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OJOKYyMEHT NONNMCAH BJIEKTPOHHOM MNOANMCHIO.

1. OBIIME IMOJIOKEHUSA

1.1. Hacrosmmum [lomokeHuem ompenensercs TMOpsSIOoK OOpameHus C
NepcoHalNbHBIMU JaHHbIMU paboTHukOoB MAY J10 CHI «¥Onuop» HI'O (nmanee —
VYupexnenue).

1.2  VYnopsmoueHue oOpaileHusi C MEPCOHATBHBIMU JAHHBIMH HMEET IIENbIO
o0ecrieueHne KaJapoBOW NEATEILHOCTH; 00pa30BaTeIbHON NESTEIbHOCTH, BOCITUTAHUE U
oOydeHHne ydwamerocs;, oOecredeHue WX JIMYHOW Oe30macHOCTH; KOHTPOJIh KayecTBa
o0pa3oBaHUs; MOIB30BAHUE JIBIOTAMH, MPEIYCMOTPEHHBIMH 3aKOHOJATENhCTBOM PD u
JIOKQJIbHBIMU aKTaMU aJIMUHUCTPAIMU YUPEXKIEHHUS B IENAX 0OecredeHus COOII0IeHNe
3aKOHOB W WHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB; COJCHCTBHE paO0OTHHKY B
TPYAOYCTpOICTBe; OOydeHHE U TMPOJBIKEHUE IO Ciyx0e;, obecrneueHue JUYHOU
0€30MacHOCTH Pa0OTHUKOB; KOHTPOJIbh KOJMYECTBA M KAa4eCTBA BBITOJHIEMON pabOTHI;
obecrieueHre COXpPaHHOCTH UMYIIECTBA.

1.3  IlepcoHanbHble JaHHBIE paOOTHHKA - JTH00ass HHPOPMAIIHS, OTHOCAIIASACS K
JTAHHOMY PaOOTHHKY (CYOBEKTY MEPCOHATBHBIX JaHHBIX) U HE0OX0oauMas YUpeKICHUIO B
CBSI3H C TPY/IOBBIMH OTHOIIICHUSIMH, B TOM YHCJIC:

-bammust, MMs1, 0TYECTBO pabOTHHUKA,

-J1aTa U MECTO POXKJICHUS] paOOTHHKA;

-aJIpec MPOKUBaHMS (pPErucTpaIui) pabOTHHKA;

-IOKYMEHT, yJIOCTOBEPSIIOIIHIA TUIHOCTD;

-HH;

-HOMEDP CTPAXOBOTO CBHUJICTEIHCTBA;

1.4 CBeneHHsT O TEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB OTHOCATCS K YHUCIY
KOH(PHICHIHATBHBIX (COCTABIIAIONIMX OXPAHACMYIO0 3aKOHOM TaiiHy YUpeKIcHUs).
Pexxum KOH(PUICHIINATHPHOCTH B OTHOIICHUHU TICPCOHAIBHBIX JaHHBIX CHUMACTCS:

-B CcIy4ae X 00e3NYNBaHMUS;

-[10 UCTEUEHHUH 75 JIET CPOKa X XPaHEHUS;

-B IPYI'UX CIIy4asiX, IPeIyCMOTPEHHBIX (eaepaabHbIMU 3aKOHAMHU.

2. OCHOBHBIE ITOHATHSI. COCTAB IEPCOHAJIBHBIX JIAHHBIX
PABOTHHUKOB

2.1. Ina neneit Hacrosimero [lonokeHns MCIONB3YOTCS CIEAYIOIIUE OCHOBHBIE
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IIOHATHUA:

IIepcoHanbHEIE JAHHEIE - mo0ast I/IH(I)OpMaI_II/IH, OTHOCAIIAACA K OIIPCACIICHHOMY

WIH ONpeJiesieMOMY Ha OCHOBAaHUU TaKOW MHQpOpMAIUU (pU3NYecKOMY JIUIy (CYyOBEeKTy
MIEPCOHATBHBIX JIAaHHBIX), B TOM YHUCIIE €ro (paMuIHs, UMsI, OTIECTBO, TOJl, MECHII, 1aTa U
MECTO POXKICHHUS, aJIpec, Apyras HHPOPMAaLIUS;

O6pa60T1<a OCPCOHATBHBIX JAaHHBIX Da6OTHI/IKa - C60p, cucreMaTusanusi,

HaKoOIUIEHWe, XpaHEHWe, yTouHeHHe (OOHOBIEHHWE, W3MEHEHHE), HCIOJIb30BaHUE,
pacmipocTpaHeHne (B TOM 4YHCJI€ Tiepenada), OOe3IWYMBaHuEe, OJIOKHUPOBAHUE,
YHUUTOKCHUC ICPCOHAJIIBHBIX JAHHBIX;

KOHd)I/I,[[CHI_[I/IaJ'IBHOCTB OCPCOHAIBHBIX NTAHHBIX - 00s13aTeIbHOE JJIA CO6J'IIOI[CHI/I$I

Ha3HAYEHHBIM OTBETCTBCHHBIM JIUIIOM, IOJYYHMBIIMM JOCTYII K MIEPCOHAIBHBIM JaHHBIM
pabOTHHUKOB, TpeOOBaHUE HE JIOMYCKATh MX paclpoCTpaHeHUs 0e3 corjiacusi pabOTHHKA
HWJIX MHOT'O 3aKOHHOI'O OCHOBAaHUI,

PaCHDOCTDaHeHI/IC OCPCOHAJIBHBIX HAaHHBIX - HeﬁCTBHH, HampaBJICHHBIC Ha

nepesavdy MepCOHAJIBHBIX JaHHBIX PaOOTHHKOB OIPEICICHHOMY Kpyry Jui (Tepenada
NEepCOHANBHBIX  JaHHBIX) WIM  O3HAKOMJICHHE C  MEPCOHAIBHBIMHU  JIaHHBIMHU
HEOTPaHWYEHHOTO Kpyra JUI, B TOM 4HCJIe OOHApOIOBAHWE TEPCOHAIBHBIX TAHHBIX
pabOTHHKOB B CpeICcTBaX MaccOBOM HH(pOpMAIMH, pa3MelleHHe B HH()OPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETSAX WM MPEACTaBICHHE TOCTYNA K MEPCOHAIBHBIM JaHHBIM
pabOTHUKOB KaKMM-TMOO WHBIM CIOCOOOM; HCIOJIB30BAHUE IEPCOHANBHBIX JAaHHBIX -
JeicTBUs (Omepanun) ¢ MEePCOHATBHBIMU JaHHBIMH, COBEPIIAEMBIC YIMOTHOMOYEHHBIM
JOJKHOCTHBIM JIMLIOM YUPEXKIEHUS B LENAX MPUHATHS PEIICHUI WM COBEPILICHHUS UHBIX
JeMCTBUH, MOPOXKIAIOIINX FOPUANYECKHE MTOCIEACTBUS B OTHOLICHUH PAOOTHUKOB JINOO
MHBIM 00pa30M 3aTparuBaroIIuX UX IpaBa U cBOOOIBI HIIH IIPaBa U CBOOOABI PYTHX JIHII;

brokupoBaHue TEpPCOHANBHBIX JAHHBIX — BPEMEHHOE TMpeKpalieHue coopa,

CUCTCMATU3allu, HAKOIUICHUA, HCIIOJb30BaHMA, PpacCIlpoOCTPaHCHUA IICPCOHATIbHBIX
JaHHBbIX pa60THI/IKOB, B TOM YHUCJIC UX NCpCIavu.

YHUUYTOXECHUE NEePCOHAIBHBIX JAHHBIX — Z[eﬁCTBHH, B PE3YIbTATC KOTOPLIX

HEBO3MO)XHO BOCCTAaHOBHUTH COJIEp)KaHUE MEPCOHAJBHBIX JAaHHBIX B HH(OPMAILIMOHHON
CHUCTEME MEePCOHANBHBIX JAaHHBIX PAOOTHUKOB WM B pPE3yJIbTaTe KOTOPHIX YHUUTOXKAIOTCS
MaTepHalbHbIe HOCUTEIH MEPCOHATBHBIX TAHHBIX PAOOTHHKOB,

O0e31nYnBaHUC NEPCOHAJIBHBIX MOAdHHBIX - HeﬁCTBHH, B PE3YyJIbTaTC KOTOPBIX

HCBO3MOXHO OHNPCACIUTh MNPUHAAICKHOCTh IICPCOHAJIIBHBIX JaHHBIX KOHKPETHOMY

paboOTHUKY;
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O6IJ.I€I[OCTVHHLI€ NCPCOHAJILHBIC JAHHBLIC - TICPCOHAJIBHBIC JaHHBIC, JOCTYII

HEOrPaHUYEHHOI'0 Kpyra JIMILl K KOTOPBIM IPEIOCTaBJIEH C corjacusi pabOTHUKA WM Ha
KOTOpPBIE B COOTBETCTBUU C (peqiepaibHBIMU 3aKOHAMHU HE PaclpocTpaHseTcs TpeOoBaHNE
coOroieHHsI KOH(DHICHITNATBHOCTH;

Undopmanus - cBeaeHus (cooOIIEHUs, JaHHBIE) HE3aBUCUMO OT (OPMBI UX
[IPECTAaBICHUS;

JlokymeHTHpoBaHHas uHGopManug - 3aQUKCUpPOBAHHAs Ha MaTepUAIbHOM

HOCHUTEJIE TyTeM JIOKYMEHTHpPOBaHHS HHQOpPMAIUs C PEKBU3UTAMHM, IO3BOJISIOIIUMU
OTIPEACIIUTh TAKYI0 HH(DOPMAIIHIO WK €€ MaTepUATBHBIN HOCUTEIb.

2.2.  Hudopmanus, npeacTtaBisemMas paOOTHUKOM MPH MOCTYIJICHUH Ha padoTy
B YupexaeHue, 10KHA UMETh JTIOKyMEHTalnbHyl0 Gopmy. [Ipu 3akitoueHuu TpynoBOTrO
noroBopa B cooTBeTcTBUH co cT. 65 TK P® mnmmo, mocrynmaromee Ha padorty,
MIPEAbSIBISET:

- TACMOPT WK UHOM TOKYMEHT, YIOCTOBEPAIOIINMA TUYHOCTD;

- TPYIOBYIO KHUXKY W (WIM) CBEACHHS O TPYAOBOH [eATEIbHOCTH, 3a

UCKJIIOYEHHEM CIIy4aeB, KOIJa JIOrOBOp 3aKJII0YaeTCsl BIEPBbIC, WM PaOOTHUK

MOCTyMaeT Ha paboTy Ha YCIOBHUSAX COBMECTHTEIBCTBA, WM TPYAOBas KHIDKKA Y

pabOTHHKA OTCYTCTBYET B CBSA3H C €€ YTPATOH MJIH [0 APYTUM NMPUYMHAM;

- CTPaXxoOBOE CBUJETENIBCTBO TOCYJAPCTBEHHOTO NMEHCHOHHOTO CTpaxoBaHUs (WK

JOKYMEHT, TOATBEPXAAIOMIUNA pPETUCTPALMI0O B CHUCTEME HWHIUBUAYAIbHOIO

(mepcoHnpUIIMPOBAHHOTO) y4eTa, B TOM 4HCIe B (opMe 3IESKTPOHHOTO

JIOKYMEHTA);

- JIOKYMEHTBI BOMHCKOT'O yueTa — JIJIsl JIUL], MOJJIeKAIINX BOMHCKOMY YUETY;

- JIOKyMeHT 00 o0pa3oBaHUM, O KBaNU(UKAUWK WIM HAJIUYUU CHEIHAIbHBIX

3HaHUU — MPU NOCTYIUIEHUU Ha padoTy, TpeOYIOIIYIO ClieHUalbHbIX 3HAHUI UiIn

CICIHAIFHOM ITOATOTOBKHU,

- cBuueTenscTBO 0 npucBoennn MHH (ipu ero Hanuuuu y paboTHHKA);

23. Ilpu odopmienun  pabOTHMKA  OTAECIOM  KaapoOB  3alOJHIETCS
yauduirpoBanHas Gopma T -2 «JIndHas kapTouka pabOTHUKA», B KOTOPOH OTPasKaroTCs
CJIeIYIOIINE aHKETHBIE U OMorpaduueckue TaHHble pa0OTHUKA:

- obmme cepenus (P.M.O., nata poxxaeHHs, MECTO POXKACHHUS, T'PAXIAHCTBO,

oOpa3oBaHue, mpogeccus, CTak pabdOThl, COCTOSIHME B Opake, MACIOpPTHbIE

JIaHHBIC);

- CBCIACHUA O BOMHCKOM YUCTE,
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- JaHHBIE O IIpUeMe Ha padoTy;

- CBe/IeHHUs 00 aTTecTaluy;

- CBEJICHUS O TIOBBIIICHHON KBAIN(UKAIINY;

- CBeJICHHsI O IPO(heCCHOHATBHON MIEPETIOAT OTOBKE;

- CBE/ICHUS O Harpajax (MOOLIPEHUsX), TOUYETHBIX 3BAHUSAX;
- CBe/ICHUs 00 OTIyCKax;

- CBEJICHHS O COIMAJIbHBIX TapaHTHUsX;

- CBE€ACHUA O MECTC KUTCJIHLCTBA U O KOHTAKTHBIX TCJ'IG(l)OHaX.

3. OBPABOTKA INEPCOHAJIBHBIX IAHHBIX PABOTHHUKOB

3.1.  HcrounukoMm mHboOpMaIuu 000 BCEX MEPCOHAIBHBIX JAHHBIX PaOOTHHKA
SBIIIETCS HETOCPEJCTBEHHO paboTHUK. Eciam mnepcoHanbHBIE JaHHBIE BO3MOXHO
MOJIYYUTh TONBKO Y TPEThEH CTOPOHBL, TO PAOOTHHK IOJDKEH OBITh 3apaHee B
MUCHMEHHOM (hopMe yBeZJIOMJICH 00 3TOM M OT HEr0 JJOJDKHO OBITh TIOTYYEHO MUChMEHHOE
cornmacue. PaGoromarens 00si3aH COOOMMTH PAOOTHUKY O WEJAX, MPEINOJIaraeMbIX
MCTOYHUKAX W CIIOCO0aX TOJYyYCHUS MEePCOHATBHBIX JTAHHBIX, a TAKXKE O MOCIEICTBHIX
OTKa3a pabOTHHKA JJaTh MICHMEHHOE COTJIACKE HA UX TOJTYYCHHE.

3.2.  PaboromaTtens He UMEET MpaBa MOJy4aTh U 00padaThIBaTh MEPCOHAIBHBIC
JaHHbIe Pa0OTHUKA O €r0 PacoBOM, HAIMOHAJIBHON NPHHAJIC)KHOCTH, MOJUTHYCCKUX
B3TJISaX, PEITUTHO3HBIX U (HUIOCOPCKHUX YOSKICHUSX, MHTUMHOHN XKH3HH. B ciyuasx,
HETMOCPEJICTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYIOBBIX OTHOIICHHM, B COOTBETCTBHH CO
cT. 24 Koncturyuuu P® paboronmarens BmpaBe moiydarb U oOpabaThiBaTh JaHHBIE O
YaCTHOMW KU3HU PAOOTHUKA TOJIBKO C €r0 IMMChbMEHHOTO COTJIACHS.

3.3. OOpaboTka NEepCOHAIbHBIX JAHHBIX pabOOTHUKOB paboronarenem
BO3MOYKHA TOJIBKO € X COTJIacusi In0o 0e3 MX COTJIacHsl B CIACAYIOUINX CITydasix:

- MePCOHATBHBIE TAHHBIC SABIISIOTCS OOIIEAOCTYMHBIMH;

- MepPCOHANbHBIE AHHBIE OTHOCSTCS K COCTOSIHHIO 3/I0POBbS PaOOTHHKA, U
ux 00paboTka HeoOXOoAMMA JUIS 3aIUTHl €ro JKHU3HH, 3J0POBbS WIH HHBIX XH3HECHHO
BKHBIX HHTEPECOB JPYTHX JIUI] U TIOJTYyYSHUE COTIIACHsl PAOOTHHKA HEBO3MOXKHO;

- 1Mo TpeOOBAaHUIO MOJHOMOYHBIX TOCYAAPCTBEHHBIX OPraHOB - B CIIydasXx,
MIPEeIyCMOTPEHHBIX (he/lepalbHbIM 3aKOHOM.

3.4.  Paboromatenp BnpaBe oOpabaThiBaTh MEPCOHAIBHBIC JAHHBIE PAOOTHUKOB

TOJBKO C UX IMCBMCHHOI'O COrjiaCus.
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3.5. IlucemenHoe coriacue pabOTHHKA Ha OOpabOTKYy CBOMX IMEPCOHAIBHBIX
JAHHBIX JIOJDKHO BKIIIOYATh B ce0s:

- (bamMIIIHIO, MMsI, 0TYECTBO, aApec CYOBEKTa MePCOHANBHBIX TaHHBIX, HOMEP
OCHOBHOTO JOKYMEHTA, YAOCTOBEPSIOIIEr0 €ro JHYHOCTh, CBEICHHS O JaTe BbIIA4H
YKa3aHHOTO JIOKYMEHTA U BBIJIABIIIEM €TO OpPraHe;

- HauMeHOBaHHe (pamMuiInio, UM, OTYECTBO) U aJpec omepaTopa,
MOJIYYAIOIIET0 corjiacue Cy0ObeKTa MepCOHANBHBIX TaHHBIX;

- 11e7b 00pabOTKM EPCOHATBHBIX TAaHHBIX;

- MepeueHb MMEePCOHANBHBIX JAaHHBIX, HAa OOpabOTKYy KOTOPBIX JaeTcs
coriacue CyObeKTa MepCOHAIBHBIX JaHHbIX;

- nepeueHb JIeUCTBUH C TMEepCOHANBHBIMU JAaHHBIMH, Ha COBEpIICHHUE
KOTOpBIX JIaeTCs coryiacue, o0llee OINKCAaHUE MCIIOJIb3YEMBIX OIEepaTopoM CHOCOOOB
00paboOTKM IEPCOHATBHBIX JTAHHBIX;

- CPOK, B TE€YEHHE KOTOPOIO JCHCTBYET cOrjlache, a TakKe MOPSAOK €ro
OT3bIBA.

3.6.  Cornacue paboTHHKa HE TPEeOYeTCS B CICIYIONIUX CIydasX:

- 00paboTKka TEPCOHANBHBIX [IAHHBIX OCYILIECTBISICTCS HAa OCHOBAHUHU
Tpynosoro konekca PO wnm uHOrO (hefiepanbHOro 3aKOHA, YCTaHABIUBAIOIIETO €€ 11eJIb,
YCIOBUS TIOMYUYEHUS] TIEPCOHANBHBIX JAaHHBIX U KPYT CyOBEKTOB, MEPCOHANBHBIC JaHHbBIE
KOTOPBIX MOJIeKAT 00pabOTKe, a TAK¥KE OINpPeIeICHHOrO MOJIHOMOYHS padoToAaTeIs;

- 00paboTKa TEPCOHAJBHBIX HAHHBIX B IENIAX HCIOJHEHUS TPYIOBOTO
JI0TOBOPA;

- 00paboTKa MepCOHANBHBIX JAaHHBIX OCYIIECTBISETCS Ml CTATHCTUYECKUX
WM WHBIX HaYYHBIX e IpU yCIOBUH 0053aTEIBHOIO 00€3IMUMBaHUS IEPCOHAIBHBIX
JAHHBIX;

- 00paboTKa MEepCOHANBHBIX JAHHBIX HEOOXOAWMa MJisi 3alUThl JKU3HH,
3I0pPOBbsl WJIM HMHBIX JKU3HEHHO Ba)KHBIX HMHTEPECOB PAa0OTHHKA, €CIU IMOJyYEHUE €ro
corjacusi HEBO3MOXHO.

3.7.  PaGotHuk VYupexaeHuss NpeACTaBIseT B OTAEN KaJIpoB JOCTOBEPHBIC
cBeqieHus o cede. OTnen KaapoB MPOBEPSET JOCTOBEPHOCTH CBEJACHUM.

3.8. B cootBerctBUU cO cT. 86 TK P® B 1ensx obecrneueHus: mpaB U cBOOO
YeloBeKa U TpaKIaHWHA PYKOBOAMUTEIh YUPEXKIEHUS U €ro 3aKOHHBIE, MOJTHOMOYHBIC
MIpeICTaBUTENH MPU 00pabOTKE MEePCOHATIbHBIX JaHHBIX PAOOTHUKA JOKHBI BBHITOJIHATD

ciemyrome oomue TpedoBaHus:
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3.8.1 OO0paboTka  NEepCOHAIBHBIX  JAHHBIX  MOXET  OCYIIECTBIATHCS
UCKJIIOUUTENIFHO B LEISIX OOecredyeHus COONMIOACHUs 3aKOHOB MIIM HHBIX IPAaBOBBIX
aKTOB, COAEMCTBHS pabOTHUKAM B TPYAOYCTpoilcTBe, 00yueHUH U MPOodhecCHOHATBHOM
MIPOIBIKEHHUH, 00ECTIEYCHHUS JINYHON 0€30MacHOCTH PabOTHUKOB, KOHTPOJIST KOJTMUYECTBA
Y Ka4yecTBa BBIIOJIHIEMOI paboThl 1 00ecrieyeHns COXPaHHOCTH UMYIIECTBA.

3.8.2. Ilpu ompenenenun obbemMa U coaepkaHus — 0OpabaThIBa€MBbIX
MEePCOHANBHBIX JAHHBIX pabOTOJATENh JOJIKEH PYyKOBOJICTBOBaThcs KoHcTHTyImen PO,
TpynoBbiMm kosekcoM PO u nnbiMu (heepanbHbBIMU 3aKOHAMH.

3.8.3. Ilpu mpUHATHM pelIeHU#, 3aTparvBalONIMX HHTEpPEChl pabOTHHKA,
paboTonartenb HE UMEET MPaBa OCHOBBIBATHCS HA NEPCOHANBHBIX JAHHBIX, MTOJIY4YECHHBIX O
HEM MCKIIOYMTEIbHO B pe3yiabTaTe UX aBTOMATU3UPOBAaHHONH 0OpabOTKH WU
JIEKTPOHHOI'O TOJTY4EHHUSI.

3.8.4. 3ammra mnepcoHANBHBIX JAaHHBIX pPa0OTHHKA OT HEMPABOMEPHOTO WX
UCTIOJB30BaHUs, yTpaThl oOecmeunBaeTcs paboTomaTeneM 3a CYET €ro CpeiucTB B
HOps/IKE, YCTAHOBJICHHOM (heJiepaibHbIM 3aKOHOM.

3.8.5. Bo Bcex cmydasx oTKa3 paOOTHHMKAa OT CBOUX IIpaB HAa COXpaHEHUE U

3alIUTy TallHBI HEJAEHCTBUTENIECH.

4. NIEPEJAYA IIEPCOHAJIBHBIX JAHHBIX

4.1 Ilpu nepenade nepcoHalbHBIX JAHHBIX paOOTHHKA paboToAaTeNb IOJKEH
coOroaaTh ciaenyromme TpeOoBaHus:

4.1.1 He cooOmare nepcoHadbHbIE JaHHBbIE PaOOTHUKA TpeTheil cTopoHe Oe3
MUCbMEHHOTO corjlacus pabOTHHKA, 3a UCKJIIOYEHHUEM CIIy4aeB, KOTrJa 3TO HE0OXOIUMO B
LesIX MPEeaynpexaeHUs Yrpo3bl )KMU3HH M 37J0pOBbIO PabOTHHKA, a TaKXKe B CiIydasx,
YCTaHOBJIEHHBIX (pe/iepanbHbIM 3aKOHOM.

4.1.2 He cooOmiath nepcoHanbHbIe JaHHBIE paOOTHHKA B KOMMEPUECKUX LEJIAX
6e3 ero nucbMeHHoro coryiacus. O6paboTka nepcoHaNbHBIX JaHHBIX PAOOTHUKOB B LEJIAX
IIPOABWKEHHUs TOBApoOB, pabOT, ycIyr Ha pBIHKE IIyT€M OCYILECTBICHUS MPSAMBIX
KOHTaKTOB C MOTEHLHUAJIbHBIM MOTPEOUTETIEM C MOMOIIbIO CPEACTB CBS3U JIOMYCKAaeTCs
TOJIBKO C €T0 MPEABAPUTEIBHOIO COTIIACHS.

4.1.3 Ilpenynpeauts JUL, MOJYYMBIIUX MEPCOHAJIbHBIE NaHHbIE PaOOTHUKA, O
TOM, YTO 3TH JaHHBIE MOTYT OBITh HCIOJIB30BaHbl JIUIIb B LEJAX, U KOTOPBIX OHHU

COOOIIEeHbl, W TpebOoBaTh OT 3TUX JHI[ MHOJITBEPXKIEHUE TOrO, YTO 3TO MPABHIO
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coomoneHo. Jluna, TNONMyYWBIIME TE€PCOHAJIbHBIE JaHHbIE paOOTHHKA, OOsS3aHbI
coOmoaaTh PeXHUM CEKpeTHOCTH (KoHuaeHumanbHocTH). JlanHoe IlonokeHue He
pacnpocTpaHseTcss Ha OOMEH IepPCOHANbHBIMU JaHHBIMU pPaOOTHUKOB B TOpPSJKE,
YCTaHOBJIEHHOM (heIepabHBIMU 3aKOHAMHU.

4.1.4 OcyuiecTBIATh Nepenavdy NepCcOHAJIbHBIX JaHHBIX PA0OTHUKOB B Ipeaesax
VYupexxaenus (IOCPEeICTBOM BHYTPEHHEH CETH) M C MCIIOJIb30BaHUEM ceTH VHTepHeT, B
COOTBETCTBUH ¢ HacTosuM [lonoxxeHuem.

4.1.5 PazpemaTth HOOCTyn K TMEpPCOHAIBHBIM JAaHHBIM pPAOOTHUKOB TOJBKO
CIEMAJIBHO YIIOJHOMOYEHHBIM JIMLIaM, IIPU 3TOM YKa3aHHbIE JINLA JOJIKHBI UMETh IIPABO
MOJIy4aTh TOJBKO T€ MEpPCOHANbHbIE JaHHbIE, KOTOpble HEOOXOAMMBI I BBIMOJIHEHUS
KOHKPETHON (YHKIIH.

4.1.6 He 3ampammBaTh WHGOPMAIIMIO O COCTOSSHHHM 3J0POBBS PabOTHHKA, 3a
UCKIIIOUYEHUEM TE€X CBEIEHUM, KOTOpblE OTHOCSATCS K BOIPOCY O BO3MOXHOCTU
BBINOJIHEHUS] pAOOTHUKOM TPYAOBOH ()yHKITHH.

4.1.7 TlepenaBaTh TIepCOHANBHBIC JaHHbIE PAOOTHHUKA €ro 3aKOHHBIM,
MTOJIHOMOYHBIM IPEICTABUTENSIM B TIOPSAKE, YCTAaHOBIEHHOM TpyaoBbIM KojekcoMm PO, u
OTPaHUYMBATH ATy WH(POPMAIMIO TOIBKO TEMH IEPCOHATIBHBIMH JaHHBIMH, KOTOpBIC
HEOOXOAMMBI ISl BBIITOJTHEHHS YKa3aHHBIMH MPEICTABUTEISIMA UX (DYHKIINH.

4.2 TlepcoHanbHble JaHHBIE paOOTHUKOB 00pabATHIBAIOTCS U XPAHSITCA B OTIENE
KaJpoB, Ha OYMaXHBIX M OJEKTPOHHBIX HOCHUTENSX B YCJIOBUAX, NPU KOTOPBIX
00eCTIeYnBaeTCsl MX COXPAHHOCTh U UCKIIIOYACTCS HETIPAaBOMEPHBIHN JOCTYI K HHM.

4.3 IlepcoHanbHble JaHHbIE PAaOOTHUKOB MOTYT OBITH MOJYYEHBI, MPOXOAMTH
JanpHeiyo o0paboTKy M meperaBaThCsl HAa XpaHEHHE KaK Ha OyMa)KHBIX HOCHTENSX,
TaK U B DJIGKTPOHHOM BHUJ€ (ITOCPEICTBOM JIOKAIbHON KOMITBIOTEPHOM CETH).

4.4 Ilpu nmony4eHUH MEPCOHAIBHBIX JAHHBIX HE OT PabOTHHKA (32 UCKIIOUYCHHUEM
CJIy4aeB, €CJIM NEPCOHAIbHBIE JITAaHHBIE SIBISAIOTCA OOILIENOCTYIHBIMU) paboToAaTENb /10
Hayajga OOpabOOTKM TaKMX IEPCOHAIBHBIX JAHHBIX 00s3aH MPEIOCTaBUTH PaOOTHUKY
CIEIYIOIIYI0 HH(POPMAITUIO:

- HaumMeHoBaHue ((amwnmsi, WMs, OTYECTBO) M aJpec omeparopa WIH €ro
MIpeICTaBUTEIS;

- 1esb 00pabOTKU NePCOHANBHBIX JIaHHBIX U €€ IPABOBOE OCHOBAHHE;

- IpeanojaraeMble M0JIb30BaTeNd MePCOHATbHBIX JJaHHbIX;

- YCTaHOBJICHHbBIE (benepanbHBIMU 3aKOHaMHU npasa cyObeKTa

NEPCOHAJIBHBIX JaHHBIX.
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5. A0OCTYII K HEPCOHAJIBHBIM TAHHBIM PABOTHHUKOB

5.1 IlpaBo mocTyma K mepcoHaIbHBIM TaHHBIM PAOOTHUKOB HMEIOT:

- PYKOBOJIMTEIND YUPEKICHHUS,

- 3aMEeCTHUTEIH PYKOBOIAHUTEIS,

- CHEIHMAIIUCT MO0 KaJapam;

- pabOTHHUKHU OyXTalTEepUH;

5.2 PaGoTHHK YupexIeHUs] UMEET MpaBo:

5.2.1 Tony4yatp AOCTYHn K CBOMM MEPCOHAIBHBIM JaHHBIM M O3HAKOMJICHHE C
HUMH, BKJIOYass MpaBo Ha O€3BO3ME3AHOEC TIOJIy4YeHHE KOMUHU JI00OH 3ammcH,
coJieprKalleil ero nepcoHalabHbBIE TaHHBIE.

5.2.2 TpebGoBatb OT paboTojarensi YTOUYHEHHUS, UCKIIOUCHUS WM UCIPaBICHUS
HETIOJHBIX, HEBEPHBIX, YCTApEBIINX, HEJOCTOBEPHBIX, HE3aKOHHO TOJYYCHHBIX WM HE
SIBJITFOIIUXCS. HEOOXOAMMBIMU JIJIs1 pad0TOAaTeNs IEPCOHANBHBIX TaHHBIX.

5.2.3 IlomyyaTs oT paboTomaTens:

- CBEJICHUS O JIMIIAaX, KOTOPbIe UMEIOT JOCTYI K MEePCOHATbHBIM JaHHBIM WIIH
KOTOPBIM MOKET OBITh TIPEAOCTABIICH TAKOH JTOCTYTI;

- nepedeHb 00padaThIBAEMBIX TEPCOHANBHBIX MTaHHBIX W HCTOYHUK UX
MOJTyYeHUS;

- CpPOKH O0OpabOTKH MEepPCOHANBHBIX JaHHBIX, B TOM YHCJIE CPOKH UX
XpaHCHUS;

- CBEJCHUSI O TOM, Kakue HOPHUIMYECKUE IIOCIEICTBUSA s CYObEeKTa
NEPCOHATBHBIX JAHHBIX MOXXET IOBJIeYb 3a c000il 00paboTka €ro mepcOHAIBLHBIX
JaHHBIX.

5.2.4 TpeboBath u3BelIeHUS pabOTOAATEIEM BCEX JIHI, KOTOPbIM paHee ObLIU
COOOIICHBI HEBEPHBIC WIIM HETIOJIHBIC TIEPCOHANIBHBIE TaHHBIE, 000 BCEX MPOM3BEICHHBIX
B HUX HUCKITIOUCHUSX, UCIIPABICHUSAX WU JOMOTHEHUSX.

5.2.5 OO6xanoBaTb B YINOJHOMOYEHHBIH OpraH MO 3allUTe MpaB CyObHEKTOB
MEePCOHANBHBIX JAHHBIX WMJIU B CYACOHOM IMOpsAJIKE HEMpaBOMEPHbIE IEHCTBUS WU
Oe3nencTBUs paboToaaTess Mpu 00pabOTKE U 3aIUTE €ro MEPCOHABHBIX JIAHHBIX.

5.3 KomwmpoBarh u JenaTh BBHIIHCKH TEPCOHAIBHBIX JaHHBIX pabOTHUKA
paspelaeTcss MCKIIOYUTEIbHO B CIYKEOHBIX IENSX C IUCBMEHHOIO pa3pelieHus
JTUPEKTOPa, 3aMECTUTEIS TUPEKTOpa.

5.4 Tlepenaua nH(OpMaIUu TPEThE CTOPOHE BO3MOYKHA TOIBKO MIPHU MUCHMEHHOM
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coryiacu pabOTHUKOB.

6. IPABOBOE OBOCHOBAHUE OBPABOTKU NIEPBOHAJIBHBIX
JAHHBIX

6.1 IlomoxeHue coCTaBIE€HO, PYKOBOACTBYsACh TpynoBelM kojexkcom P® ot
30.12.2001 Ne 197-®3; HanoroBeiM konekcom P®; @denepaibHbIM 3aKOHOM OT
06.04.2011 Ne 63-®D3 «O06 »1eKTpOHHON ToATIHCHY, DeepabHBIM 3aKOHOM OT 27 OIS
2006 r. Ne 149 - @3 "O06 mHpopmMannu, THPOPMAIIMOHHBIX TEXHOJIOTHSIX M O 3alIUTe
uHpopMmanun'"; TpeOOBaHMSAMHU K 3alllUTE NEPCOHAIBHBIX JAHHBIX MPH UX 00paboTKe B
MH(OPMALIMOHHBIX CHUCTEMaX IEePCOHATBHBIX MaHHBIX (YTBEP)KIEHBI MOCTAHOBICHHUEM
[IpaButenscTBa Poccuiickoit deneparuu ot 01 HosOps 2012 1. Ne 1119), nmomoxkeHremM
00 ocoOeHHOCTAX O0OpabOTKHM TEpPCOHAIBHBIX JAHHBIX, OCYIIECTBIsIEMOH 0e3
WCIIOJIb30BAaHUsl CPEJCTB aBTOMAaTH3aluu (yTBEPKIECHO NocTaHoBiIeHUeM [IpaBurenscTBa
Poccuiickoit @enepanuu ot 15 centsops 2008 r. Ne 687), mpukazom @CTIK PD or
05.02.2010 N 58 "OO6 yrBepxacHuu IlomoxkeHHUss O MeTOAaX M CIMOCO0ax 3alIUTHI
nHpopManuy B MHGOPMAIIMOHHBIX CUCTEMaX MEPCOHANBHBIX JaHHBIX», MOJIO0XKEHUEM T10
aTTecTanui OOBEKTOB MH(POPMATHU3ALMHU MO TPeOOBaHHUSIM O€30MacHOCTH HH(OpMaIH
(yrBepxkaeHo mpencenareneM  ['ocynapcTBEHHOW  TEXHMYECKOW KOMMCCHM — NIpU
IIpesunente Poccuiickoii @eneparuu 25 Hoa6ps 1994 r1.), cneuuanbHBIMU
TpeOOBaHUSMU M PEKOMEHJAIUAMH [0 TEXHUYECKON 3ammure KOHPUACHIHATIHLHOU
nHpopmanuu (yTBEp)KIEHBI Mpuka3oM npencenarens ['ocrexxkomuccun Poccun ot 30
asrycra 2002 1. Ne 282), ®enepanbubiM 3akoHOM oT 06.12.2011 Ne 402-®3 «O
Oyxrantepckom yuere», enepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O mopsiake
paccmotpenust oOpamieHuid rpaxkmgan Poccuiickoit ®exepauuuy», coriacueM Ha
00paboTKy MepCOHAIbHBIX JTaHHBIX YUpEXKICHUS, MOJIOKEHUEM YUpeXICHUS O 3alluTe,
XpaHeHnu, 00paboTKe M mepeaayn MEePCOHAIBHBIX JTAaHHBIX COTPYAHUKOB YUPEXKICHUS,
®enepanbHbM 3aK0HOM OT 04.12.2007 Ne 329-03 «O ¢usndeckoil KyIbType U CIIOPTE B

Poccuiickoii ®enepanuny.

7. OTBETCTBEHHOCTD 3A HAPYIIEHUE HOPM,
PEI'YJIMPYIOIIUX OBPABOTKY IIEPCOHAJIBHBIX JTAHHBIX

7.1 PaGoTHukmn Y4dpexJaeHWs, BUHOBHBIC B HApPYIICHUU IOPsAKAa OOpalIeHHs C

MEPCOHAIIBHBIMU JaHHBIMH, HCCYT NJUCHUILNIMHAPHYIO, AAMUHUCTPATUBHYIO, I'PAXKAAHCKO-
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NIPaBOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (eaepalbHbIMU
3aKOHaMU.

7.2 PyxkoBomutenb YUpexIAeHUS 3a HapyIICHUE TMOpsaKka oOpaiieHus ¢
IIEPCOHAIIBHBIMA TAHHBIMU HECET aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO CT. CT.
527 n 539 KoAIl P®, a Taxxe Bo3Mmemaer pabOTHUKY yiiepO, NpPUYMHEHHBIH
HEMPAaBOMEPHBIM HCIIOJIb30BaHHEM WH(pOpPMAIMU, COAEpIKaIIeH MepcoOHAIbHbIC JTaHHBIC

00 3TOM pabOTHUKE.

JOKYMEHT HOAINMUCAH 3JEKTPOHHOHA NOAIMUCHIO

MOJJIMHHOCTD JIOKYMEHTA HOATBEPK/IEHA.
w MMPOBEPEHO B IIPOT'PAMME KPHUITTOAPM.
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