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1. O0mue noJ1oKeHus

1.1. Hactosimee IlonoxkeHue o 3amuTe NMepcOHANBHBIX JaHHBIX Pa0OTHUKOB (Hanee -
[Tonoxxenue) pa3paboTaHo ¢ LENbIO 3aUIMTH HHPOPMALIMH, OTHOCALIEHCS K JIMYHOCTH H
JMYHOM  JKM3HM  pabOTHMUKOB  MYHMIMIAIBHOTO  ABTOHOMHOIO  JOUIKOJIBHOTO
obpa3oBatenbHOro yupexaeHus «LleHTp pa3Butus pebeHka — meTckuil cag Ne6 ropona
[1le6exuno benropoackoi obnactu» (nanee YdpexxaeHus ), B COOTBETCTBUH CO CTaThel 24
Konctutynun Poccuiickoii ®enepanun, TpynossiM konekcom Poccuiickoii @enepauuu u
QenepanpHbiMu  3akoHamMu  oT  27.07.2006r. Ne 149-®3 «O6 wuHpOpMauuu,
UH(OPMAIIMOHHBIX TEXHOJOTHSIX M O 3ammuTe “HbopManuu», ot 27 uwons 2006 roga Ne
152-03 «O nepcoHaIbHBIX JaHHBIXY.

1.2. TlonoxxeHue o 3alIUTe NEPCOHATBHBIX JAaHHBIX PaOOTHUKOB YCTaHABIUBAET MOPSIOK
MOoJy4yeHusi, ydera, oOpabOTKH, HAKOIUIEHUS U XpaHEHHUs [OKyMEHTOB, COJepKalluX
CBEIIEHHs, OTHECEHHble K [EePCOHAIBHBIM JaHHBIM pabOTHUKOB YUYpeXIECHHUS.
PaborHukamu cuuTaroTcs aHa, paboTarouye B y4pe)KIeHUH 110 TPY/I0BOMY JOTOBOPY.
1.3. Llensto Hactosmiero Ilono)keHus sABIsSETCS HCIIOJHEHHE 3aKoHojaTelbcTBa PD B
00/1acTH 3aIIUTHI NEPCOHABHBIX TaHHBIX.

1.4. Hacrosimee IlonoxkeHnue o 3ammTe nepcOHAIbHBIX AAHHBIX YTBEPXKAAETCS MPUKA30M
3aBe/IyIOLIETO YUpexKIeHHS.

2. [ToHsiTHE B COCTaB NMEPCOHAIBHBIX JAHHBIX
2.1. Tlom mnepcoHalbHBIMH JaHHBIMA paOOTHMKOB TMOHHUMaeTcs HH(OpMaIHs,
HeoOxoaumasi paborojarenio B CBSI3W C TPYAOBBIMH OTHOIIEHUSIMH M Kacaroulascs
KOHKpETHOro paboTHHMKa, a TakKe CBeleHHS O (akTaX, COOBITHUSX M OOCTOSATENBCTBAX

)KU3HU paboTHHKa, MO3BOJISIOIIHE UIeHTU(QHULIUPOBATH ero JIMYHOCTb.
2.2. CocTaB nepcoOHAIBHBIX JaHHBIX PA0OTHHUKA: :

aHKeTa;

aBTOOHOrpadus;

obpa3oBaHue;

CBEJIEHHsI O TPYJIOBOM U OOIIEM CTaxe;
CBEJIEHHs O MpeAbIAyIeM MecTe paboThl;
CBEJIEHHS O COCTaBE CEMbH;

MacropTHbIE JaHHBIE,;
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CBEJICHUS O BOMHCKOM YYETE;

CBEZICHMsI 0 3apa0OTHOM IIaTe COTPYAHUKA,;

CBEICHMSI O COLMANIbHBIX JIbIOTaX;

CHELUATbHOCTD;

3aHUMaeMas JOJKHOCTH;

pa3Mep 3apabOTHOI MIIaThI;

HaJIn4ue CyAUMOCTEN;

aZpec MecTa KUTEIbCTBA;

JOMalTHUI TeIe(oH;

CoJIepKaHue TPYI0BOrO JOrOBOPA;

MO/JIMHHUKHU U KOIMH MPUKA30B MO JINYHOMY COCTaBYy;

JMYHBIE JEJIa U TPYJAOBbIE KHUKKUA COTPYIHUKOB;

OCHOBAHMS K IIPUKA3aM M0 JUYHOMY COCTAaBY;

JieN1a, cofepKalliie MaTepuabl 10 MOBBIILIEHUIO KBATU(UKALUN U NIEPETIOATOTOBKE

COTPYIHHMKOB, UX aTTECTAllMH, CIIY’KEOHBIM PACCIIeI0BaHUSIM;

KOITMU OTYETOB, HAIIPABJISIEMBIE B OPTaHbl CTATUCTUKY;

® KOIWH JIOKYMEHTOB 00 00pa30BaHUH;

® pe3ynbTaThl  MEOUIMHCKOro  oOCJeloBaHUS HA  OpeaIMeT  TOJHOCTH K
OCYUIECTBJIEHUIO TPYJIOBBIX 00sI3aHHOCTEM;

e (Qotorpaguu u HHBIE CBEACHUS, OTHOCAIIMECS K MEPCOHAIbHBIM JaHHBIM
pabOTHHUKA;

® PEKOMEHJALNH, XapAKTEPUCTUKU U T.II.

2.3. Yka3aHHble B 1.2.2. CBEACHMS SBIIAIOTCS KOH(OUICHIMAIBHBIMU U HE TOJUIEkKAT

pas3riialiCcHuI0 HMHA4YC KdK II0 OCHOBAHUAM, IIPCAYCMOTPCHHBIM 3aKOHOAATCIILCTBOM
P®.

3. O0s13aHHOCTH padoToaaTe/ s
3.1. B mnensx wucnoimHeHuss TpeOoBaHUM 3akoHoAaTenbcTBA P® mpu o6paboTke
MEPCOHAJIBHBIX ~ JIaHHBIX, BCE pA0OTHHKM YUYPEXKACHHUS JODKHBl — HCIOJHSTH
YCTaHOBJICHHBIN MOPSIIOK PaOOTHI:

e paboTa C MEPCOHAIBHBIMU JaHHBIMM pPAOOTHUKOB JOJDKHA HE HapylaTh
TpeOoBaHMII 3aKoHOJATenbcTBA P® ¥ JOKaTbHBIX HOPMATHUBHBIX AaKTOB
OpraHM3alyM, U JOJKHA ObITh HEMOCPEJICTBEHHO CBsi3aHA C OCYIIECTBICHHUEM
UMU CBOUX TPYJIOBBIX (DYHKITHH;

e 1pu cObope U 00pabOTKe MEepCOHATBHBIX IaHHBIX pabOTHHKA pPabOTOMATEH
NOJDKEH pykoBoacTBoBaTthCsl KoHcturynmeit P®D, TpynoBsim komekcom P® u
UHBIMU (peiepaibHBIMHU 3aKOHAMU;

® [IepCOHAJIbHbIE JIlaHHbIE PAOOTHUKOB JOJDKHBI OBITh TOJYYEHBI TOJBKO
HETMOCPEACTBEHHO Y HETO;

® TIepCOHAJIbHBIC JaHHBIC PAOOTHUKA O €ro MOJUTUYECKHUX, PEIUTHO3HBIX U WHBIX
yOXKIIEHUSX, YaCTHOW JKU3HU, a TaKKe WICHCTBE B OOIICCTBEHHBIX U
pOo(COIO3HBIX OPraHU3AlMIX HE MOJUIeKaAT COOpYy YUPEKICHUEM, €CII UHOE He
IIPELYCMOTPEHO 3aKOHOAATEIBCTBOM;
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® 3amMTa TMEPCOHANbHBIX JaHHBIX paOOTHHKA JOJDKHA  00ecreYnBaThCs
MOJTHOCTBIO 32 CYeT paboToNaTENs;

e yuypexkJeHHe 0053aHo MPH MpueMe Ha paboTy, a TaKkKe MPH JTIOOBIX U3MEHEHUSIX
npaBmil pabOThl C MEPCOHAIBHBIMH JAAHHBIMU MUCHMEHHO 3HAKOMHUTH C HUMHU
BCEX PAOOTHUKOB YUPEKIACHUS;

® yUYpeKJIeHUE HE UMEET MPaBO MPUHYXAATh paOOTHUKOB K OTKa3y OT CBOMX IpaB
HAa 3aIUTY NePCOHAIBHBIX JAHHBIX.

4. O0s13aHHOCTH PA0OTHHUKA
PabotHuk 00s13aH:
4.1. Ilepematpb paboTomaTeqr0 BCE IEPCOHAIBHBIC J@HHBIC, YKa3aHHBIC B
COOTBETCTBYIOIIHUX JOKYMCHTAX.
4.2. B ycTaHOBJEHHBIH MpaBHWJIAMH CPOK COO0OIAaTh paboTomaTeNio 00 HM3MEHE CBOUX
MIePCOHAIIBHBIX JTAHHBIX.

5. IIpaBa paboTHuUKA
PaGoTHUK uMeeT npaBo:
5.1. Ha mnpocmoTp mnepcoHanbHOM uWHGMOpPMAIMK, HUMEWIIENHCS K padoToJaTeNo.
5.2. Ha cBoOoaHbIN OecIiaTHBIA M HEOTPAHWYEHHBIA JOCTYN K CBOMM IEPCOHAIBHBIM
JaHHBIM, B TOM YHCJIE€ MPaBO Ha TMOJIy4YEHHE MOATBEPKIAAIOMIMX JOKYMEHTOB B BHUJIC
CIPaBOK, KOIIUI WM B BUJE UHOTO APYroro o(puuuaibHOro JOKyMEHTa.
5.3. Ha mocTyn K MEAMIMHCKUM JAHHBIM C MOMOIIBIO MEIUIIMHCKOTO CIEHUaINCTa IO
CBOEMY BBIOODY.
5.4. TpeOoBaTh BHECTHM W3MEHEHMs] WM YIJAIUTh MEPCOHAIbHYI0 HH(OPMALHIO,
NOJy4YeHHYI0 padoToAaTesieM B HapyllIeHWEe HaCTOsIIUX NpaBuil. I3MeHeHus! BHOCSTCS Ha
OCHOBaHUU MHCbMEHHOTO 3asBJICHUSI PAOOTHHKA.
5.5. IlorpeboBath OT paboToAaTENS U3BECTUTH BCEX JIUL, PAHEE MOTYYMBILIUX 110 BUHE

paboToaTesns HeMOJHbIC WM HEBEPHBIE TIEPCOHANIbHBIE TaHHBIE 0 PAaOOTHHKE.

5.6. O6:xanoBaTh B CyJeOHOM MOPSIAKE JTI0ObIE HETPABOMEPHbIE JEHCTBUS WU
oe3nelicTBue padboToaaTess mpu 00padOTKE U 3alIUTE NMEPCOHATBHBIX TaHHBIX PAOOTHHKA.

6. Coop, 00padoTKa U XpaHEeHHE MEPCOHAJIBbHBIX JAHHBIX
6.1. OO6paboTka MepcoOHANbHBIX JAHHBIX PA0OTHHKA - 3TO MOJY4YEHUE HHPOpMALUU W3
pa3IMYHBIX HUCTOYHHUKOB, €€ XpaHeHue, o0paboTka, a Takke Joboe Japyroe
UCTIOJIb30BaHUE.
6.2. IlepcoHanbHbie JTaHHBIE TPEHOCTABISIOTCS CaMUM PAaOOTHUKOM IyTEM 3arOJTHEHUS
aHKEThl yCTaHOBJICEHHOW (opmbl. PabGoTomatens 00s3aH NpH MX TMOJYYEHUU MPOBEPUTH
3asIBJICHHBIC JJAHHBIC MPEBABICHHBIM MOATBEPKIAIOIINM IOKYMEHTaM.

7. Ilepenaya nepcoHAJbHbBIX JAHHBIX
7.1. Ilpu ocymiecTBICHUH TIepejaul MEPCOHAIBHBIX TAHHBIX PAOOTHUKOB TPETHUM JIUIIAM
paboToaresb 00s13aH:
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HE COOOMIaTh TMEPCOHAIBHBIC JTaHHBIC 0€3 TOJYYEHHOTO MHUCHMEHHOTO COTJIACHS
pabOTHHMKa, KpOME cJydaeB, KOIJla Takhe OOS3aHHOCTH  YCTAHOBJICHBI
3aKOHOJATEILCTBOM,

HE TIepelaBaTh IICPCOHAJIbHBIC JaHHbIC pPAOOTHUKA IS MCIOJb30BaHHUSI B
KOMMEPYECKUX TIEIISIX;

TpebOBaTh OT TPETHUX JIMI[ COOJIIOJCHMSI TPaBWI PAOOTBI C TEPCOHATHLHBIMHU
JTAHHBIMH, a TAKXKE MPEIOCTABIICHUS MMCHbMEHHOTO TIOITBEPKACHUS HUCIIOJIb30BAHUS
NEPCOHAIILHBIX JAHHBIX B MOPSAKE, MPETYCMOTPESHHBIX HACTOSIIMM ITOJI0KEHUEM O
3aIlUTEe MTEPCOHAIIBHBIX JJaHHBIX;

JaBaTh JIOCTYl K IIEPCOHAIBHBIM JI@HHBIM TOJIbKO  JIMIIAM, HMMECIOIIUM
COOTBETCTBYIOIIMIA JIONMYCK M HCHOJB3YIOIMIMX HMX TOJBKO IS BBIIOJHEHUS
KOHKPETHBIX ITOJTHOMOYHH;

HEe UCTpeboBaTh MHPOPMAIIHIO O COCTOSIHUM 370POBbS pAOOTHHKA, 32 HCKITIOUCHUEM
JTAHHBIX, KOTOPBIE MOTYT TMOBJIHUATH HAa MCIIOJHEHUE PAOOTHUKOM CBOMX TPYIOBBIX
00s13aHHOCTEMH.

8. locTyn K NepCOHAJIBLHBIM JAHHBIM COTPYAHUKA

8.1. BHyTpeHHMil goctyn (Mcmnoib3oBaHHEe HH(GOpPMalUUU pPaOOTHUKAMU YUPEKIACHHUS).
[IpaBo nocTyna Kk NEPCOHAIBHBIM JAHHBIM PAOOTHUKA UMEIOT:

3aBEAYIOLIUN YUPEKICHUE;
oyxranrep;

CTapUIMii BOCIIUTATEb;
MeAMIIMHCKAs CEeCTpa;
JEJONPOU3BOIUTED;

caM paOOTHHUK.

8.2. Baemnwmii noctyn (rocyaapCcTBEHHbIE CTPYKTYPHI).
[lepconanbHble JaHHBIE PAOOTHUKOB MOTYT MPENOCTABISATHCA TOJBKO IO 3ampocy
KOMIIETEHTHBIX OPTaHOB, UMEIOIINX COOTBETCTBYIOLINE TOJTHOMOYHS:

dbenepanpHas HaJIOTOBas CTyk0a;
MIPaBOOXPAHUTEIIbHBIEC OPTaHbI,

OpraHbl CTaTUCTHKH;

OI0pPO KPEAUTHBIX HCTOPHUIA;,

BOCHKOMATHI;

OpraHbl COITUATBHOTO CTPAXOBAHMUS;

MIEHCUOHHBIC (POHJIBL;

MO/Ipa3ieNIeHUs MyHUITUTIATBHBIX OPTaHOB YIIPABICHUS.

8.3. JIpyrue opranuzanuu (TpeThH JIUIA).

Cenenus o pabOTHHKE (B TOM YHUCJIE YBOJICHHOM M3 JJAHHBIX apXUBa) MPEIOCTaBIISIIOTCS
TPETbUM JIMI]JaM Ha OCHOBAaHMM TMHUCHMEHHOIO 3asBJICHUS CcaMoro pabOTHHKA.
8.4. POICTBEHHUKH U YWIECHBI CEMEN.

IlepconanbHble JaHHBIE PaOOTHHUKA MPEAOCTABISIOTCS POJCTBEHHUKAM WJIM YICHAM €ro
CEMbH TOJIBKO C MUCbMEHHOTO pa3pelieHus padboTHUKA.
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9. 3amMTA NEPCOHATbHBIX JTAHHBIX PA0OTHHKOB
9.1. B pamkax peanuzanuu MyHKTOB Hactosuiero Ilonoxxkenus o 3amure nepcoHaIbHBIX
JAHHBIX PA0OTHUKOB, 3aBEAYyIOIAs YUYPEXKICHHUS HU3JaeT MPUKA3 O Ha3HAUCHUM JIMIIA,
OTBETCTBEHHOTO 3a COOJIOJICHHE TMOpsAKa padoThl € MEPCOHAIBHBIMU JIaHHBIMU
pabOTHUKOB, Ha  KOTOPOM  JieKaT BCe  OOS3aHHOCTH MO  OOECIEYEHUIO
KOH(UIEHIIUATLHOCTH TIOJIYYEHHBIX JaHHBIX, a TAKXKe OpraHu3aluu paboThl C HUMHU.
9.2. Iloctymatomue 3ampochl OT TPETbUX JIMI[ HAa MPEAOCTaBICHUE TEPCOHAIBHON
uHpopMaIu 0 pabOTHUKE JOJKHBI BUBUPOBATHCS C PE3OJIIOIMEN O BO3MOKHOCTH OTBETA
Y TIOJIHOTE MPEIOCTABISAEMON HHPOPMALIMH.
9.3. Tlepenavya nH(pOpPMAIIUK TPOUCXOIUT TOIHKO B MUCHbMEHHOM BHIIC. 3alpOC JOJIKEH
OBITh C/IeTIaH B MUCHbMEHHOM BHJIE C YKa3aHUEM BCEX PEKBU3UTOB JIUIA, 3alPalIBAIOIIETO
uHpopmanuo. OTBET NODKEH ObITh claenaH Ha (upMeHHOM OJlaHKe KOMITAHUU U
OTHpaBJIEH JIUOO KypbepCKOUl Cityxk00i1, MO0 3aKa3HBIM MUCHEMOM.
9.4. Bce mNOJNy4yeHHBIE TIEPCOHAIBHBIE JAHHBIC JIOJDKHBI XPAHUThCA B MECTE,
UCKJTIOYAIOIIIEM HECAHKIIMOHUPOBAHHBIX JIOCTYT TPETHUX JIUII.
9.5. DnexktpoHHbIE  HOcUTENWM  UWHGOpPMAIUU,  JODKHBI  OBITh  3alUIICHBI
KpuTOrpadUueCKUMH CPEJCTBAMU 3aIUTH HHGOPMAIIUH.

10. OTBeTCTBEHHOCTH 32 pasriamenne uHGopmannu,

CBSI3aHHOM C MEPCOHAJTbHBIMHU JAHHBIMH Pa0OTHUKA
10.1. JInna, npu3HaHHBIE BUHOBHBIMU B HAPYILIEHUH MOJ0KEHUN HacTosero [lonoxenns
O 3alIUTe NEPCOHAJBHBIX JaHHBIX PAOOTHUKOM, MPUBJIEKAIOTCS K JIUCHUILTMHAPHOM,
aIMUHHACTPATUBHOM, T'PAXJAHCKO-TIPABOBOM M YTOJIOBHOW OTBETCTBEHHOCTH, B NOPSAKE,
MIPENYCMOTPEHHOM 3aKOHOIATENIBCTBOM P® 1 JTOKaIbHBIMA HOPMAaTHUBHBIMU aKTaMHU.



