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MOJIOKEHHUE

O 3amuTe, XpaHeHHH H Nepeaaye NEPCOHATbHBIX JAHHBIX paGOTHHKOB
KI'OBY Cnacckas KIIIA

1. O6mue nosioKeHHst

Hacrosmee ITonoxenue paspaGorano B cooTBeTcTBUM O CT. 24 Koncruryuun P® ot
12.12.1993r. (c wu3MEHEHMSAMH W JONOJHEHHAMM), [pakJIaHCKMM Kojekcom P® or
26.01.1996r. Ne 14-®3 (c usmeHeHusMH W jononaHeHusMu), Tpynoseiv Kojekcom ot
30.12.2001r. Ne 197-@3, denepanbubiMi 3akoHamMu oT 27.07.2006r. Ne 149-®3 «06
uH(OpMaluK, HHPOPMALMOHHEIX TEXHOJIOTHAX M O 3amuTe HH(GopManuu», ot 27.07.2006r.
Ne 152-@3 «O nepcoHalIbHBIX JAHHBIXY.

Hacrosmee ITonoxeHue pacnpocTpaHseTcs Ha BCEX COTPYAHHMKOB, U BCe PabOTHUKH
JIOJKHBI OBITH 03HAKOMJIEHBI € 3THM IT0JI0KEHHEM 1101 POCIIHCh.
1.1. IlepconansHble naHHBIE paboTHHMKA — HH(OpManus, HeoOXoAUMas pa60r011aTemo B
CBA3M C YCTAHOBJICHHEM TPYIOBHIX OTHOLIEHHH M Kacaromasics KOHKPETHOro paboTHHKA.
Onu BKIOYAOT B cebs: omo3HaBarenbHble gaHHble (PO, mata ¥ MecTO POXKICHUS,
TpynoBas 6uorpadus pabotHuka, hakrsl GHorpadun); TMYHEIE XapaKTePUCTHKU pabOTHHKA
(rpak1aHCTBO, HAJIMYME HAYYHBIX TPYIOB, U300peTeHH M T.I.); CBEJCHHS O CEMEHHOM
NOJIOKEHUH; COCTABE CEMBH; COL[MAILHOM IOJIOKECHHH; CITy’)K€OHOM I10JI0KEHUH; HaBbIKaX;
0 (uHaHCOBOM mnonoxeHUH. K mpenocTaBisieMbIM NEPCOHATBHBIM NaHHBIM pabOTHHKA
OTHOCHUTCSI HH(bOPMAIHs, COepIKAIIasICs B TPY/A0BOMH KHIKKE, B CTPAXOBOM CBUJIETEILCTBE
roCy/IJapCTBEHHOrO ~ NEHCHOHHOTO  CTpaxoBaHusi; uH(opMmaims 06  obpazoBaHuu,
KBATMGUKALMK; HHPOpMAIMA MEIUIMHCKOrO Xapakrepa; HMH(opManus B JOKyMEHTax
BOMHCKOIO ydYeTa M B APYIMX AOKyMEHTax, KOTOpble COJAep)aT [aHHBIe, HEOOXOMUMBIE
paboToaTeNIO B CBA3H C TPYAOBBIMH OTHOLIEHHAMH.
1.2. O6paboTka NepcOHAIBHBIX JAHHBIX paGOTHUKA OCYLIECTBIETCS B LEJAX o0ecrneyeHis
co0ro/IeHHs 3aKOHOB U IPYTUX HOPMATUBHO-TIPABOBBIX aKTOB.
1.3. PaGoronarenb BIpaBe MpOBEPSTh IMEPCOHANbHbIC TaHHbIE PAaOOTHMKOB C LEJIBIO
(hopMHUpOBaHUS KaJPOBOTO pe3epaa.
1.4. Ilpu npueme Ha paboTy, 3aKIIOYEHMH TPYJAOBOTO JOrOBOpA, 3AIOJHECHHH AaHKETHBIX
JaHHBIX paGoTozareNs He MMeeT IpaBo MoiydaTh M 0000marh HH(oOpMalmio o
PEJIMTHO3HBIX, OJUTHYECKUX U APYTUX YOSk IeHUsIX pabOTHHKA.
1.5. Bce mepcoHaibHble JaHHbIe pabOTHHMKA paboTOAaTeNbh MOJNYYaeT TOJIBKO OT HEro
CaMoro.
1.6. PaGoTonarens noyyaer 1 o6pabaThiBaeT JaHHbIE O YACTHOM KU3HH PabOTHHMKA TOJIBKO
C €ro MUCbMEHHOTO COIIACHs.
1.7. Pa6oToaareins coobimaer paGOTHHKY LeJH, NPE/IION0KUTEIbHBIE HCTOUHHKH, CIIOCOOB!
MOJIydeHHsi MEePCOHAIBHBIX JAHHBIX, XapakTep NEPCOHAIBHBIX [IaHHBIX M TIOCIEACTBHA
oTKa3a paboTHHKA IaTh MHCbMEHHOE COrJiacHe Ha MX IOJIy4eHHUE.



1.8. IlomydaTs nepcoHaibHbIE [aHHBIE pAaGOTHAKOB Ha OCHOBAHMM 3aKOHA MOTYT:
Hajorosele opraubl, IlencuonHsit ¢Goux PO, ®onx coumanbHOro crpaxoBanus PO,
@enepanpHasd HMHCHEKIMs TpyJa. MCnonb30BaHHE MEPCOHAIBHBIX MaHHBIX pabOTHHKA
JIOIYCTHMO TOJIBKO B COOTBETCTBHHM C LIEJSIMHU, ONpPENETUBIINMH UX noiaydenue. [Tepenaua
NEPCOHAIBHBIX aHHBIX PabOTHHKA BO3MOXHA TOJIBKO C COrIacHs pabOTHHKA, €CIIH HHOE He
NPEeayCMOTPEHO 3aKOHOATEIECTBOM.

1.9. Pa6otozaresp uMeeT npaBo cobUpaTh MEPCOHANBHYIO HHYOPMALIHIO, COAEPIKALIYIOC B
JOKYMEHTaX, MPEeI0CTaBIEHHBIX paOOTHUKOM U IIpHeMe Ha paboTy.

1.10. PabGoronarens NpOM3BOAWT pacyeT M BHIILIATY HAIOrOB 3a pabOTHHKA MyTeM
yaepxaHus MX W3 3apaboTHOM maTel, pabGoTomarens HMMeeT IpaBO CoOMpaTh
npeaycmorpenHsie HanoroeiM Konekcom P® cBeieHns 0 HAIOroruiaTelbInuKe.

1.11. JTannoe ITonoskeHne npeaoTBpalnaeT HeCAaHKIIMOHUPOBAHHBIN TOCTYIT K MHGOpMAIHH,
€e TMPOTHMBONPABHOE KONMUPOBAHWE, WCKa)KEHHE, WCIIOIb30BaHHE IPeJHAMEPEHHOTO
pacnpoCTpaHEHUs. HEAOCTOBEpHONH HMH(MOpPMALMM, MCIONB30BaHHE WHGOPMAlUK B
IPECTYIHBIX U KOPBICTHBIX LIEAX.

2. ITopsaok XpaHeHHs, HCTIOJIb30BAHUS H NEPeJaYH NePCOHATbHBIX JAHHBIX
paGoTHHKa

XpaHeHHne MepCOHANBHBIX JAHHBIX J0KHO HCKIIOYAaTh UX YTPaTy WIH MX HelpPaBHILHOE
HCIIOJIb30BaHHUE.
2.1. XpaHeHue, BbIIaYa TPYJOBBIX KHHKEK (Iy6IMKaTBl TPYIOBBIX KHMKEK); XpaHEHHE
JIMYHBIX JIe]1 pabOTHHUKOB M MHBIX JOKYMEHTOB, OTPaXKAIOUIMX I[1E€PCOHAIBHbIEC JIaHHBIE
paboTHMKA, BO3JIAral0TCsl Ha PYKOBOIUTEIIS, AEIONPOU3BOIUTENS, 3aMECTUTENIel IUpeKTopa
4 paGOTHUKOB OyXranTepuH.
2.2. TlepcoHanbHble JaHHble PaGOTHHKOB BMECT€ C HEOOXOAMMBIMH JOKYMEHTaMH
ocTaroTcs y paboToAaTeNs MM WL, OTBETCTBEHHOTO 3a OQOPMIICHHE MPHEMa U XPaHEHHS
JUYHBIX JIe] COTPYAHHMKOB. [Iopsmok XpaHeHHs TpYDOBBIX KHIDKEK YCTaHOBJIEH
HnucTpyxkiueii o 3am0IHEHHIO TPYAOBBIX KHIDKEK.
2.3. PaGoromarens obecrneynBaeT XpaHEHHE MEPBHYHBIX JOKYMEHTOB, CBS3aHHBIX C
06paboTKO# NOKYMEHTAllMH 110 y4eTy TpyZa, KaJpoB M OIUIaThl TpyJa B OpraHu3auuu. B
GyxranTepuu XpaHATCS HTOKYMEHTHI IO Y4YeTy HCIOJNB30BaHUS pabodero BpeMEeHH H
PacyeToB C EPCOHAJIOM IO OIUIaTe TPYHA.
2.4. TIpu nepenaye MepCOHANBHBIX JAaHHBIX paboTHHKa paboTomaTes JOJDKEeH COOMOoAaTh
creyronue TpeboBaHus:
® He coo0IIaTh MEpCOHAIbHBIE JaHHbIe PabOTHHKA TpeTheil CTOpoHEe 6e3 MHCHMEHHOIO
coryacus pabOTHHKa, 3a HMCKIIOYEHHEM ClIydaeB, KOIJa 3TO HEOOXOAMMO B IIENAX
NpEeIYNPEKAEHUsT Yrpo3bl JKU3HM M 370pOBBIO pabOTHHKA, a TakkKe B Ciydyasx,
YCTaHOBJIEHHBIX (heIepaTbHBIM 3aKOHOM;
e He coo0IaTh NepcoHaIbHBIE JaHHbIe pabOTHMKAa B KOMMEpYECKMX Nemsax 6e3 ero
IMCbMEHHOTO COTJIAaCHs.
2.4.3. TIpenynpeuTh JHL, MOMYYAONUX TEPCOHANbHBIE NaHHBIE Pa0OTHHKA, O TOM, YTO
5TH JaHHBIE MOTYT OBITH HCIOJB30BAHEI JIUIIb B IENSAX, /UIS KOTOPHIX OHH COOOIIEHBI,
TpeboBaTh OT 3THX JIMI MOATBEPHKACHHS TOrO, YTO 3TO NpaBuiIo cobmoneHo. Jluia,
NOJIy4alollke TIepCOHAbHbIe JaHHble paboTHUKa, 00s3aHBl COOMIONATh  PEKUM
CEKPETHOCTH (KOH(DUACHIMAIBHOCTH). JTaHHOE IOJIOKEHHE HE PAacIIpOCTPAHAETCA Ha OOMEH
NEPCOHAIbHBIMA JJAHHBIMH PaGOTHUKOB B IOPS/KE, YCTAHOBJIECHHOM (eaepaibHbIMU
3aKOHAMM;



2.4.4. Paspemath JOCTYN K IEPCOHAIBHBIM JAaHHBIM PaGOTHHKOB TOJBKO CIELMATLHO
YIOJIHOMOYCHHBIM JIML[AM, NIPU 3TOM YKa3aHHBIE JIMLA JOJDKHBI MMETh [PaBO MOJIyYaTh
TOJIBKO T€ MEPCOHAIbHBIE JaHHbIE pabOTHMKA, KOTOpHIE HEOOXOMMUMBI IUIS BBINOJHEHHS
KOHKPETHBIX ()yHKIIHIA;

24.5. IlepenapaTh mepcoHalbHbIC AaHHBIE PaGOTHMKA TMPEACTABHTENAM pPabOTHHUKOB B
nopsizike, ycraHoienHoM TK P®, u orpannumBate 3Ty HHPOPMAIHMIO TONBKO TEMH
NEPCOHATbHBIMU  JIAaHHBIMH  pabOTHHKA, KOTOpble HEOOXOAMMBI JUIS  BBINOJIHEHHS
YKa3aHHBIMHM NPEACTaBUTEISAMHU UX (DYHKIIMIA.

2.5. Iepeaua nepcoHaIBHEIX JAHHBIX PaGOTHHKA B PEIeaX OpraHH3aIHK:

2.5.1. Pabotonarens npenocraiser MHGOPMALMIO U MHBIE CBEJEHHS, HEOOXOAMMBIE LIS
NPOBEPKH MPABUIBHOCTH MCYMCIIEHMSI M YIUIAThl HAJIOrOB, OOA3aTENbHBIX IUIATEKEH B
rOCYIapCTBEHHYIO OIO/KETHYIO CHCTEMY; JOKYMEHTHI O ILUIaTeKeCIOCOOHOCTH; CBENEHHS O
YUCIIEHHOCTH, COocTaBe paboTarolux, 3apabOTHOM IUIaTe M YCIOBHUSAX TPyJa, O HAJTHYHH
CBOGOAHBIX PabouMX MeCT; JOKyMEeHThl 00 OIuIaTe HAIOroB MO TPeGOBAaHHMIO OPraHOB
BJIACTH YNIPABJICHHUS, IPABOOXPAHUTENBHBIX OPraHOB, IOPHIMYECKHX JIML, HMEIOIIUX Ha 3TO
1paBo.

2.5.2. llpenocrapnsemas uHbOpMaLHs MOXKET OBITh YCTHOM WM MHUCHMEHHOM, BO BTOPOM
Cllydae — 3aBepeHa I1e4aThio U MOAMUCIMHU OTIPEIETeHHBIX JIHLL.

3. O6s3ann0CcTH paGoToaaTe s 10 XPAHEHHIO H 3ALIHTE NEPCOHATBHBIX JAHHBIX
paGoTHuKa :

3.1. Paboromarenp obecrieunBaeT 3alUTy [EPCOHAIBHBIX JAHHBIX pabOTHHKA OT
HENPAaBOMEPHOI'0 MX MCIIOJIb30BAHUS MIIH YTPATHI 32 CUET COOCTBEHHBIX CPEJICTB B IOPSJIKE,
YCTaHOBIICHHOM (eIepaibHbIM 3aKOHOM.
3.2. PabGoropmarens 3HAaKOMHT pabOTHHKA TOJ POCIHCH CO BCEMH BHYTPEHHHMH
JIOKyMEHTaMH, KacalolmUMHCs Topsijika oOpaboTkW, nepenayd MEpPCOHANBHBIX JaHHBIX
pabOTHUKOB, O MpaBax U 00A3aHHOCTAX B 3TOW 00JIACTH.
3.3. Paboronarens obecriednBaeT JOCTYN K IEPCOHAIBHBIM JaHHBIM PabOTHHKA TONBKO
YIOJTHOMOYEHHBIM JIHIIaM.
3.4. Cpoboxublii JocTyn kK HHpoOpManuu 0 pabOTHUKAX, XPAHAIIEHCS B KOMIIBIOTEpAX,
3alpelaeTcs Uil BCEX COTPYJIHMKOB YYPEKICHHS, 3a HCKIOYEHHEM pPYKOBOAUTEIS,
OyXraaTepoB H JAEIONpPOU3BOAUTENS.
3.5. PykoBoaurens 3akperisier B [Ipukase mo YupexJIeHuio pacnpe/eieHne 0013aHHOCTEH
no o6paboTke MEepCOHANBHBIX MaHHBIX. Cpeau OTBETCTBEHHBIX JIMIL JIEJIONPOM3BOIUTEND
MMeeT TPaBo J0CTyNa KO BCEM MEPCOHAIBHBIM [aHHBIM pabOTHMKA; OyXraiarep HMeeT
HpaBO JOCTyNa K CBEICHUSIM O CIIy)KeOHOM MOJIOKEHHH, O 3aHHMAeMOH JIOJDKHOCTHOM
HarpysKe, COCTaBe CEMbH, K CBEICHHSIM, UMEIONIUM OTHOIICHHE K HAYMCIEHHIO 3apaboTHOM
IJIaThl, HAUYKWCIEHMIO HAJIOrOB M MHBIX O0O0s3aTeNbHBIX IUIaTeXed. 3aMecTuTenb
pykoBoautens o MBP uMeeT OTHOIIEHHE K CBEACHUSM O KBaJIM(pUKAIMH, ONbITe paboThI,
0 HAJIMYUM METOIMYECKUX pa3paboToK.
3.6. 3anpemaetcs 06paboTka HHPOPMAIMK B MPUCYTCTBUHM MHBIX JIKIl, KPOME HMEIOIIHX
[paBo JOCTyIa K MEepCOHAIBHBIM JaHHBIM paboTHUKA. PyKOBOJMTENb XPaHUT JOKYMEHTHI
(Tpy/ioBbIe KHHKKH B ceiide); pekomeHmyercs mpu oOpaboTKe AaHHBIX C IOMOLIBIO
KOMITBIOTEpA 3aKphIBaTh MaposieM (ailiibl, IMEIOIHEe ePCOHAIBHBIC JaHHbIE.

4. IIlpaBa paGOTHHKOB Ha 3aLIUTY NEPCOHAJbHBIX AaHHBIX
4.1. CornacHo ct1.89 TK P® paboTHUKH HMEIOT IIPaBO Ha:
4.1.1. Tlonnyio uHGOpMAaIHIO 06 X MEPCOHATBHBIX JaHHBIX M 00pabOTKe 9THX JJaHHBIX;



4.1.2. Cpobonueiii GecruiaTHBIN JOCTYN K CBOMM IEPCOHAIBHBIM JaHHBIM, BKIIOYas IpaBo
Ha ToJTyYeHHe KONHi moboi 3amucu, cojepikaiieil nepcoHajibHble JaHHbIe paboTHHKA, 3a
HCKIIIOYEHHUEM CIIyYaeB, MPEIyCMOTPEHHBIX (elepaTbHBIM 3aKOHOM;

4.1.3. Onpezenenue CBOUX MPEICTABATEINEH IS 3AIMTHI CBOMX MEPCOHAIBHBIX JAHHBIX;
4.1.4. JlocTyn K OTHOCSIIMUMCS K HUM MEIWUIIMHCKUM JaHHBIM C MOMOIIBIO MEMIIMHCKOTO
CIIEIMaNIICTA MO UX BEIOOPY;

4.1.5. TpebGoBanue 00 WCKIIOYEHHH WM MCIPABICHAH HEBEPHBIX WIH HEMOIHBIX
NIEPCOHAJIBHBIX JaHHBIX, a TakXKe NaHHBIX, 00paboTaHHBIX ¢ HapyileHueM TpeboBanuii TK
P®. Ilpu orkasze paGorojareiss MCKIIOYUTH WM WCIPAaBUTh INEPCOHAIBHBIE JaHHbIE
pabOTHHKa OH MMEeT MNpaBO 3asBUTh B IUCBMEHHOH (opme paboTomaTeno O CBOEM
HECOITIACHM C COOTBETCTBYIOIIUM OOGOCHOBaHMEM Takoro Hecorjacus. IlepconanbHbie
JlaHHbIE OIIEHOYHOIO XapakTepa pabOTHHUK MMEeT TNpaBO JOMOJHHUThL 3asBICHHUEM,
BBIPAKAIOIUM €ro COOCTBEHHYIO TOUKY 3pEHHS;

4.1.6. TpeGoBanue o6 wu3BelieHWH paboTOHATENEM BCEX JIMI, KOTOPHIM paHHee OBLIH
COOOIIEHBI HEBEpHBIE WM HEMOJHBIE IEPCOHAIbHBIE aHHble paboTHHKA, 000 Bcex
IIPOM3BEJICHHBIX B HUX MCKJIFOUCHUSX, UCIIPABICHUAX HIH JOTIOIHEHHAX;

4.1.7. PaGOTHUKH JODKHBI OBITH 03HAKOMIIEHBI 01 pOCIHCh ¢ HacTosiuM [Tonoxenuem. C
STOM IIEJIBIO B YUPEKACHUH OpraHusyercs U Beaercs JKypHas 03HaKoOM/IeHHs paGOTHUKOB C
HactosmMm [Tonoxenuem.

4.1.8. Ob6xanoBanue B Cya JOOBIX HENpaBOMEPHBIX JAeHCTBUN win Ge3neicTBus
paborozarens npu 06paboTKe U 3alUTe €ro NePCOHAIBHBIX JaHHBIX.

5. OTBeTCTBEHHOCTH PaboTOAATEISA H JIHI, OCYLIECTBJSIOIUX paboTy ¢
NepCOHATbHBIMH JaHHBIMH

5.1. Jluna, BHHOBHBIE B HapyIICHMM HOPM, PEryJHMpYIOIIMX HOJIyueHue, oOpaboTKy H
3aIlUTy NEPCOHAIBHBIX JaHHBIX PaOOTHUKA, HECYT UCLUIUIMHAPHYIO, aIMHHUCTPATUBHYIO,
rpakJJaHCKO-NIPABOBYIO ~ WJIM  YTOJIOBHYIO  OTBETCTBEHHOCTh B  COOTBETCTBHM C
(benepanbHBIMU 3aKOHAMH.

5.2. K coTrpynHHMKY, OTBETCTBEHHOMY 3a XpaHEHHE IIepCOHAIBHOM HH(OpMaLUU
paboTHMKOB, paboToHaTeNb BIpaBe HMPUMEHHTh OJHO M3 JUCLMIUIMHAPHBIX B3bICKaHMH,
npenycMotpeHHsix ¢r.192 TK P®, a wMeHHO: 3ame4yaHuWe, BBITOBOp, yBoibHeHHe. K
JUCLMIITMHAPHON OTBETCTBEHHOCTH NPHBICKAIOTCS TONBKO T€ PabOTHUKH, KOTOpBIE IO
YCIOBUSIM CBOMX TpPYJOBBIX JOTOBOpPOB 0Os3aHbl cobmojaTh npaBuia paboThl ¢
NEPCOHAIBHBIMH JTaHHBIMH.

5.3. PaGoronatens BrpaBe pacTOPrHYTh TPYZOBOW JOrOBOP MO CBOEH HMHMIMATHBE IPH
pasriialieHUy OXPaHAeMOH 3aKOHOM TaifHbI, CTaBIe W3BECTHOH DPaGOTHHKY B CBA3M C
MCIIOJIHEHHEM UM TPYIOBBIX 00S3aHHOCTEIA.



