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0 HOPMATHBHOM JIOKAJIbHOM aKkTe MyHHIMIAIBHOTO 010’KEeTHOT0
o0meobpasoBaTebHOro yupeskaenus ropoga Kepun Pecny6smxu Kpoim «Illkona Ne10»

L.OBIIIME NOJIOXKEHUSA

1.1. Tlonoxenme o0 HOpMAaTHBHOM JoOKanbHOM akte MBOV «lllkoma NelO» (mamee —
«ITonoxeHne») yCTaHABIMBACT €UHBIC TPeOOBaHWS K HOPMATHBHBIM JIOKAIHHBEIM aKTaM, HMX
HOJrOTOBKE, O(OPMIICHHIO, NPHHATHIO, YTBEPKACHHIO, BCTYIUICHHIO B CHJIy, BHECEHHIO
HM3MEHEHUH U OTMEHE.

1.2.Hacrosimee [Tonoxenue sBisieTcss HOPMAaTHBHBIM JIOKaJIbHBIM akToM MBOVY «IlIkona Nel0»
(manee — OO) u o00s3aTeNIBHO K HCIOJHEHHIO BCEMH YYaCTHHKaMH 06Gpa3oBaTebHBIX
OTHOILUCHHUH.

1.3.TlonoxeHue IOATOTOBICHO Ha OCHOBaHWM 3akoHa «O6 obpasoBanmu B Poccumiickoit
@enepanuny», Tpynosoro konekca PO (manee — TK P®), I'paxpanckoro Koxexca PO (nanee —
I'K P®), Ycrasa OO.

1.4.JIoxanpHbii HOpMaTHBHBIN akT OO (Hanee — JTOKaIBHBIH aKT) — 9T0 HOPMATHBHEIN IPABOBOM
JIOKYMEHT, COJEpXallliii HOpMBI, peryiupyiomue oOpasoBarensHble oTHomeHHS B OO B
npenenax CBoei KOMIETEHIMH B COOTBETCTBHH C 3aKOHOMaTenbeTBOM Poccuiickoit denepanum,
B IOpsJIKE, ycTaHOBIeHHOM YctaBom OO.

1.5. Jloxaneneie aktei OO meficTByeT TONBKO B Ipedenax AaHHOH o00meoOpa3oBaTe/ibHOM
OpraHM3aly ¥ HE MOT'YT PEryJIMpOBaTh OTHOLICHHUS BHE €€.

1.6. JloxampHBIE aKThl M3JAIOTCS MO OCHOBHBIM BOIPOCAaM OPraHU3alld¥ H OCYIIECTBIICHHS
obpasopatenbHOH AearenbHocTH OO, B TOM YHCIE [0 BOIPOCAM, PErIAMEHTHPYIOIIMM [IPaBHIIa
npreMa oOydaromuxcs, peXUM 3aHATHH 00ydarommxcs, GOpMBL, MEPHOAUIHOCTS U MOPSIOK
TEKYIIEro KOHTPOJIA YCIIEBAEMOCTH M IIPOMEXKYTOYHOHM arTecTaldi 00ydJaromuxcs, HOpSIoK U
OCHOBAHHs INEPEBOJA, OTYMUCIEHHS M BOCCTAHOBIEHHS 00ydarommxcs, MOpsSIoK odopmieHus
BO3HMKHOBEHHS, IIPUOCTAHOBICHUS M TPEKPALCHUS OTHOIICHHH MeXay oOpa3oBareibHON
opraHgsanued H oOydJaromuMuCS H (WIH) POJUTENSIMH (3aKOHHBIMH IPEACTABHTEIISMH)
HECOBEPIICHHOJIETHUX 00YJIAIOMHXCA.

1.7. JlokanbHbIE aKThl, COOTBETCTBYIOIIHE BceM TPeOOBaHUIM 3aKOHOATENbCTBA PO, sBnsioTes
00s3aTeIbHBIMU K HCIIOJTHEHUIO BCEMH YYaCTHHKAaMH 00pa30BaTeIbHbIX OTHOIICHHI.

1.8. HopMbl JIOKaBHBIX aKTOB, YXy/UIAIOIIKE MONOXKEeHHEe 00yJaromuxcs win pabotaukos OO
II0 CPaBHEHHIO C IIOJOXKEHHEM, YCTAaHOBJICHHBIM 3aKOHOJATENLCTBOM 00 00pa3oBaHMH,
TPYIOBBIM 3aKOHOJATENbCTBOM JIMOO NPUHATHIE C HApYIICHHEM YCTAHOBJIEHHOTO TMOPSIKA, He
OPUMEHAIOTCA U nojiexar orMene OO.

1.9. Jlokanmeneie aktel OO yTpaumBaloT CHiIy (TONHOCTHIO WM B OTAENBHOM YacTH) B
CIIEAYIOMMX CIydasx:

e BCTYILUICHHE B CHJIy aKTa, IPU3HAIOIIETO JaHHbIH JTOKAIBHEIH aKT YTPAaTUBLIIMM CHITY;

* BCTYIUICHHE B CHJIy JIOKQJbHOTO akTa OonbiIeH IOPHIWYEeCKOM CHIIBL, HOPMBI KOTOPOTO
IPOTHBOPEYAT MOJIOKEHUAM JaHHOTO JIOKAJIBHOTO aKTa;

e IPU3HAHWE CYIOM WJIH MHBIM YIOJTHOMOYEHHHIM OpraHOM T'OCYJapCTBEHHOM BJIACTH
JokanbHOro akra OO mpoTHBOpeYanIuM JICHCTBYIOIIEMY 3aKOHOAATEIbCTRY.

1.10. Jloxansasiii akt OO, yTpaTUBIINi CHITY, HE MOICKUT UCTIOTHEHHIO.



ILIEJH U 3AJAUHN

Lensamu u 3amagaMu HacTosero Ilonoxenue SABISIOTCS:
e CO3JIaHUE €IUHOM M COTJIaCOBAHHOM CHCTEMEI JOKAJIBHEIX akToB OO;
e oOecrieueHre MPUHIUIA 3aKOHHOCTH B HOPMOTBOpUECcKoi aesrenpHocT O0;
e COBEpIIICHCTBOBAHHUE TMpOIlecca IMOATOTOBKH, OGMOPMIICHHS, TPHHATHS W pean3aluu
JIOKAJIbHBIX aKTOB;
e MPEIOTBPAIICHHE OYOJMPOBAHUS PETYJUPOBAHUSA OOIIECTBEHHBIX U  00pa30BaTEIbHBIX
otHouieHu# B OO.

1. BUJbI JIOKAJIBHBIX AKTOB

3.1. B cootrBercTBUU ¢ YcTaBOM JeATesibHOCTE OO periiaMeHTUpyeTCs CIAEAYIOIMMHU BUIAMU
JIOKAJIbHBIX AKTOB: IIOJIOXKEHHUS, IIOCTAHOBIICHUS, PEIICHUs, TMPUKA3bl, PaCHOPKEHUS,
WHCTPYKLMHU, JOJDKHOCTHBIE MHCTPYKLMM, IpaBuia. [IpencraBieHHbII nepedyeHb BHIIOB
JIOKAJIbHBIX aKTOB HE SIBJISIETCS] UCUEPIIBIBAIOILIAM.
3.2.Jlokanbable akThl OO MOryT OBITH KJIAaCCU(UITMPOBAHBI:

a) Ha IpyMNIbl B COOTBETCTBUU ¢ KoMmeTeHiue O0:
e JIOKaJbHBIE AKThl OPraHU3ALMOHHO-PACTIOPAIUTEIBLHOTO XapaKTepa;
e JIOKQJIbHBIC aKThl, PErJIAMEHTUPYIOIINE BOIIPOCH OPTaHU3aIMN 00pa30BaTEIbHOTO MPOIECCa;
e JIOKAJBHBIE aKThl, pErJIAMEHTUPYIOIINE OTHOIIEeHUs: paboTonaTens ¢ paOOTHUKAMU U
OpTraHU3aIHI0 y4eOHO-METOINYECKON padOoTHI;
e JIOKaJbHBIE AKTHI PErVIAMEHTHPYIOLIUE ACSITEIBHOCTh OPraHoB camoynpasieHus OO0;
e JIOKAJbHBIC AKTHI, PETIAMEHTHPYIOIINE aIMUHUCTPATUBHYIO U (PUHAHCOBO-XO3SHCTBEHHYIO
JIEATEIbHOCTB;
e JIOKQJIbHBIC aKThl, 00ECIICUHNBAIOLINE BEACHNUE JIEIONPOU3BOJICTBA.

0) IO KPUTEPHUSIM:
e [10 CTETEHU 3HAYMMOCTH: 00sI3aTeIIbHBIE U HE0O0s3aTebHbIC,
e 110 cpepe AeicTBUS: 0OILEro XapakTepa U ClieUualbHOI0 XapakTepa;
e [10 KPYTY JIUIL: pacrpocTpaHstomuecs Ha Bcex padboTHukoB OO u He pacnpoCTpaHsIOUIHecs Ha
BCEX paOOTHUKOB OpraHU3AlINY;
10 crocoOy MPUHATHUS: MPUHUMaeMble pykoBoauteneM OO eAMHOIMYHO M NMPUHUMAEeMbIe C
Y4€TOM MHEHHUS MPEICTaBUTEIHHOIO OpraHa y4aCTHUKOB 00pa30BaTeNbHbIX OTHOIICHHU;
eII0 CPOKY JCHCTBUS: TOCTOSHHOTO MAEWUCTBUS U OECCPOYHBIE C OMNPEICICHHBIM CPOKOM
JICHCTBHS,
e [10 CPOKY XpPaHEHUS: IIOCTOSHHOI'O XpaHEeHus , 75 JIeT U Apyrue.

IV.HOPAAOK NOATOTOBKH JIOKAJIBHBIX AKTOB

B OO ycranaBnuBaeTcst ClIeAyOMUNA MOPSAOK MOJTOTOBKH JIOKAJIbHBIX aAKTOB:

4.1. MHMmaTopoM MoArOTOBKH JIOKAJIBHBIX aKTOB MOTYT OBITh:

* YUPEAUTETD;

e OpraHbl yrpaBjeHUs 00pa30BaHUEM;

e aniMunKcTpanus OO B nuile €€ pyKOBOAUTENSA, 3aMECTUTENICH PYKOBOIUTEIIS;
e OpPTaHbl TOCYAAPCTBEHHO-001IecTBeHHOTO yiipaBieHus OO,

e cTpyKTypHOE noapasaenenue OO;

e YUaCTHUKH 00pa30BaTEIbHBIX OTHOLICHHIA.

OcHoBaHUMeM MJisi TOATOTOBKU JIOKAJIBHOI'O aKTa MOTYT TaKKe SIBISATbCS M3MEHEHUS B
3akoHozaaTenbcTBe PO (BHECeHNE U3MEHEHMI, N3/TaHUEe HOBBIX HOPMATHUBHBIX ITPABOBHIX aKTOB).
4.2. ITpoeKT JTOKAIIbHOTO aKTa TOTOBUTCS OT/IEIHHBIM PAOOTHUKOM HITU TPYMIONH pabOTHHKOB TIO
nopyuenuto pykooaurenst OO, a Takxe opranoM camoynpasieHuss OO, KOTOPBIM BBICTYIHII C
COOTBETCTBYIOLICH MHULIUATUBON.



4.3. TloaroToBKa JIOKAIBHOTO aKTa BKJIIOYAeT B ce0sl M3y4YCHHE 3aKOHOJATEIbHBIX U WHBIX
HOPMATHBHBIX AaKTOB, JIOKaJbHbIX akTOoB OO, periaMeHTHPYIOIUX T€ BOIPOCHI, KOTOpPbHIE
IpEeroiaraeTcss OTpa3uTh B MPOEKTE HOBOTO aKTa, M Ha 3TOM OCHOBE BBIOOp €ro BHUJA,
CoJlep’KaHus U MPEeCTaBICHNE €r0 B MUCbMEHHON dopMe.

4.4. TloaroroBka HamOoiee BaXXHBIX JIOKAIbHBIX AaKTOB (IPOEKTOB peIleHUil coOpaHuii,
MEJICOBETOB, OPTaHOB CaMOYIIPABIICHHUS, IPHUKA30B, MOJIOKEHUH, TPaBIIT) JOKHA OCHOBBIBATHCS
Ha pe3yjbTaTax aHaliu3a OCHOBHBIX CTOpOH aearenbHoctu OO, TeHAeHUMH €€ pa3BUTUS U
CJIO’KMBIIEHCS] CUTYaIUH.

4.5. Tlo BompocaMm mpueMa Ha paboTy, MEPEeBOAOB, YBOJIBHEHUH, MPEIOCTABICHUS OTIIYCKOB,
MNOOLIPEHUN WM TPHUBICYEHUS COTPYAHUKOB K AWCHUIUIMHAPHOM WJIA MaTepUaIbHON
OTBETCTBEHHOCTH M3/1a10TCs NTPUKa3bl, B cooTBeTcTBUM ¢ TK PO.

4.6. IIpoeKT JTOKAJIBHOTO aKTa TMOJJICKUT 00s13aTeILHOM MPaBOBOW AKCIEPTU3E U MPOBEPKE HA
JUTEPATypHYIO TPaMOTHOCTb, KOTOpble mpoBoaiarcs OO caMocTosATeNnbHO MO0 C ydacTHeM
MPUBJICYCHHBIX CIENUAINCTOB. JIOKaNnbHBI aKT, HE MPOILIEIIINI MPAaBOBYI JKCIEPTU3Y, HE
HOJJIEKUT PACCMOTPEHUIO U IPUHSTHIO.

4.7.IIpoekT JIOKaJbHOTO aKTa MOXET OBITh TMpeAcTaBiIeH Ha oOcyxkaeHue. Dopmbl
MPEJICTABICHUS JJI1 OOCYXACHHSI MOTYT OBITh Pa3IMYHBIMHU, HAIPUMEpP, pa3MEIICHHE MPOEKTa
JIOKaJBHOTO aKTa Ha MHGOPMAIIMOHHOM CTEHJIC B MECTE, IOCTYITHOM JIJIsl BCEOOIIero 0003peHusl,
Ha IIKOJILHOM CalTe, HaMpaBJieHUE MPOEKTa 3aUHTEPECOBAHHBIM JIUIAM, MPOBEJCHUE
COOTBETCTBYIOILIETO COOpaHMs C KOJUIEKTUBHBIM O0CYKIEHUEM MPOEKTA JIOKAIBHOIO aKTa U T.1.

4.8.11pn HEOOXOAMMOCTH JIOKAIBHBIN aKT IPOXOIUT MPOLEAYPY COTTACOBAHMS.

4.9.Cpokr U TIOpSJIOK Pa3pabOTKH TMPOEKTa JIOKAIBHOTO aKTa, MOPSJAOK €ro COTJIacOBaHUS
YCTaHABIIMBAETCS JIOKAJIbHBIM aKTOM 110 BEJIEHUIO enonpousBoactaa B OO0.

V.IIOPALOK NPUHATHUA U YTBEPKJIEHUSA JIOKAJIBHOI'O AKTA

5.1.JIokayibHBIN aKT, IPOLIEANINNA TPABOBYIO U JUTEPATYPHYIO IKCIIEPTU3Y, & TAKKE TPOLEIYPY
COTJIaCOBAHUsA, MOJJICKUT MPUHATUIO U YTBEpkKAEHUIO pykoBoguTeneM OO B COOTBETCTBHM C
YcraBom OO.
5.2 Jlokanpabie akThl OO MOTYT MIPUHUMATHCSI PYKOBOAUTEIEM, OOIIMM COOpaHUEM TPYIOBOTO
KOJIJICKTHBA, ME€arorHuecKuM COBETOM, OPraHOM T'OCYJAapCTBEHHO-00IECTBEHHOTO YIPaBICHUS
anbo uHBIM opraHoMm camoympasieHus OO, HaJeleHHbIM MOJHOMOYHUSIMU IO MPUHSATHUIO
JIOKaJIbHBIX aKTOB B COOTBETCTBUHU € ycTaBoM OO — o npeameTaM ux BEACHUS U KOMIIETEHLIUH.
5.3.1lpu mpUHATHM JIOKAJIbHBIX aKTOB, 3aTParvBalOLIMX IpaBa OOYYAIOLIUXCS, YYUTHIBAETCS
MHEHHE COBETOB OOYyYalOIIMXCsl, COBETOB PpOIUTENCH, MpeNCTaBUTEIbHBIX OPraHoOB
oOydJaronuxcs.
5.4.He moanexar MpUMEHEHUIO JOKAIBHBIC aKThl, YXYALIAIONINE MOJOXKEHHE PaOOTHUKOB IO
CPaBHEHHUIO C TPYAOBBIM 3aKOHOJATEIbCTBOM, KOJJIEKTMBHBIM JOTOBOPOM, COIVIAIICHHUSMH, a
TaK)Ke JIOKAJIIbHBIC aKThl, IPUHATHIE C HAPYLUICHUEM MOPSAIKA yueTa MHEHUs IPEICTaBUTEIILHOTO
opraHa pabOTHHUKOB.
5.5. Ilpomeqmumii mpouenypy HOPHUHSITHS JIOKAJIbHBIA aKkT yTBepkaaercs pykoBoautenaem OO.
[Ipouienypa yrBepxkacHUS 0OpMIIIETCS TUO0 MOANMUCKHI0, THO0 Mpuka3zom pykoBoautesst OO.
5.6.JIokanbHBIl aKT BCTyNaeT B CWJIYy C MOMEHTAa, YKa3aHHOTO B HeM, Ju00, B ciydae
OTCYTCTBHSI TAKOT'O YKAa3aHHWsl, 10 UCTEUEHNUH / KaJICHIAPHBIX HEW C JaThl NPUHATUSA JTaHHOIO
JIOKAJIBHOTO aKTa.
JaToil mpuWHATHS JOKAIBHOTO akTa, TpeOyromiero yrBepkaeHus pykoBomutenem OO,

SIBJISIETCS IaTa TAKOTO YTBEPKICHUS.
5.7. Tlocne yTBEpXACHUSA JOKAJBHOTO akTa MPOBOAUTCA MpolEeaypa O3HAKOMIJIEHUS C HUM
YY4aCTHUKOB 00pa30BATENbHBIX OTHOIICHHUH, Ha KOTOPBIX PACHpPOCTPAHSIOTCS TOJIOKEHUS
JAHHOTO JIOKAJIbHOTO akTa. O3HAaKOMJIEHHE C JIOKaJIbHBIM aKTOM O(OpMIISETCS B BUJE POCIHCH

03HAKOMJISIEMBIX JIUI] C YKa3aHUEM JIaThl O3HAKOMIICHUS JTHO0 Ha CaMOM JIOKAJILHOM aKTe, TN00
Ha OTJEJIbHOM JINCTE O3HAKOMJICHHS, IPUJIAraeMbIM K HEMY, JTH0O0 B OTAEIbHOM JKypHaJe.



VI. OPOPMJIEHHUE JIOKAJIBHOT'O AKTA

OdopmiieHre JIOKAIBHOTO aKTa BBIOMHSAETCS B COOTBETCTBUHM C TpeOOBaHUSAMHU
«["ocynapcTBEHHOM cCHCTEMBbI JOKYMEHTAIIMOHHOTO oOecnedeHus ynpasieHus. (OCHOBHbIE
nojoxenus. OOmue TpeboBaHUS K JOKYMEHTaM U  ClIyX0aM JOKYMEHTAI[HOHHOTO
ofOecrieueHus», a TakkKe HoOpMaMu «YHUQHUIMPOBAHHOW CHCTEMBl  JIOKYMEHTALIUU.
YHUpHUIUpPOBaHHAs CUCTEMa OpraHU3allMOHHO-PACTIOPAIUTEIBLHON JOKYMEHTauuu. TpeboBaHus
k odopmuenuto aokymentoB. ['OCT P 6.30-2003» (yrB. IlocranoBnenumem ['occranmapra
Poccun or 03.03.2003 N 65-ct «O NpUHATUM U BBEACHUM B JEHCTBHUE T'OCYIAapCTBEHHOIO
crangapra Poccuiickoit deneparuny). [Ipu aTom:
6.1.CTpyKTypa JTOKAJIBHOTO aKTa JOJKHA 00eCIIeYnBaTh JIOTUYECKOE Pa3BUTHE TEMBI IIPABOBOTO
perynupoBanus. Eciu TpeOyetcs pazbsicHeHue 1efieil 1 MOTUBOB IPUHATHUS JIOKAJBHOTO aKTa, TO
B MPOCKTE JAETCsl BCTYMUTENbHAs YacTh — nmpeamOyna. [lomoxkeHns HOpMAaTHBHOTO XapakTepa B
npeamMOyJTy HE BKITIOUAIOTCS.
6.2.HopmatuBHble mpeanucaHusi OQOPMISIOTCS B BHIE IYHKTOB, KOTOpBIE HYMEPYIOTCS
apabckuMu 1upaMu ¢ TOYKOM M 3arojoBKOB He UMEIOT. IIyHKThI MOTYT MOApa3lensThCcs Ha
MOJMYHKTHI, KOTOPBIE MOTYT UMETh OYKBEHHYIO MU [U(PPOBYIO HYMEPAIIHIO.
6.3.3HaunTenbHBIE MO OO0BEMY JIOKAJbHBIE aKTHl MOTYT JEJIUThCS Ha TJaBbl, KOTOpHIE
HYMEPYIOTCSI pPUMCKUMHU [T (DpaMU ¥ UMEIOT 3ar0JIOBKH.
6.4.Eciu B JOKalIbHOM aKTe MPUBOAATCA TaOnULbI, TpaduKH, KapThl, CXEMbl, TO OHH, Kak
MPaBHUIIO, JOJKHBI O(QOPMIISITECS B BHIE NPUIIOKEHHH, a COOTBETCTBYIOLIUE ITYHKTHI aKTa
JTOJIKHBI UMETh CCBUIKHM HA 3TU MPUIIOKEHHUS.
6.5.JIokanbHbBIN aKT C MPUIOKEHUSIMH TOJKEH UMETh CKBO3HYIO HyMEpAIUIO CTPAaHULL.
6.6. JIoKanbHBINA aKT M3JIaraeTcs Ha TOCYJapCTBEHHOM si3blke P® M JOJKEH COOTBETCTBOBATH
JUTEPATyPHBIM HOPMaM.
6.7.CTpyKTypa JOKAIHHOTO aKTa JOHKHA OBITh JIOTHYECKH 0O0OCHOBAHHOM, OTBEUAIOMIEH IEIsIM
U 337a4aM IPaBOBOTO PETYIUPOBAHMS, a TaKKe OOECIEUMBAIOIIEH JIOTMYECKOE pa3BUTHE U
MIPaBUIIbHOE MOHUMAHKUE TAHHOTO JIOKAJIbHOTO aKTa.
6.8. B jokanbHBIX akTax AAlOTCA OINpPEACNICHUs BBOJUMBIX IOPUIUYECKUX, TEXHUUYECKUX U
OPYTUX  CHENMaJbHBIX TEPMUHOB, €CIM OHM HE SBISIIOTCS  OOIEU3BECTHBIMH U
HeynoTpeOnsieMbIMH B 3aKoHonaTenbcTBe Poccuiickoit  dexepann u  perHOHAIBHOM
3aKOHO/IaTEIbCTBE.
6.9.He nomyckaercs mepenuchiBaHWE C 3aKOHOB. lIpu HEOOXOAMMOCTH JTO [ElaeTcs B
OTCBIJIOUHOM (hopMme.
VII. OCHOBHBIE TPEBOBAHUA K JIOKAJIBHBIM AKTAM

Jlokanpabie akThl OO TOKHBI COOTBETCTBOBATH CIICIYIONTUM TPEOOBAHMSIM:
7.1. Honoscenue

JOJI’KHO COJIEpIKaTh ClIeAyIolre o0s3aTebHbIe PEKBU3UTHI: 0003HAYEHHE BU/IA JIOKATHHOTO
aKTa; ero HaWMEHOBaHUE, TPU(BI: MPHUHITO, YTBEPKIACHO, COTIACOBAHO; PETUCTPAIIMOHHBIN
HOMEP, TEKCT, COOTBETCTBYIOIIMI €ro HaWMEHOBAHHUIO; OTMETKY O HAJIMYMU NPHIOKEHUS U
COIJIACOBaHUS.

7.2. IlIpasuna

JOJDKHBI ~ COAEpXkaTh  CIEAYIOIIMe O0sS3aTeNibHbIe PEKBH3UTHI: 00O3HAUYEHUE BHJIA
JIOKAJIbHOTO aKTa; €ero HauMeHOBaHWEe, TpU(bl TPUHATHS U  YTBEPKACHUS;, TEKCT,
COOTBETCTBYIOIIHMI €r0 HAMMEHOBAHHIO; OTMETKY O HAJIMYHUM MPUIIOKEHUS], PETUCTPAIMOHHBIN
HOMED.
7.3.Hncmpykyuu

JOJKHBI ~ COJIEp’KaTh  ClENyIollue 0Os3aTeNibHble PEKBU3UTHI: O0O3HaueHUEe BUAA
JOKAJIbHOTO aKTa, €ro HauMEHOBaHWE; Tpudbl NPUHATUS U YTBEPKICHUS; TEKCT,
COOTBETCTBYIOIIMI €r0 HAMMEHOBAHMIO; OTMETKY O HAJIMYMH MPHUIOKEHUS; PETUCTPALIMOHHBIN
HOMEp.
7.4.1locmanoénenue



JIOJDKHO COJIEpIKaTh CIIEeAyIoNe 00s3aTenbHble peKBU3UTHL: 0003HaUEHHE BUA JTOKAJIHLHOTO
aKTa, €ro HaUMEHOBaHWE, MECTO W JaTy MPUHATHSA, TEKCT, COOTBETCTBYIOLUIUN €ro
HaNMEHOBAHUIO; JIOJDKHOCTb, (aMMIIMIO, WHHULIMAIBI W TOANUCH JIMLA, BBIHECIIETO
IIOCTaHOBJICHHE; OTTUCK I1€YATH.

7.5. Pewienusn

JTOJKHBI ~ COAEpXaTh CJENyIoIMe oO0s3aTeIbHble PEKBU3UTHI: O0O3HAUEHHE BHUAA
JOKAJBHOTO aKTa; MECTO M JaTy NPUHATHS, TEKCT, JOJDKHOCTh, (paMuiIMio, MHULIMAIBI H
MOANMKCH JIMLA, IPUHSBIIETO PENIEHUE, OTTUCK NIEYATH.

7.6. Ilpukazet u pacnopaxcenusn pykopogutenss OO [OKHBI COAEPKATh  CIIEAYIOIINE
o0s3aTeNbHble PEKBU3UTHI: 0003HAUYEHNE BUIA JOKAJIBHOTO aKTa U €ro HaMMEHOBaHHUE; MECTO U
naTy TPUHSATHS, PETUCTPALMOHHBIA HOMEpP, TEKCT, JOJDKHOCTh, (aMHINIO0, WHULUAIBl U
noanuck pykooautenst OO. [Ipukassl u pacnopspKeHus BBITOTHSA0TCS Ha 61anke OO.

7.77. Ilpomoxonwt u akmol

JTOJKHBI ~ COJIEp’KaTh  ClENyIollue 0Os3aTeNlbHbIe PEKBU3UTHI: O0O3HAueHUE BUAA
JOKAJIBHOTO aKTa; MECTO W JaTy IPHUHATUSA, HOMEP; CIHMCOK INPUCYTCTBYIOUINX; TEKCT,
COJEepXaIMil TOBECTKY JHS, ONMCAaHWE XOJa, NOpsJKa M MPOLEIypbl COBEpPUIAEMBIX
OTIpe/IeIeHHBIX (FOPUIMYECKH 3HAYMMBbIX) ACHCTBUIM MO0 OTCYTCTBHE ONpPEICICHHBIX (aKTOB;
JOJKHOCTh, (paMIIINI0, WHUIUANBI U TOANKUCH JHIa (JIMI[), COCTABUBIIUX WM MPUHUMABIINX
ydacTue B COCTaBJICHUH IIPOTOKOJIA UM aAKTA.

7.8. Memoouueckue pekomenoayuu

JIOJDKHBI ~ COZIEPIKaTh  CIEAYIOUIME O00si3aTelbHbIE PEKBU3UTHI:  O0O3HAYCHHME BHJA
JIOKaJIBHOTO aKTa, MECTO U JaTy NPHUHATUSA, €r0 HAMMEHOBAaHUE, TEKCT, COOTBETCTBYIOLIUN €ro
HAaMMEHOBAHMIO U COJIEPXKAILMN YKa3aHWE Ha BUJI, HAUMEHOBAHUE U ATy MPUHATHUS MPABUII WU
WHCTPYKIUH, HOPMBI KOTOPBIX PA3BACHAIOTCS, KOHKPETHU3UPYIOTCS WIH JETaTU3UPYHOTCS
METOJUYECKUMH  PEKOMEHIANMSIMH;  JOJDKHOCTh, (aMuius, WHHALNUANBl Juma  (JIud),
COCTABUBILINX METOJIMYECKHE PEKOMEH IAlINH.

7.9. Ilpozpammot u naansl

JOJKHBI ~ COJIEp’KaTh  ClEAylolnue oOs3aTellbHble PEKBU3UTHI: O00O3HAueHUE BUAA
JOKQJIBHOTO aKTa; MECTO M JaTy MpHUHATHS, HAUMEHOBAaHME U TEKCT JIOKAJbHOIO aKTa,
COOTBETCTBYIOIINE €r0 HAUMEHOBAHHUIO.

7.10. Honxcnocmuana uncmpykyus

JlomkHOCTHAs MHCTPYKIMS paOOTHUKA JOJKHA COAEpk aTh CIEAYIOUIME pa3enbl: o0Iue
IIOJIOKEHUS; OCHOBHBIC 3aJlaud, IpaBa, NPEIOCTaBlIsieMble pAaOOTHUKY M €ro 0O0S3aHHOCTH;
B3aUMOJICUCTBUS; OTBETCTBEHHOCTh 33 HEKAYECTBEHHOE W HECBOEBPEMEHHOE BBINOJHEHUE
(HeucnoiHEeHue) 00s3aHHOCTEN, PEAYCMOTPEHHBIX JOJDKHOCTHON MHCTPYKIMEH; TpeOoBaHuUs
K paOOTHHKY.

I[Ipu  pa3paboTke  JODKHOCTHBIX  WHCTPYKUMHA  pabOOTHMKOB  PEKOMEHIYeTCs
pykoBozcTtBoBaThCsl Ilpukazom Munsnpascoipazsutus PO ot 14 asrycra 2009 roga Ne 593
«O06 ytBepxkaeHnH EnuHOTrO KBamum(HUKalMOHHOTO CHPAaBOYHUKA JOJDKHOCTEH PYKOBOIHUTENCH,
CHEIHMAIUCTOB U CilyXamux, pasznen «KpamudukanmoHHble XapaKTEpUCTUKH JIOJKHOCTEH
pabOTHHUKOB 00Pa30BaAHUS.
7.11.1lpu mOATOTOBKE JIOKAJbHBIX AKTOB, PETYIUPYIONIUX COLUUAIBHO-TPYAOBBIE OTHOIIECHUS
(HampuMep, KOJUIEKTHUBHBIA JIOTOBOp, MpaBUja BHYTPEHHEIO pacmlopsika H Jp.) CIeIyeT
PYKOBOACTBOBATHCS PEKOMEHALUAMU O HUX.
7.12.Cpenu nokanbHbIX akToB OO BeIcuIyrO ropuanueckyro cuiy umeer Ycras OO. Iloatomy
npuHuMaeMblie B OO J0KanbHbIE aKThl HE JOJDKHBI IPOTUBOPEUNUTH €ro Y CTaBy.

VIII. JOKYMEHTAIIUA

8.1. JIokanpHbBIE aKThI IPOXOAAT MPOLEAYPY PETUCTPALIMU B CLIEUAIBHOM >KypHaJe.
8.2.00s13aTeNbHON  PEruCTpaliii TOJUICKAT TIOJIOKEHUS, MpaBUia, MHCTPYKIUH, NPUKa3bl U
pacniopstkenust pykosoaureist OO.

8.3. Perucrpanuio JIOKalbHBIX AaKTOB OCYLIECTBISIET OTBETCTBEHHBIM 32  BEJIECHUE
JIETIONIPOU3BO/ICTBA COTJIACHO MHCTPYKIMH 1O JAenonpoun3Boactsy B OO.



8.4. Perucrpauus NOJIOKEHUH, MPAaBUI U MHCTPYKIMI OCYIIECTBISETCS HE MO3IAHEE AHS HUX
yTBepKaeHus: pykoBoautesnem OO, mpuka3oB M pacnopsbkeHuid pykoBoautenss OO — He
MO3/IHEE AHS UX U3TaHUS.
IX. IOPSIJIOK BHECEHWS W3MEHEHUS W JONOJHEHHUN B JIOKAJIbHBIE
AKTBI
9.1. B neiictBytomue B OO JOKaabHBIE aKThl MOTYT OBITh BHECEHBI H3MEHECHHS U JIOMTOJTHCHHS.
9.2. Ilopsaok BHECEHHMsS M3MEHEHUM U JIONMOJIHEHWM B JokaidbHble akThl OO ompezensercs B
CaMUX JIOKAJIbHBIX aKTaX. B OCTanpHBIX Clydyasx U3MEHEHHMs U JOIMOIHEHUS OCYIIECTBIISIOTCS B
CJIEIYIOILEM MOPSAKE:
9.2.1. BHeceHHE WM3MEHEHHN W JOMOJHEHUW OCYIIECTBISECTCS B MOPSAKE, YCTAHOBJICHHOM B
JIOKaJIbHOM HOPMAaTHBHOM aKT€, HA OCHOBAaHUU KOTOPOI'0 BHOCSTCSI H3MEHEHHS;
9.2.2. u3BMEHEHHUs U JIOTIONIHEHUS B JIOKAJIbHbIE aKThI: TIOJIOKEHUS IPUHSTHIE O€3 COrNIacOBaHUS C
OpraHOM YIpaBJICHUs (CaMOyTMpaBieHUs), TpPaBUIa, WHCTPYKIHUH, TPOTPAMMBI, ILUIAHBI,
IIOCTAaHOBJICHMS], PEIICHUs], NMpPHUKa3bl U pacnopskeHus pykoBoautesnss OO, BHOCATCS IMyTeM
u3nanus npukaza pykoogutenass OO 0 BHECEHUM W3MEHEHUN WIM JOMOJHEHUN B JIOKAJIbHBIN
HOPMAaTHUBHBIN aKT;
9.2.3. U3MEeHEHUs U JIOMOJIHEHHS B TOJOKEHHS, MPUHATHIE IMOCIE COIVIACOBAHUS C OPraHoM
roCy1apCTBEHHO-O0IIECTBEHHOTO YIIPAaBJICHUS (CaMOYIpaBICHUs), BHOCATCA MyTEM HW3JaHUs
npukasza pykooautenass OO 0 BHECEHMM WM3MEHEHMHM WM JIONOJIHEHMHM B JIOKAJIBHBIM aKT ¢
IIpEABAPUTEIIBHBIM ITOJIYYEHUEM OT HETO COIJIACHS.
9.3.I3MeHeHus 1 JOTOTHEHUS B JIOKAJIbHBIN aKkT BCTYNAlOT B CUJIY C 1aThl, YKa3aHHOMU B MIpUKa3e
O BHECEHWHM HM3MEHEHMM WIM JAONOJIHEHUH B JIOKAJbHBIA HOPMAaTUBHBIM akT, a B Ciy4ae
OTCYTCTBHUSI YKa3aHUsSI B HEM JIaThl — 10 UCTEUCHUIO 7 KaJICHJAPHBIX JHEW C JIaThl BCTYIUICHUS
IIPUKa3a O BHECEHUU U3MEHEHMI WIIA JOTIOJHEHUN B JIOKAIbHBIN AKT B CUITY.
9.4.VI3MeHeHUsT W JIOTIOJIHEHUS B TPEANHCAHUS € TPEOOBAaHUS, MPOTOKONIBI M  aKThI,
METOJMYECKUE PEKOMEHJALNH, aKThl O MPU3HAHUM JIOKAJBHBIX aKTOB YTPATHUBILIMMH CHIy, HE
BHOCSTCA.
X. SAKVIIOYUTEJBHBIE ITOJOXEHUA
10.1.Hacrosimee  [lomoskeHue MOAJEKUT  00S3aT€IBHOMY  COIJIACOBAHHIO C  OpPraHoM
camoympasienus OO.
10.2. ITonoxeHune BCTyNaeT B CHIy C JaThl €ro yTBepxkaeHus pykooaurenaem OO.
10.3.ITonoxxeHue yTpaunBaeT CUIIy B cllydae IPUHATHS HOBOTO [10J105KeHHS O JIOKAIbHBIX aKTaXx.
10.4.Bonpocsl, He yperynupoBaHHble HacTosuuM [lonoxkeHueM, nojexar yperyauapoBaHUIo B
COOTBETCTBUU C JAEHUCTBYIOIIUM 3aKkoHoAaTenbCTBOM P®D, YcrtaBom OO M MHBIMHU JTOKAJIBHBIMHU
HopMaTuBHbIMH akTamu OO.

llpumeuanue.

1.Paznenst 6 u 7 [lonoxenuss MoryT ObITh opopmiieHbl B Buae MHCTpyKLIUH, pUiIaraeMoi
K Hemy, a B [loyoxenun aenaercs TONbKO OTCHUIKA. TO K€ MOXKHO CIenaTh U C PAIOM APYTHX
pa3eNioB WK OTACTBHBIX MYHKTOB IO YCMOTPEHHIO pa3padoTUYHKa.

2. 3a HEUCHOJIHCHHWE WM HEHaJJIe)Kallee HCIOTHEHUE TpeOOBaHUM, YCTAaHOBJICHHBIX B
nokanbHbIX aktax OO0:
e corpyaHuku OO HeCyT OTBETCTBEHHOCTh B cOOTBETCTBUM ¢ Y cTtaBoM OO, TK PD;
e oOyuaromuecsi, BOCIUTAHHUKUA, UX POJUTENN (3aKOHHBIC MPEICTABUTENIN), HECYT
OTBETCTBEHHOCTh B TOpsAake M (opmax, MNpeayCMOTPEHHBIX 3aKOHOJATeNbCcTBOM P,
JOKaJIbHBIMU HOpMaTHBHBIMH akTamu OO, Ycrasom OO.



