HHOJIOKEHUE
0 KOMAaH/JANPOBKax

1. O0mue moJI0KeHUS

1.1. Hacrosimiee [lososxxenne pa3paboTaHO B COOTBETCTBUH C JCHCTBYIOIIUM
3aKoHoJaTenbCcTBOM Poccuiickoit denepanyu u onpeaensier 0COOEHHOCTH MOPsIIKa
HarpaBJIeHUs B CIy)eOHbIe KOMaHIUPOBKU paboTHHKOB MBOY «lllkoma Ne 10».

1.2. CnyxeOHast KOMaHAMPOBKA — M0€3/1Ka pa0OTHUKA IO PACHIOPSHKEHUIO PYKOBOAUTEIS
Opranu3anuy Ha OTpPeeIEHHBIN CPOK JUIS BBITIOJIHEHUS CIY)KEOHOTO IOPYUYEHHUsSI BHE MECTa
HOCTOSIHHOM pabOTHI.

1.3. Hacrosimiee [Tooskenne pacrpocTpaHseTcst Ha BceX padoTHUKOB OpraHu3anuu, BKIII0Yas
JUPEKTOopa.

1.4. K cimy>xeOHBIM KOMaHAMPOBKAM HE OTHOCSITCSL:
— cyeOHble TOe3IKH PAaOOTHUKOB, JOJKHOCTHBIE 00S13aHHOCTH KOTOPBIX MIPEANOIaratoT
pa3be3qHON XapakTep paboThl, €CIM HHOE HE MPEIyCMOTPEHO JIOKAIbHBIMU HITH
HOPMAaTHUBHO-TIPABOBBIMU aKTaMU;
— TOE3/IKU B MECTHOCTbh, OTKY/Ia paOOTHHUK MO YCIOBUSM TPAHCIIOPTHOTO COOOIICHHS U
XapakTepy paboTbl MMeeT BO3MOXKHOCTh €KEIHEBHO BO3BPAIAThCsl K MECTOXKUTEIILCTBY;
— BBIE3/1bI 110 JIMYHBIM BoIIpocaM (0e3 Mpon3BOICTBEHHOW HEOOX0JUMOCTH,
COOTBETCTBYIOIIETO IOTOBOPA HJIM BbI30Ba MPUTJIALIAIOIIEH CTOPOHBI);
— TIOCTYIUICHUE Ha y4e0y 1 00ydeHre Ha 3a0YHBIX OTICIICHUSX 00pa30BaTeIbHBIX
YUPEKJACHUH BBICIIETO M JOMOIHUTEIHHOTO NMPOodheccHoHaIbHOT0 00pa3oBaHusl.
2. Cpok H pe:kuM KOMaHIMPOBKH
2.1. Cpok KOMaHIUPOBKHU paOOTHUKOB ONpPEJENIeTCs PEIIEHNEM PYKOBOAUTENSI OpraHu3aluu
C yueToM 00beMa, CIOXKHOCTH U APYIHMX 0COOEHHOCTEN CIIy’KEOHOTO MOPyUEHUs.
2.2. ®akTu4ecKuil Cpok MpedObIBaHUS COTPYAHHMKA B MECT€ KOMAaHIMPOBAHMS OINpEAEIsAeTCs
0 MPOE3THBIM JOKYMEHTaM, MPeJICTaBIseMbIM PAOOTHUKOM I10 BO3BPALICHUU U3 CITY>KEOHOH
KOMaHAMPOBKU. B ciiydae mpoe3na pabOTHUKA K MECTY KOMaHIUPOBAaHUS WU OOpaTHO K
MecTy pa0OThl Ha JIMYHOM TpaHCHOpTe (aKTHUYECKUH CpPOK NpeObIBaHUS B MecTe
KOMaHJIUPOBAHUS YKa3bIBa€TCs B CIIyx)eOHOM 3amucke. Ciy)keOHYI0 3amucKy pabOTHHK TIO
BO3BPALICHUH M3 KOMAHAMPOBKH MpPEACTAaBISET pabOTOAATENI0  OJHOBPEMEHHO C
OTpaBJAaTEeNbHBIMU JOKYMEHTAMH, MOATBEPKAAIOIINMHU HCIIOIb30BAHKUE JINYHOTO TPaHCIIOPTa
(myTeBo# IUCT, cueTa, KBUTAHIMH, KACCOBbIE YEKH U Jp.)
2.3. JlueM BbI€34a B KOMAHJMPOBKY CUMTAeTCs JaTra OTIPaBJICHUS II0€3/1a, CaMoJIeTa,
aBToOyca WM JApPYroro  TPAaHCHOPTHOTO CpEACTBa OT MeCTa IOCTOSHHOW paboThI
KOMaHJAMPOBAaHHOTO, a JTHEM IpHe3/a — Jara MNPUOBITUS TPAHCIIOPTHOTO CPEJICTBA B MECTO
NOCTOSIHHOW paboTel. [lpum OTHpaBiIeHMH TPaHCHOPTHOTO  CpeiacTBa 10 24 yacoB
BKJIIOUUTENIBHO JTHEM OThE3/]a B KOMaHIUPOBKY CUMUTAIOTCS TeKylue cyTkd, a ¢ 00 yacoB u
M03/IHEE — MOCIEAYIOIINE CYTKH.
B cnyuae ecnu ctaHIus, NpUCTaHb WK a3pONOPT HAXOAATCS 32 YEPTOM HACEIIEHHOTO MMYHKTA,
YUUTBIBAETCS BpeMsi, HEOOXOAMMOe JUIsl Mpoe3Jia 10 CTAaHIMM, MPUCTAHU WIN a’poIopTa.
AHaJIOTHYHO OmpeeNseTcs ACHb Mpue3aa pabOTHIUKA B MECTO TTOCTOSTHHON PaOOTHI.



2.4. SIBka paboTHHMKa Ha pabOTy B JE€Hb Bbie3Ja B KOMAaHJMPOBKY WJIM B JICHb NpHE3Ja U3
KOMaH/IMPOBKH PELIAETCs MO JTOTOBOPEHHOCTHU C AUpeKTopoM OpraHu3anui.

2.5. Ha pabGoTHuKa, HaXOAALIETOCSd B KOMAaHAWPOBKE, PACIPOCTPAHIIOTCA PEXHUM pabovero
BPEMEHU M NPaBWJIA PACIOPs/IKA MPENNpPUSTHS, YUPEKICHHUS, OpPraHu3alii, B KOTOpPOE OH
KOMaHJUPOBaH.

2.6. B ciydae HacTymjeHHS B HEpHOJA KOMaHAMPOBKH BPEMEHHOH HETPYIOCIOCOOHOCTH
paboTHUK 00s3aH HE3aMEUITUTEIHHO YBEIOMUTH O TAKUX 00CTOSTENBCTBAX PabOTOaATEIS.
Bpemennas HeTpyJ0CIIOCOOHOCTH KOMaHIMPOBAHHOTO PaOOTHHKA, a TAK)KE HEBO3MOXKHOCTD
[0 COCTOSHHUIO 3/I0pOBbSI BEPHYTbCA K MECTY TIIOCTOSHHOTO JKUTEIbCTBA IOIJIEKAT
YIOCTOBEPEHHUIO  HaJJIeKalle 0o(hOpMIICHHBIMH ~ JOKYMEHTaMH  COOTBETCTBYIOIINX
TOCY/IapCTBEHHBIX (MYHHUIIMIIAIBHBIX) JHOO HHBIX MEIMIMHCKUAX OPTraHM3alUid, MMEIOIINX
JIMLEH3MI0 (cepTU(UKANMIO) HAa OKa3aHWEe MEJUIMHCKHX YCIyr. 3a IepHoA BPEMEHHOW
HETPYJOCMOCOOHOCTH ~ KOMAaHAMPOBAaHHOMY paOOTHHKY  BBIIUIAYMBACTCS HA  OOLIMX
OCHOBaHHMSX I0COOME TI0 BpPEMEHHOW  HeTpyaocrmocoOHocTH. JIHM  BpeMeHHOU
HETPYJ0CMOCOOHOCTH HE BKIIIOYAIOTCS B CPOK KOMaHIHPOBKH.

B cimyyae BpeMeHHOI HETPYAOCIIOCOOHOCTH KOMaHAWPOBAaHHOTO PabOTHHKA €My Ha 00IeM
OCHOBAHHMHU BO3MEMIAIOTCS PACXOJBI 110 HAMMY JKHIIOTO MOMEIIEHHs (KpoMe ClIydaeB, KOTAa
KOMaH/IMPOBaHHBIH PAaOOTHUK HAXOAWUTCS HA CTAIIMOHAPHOM JICYCHWH) M BBILIAUYUBAIOTCS
CYyTOYHBIE B TEUYEHHE BCEro BPEMEHHM, IIOKa OH HE HMEET BO3MOXKHOCTH IO COCTOSIHUIO
3JI0POBBS IPUCTYIUTH K BBHIIIOJIHEHHIO BO3JIOKEHHOTO Ha HETO CIIY)KEOHOTO MOPYYEHUS WU
BEPHYTHCS K MECTY CBOETO IMOCTOSTHHOT'O MECTOKUTEIIHCTBA.

3. lokymeHTaIbHOE O(pOPMJIEHHE CIIY:KeOHOI KOMAHAUPOBKHU

3.1. OcHoBaHMEM ]I HaNIpaBJIEHUs paOOTHHUKA B CIIY>)KEOHYIO0 KOMAaHJIUPOBKY SIBJISI€TCS
pelIeHre O HAIpaBJICHUN B KOMaHIUPOBKY, 0hOopMIIieMOe B IPOU3BOJIEHOM BH/IE.

3.2. Ha ocHOBaHMU pellleHHs O HAMPABICHUU B KOMAaHAUPOBKY AUPEKTOP U3aCT MPUKa3

0 HAalpaBJICHUU B KOMAaHANPOBKY.

3.3. Undopmanust 0 KoMaHIUPOBaHUU PAaOOTHUKA BHOCUTCS B )KypHAaJ perucTpanuu
pPaOOTHHUKOB, BEIOBIBAIOMINX B KOMaHIUPOBKY.

4. KoMmaHIupOBOYHbIE PACXO/bI

4.1. Cpennuii 3apabOTOK 3a BpeMsi HaX0XK/JICHHUS pa0OTHUKA B KOMaH/INPOBKE COXPaHSIETCS 3a
Bce paboune JTHU HEJeNH 1Mo rpaduKy, yCTaHOBIEHHOMY MO MECTY IIOCTOSIHHOW Pa0OTHI.

4.2. PaGOTHUKY, HalpaBIIECHHOMY B KOMaHAMPOBKY Kak BHYTpU Poccuu, Tak ¥ 3a ee mpeaessl,
BO3MEIIAIOTCS CIETYIONIUE PACXOIBI:

— Ha Mpoe3 10 MeCTa Ha3HaYeHUs! U 00PaTHO;

— 10 HAMY HJIOTO TOMEIICHUS;

— CYTOYHBIE;

— (paKTHUECKU MPOU3BEICHHBIE C pa3pelIeHIsI WM BeJJoMa padoToaaTe sl U JOKYMEHTAIbHO
HIOATBEPIKICHHBIC [ENIEBBIE PACXO/IbI:

— cOOpBI 32 YCITYTH a3pOTOPTOB, KOMHUCCHOHHBIE COOPHI,

— Ha MpOoe3] B a3pONOPT WM Ha BOK3aJI B MECTaxX OTIPABIICHNUS, HA3HAUCHHUS HITH NIEPECATIOK;
— Ha MpoBo3 Oaraxa.

4.3. 3a KaKablii ICeHb HAX0XKJCHUS B KOMaHAUPOBKE, BKITFOYAs BRIXOJHBIE U Hepabodne
Npa3HAYHBIC THU, @ TAKXKE 3a THH HAXOXK/ICHHS B IIyTH, B TOM YHUCIIC 332 BPEMs
BBIHYXJICHHOH OCTQHOBKH B ITyTH, PAOOTHUKY BBIIIAUYMBAIOTCS cyTouHble. Ecii paboTHHK
MOYKET €)KETHEBHO BO3BPAIIATHCS JIOMOH, TO CyTOYHBIC HE BHITNIAYABAIOTCSI.

4.4. Pacxozpl IO MPOE3AY K MECTy KOMaHAUPOBKU U OOpPaTHO K MECTY IOCTOSIHHOW paboThI
BO3MEIIAIOTCSI KOMaHAUPOBaHHOMY PabOTHHKY B pa3Mepe CTOMMOCTH MPOe3a BO3IAYIIHBIM,
KEJIC3HOIOPOXKHBIM, BOJHBIM W aBTOMOOHJIBHBIM TPAHCIOPTOM OOIIErO IOJb30BAHMUS,
BKJIIOYasl CTPAaxOBBIE IIIATEKM II0 TOCYJapCTBEHHOMY OOS3aTE€IbHOMY CTPAaXOBAHUIO
NacCaXUPOB HAa TPAHCIIOPTE, OIUIATY YCIYr MO MPEABAPUTEIBHON MPOJaXe MPOE3IHBIX
OnIeToB, pacxXo/Ibpl Ha TOJIB30BAHUE B MTOE3/JaX MOCTEIFHBIMH MTPUHAICKHOCTSIMH.



4.5. Pacxopl B CBSI3U C BO3BPALICHHEM KOMaHIUPOBAaHHBIM paOOTHUKOM Omiera Ha Moe3[,
caMoJIET WM Jpyroe TPaHCIOPTHOE CPEICTBO MOTYT OBbITh BO3MEILEHbI C pa3pelieHus
nupekropa OpraHu3anuyd TOJBKO IO YBAXHUTEIBHBIM HpUYMHAM (peuieHne o0 OTMeHe
KOMAaHIUPOBKH, OT3bIB M3 KOMAaHAMPOBKM, OOJIE3Hb) IMpU HAIMYUU JIOKYMEHTA,
IIOATBEPKJAOIIEr0 TAKUE PACXOBI.
4.6. Bo3melieHue pacxol0B Ha IEpeBO3KYy Oara’ka BECOM CBBILIE YCTaHOBJIEHHBIX
TPAHCIIOPTHBIMU NPEANPUATUAMU IPEIEIbHBIX HOPM HE POU3BOAUTCS.
4.7. KomaniupoBaHHOMY paOOTHUKY ME€pe/l OThE3/I0M B KOMAaHAUPOBKY BbIIAETCSl IEHEKHBIN
aBaHC B IIpeJielIax CyMM, IIPUYMTAOIIUXCS HA OIUIATY IPOE3/1a, pACXOA0B 10 HAMY JKUJIOTO
IIOMEILEHUS U CYTOYHBIX.
4.8. PaboTHUKY BO3MeHIAOTCs (PAaKTHYECKHE pacXoJbl M0 OPOHHPOBAHUIO U HANMY KHIIOTO
IIOMEILEHUs, MOATBEP)KIECHHBIE COOTBETCTBYIOIIMMHU JOKyMEHTaMHu. Pacxonmpl mo Haiimy
KHUJIOTO TIOMEILEHHUSI BO3MEIIAIOTCS 3a KaXKAble CYTKHM HAXOXKJEHHS B IMYHKTE CIYyKeOHOU
KOMAaHJIUPOBKU CO JIHSA NPUOBITUS KOMAaHIUPOBAHHOTO B IIYHKT Ha3HA4eHUS U 1O JEHb
BBI€3/1a U3 HETO.
4.9. 3a Bpems 3aJiepKKHU B IyTH 0€3 YBaXXUTENbHBIX IPUUYMH PAOOTHUKY HE BBIIJIAUMBAIOTCS
3apaboTHasi IUlaTa, CYTOYHbIE, @ TaKXE€ HE BO3MELIAIOTCA PACXOlbl MO HalMy KHIJIOTO
IIOMEILEHUS U IPYrUe PacXompl.

5. Ilnara 3a pa6oTy B BbIXOJHBbIE IHU B KOMAaHIUPOBKe
5.1. Ecnn paOOTHHK BbI€3KaeT B KOMaHIUPOBKY B HepaOO4Mil (BBIXOAHOMW, Mpa3aHUYHbIN)
JI€Hb, TO JI€Hb OTOBITUS CUUTAETCAd NEPBBIM JHEM KOMaHAMPOBKHM, OIIaTa 3a KOTOPBIH
MPEAO0CTaBIsACTCA B COOTBETCTBUM cO cTaThed 153 TpynoBoro koaekca PP, To ecTh Kak 3a
paboty B BBIXOJIHOH W Hepabouuit IIpa3HUYHBINA JICHb.
AHaJIOTMYHO peliaeTcst BOIPOC B ciaydae npuessia paboOTHUKA U3 KOMaHAUPOBKYU B HepaOouuit
(BBIXOHOM, TTPa3THUYHBIN) JIEHb.
5.2. Pabota B BbIXO/IHOM MM Hepabounii Mpa3IHUYHBIN JIeHb OIIAYMBACTCS HE MEHEE YeM B
JBOITHOM pa3Mmepe B cooTBeTCTBUU co craTheill 153 TpymoBoro xoxekca P®D. KonkperHbie
pasmepsl omiaTtbl paOOThl B BBIXOAHOM WM Hepabouumit mNpa3qHUYHBIA JIeHb MOTYT
YCTaHABIMBATbCA  KOJUIGKTUBHBIM  JIOTOBOPOM,  JIOKAJbHBIM  HOPMAaTHBHBIM  aKTOM,
NPUHUMAEMbIM C YY€TOM MHEHHUS MpPEJICTaBUTEIBHOTO OpraHa pabOTHHUKOB, TPYAOBBIM
noroBopoM. [Ipu 3ToM Mo >kenaHuio pabOTHHKA, pabOTaBIIEr0 B BHIXOJHOW HIJIM HEpaOOuMii
Npa3IHUYHBIA JIeHb, €My MOXET OBbITh NpeloCTaBlIeH ApYroil JeHb oTAbixa. B aToM ciydae
paboTa B BBIXOAHOW WIM HEpaOOYMI Mpa3THUYHBIA JEHb OIUIAYUBAETCS B OJAMHAPHOM
pa3Mepe, a IeHb OT/IbIXa OIIATE HE MOJIEKHT.
6. "'apanTiu npu HanpaBJeHUN PA0OTHHUKOB B CJIYKeOHble KOMAH/ANPOBKH
6.1. Ha ocnoBanuu crateu 167 TpynoBoro xoaekca P® mpu HampaBieHuu paOOTHHKA B
CIy’)keOHYyI0 KOMaHIMpPOBKY, a TakK€ BO BpeMsl HaxOXXIeHHs paOOTHHMKAa B MYTH K MECTY
KOMaHIUpOBaHMUA (M3 MecTa KOMaHAMPOBAaHUS) €My TapaHTUPYIOTCS COXpaHEHHE MecTa
paboTHI (TOJPKHOCTH) U CPEHEro 3apaboTKa, a TaK)Ke BO3MEIIEHUE PACX0/I0B, CBA3AHHBIX CO
CITy’KeOHOI KOMaHAUPOBKOH.
6.2. B cinydae HanpaBieHHs] paOOTHHKA-COBMECTUTENSI B KOMaHAUPOBKY OJHOBPEMEHHO IO
OCHOBHOM pa0oTe M paboTe, BHINOIHIEMOM Ha YCIOBUSX COBMECTUTENBCTBA, CPEIHMN
3apabOTOK coxpaHseTcs y oOoux paboromareneid, a BO3MENIAEMbIE pacXoJbl 0
KOMaHJIUPOBKE PpACHpEACIAIOTCS MEXKJIy KOMaHIUPYIOIIMMHU paboTojareqsiMu MO UX
B3aMMHOMY COTIJIAIIEHUIO.
6.3. Ilpu HanpaBiieHUN B KOMaHIUPOBKY paOOTHUKY BBIAAETCS JICHE)KHBIN aBaHC Ha OIUIATY:
— pacxoJ0B Ha MPOE3I;
— pacxo0B M0 HaiiMy >KMJIOTO IIOMEIIECHHUS;
— JIONOJIHUTENIBHBIX PACXOMI0B, CBSI3aHHBIX C IIPO’KMBAHUEM BHE MECTA IMMOCTOSHHOTO
JKUTENIbCTBA (CYTOUHBIE).
7. IlopsAoK NpeACTABJICHUSA OTYETHOCTH, CBA3AHHOM ¢ HANPaBJIeHMeM PA0OTHUKOB
B CJIy:KeOHble KOMAHAUPOBKH



7.1. B Teuenue Tpex pabOUYMX JHEW CO JHS BO3BpAILCHHUS M3 CIY)KEOHOW KOMaHAWPOBKU
pabOTHUK 00sA3aH MPEJICTaBUTh B OyXTaJTEpPHUIO aBaHCOBBIM OTYET 00 M3PACXOJOBAHHBIX UM
cymMMax. BmecTte C aBaHCOBBIM OTYETOM MEPENAIOTCS B OYyXraiTepuio JOKYMEHTHI (B
OpUTHHAJIE), TOATBEPKAAOLINE pa3Mep MPOU3BEAEHHBIX PAacXoJl0B, ¢ yKa3aHUEM (OpMbI X
orJIaThl (HAIMYHBIMH, YEKOM, KPEAUTHOW KapToil, 0€3HATMYHBIM IIEPEPACUETOM).

7.2. K aBaHCOBOMY OTUeTy IIPWJIArA0TCS CIIEyIOIINE JOKYMEHTBI:
—  JOKYMEHTBI, IIOATBEP)KJAIOIIME  pacxoAbl II0 HAMMy JKHJIOTO  IIOMEIICHMS;
— JIOKyMEHTBI, MOATBEp)KIAIOIMEe YIUIaTy CcOOpPOB 3a YCIYI'M a’poloOpTOB, HHBIX

KOMHUCCHOHHBIX cOopoB;
— JOKYMEHTBI, TOATBEPIKAAFOIINE PACXOABI HA IPOE3]] 10 MECTa Ha3HAuYCHUsI U 00paTHO, eCIIH
yKa3aHHBIE pacxonsl [IPOU3BOAWINCH paboTHUKOM JINYHO;

— JIOKYMEHTBI, MOATBEP)KAAIOIINE PACXOJbl Ha MpPOe3[ B a’dporopT, Ha BOK3aJl B MecTax
OTIIPABJICHHMSI, HA3HAYCHUSI WITU TIEPECaIOK, Ha TPOBO3 Oaraxa.

7.3. OcTaToK JEHEKHBIX CPEACTB CBBILNIE CYMMBbI, UCHOJIb30BAHHONW COTJIACHO aBAaHCOBOMY
OTYETY, MOJICKHUT BO3BPAIICHUIO pAOOTHUKOM B KacCcy B TOH BaJIOTE, B KOTOPOU OBLT BBITAH
aBaHC, HE MO3/JHee TpeX padouuX JHEH Mocie BO3BPALICHHS U3 KOMAaH/IUPOBKH.

7.4. B cnydae HEBO3BpallleHHs paOOTHUKOM OCTaTKa CPEACTB B CPOK, OMPENEICHHBIN B
nyHkTe 7.3 Hacrosimero IlonokeHus, COOTBETCTBYIOIIAS CyMMa BO3MEILACTCS IyTeM
yaep>KaHus U3 3apaOOTHOHM TUIATHl PabOTHHKA C YYETOM MPEACTBHOW CYMMBI yIEp>KaHUs,
ycTaHoBieHHOU cratbei 138 TpynoBoro kogekca PD.

7.5. He no3znHee Tpex pabouyux AHEW CO JHS BO3BpAILEHUS U3 CIYKEOHOM KOMaHAMPOBKU
paboTHUK 00sI3aH MOATOTOBUTH U MPEACTABUTH TOJKHOCTHOMY JIMILY, IPUHSBIIEMY pellleHHE
0 KOMaHJIMPOBAHUH, OTYET O MPOJICIIAHHON UM paboTre MO0 00 y4acTHH B MEPOIPHUATHH, HA
KOTOpO€ OH ObLI KOMaHAMpOBaH. PaOOTHMKOM, KOMAaHIMPOBAHHBIM [UIsl BBITIOJHEHUS
OTIpE/ICNICHHBIX 33J]a4, K OTYeTy O KOMaHAMPOBKE MPWJIATAIOTCS OPUTHHAIBLI JHOO
KCEPOKOIUHU JTIOKYMEHTOB, MOJTy4YEHHBIX UM WIH MOJIMTUCAaHHBIX u
BpPY4YEHHBIX UM OT UMeHH Opranm3anuu. PaOOTHHKOM, KOMaHJAMPOBAHHBIM IS yYacTHS B
KaKOM-JTH00 MEpOIpPHUATHH, K OTYETY O KOMaHAMPOBKE MPHIAraloTCs MOMy4YeHHBIE UM Kak
YYaCTHUKOM MEPOTPUSTHS MaTEPUATIBL.



