MyHnununaasHoe 0101KeTHOe 00111e00pa3oBaTe/IbHOEe YUPekKIeHHe
OCHOBHas1 00meoOpa3oBaTeabHas mKoJaa Ne 22 ¢. Meccazxkai
MYHHIMIIAJILHOr0 00pa3oBaHuda TyancHHCKHN paioH

MOJIO’)KEHUE O HIKOJILHOW BUBJINOTEKE
MBOY OOUI Ne 22 ¢. Meccaxkan

I. Odumime noioKeHUs

1. bubnuoreka siBNsAETCA CTPYKTYPHBIM TOJpa3/elieHHeM OCHOBHOH 00I111eo6pa3oBaTebHON
mKonsl Ne 22 (manee — ImIKoia), y4acTBYIOIIMM B y4€OHO-BOCHHTATEIBHOM IIPOIECCE B
nensax obecrnedeHWs MNpaBa YYacTHHKOB OOpa3oBaTeNbHOro Tmpolrecca Ha OecriaTHoe
M10JIb30BaHHE OHOIMOTEYHO-UH(POPMALHOHHBIMU PECYPCAMH.

2. JlestenbHOCTH OHMONMOTEKH (Hajiee — LIKOJIbHAs OMONMOTEKa) OTpa)kaeTcsi B yCTaBe
IIKOJIBI.

3. lenn mKoJBHOI OUOIMOTEKH COOTHOCSTCS C LEJSIMH WIIKOJBL: (hopMHUpoBaHUE OOmIeH
KyJIbTyphl JIHMHOCTH OOy4YalOIIMXCs Ha OCHOBE YCBOEHHS 00s3aTeIbHOTO MHHHUMYyMa
colepiKaHus 00IIeo0pa3oBaTeNbHBIX MPOrpaMM, HX ajanTalys K JKH3HH B OOIIecTBe,
CO3JaHME  OCHOBBI  JJI1  OCO3HAHHOrO BbOOpa M MOCIEAYIOLIEr0  OCBOCHMS
Mpo¢eCCHOHATBHBIX 00pa30BaTEIIHbHBIX MTPOTPaMM.

4. IllkonpHass OuONHMOTEKa pPYKOBOJACTBYETCSI B CBOCH JeATE/bHOCTH (eaepalbHbIMH
3aKOHaMH, yKasamMu H pacnopsbkeHusimu  Ilpesunenta Poccuiickoit  ®Deneparum,
MOCTAaHOBIEHHUSAMH ©W  pacnopsbkeHussMH  [IpaButensctBa Poccuiickoit  ®eneparnuw,
pemieHusiMH  MuUHHCTEpcTBa oOpa3zoBaHus Poccuiickoit ®enepanuu, HWHCTPYKIUSIMH
MunucTepcTBa HHOCTPaHHBIX Jel Poccuiickoii @enepaliy, YCTaBOM IIKOJIBI, IIOJI0KEHHEM
0 OMOIMOTEKE, YTBEPKIAECHHBIM JUPEKTOPOM IIKOJIBL.

5. Ilopsinok nNONb30BaHUs HCTOYHHKAMHM HH(OpPMAlHHM, IIEPEUYEHb OCHOBHBIX YCIyr H
YCIIOBHSI UX TPEAOCTaBIICHHUS onpeaenstorca [lomoxkeHneM o IKOIBHON OMOIHOTEKE H
IIpaBuamMu MoOJIB30BaHUS HMIKOJIBHOIN OMOIHMOTEKOMH, yTBEPIK/IEHHBIMH JUPEKTOPOM IIKOJIBL.
6. lllkoma HeCeT OTBETCTBEHHOCTh 3a JOCTYIHOCTh H KadecTBO OHOIMOTEYHO-
HH(OPMAHOHHOTO 00CITY)KUBaHUS OMOINOTEKH.

7. Opranuzanus oOC/Iy>KHBAaHUSI YYAaCTHHKOB 00pa30oBaTEeIbHOrO MpoLecca IPOU3BOIUTCS B
COOTBETCTBHHM C IpaBHJIAMH TEXHHUKH OE30IaCHOCTH M NPOTHUBONOXKAPHBIMH, CAHHTApPHO-
TUTUEHHYECKUMH TPeOOBaHHUSAMHU.

II. OcHOoBHBIE 3212491
9. OCHOBHBIMH 3a/Ia4aMH IMKOJILHON OMOJTMOTEKHA SABIIAIOTCH:

a) oOecrneueHue ydacTHHKaM oOOpa3oBaTelbHOro Impouecca —  oOyuaromumcs,
NeJarorH4ecKuM  pabOTHMKaM, PpoOAUTENIAM  (MHBIM  3aKOHHBIM  IPEACTABUTEIISIM)
oOyuarolmuxcs (Jajee — IOoJIb30BaTe/IsIM) — JOCTyNa K HHGOpMalluM, 3HAHUAM, UIESIM,

KyJIbTYPHBIM LEHHOCTSIM HOCPEACTBOM HCIIOJb30BaHHUs OHOIMOTEYHO-HH(OPMaLHOHHBIX
pecCypcoB IIKOJBI Ha pPa3JIH4YHBIX HOCHUTENSX: OyMa)kHOM (KHWXKHBIA (oHI, (oHI
MEPHOAUYECKHX M3/TAaHUN); KOMMYHHKATHBHOM (KOMIIBIOTEPHBIE CETH) U HHBIX HOCHTEIAX;
0) BOCNHTaHHE KYJIBTYPHOTO M TPa)XKJIaHCKOTO CaMOCO3HaHHs, MOMOIIbL B COI[HAIH3AIMH
00y4JaroIierocs, pa3BUTHHN €ro TROPYECKOT0 MOTEHIHANA;

B) (popmHpoOBaHME HABBIKOB HE3aBHCUMOIo OHOJIMOTEYHOroO IIOJb30BaTe/ss: OOydeHue
MOHCKY, OTOOpY M KPUTHYECKOH OLIEHKE HH(POPMAIIHH;



I) COBEPIICHCTBOBAHHE IIPEJOCTABIAEMBbIX OHOIHOTEKOH YCIyr Ha OCHOBE BHEIPCHHsA
HOBBIX  MH(OPMAIMOHHBIX  TEXHOJOTMH W  KOMIBIOTEpH3aluu  OubOIMoTeuyHo-
MH(POPMAIMOHHBIX MTPOIECCOB, (POPMHPOBAHHE KOM(POPTHOI OUOINOTEYHOM Cpe/ibL.

IT1. OcHoBHBIE PYyHKIUH

10. Iyt peanu3anuy OCHOBHBIX 3a/1a4 OHOIHOTEKA:

a) (hopmupyet pona OMOTHOTEUHO-HH(POPMAITTOHHBIX PECYPCOB MIKOIIBL:

* KOMIUIEKTYET YHMBEPCAIbHbIH (OHJ y4€OHBIMM, XYJOKECTBEHHBIMM, HAy4YHBIMH,
CIpPAaBOYHBIMH,  IEJArOTMYeCKMMH M  HAy4YHO-TIOMYJISIPHBIMHA  JIOKyMEHTaMH  Ha
TPaJUIIMOHHBIX U HETPAJAULIUMOHHBIX HOCHUTEIAX HH(OpMAIHH;

* nononHseT GoHI HHPOPMALMOHHEIMH pecypcaMu ceTH MHTepHeT;

0) cozaeT HHHOPMALMOHHYIO ITPOAYKLIMIO:

* OCYIIECTBIISIET AHATMTHKO-CHHTETHYECKYIO TepepadoTKy HH(DOpMaIiH;

* OpraHusyeT M BEAeT CIpaBOYHO-OMOJMorpauyeckuil anmnapar: KaTajloru (an(paBUTHBINM,
CHUCTEMaTHYECKUH), KapTOTEKH (CHCTEMAaTHYECKYyl0 KapTOTeKy cTaTed, TeMaTHYeCKHe
KapTOTEKH), AJIEKTPOHHBIN KaTaJoT;

* paspabaThIBaeT peKOMEH/aTelbHble OnbmMorpaguueckre nmocoOust (CrHUCKH, 0030pHI,
yKazarejau U T.IL.);

* obecreunBaeT HHPOPMHPOBAHUE MOJIb30BaTeNeH 00 HHPOPMALTMOHHOHN MPOIYKIHH;

B) OCyLIeCTBIsIeT Au((PepeHINpPOBaHHOE OMOIHOTEUHO-HH(OPMALIHOHHOE OOCITy:KHBaHHE
o0ydaromuxcs:

* opraHusyer OOy4deHME HaBblKaM HE3aBUCUMOro OMOIMOTEYHOro I0Jb30BaTENls U
noTpeduTens HWHQOPMALMH, COACHCTBYET HWHTETPAllid KOMIUIEKCAa 3HAHWH, YMEHHH U
HABBIKOB pa0OTHI C KHUTOH U HHpOpMaLUEH;

* OKa3bIBaeT WH(POPMAIIMOHHYIO MO/UIEPXKKY B PEIISHUH 3a]1a4, BOZHHUKAIONMX B TpoIlecce
ux y4eOHOH, caMo00pa30BaTeILHON M JIOCYTOBOM JESTEIbHOCTY;

r) ocymiecTBIseT Ju(depeHIupoBaHHOEe OHOMHOTEUHO-HH(OPMAIIHOHHOE O0CITyKHBaHHE
IIe/IarOTMYECKUX pabOTHHKOB:

* BBISBISET WH(OPMAIMOHHBIE NOTPEOHOCTH M Y/JIOBIETBOPSET 3aMpPOCHI, CBSI3aHHBIE C
00y4eHueM, BOCHUTAHUEM U 310POBbEM JIETEH;

* BBIABIAET HMH(OPMAIMOHHBIE MOTPEOHOCTH W YAOBIETBOPSET 3ampockl B 00JacTH
[1€JarOrMYeCKUX MHHOBALIMKA U HOBBIX TEXHOJIOIUH;

* copelicTByeT NpOo(QecCHOHAIBHOM  KOMIICTEHIIMH, IIOBBIIIEHHIO  KBaJIH(HUKALWH,
IIPOBEICHUIO aTTECTALIHH;

* co3zaer OaHK NeAarornyeckoil MH(OpPMAIMKM Kak OCHOBBI €IMHONW MH(pOPMAMOHHON
CI1yKOBI o0uieodpa3zoBaTeaIbHOrO YUPEKIACHMUS, OCYLLECTBIISAET HAKOILICHHE,
CHCTEMaTH3aIHI0 HH()OPMAIIUH 110 TIPEIMETaM, pasziesiaM H TeMaM;

* OopraHu3yeT JOCTyl K OaHKy II€aroru4eckoil MH(pOpMaLuy Ha JIOOBIX HOCHTEIIX;
ITPOCMOTP DJIEKTPOHHBIX BEPCUH MEAarormyecKkux U3J1aHui;

* ocyuiecTBisier Tekyulee WHGopMHupoBaHue (IHU uH(OpManMH, 0030pbl HOBBIX
NOCTYIICHHMH M myOnuKanuii), HWH(GOPMHPOBAHUE PYKOBOJACTBA IIKONIBI MO BOMpPOCAM
YIpaBICHHs 00Pa30BaTEIIBHBIM IIPOLIECCOM;

* COCOOCTBYET MPOBEICHHIO 3aHATHI M0 (POPMHUPOBAHHIO HHPOPMAITHOHHOH KYJIBTYPBI;

a) ocyuectBisieT Au(pdepeHIupoBaHHOE OMOIHOTEYHO-MH(POPMALMOHHOE 00CIyKHBaHHE
poauTencH (MHBIX 3aKOHHBIX NTPE/ICTABUTENCH) 00yUHaronmxcs:

* YIOBJIETBOPSET 3alpoChl I0Jb30BaTesell U MHOOPMUPYET O HOBBIX IOCTYILICHMSIX B
OubmmoTexy;

* KOHCYJIBTHUPYET IO BOIPOCAM OPraHU3aLMH CEMEHHOr0 YTeHHs, 3HAKOMUT C HHpOpMalueii
10 BOCITUTAHUIO JETEH;
* KOHCYJIBTHPYET MO BOMPOCaM y4eOHBIX U3/IaHUH [T 00Yy4aroIuXCsl.



IV. Opranuzanus 1esTeJIbHOCTH OHOJIHOTEKH

11. UlkonpHas OMOMMOTEKA MO CBOEH CTPYKTYpe NEIHUTCS HAa aDOHEMEHT, YHTAJIBLHBIA 3all,
OT/IeJ]1 Y4€OHUKOB ¥ OTE] METOANYECKOH JIUTepaTypsl 110 IPEAMETaM.

12.  bubnuore4HO-HH(POPMAUUOHHOE OOCIYKHBAHHE OCYLIECTBISICTCSI HAa  OCHOBE
OubaMOTEeYHO-HH(OPMALIHOHHBIX PECYPCOB B COOTBETCTBHHU € Y4EOHBIM M BOCIIUTATEIbHBIM
MJIAaHAMH MIKOJIBI, TPOrpaMMaMH, MPOEKTaMH U MIIAHOM PabOThI MIKOJILHONW OHOIMOTEKH.

14. B nensx obecniedyeHus MOJEpPHH3AIMH OHONHOTEKH B YCIOBUSX HWH(OpPMATH3ALUH
o0pa3oBaHusi U B TIpeJieNax CPE/ICTB, BBIJACISAEMBIX YUYPEJAMTENSMH, MKoJa oOecreunBaeT
oubmmotexy:

* TapaHTUPOBAHHBIM (HHAHCHPOBAHHEM KOMILUIEKTOBAHHS OHOIHOTECYHO-UH(OOPMAMOHHBIX
pecypcoB (B CMeTe YUpexK/ICHHs! BRIBOJUTCS OT/ICNILHO);

* HEOOXO/IMMBIMH CITy)K€OHBIMH M MPOU3BO/ICTBEHHBIMH NTOMEIIIEHHSIMH B COOTBETCTBHH CO
CTPYKTYpOil OMOJIMOTEKM M HOPMaTHBAMM [0 TEXHUKE O€30MacHOCTH H3KCIUTyaTalluH
KOMITBIOTEPOB ~ (OTCYTCTBHE  BBICOKOH  BIQXHOCTH,  3albUICHHOCTH  TOMEIICHUS,
KOPPO3HOHHO-aKTHBHBIX IIPUMECeH WM 3JIEKTPONpPOBOSANIECH MbUIM) H B COOTBETCTBHH C
nonoxenusayvu CanlluH;

* TEIEKOMMYHHMKALMOHHONH M KOIMHPOBaIbHO-MHOXKHTEIbHOH TEXHUKONH M HEOOXOIMMBIMH
[IPOrPaMMHBIMH MPOAYKTaMU;

* PEMOHTOM M CE€PBUCHBIM 00CTYKMBAHUEM TEXHUKH U 000py10BaHHs OUOIHOTEKH;

* OMOIMOTEYHOH TEXHUKOH H KaHLEJIAPCKUMH IPHHA/IICHKHOCTIMH.

15. llIkona co3maeT yclIoBUsA Ul COXPAaHHOCTH alIaparypbl, 000py10BaHUs M MMYIIECTBA
Oubnauorexu.

16. OTBETCTBEHHOCTh 32 CHCTEMAaTHYHOCTh M Ka4eCTBO KOMILUIEKTOBAaHHSI OCHOBHOTO (poHIA
OnONMOTEKH, KOMIUIEKTOBaHHE Yy4eOHOro (OHAA B COOTBETCTBHH C (hefepanbHBIMU
NepeYHsMH Y4eOHHKOB U y4eOHO-METOAMYECKMX W3JaHUH, CO3JaHHE HEOOXOIMMBIX
YCIOBUH JUISL ASITEIbHOCTH OMOIMOTEKH HECET IUPEKTOP IIKOJIBI B COOTBETCTBHYU C YCTaBOM
HIKOJIBL.

17. PeskuM paboTHI IKOIBLHOM OMOMMOTEKH onpenensercss OUOIMOTEeKapeM B COOTBETCTBHH
C MPABUJIAMH BHYTPEHHETO PACMops/IKa MIKOJbI.

V. Yupasienue. lLITarsl

18. VmpapneHue MKOJBHONH OUOIMOTEKOH OCYLIECTBISETCS B COOTBETCTBHU C
3aKoHO1aTebCcTBOM Poccuiickoi @eepaniul ¥ yCTaBOM [IKOJIBL.

19. OO01iee pyKOBOJCTBO JIEATENBHOCTBIO IIKOIBHOH OMOIMOTEKH OCYIIECTBISIET AUPEKTOP
HIKOJIBL.

20. PykoBOACTBO IIKOIbHOH OMOIMOTEKON OCYIIECTBISCT OMOIHOTEKAph, KOTOPHIH HECET
OTBETCTBEHHOCTh B IIpE/e/laX CBOCH KOMIIETEHLMM Iiepe]; OOIIeCTBOM M JIMPEKTOPOM
IIKOJIBI, OOYYalOIIMMHCS, HX POAUTENSIMH (MHBIMH 3aKOHHBIMH IIPEACTaBHTENIAMH) 32
OpraHU3allMI0 U pe3y/IbTaTbl AEATEIbHOCTH LIKOJILHOH OHOIMOTEKH B COOTBETCTBHH C
(YHKUMOHAIBHBIMA  OOS3aHHOCTAMH,  IPEAYCMOTPEHHBIMH  KBaJIM(HKAIMOHHBIMH
TpeOOBaHUAMH, TPYJOBBIM IOTOBOPOM H YCTaBOM ILIKOJIBI.

21. bubnmortekapb Ha3HA4aeTcs JOUPEKTOPOM IIKOJBI, MOKET SBIATHCS WICHOM
MEJAaroruuyeckoro KOJUIEKTHBA M BXOAUTh B COCTaB II€JarOrHYECKOro COBETa
00111e00pa30BaTENHLHOTO YUPEIKIICHHUS.

22. bubnuotexkapb pa3pabaThiBaeT M IMPEACTABISAET JUPEKTOPY MIKOJBI HA YTBEPXKICHHUE
CIEIYIOIUE TOKYMEHTHI:

a) MoJI0KeHNe 0 OMOINOTEKe, TIPABUIIA TI0JIL30BAHUS OMOITHOTEKOI;



0) CTpYKTypy ¥ LITATHOE pacrnHcaHue OMOIMOTEKH, KOTOphle pa3pabaThiBalOTCS Ha OCHOBE
00BbEMOB paboT, ONpee/IeHHBIX MOJIOKEHHEM O IIKOIBHOH OHOIHOTEKE ¢ MCIIONIb30BaHHEM
«MeXoTpac/IeBBIX HOPM BpPEMEHH Ha IIPOLIECCHI, BBINOJIHAEMBIE B OHOIHOTEKaxX»
(IToctanoBienne MuHHUCTEPCTBA TPy/Ja M COLMANLHOrO pasBuTusi Poccuiickoit Menepanuu
ot 3 ¢eBpains 1997 r. Ne 6);

I') IJIAHOBO-OTYETHYIO JIOKYMEHTALIHIO;

1) TEXHOJIOTHYECKYIO JOKYMEHTALUIO.

23. Tlops/10K KOMIUIEKTOBAHMS IITATa MIKOJLHOH OMOJIMOTEKH periaMeHTUpPYeTCcsi yCTaBOM
LIKOJIBI.

24. B pemax obecnedeHus nuddepeHIHpOBaHHON padOTHI IIKOIBHOH OHOIHMOTEKH MOTYT
BBOJIUTHCA JOJKHOCTH: 3aBeIyI0Iuil OHOIMoTeKoi, OHdIHoTeKaph.

25. TpyznoBble OTHOIIEHHUS HIKOJILHOTO OMOIHOTEKapsl M MIKOJBI PEryIupylTcs TPYAOBBIM
JOTrOBOPOM, YCJIOBHSl KOTOPOI'O HE JOJKHBI IPOTUBOPEUYUTH 3aKOHOAATENLCTBY Poccuiickoi
@Deniepanuu o Tpyne.

VL. IIpaBa u 00s13aHHOCTH OMOIHOTEKAPS

26. llIxonbHEIH OHOIHOTEKaph HMEIOT MIPaBo:

a) CcaMOCTOATENbHO  BbIOMpaTh  (GOpPMBI, CpeacTBa M METo/bl  OMOIHOTE4HO-
WH(POPMALIMOHHOTO OOCITYKUBAaHHS 00pPa30BaTEIBHOIO M BOCIUTATEIIEHOTO IIPOIECCOB B
COOTBETCTBUM C LEISIMH M 3a/layaMy, YKa3aHHbIMM B YCTaBe ILIKOJbl M IOJOXKEHUH O
IIKOJIBHOH OHOJIHOTEKE;

0) NpOBOIUTH B YCTAaHOBJIIEHHOM NOpsijKe (aKyJIbTaTHBHBIC 3aHATHS, YPOKH H KpPYKKH
OouOnroTeuHO-OubIMorpaduuecKuX 3HaHUH U HHPOPMALIMOHHOM KYJIbTYPBI;

B) pEKOMEH/IOBAaTh UCTOYHUKH KOMIUIEKTOBaHHS HH(POPMAIIHOHHBIX PECYPCOB;

r) HU3BIMaTh H PEAH30BLIBATh JOKYMEHTBI H3 ()OHJOB B COOTBETCTBHH C MHCTPYKIHEH IO
ydery 6ubimoreunoro (onaa;

J) OIpe/eNsiTh B COOTBETCTBHM C NPABUIAMH TI0JIb30BaHUSI IIKOJIBHOH OHOINOTEKOH,
YTBEPKJACHHBIMU JHPEKTOPOM WIKOJBI, M 10 COIVIACOBAHUIO C POJAHUTEILCKHM KOMHTETOM
WIM TONEYUTEIIbCKMM COBETOM BHUJIbI M pa3Mepbl KOMIIEHCALMU Yyiiepba, HaHECEHHOTo
[10JIB30BATEIAMH OHOIHOTEKH;

€) UMETh €XKEero/IHbIH OTMYCK B COOTBETCTBUU C JIOKAILHBIMH HOPMATHBHBIMH aKTaMHU;

%) OBITh MPE/ICTABIIEHHBIMHU K Pa3IMYHBIM (pOpMaM MOOIIPEHHS;

3) y4acTBOBaTh B COOTBETCTBHM C 3aKoHoOJaTelbcTBOM Poccuiickoit deneparuu B padote
OHOJIHOTEYHBIX aCCOIHALIMI HITH COIO30B.

27. bubnmuorekappb 00s13aH:

a) obecneyuTb I0JIL30BATENSAM BO3MOKHOCTH PadOThl ¢ MH(GOPMALMOHHBIMH pPECypcamu
OHOTNOTEKH;

0) HH(QOpPMHUPOBATHL NOJL30BATENICH O BUAAX MIPEAOCTABIIEMbIX OMOINOTEKOM yCayT;

B) 00ECIICYHUTh HAYYHYEO OPTaHH3a1UI0 (DOHIOB U KATaJIOTOB;

r) ¢dopmupoBaTh (POHIBI B COOTBETCTBHH C YTBEP)KICHHBIMH (eliepalbHbIMU TIEPEUHAMH
y4yeOHBIX  H34aHMil, 00pa3oBaTeIbHBIMM  IIpOrpaMMaMH  IIKOJIBI,  HHTEPECaMH,
noTpeGHOCTAMU M 3allpocaMy BCEX IIEPEYHCIICHHBIX BhIIIE KaTErOPUH I10JIb30BaTelIeH;

)  COBEpIICHCTBOBaTh  MHpOpMaIMOHHO-OMONHorpaduveckoe u  OUOIHOTEYHOE
o0cy>KMBaHHUE [10JIb30BaTENICH;

e) ofecrne4uBaTh COXPAHHOCTh  MCIIOJIB30BaHUS ~ HOCHTeNeH  HMHpopMammu, HX
CHCTEMATH3AIIMIO, pa3MellleHHe ¥ XPaHEHHUE;

) o0ecre4uBaTh PeKUM pabOThl IKOIbHOH OHOIHOTEKH;

3) OTUUTHIBATHECS B YCTAHOBJIEHHOM IOPSJIKE Nepe]] TUPEKTOPOM ILIKOJIBL;

1) NMOBBIIIATH KBAIH(HUKALHUIO.



VII. IIpaBa u 00s13aHHOCTH MOJIb30BaTeJIeli 0M0IH0TeKH

28. Ilonp3oBaTenu OMOIMOTEKH HMEIOT IIPaBO:

a) NoJIy4aTh NOJHYI MH(pOpMaunuio o cocraBe OuOIMoTeuHoro ¢goHaa, HHGOPMaMOHHbBIX
pecypcax H IpelocTaBIAeMbIX OMOIMOTEKOH yciyrax;

0) noaB30BaTHCSI CIPaBOYHO-O0MOIMOrpaduuecKuM anmnapaToM OMOIHOTEKH;

B) [IOJIy4aTh KOHCYJIbTALIMOHHYIO IOMOLIb B IOUCKE U BLIOOpE HCTOYHUKOB MHGpOpMaLIUY;

I') MOJyYaTh BO BPEMEHHOE MOJIb30BaHHE Ha a0OHEMEHTE M B YHTAJILHOM 3ajie TMe4yaTHbIe
W3JIAHUS U IPYTUe UCTOYHMKH UH(OpMALIUH;

J1 ) IPOJUTIeBATh CPOK MOJTE30BAHUS JIOKYMEHTaAMM;

€) mojydaTh TeMaTH4YeckHe, (pakrorpapuyeckue, yTOUHSIONHE W OHOIMHOrpagHyYeckue
CHpaBKU Ha OCHOBE (hoHa OMOIMOTEKH;

) y4aCTBOBATh B MEPONPHUATHSAX, TIPOBOJIUMBIX OHOITHOTEKOI;

3) oOpamaThCs AJ1s pa3pelIcHUs: KOH(GIUKTHON CUTYyaluH K JUPEKTOPY IIKOJIbI.

29. Ilonp30BaTeNU MKOIBHOH OMOIMOTCKU 00s3aHBbI:

a) coOJII0aTh IIPaBHIIa IOIb30BAHHUSA IIKOJIBHOH OHOIHOTEKOI;

0) GepekHO OTHOCUTHCA K NPOM3BEICHUAM NIedaTH (He BBIPHIBATh, HE 3arubarTh CTpaHUIl, HE
JeNaTh B KHHIaX HOMYEPKUBAHUSA, IOMETKH), MHBIM JOKYMEHTaM Ha Pa3/IM4YHbIX HOCHUTEIIAX,
000py10BaHNIO, HHBEHTApIO;

B) MOJUIEP:KUBAThL IOPSJOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JocTyne OUOJIMOTEKH,
PAcCIIOIOKEHUS KAPTOUEK B KAaTAJIOrax U KapToTeKax;

I) TMOJNB30BaThCS IEHHBIMH M  CIPABOYHBIMH JIOKYMEHTAMH TOJILKO B TIOMEIEHHH
OuOIMOTEKH;

1) yOenuThCs TPU MOTYYEeHUH JIOKYMEHTOB B OTCYTCTBUH JIe(DEKTOB, a MpU OOHAPYKEHUH
pOUH(OPMHPOBATE 00 ITOM padoTHHKA OHOIMOTEKH. OTBETCTBEHHOCTH 32 OOHapyKEHHBIE
ne(eKTh B CJaBaeMBIX JOKYMEHTAX HECeT MOCIICIHUI MOIb30BaTE b,

€) pacluCHIBATECS B YHUTATEILCKOM (GOpMyIsipe 3a KaKIbli IOJTYYEHHBIH JOKYMEHT
(ucxmoyeHue: odyuaromuecs 1—4 kraccon);

2K) BO3BpalIaTh JOKYMCHTHI B IIKOJIbHYIO OHOIHOTEKY B yCTaHOBJICHHBIC CPOKH;

3) 3aMEHATHh JOKYMEHTHI IIKOJIbHOH OHOIHOTEKH B Cilydac MX yTpaThl WM IIOPYH UM
PaBHOLIGHHBIMH, JINOO KOMIIEHCHPOBATh yllepd B pa3Mmepe, YCTAHOBJIEHHOM IPaBHIAMHU
IMOJIb30BAHUS IIKOJIbHOM OHOJIMOTEKOH;

Y1) IOJHOCTBIO PAcCYMTATBHCS CO HIKOJIBHOM OMOIMOTEKOH 1O MCTeYeHWH cpoka o0ydeHus
WK paboTh! B LIKOJIE.

30. TTopsiiok MOIB30BaHUS MIKOJBLHOM OMOIMOTEKO:

a) 3aIKCh B LIKOJbHYIO OHOIMOTEKY 00y4JaloMMXCsl IPOM3BOJIUTCS MO CIIHCOYHOMY COCTaBy
KJlacca, NEAarorH4ecKHX M HHBIX PAa0OTHHKOB IIKOIBl - B HHIUBHAYAJIBHOM IIOpSIKE,
poauTenel (MHBIX 3aKOHHBIX NpeCcTaBUTEIIeH) 00ydalonuxcs — I10 IacuopTy;

0) nepeperucTpanys NoIb30BATEICH NIKOIBHOH OHOIHOTEKH IPOU3BOAUTCS SKETOHO;

B) [JOKYMEHTOM, IIOATBEpPXKJAIOIIMM IIpaBO IMOJb30BaHUs OHOIMOTEKOH, sBIACTCA
YUTATENLCKHH (hopMyITsIp;

I) YUTaTeNbCKUH (hopMyInsip GUKCUPYET ATy BbIJIAYH MOJIB30BATEIIO JIOKYMEHTOB M3 (hOH/1a
OMOTMOTEKH U MX BO3BpAIleHHs B OMOIMOTEKYy.

31. Iopsanok nosab30BaHUsI A0OHEMEHTOM:

a) [10JIb30BaTEJIM UMEIOT MPABO MOJIYYHUTh HA JIOM U3 MHOTOTOMHBIX U3/1aHHH He Oojiee 1ByX
JNOKYMEHTOB OJJHOBPEMEHHO;

0) MaKkCMMallbHble CPOKH I10JIb30BaHUS JOKYMEHTAMHU:

— y4eOHHUKH, yueOHble N0COOUSI — y4e€OHBIH rox;

— Hay4YHO-NIONYJISpHAas, [103HABATe/IbHAs, XYA0KECTBEHHAs1 uTeparypa — 14 nueii;

— NEPUOANYECKHE U3JaHHs, U3/IaHHA MIOBBIILICHHOI'O Clipoca — 7 JHEH;

B) NOJb30BAaTE€IM MOI'YT NPOJIMTE CPOK IIOJb30BAHHUSA [JOKYMEHTAMH, €CJIA Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOJIb30BATEIICH.



32. Iopsii0K MOJIb30BAHUS YHTAILHBIM 33JI0M:

a) JOKYMEHTBI, IIpeIHa3HaYCHHbIE JI71s1 pa00Thl B YHTATHEHOM 3alle, Ha IOM HE BBIIAIOTCS;

0) SHUMKIONEJUH, CIPABOYHHKH, PEIKHE, LEHHble M HMEIOIIUECs B EIUHCTBEHHOM
IK3EMILTSpE JIOKYMEHTBI BBIJIAIOTCS TOJIBKO JIIT paOOTH B YHTAIILHOM 3aJie;

33. ITopsiiok paboTHI ¢ KOMITBKOTEPOM, PACIIOJIOKEHHBIM B OUOJIMOTEKE:!

a) paboTa ¢ KOMNBIOTEPOM YYAaCTHHKOB OOpa3oBaTENBLHOIO TpoIlecca MPOU3BOJIUTCS IO
rpaduKy, yTBEpKACHHOMY JUPEKTOPOM IIKOJIBI U B IPHCYTCTBHH COTPYIHHKA OHOIIMOTEKH;
0) paspemraercs paboTa 3a OJHHM IEPCOHATBHBIM KOMIIBIOTEPOM He OoJiee JBYX YEIOBEK
OJTHOBPEMEHHO;

B) paboTa ¢ KOMIBIOTEPOM [POU3BOJIUTCSA COTJACHO YTBEPXKJIEHHBIM CAHUTAPHO-
TMTHEHUYECKUM TpeOOBaHUSIM.



