MHOJIOKEHHUE
0 3aIIUTe MEePCOHATBHBIX JAHHBIX PA00THUKOB
MyHHIUTIATBHOTO 0I0/1KEeTHOr0 00111€00pa30BaTeIbLHOIO YUPEKICHUA
ropoaa Kepun Pecnny0iuku Kpbim «1lIxosa Ne 10»

1 OOmme moJ10KeHUs
1.1 Hacrosimiee TOJOXKEHHE MPHUHATO B IENSAX COXPAHEHUS JMYHOW TAHBI M 3alHUTHI
HepcoHaNbHbIX AaHHBIX paboTHHKOB MBOY r.Kepun «lllxona Ne 10».
1.2 TlonoxxeHue onpeenseT npasa U 00I3aHHOCTH PYKOBOJHUTEICH U PaOOTHUKOB, MOPSIOK
UCIOJIb30BAaHUS YKA3aHHBIX JaHHBIX B CIYXXEOHBIX IIENAX, a TAaKXKe MOPAJOK B3aUMOJEHCTBUSA MO
noBoxy cOopa, OKYMEHTHPOBAHUWS, XpAaHEHHWS ¥ YHUYTOKCHUS TEPCOHAIBHBIX JTaHHBIX
pPabOTHHUKOB.
1.3 Hacrosimee Ilonoxxenue pazpaboTaHo Ha OCHOBE M BO MICIIOJTHEHHE 4acTh | ctartbu 23,
crarbi 24 Koncrtutynuu Poccuiickoit @enepanuu, enepanpueiii 3akoH ot 27.07.2006 Ne 152-D3
«O mepcoHaNBHBIX TaHHBIX», DenepanbHbli 3akoH OT 27.07.2006 Ne 149-D3 «O6 uHpopManuy,
MH(POPMALIMOHHBIX TEXHOJOTUSAX M O 3aluTe HH(popManun» nojoxxeHui riassl 14 TpymoBoro
kozekca PO «3amura nepcoHaabHbIX 1aHHBIX PAOOTHUKOBY.
2 TlonsiTHe M COCTAB NEPCOHATBbHBIX JAHHBIX
2.1 TloHsATHE NepCOHANBHBIX JAHHBIX PAOOTHHUKOB.
IlepconanbHble 1aHHBIE PAOOTHUKA — HH(OpMaIHs, HeoOXoauMas: paboTOIATENIO B CBS3H C
TPYZOBBIMU OTHOIIEHUSMHU U KacaroUIecsi KOHKPETHOTO pabOTHUKA.
2.2 IlepconanbHble TaHHBIE pAOOTHHUKA COCTABIISIOT:
— cBeAcHHS 0 aKTax, COOBITHIX U OOCTOATEILCTBAX YACTHOM JKU3HH PaOOTHHKA,
MO3BOJISIONIME  WACHTH(QHIMPOBATH  €r0, 3a  HCKIIOYCHHWEM  CBEICHUH,  IOJIEKAIINX
pacIpoOCTpPaHEHUIO B CpEACTBAX MacCOoBOM HMH(OpPMAlMUM B YCTaHOBJECHHBIX (eaepaTbHbIMU
3aKOHAMHM CIIy4asix;
— ciyxeOHbIe CBE/IEHUS, a TAK)Ke UHBIE CBEJICHUS, CBSI3aHHbBIE C PO ECCHOHATLHON
NeSITeIbHOCThIO PA0OTHHKA, B TOM 4YHCIE CBEAEHUS O TOOLIPEHUSX U O JAUCHUIUIMHAPHBIX
B3bICKaHMSIX.
2.3 JlokymMeHTaMH, COJEpIKalIie IEPCOHAIbHBIC JAHHBIE SIBIISIFOTCS:
— MacHopT UM UHOU JOKYMEHT, yI0CTOBEPSIOLINI TUUHOCTB;
— TpyZAOBas KHUXKKa;
— CTPaxoBO€ CBUJETEIBCTBO IOCY1apCTBEHHOIO NIEHCHOHHOTO CTPAXOBAHHUS;
— CBHJIETETLCTBO O TMOCTAHOBKE Ha y4YeT B HAJOTOBbIM opraH u mpucBoeHus MHH (mpu
HATMYUN);

— JIOKyMEHTBI BOUHCKOTO yueTa;

— JIOKyMeHTbl 00 00pa30BaHMHU, O KBAIM(UKAUUK WM HAIMYUU CHEIHUATIbHBIX 3HAHUHN
WIN CHeLUaIbHON MOJIrOTOBKH;

— kaprouka T-2;

— aBrobuorpadus;

— JIMYHBIA JMCTOK IO YYETy KaJpOB;



— MEJIUILMHCKOE 3aKJIF0UEHHUE O COCTOSIHUU 3/10POBBS;
— JIOKYMEHTBI, COJIepIKaIlie CBEeJEHHS O 3apaboTHOM Iu1aTe, A0IUiaTax v Haj0aBKax;
— TpuKa3bl O IpUeMe JIHIa Ha padoTy, 00 YBOJbHEHHMH, a TaKke O IEpeBOje JUIa Ha
JIPYTYIO TOJKHOCTB;

— Jpyrue JOKYMEHTBI, COJEpKalllie CBEACHUS, IPEeAHa3HAYCHHBIC /JIs UCIOJIb30BAHUS B
CITY)KEOHBIX IEJISIX.

2 Co3nanue, 00padoTKa U XpaHeHHe MEePCOHAJBHBIX JaHHBIX

2.1 Coznanue nepcoHaNbHBIX TaHHBIX pa0OTHHUKA.

JIoKyMeHTBI, coJiepiKallie MepcoHaIbHbIe JaHHbIE paOOTHHKA, CO3AI0TCS IIYTEM:

— KONHUPOBaHUSI OPUTHHAJIOB (JOKYMEHT 00 o0pa3oBanuu, cBuaeTenscTBo MHH,
MIEHCHOHHOE CBUCTENIbCTBO);

— BHECEHMS CBeJIeHUH B yueTHbIE ()OpMbI (Ha OYMaKHBIX U AIEKTPOHHBIX HOCUTEISX);

— TIOy4YeHUS] OPUTHHAJIOB HEOOXOIMMBIX JOKYMEHTOB (TPYAOBas KHIKKA, THYHBIH
JIMCTOK I10 YYETy KaJpoB, aBTOOMOrpadusi, MEAULIMTHCKOE 3aKII0UECHHUE).

2.2 O06paboTKa NepCcOHANBHBIX JAHHBIX PAOOTHHKA — MOJIyYE€HUE, XPAHEHHE,
KOMOWHUpOBaHWE, Tiepenaya Wik JiI000e APYyroe HUCIOIb30BAHUE IMEPCOHATBHBIX JaHHBIX
pabOTHHKA.

2.3 IIpu 00paboTKe MePCOHANBHBIX JTAHHBIX PAOOTHHKA B MEJISAX UX 3AIIUTH K 00CCIICYCHHUS
npaB M CBOOOJ 4YENIOBEKa M TpakJaHWHA, a TaKXKe MpPU OMpEeIesIeHHH o0beMa U COJAEP KAHUS
00pabaTbiBacMbIX  IMMEPCOHATBHBIX  JAHHBIX  JOJDKHBI ~CTPOTO  YYHUTHIBATHCS  IOJIOKCHHS
Koncturynuu Poccuiickoit ®enepaunun, Tpynooro Koaekca Poccuiickoir @epepaunu U MHBIX
denepanbHBIX 3aKOHOB.

2.4 O0OpaboTKa MEepPCOHANbHBIX JAHHBIX PAOOTHUKA OCYLIECTBISETCS HMCKIIOYUTEIHHO B

LEJsIX:

— obecnedeHus COOTIOCHHS 3aKOHOB U MHBIX HOPMATHUBHBIX MTPABOBBIX AKTOB;

— CcoJeHlcTBUS paOOTHHUKAM B TPYAOYCTPOICTBE;

— obecredeHus TMYHOM 0€30MacHOCTH pabOTHHUKOB;

— KOHTPOJISI KOJTMYECTBA U Ka4eCTBA BHITIOIHAEMOM pabOTHI;

— o0ecrnedeHus COXpaHHOCTH UMYIIIECTBAa pabOTHUKA U pabOTOAATENs.

2.5 Bce nepcoHanbHbIe JaHHBIE paOOTHUKA CIEIYeT MOJIydaTh y HEro caMoro, 3a
HCKIIFOUEHHEM CIIY4aeB, €CJIM UX TOJYY€HHE BO3MOXKHO TOJIBKO Y TPEThEH CTOPOH.

— TpU TOCTYIJICHHH O(UIMATBHBIX 3allPOCOB B COOTBETCTBHHM C TOJOXKEHUSMU

®enepanbHOro 3akoHa «O0 ONepaTUBHO-PO3BICKHBIX MEPOIIPHUIITHIIX Y,

— TMpU TOCTYIUICHHH OQUIIMATIBHBIX 3allpPOCOB M3 HAJIOTOBBIX OpPraHoOB, OPraHOB
[Tencuonnoro ®onma Poccum, opranoB denepanbHOTO COIMHAIBLHOTO CTPaXOBaHUS,
CyJ1eOHBIX OPTraHOB.

2.6 PaboTHHK, O KOTOPOM 3alpaliuBarOTCs CBEICHUS, TOJDKEH OBITh YBEJIOMIICH O Tiepeiade
€ro MEPCOHATBHBIX JAaHHBIX TPETHUM JIMIAM, 32 UCKIFOYCHUEM CIIydaeB, KOTJa TaKoe
YBEJIOMJICHHE HEBO3MOXXHO B CHIY (DOpC-MaKOPHBIX OOCTOSITENLCTB, a HMEHHO:
CTUXUWHBIX OCICTBUH, aBapHil, KaTacTpod.

2.7 3anpemaetcs nepeaada NePCOHANBHBIX TJAHHBIX pa0OTHHKA B KOMMEPUYECKUX Hemsx 0e3
€ro coryiacus.

3 3amMTa nepcoHAJIbHBIX JaHHBIX

3.1 Tlpm nepenave mepcOHATBHBIX JJAHHBIX PAOOTHUKOB C COOJIFOICHUEM YCIIOBHIA,
MPeyCMOTPEHHBIX pazaenoMm 4 Hactosmero l[lojoxxeHus, MOMKHOCTHBIC JMlla paboTomarens,
00s13aHBl TPENYNPEIUTh JUIl 00 OTBETCTBEHHOCTH B COOTBETCTBHU C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanuu.

3.2 B nenax o0ecniedyeHus 3alUThl NEPCOHAIBHBIX JaHHBIX, XPaHALINXCA B JIUYHBIX Jelax,
pabOTHUKU UMEIOT IIPaBO:

— Tody4aTh TOJHYI WH(OpPMAIMI0O O CBOMX IMEPCOHAIBHBIX JaHHBIX M 00pabOTKE ATHX

JIAHHBIX (B TOM YHCJIC€ aBTOMAaTU3UPOBAHHOMN );



—  OCYUIECTBJIATH CBOOOIHBIN OECIUIATHBIN JOCTYI K CBOUM IEPCOHAIBHBIM JIaHHBIM,
BKJIIOYAsl MIPaBO MOIy4YaTh KOMHUH JIF000 3amucH, cofepxkalliell nepcoHaibHble JaHHbIe paOOTHHKA,
3a UCKJIIOUYEHUEM CIIy4aeB, MPEIYCMOTPEHHBIX (perepabHbIM 3aKOHOM;

— TpeboBaTh UCKIIIOUEHUS WIIM UCTIPABICHUS HEBEPHBIX WJIM HEMOJIHBIX EPCOHATBHBIX
JTAHHBIX, a TaKXe JaHHBIX, 00paOOTaHHBIX C HapylIeHHEeM (eaepalbHOro 3aKoHa. PaboTHHK mpu
OTKa3e paboTojaTessi HCKIIOYUTh WM UCTIPaBUTh NEPCOHANIbHBIC JaHHbIE paOOTHUKA UMEET MIPABO
3agBJIATh B INHCbMEHHOM (Qopme paboTomareiqrdo O CBOEM Hecorjacud, OOOCHOBAaB
COOTBETCTBYIOLIMM 00pa3oM Takoe Hecorjacue. llepcoHalibHbIe JaHHBIE OLIEHOYHOTO XapakTepa
pabOTHUK UMEET MPaBO JOMOIHUTD 3asiBICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3pEHUS;

— TpeboBarh OT paboTomaTeNsl YBEIOMIICHHUS BCEX JIUI, KOTOPBIM paHee ObUIH COOOIICHBI
HEBEpHBIC WJIM HETOJHbIC MEPCOHAJBHBIC JaHHBbIE pabOTHHKA, 000 BCEX MPOM3BENEHHBIX B HUX
M3MEHEHUSAX WU UCKITIOUEHUAX U3 HUX;

— o0xaJioBaTh B CyJI JIFOOBIC HEITPAaBOMEPHBIC ICUCTBHSI WU Oe3/elicTBre paboToaarens
npu 00paboTKe M 3aIUTe NEPCOHATBHBIX JAHHBIX TPAXKIAHCKOTO CITYKAIIETO.

3.3 3ampemaeTcs nepeaaBaTb HHPOPMAIIHIO O COCTOSHUH 3JI0POBbsl paOOTHHKA, 32
UCKJIIIOYEHUEM CBEJEHHUI, KOTOpbIE OTHOCATCA K BOINPOCY O BO3MOXHOCTU BBINOJIHEHUS
pabOTHUKOM TPYI0BOH (DYHKIIUU.

3.4 Ilpu nepenaye MepcoOHABHBIX TaHHBIX PAOOTHUKOB TPETHUM JIUIIAM, B TOM YHCIIC
MPEJICTAaBUTENSAM PAaOOTHUKOB, B MOPSAIKE, yCTAaHOBIEHHOM TpynoBeIM KojiekcoM PD 1 HacTosmmm
[TonoxenneM, W OTpaHWYUBATh ATy WH(POPMAIMIO TOJIBKO TEMHU IEPCOHAIBHBIMU JTaHHBIMH
pabOTHUKOB, KOTOPbIE HEOOXOAMMBI JIJISl BBIMOTHEHUS TPETHbUMHU JIUIIAMU UX (PYHKIIUH.

3.5 3amuTa nepcoHaIbHBIX JAHHBIX pAOOTHHKA OT HEMPABOMEPHOTO MX MCITOJIH30BaAHHS
WIK yTpaTbl oOecmedumBaeTcs 3a CYET CpeACTB paloTodarenss B MOpPsAKE, YCTAaHOBIECHHOM
(benepaibHBIM 3aKOHOM.

4 OTBeTCTBEHHOCTDb 32 pa3rjalleHue KOH(pUIeHIuaIbHOH HH(pOpMALUK

CBSI3AHHOI C MEPCOHAJBLHBIMH JAHHBIMU

4.1 Jluna, BUHOBHbBIE B HApyLIEHHMM HOPM, PETYIHPYIOIUX IOJydeHHe, OO0pabOTKy W 3aIlUTy

NEPCOHANBHBIX JAHHBIX DPAa0OTHUKA, NMPHUBIEKAIOTCS K TUCHUIUTMHAPHON OTBETCTBEHHOCTH. K

JAHHBIM JIMIIaM MOT'YT OBbITh IPUMEHEHBI CIeYIOIUE TUCIUITIIMHAPHbBIE B3bICKAHUS:

—  3aMEYaHue;

—  BBITOBOp;

— TpeaynpexJIeHUE O HEMOJIHOM JOJIKHOCTHOM COOTBETCTBUU;

— OCBOOOXJEHHE OT 3aHMMAEMOH JI0JKHOCTH;

—  YBOJIbHEHHE.
4.23a xKaxAapli JUCUUIUIMHAPHBIM MPOCTYHNOK MOXET ObITh NPUMEHEHO TOJBKO OJIHO

JTUCIUIUIMHAPHOE B3bICKAHUE.

4.3 Konust mpukaza O MPUMEHEHUH K PaOOTHUKY IUCIMILIMHAPHOTO B3BICKAHMSA C yKa3aHUEM
OCHOBAHHH €ro MPUMEHEHUS BpydaeTcs paOOTHUKY IO/ PACIIACKY B TEYCHHE TISITH THEH CO JTHS
u3aHus npukaza. Eciu B TedeHue rojga co JHS NPUMEHEHMS AUCHUIUIMHAPHOTO B3bICKaHHUS
paboTHUK He OyleT MOJABEPTHYT HOBOMY JAMCHUUIIIMHAPHOMY B3BICKAHHIO, TO OH CUMUTAETCS HE
UMEIOIUM JIUCIUILTHHAPHOTO B3bICKaHMs. PaboTonarens 10 MCTEUEHMs roja co JHS U3JaHus
NprKa3a O MPUMEHEHWH TUCIUTUTMHAPHOTO B3BICKAHWsS, UMEET MPaBO CHATH €ro ¢ pabOTHHKA
1o cOOCTBEHHON MHMILIMATHBE, MO MUCbMEHHOMY 3asBICHHIO paOOTHHKA MJIU IO XOJAaTalHCTBY
€ro HemocpeacTBeHHOro pykosoautens. Hacrosmee [lonoxenne pazpaboTaHo B COOTBETCTBUU
¢ Koncrurynueit PO, Tpynoseim konekcom P® ot 30.12.2001 Ne 197-03, denepanbHbiM
3aKOHOM P® oT 27.07.2006
Ne 149-03 «O6 undpopmanuu, WHGOPMAIMOHHBIX TEXHOJOTHUAX U O 3alIUTe MHPOpPMAIIUNY,
®enepanpublii 3akoHa OT 27.07.2006 No 152-03 «O mnepCOHANBHBIX JAaHHBIX», YKa30M
IIpesunenta P® or 06.03.1997 Ne 188 «O0 yTBEp)KICHUM TIEpeUHsl CBEJCHUU
KOH(UICHIIMATEHOTO XapaKTepay.



