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1. OBIIUE MOJIOYKEHUS

1.1 Hacrosmee Ilomoxkenne o0 3amUTe TNEPCOHAIBHBIX JIaHHBIX PAOOTHHKOB
I'ocynapcTBeHHOTO OFOKETHOTO JOIIKOIBHOTO 00pa30BaTeIbHOTO yupexkaeHus Jlerckoro cama
Ne 5 Anmupanterickoro paiiona Cankr-IlerepOypra (nanee — [lonoxxenue) pa3paboTaHo ¢ 1EITbIO
3amUTel  MHPOPMAIMHM, OTHOCSMICWCS K JUYHOCTH W JIMYHOW OJKU3HH PAaOOTHHUKOB
I'ocynapcTBeHHOTO O1OKETHOTO JOLIKOJIBHOIO 00pa30BaTeIbHOro yupexaeHus Jlerckoro cana
Ne 5 Ammupanteiickoro paiiona Cankt-Ilerepoypra a (nanee - I'BJIOY Ne5 Anmupanteiickoro
paiiona CII6), B cootBercTBHM ¢ DenmepanbHbIM 3akoHOM «O0 oOpasoBaHuu B Poccuiickoii
Oeneparmm» ot 29.12.2012 1. Ne 273-@3; co crarberr 24 Kouctutynuu Poccutickoit
®enepanun, TpynoBeim kojaekcoM Poccuiickoit denepannu n denepaibHbIMU 3aKOHAMU OT 27
utoist 2006 rona Ne 149- @3 «O6 urpopmanuu, HHOOPMAITMOHHBIX TEXHOJIOTHUAX U O 3aIUTE
nadopmanuny», ot 27 urosisg 2006 r. Ne 152-D3 «O nepcoHanbHbBIX TaHHBIXY.

1.2 TlonoxkeHue o 3alUTE MEPCOHATBHBIX JTAHHBIX PAOOTHUKOB YCTaHABJIMBAET MOPSIOK
MOJIy4eHUsI, ydeTa, 00paOOTKM, HAKOIJICHHSI M XPAHCHUS TOKYMEHTOB, COJCPIKAIINX CBEIACHWSI,
OTHECEHHBIE K IEPCOHAJIbHBIM JTaHHBIM PAOOTHHUKOB YUpexaeHUs. PaOOTHUKaMH CUMTAIOTCS
nuIa, paboTaroie B YIpEXKICHUHU TI0 TPYAOBOMY JTOTOBOPY.

1.3 Hensto Hactosmiero IlojoxkeHus sBisieTcs WCIOMHEHUE 3aKOHoJaTenbcTBa PO B
00J1acTH 3aIUTHI IEPCOHAITBHBIX TAaHHBIX.

1.4 K axrtam oGs3atenbHbM K ucnonHeHuto B 'BJIOY No5 Anmupanteiickoro paiiona
CIIO6 oTHOCATCS 3aKOHOAATENbCTBO PP B cdepe 3aumTsl HHPOPMAIUK, a TAKKE PUHATHIEHA €r0
OCHOBaHUU JIOKaJIbHbIE HOPMATUBHBIC aKThl YUPEHKICHUSI.

1.5 Hacrosimiee [lonoxxeHnue o 3aniuTe nepCcoOHANbHBIX JaHHBIX JOHKHO OBITH MOAMKMCAHO
3agenyromM ['BJIOY No5 Anmupanteiickoro paiiona CII6, u Bce paOOTHUKH JOJKHBI OBITh
MMMCBMEHHO TTOJT ITOIMUCH 03HAKOMJICHBI C HUM.

2. IOHATUE U COCTAB NEPCOHAJIbHBIX JIAHHBIX

2.1 Tlox nepcoHaIbHBIMHU JAHHBIMU PAOOTHUKOB IIOHMUMAETCS HH(pOpMAIHs, HeOOXOarMast
paboToaaTennto B CBA3M C TPYAOBBIMU OTHOIICHUSIMH U Kacarollascs KOHKPETHOro pabOTHHKa, a
TaKXe CBeJeHUs 0 (hakTax, COOBITUAX U OOCTOSTENHCTBAX KU3HU PaOOTHMKA, MO3BOJISIOLINE
UACHTU(UIIMPOBATE €0 TUYHOCTb.

2.2 CocTaB NepCOHATBHBIX JAHHBIX pAOOTHHKA:

o aHKeTa;

o0Opa3oBaHue;
CBEICHUSI O TPYJIOBOM U OOIIEM CTaxe;
CBEICHHUSI O MPEABIAYIIEM MeCTE PabOThI;
CBEZICHUSI O COCTaBE CEMbH;
MaCIOPTHBIE JAHHBIE;
CBEJICHMSI O BOUHCKOM Y4YETe;
CBEICHHUS O 3apabOTHOI! MJIaTe COTPYIHUKA;
CBEICHMSI O COIIMANIbHBIX JIbIOTAX;
CHEIHaIbHOCTD;
3aHMMaeMasi JOJKHOCTb;
pasmep 3apabOTHOM IIJIATHI,
HaJM4ue CyJUMOCTEMH;
aZipec MecTa )KUTEIbCTBA;
JIOMAIIHU# TenedoH;
coJIep’KaHue TPYI0BOrO JOT0BOPa;
¢dopma T2
MOJIMHHUKY U KOIIMYU MPUKA30B 10 JIUYHOMY COCTaBY;
JIMYHBIE JIeN1a U TPY0Bbl€ KHUKKU COTPYIHUKOB;
OCHOBaHUs K IPUKa3aM 110 JIMYHOMY COCTaBY;
7ena, COJAEpKallie MaTepualibl 10 TOBBIIICHUIO KBATU(UKAMM U



MEPENOArOTOBKE COTPYIHUKOB, X aTTECTALIMH, CIIY’KEOHBIM paccieI0BaHUsIM;

o KOIIMM OTYETOB, HAIIPABJIsIEeMbIE B OPTaHbl CTATUCTUKH;

o KOIIMH JJOKYMEHTOB 00 00pa3oBaHuy;

o pe3yabTaThl MEIUIIMHCKOTO O0CIEeOBaHUSI HA MPEIMET TOJHOCTH K
OCYIIECTBIICHHUIO TPYAOBBIX 00sI3aHHOCTEH;

o ¢dororpaduu M UHBIE CBEIEHUS, OTHOCSIIMECS K NMEPCOHAIBHBIM JaHHBIM
paboTHUKA;

o PEKOMEHAALINY, XapaKTEPUCTHKH U T.I1.

2.3 VYka3zaHHble B I.2.2. CBEJECHUS SABIAIOTCS KOH(DUICHUMANBHBIMM M HE IOJJIEXKAaT
pasrialeHuo0 MHAaYe KaK [10 OCHOBAHUAM, IIPEIYCMOTPEHHBIM 3aKOHOAATeNbCTBOM PD. Pexnum
3aLUThI IEPCOHATBHBIX JAHHBIX MOXKET OBbITh CHAT IO UCTEYEHUH 15 JIET, €ClIU OOJIBIINI CPOK HE
IPEAYCMOTPEH 3aKOHOJIaTEIbCTBOM HIIH COIJIAIIEHUEM C PAOOTHUKOM.

3. OBSI3AHHOCTHU PABOTOJIATEJIS

3.1 B memsax wucnomHeHWs TpeOOBaHWMU 3akoHOAareldbcTBa P® mpu oOpaboTke
MepPCOHANBHBIX NaHHBIX, Bce paboTHUKU ['BJIOY Ne5 Anmupanteiickoro paitona CIIO gomKHBI
WCTIOJHSTH YCTAaHOBJICHHBIN MOPSAIOK PaOOTHI:

3.1.1 Pabora ¢ nepcoHalbHBIMH JaHHBIMU Pa0OTHUKOB JI0JKHA HE HApYIIAaTh TpeOOBaHMIA
3akoHOJaTenbcTBa PP ¥ JOKambHBIX HOPMATHBHBIX AKTOB OpPraHM3allMd, W JOJDKHA OBITh
HEMOCPEACTBEHHO CBSI3aHA C OCYIECTBICHUEM UMHU CBOUX TPYAOBBIX (QYHKIIUH.

3.1.2 Tlpu cbope n 00pabOTKE MEepCOHATBHBIX TaHHBIX pabOTHHKA paboToAATENb JOKEH
pykoBojacTtBoBatbest Koncrurynueit PO, TpynoBeim kogekcom P u uHbIMEH (enepalbHBIMU
3aKOHaMH.

3.1.3 IlepconanbHble JaHHbIE PAOOTHUKOB JOJDKHBI OBITH TMOJYYEHBI TOJBKO
HEeToCpeACTBeHHO Yy Hero. Eciu nist 00paboTKM ero JaHHBIX WK WX TOJyYEHUS MPUBIICKACTCS
TPEeThbU JIMLA, TO PAaOOTHHUK JOJDKEH JaTh IpeIBapUTENbHOE NMHUCBMEHHOE COIjlacue Ha 3TO.
OnHOBpeMEHHO paOOTHUK JOKEH ObITh YBEAOMIIEH O LEsIX cOOpa HHPOpMAIK, HICTOYHUKAX €€
MIOJTyYEHHS, a TAKXKE O MOCIEICTBUAX 0TKa3a OT MPeI0CTaBICHUs IMCbMEHHOI0 coriacus Ha coop
nH(pOpMaLINH.

3.1.4 TlepcoHanbHble AaHHbIE PAOOTHUKA O €0 MOJIUTUYECKUX, PEIUTHO3HBIX U HMHBIX
yOeXKICHUSIX, YacTHOM JKM3HM, a TaKKe UIEHCTBE B OOLIECTBEHHBIX M MPOQCOH3HBIX
opranuzaiusax He noanexar coopy 'BJIOY NeS Anmupanreiickoro paitona CII6, ecau uHoe He
MIPEyCMOTPEHO 3aKOHO/1aTEIbCTBOM.

3.1.5 3amuTa nepcoHaIbHBIX JAHHBIX PaOOTHHKA JTOJKHA 00ECTIEYUBATHCS TIOTHOCTHIO 32
cuer paboTonarens.

3.1.6 TBAOY Ne5 Anmupanreiickoro paiiona CII6 oGs3aH0 mpu mpueme Ha paboTy, a
TaKXKe TpH JIIOOBIX W3MEHEHHSAX MpaBHI PabOTHI C TMEPCOHATHHBIMU JTAaHHBIMH THCHMEHHO
3HaKOMHTb C HUMHU BCEX PaOOTHUKOB YUPEKACHUSI.

3.1.7 BroukeTHOE YUpEKICHHE HE WMEET MPaBO MPHUHYKIATh pAaOOTHHKOB K OTKa3y OT
CBOMX ITPaB Ha 3alUTY MEPCOHATBHBIX JAHHBIX.

4. OBA3BAHHOCTHU PABOTHUKA
PaboTHUK 00s13aH:
4.1 TIlepemate paboTomaTento BCe IMEPCOHAIbHBIE JIaHHBIE, YKa3aHHbIE B
COOTBETCTBYIOIINX JOKYMEHTaX.
4.2 B ycTaHOBJICHHBIM NMpaBUIaMU CPOK cOOOIIaTh paboToaaren o 00 U3MEHEHUH CBOMX
MIEPCOHATBHBIX JaHHBIX.

5. IPABA PABOTHUKA
PaGoTHuk nMeeT mpaso:
5.1 Ha npocmoTp nepcoHanbHON HH(pOpMaIim, uMeroleiics kK paboToaarento.
5.2 Ha cBOOOMHBIN OeCTUIaTHBIA W HEOTPAHWYEHHBIM JTOCTYN K CBOMM IEPCOHAIBLHBIM
JaHHBIM, B TOM YHCJIE€ NPABO Ha IMOJYyYCHHUE MOATBEPXKAAIONINX JTOKYMEHTOB B BHJE CIIPABOK,



KON WM B BUJIC MHOTO JIPYTOro OQHUIIMATHHOTO JTOKYMEHTA.

5.3 Ha moctyn K MEIUIIMHCKAM JAaHHBIM C TIOMOIIBIO MEIUITMHCKOTO CIEIUAIACTA T10
CBOEMY BBIOODY.

5.4 TpeboBaTh BHECTHM UW3MEHCHHUS WIH YIaJIUTh [EPCOHATBHYIO WH(MOPMAIIHUIO,
MOJyYCHHYIO paboTojareieM B HapyIICHHE HACTOSIIMX MpaBui. VI3MEHEHUs BHOCSTCS Ha
OCHOBaHUU MUCHhbMEHHOTO 3asBIICHUS] pa0OTHHKA.

5.5 TlorpeboBarh OT paboTOAaTeNs] U3BECTUTHh BCEX JIMI, PAaHEE MOJIYYMBIIHX 10 BHHE
paboToIaTelst HEeMOIHbIC UM HeBEPHBIC IEPCOHANIBHEIC TAHHBIC O PAOOTHHKE.

5.6 OOxamoBaTh B CyIeOHOM TOpSAKE JIIOObIE HEMpPaBOMEpHBIC JEHCTBHS WITU
Oe3xaeiicTBue paboToaarens mpu 00pabOTKe U 3aIIUTE EPCOHAITBHBIX JaHHBIX paOOTHUKA.

6. CEOP, OGPABOTKA U XPAHEHUE NEPCOHAJIbHBIX JTAHHBIX

6.1 O6paboTka mepcoHaNbHBIX NAaHHBIX PaOOTHUKA - 3TO IMOJyYeHHE MHPOpPMALUU U3
pa3IMYHBIX UCTOYHUKOB, €€ XpaHeHHe, 00padoTKa, a TaKkKe JIF00e JPyroe UCIOIb30BaHUE.

6.2 IlepcoHanbHbIe JaHHBIE MPEAOCTABISIOTCS CaMUM PaOOTHHUKOM ITyTE€M 3arlOJHEHUS
aQHKETBl YCTAaHOBIICHHOW Qopmbl. Pabotomarens 00s3aH TpU HMX [OJYYECHHUH MPOBEPUTH
3asBJICHHBIC JJAHHBIEC TIPEbSIBICHHBIM ITOATBEPKAAIONIIM JOKYMEHTAM.

6.2.1 AHKeTa coIepKUT BOIIPOCHI O TIEPCOHATBHBIX JAaHHBIX PAOOTHHKA.

6.2.2 AHKeTa J0JDKHA OBITH 3aII0JHEHA PaOOTHUKOM JIMYHO. Bce Mot aHKEeTHI TOJIKHBI
OBITh 3aIIOJIHEHBI, a IPH OTCYTCTBUU WH(POPMAIIUU B COOTBETCTBYIOIICH I0JIC JOJKEH CTABUTHCS
npouepk. COoKpaIleHus: Ipy 3aroJTHEHUN aHKETHl He JIOIYCKAIOTCS, TaK e KaK U UCTIPABJICHUS
3ayepkuBaHus. B 3ToM cityyae paOOTHUK 00s13aH 3aNI0JHUTh AaHKETY 3aHOBO.

6.2.3 Ankera paOOTHHKA XPAHUTCS B JIMYHOM JIEJI€ Y OTBETCTBEHHOTO JIMIIa pabOTOIaTeNs
BMECTE C MPEJIOCTABICHHBIMH JOKYMCHTAMH.

6.2.4 JIuunoe neno paboTHHKA O0(GOPMIISETCS IMOCIE BCTYIJICHUS TPYIOBOTO JOTOBOpA B
CHITY.

6.2.5 JluuHoe Aermo XpaHWUTCS B TAIKAX «JIEJ0» YCTaHOBJICHHOTO 00pasiia, Ha KOTOpPOi
ykasbiBatoTcst Homep jaena u ©.M.0. paboTHuka.

6.2.6 JImunoe neno Brirovaet potorpadun paboTHHKA 3 X 4 CM.

6.2.7 Bce TOKYMEHTBI JIMYHOT'O JieJia XPaHATCS CTPOro B XPOHOJIOTUYECKOM MOPSIIIKE, C
MIPOCTABIICHUEM JIaThl UX TOJYUYCHHUS, & TAKXKE HYMEPAIIHH.

6.2.8 JInuHoe aemno nocie npeKkpaieHus Tpy10BOro J0roBopa ¢ COTPYIHUKOM MepeiaeTcs
B apXWB, U XPAHUTCS YCTAaHOBIICHHBIE 3aKOHO/IaTEIIbCTBOM CPOKH.

7. MEPEJAYA IEPCOHAJIBHBIX JTAHHBIX
7.1 Ilpu ocyiiecTBICHUH TMepeAadu MepCOHATbHBIX JAHHBIX PAOOTHUKOB TPETHUM JIUIIAM
paboTtoaaTenb 00s3aH:

e He cooOmarh MepCcoHANbHBIE JaHHBIE 0€3 MOJYyYEeHHOTO0 MUCHBMEHHOTO COTJIACHs
paboTHUKa, KpoMe clydyaeB, KOrJa Takue OOS3aHHOCTH YCTaHOBIIEHBI
3aKOHOJIATEIILCTBOM;

e He TIepelnaBaTh MEPCOHANBHBIE JaHHbIE paO0OTHUKA [UIsI HCIIOJNB30BAHUS B
KOMMEPUYECKUX TeIIsX;

e TpeOOBaTh OT TPETBHHX JIUI[ COOJIOJICHUS MpaBWI PabOTHl C TEPCOHAIBHBIMH
JaHHBIMH, a TakkKe TMPEIOCTAaBICHUS  IMUCBMEHHOTO  IOATBEPIKICHUS
UCIIONIb30BaHUsI TEPCOHANBHBIX JAaHHBIX B MOPSJIKE, MPETyCMOTPEHHBIX
HACTOSIITUM TIOJIOKEHUEM O 3aIUTE MEPCOHATBHBIX TAHHBIX;

e JaBaTh JIOCTYIl K TI€PCOHAJbHBIM JAHHBIM TOJIBKO JIMIIAM, HMMEIOIINM
COOTBETCTBYIOIIMK JOMYCK M HCIOJB3YIOMUX HX TOJBKO [UISl BBITTOJHEHUS
KOHKPETHBIX ITOJTHOMOYNH

e He wucrpeboBaTh WHDOPMANMIO O COCTOSIHUM 3JI0pOBbS pabOTHUKA, 3a
UCKITIOUYEHUEM JaHHBIX, KOTOPIE MOTYT IMOBJHATH HA HCIIOJTHEHHUE PaOOTHHUKOM
CBOUX TPYAOBBIX 005S3aHHOCTEH.

8. 1OCTYI K NEPCOHAJIbLHBIM JJAHHBIM COTPY IHUKOB



8.1 BHyTpenHwuii 1ocTyn (MCHoab30BaHue HH(DOpMAIIUK PaOOTHUKAMU YUPEIKICHHUS).
[TpaBo mocTyma K NepCOHANBHBIM JaHHBIM PAa0OTHUKA HMEIOT:
® 3aBEAYIOUIUI— B TTOJIHOM 00bEME;
® JIOKYMEHTOBE] — B TIOJTHOM 00BEME;
e MeIUWIMHCKasi cecTpa (Bpad)— B 00beMe, HEOOXOAMMOM JIJIsi METUITUHCKOTO
00CITy’)KUBAHHSI COTPYTHHKOB;
e cam paOOTHHK.
8.2 BuenrHuii gocTyI (TOCYyIapCTBEHHBIE CTPYKTYPHI).
[lepcoHanbHbIC TaHHBIE PAOOTHUKOB MOTYT IPEIOCTABIATHCS TOIBKO I10 3aIpOCy
KOMITETEHTHBIX OPTraHOB, UMEIOIUX COOTBETCTBYIOIIHE MOJTHOMOYUSI:
e (eneparbHasl HATOTOBAsI CIIYk0a;
® [IPaBOOXPaHUTEIbHBIC OPTaHBI,
OpraHbl CTATUCTHKHY;
OIOpPO KPEAUTHBIX HCTOPHIA,
BOCHKOMATBHI;
OpraHbl COLUATBHOTO CTPAXOBAHHS,
MIEHCUOHHBIC (DOH/IBI;
® [OApa3/ICICHIS MyHHUIIMITAILHBIX OPTAHOB YIIPABJICHHUS.
8.3 JIpyrue opranu3zanuu (TpeThH JUIIQ).
Ceenenus 0 pabOTHUKE (B TOM YHCJIC, YBOJCHHOM M CAAHHBIX apXUBa) MPEIOCTABIISIFOTCS
TPETHUM JIUIIAM Ha OCHOBAaHWHY MTUCHbMEHHOTO 3asBJICHUS CAMOT0 PaOOTHHKA.
8.4 Po/ICTBEHHUKHU U YIEHBI CEMEN.
[TepconanbHBIE TaHHBIC PAOOTHUKA MPEJOCTABISIOTCS POACTBCHHHKAM WM WICHAM €Tro
CEMBH TOJIBKO C ITMCbMEHHOTO pa3peiieHusi paboTHUKA.

9. BAIMTA MEPCOHAJIbHBIX JIAHHBIX PAGOTHUKOB

9.1 B pamkax peanu3anuy IMyHKTOB HACTOSIIETO [100KEHUS O 3aIIUTe TMEePCOHATBHBIX
JTAHHBIX paOOTHUKOB, 3aBEIYIOUIMH Yy4YpeXJIeHUs Uu3JaeT MpUKa3 O Ha3HAYeHUU JIMIA,
OTBETCTBEHHOTO 3a COOJIOZIEHHE NOpsKa pabOThl C MEPCOHATBHBIMU JTaHHBIMH PA0OTHUKOB, Ha
KOTOPOM JIEKaT BCe 00513aHHOCTH MO 00ECTIEYeHNI0 KOH(PHUIEHIINATbHOCTH MOTYUYEHHBIX TaHHBIX,
a TaK)Ke OpraHu3auu paboThl C HUMHU.

9.2 Ilocrymaromye 3ampochl OT TPETbUX JIUI Ha TNPEAOCTAaBICHHE MEPCOHATBHON
nHpopManuu o0 pabOTHHKE JOJDKHBI BHU3UPOBATHCS FOPUAMYECKOU CIIY>)KOOH € pe3oitorueit o
BO3MOKHOCTH OTBETA U MOJIHOTE MPEJOCTaBIsIEMON HHPOPMALINH.

9.3 Ilepenavya mH(pOPMAIK TPOUCXOAUT TOJIHKO B MUCHMEHHOM BHJIE. 3alpoOC JODKEH
ObITH ceNlaH B MUCHBMEHHOM BHJE C YKa3aHHMEM BCEX PEKBHU3HMTOB JIMIIA, 3aIllPALIMBAIOIIETO
uHpopmanuto. OTBET T0JKEH OBITH ceslaH Ha (UPMEHHOM OJaHKE KOMITAHWU U OTIPaBJIeH JTU00
KYpbepcKo# ciryk00H, 1100 3aKa3HbIM MHCHMOM.

9.4 Bce nosydeHHbIE MTEPCOHANIBHBIE TaHHbIE JOJDKHBI XPAHUTHCS B MECTE, UCKITIOYAIOIIEM
HECaHKLMOHUPOBAHHBIX TOCTYI TPETHUX JIUL.

9.5  DmekTpoHHBIE  HOCHUTETW  HH(POpPMAIMK, JODKHBI  OBITh  3alHIICHBI
KPUNTOTpapUUECKUMH CPEICTBAMHU 3aIIUTHI HH(OPMAIIHH.

10. OTBETCTBEHHOCTD 3A PA3IVIAINIEHUE HH®OPMAILIUH,
CBA3AHHOU C HEPCOHAJIBHBIMU JTAHHBIMU PABOTHUKA

10.1 Jluua, mpu3HaHHbIE BUHOBHBIMH B HApYIICHWU MOJOXEHUHA HACTOSAIIETO
[Tonoxenus o 3alUTe NEPCOHANBHBIX JAHHBIX pPAa0OTHUKOM, IPHUBIEKAIOTCS K
JUCLHUIIIIMHAPHOM, aJMUHUCTPATUBHOM, IPaKJaHCKO-TIPABOBOU U YrOJIOBHOH
OTBETCTBEHHOCTH, B MOPAJKE, IPELYCMOTPEHHOM 3aKOHOIATENIBCTBOM P®D M jOKaIbHBIMU
HOPMAaTUBHBIMHU aKTaMH.
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