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1.0011me 1MoI0KEeHUA

1.1. Hacrosmee Ilonoxxenne 06 o6pabOTKe MEPCOHANBHBIX JAaHHBIX PAOOTHUKOB
(manee - TloysoxeHHWe) MYHHUIUIIATBHOTO JOIIKOJBHOTO 00pa30BaTEILHOIO
yupexnenus «Jlerckuit cag Ne 22» (manmee - VYupexaeHue) pa3paboTaHO B
cooTBeTCTBUM € TpynoBbIM Kojekcom Poccuiickoin @enepanun, KoHcturynunein
Poccuiickont @enepaunu, ['paxnanckum koxekcom Poccurickor @Denepanuu,
®enepanbHbiM 3aK0HOM «OO0 mMHGOpMaK, UHHOPMALIMOHHBIX TEXHOJOTUAX U O
3amure uHbopmanuny, denepaibHbIM 3aKOHOM «O MNEPCOHANBHBIX JAHHBIX»,
[IpaBunamMu BHYTPEHHETO TPYAOBOTO pactopsika Y upeIeHus.

1.2. Ienp pazpaborku I[lonoxkeHuss - omnpenelieHHe TMopsaka o00paboTKu
NIEPCOHATBHBIX JAHHBIX PAOOTHUKOB YUPEKACHUS OOCCIECUCHHE 3alllMTHI MPaB U
cB00OT paOOTHUKOB YUpEKJACHHUS MPH 00paOOTKE WX MEPCOHANBHBIX JAaHHBIX, a
TaK)KE YCTAHOBJICHWE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMII, UMCIONIUX JOCTYI K
NIEPCOHAIBHBIM JITAHHBIM PAOOTHUKOB YUPEKJICHHUS, 32 HEBBINOJTHECHUE TPeOOBaHUI
HOPM, PETYJIUPYIONIUX 00pa0OTKY M 3allIMTY NIEPCOHATBHBIX JaHHBIX.

1 .3 . Ilopsanok BBoja B aeiicTBUE U n3MeHeHus [lonoxenus.
1.3.1. Hacrtosimee IlonoxkeHne BCTymaeT B CHUJIy C MOMEHTa €ro yTBEPKACHUS
3aBeyrolled YupexkaeHus U JeHCTBYeT OeccpouHO, IO 3aMEHbl €ro HOBBIM
[Tonoxennem.

1.3 .2. Bce uzmenenus B [losiokeHre BHOCSATCS TPUKA30M.
1.3.3 Bce paboTHUKHM YupexaeHUs TOJDKHBI ObITh O3HAKOMJIEHBI C HACTOSIIUM
[Tonoxxennem o poCIuch.

1.3.4. Pesxxum KOHPUACHIIMATBLHOCTH ITEPCOHANIBHBIX JTAHHBIX CHUMAETCS B CIIydasx
UX 00C3IMYUBAHUS U 10 UCTCUCHUH 75 JIET CPOKa UX XPAHCHUS, WU MTPOJIJICBACTCS
HAa OCHOBAHUM 3aKJIIOYCHUS SKCIIEPTHOM KOMHUCCHUHU YUPEKICHUS, €CIIM UHOE HE
OMPEJICIICHO 3aKOHOM.

2. OCHOBHBIE TIOHATHS U COCTaB IICPCOHAJIbHBIX JaHHBIX pa6OTHI/IKOB

2.1. Hna ueneét Hactosmero IlosoeHUsT HCMOJIB3YIOTCS —CIEIYIONINe
OCHOBHBIE TIOHSITHUS, — NIEPCOHATILHBIC JTaHHBbIC pa0OTHHKA - Jt00as MH(pOpMaIus,
OTHOCSINASCA K ONPENCIICHHOMY WJIM OIpPEEIsieMOMY Ha OCHOBAaHMM TaKOMU
uHpopMaIu pabOTHHUKY, B TOM 4YUCJIEe €ro (paMuiIus, UMs, OTYECTBO, TOJ, MECHII],
JaTa U MECTO POXKICHHUS, aApec, CEeMEHHOe, COIUaIbHOE, HMYIIECTBEHHOE
MoJIoKeHne, oOpazoBanme, mpodeccus, TOXOAbI, Jpyras uHbOpMAIHS,
HeoOxomuMasi paboTOMATEN0 B CBSA3M C TPYJAOBBIMH OTHOIICHHSIMHU; —00paboTKa
MEPCOHANBHBIX JIAaHHBIX - CcOOp, CcHUCTEeMaTu3anus, HAKOIUICHHWE, XpaHCHHE,
yTouHeHHE (OOHOBJICHHE, U3MEHEHHE), UCIOIb30BaHUE, pACIPOCTpaHEHUE (B TOM
yucie mepeaayda), 00e3nuyuBaHue, OJOKUPOBAHHME, YHUUTOKEHUE MEPCOHATBHBIX
JAHHBIX PA0OOTHUKOB YUpekKICHNUS,



—  KOH(HMICHIMATBHOCTh TEPCOHATBHBIX JAHHBIX - 00s3aTeabHOE IS
COOIO/IEHNsT HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, TOJYYUBIIETO JAOCTYH K
MEPCOHATBHBIM  JTaHHBIM  paOOTHUKOB, TpeOOBaHWE HE JOMyCKaTh WX
pacrpocTpaHeHusi 6e3 corjacus padOTHHKA WM MHOTO 3aKOHHOTO OCHOBAHUS;, —
pacnpoCcTpaHCHHE TIEPCOHATBHBIX JaHHBIX- JICHCTBUS, HAIPABJICHHBIC HA TIEpeIady
MEPCOHATILHBIX JaHHBIX PAaOOTHHKOB OIPEACICHHOMY KpYry JHIl (repeaada
MEPCOHATBLHBIX JTAaHHBIX) WM Ha O3HAKOMJICHHE C TMEPCOHAIBHBIMHM JTaHHBIMU
HEOTPAaHWYCHHOT'0 Kpyra JHIl, B TOM 4YHCIIC OOHApOJOBAaHHWE IEPCOHAIBHBIX
JAHHBIX pa0OTHUKOB B CpEJACTBaX MaccoBOW HHGOpMAIUU, pa3MeElIeHUuE B
UH(POPMAIIMOHHO-TSICKOMMYHHKAITMOHHBIX CETAX WM MPEIOCTABICHHE JOCTYyNA K
NEPCOHATBHBIM  JIAaHHBIM  pPaOOTHHUKOB KAaKUM-THOO WHBIM  criocoOoM; —
UCIIOJIb30BaHUE  TICPCOHAIBHBIX  JAHHBIX —  JICWCTBHS  (Omepamuu) C
NIEPCOHATBHBIMH JIAHHBIMH, COBEPIIIACMbIC JOHKHOCTHBIM JIUIIOM YUPEKICHUS B
NEJSIX TMPUHATHS PEIICHWA WJIM COBEPIICHHUS HWHBIX JICWCTBHM, MOPOXKIAFOIIMX
IOPUIMYECKUE TIOCIICJICTBUS B OTHOIICHWH PaOOTHUKOB JIMOO HWHBIM 00Opa3om
3aTparvBaroOlIMX WX IpaBa W CBOOOJBI WIJIM TMpaBa W CBOOOJBI JIPYTHX JIHI, —
OJIOKHpOBaHWE TICPCOHAIBHBIX JIAHHBIX - BPEMEHHOE IMpeKpamiecHue coopa,
CUCTEMaTH3alli1, HAKOTUICHUS, MCTIOJIb30BAHMS, PACIIPOCTPAHEHUS TIEPCOHATBHBIX
JaHHBIX PAaO0OTHUKOB, B TOM YHCJIC MX IIEPEIayd; — YHUUYTOKCHHUE IMEPCOHAIBHBIX
JaHHBIX - JEWUCTBUA, B PE3yJIbTaTe KOTOPHIX HEBO3MOKHO BOCCTAHOBUTD
coJiep KaHKe MEePCOHANBHBIX JAHHBIX B MHGOPMAIIMOHHON cHCTEMe NEPCOHATBHBIX
JAHHBIX PaOOTHUKOB WJIM B PE3YJIbTaT€ KOTOPHIX YHUUTOXKAIOTCS MaTepUaIbHbIC
HOCHUTENU MEPCOHATBHBIX JAHHBIX PAOOTHUKOB; — 00E3IMYMBAHUE MEPCOHATBHBIX
JaHHBIX - JEWCTBUS, B pe3yjbTaTe KOTOPHIX HEBO3MOXXHO OIPEICIHUTD
NPUHAJICKHOCTh  TMEPCOHANBHBIX  JAHHBIX  KOHKPETHOMY  paOOTHUKY; —
oOIIEOCTYIHBIE TIEPCOHATBHBIC JIaHHBIE - TEPCOHAIbHBIC JIaHHBIE, JOCTYII
HEOTPaHUYECHHOT'0 Kpyra JHI] K KOTOPHIM MPENOCTaBIeH C COrjlacus pabOTHHKA
WIM Ha KOTOpble B COOTBETCTBUM C  (eAepadbHBIMH  3aKOHAMHU  HE
pacrpocTpaHsIeTcs TpeOoBaHUE COOIIOICHNS] KOH(DHUICHITUATLHOCTH.

— uHbpopManus - cBeneHHs (COOOIeHUs, JaHHBIC) HE3aBUCUMO OT (HOPMBI HUX

IMpCaACTaBJICHHA.

— JIOKyMEHTHUpOBaHHas WHpopMamnus - 3apUKCUpPOBaHHAS HA MaTEPHAIBHOM
HOCHUTENIE TyTeM  JIOKYMEHTHpOBaHUS  uH(pOpMamuss ¢  PEKBU3UTAMH,
MO3BOJISTIONIUMH  OTIPEACIIUTh Takylo WHOOPMAIMIO WIH €€ MaTepHaTbHBINI

HOCHTCIIb.

2.2. B coctaB mepcoHandbHBIX MAHHBIX PAOOTHUKOB YUPEKIACHUS BXOISAT
JIOKYMEHTBI, CcojepKanue WH(POpMaIMio O MACMOPTHBIX JaHHBIX, 00pa30BaHHH,
OTHONICHUH K BOMHCKOW 00S3aHHOCTH, CEMEWHOM IOJIOKEHUH, MECTE KUTEIbCTBA,

COCTOSAHHH 3J0POBbA, 4 TAKIKEC O IIPCABIAYINUX MCCTAaX UX pa6OTBI.

2.3. Kommiekc JOKyMEHTOB, COMNPOBOXKIAIOIIUN Tpoliecc  odopMieHus
TPYJIOBBIX OTHOIIEHUU paOOTHHKA B YUpexkJACHUS MPHU €ro nmpueme, NepeBoje U

YBOJIbHCHHH.



2.3.1. Uudopmanus, npeacrapisieMas paOOTHUKOM MpHU MOCTYIUIEHUH Ha paboTy B
VYupexaenue, IO0DKHA HMMETh JOKyMEHTanbHyr ¢opMy. Ilpu 3akimtoueHuu
TPYAOBOTO JOTOBOpa B COOTBETCTBUU CcO CT. 65 Tpynooro konekca Poccuiickoit
denepanuu IO, MOCTYNAOIIEE HA PabOTy, MPEABIBISIET PaOOTOIATENIO:

— MAacmopT WM HHOM JOKYMEHT, YJOCTOBEPSIOIIMA JUYHOCTH, — TPYIOBYIO
KHIDKKY, 32 HCKIIOYEHHMEM CIyyaeB, KOrja TPYyJIOBOH JIOrOBOp 3aKIIOYaeTCs
BIIEPBbIE WM PAOOTHUK MOCTYMAaeT Ha pabOTy Ha YCJIOBHSIX COBMECTHTEIbCTBA,
b0 TpyJoBasg KHUXKKa Yy paOOTHHKA OTCYTCTBYET B CBSI3M C €€ YTPAaTOM WJIHU IO
IPYTUM NpUYUHAM;

— CTpPaxoBO€ CBUJETEIHCTBO IOCYJAPCTBEHHOTO MEHCMOHHOI'O CTPaXOBaHMS; —
JOKYMEHTBbl BOMHCKOTO Yyd4eTa - JIJIi BOEHHOOOS3aHHBIX M JIMII, MOJICKAITUX
BOMHCKOMY YYETY;

— JIOKYMEHT 00 oOpa3oBaHMM, O KBaJU(UKAIMU WIM HAJIMYUHM CHEIUATBHBIX
3HaHUM - MPU TOCTYIUICHUH HAa paboTy, TPeOyIOUIyI0 CHelHalbHBIX 3HAHUN WU
CHEIUATbHON MOATOTOBKY;

— cBHUETENLCTBO O npucBoeHuu MHH (pu ero Hanuuuum y paboTHUKA).

2.3.2. Ilpu odopmiennn paboTHUKA B YUpexkIAeHUS paOOTHUKOM OTHAENa KaJpoB
3anoiHseTcss yHuduuupoBannas dopma T-2 «JIluynas xapTouka paOOTHUKa», B
KOTOPOH OTpaXkaroTCsl CIIEAYIOIMe aHKETHble U Ouorpaduueckue JaHHbIE
pabOTHHKA:

— obmue cBenenus (@.M.O. paboTHHKa, JaTa POXKIEHHUS, MECTO POXKICHHUS,
rpaKJIaHCTBO, 0Opa3oBaHue, Mpodeccusi, CTaX paboOThl, COCTOSHHE B Opake,
NacCHOpPTHBIE JIAHHBIE);

— CBEJICHUS O BOUHCKOM YYETE;

— JaHHBIC O NMpHUEeMe Ha paboTy;

B nanpHelieM B TMYHYIO KAPTOUYKY BHOCSITCS:

— CBEJICHUSI O TIEPEBOJIax Ha APYTyIo paboTy;

— CBeJCHHUS 00 aTTeCTalluu;

— CBEJICHHMSI O TTOBBINICHUN KBATH(UKAIINH;

— CBeleHus O Tpo(decCHOHATBHON MEepPenoAroToBKe;, —

CBEJICHHSI O Harpajax (MOOUIPEHUSX), TOUYETHBIX 3BAHUSX;

— CBEJIeHUS 00 OTIYyCKax;

— CBEJICHUS O COLMAJIbHBIX FrapaHTHUsX;

— CBEJICHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX TeJe(poHaX.

2.3.3. B YupexaeHus: co3Mar0TCsl U XPAHATCSA CICAYIOUIUE TPYIMIbl TOKYMEHTOB,
cojJieprKalllie TaHHbIe 0 PAOOTHHUKAX B €AMHUYHOM WJIM CBOJHOM BHUJIE:

2.3.3.1. JIoKyMeHTBI, COJEp)Kalue TEepPCOHAIbHBIC JaHHBIE PaOOTHUKOB
(KOMIJIEKCHl JTOKYMEHTOB, COMPOBOXKIAIONIME MPOLECC OPOPMIICHHS TPYAOBBIX
OTHOLIECHUN MpHU npueMe Ha paboTy, MepeBoie, YBOIbHEHUH; KOMUU MPUKA30B 1O
JUYHOMY COCTaBy; JMYHBIC Je€ja W TPYJIOBble KHIKKA pPaOOTHHUKOB; Jena,
coJieprKalllie OCHOBAaHMS K MpPHKa3y MO JIMYHOMY COCTaBy; Jlefia, COAEpKalllue



MaTepuasibl aTTeCTallMM PaOOTHUKOB; CIY>KEOHBIX pacCieIOBaHMIi; CIPaBOYHOM
MH(OpPMAIIMOHHBIA OaHK JaHHBIX IO TNepcoHaly (KapTOTEKH, KypHAJIbl);
MOJJMHHUKA M KOMUU OTYETHBIX, QHAIUTHUYECKHMX M CIPABOYHBIX MaTEpPHANIOB,
NepeIaBaeMbIX PYKOBOJCTBY  YUPEXKICHHS, PYKOBOJUTEISIM CTPYKTYPHBIX
MO/Ipa3/ieJIeHu; KOMUU OTYETOB, HAIpPAaBISEMbIX B TOCYJIAapCTBEHHBIE OpraHbl
CTaTUCTHKH, HAJIOTOBbIE MHCIIEKI[H, BHIIIECTOSLIME OpraHbl YIPABICHUS U IpyTue
YUPEXKICHHUS).

2.3.3.2. JlokyMeHTalMsl MO OpraHu3alMu pabOThl CTPYKTYPHBIX MOJApa3/IeIeHUN
(IOJKHOCTHBIE MHCTPYKLMHU PAOOTHHUKOB, MPHUKA3bl, PACHOPSIKEHUs, yKa3aHUs
PYKOBOJICTBA YUpexAeHHs); JOKYMEHThl MO IUIAHUPOBAHUIO, YYETy, aHAIU3y U
OTYETHOCTH B YaCTU PabOTHI C MEPCOHAIOM Y UPEKICHUSI.

3. Coop, oOpaboTKa u 3aiuTa IepPCOHATBLHBIX TaHHBIX
3. | . Iopsnok mosy4eHus: IepCoOHATbHBIX TaHHBIX.
3. 1.1. Bce nepcoHanbHble 1TaHHbIE paOOTHUKA YUpPEKICHUS CIEeNyeT MOoaydaTh y
Hero camoro. Ecim mepcoHanbHble JaHHBIE PaOOTHUKA, BO3MOXKHO, MOJYYUTh
TOJIKO y TPEThEH CTOPOHBI, TO PaOOTHUK JOJKEH OBITh YBEAOMIICH 00 3TOM
3apaHee U OT HEero JOJKHO OBbITh IMOJYyYE€HO MUCBMEHHOE coryiacue. JloMKHOCTHOE
muio paboTtonmarens JOJDKHO COOOIUTh pPAOOTHUKY YUpekIeHus O UelsX,
IpenoiaraéMblX UCTOYHUKAX U CIOCOo0ax MOJIyYeHHs] IEPCOHATBHBIX JAaHHBIX, a
TAaK)KE€ O XapakTepe MOIJIeKAIIUX TMOJYyYEHUI0 TMEPCOHAIBHBIX JAaHHBIX U
MOCJIEJICTBUSAX OTKa3a pabOTHUKA J1aTh MMCbMEHHOE COTJIacue Ha UX MOJIydeHHeE.
3.1.2. PaGotonaTenp HEe MMEET MpaBa MOJIy4aTh U 00pabaThIBATh MEPCOHAIBHBIE
JaHHbIE  pa0OTHMKAa  YUYpeXKIEHHS O €ro  pacoBOd,  HaIMOHAJIBHOM
NPUHAJICKHOCTH, MOJUTHYECKUX B3TJSAAX, PEITUTHO3HBIX WM (uimocodckux
yOeXKIEHUSIX, COCTOSIHUM 3J0pOBBS, , MHTUMHOM O>KM3HU. B  ciydasx,
HEIMOCPEACTBEHHO  CBSI3aHHBIX C BONPOCAMU TPYAOBBIX OTHOILIECHHUM, B
cootBeTcTBUHM cO CT. 24 Konctutymuu Poccuiickoit ®Denepanuu paboToaaTeb
BIIpaBe MOJIy4YaTh U 00pabaThiBaTh JaHHBIE O YACTHOW JKU3HHU PAaOOTHUKA TOIBKO C
€ro MUCbMEHHOT'O COTJIacHsl.

O0paboTKa yKa3aHHBIX MEPCOHATBHBIX JAaHHBIX PAOOTHUKOB paboTomaresieM
BO3MOYHA TOJIBKO C UX COTJIacus MO0 0€3 UX corjacus B CICAYIONMUX CIIyqasiX:
— MEPCOHAIIbHBIE TAHHBIE SBIISIOTCS OOIIEAOCTYTHBIMH;

— MEpPCOHAJbHBIE JJAHHBIE OTHOCATCS K COCTOSIHUIO 3/JI0pOBbS PAOOTHHKA M HX
o0paboTka HEOOXOoauMa TSl 3alUThI €T0 JKU3HH, 37J0POBbSI WU WHBIX KU3HEHHO
BAKHBIX HHTEPECOB JIMOO >KWU3HU, 3J0POBbS WJIM HUHBIX >XHU3HEHHO BaXHBIX
WHTEPECOB JPYrux JIMIl M TOJy4YeHHE corjacusi pabOTHHKA HEBO3MOXKHO;

NPEeIyCMOTPEHHBIX 1O TpeboBaHMIO (eneparbHbIM TMOJTHOMOYHBIX 3aKOHOM
rOCYJapCTBEHHBIX OPTaHOB B CIIyYasiX,

3.1 3. PaGoronarens BrnpaBe 00pabaTbiBaTh MEPCOHAJbHBIC JIaHHbIE PaOOTHUKOB
TOJIbKO C UX MUCbMEHHOTO COTJIACHS.



3. 1.4. IlucemeHHOE corynacue pabOTHHKa Ha 00pabOTKy CBOMX MEPCOHAIBHBIX
MAHHBIX JOJHKHO BKJIIOYATh B ce0:
— (aMunuio, UMs, OTYECTBO, aJpec CyObEKTa MEPCOHAJIbHBIX JIaHHBIX, HOMEp
OCHOBHOI'O JIOKYMEHTa, YyJIOCTOBepsAmolero ero JIM4HOCTb, CBeAEHUS O jare
BbIJIaYM YKA3aHHOTO IOKYMEHTA U BbIIABILIEM €0 OpPraHe;
— HauMeHOBaHue ((haMuInio, UMs, OTYECTBO) U aJIpec OmepaTropa, MoJydaroniero
corjacue cyObeKTa MEepCOHAIbHBIX JAHHBIX; — LEIb 00paOOTKU NMEPCOHATBHBIX
JTAHHBIX;
— MepevYeHb MEePCOHAIBHBIX JAHHBIX, HA O00pabOTKYy KOTOPBIX JAETCS COIJIacue
CyOBbEeKTa MepCOHANIbHBIX JIaHHBIX;
— TepeyeHb JEHCTBUN C MEepCOHAIbHBIMM JAHHBIMU, Ha COBEPIICHHE KOTOPBIX
JaeTcsl coryiacue, oOIliee OMHMCAaHHE WCIOJIb3yeMbIX OINEepaTopoM CIOCOOOB
00pabOTKU NMEePCOHATBHBIX TaHHBIX;

— CpOK, B TEUCHHE KOTOPOTO JCHCTBYET COTJIacHe, a TaKXKe TMOPSJIOK ero OT3hIBA.
dopma 3asBIEHUS O COTJAacCMU pabOTHUKA HAa OOpPaOOTKY MEPCOHATBHBIX JaHHBIX
CM. B MIPUJIOKEHUH K HacTosmeMy [looxeHuto.

3. 1.5. Cornacue paboTHuKa HE TpeOyeTCs B CICAYIOMIMNX CIydasiX:

1)  o0paboTka TEPCOHANBHBIX JAHHBIX OCYIIECTBISCTCS HAa OCHOBAaHHUH
TpynoBoro kogexca PO unu uHoro ¢enepanbHOro 3aK0Ha, YCTAaHABIUBAIOIIETO €€
IeJb, VYCIOBUS TOJYYEHHUS TEPCOHANbHBIX JaHHBIX U KPYr CYOBEKTOB,
NepCOHATIbHBIE TaHHBIE KOTOPBIX MOAJIEKAT 00pabOTKe, a TaKkKe OMpPEeesIONIEro
MOJIHOMOYHS paboToAATENs;

2)  00paboTKa MEPCOHATBHBIX MAHHBIX OCYIIECTBISICTCS B IEISX HCIOTHCHUS
TPYZOBOTO JIOTOBOPA;

3) o0paboTka MepcoOHANbHBIX JAHHBIX OCYIIECTBISETCS JJI CTATUCTUYCCKUX WIIU
MHBIX HAYYHBIX IeJied TpH  YCIOBHH  00s3aTEIBHOTO  00€3TMYMBAHUS
NEPCOHATBHBIX JaHHBIX;

4) 06paboTKa MNEPCOHANBHBIX JAHHBIX HEOOXOAWMA J[JiS 3allUThl JKU3HH,
3I0POBbSI MJIM WHBIX KU3HEHHO Ba)KHBIX MHTEPECOB PaOOTHUKA, €CIIM MOIYYCHHE
€ro Ccorjiacusi HeBO3MOXKHO.

3 .2. Ilopsimok 00pabOTKH, Nepeiaun U XpaHEHUs IEPCOHAIIbHBIX TaHHBIX.

3.2.1. PabGorHuk VYupexaeHUs NPeNOCTaBIseT paOOTHUKY OTAeNa KaJpoB
VYupexxaeHusi J0cTOBepHbIe cBeneHuss o cebe. PaboTHMK oTmena Kaapos
VYupexaenuss MpoBepseT  JIOCTOBEPHOCTb  CBEJACHUM, CBepsisi  JaHHBIE,
MpeAOCTaBICHHbIE PAOOTHUKOM, C UMEIOIIIMMUCA Y PAOOTHUKA JTOKYMEHTAMMU.
3.2.2. B cootBerctBUM co cT. 86, 1. 14 TK P® B mensix obecrneuenus mnpaB u
cBOOOJT YeJOBeKAa W TPAKIAHWHA TEHEPATbHBIA JUPEKTOpP Y UPEKICHUS
(Paboromarens) U ero mpeAcCTaBUTENN TPH 0OpaOOTKE MEPCOHATBHBIX JTaHHBIX
pabOTHHUKA JTOJKHBI COONIOAATh CAeaytolue 00mme TpeOOBaHUS:

3.2.3.06paboTKa mepcoHaIbHBIX TAHHBIX MOKET OCYIIECTBIATHCSA HCKIIOUNTEIBHO
B IEIIX oOecredyeHus: COOJFOACHUS 3aKOHOB M HWHBIX HOPMATHBHBIX ITPAaBOBBIX



aKTOB, COJEHCTBUS PaOOTHUKAM B TPYAOYCTPOWCTBE, OOYUEHHHM U TPOIABUKEHUU
no ciuyxOe, oOecriedeHus JUYHOW O€30MaCHOCTH pPaOOTHUKOB, KOHTPOJIA
KOJIMYECTBA M KayecTBa BBINOJHIEMOW pabOTbl U OOECHEUYEHHsS] COXPAHHOCTU
MMYILECTBA.

3.2.4.1lpu onpeneneHnn o0beMa U coiepxKaHusi, 00padbaTbIBAEMbIX MEPCOHATBHBIX
naHHbeIx PaboTonaTtens A0ikKeH pyKoBOACTBOBaThes KoncTuTyuumeit Poccuiickoit
Oenepaunn, TpynoBeiM kojekcoMm Poccuiickon @Dexepanui U UHBIMHU
dbenepaibHBIMU 3aKOHAMU.

3.25.1lpu nOpuUHATHM pEHIeHWH, 3aTParMBalOIIUX HMHTEPEeChl  pabOTHHKA,
PaGoromatenr He wuMeeT IMpaBa OCHOBBIBATHCS Ha TMEPCOHAIBHBIX JIAHHBIX
pabOTHUKA, MOTYUYCHHBIX UCKIIOYUTEIBHO B PE3YyJbTaTe UX aBTOMATH3UPOBAHHOM
00pabOTKU WK AJEKTPOHHOTO MOTYUYCHHUS .

3.2.6.3amuTa TMEpPCOHATBHBIX JAaHHBIX pAOOTHHKAa OT HENPAaBOMEPHOrO0 HUX
UCIIOJIb30BAaHUS WIIM yTpaThl o0ecrieunBaeTcs PaboTonaTenem 3a cueT ero cpeicTB
B MOPSKE, YCTAHOBIEHHOM (peiepaibHbIM 3aKOHOM .

3.2.7.PabOTHUKH U UX MPEJICTABUTEIU JTOJHKHBI OBITh 03HAKOMJICHBI TIOJI PACTTUCKY
C JIOKYMEHTaMHU YUpexXJeHHUs, YyCTaHABIMUBAIOIIUMH TMOPSJOK 0OpabOTKU
NEPCOHANBHBIX JIAHHBIX PAOOTHUKOB, a TaKXkKe 00 WX MpaBax U OOS3aHHOCTSAX B
9TOM 00J1aCTH .

3.2.8.Bo Bcex cimydasx 0Tka3 pabOTHHKA OT CBOMX IPaB Ha COXPAHCHHUE M 3AIIUTY
TallHbI HEJIEUCTBUTEJIEH .

IV. Ilepenaua u xpaHeHHe NEPCOHATBHBIX JIAHHBIX
4.1. [Ipu mepenmade NEPCOHANBHBIX JaHHBIX paboTHHWKa Pabotomarens g0IDKEH
co0JII01aTh CIIeAYIOIINE TPeOOBaAHUS

4.1.1He cooOmarh mepcoHadbHbIE JaHHbIE pPaOOTHHUKA TPEeThel CTOpoHE Oe3
NUCBMEHHOTO corjacusi pabOTHHKA, 3a WCKIIOYEHHEM CIIy4aeB, KOrja 3TO
HEOOXOIMMO B IIEJISIX MPEAYNPEKIEHUST YTPO3bl KU3HU U 370POBBI0 pabOTHHUKA, a
TaK)Ke B CIy4asiX, YCTAHOBJICHHBIX (hellepaibHBIM 3aKOHOM.

4.12. He coobmiath nepcoHalbHbIE JaHHBIE pA0OTHUKA B KOMMEPUYECKUX TENsIX 0e3
ero muchbMeHHOro coryacus. OO0paboTKa MEepCOHANBHBIX JTaHHBIX PAOOTHUKOB B
[EeSX TMPOJBIKEHHSI TOBApOB, palOT, YCIYr Ha PBIHKE MYTEM OCYIIECTBICHUS
MPSIMBIX KOHTAaKTOB C MOTEHIIMAJIBHBIM MOTPEOUTENIEM C TTIOMOIIBIO CPEACTB CBSI3H
JOMYCKAaeTCs TOJIBKO C €ro MPeABAPUTEIBLHOTO COTIACHSI.

4.1.3lpenynpenuTs JIUIl, TOTYYUBIINX MIEPCOHAIBHBIC JaHHBIE PAOOTHUKA, O TOM,
9TO OTH JAHHBIE MOTYT OBITh MCTOJB30BAaHBI JUIIH B LEJAX, I KOTOPHIX OHU
COOOIIEHbI, U TPeOOBaTh OT 3THUX JHI] MOJATBEPKIAEHUS TOTO, YTO 3TO MPABUIO
cobmoneno. Jluma, moMy4wBIINE TMEPCOHANBHBIC TaHHBIE PAOOTHHKA, OOS3aHBI
cOOJIIOIaTh PEKUM CEKPETHOCTH (KoHpuaeHnanbHOCTH). [Jannoe [lonoxenue He
pactpocTpaHsieTcss Ha OOMEH TepCOHATBHBIMHA JaHHBIMA PaOOTHUKOB B TOPSJIKE,
YCTaHOBIICHHOM (heiepaibHBIMUA 3aKOHAMH.



4.1.40cymecTBasTh Nepefayy NepCOHAJbHBIX JAaHHBIX PAaOOTHUKOB B IMpeJenax

YupexaeHus: B COOTBETCTBUU ¢ HacTosAUM Ilonoxxenuem.

4.1.5Pa3zpematb JOCTYn K HEPCOHAJIbHBIM JIaHHBIM PAOOTHUKOB TOJBKO

CHEIUANbHO YIIOJIHOMOYEHHBIM JIUIAM, IPU 3TOM YKa3aHHBIE JIMIA JOKHBI UMETh

paBo TMOJy4YaTh TOJBKO TE€ TNIE€pPCOHAJbHBbIE JaHHbIE pa0OTHHUKA, KOTOpPbIE

HEO0OXOIUMBI JJI BBITOJIHEHUS] KOHKPETHON (PYyHKIUU.

4.1.6He 3ampammBaTh HMH(QOpPMALMIO O COCTOSHUU 3J0pPOBbS pabOTHHKaA, 3a

UCKIIIOUEHUEM TEX CBEJIEHUN, KOTOpPbIE OTHOCATCA K BOINPOCY O BO3MOXHOCTH

BBINIOJIHEHUS pA0OTHUKOM TPYAOBOH () YHKIIMH.

4.1.7TlepenaBath nepcOHABHBIC JaHHBIC PAOOTHUKA MPEJCTABUTENISIM PAOOTHUKOB

B MOPAJKE, YCTAaHOBIEHHOM TpynoBbIM Kojekcom Poccuiickon Depepauuu, u

OrpaHUYMBaTh 3Ty HUHGOPMAIMIO TOJBKO TEMHU MEPCOHATBHBIMU JAHHBIMU

paboOTHUKA,  KOTOpble  HEOOXOAMMBI  JJii  BBINOJIHEHUS  YKa3aHHBIMU

NpeICTaBUTENSAMU UX () YHKIIUU.

4.2. XpaHeHue U UCTI0Nb30BAHNE MTEPCOHATIBHBIX JAHHBIX PAOOTHUKOB:

4.2 11lepcoHanbHble TaHHbIE PAOOTHUKOB 00pabaTHIBAIOTCS W XPAHSTCS B OTHAEINE

KaJIpOB.

4.2.2. llepcoHanbHble NaHHbIE PAOOTHUKOB MOTYT OBITh MOJY4Y€HBI, MPOXOAUTH

nanbHeWyro oOpabOTKy W TepelnaBaThbCsi Ha XpaHEHHe, Kak Ha OyMa)KHBIX

HOCHUTENSIX, TAK MU B BJEKTPOHHOM BHUJE — JIOKAJbHOM KOMIIBIOTEPHON CETH U

KoMITbIOTepHOM nporpamme «1 C: 3aprata u KaapbD».

4.3. Ilpu monyyeHur MepCOHANbHBIX JTaHHBIX HE OT pabOTHHKA (32 MCKIIOUYEHHEM
CJIy4aeB, €CJIM MEePCOHAJIbHBIE JTaHHbIE ObUIM MPEAOCTaBIEHBI PabOTOAATEINIO
HAa OCHOBaHMM (PelepajbHOrO 3aKOHA WJIM €CJIHM TEPCOHANIbHBIC JTaHHBIC
SIBIISIIOTCST  OOIIEOCTYITHBIMK) padboToaTeNlb 1O Hadajla 0OpaOOTKH TaKUX
NEPCOHATBHBIX JaHHBIX O00s3aH TNPENOCTaBUTh PAOOTHUKY CIIETYIONIYIO
uH)OpMaIHIO:

— HauMmeHoBaHUE (daMuiaus, WMs, OTYECTBO) M aJpec Omeparopa HIU €ro

IIPEICTaBUTENLS;

— 11e7b 00pabOTKH MEePCOHANBHBIX TAHHBIX U €€ MPABOBOE OCHOBAHUE;
— IMPEIIoJaraeMple I0JIb30BaTEIN NEPCOHAIBHBIX JAHHBIX; — YCTaHOBJICHHBIC
HactosimuM denepanbHBIM 3aKOHOM TpaBa CyObEKTa MEPCOHANTBHBIX TaHHBIX.

V. JlocTyn K nmepcoHaIbHBIM JaHHBIM PAOOTHUKOB
5.1. [IpaBo gocTymna K MepcoOHaTbHBIM JAHHBIM pa0OOTHUKOB UMEIOT:
- 3aBEAYIOIMN YUpEKICHNUS;
- ICIIONPON3BOIUTEND;
- MHCTIIEKTOP MO KaJpam;
5.2. PaboTHuk YupekIeHnus UMEET MPaBo:



5.2.1. Tlony4yate HOCTYNm K CBOMUM TEPCOHANBHBIM JAaHHBIM M O3HAKOMIICHHE C
HUMH, BKJIOYas MpaBO Ha OE€3BO3ME3JIHOE MOJy4YEeHUE KONUM JI0OO0W 3ammcH,
coJieprKalllel MepcoHaNIbHbIE JaHHbIE PAOOTHUKA.

5.22. TpeGoBars oT PaGoTomarens yTOYHEHHs, UCKIIOYEHHS WM HCIPABICHHS
HEIOJNIHBIX,  HEBEpPHBIX, YCTapeBIIMX, HEAOCTOBEPHBIX,  HE3aKOHHO
NOJIYYCHHBIX WM He SBISIIONIMX HeoOxonuMmbiMu aia  PabGotonarens
NEPCOHAIBHBIX JAHHBIX.

5.23. Tlonyuars ot PaGotomarens

— CBEACHUS O JHIaX, KOTOPbIE MMEIOT JOCTYN K MEPCOHAIbHBIM JTAHHBIM WU
KOTOPBIM MOKET OBITh MPEAOCTABIIEH TAKOU OCTYII;

— nepedyeHb 00padaThIBa€MbIX EPCOHABHBIX TAHHBIX U UCTOYHUK UX MOTYUYEHUS;
— CpOKHM 00pabOTKH MEPCOHANBHBIX JTAHHBIX, B TOM YHUCJIE CPOKU UX XPAHEHUS; —
CBEJICHUS O TOM, KaKU€ IOPUANYECKHE MOCIEACTBUS I CyObEeKTa MepCOHATbHBIX
JAHHBIX MOKET IMOBJIEYb 32 CO00I 00paboTKa ero NepCoOHaNbHBIX TAHHBIX.

5.23. TpeGoBarp u3BemieHuss PabGotomareneM BceX JUIl, KOTOPHIM paHee ObUIH
COOOIICHbl HEBEPHbIE WM HEMNOJHbIE TNEpPCOHAJIbHBIE JaHHBIE, 000 BCEX
NPOU3BEICHHBIX B HUX UCKIIIOUEHHSX, UCIIPABICHUSX WM JOTOTHEHUSX.
OO6xanmoBaTh B  YNOJHOMOYEHHBIM OpraH IO 3alldTe IMpaB CYOBEKTOB
HEePCOHANBHBIX JAHHBIX WM B CYyJ€OHOM IOpsJIKE HEMPAaBOMEPHbIE AEHCTBUS WU
6e3neiictBus Paboronarens npu o6pabOTKe U 3alIUTE €T0 MEPCOHATBHBIX JaHHBIX.
5.3. KomupoBaTh M [enaTh BBIIMCKM IEPCOHAIBHBIX JAaHHBIX pPaOOTHHKA
pa3peraeTcsi HCKJIIOUUTENbHO B CIIY)KEOHBIX IIEJISX.

5.4. Ilepenaua uHopmManMy TPEThEN CTOPOHE BO3MOXKHA TOJBKO MPHU MUCbMEHHOM
corjlacui pabOTHUKOB.

VI. OTBETCTBEHHOCTH 32 HAPYUIEHHWE HOPM, PETYIUPYIOIINX 00pabOTKy U
3aLIUTY MEPCOHAIBHBIX JAHHBIX

6.1. PabGorHuku OpraHuzanuy, BUHOBHBIC B HAPYIICHUH HOPM, PETYIHPYIOUTUX
nojlyueHue, oOpabOTKy W 3allUTy MEPCOHAIBHBIX JAHHBIX PaOOTHHKA, HECYT
JTUCIUTUTMHAPHYIO aIMUHUACTPATHBHYIO, TPAXKIAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C (peiepaIbHBIMU 3aKOHAMH.

6.2. 3aBenyrommii YupexkaeHHs 3a HApYIICHHWE HOPM, PETYIHPYIOIIUX
noysyyeHue, oOpabOTKy W 3allUTy NEPCOHAIbHBIX JAaHHBIX PAOOTHUKA, HECET
aJIMUHHUCTPATUBHYIO OTBETCTBEHHOCTh corjacHo cT. 5.27 u 5.39 Kopekca 00
aIMHHUCTPATUBHBIX NpaBoHapyweHusx Poccuiickont ®Pexepaunu, a Takxke
BO3MeIIaeT pabOTHUKY yiiepO, MPUUMHEHHBIH HEMPaBOMEPHBIM HCIOJIB30BaHUEM
uHpOpMaIuy, coaepxaileld nepcoHalbHbIe TaHHbIE PaOOTHHKA.



