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MHOPAJI0OK
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1. O0mue moJioKeHUs

1.1. Hacrosmuii [Topsimok pa3paOoTKu, MPUHATUS U YTBEPXKICHUS JIOKATbHBIX
HOPMATHUBHBIX aKkTOB (Haniee - [lopsiiok) MyHUIIMITATBEHOTO OFOKETHOTO JIOMIKOJIEHOTO
obpazoBateapHOTO yupexaeHus a/c Ne 15 (mamee - JIOO) paspaboTan B COOTBETCTBUH
co ctatbeit 30 denepanbHoro 3akoHa oT 29.12.2012 Ne 273-d3 «O6 obpazoBanuu B
Poccutickon ®@enepanmm.

1.2. Hacrosmuii [lopsgok ompeaensieT OCHOBHBIE TpeOOBaHHUS K MPOIEIype
pa3pabOTKH MPOEKTOB JIOKAJTIbHBIX HOPMATUBHBIX aKTOB JOJDKHOCTHBIMU Jutiamu 100,
MOPSIKY UX TPUHSATHUS, YTBEPKICHHSI, BHECEHUS B HUX JOTIOJHEHHU U U3MEHEHUI.

2. [loHsiTHE JIOKAJBLHBIX HOPMATHUBHBIX AKTOB

2.1. Jlokanpubiii HopMaTuBHbIH akT JJOO (manee - JIHA) - ocHOBaHHBIM Ha
HOpMax 3aKOHOJATeNbCTBa O(QUIHUAIBHBIM MPaBOBOM JOKYMEHT, peryIupyrOIIUi
otHoteHus B pamkax 100, coaepxaiuii o01eo0s3aTeNbHbIe TpaBuiia MOBEACHUS IS
BCEX WJIM HEKOTOPBIX YYaCTHHKOB 0Opa30BaTENIbHBIX OTHOIICHHUN, PaCCUMTAHHBIN Ha
HEOJHOKPATHOE NpUMEHEHHE, OPUHATBIA B~ YCTAHOBJICHHOM HOpSJIKE
COOTBETCTBYIOIIUM KOMIETEHTHbIM opraHoMm ymnpasieHus JJOO u yTBep)KIEeHHbIN
npukaszoM 3asegyromero J0O0.

2.2. Hopwmsl (mpaBuna), ycraHoBinenHsle JIHA |, mnpeaHasHaueHbl namst
peryiMpoBaHus 00pa3oBaTeNbHOM, TPOU3BOJACTBEHHOH, yIIpaBlieHYeCKOH, (PMHAHCOBOA,
KaJIpoBOM U MHOM (PyHKIMOHAIBHOM AesitenbHOcTH BHYTpU J10O0.

3. Buas1 JIHA
3.1. JIHA, pernaMeHTUpYIOUIUME OpPraHU3allOHHBIE ACTEKThl JAESITEIbHOCTU
HOO:
- IlpaBuna npuema B JJOO (Bkitoyas nopsaok oopmieHUs] BOZHUKHOBEHMUS,

M3MEHEHHS U MpeKpalieHus: 00pa3oBaTeIbHBIX OTHOIICHUH);
- IIpaBuiia BHyTpEHHETO pacnopsiika BOCHUTAHHUKOB;

- IlpaBuia BHYTpEHHErO TPYIOBOTO paclopsiiKa;

- TpeboBaHus K 0JIeXk € BOCIUTAHHUKOB;

- Tlopsinok nonb3zoBanusi 00bekTaMu HHPpacTpykTypsl JOO;
- Ilonoxenue o OpakepaxHONW KOMUCCHUU;

- IratHoe pacnucanue /J00;

- IIporpamma pazsutus 100;



- Ilopsaok opranuzanuu u npoBeaeHus: camoo6cnenoBanus B J00;
- wunsie JIHA.
3.2. JIHA, pernamenTupyomue nopsiiok ynpasiaenus J100:
[Tonoxenue 06 obmiem cobpanuu padotarkos J[OO;
[Tonoxxenue o neparoruueckoM cosere J100;
[TonoxxeHue o poaUTENTHECKOM KOMHUTETE;
unbie JIHA.
3.3. JIHA, periamMeHTHpPYIOIlMe OPraHU3aANUI0 00pPa30BaATEIbHOIO
npouecca:
- OCHOBHas 00mIe00pa3oBareibHasl MpPOrpaMMa JOLIKOJIBHOTO 00pa3oBaHMs

H00;

- Ilonoxenue o s3pikax oopazosanus JJOO,;

- wuabe JIHA.

3.4. JIHA, peraamentupywmue mnpaa padotHukoB 10O, poauresei
(3aKOHHBIX NMpeCTABUTEeH) BOCIUTAHHUKOB:

- Ilonoxxenue o nmpodecCHOHATBPHON 3THKE TeAarorndeckux pabotaukos JJOO
(Konekc mpodeccnoHanbHOM 3THKHN);

- Tlopsinox JIOCTyTIa pabOTHUKOB 100 K nH(pOPMAIMOHHO-
TEJICKOMMYHHUKAIIMOHHBIM CETSIM M 0a3aM JaHHBIX, Y4YEOHbIM MU METOAMYECKUM
MarepuaiaM, MaTepHabHO-TEXHUYECKUM CpEACTBaAM OOecCIedeHHs] 00pa3oBaTeIbHON
NESITENbHOCTH;

- Tlomoxxenne o pexxume pabOYero BPEMEHU MENarorn4ecKux pabdOTHUKOB
JOO (o cooTHOMmICHNH y4EOHOM W APYTOM IMEJarormuecKoil paboThl MeaarorndecKux
pabotuukos JJ00);

- Ilonoxenue 06 arrecraumonHo komuccun JOO (w1t mnpoBeaeHUs
aTTECTALIMK NEeJarOTHYECKUX paOOTHUKOB Ha COOTBETCTBUE 3aHUMAEMOM JOJIKHOCTH);

- IlonoxeHne 0 KOMUCCUU MO YPETYJIUPOBAHUIO CIIOPOB MEXIY YUYACTHUKAMHU
oOpa3zoBarenbHbIX oTHOHIEHUH B JJOO;

- unbie JIHA.

[lepeuens BumoB JIHA u konkpetnoix JIHA He sgBisieTcs MCUEPHBIBAIOIINM.
JIOO umeet npaBo pa3zpabateiBaTh, IPUHUMATH U yTBEPkAaTh unbie JIHA.

4. Pazpatdorka JIHA

4.1.IIpoextst JIHA pazpabatpiBatoTcss 1o pemieHuto 3aBemyromiero 10O,
KOJUIeTHAIbHBIX opraHoB ympasieHus JIOO (memarormdeckoro coBeTa, OOIIETO
cobpanusi pabotHukoB). Ilpenmoxkenuss o paspadorke JIHA moryt ObITH BHECEHBI
TOOBIM YYaCTHUKOB 0Opa30BaTEIbHBIX OTHOIICHUH, a TakKe TPyNNod y4acTHHKOB
00pa3oBaTeIbHbIX OTHOLICHUH.

4.2.3ramnbl pa3pabotku npoektoB JIHA:

4.2.1. Onpenenenue Kpyra BOIMPOCOB, MO KOTOPHIM TpeOYyrOTCs pa3paboTKa,
npuHsaTHE U yTBepxkAcHue JIHA.

4.2.2. Coznanue paboueit rpynmnsl mo paspabotrke JIHA. CocraB paboueit
TPYIIBl onpeaensercs nmo pemeHuto 3aBenyromiero J[OO, KoyernalbHBIX OpPraHOB
ynpasierus JJOO (megarormueckoro cosera, obiero coopanus pabotaukos). CoctaB
pabouelt TpyMIbl, CPOKU U TIOPSAJIOK €€ pabOThl 3aKPEIUIACTCA B MPUKA3€e 3aBEIYIONIETO
JOO0.



4.2.3. Onpenenenue cpokoB pazpadbotku JIHA.

4.2.4. HazHaueHrue OTBETCTBEHHOTO PYKOBOJAUTENS paboyeil Tpymnibl, KOTOPBIN
OyJeT KOOPIMHUPOBATh YYAaCTHUKOB W KOHTPOJHUPOBATH YCTAHOBJICHHBIE CPOKU
paspabotku JIHA.

4.2.5. [lestenpbHOCTh paboyedt Tpynmel 1o paspabotke mpoekra JIHA.
Pa3zpaGorannsiii npoext JIHA cornmacoBbiBaeTcsi BceMH pa3pabOTUMKAMU IyTEM
3al0JHEHUSl JIUCTA COIVIACOBAHMSI, KOTOPBIM COAECPKUT MOANUCh U JOJHKHOCTH
BU3UPYIOIIETO JOKYMEHT, PaciIM(ppOBKY MOANUCH (MHULKAIBI, (HaMUIUIO) U AaTy
COIJIaCOBaHMUS.

4.2.6. [lybnuunoe obcyxnenue npoekra JIHA. Jlnga myOaudHoro oOCykaeHus
npoekT JIHA pa3smemiaercs B cnenualbHOM pasjene Ha oduimanbHoM caiite JJOO B
cetu Wurepumer m Ha wuHbopMmammonHom crteHae JIOO. Ilpumem mnomparox,
pEeKOMEHAAIM W TPEIIOKEHUM OCYIIEeCTBIsIEeT B TedeHue 10 paboumx mHEH 10
AJIEKTPOHHOM NOYTE, YKa3aHHOM IPU pa3MEILEHNU TEKCTa MpoeKTa akra Ha caite /00,
nub0 B MHCBMEHHOM BHJE JHMYHO B pabouyio rpynmy. [loctynuBmine mnorpaskw,
MPEAJIOKEHHSI U PEKOMEHAALMH 00CY X Aat0TCsl paboueld Tpynnoi B CpoK He mo3gHee 3
pabounx mHEW co 1HS OKOH4YaHUS myOnmuHoro oOcyxkaenus mpoekta JIHA. Tlo
Ka)XJIOMY MOCTYNHBILIEMY IPEAJIOKEHUIO, MOMpPaBKe, PEKOMEHAAMKU padoyas rpymnmna
COCTABJISIET 3aKIIOYEHHE («YUYTEHO», «YUYTEHO YaCTHUYHO», «OTKJIOHEHO»). CBoaHas
Tab/Mlla BCEX TMOCTYMUBIIMX TMOMPABOK, TNPEIIOKEHUN, pEKOMEHAAIM ¢
3aKTIOYCHUSIMU pa3MeIlaeTcsa B CHEIMAIbHOM pasjene Ha opunmanbHoM caite JJOO B
cetu UnuTepuer m Ha mabopmanmmonaHoM cteHae JJOO B cpok He mo3gHee 7 pabounx
THEH TTOoCie uX 00CYXIeHHs paboueil TPyIIIo.

4.2.7. lopabOTaHHBI TEKCT TPOEKTa TEepeNacTcsi B COOTBETCTBYIOIIUN
KOMIIETEHTHBIN oprad ynpasienus JJOO, ynoasHsomoueHHbl npuaumats JIHA.

5. CoraacoBanue JIHA

5.1. B ycTaHOBJIEHHBIX 3aKOHOAATEIHCTBOM CIIy4asX IOpaOOTaHHBIA MPOEKT
JIHA nepenaercst Ha COTJIaCOBAaHHUE:

5.1.1. B coBet poauTenei (3aKOHHBIX TIpecTaButTeneit) BocnutanHukos JJOO
(manee - CoBet poauteneit) - JIHA, 3arparuBaromue mpaBa BocnutaHHUKOB JIOO - mist
yuyeta mHeHHs CoBeta poauteneil. CoBeT poauTenell He Mo3Hee MATH pabodynx JHEen
co aHs nonyuyeHus: npoekra JIHA nampasnser 3aBeayromemy JJOO MOTUBHPOBaHHOE
MHeHue 1o npoekty JIHA B mucemennoit popme. B ciyuae ecnmu CoBer poauteneit
BbIpa3ui corjacue ¢ mnpoekrom JIHA, nambo ecium MOTUBHPOBAaHHOE MHEHHE HE
MOCTYNUIIO B 0003HaYEHHBIN CpOK, Bompoc o npuHsaTuu JIHA BHOCuTCS 3aBeayromum
J0OO B noBecTky AHs 3acenanus negarormdeckoro copera J[OO. B cinydae ecnu Coser
poauTteneil BbICKa3an mpeioxkeHuss Kk mpoekty JIHA, yka3zaHHble NOpennoKeHUs
paccMaTpuBaroTCa pabodeil Tpymnmoi, KOoTopas TMpPUHUMAET pelieHue o0 ydere
NpeUIOKEHU W BHECEHHM COOTBETCTBYIOIIMX MompaBok B mpoekT JIHA wumm 06
OTKJIOHEHUW TpeJIoKeHUH. B ciydae OTKIOHEHUS TPEeMIOKEHUA TMpeacenaTeNb
paboueil Tpymnmel HaNpaBiIsieT MOTUBHUPOBaHHOE oOOBsiAcHeHHe oTkaza B CoBer
ponureneit. ITociie BHeceHUs monpaBok B MpoekT JIHA ninu OTKIOHEHMs IPEIOKEHUN
Borpoc o npunatuu JIHA BHOcutcs 3aBeayromuM JIOO B MOBECTKY AHS 3acelaHUs
nenarornyeckoro cosera J[OO. B cnyuae ecnum motuBupoBaHHOoe MHeHue CoBeTa
pOAUTENEH HE CONEPKUT corytacusi ¢ mpoekToM JIHA, mubo comepKuT mpeasioxKeHus Mo



€ro paguKaJIbHOMY HW3MEHEHMIO, KoTopble 3aBenyronuii OO, pabouas rpynmna
YUYUTHIBaTh HE IUTaHHMpyeT, 3aBeaywommid JOO wunum Mo, YMNoJTHOMOYEHHOE
3ageayomuM JJOO B TedeHne Tpex AHEH mocie MoyYeHHs] MOTHBUPOBAHHOTO MHEHHUS
NPOBOJIUT JOIMOJHHUTENbHbIE KOHCydbTamuu ¢ CoBEeTOM poauTeNned B  IEIIX
JOCTIDKEHUS  B3aUMOTPUEMIIEMOTO  pemieHus. [lpu  HEJOCTMIKEHWH  COTJIacHs
BO3HHUKIIIKE pa3HOTIACUs O(POPMIISIOTCS MPOTOKOJIOM, ITOCJIE YEro BOMPOC O MPHHITHH
JIHA BHocutcs 3aemyromuM JIOO B moBecTKy MHS 3acelaHUs IIeAarormyecKoro
coseta JIOO.

5.1.2. B mpodcoro3Hbiii KOMUTET MEPBUYHON MPO(COI03HOM OpraHu3alu,
MPECTABIIAIONIUNN HHTEpechl OombpinHcTBa padoTHUKOB JIOO (manee - mpod)coro3HbBIN
komuteT) - JIHA, pernmamentupyromue TpyI0BbIe OTHOIICHMS; TIpaBa M O0S3aHHOCTH
pabotHukoB JIOO. [Ipodcoro3HbIli KOMUTET HE TMO3AHEE MATH pabo4YuX THEW CO JHS
nonydyeHus: nmpoekta JIHA nanpapnser 3aseayromemy JJOO MOTUBUpPOBAHHOE MHEHHUE
0 MPOEKTy. B ciyyae, eciny MOTUBHPOBaHHOE TTPO(PCOIO3HOTO KOMUTETA HE COJEPIKHT
cormacusi ¢ mnpoekrom JIHA  1mubo  comepKUT TPEAJIOXKEHHS IO  €ro
COBEPIIICHCTBOBaHUIO, 3aBeaytonuii  JIOO MOXKET COrIacuThCsl C HUM MO0 00si3aH B
TEUEHHWE TpeX JHEH T1oclie TMOJYyYeHUs] MOTHUBUPOBAHHOTO MHEHHUS IPOBECTH
JIOTIOJTHUTENIbHBIE KOHCYJIbTAIIMM C MPO(COI03HBIM KOMUTETOM B IEJSAX JOCTHKEHUS
B3aUMOITPUEMIIEMOTO PELICHUS.

[Ipu HegoCTWXKEHMM COTJIacus BO3HUKIIKE pa3HOrIacus O(QOpMIISIOTCS
MPOTOKOJIOM, Tocie 4Yero 3apeayromuii  JJOO umeeT npaBo NPUHATH JIOKAJbHBIN
HOPMAaTHBHBIA aKkT (WM BHECTH Bompoc o nmpuHsatuu JIHA B moBecTKy AHS 3acemaHus
obmero codpanus padoraukos J[00).

5.1.3 Yupenurenro JIOO - mporpamma pazsutusi JJOO. Cpok coriacoBaHus
IIporpammer paszsutusa OO ycranosneH yupenureneMm JJOO. Ilocne cormacoBaHus
[Iporpammer  pazButus JIOO yupenureneM BOMPOC O €€ MNPUHITHU BHOCUTCS
3aBenytomuM JJOO B moBecTKy JIHS 3aceaHus neaaroruaeckoro cosera JJOO».

6. IpunsaTue JIHA
6.1. JIHA npunumaroTcs:

- O6mmm cobOpanmem paboTHHKOB JIOO - mOKalbHBIE HOPMATHBHBIC AKTHI,
coJiepKaline HOpMbI TPYJOBOTO MPaBa;

- Ilegarormyeckum coBeroM JIOO - JOKajdbHbIE HOPMATHUBHBIE AaKTHI,
coJiepKaline HOPMbI, PETYJIUPYIOIINE 00pa30BaTeIbHBIC OTHOIICHMS.

- O6mmm cobpannem poauteneit JJOO.

6.2. Tlopsnok NPUHATHS PENICHUH KOJUICTHATBHBIMH OpraHaMH yTpaBIICHUS
JOO, ykazanHpiMu B 1.6.1  Hacrosmero Ilopsaka,  permaMeHTHpOBaH
cootBeTcTBYOmMMMEU TosioxkeHussMu (Ilomoxkenne o memarormdyeckom cosetre JOO,
[Tonoxxenne o0 obmem cobpanuu padotHukoB JIOO, [lonoxkeHne O POIUTEITHCKOM
komuTete, [lomoxenue 06 obieM poauTenbckoM coopanuu, [1ogoxeHne o rpynmoBoM
POJUTEIHCKOM COOpaHUN).

7. YrBep:xnenue JIHA
7.1. 3aBenyrommit J10O ytBepxkmaer JIHA mnyrem wu3nanus npukaza o0
yTBepxkaeHun JIHA.
7.2. B npukaze B 0053aTeIbHOM MOPSIKE YKA3bIBAIOTCS:



nara BBeaeHus JIHA B nelicTBue;
yKazaHue 00 o3HaKomiieHnH paboTHUKOB ¢ JIHA u cpoku 1y1st 3T0TO;
(baMuIMy U T0JKHOCTH JIML, OTBETCTBEHHBIX 3a cobmonenune JIHA;
UHBIE YCIOBHUSL.

7.3. Ilpunsareie JIHA moanexar 00sS3aTeIbHON PETUCTPAIIMA B COOTBETCTBHUH C
TpeboBaHusAMU Jenonpoun3BoacTa B JJOO ¢ npucBoeHrneM UM MOPSIIKOBOIO HOMEpA.

8. O3HakoMmJIeHHe YYACTHUKOB 00Pa30BaTe/IbHbBIX OTHOLIEHHUI € JIOKAJIbHBIMU
HOPMATHBHBIMHU AKTAMU

8.1. Pabornuku OO B 00s3aTeIbHOM MOPSAIKE JOJKHBI OBITH O3HAKOMIICHBI
oA JinyHyr pocnuck co Bcemu JIHA, npunumaembiMu B JJOO u HENmocpeacTBEHHO
CBSI3aHHBIMHU C UX TPYJAOBOM JAESITEIBHOCTHIO.

8.2. TloarBepxnenue ¢akra o3HaAKOMJeHUs  pabotHukoB ¢ JIHA
OCYULIECTBIISIETCS CIIETYIOIIUM 00pa3oM:

- TOJNHUCHIO JIMIA HA JINCTE O3HAKOMJICHHUS C YKa3aHHeM (PaMHIMU, UMEHH,
OTYECTBA M JaThl O3HAKOMJIEHMs. JIMCT O3HAKOMJIEHUS NpUJIAraeTcsi K KaxaoMy
JIOKaJIbHOMY HOPMATUBHOMY aKTy, HyMEpPYETCsl, IPOLIMBAETCA U CKPEIUISETCS MeYaThIO
Y TOJINUCHIO TOHXKHOCTHOTO JIMILIA;

- TOJNUCHIO0 PaOOTHUKA HA OTJEIBHOM JIOKyMEHTE — B )KypHAJIE O3HAKOMIICHHSI
pabOTHUKOB C JIOKAJIbHBIMM HOPMATHBHBIMH aKTamMu. B oTiouywe OT Jjucrta
O3HAKOMJICHUSI 3TOT JKypHaJI TMPEeaycMaTpUBAeT BO3MOXKHOCTh O3HAKOMJICHHUS
PaOOTHUKOB C HECKOJIBKUMHU JIOKAJTbHBIMH aKTaMHU.

8.2. Tlopsimok O3HaKOMJICHHSI pOJIUTENEH (3aKOHHBIX TPEICTABUTENCH)
BocniuTaHHUKOB ¢ JIHA npu npueme B JIOO pernamentupoBan B IIpaBunax npuema B
JOO0.

8.3. O3nakomJeHHE poauTeneit (3aKOHHBIX MIpeICTaBUTEIIEH)
BociutaHHUKOB ¢ JIHA, npunateiMu B niepuoa oOyuenus Bocnurannuka B J[OO,
ocyIiecTBIsieTcs myTeMm pasMenienus kornuid JIHA Ha odummansHOM caiiTe B ceTu
Wnrepuer, na undopmammonnom crenae JOO, a Takke B X0A€ NPOBEICHHUS
coOpaHuil poauTenen (3aKOHHBIX MPECTaBUTENEH ) BOCTUTAHHUKOB.

8.4. JIHA J1OO pasmemarorcs Ha oduuuanbHoM caiite OO B ceru
«nTEpHET.

9. Usmenenue JIHA
9.1. JIHA mnomyiexxat M3MEHEHHIO U JIOTIOJIHCHUIO B CJICTYIONTUX CIydasX:

- peopranmuzanusi 1100 u3MeHenue cTpyktypol JJOO, koTopoe Bieuer 3a
co0o0l ”3MEHEeHNE HAaMMEHOBaHUA TUOO0 3a/1a4 1 HalpaBJICHUH eSITeIbHOCTH;

- U3MEHEHME 3aKoHojaTeNbcTBa Poccuiickoit denepanuu;

- no yemorpenuro J[OO. B stom ciiywae npunumaemsie JIHA He moryt
yXYAIIaTh TMOJOKEHUS PA0OTHHUKOB, BOCIHMTAHHUKOB, MX PpOAMUTENEH (3aKOHHBIX
MpejAcTaBUTENIe) 1O  CPaBHEHMIO C  TPYAOBBIM  3aKOHOJIATEILCTBOM,
3aKOHOJIATENHCTBOM B cdepe oO0pa3oBaHWHU, KOJIJICKTUBHBIMU JIOTOBOPaMH,
COTJIAICHUSIMHU.

9.2. JlokanbHble HOPMATUBHBIC AKTHl MOTYT OBITh U3MEHEHBI U JIOTIOJHEHBI
TOJIbKO TpuHATHEM HOBOM penakuumu JIHA B momHoM oObeme akTa - IyTeM
yTBepxaeHus Hosoro JIHA.



10.01™mena JIHA

10.1.0OcnoBanus qust otmensl JIHA JIOO siBnsitorest:

- HCTEUYEHHUE CpPOKa JEHCTBHUS JIOKAJHLHOTO HOPMATHUBHOIO akTa (€ciiu Mmpu
paszpabotke JIHA ObL1 onpeenieH mepuo ero ACHCTBYS);

- BCTYIUICHHE B CHJIy 3aKOHA WJIU JPYroro HOpPMaTUBHOTO MPAaBOBOTO aKTa,
CoJiepKalllero HOPMBI TPYJIOBOTO MpaBa, KOJJIEKTUBHOI'O OTOBOPA, COTJAIICHHUS,
KOrJla YKa3aHHbIE aKThl YCTAHABIMBAIOT 0o0Jiee BBICOKUM YPOBEHb TapaHTHl
pabOTHUKAM MO CPaBHEHUIO C ACHCTBOBABIINM JIOKAIbHBIM HOPMAaTUBHBIM aKTOM.

10.2. Ormena JIHA B cBsi3u C yTparod CWiIbl MNPOU3BOAUTCS IMPUKA30M
3aBeaytomero JJ0OO, ¢ o3HakoMIeHHEM PAaOOTHUKOB C COACPKAHUEM IPHUKa3a MOJ]
pocIuch
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