

4.8. TIpu HEOOXOAMMOCTH JIOKATBHBIN aKT MPOXOJAUT MPOIEAYPY COTIACOBAHUS.

4.9. Cpoku ¥ TOpPSIOK pa3pabOTKH IPOEKTa JIOKAIBHOTO aKTa, MOPSIOK €ro COTJIacOBaHHS
yCTaHaBJIMBAETCS JIOKAJIbHBIM aKTOM 110 BEJIEHHIO JenonpousBoactsa B ['BIOY.

5. HOPAJOK INPUHATUA U YTBEPXKAEHUSA JIOKAJIBHOI'O AKTA
5.1. JlokanbpHBIN aKT, TPOLISAIINM MPABOBYIO M JUTEPATYPHYIO IKCHEPTHU3Y, a TAKXKE MPOLEAYPY

COIIaCOBaHUs, MOJUIEKUT IPUHATUIO U yTBepKAeHUI0 pykoBoguTesneM I'BJIOY B coorBercTBUU C
VYcrasom ['JIOVY.

5.2. Jlokanpable akTel ['BJIOY MoOryT nmpuHMMAaTBHCS PYKOBOAHMTEIEM OOIIMM COBETOM TPYIOBOTO
KOJIJIEKTHBA, MENaroruyeckMM COBETOM, OPTaHOM TOCYJapCTBEHHO-OOIIECTBEHHOTO YIpPaBICHUS
au0o0 uHBIM opraHoM camoynpasieHus ['B/IOY, HajgeneHHBIM IMOJHOMOYUSMHU IO MPHHATHIO
JOKAJIBHBIX AaKTOB B cooTBeTcTBUM ¢ ycraBoM ['B/IOY — no mnpeameram uX BEAEHUS H
KOMIIETECHIIVH.

5.3. [lpy NpUHATHM JIOKATBHBIX aKTOB, 3aTPAarMBAlOIIMX TpaBa BOCIHUTAHHHUKOB, YYUTHIBACTCS
MHEHHUE poUTENeH (3aKOHHBIX IIPECTaBUTEINEH )

5.4. He moanexar NpUMEHEHMIO JIOKaJIbHbIE AKThl, YXYALIAIOUIUE MOJOKEHUE PaOOTHHUKOB IO
CPaBHEHHIO C TPYIOBBIM 3aKOHOJATEIbCTBOM, COIVIAIICHHUSAMH, a TaKXKe JIOKAJIbHBIE AaKThI,
NPUHATHIE C HApyILIEHUEeM MOpsAKa yueTa MHEHHS NPeICTaBUTEIbHOIO OpraHa pabOTHUKOB.

5.5. Ilpomenmmii npoueaypy NpUHATHS JOKAIbHBIA akT yTBepxkaaeTcs pykooaurenem ['BAOY.
[Tponentypa yrBepxeHUs oopMIIseTcs TM00 MOANUCHIO, THO0 npukazoMm pykoBoautens I'B/I0Y.
5.6. JIokaJIbHBIN aKT BCTYIAET B CHIIy C MOMEHTA, YKa3aHHOTO B HEM, JTU0O, B Cllydyae OTCYTCTBUSA
TAaKOro yKa3aHWs, IO MCTEUYECHHM / KaJeHAAPHBIX JAHEW C JaThl MPUHATHS AAHHOTO JIOKAJIBHOTO
aKTa.

JlaToii mpuHSATHS JIOKaJIBHOTO aKkTa, Tpedytomiero yreepxaenus pykosoautenem I'B/10OY, ausercs
JlaTa TaKOTO YTBEPKICHHUS.

5.7. Tlocne yTBEep)KIEHMS JOKAJIBHOIO aKTa MPOBOJUTCS IMpoOIEeaypa O3HAKOMIIGHHS C HUM
YYaCTHUKOB 00pa30BaTeNIbHBIX OTHOIICHUH, Ha KOTOPBHIX PAaCHPOCTPAHAIOTCS MOJ0KEHUS JaHHOTO
JOKaJgbHOro axta. O3HaKOMJIEHHE C JIOKAJbHBIM aKTOM o¢opMIIsieTcss B BUAE POCIHHCU



O3HAKOMIISIEMBIX JIMII C YKa3aHUCM AaTbl O3HAKOMIICHUSA 100 Ha caMOM JIOKAJIbHOM aKTC, 0o Ha
OTACJIIbHOM JIMCTC O3HAKOMIJICHU, IIpUJIaraCMbIM K HEMY, 1100 B OTACJIbHOM KYPHAJIC.

6. O®OPMJIEHME JIOKAJIBHOI'O AKTA
OdopmiieHne JTOKaJIbHOTO aKTa BBIITOJIHACTCS B COOTBETCTBUHU ¢ TpeOoBaHUAMHU «l ocynapcTBeHHON

CUCTEMBbl JIOKYMEHTAIlMOHHOTO obecriedyeHust ynpasieHus. OcHOBHble mosiokeHus. OOmue
TpeOOBaHUS K JOKYMEHTaM U CIIy)KOaM JOKYMEHTALMOHHOTO O0ECIeUeHUs», a Takke HOpMaMu
«YHUPUIMPOBAHHOW CUCTEMBI JOKYMEHTALUUHU. YHUQHUIMPOBAHHAS CHCTEMa OPraHU3alMOHHO-
pacmopsiAuTeIbHONW JTOKyMeHTanuu. TpeboBanust k odopmieHuto gokymentoB. 'OCT P 6.30-
2003» (ytB. IlocranoBnenuem ['occranmapt Poccum ot 03.03.2003 Ne 65-ct «O npuHATHH U
BBEJICHHH B JICCTBUE TOCYIapCTBEHHOTO cTannapTa Poccuiickoit @eaepanuny). [Ipu sTom:

6.1. CtpykTypa JIOKaJbHOTO aKTa J0JDKHA 0OecreyrBaTh JIOTUYECKOE Pa3BUTHE TEMbI MPAaBOBOTO
perynupoBanus. Eciau TpeOyercs pazbscHeHuUE 1ieeil 1 MOTUBOB MPUHATHUS JOKAJIBHOTO aKTa, TO B
MIPOEKTe JaeTcs BCTyNHUTelbHas 4acTb — npeamOyina. [lojokeHuss HOPMATHUBHOTO XapakTepa B
npeamMOyIly He BKITFOYAIOTCSI.

6.2. HopmaruBHble mpennucanuss OQOPMIISIIOTCS B BHJIE ITYHKTOB, KOTOPBIE HYMEPYIOTCS
apaOckuMu 1u@ppamMu ¢ TOYKOM M 3arojoBKOB HE UMEIOT. IIyHKTBI MOryT HOJpa3AensThCs Ha
MOJITYHKTBI, KOTOPBIE MOTYT UMETh OYKBEHHYIO U ITU(PPOBYIO HYMEPAIIHIO.

6.3. 3HaunTenpHbIE 0 00bEMY JIOKATBHBIE aKThl MOTYT JEIUTHCA Ha TJIaBbl, KOTOPbIE HYMEPYIOTCS
PUMCKUMU IIUPPAMU U UMEIOT 3aTOJIOBKH.

6.4. Ecau B TIOKanbHOM aKTe MPUBOASATCS TaOIHIIbI, TpadUKU, KapThl, CXEMbI, TO OHH, KaK MIPaBUIIO,
JOJKHBI OPOPMIIATBCS B BHJIE MPUIIOKEHUI, a COOTBETCTBYIOIIME MYHKTHI aKTa JOJHKHBI UMETh
CCBUJIKU Ha 3TU NPUJIOKEHUS.

6.5. JIOKaNbHBIHA aKT C MPUIIOKEHUSIMH JOJDKEH UMETh CKBO3HYIO HYMEPAIIHUIO CTPAHUII.

6.6. JlokanpHBIN aKT M3MaraeTcsi Ha TOCYAApCTBEHHOM si3bike Poccuiickoiit Dexepannuu U J0IHKEH
COOTBETCTBOBATh JUTEPATYPHBIM HOPMaM.

6.7. CTpyKTypa JOKAJIBHOTO aKTa JIOJDKHA OBITh JTOTMYEeCKH 0OOCHOBAHHOM, OTBEYAOIEH ICIISIM U
3a/1la4aM TMPaBOroO PETYIUPOBAHUS, a TaKkKe 00eCIeunBaroIIel TOTHYeCKOe Pa3BUTHE U MPABUILHOE
MMOHUMaHUE JaHHOTO JIOKAJIbHOTO aKTa.

6.8. B mokanbHBIX aKTax AArOTCS OIMpeNeeHHs] BBOJUMBIX IOPUANYECKUX, TEXHUUECKUX U APYTUX
CHEIHUAbHBIX TEPMUHOB, €CIIM OHU HE SBJISIOTCS OOIIEU3BECTHBHIMH W HEYMOTPeOIseMbIMU B
3akoHozarenbeTBe Poccniickoit denepany u peruoHaIbHOM 3aKOHOJATEIbCTBE.

6.9. He pmomyckaercst mepenuchiBaHHE C 3aKOHOB. [Ipum HEOOXOAWMOCTH OTO Jejaercs B
OTCBIJIOUHOM (hopme.

7. OCHOBHBIE TPEBOBAHUA K JIOKAJIBHBIM AKTAM
Jloxanpubie akTel 'BJIOY m0mKHBI COOTBETCTBOBATH CIEAYIOIINM TPEOOBAHUSIM:

7.1. TTonoxeHue AOMKHO COAEPKATh CIAEAYIONMINE 0053aTeIbHbIE PEKBU3UTHI:
« 0003HaYEHHUE BH/IA JIOKATLHOTO aKTa,

« €T0 HANMEHOBAHHUE,

o TpUQBL: IPUHSTO, YTBEPKIEHO, COTIIACOBAHO;

« PETHCTPAIIMOHHBIN HOMEP, TEKCT, COOTBETCTBYIOIIHNI €r0 HANMEHOBAHHIO;
« OTMETKY O HAJIMYMH MPUIOKESHHSI U COTTIACOBaHUS.

7.2. TlpaBuna TOMKHBI COIEPHKATh CIENYIOIINE 00s3aTeNbHbIE PEKBU3UTHI:

« 0003HaYEHHUE BH/IA JIOKATFHOTO aKTa,

« €F0 HAaNMEHOBaHUE, TPU(BI IPUHATHS U YTBEPIKICHUS;



o TEKCT, COOTBETCTBYIOIIIMN €r0 HAUMEHOBAHHUIO;

¢ OTMETKY O HaJINYMH MPUIIOKEHUSI, PETUCTPALIUOHHBIN HOMEP.

7.3. ITHCTpYKIIMU JOJDKHBI COAEPKATh CIEAYIOUINe 00s3aTelbHble pEKBU3UTHL: 0003HAUCHHE BHIA
JIOKaJIbHOTO aKTa; €ro HAaMMEHOBaHUE; TPU(BI IPUHATUS U YTBEPIKIICHHS; TEKCT, COOTBETCTBYIOIINN
€ro HauMEHOBAHHUI0; OTMETKY O HAJIMYUU IIPHIIOKEHHUS, PETUCTPALIMOHHBIA HOMED.

7.4. TlocraHOBlIeHHE JOJDKHO COJAEp)KaThb 0O0s3aTeNbHblE PEKBU3UTHI: OOO3HAYeHHE BHJA
JIOKQJILHOTO aKTa, €r0 HauMEHOBAaHHWE, MECTO M JaTy MPUHATUA, TEKCT, COOTBETCTBYIOIIUN €ro
HalMEHOBAHHUIO; JOJDKHOCTh, (PaMUJINIO, MHUIMAIBI U MOANNCH JIMIA, BBIHECLIETO IIOCTAHOBJICHUE;
OTTHCK II€YaTH.

7.5. PemieHust JOKHBI COAEPKATh CIEAYIOIINE PEKBU3UTHI: 0003HAYEHHUE BHJIA JIOKAJIBHOIO AKTa;
MECTO U JIaTy NPUHATHS, TEKCT, JOJDKHOCTh, (DaMUIINIO, HHULIUAIIBI U TTOAIUCH JIUIA, TPUHSBIIETO
pelieHne, OTTUCK IIeYaTH.

7.6. IIpukassl u pactopsbkenus: pykopogureast OO TOMHKHBI COAEpIKaTh CIEAYIONINE 00s3aTebHbIe
PEKBU3UTHI: 0003HAUEHHE BHUJA JIOKAIBHOIO aKTa U €ro HaUMEHOBAHUE; MECTO U JaTy NPHHSITHS,
pPErUuCTpallMOHHBI HOMEp, TEKCT, JOJDKHOCTh, (DaMMIIMIO, MHUIMAILl U MOAMNUCH PYKOBOIUTEIS
0OO. Ilpukassl u pacnopskeHus BeIMOIHATCS Ha 6nanke OO.

7.7. IIpOTOKOJIBI U aKThI JTOJIKHBI COJEPAKATh CIEeyIoNUe 00s3aTelIbHbIe PEKBU3UTHI: 0003HAUEHUE
BUJA JIOKAJIbHOIO aKTa; MECTO U JaTy HPHUHITHUS, HOMED; CIHUCOK HPUCYTCTBYIOLIUX, TEKCT,
COJIepIKalIiil OBECTKY JHS, ONMCAHUE XO0/a, TOPAKA U MPOLETYPhl COBEPILIAEMBIX ONPEAEIEHHBIX
(ropuAMYEeCKN 3HAYMMBIX) JEHCTBHH JHOO OTCYTCTBHE ONpEACIEHHBIX (AKTOB; TOJDKHOCTB,
damMuiInio, MHULMANBI M TMOANMCH Jula (ML), COCTAaBUBLIMX WM MPUHHUMABIIUX Yy4acTHE B
COCTaBJICHUM NPOTOKOJIA UM AKTA.

7.8. Meroanyeckre peKOMEHIAUM JIOJDKHBI COZEpKaTh CIENyIOIUe 00s3aTelbHble PEKBU3MTHI:
o0O3HaueHHe BHJA JIOKAIbHOIO aKTa, MECTO U JaTy MPUHATHS, €ro HauMEHOBaHHUE, TEKCT,
COOTBETCTBYIOIIMM €r0 HaMMEHOBAHUIO M COJIEP)KAIUI yKa3aHWE Ha BHUJ, HAUMEHOBAaHUE U JaTy
IPUHATHS TPaBUI WU MHCTPYKLUH, HOPMBI KOTOPBIX Pa3bCHSIOTCS, KOHKPETU3HUPYIOTCA HIIU
JETAM3UPYIOTCSI METOJIMYECKUMHU PEKOMEHJALUIMHU; JOKHOCTh, (aMuIMsl, WHHUIMAIbLl JIHIA
(JIM1I), COCTaBUBIIUX METOJUYECKUE PEKOMEHIAINH.

7.9. TlporpaMMbl W TUIaHBI JOJDKHBI COAEPIKATH CIEAYIONIME O0S3aTeNIbHbIe PEKBH3HUTHI:
0003Ha4YeHNEe BU/IA JIOKAIBHOIO aKTa; MECTO U JaTy MPUHATHS, HAUMEHOBAHUE U TEKCT JIOKAIbHOTO
aKTa, COOTBETCTBYIOLME €70 HANMEHOBAHUIO.

7.10. lomkHOCTHasE MHCTPYKIMS PaOOTHUKA JOJDKHA COJAEp)KaTh CIENyIOIlue pa3fesibl: o0lue
MOJIOKEHUS; OCHOBHBIE 3a/laud, MpaBa, MpefocTaBiseMble pabOTHUKY U €ro 0O0sS3aHHOCTH;
B3aMMOJCHCTBYS; OTBETCTBEHHOCTb 3a HEKAUYECTBEHHOE M HECBOEBPEMEHHOE BBIIIOJIHEHUE
(HeucrnosiHeHHne) O0A3aHHOCTEH, MPETyCMOTPEHHBIX TOJDKHOCTHOM HMHCTPYKIIMEW; TpeOOBaHUSA K
pabotHuky. Ilpum pa3paboTke JOMKHOCTHBIX HMHCTPYKIUH paOOTHUKOB PEKOMEHIyeTCs
PYKOBOJCTBOBATHCS:

o EnunpiM KBanM(UKalMOHHBIM CIIPAaBOYHUKOM JOJKHOCTEH PYKOBOAMTENEH, CHEHHATUCTOB U
ciayxkamux, pasjgen  «KBanudukanMoHHbIE — XapaKTepUCTUKHM  JIOJDKHOCTEH — paOOTHHKOB
0o0pa3oBaHUs», YTBEPKIEHHOM IpHKa30oM MUHHUCTEPCTBA 3APAaBOOXPAHEHUS U  COLMAIBHOIO
pasButus Poccuiickoit @enepaunu ot 26.08.2010 r. Ne 761 u (3apeructpupoBan Muntoct PO or
06.10.10 r. per. Ne 186360), ¢ wu3MeHeHMAMH, BHECEHHBIMH IpHUKa30M MuHHCTEpCTBA
3/paBOOXpaHeHUs] M couuanbHoro paszutus PO ot 31.05.2011 r. No 448 (3apeructpupoBaH
Muntoct PO 01.07.2011 r. per. Ne 21240).

o KBanugukamoHHbIM  CHOPABOYHUKOM Hpodeccuii pabouyux, KOTOPHIM YCTaHABJIMBAIOTCS
MecsiuHble okazsl, yTB. [loctanoBnenuem ['ockomurera CCCP mo Tpyay compalibHBIM BOIIPOCAM



BIICIIC ot 20.02.1984 1. Ne 58/3-102 (c m3ameHeHUsIMU U momnoiHeHUssMH oT 13.12.1989 r. Ne
497/25-10).

« KBanmnpukammoHHpIM CIPAaBOYHUKOM JIOJDKHOCTEH PYKOBOJAWTEINEH, CIEIUATUCTOB U JIPYTUX
ciayxamux (yrB. IloctanoBinenuem Muntpyna P® ot 21.08.1998 r. Ne 37 (B pea. Ilpuxazos
Mumnznpascoupazsutus PO ot 14 mapra 2011 r. Ne 194)

« TpynoBbiM koaexkcoM Poccuiickoit @enepanuu.

« denepanbHBIMU TOCYIaPCTBEHHBIMU TPEOOBAHUSIMH JIOIIKOIBHOTO 00pa3zoBaHus B PO.

o [IpodeccronanbHbIM  CTaHAAPTOM MEJArOrMYECKOro pabOTHHKA, YTBEPKIACHHBIM MPHUKA30M
MuHucTepcTBa Tpyla U COMaIbHOM 3amuThl Poccuiickoit @enepamuu ot 18 okTsaopst 2013 r. Ne
544n (Bcrymnaer B cuiy ¢ 01.01.2015 r.) Ileparor (megarorudeckasi A€sITEIbHOCTD B JIOIIKOJIBHOM,
HAYaJILHOM 001IeM, OCHOBHOM 00I1IeM, cpeiHeM o0IieM 00pa3oBaHnM) (BOCITUTATEINb, YIUTEIh)
7.11. Ilpu NOATrOTOBKE JIOKAJIbHBIX AKTOB, PETYIHUPYIOUIUX COLMAIBHO-TPY/IOBbIE OTHOILICHUS
(HanpuMmep, KOJUIEKTUBHBIM JOTOBOp, MpaBWja BHYTPEHHErO0 pacmopsjaka W Jp.) CJIeAyer
PYKOBOJICTBOBATBCSl PEKOMEHAAIUSAMHU O HUX.

7.12. Cpeau nokanbHbix aktoB I'BJIOY BbIcmIyto ropuanyeckyro cuiy umeer Ycras ['BIOYVY.
[Tostomy npunumaemsbie B I'BJIOY nokanbHbIE akThl HE TOJKHBI IPOTUBOPEUYUTDH €0 Y CTaBY.

8. TOKYMEHTALMS
81 JloxajbHBIE aKTBI MpoOXOJAT IMPOUCAYPY PETUCTPALIUU B CTICIUAJIIbHOM KYPHAJIC.

8.2. OOs3aTeNbHONM perucTpanuy MOAJIEKAT IOJOXKEHMs, IpaBUia, HHCTPYKLUH, NPUKA3bl U
pacnopsbxkenust pykoogutens I'BJIOY.

8.3. PerucTpanuio JIOKaJIbHBIX aKTOB OCYIIECTBIISIET OTBETCTBEHHBIH 3a BeJICHNE 1€T0IPOU3BOICTBA
COIIACHO MHCTPYKIUH 110 Aenonpous3BoactBy B 'B/IOVY.

8.4. Peructpamnysi MOJIOKEHWH, TPaBWI W HMHCTPYKIUH OCYIIECTBISACTCS HE TO3IHEEe ITHS HX
yrBepxaeHust pykopoaurenem I'bJIOY, npukazos u pacnopsbkenuit pykosogutens I'B/IOY — ne
IIO3/IHEE AHS UX U3JaHUS.

9. HOPAJIOK BHECEHMUSI U3MEHEHUW U I[OHOJIHEHI/Iﬁ B JIOKAJIBHBIE AKTbI
9.1. B neiictByromme B ['B/IOY nokanbHBIC aKTBl MOTYT OBITH BHECEHBI U3MECHEHUS U JIOMIOJTHEHUS.

9.2. Topsnok BHECEHUs M3MEHEHWH W JOTMOJTHEHWH B JIokanbHbIe akThl [ BJIOY ompenensercs B
CaMUX JIOKQJIBHBIX aKTax. B OCTANBHBIX CIIydasX M3MEHEHHUs WU JONOJHEHUs OCYIIECTBISIOTCS B
CIEYIOIIEM MOPSAAKE:

» BHeceHre U3MEHEHUN U TONIOJIHEHUH OCYLIECTBIAETCSA B MOPAIKE, YCTAHOBJIEHHOM B JIOKAJIBHOM
HOPMAaTUBHOM aKT€, HA OCHOBAHUH KOTOPOI'0 BHOCSTCS U3MEHEHUS;

e U3MEHEHUS U [IONOJHEHMs B JIOKaJbHbBIE aKThl: TOJIOKEHUS MPUHATBIE 0€3 COrIacoBaHMs C
OpraHOM yIpaBieHHus (camMOympaBlieHUs), TMpaBWiIa, WHCTPYKIUHU, TMPOTPAMMBI, ILJIaHBI,
MIOCTAHOBJIEHUSI, pELIeHUs], pUKa3bl U pacnopskeHus: pykooautens ['BJIOY, BHocarca myrem
u3nanus npukasza pykoBoautens ['6/I0OY o BHeceHun U3MeHEHUN WU JOTOTHEHUHN B JIOKATHHBIN
HOPMAaTHUBHBIN aKT;

e U3MEHEHUSI M JIONIOJIHEHHSI B TIOJIOKEHMS, MPHUHATHIE IIOCIE COIVIACOBAHMS C OPraHOM
roCyJapCTBEHHO-OOIECTBEHHOTO YIpaBJIeHUs (CaMOyIpaBlIeHUs]), BHOCATCS MyTeM H3IaHUs
npukasa pykooaurens I'b/IOY o BHeceHMM M3MEHEHUH WIN JONOJHEHUN B JIOKAJIBHBIM aKT, C
IIPEABAPUTEIILHBIM ITOJIYYEHUEM OT HETO COIVIACHS.

9.3. I3MeHeHMs 1 JONOJIHEHHUS B JIOKAIbHBIM aKT BCTYMAIOT B CHJTY C JAaThl, yKa3aHHOH B MpUKa3e O
BHECEHWH M3MEHECHHUU WM JOMOJHEHUW B JIOKAJbHBIM HOPMATUBHBIA aKT, a B CIy4ae OTCYTCTBHS



yKa3aHUsl B HEM JaThl — MO HMCTEYEHUM 7 KaJEHIAPHBIX HEW C JaThl BCTYIUICHUS MpPHUKa3a O
BHECEHUH U3MEHEHUW WK TONIOJIHEHUN B JIOKAJIBHBIN aKT B CUJTY.

9.4. I3mMeHeHUs U JOTIOJIHEHUS B MPEANMUCAHUS ¥ TPEOOBAHMS, TPOTOKOJBI M AKTHI, METOINICCKUE
PEKOMEHJALUH, AKTHI O MPU3HAHUM JIOKAJIbHBIX aKTOB, YTPATUBILIMMU CUITY, HE BHOCSTCS.

10. BAK/IIOYUTEJIBHBIE ITOJOKEHUSA
10.1. Hacrosimee IlonoxkeHne NOANEKUT OOS3aTENBHOMY — COIJIACOBAHUIO C  OpPraHOM
camoynpasiienus ' BJIOY.



