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1. OBIIME ITOJIOKEHUA

WHBeHTapU3allMOHHAsE KOMHUCCHA — OTO mpodeccuoHalbHOe O00BbennHeHne pabOTHUKOB,
3aMHTEPECOBAHHBIX B ()OpME KOJUIEKTUBHOTO COTPYIHHYECTBA IO BBISBICHUIO (PAKTHUYECKOTO
Hanuuus umyectsa I'bJIOY ero cocrosiHue U OIlEHKA, KOTOPbIE CONOCTABIISAIOTCS C JaHHBIMU
OyXrajaTrepckoro yuera.

WuBenTapuzaiysi UMyIIECTBA U (UHAHCOBBIX 0053aTEILCTB MPOBOIAUTCS B COOTBETCTBUU C
HOPMAaTHBHO-TIPABOBBIMU akTaMu MuHHUCTEpCcTBa puHaHCcOB Poccuiickort denepanun.

2. HEJIb AEATEJIBHOCTU KOMUCCHUH

2.1. ObecnieueHre KOHTPOJIS 32 COXPAHHOCTHIO OFOJKETHBIX CPEACTB M CPEACTB, MOTYICHHBIX 32
CYeT BHEOIOPKETHBIX UICTOYHHKOB, U TIPOBEPKA JJOCTOBEPHOCTH JAHHBIX OYXTaNTePCKOrO y4eTau
OyXxrajaTepckoi OTYETHOCTH.

3. OPTAHM3ALUSA PABOThI UHBEHTAPU3AIIMOHHOM KOMUCCHHA
3.1. luBenTapuzannonHast komuccus aerictsyet Ha 6aze ['bIOY Neb.

3.2. B cocTaB MHBEHTapU3alMOHHOW KOMHCCUU MOTYT BKJIFOUAThCS MIPECTABUTEIN
agmunuctpauu ['BJIOY NoS.

3.3., pabotHuKHN Oyxrantepckoit cimyx0bl [ KY 1B, npyruecrnenuanucTs.
3.4. Co3nanue NOCTOSIHHO JCHCTBYIONIEH HHBEHTApU3aIIMOHHONW KOMHCCHHU 0(hopMIIsIeTcst

npukasom 3aseaytoero I'bJIOY NeS.
3.5.

3.6.3aBenyromuit 'B/I0OY NeS coznaer ycnoBus, odecrieunBaronye NoJIHy U TOUHYIO IIPOBEPKY
(aKTHUECKOro HAIMYMsI UMYIIECTBA B YCTAHOBJIEHHBIE CPOKH (00ecrieueHue: paboyei cuinoi s
IIEPEBEIMBAaHUS U IIEPEMELICHNS IPOAYKTOB IUTAHUS Ha CKJIAJ€ U APYTUX I'PYy30B, TEXHUYECKU
VCIIPABHBIM BECOBBIM XO3SMCTBOM, U3MEPUTEIbHBIMU M KOHTPOJBHBIMU MPHUOOPAMU, MEPHOM
Tapoil).

3.7. B 0T4ETHOM TroJly MOXET OBITh IPOBEIECHO HECKOIBKO MHBEHTAPU3ALWH, IPU 3TOM JIaTa UX
IIPOBEJICHUS, IEPEUEHb UMYILIECTBA U (DUHAHCOBBIX 003aTEIBCTB, IPOBEPSIEMBIX NPU KAXKAOU U3
HUX, ycTaHaBiuBaercs 3aBeaymomero I'B/IOY 3a uckiroueHueMm ciydaeB, KOrja IpPOBEIEHUE
MHBEHTapH3aluu 0053aTeNIbHO.

MHBeHTapu3anus OCHOBHBIX CPEJICTB IPOBOAMUTCS OAUH Pa3 B FOJ.

Ill1aHOBYI0 HHBEHTAPHU3ALIMIO 11€1€CO00pa3HO HAUMHATh 1-ro yuciaa Mecsia.

B onpeneneHHBIX CilydasiX MPOBOANUTCS BHENIAHOBAs MHBEHTAPU3aLIHs:

« IIpY II€peadye UMYIIECTBA B aPEH/TY, BBIKYIIE, IPOJIAKE;

« TIEpE]] COCTABICHUEM I'0JI0OBOM OyXTalaTepCKOl OTYETHOCTH;

o IIPY CMEHE MaTEpPUAIBHO OTBETCTBEHHBIX JIHII;

o TIpY BBISBJIEHUU (AKTOB XUIIECHHUS, 3710YIIOTPEOICHUS WU IOPYX UMYIIECTBA;

e B CJIy4ae CTUXMHHOTO Oe/CTBUS, MoXKapa, Ui APYrUX Ype3BbIYAMHBIX CUTYyallMii, BBI3BAaHHBIX
AKCTPEMAIILHBIMU YCIIOBUSIMU;

o Ipu peopranuzanuu uim auksuganuu ['6/10Y;

B JIpYTHX ClIy4asX, IPEAYCMOTPEHHBIX JIEUCTBYIOIIMM 3aKOHOAATEIbCTBOM Poccuiickon
denepanuu.

3.8. lo Havana mpoBepkH (HaKTUIECKOTO HAIWYHS UMYIIECTBA WHBEHTAPU3AIIMOHHAS KOMHUCCHS
JTOJIKHA MOJYYUTh NIOCIEJHUE HA MOMEHT NHBEHTAPHU3ALMH IPUXOIHBIE U PACXO/IHBIE IOKYMEHTHI
WJIM OTYETHI O IBUJKEHUU MAaTEPUAIIbHBIX LIEHHOCTEH.

OT MarepuanbHO OTBETCTBEHHBIX JIMI[ IIOJIy4alOTCSd paclUCKM O TOM, 4YTO K Hadainy
MHBEHTapHU3alli BCE PACXOJHbIE U IIPUXOIHBIE JOKYMEHThI HA UMYILECTBO CAaHbI B



OyXraaTepuio WK NepeaaHbl KOMUCCHU U BCE LIEHHOCTH, MTOCTYIUBIINE HA UX OTBETCTBEHHOCTH,
OTIPUXOJIOBAHBI, & BHIOBIBIIINE — CIIICAHBI B PACXO/.

3.9. Eciom wuHBeHTapu3alus HMYILIECTBA MPOBOAMTCS B TEYEHHE HECKOJIbKUX MJHEH, TO
MIOMEIICHUS, T/I€ XPaHATCS MaTepualbHble LEHHOCTH, Ha BPEMS [UIMTEIBHOTO OTCYTCTBUS
MHBEHTAPH3AIIMOHHON KOMHUCCHH JIOJDKHBI OBITh omeyataHel. Bo Bpemsi mepepblBoB B paboTe
MHBEHTapHU3allMOHHOW KOMHCCHM OIMCHU JIOJKHBI XPAHUTHCS B SIIMKE B 3aKPHITOM ITOMEIIEHHUH,
/1€ CBOJUTCS MHBEHTapU3alusl.

3.10. MuBeHTapu3anoHHasi KOMUCCHS 00ECIIeYnBaET MOJHOTY U TOYHOCTh BHECEHHUS B OMHCHU
JAHHBIX O (DAKTUYECKUX OCTATKaX OCHOBHBIX CPEJCTB, 3allacOB, TOBAPOB, JICHEKHBIX CPEICTB,
JIpYroro uMyliectBa H (UHAHCOBBIX O0053aTENbCTB, MPABUIBHOCTb M CBOEBPEMEHHOCTH
o(opMIIEHHS MaTEPUaIOB UHBEHTAPU3AIUH.

IIpeacenarens HMHBEHTApU3aLMOHHOM KOMHMCCHM BH3UPYET BCE NPHUXOAHBIE M PACXOIHBIC
JIOKYMEHTBI, IPUJIOKEHHBIE K oTYyeTaM. DaKTHYeCKOE HaJTMYie UMYIIECTBA IIPU MHBEHTApU3AIIUU
OTIpeNieNsIeTCs IMyTeM 00sI3aTeIbHOr0 MOoJICUeTa, B3BemnBaHus1, oomepa.[IpoBepka pakrruueckoro
HaJIMYUsl UMYLIECTBA MPOU3BOAUTCA MPHU 00A3aTEIbHOM YYaCTUU MaTepUalbHO OTBETCTBEHHBIX
JIULI.

3.11. OmucH B ABYX 9K3eMIUIsIpax MOAMUCHIBAIOT BCE WICHBI HHBEHTAPU3AIMOHHOW KOMUCCHUU U
MaTepHaIbHO OTBETCTBEHHBIC JIULIA.

3.12. Tlo oOxkOHYaHMM WHBEHTapU3AIlMM MOTYT MPOBOAMUTHCS KOHTPOIBHBIE TPOBEPKH
MPaBUJIILHOCTH €€ MpoBeeHUs. Pe3ylbTaTbl KOHTPOJIBHBIX POBEPOK MPABUIBHOCTH MPOBEICHUS
WHBEHTapu3aluu OQOPMIISIIOTCS aKTOM W PETUCTPUPYIOTCA B KHHUIE Y4eTa KOHTPOJIbHBIX
IIPOBEPOK.

4. ®OPMbI AKTOB UHBEHTAPU3ALIUN

4.1. B cootBerctBuM c 1. 4.1 Meronndyeckux yka3zaHUl MO MHBEHTapU3alUU HUMYIIECTBA U
(UHAHCOBBIX 0053aTENbCTB, YTBEPXKIEHHBIX MpHukazoM Munduna Poccun ot 13.06.95 Ne 49,
CIIMYUTENIBHBIE BEAOMOCTH COCTABJISIFOTCS IO HMMYILECTBY, NPU WHBEHTapHU3allMM KOTOPOIO
BBISIBJIICHBI OTKJIOHEHHS OT YYETHBIX JaHHBIX.

4.2. ®opMBl CIMYATENBHBIX BEIOMOCTEH pa3pabaThIBAlOTCS HCXOIs U3 TpeOOBaHUM,
YCTAHOBIICHHBIX TMpiIokeHneM 3 K MHCTpykumum mo OIOKETHOMY YUYeTy, YTBEP)KICHHOM
npukazom Munduna Poccun ot 26.08.04 Ne 70n. HazBanHO€ NpHIIOKEHUE COACPIKUT MEpEeUEHb
perucTpoB OI0PKETHOT'O YUeTa ¢ yKa3aHUEM 00513aTeIbHbIX PEKBU3UTOB U MIOKa3aTeNeH.

4.3. Ilpu npoBenenun nHBeHTapu3anuu B ['BJIOY pekomeHayercss HCHOIB30BaTh CIEAYIOIINE
PETUCTPBL:

o AKT MHBEHTApHU3aIUH 110 00bEKTaM HE()UHAHCOBBIX aKTHBOB;

o AKT O pe3yJIbTaTaX UHBEHTapHU3al1H.

5. AHBEHTAPU3AIUSA HE®@UHAHCOBBIX AKTUBOB

5.1. [Tox HepHAHCOBBIMU aKTUBAMH TOHUMAIOTCS BCE CPEICTBA OIOPKETHOTO YUPEKIACHHUS,
UMEIOIIIEe MaTepHabHO-BEIIECTBEHHYIO (pOpMY, B TOM YHCIIE:

« OCHOBHBIE CPEJICTBA;

+ HEMIPOU3BECHHbBIC AKTUBBI;

« HEMATEpHUAJIbHBIE AKTUBBI,

o MaTe€pUAJIbHBIC 3aIACHI.

5.2. Jlo Havaja MHBEHTAPHU3AI[MU OCHOBHBIX CPEJCTB HEOOXOIUMO MTPOBEPHUTH:



« HAJIMYUE U COCTOSIHUE MHBEHTAPHBIX KAPTOUEK, UHBEHTAPHBIX KHUT, OMTUCEN U IPYTrUX
PETUCTPOB AHAIUTUYECKOTO YUETA;

o HAJIMYKME U COCTOSIHME TEXHUYECKUX MMAaCIOPTOB WU IPYTrOod TEXHUYECKOM JOKYMEHTAIUH;

« HaJIMYME JOKYMEHTOB Ha OCHOBHBIEC CPEACTBa, caaHHble uian npuHsateie ' BJIOY B apenay unu
Ha XxpaHeHue. [Ipm OTCYTCTBHM [TOKYMEHTOB, HEOOXOAWMO OOECHEYUTh UX IOJIyYCHHE WIIH
odopmIICHHE.

5.3. Ilpy WHBEHTapU3aLUU OCHOBHBIX CPEICTB KOMHCCHS IPOU3BOAUT OCMOTP OOBEKTOB H
3aHOCHUT B OIKMCHU IOJHOE WX HaWMEHOBaHHE, Ha3HAUCHHE, MHBEHTapHble HOMEpPa U OCHOBHbBIC
TEXHUUYECKHE WM SKCIUTyaTallUOHHBIEC ToKa3aTenu. [Ipyu nHBeHTapu3anuu 34aHusl, COOPYKEHUN
U JpYroil HEIBUKHUMOCTH KOMHUCCHUSL IPOBEpSET HajlUuuhe JOKYMEHTOB, IOJITBEPKIAIOIIUX
HaXO0X/IEHNE YKa3aHHBIX OOBEKTOB B onlepaTuBHOM ynpasieHuu I'BJIOY

5.4. MamHbel 1 000pyIOBaHHE SBISIOTCS CAMOCTOSITEIbHBIMA WHBEHTAPHBIMH OOBEKTaMHU M
3aHOCATCS B OIUCU C YKa3aHUEM 3aBOJICKOTO HOMEpA 10 TEXHUUYECKOMY [1aclopTy OpraHU3aluu
M3TOTOBUTES, TOJIa BBIITyCKa, Ha3HAUEHUS, MOLTHOCTH U T.[.

5.5. OOBEKTHl OCHOBHBIX CPEACTB, HAXOMSIIMECSs B JKCIUTyaTalliM U paHee OTHOCHUMbBIE K
MaJIOLEHHBIM TpEAMETaM, WHBEHTApPU3YIOTCS MO MECTaM HX HaXOXJACHUS M MaTepHallbHO
OTBETCTBEHHBIM JIMIIaM, Ha XPaHEHUHU Yy KOTOPBIX OHM HaxonaaTcs. VIHBeHTapu3aIus mpOBOAUTCS
IyTeEM OCMOTpa KaXJoro mnpeamera. B ommcu mpeaMeTsl BHOCSTCS 0 HAaWMEHOBAHHSM B
COOTBETCTBUU C HOMEHKJIATYpOH, NMPUHATONW B OyxrainrepckoM ydere. Ha ocHOBHBIE cpeicTBa,
HE MPUTOJHBIE K AKCIUTyaTallUM U HE IOJUIeXkKAIlUe BOCCTAHOBICHHUIO, WHBEHTAPU3ALMOHHAS
KOMUCCHSI COCTaBJISIET OTIENbHYIO ONHUCh C yKa3aHMEM BPEMEHM BBOJIA B OJKCIUTyaTalUI0 U
MPUYWH, IPUBEIINUX 3TU OOBEKTHI B HETOJHOCTH (TIOpYa, MOTHBIA U3HOC U T.1I1.).

5.6. VHBeHTapu3auus MaTepuUabHBIX ILEHHOCTEH [OJKHA, KaK MpPaBUJIO, MPOBOAMUTHCA B
MOPSAJKE PACIOJIOKEHUS IEHHOCTEH B JaHHOM moMmerieHud. [Ipu XpaHeHHH MaTepUalIbHBIX
LIEHHOCTEH B Pa3HbIX M30JIMPOBAaHHBIX NOMELIEHUAX Y OJHOTO MaTepUaIbHO OTBETCTBEHHOIO
JUIa MHBEHTapU3alys MpOBOAMUTCS IOCIEI0BAaTENbHO MO MecTaM XpaHeHus. llocie mpoBepku
LIEHHOCTEN BXOJ1 B ITOMEILIEHUE 3aKPbIBAETCS U KOMHCCHS TIEPEXOIUT Ul pabOThI B CleAYIOLIee
nomenienue. Komuccus B HPUCYTCTBUM MAaT€pUAIbHO OTBETCTBEHHOrO JIMIA TPOBEpSIET
(dakTHyecKkoe HalIM4YuMe MaTepHalbHBIX 3allacoB IyTeM 0O0s3aTeNbHOTO MX Iepecyera,
NepeBelIBaHus WU nepeMepuBaHus. He nomyckaercss BHOCUTh B OIMCH JaHHbIE 00 ocTaTKax
LIEHHOCTEHN CO CJI0B MAaTEPHUAILHO OTBETCTBEHHBIX JIULI.

5.7. IlpeaMeTsl CHELOAEXK/bl, CTOJOBOIO M IOCTEIBHOrO Oenbs, OTHpaBIEHHBIE B CTHPKY,
JIOJIKHBI 3alMChIBATHCSl B MHBEHTAPU3aLMOHHYIO OITUCh HA OCHOBAHUU 3allUCH MIpHEMa IPSI3HOTO
Oenbs.

Tapa 3aHOCUTCS B ONKCH 110 BUJIaM, LIEJIEBOMY Ha3HAYEHUIO U KAYECTBEHHOMY COCTOSIHHUIO (HOBas,
ObIBIIAs B ynoTpeOiaeHuH, Tpedyromas peMoHTa u T.1.). Ha tapy, npuiieanryo B HEroJAHOCTb,
MHBEHTapHU3allMOHHON KOMUCCUEN COCTABIISIETCS aKT Ha CIIMCAHHUE C YKa3aHUEM ITPUYUH IIOPYH.
5.8. OmnpuxomoBaHHe H3IMIIKOB OCHOBHBIX CPEJICTB, BBIABICHHBIX IPU HMHBEHTapU3aIHH,
OTpa)kaeTcs MO PHIHOYHOM CTOMMOCTH NMPHUHATOM mpoBonkoil. Ilpu onmpuxogoBaHuM 00BEKTOB
OCHOBHBIX CPEJCTB OOPMIISIOTCS CIeyromue Gopmbl:

« AKT 0 mpuemMe-nepeaye 00beKTa OCHOBHBIX CPEACTB (KpoMme 3AaHuil U coopyxeHuit) (. No
0306001);

« AKT 0 ipueme-niepeaaye 3aanus (coopyxenus) ¢. Ne 0306030);

« AKT 0 mpueMe-tiepesiaue Tpynn oObeKTOB OCHOBHBIX CPEJCTB (KpOME 3/1aHUI U COOPYKEHMIA)

(. Ne 0306031).



5.9. OgHoBpeMeHHO Ha OOBEKT 3aBOAUTCS HBeHTapHas KapTodyka y4eTa OCHOBHBIX CPEICTB,
bopMBI KOTOpBIX, HCXOJs U3 00s3aTeNbHBIX PEKBU3UTOB M IIOKa3zareseil, yTBepkaaeT
MYHULIMNIAJIbHBIA (UHAHCOBBIA Oprad. MarepualbHO OTBETCTBEHHOE JIUIO, 32 KOTOPBIM
3aKperUIsieTcsl JaHHBIA OOBEKT, OJDKHO pAaCIHCaThCi B €ro MOJMYYEHHH, C YKa3aHHEM JaThl
OTIPUXOIOBAHMSI, U BKIIOYHTH B MHBEHTAPHBIN CIIMCOK OCHOBHBIX CPEJICTB.

5.10. Cnwucanue HeAOCTa4 OCHOBHBIX CpPEICTB, OOPAa30BABIIMXCS BCJIEICTBUE CTUXMMHBIX
OelcTBUM M HWHBIX YPE3BBIYAWHBIX CHUTyaluid, OQOpMISIeTcs NPUHITHIMU TMPOBOJKAMU IO
0alaHCOBOW CTOMMOCTH.

5.11. CnucaHue OCHOBHBIX CpEACTB BCIEACTBUE HEIOCTaud, YCTAHOBJIEHHOH IHpu
WHBEHTAPHU3AllUM, OTHECEHHBIX 3a CUET BHHOBHBIX JIUI], MPOU3BOAUTCS CIEAYIOIIEH CXeMOn
POBOJIOK:

« HAUUCIISIFOTCSL JOXOJIbI B CBSI3M C HENOCTauel, XMIIEHUSMU U Jp., OTHECEHHBIMH 3a CYET
BUHOBHBIX JIUII, IO PHIHOYHOM CTOMMOCTH;

o POU3BOAUTCS CIIMCAHHE CTOMMOCTH 00BbeKTa ¢ OanaHca.

5.12. BeIOBITHE OCHOBHBIX CPEICTB O(hOPMIISIETCS CICAYIOMUMHI TICPBUYHBIMU JOKYMEHTAMH:

« AKT 0 ccanuu o0bekTa 0CHOBHBIX cpeacTs (¢. Ne 0306003);

« AKT O clTUCaHuM TPpyI 00beKTOB OCHOBHBIX cpeacTB (. Ne 0306033);

« AKT 0 CIIMCaHHUHU MATKOTO U X03s1iicTBeHHoro uaBeHtaps (¢. Ne 0504143);

6. IHBEHTAPHU3AIIUS BJIAHKOB CTPOI'OMM OTYETHOCTH
7.1. Tlo GnaHkaM CTpPOrod OTYETHOCTH COCTaBIAETCA AKT WMHBEHTapu3auuu. s crnucanus
0JIaHKOB CTPOroil OTYETHOCTU HNPUMEHSAETCS AKT O CIMCAHHMU. AKT MOJINUCHIBAECTCA WIEHAMU
KOMHUCCUM M yTBepkaaercs 3asenyromuM ['BJIOY Ha ocHOBaHMM BEIOMOCTH PACXOKIAEHUM 1O
pe3yibTaTaM HHBEHTapU3alUH.

[TpoBepka (akTHyeckoro Hamuuus OJAHKOB JOKYMEHTOB CTPOTOW  OTYETHOCTH
IIPOU3BOJUTCS MO BUJAM OJIAaHKOB, C YYETOM HAaYaJIbHBIX U KOHEYHBIX HOMEPOB T€X HWJIM MHBIX
0JIaHKOB, a TAaK)K€ MO KaXKJJOMY MECTY XpaHEHUsI U MaTepUaibHO OTBETCTBEHHBIM JIUIAM.
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