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IHonoxenne o OnbanoTEKe (B HOBOH pPeJaKIHH)
1. O6umue moJioxkeHust

1.1. Hactosmee TmonoXeHHe perJaMEHTUPYeT JAeATeNbHOCTh Oubmuorexu MBOY
Octanunckas COIIl (manee — oOpa3oBaTenbHas OpraHM3aliMsi) M ONpPENENAET IIpaBUIIa
obecriedeHnst YCIOBHHA JOCTYMHOCTH JJIS MHBaINAOB OMONMMOTEKH, BKIIOYas BO3MOXKHOCTH
obecriedeHns JOCTYIla WHBAIMAOB PA3IMYHBIX KAaTETOPHH M MaJIOMOOMIBHBIX IpakJaH K
OMOIHOTEKe W YCIIyraM, a TakKe OKa3aHHd WHBAJIHaM IPU 3TOM HeoOXOAMMOH NOMOLIM B
MpeoJoNeHu: 6aphepoB, MEMIAIOUIMX IONYyYSHHIO YCIYyT HapaBHE C APYTMMH JIMLIIAMH C
Y4ETOM UX OCOOBIX OTPeOHOCTEH.

1.2. Hacrosimee mnonoxxeHue pa3paboTaHo B cooTBeTCTBHU ¢ DenepaibHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii ®enepauuu», NIpUKa3OM
Munkyastypel o 08.10.2012 Ne 1077 «O6 yrtBepxknenun Ilopsngka ydera HOKYMEHTOB,
BXOJAIIMX B COCTaB 6uOIMOTeuHOro (OHAa» C y4eToM MHMChbMa MuHOGpa3oBaHHS OT
23.03.2004 Ne  14-51-70/13 «O  IlpumepHOM  TONOXKEHHH ©  OuOnHOTeKe
00111e06pa30BaTEIBHOTO YUPEXKICHUS», peKkoMeHaaruii MunkyasTypsl oT 12.09.2017 mo
pabote GUOIHOTEK C TOKYMEHTaMH, BKIIIOYEHHBIMU B (heiepaibHbIi CIIMCOK SKCTPEMHUCTCKHUX
MaTepUaoB.

1.3. Bubnuorteka co3maHa B LielisiX oOecriedeHHs IpaBa YYaCTHUKOB 00pa30BaTeIbHOIO
npoliecca Ha GecIuTaTHOe MoJIb30BaHue OMOINOTEeYHO-UH(POPMALMOHHBIMY PECYPCAMHU.

1.4. Tlopsimox mONB30BaHMS HMCTOYHHKAMH HH(OpMalMy, MepedeHb OCHOBHBIX YCIYr H
YCIOBMSA WX TNPENOCTaBICHHS ONpeNe/IIOTCS HACTOSLIMM IOJOXKeHHeM o OubimoTeke H
HpaBUJIaMH NOJTb30BaHUA OMOIHOTEKOH, YTBEP)KAEHHBIMH PYKOBOAUTENIEM 00pa3oBaTeIbHOM
OpraHH3allkH. :

1.5. Opraruszanus o6cIyKUBaHHS YIaCTHUKOB 00pa30BaTENbHOTO Mpoliecca IPOU3BOAUTCS B
COOTBETCTBUHU C IPaBUJIAMHU TE€XHHKH O€30I1aCHOCTH M NPOTHBOINOXKAPHBIMH, CaHMTApHO-
TMTHEHHIECKUMH TPeGOBaHUAMH.

2. llean, 3axaun, pyHxuun 0ubanoTeKu

2.1. llenu 6HOIUOTEKH COOTBETCTBYIOT LESIM 00pa30BaTeNIbHON OpraHM3alliy U BKJIOYAIOT
B cebs B ToM uucie: popMuUpoBaHUE OOIIEH KyIbTyphl TMYHOCTH OOY4alOMMXCS Ha OCHOBE
YCBOEHHS! COJEPIKaHNUs OCHOBHBIX 06111€06pa30BaTe bHbIX IPOTPaMM, HX aalTallHs K KH3HH
B oOIecTBe, CO3JaHHE OCHOBBI AJIi OCO3HAHHOTO BHIOOpPa M IOCHEMYIOMIEIO OCBOEHMs



npodeCCHOHANBHBIX 00pa30BaTeNbHBIX IPOrPaMM, BOCIHTAaHHE TPaXIAaHCTBEHHOCTH,
TpyHoioOus, yBaXKeHHs K IpaBaM H CBOOOJaM 4elloBeKa, Mo6BH K OKpyKarollell PUPOJIE,
Ponune, ceMbe, hopMHpOBaHHe 300pOBOTo 06pasa XKU3HH.

2.2. 3agavamu 6uGIHOTEKH 06pa30BaTEBLHOM OPraHU3alliy ABJIAIOTCS:

e obecrieyeHHe y4YacTHHKaM 0Opa3oBaTelbHOrO Tpollecca — ObydarommMcd,
NelarOTUYECKMM  pabOTHMKaM, pOAMTENsAM  (3aKOHHBIM  MpPENCTABUTENIAM)
obyyaromuxcs (Jajlee — MOIB30BATENsAM) — NOCTYNa K MHGOPMAIUM, 3HAHHUAM,
uzesM, KyJIbTypHBIM LE€HHOCTAM IIOCPEACTBOM HCIIOJIB30BaHUS OMOIHOTEYHO-
HH()OPMaIMOHHEIX PECYPCOB 00pa30BaTeNbHON OpraHU3ALHH;

e BOCHHMTaHHE KyIbTYpHOTO M TpaXHAaHCKOTO CaMOCO3HaHMs, IIOMOIIbL B
COLMATM3AIIMY 00Y4aroIEerocs, pa3BUTHH €r0 TBOPYECKOro MOTEHIHAA;

e IpuBIeYeHHe  OoOydaromMxcs K CHCTEMAaTHYECKOMY UYTEHHIO  y4eGHOI,
XyHO0KECTBEHHOM, HayJHO-TIOMYJISIPHO# JTUTEPaTyPHI;

* COJEHCTBHE Pa3BUTHIO NO3HABATEIHBIX HHTEPECOB U CIIOCOGHOCTEN 06ydaromuXCs;

* (opMHpoBaHME HABBIKOB HE3aBHCHMOro GHOIMOTEYHOro MONb30BaTeNsd, 0OyueHHe
HOHCKY, 0TOOPY U KPUTHIECKOH OLIeHKe HH(pOpMAIiK;

* COIE/CTBHE IeJarorM4eckuM paboTHHKaM B moa6ope Hay4HO-METOAMYECKOl
NUTepaTyphl, UHGOPMHUPOBAHKE O HOBBIX MOCTYIUICHUSX B 6UOIHOTEYHEIH (OHT;

* COBEpIICHCTBOBaHHE MPENOCTABIsIEMbIX GHOIHOTEKOH YCIyT Ha OCHOBE BHEAPEHUS
HOBBIX HHGOPMAallMOHHBIX TEXHOJOTH ¥ "KOMIBIOTEPH3ALMH OHOIHOTEYHO-
MH(pOPMaLHOHHBIX NPOIIECCOB, POpMUpOBaHHE KOMOPTHON GUGIHOTETHOM CpeIbL.

2.3. bubnuoTeKa BBIONHSAET CleAyIomne GYHKIHMN:
23.1. @opmupyer ¢oHn 6GHOTHOTEIHO-HHPOPMALMOHHEIX PECYpPCOB 0Opa3oBaTeNbHOM
OpTraHU3aluK:

e KOMIUICKTYET OCHOBHOM (oHI y4eOHBIMM, XYNOXKECTBEHHBIMH, HAay9IHBIMH,
CIIPaBOYHBIMH, NIEarOTHIECKUMH U Hay9HO-IOMYJIPHBIMHU JOKYMEHTaMHu;
y4acTBYyeT B KOMILIEKTOBaHUH CIIELIMAaIM3UPOBAHHOTO (oH/Ia YUeOHUKAMHU U3 YKCIIa
BXOISIIUX B (eiepallbHbIH TepedeHb yIeOHUKOB, NOMYIIEHHBIX K HCIIOIb30BaHHIO
NpH pealu3alii MMEIOIIUX IOCyJapCTBEHHYIO aKKpeAWTAIHIo 06pa3oBaTebHBIX
IpOrpaMM  HadajgbHOIO OOIIEro, OCHOBHOrO 00mIero, cpemHero oo6Iiero
0bpasoBanus, W y4eGHBIMH MOCOGHSIMH, IOIMYUIEHHBIMH K HCIONb30BAHHIO MPH
peann3aliy yKasaHHEIX 00pa3oBaTeNbHBIX IPOrPaMM;
aKKyMyIupyeT GOoHI JOKYMEHTOB, CO3/[aBaeMbIX B 00pa30BaTeIbHOM OpraHu3aliy
(mybnukammii u pabGoT IenaroroB 06Gpa3oBaTeNbHON OpraHM3allH, TyHIINX
Hay4HBIX paboT U pedpepaToB ydamuxcs u ap.);
OCYILECTBIIET pa3sMEIEHHE, OpPraHU3alMI0 i COXPAaHHOCTb JOKYMEHTOB;
OpraHM3yeT H BeleT CIpaBOYHO-OMOIMOrpaduyYecKuii amnmapar: KaTajJord
(andaBuTHEIA, cHCTEMAaTHIECKHi), KapTOTEKH (CHCTEMATHYECKYHO KapTOTEKy
CTaTei, TeMaTH4ecKHe KapTOTEKH), SJIEKTPOHHBIM KaTamor, 0a3bl JaHHBIX IO
npoduIIo 06pa3oBaTeIbHON OpraHU3aliH.
2l OcymecTBiser i depeHIpOBaHHOE 6ubnuoTeyHo-UHGOPMaLHOHHOE
o0cnyxuBaHUE 00YJAIOIIUXCS: :

e TpefocTaBiIsgeT HHPOPMAIIUOHHEIE PECYPCHI Ha Pa3IMYHBIX HOCHTENAX;

e opraHusyeT oOydeHHe HaBBIKAM HE3aBUCHMOTO OHOIMOTEYHOTO MONB30BATENS H
noTpebutens nHGopMaIHH, CONeiCTBYeT HHTErpaluk KOMIUIeKca 3HAHUH, YMeHHil
1 HaBEIKOB paboThI ¢ KHATOH U HHQOpMaLHEH;

e OKa3piBaeT HHGOPMALMOHHYIO HOINEPKKY B pEIleHMH 3a1a4, BO3HHMKAIOIHX B
npoilecce  y4eGHOH, caMoobpa3oBaTelbHOM M  JOCYrOBOM  JesATEIbHOCTH
obyuJarommxcs;



® OpraHu3yeT MacCOBbIE MEpOIPHUATH]A, OPUEHTHPOBaHHBIE Ha pa3BUTHE OOINEH U
9YHUTATEIbCKOM KyIbTYphl THMIHOCTH;
* CONEWCTBYET IEJarorudeckuM pabOTHHKaM B OpraHu3aliy o0pa3oBaTeIbHOIO
npolecca ¥ J0Cyra 00yJaronuxcsl.
23.3. OcymecTisieT nuddepeHIpoBaHHOE 6ubmoreyHO-MHPOPMALIHOHHOE
obciTy)KHMBaHUE TTearornieckux paboTHHKOB:
e BBHIIB/IAET HHGOPMALMOHHBIE IOTPEOHOCTH M YAOBIETBOPSAET 3alpPOCH, CBA3aHHEIE
c obyueHNeM, BOCTIUTaHHEM O0YJaIOIHXCH;
* COINCHCTBYeT NpPOQECCHOHATBHOW  KOMIETCHUMHM I€/]arOroB, — MOBBIIEHHUIO
KBaJIM(QUKAINHU, IPOBEACHHIO aTTECTALIUH;
e OCYIIECTBISET TeKyIlee qubopanosaHne (mau wmHbOpMammH, 0030pHI HOBBIX
MOCTYIUICHUN W ITyOJTUKAIIHIA );
e CIOCOOGCTBYET IPOBEIEHHIO 3aHATHH MO (OPMHPOBAHHIO HH(POPMALHOHHOM
KyJIbTYphl 00ydaromuxcs, ABsgeTcs 6a30ii i MpoBeeHNs IPAKTHYECKUX 3aHATHI
110 paboTe ¢ HHPOPMALOHHBIMH PECYPCaMH.
2.34. OcymecTriser nuddepeHIpoBaHHOE 6u6IMOTeYHO-HHPOPMALIMOHHOE
obcmykuBaHUe pouTeseil (3aKOHHBIX MPeICTaBUTENEH) 00yJaroMXCs:
e YIOBJIETBOPSAET 3aIpOCHI N0JIb30BaTeNeH ¥ UHGOPMHUPYET O HOBBIX MOCTYILIEHHAX B
OubINOTEKY;
* KOHCYIBTHPYET IIO BONPOCaM OpraHU3AlNU - CCMEHHOTO YTEHHS, 3HAKOMHT C
uHbopMaIHell 10 BOCIIUTaHHIO JAETelH;
¢ KOHCYJIBTHPYET IO BOIIPOcaM y4eOHBIX H3MaHui /IS 00yJarouXcs.
3. Opranu3zanus JeATeTbHOCTH GUOIHOTEKH
3.1. Ob6mee pyKOBOACTBO HEATENBHOCTHIO OUOIMOTEKM OCYLIECTBIAET PYKOBOZIHTEIIb
obpa3oBaTeNnbHOI OpraHU3aIym.
3.2. HenocpencTBeHHOE pyKOBOJACTBO GHOTHOTEKOM OCYIIECTBIAET Ieaaror-Gubamorexaps,
KOTOPBIH Ha3HAYaeTCs pyKOBOJUTENIeM 00pa30BaTeIbHON OpraHH3alliH.
3.3. Ilemaror-6u6auoTexapb HeceT OTBETCTBEHHOCTh B IpefielaX CBOelf KOMIIETEHLHH 3a
"OpraHu3aliIo U pe3yIbTaThl AeSITeIbHOCTH OHOIHOTEKH.
3.4. PaspaGareiBaeT U TIpE[CTaBISeT PYKOBOIMTENIO OGpasoBaTelbHOH OpraHM3alluM Ha
YTBEpXKIEHHE CIIeAyIOLIHe JOKYMEHTHI:
e TIOJIOXKEHHE 0 6ubIHOTEKe, IpaBUIIa MOIb30BaHUA OHOIHOTEKOIM;
e [UIAHOBO-OTYETHYIO JOKYMEHTAIHIO.
3.5. bubnuoreyHo-HHGOpPMaLIOHHOE OOGCIYXHBaHUE OCYIIECTBISETCS B COOTBETCTBHM C
IUTaHaMH paboThl 6UOTHOTEKH U PeXXUMOM paboThl 00pa3oBaTeIbHON OpraHU3alllH.
3.6. Pexxum paGoThl OMONHMOTEKH OIpeneNnseTcs IIeqaroroM-6uGIHoTeKapeEM C y4eToM
pexuma paboTel o6pazoBaTensHOi opraHm3anud. OfWH pa3s B Mecsll NpeaycMaTpUBAeTCs
CaHUTapHBIA JIeHb, B KOTOPBIH 00CITy)XMBaHKE MOJIb30BaTeIei He IPOU3BOAUTCH.
4. Y4eT nocTyn/ieHAs H BLIOBITHS JOKYMEHTOB GumoTe4Horo ¢onaa
4.1. IlprieM 10KyMeHTOB B oHI GHOIHOTEKH BKIIIOYAET CIEAYIONINE OTIEPAllUH:
* CBepKa IIOCTYIUICHMH C TEpBUYHBIM YYETHHIM NOKYMEHTOM (HaKjagHas, akT),
BKJIFOYaIOIIMM CIIUCOK ITOCTYMUBILINX JOKYMEHTOB;
e COCTaBlleHHe IIEPBUYHOIO YYETHOIo JOKYMeHTa i TMOCTYIUICHHH 6e3
COIIPOBOAUTENIFHOM JOKYMEHTALIUH;
® pPEerucTpauys INOCTYIHMBIIMX HOKYMEHTOB B PETHCTPaX CYMMAapHOTO, TPYIIIOBOIO H
uHuBuayansHoro ydyera (FOCT 7.0.93-2015 «bubnuorteunsiii pona. TexHomorus
(bopMHpPOBaHUAY).
4.2. Tlpu momonHeHHHM OCHOBHOro OuGmHOTeYHOro GOHAAa HEeo6XOAUMO CObIIOAATH
TpeGoBanus PemepanpHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O mnpoTHBOAEHCTBHH
3KCTPEMUCTCKOM HesATenbHOCTH», oT 01.07.2021r. No280-®d3 «O BHeceHMM W3MEHEHHi B



crateio 1 @enepanpHoro 3akoHa «O NPOTHBOAEHCTBHH SKCTPEMHCTCKOM eSTEIBHOCTHY
JlokyMeHTE], BKIOUeHHble B DenepanbHblii CIHCOK SKCTPEMUCTCKAX MAaTEpHANoB (Halee —
OCOM), OITyOJIMKOBaHHBIN Ha ouransHOM caifre MuHrocTa
(http://minjust.ru/ru/extremist-materials), mpuoOperats 3ampeleHo, NpH BHISBICHHM HX B
¢doHze — U3pIMaTh U3 AOCTYIIA. :

4.3.OKCTpeMHICTCKHE MaTepHaIbl - 3TO MaTepHaIbl, peJHa3HaUYeHHbIE IS PACIIPOCTPaHEHHs
1160 My6IMYHOTO AEMOHCTPUPOBAHUS JOKYMEHTHI IM00 HHpOpMAIU HAa WHBIX HOCHTENX,
TPU3BIBAIOIIHE K OCYIIECTBICHHIO KCTPEMHUCTCKON NEeATeNbHOCTH 00 000CHOBHIBAOIIHE
WM ONpaB/bIBAIONIAE HEOOXOJUMOCTh OCYIISCTBICHUS TaKOW NEATENLHOCTH, B TOM YHCJIE
TPYZbl PYKOBOAUTEJIEH HAaLMOHAI-COLMANNCTCKOM paboueii maptuu ['epmanuu, dammcrckoi
naptud Wrtanmu, BBICTYIUIeHHs, M306pakeHHs PyKOBOAWTENEH TIpyIH, OpraHM3aluil WIH
IBWIKCHHMH, MPU3HAHHBIX IIPECTYIHBIMH B COOTBETCTBHH C MPHTOBOPOM MeXIyHapoaHOro
BOEHHOTro TpubyHana s CyJa U HaKa3aHWs ITTaBHBIX BOEHHBIX MPECTYITHUKOB €BPONMEHCKHUX
crpan ocu (Hropr6Geprckoro TpuGyHana), BBICTYIUICHHS, H300paKeHHs pPYKOBOAUTENEH
OpraHu3alyii, COTPYNHUYABIIMX C YKAa3aHHbBIMH TpYIIIaMH, OpraHM3alMsIMH WK
IBHOKCHHSAMH, ITyOIHKallui, 000CHOBBIBAIONIME WK ONPaBIbIBAIOLINE HAIIMOHAILHOE U (HITH)
pacoBoe MPEBOCXOACTBO JTHOO OMpaB/bIBalOIIMe IPAKTHKY COBEPUICHUS BOSHHBIX MM HHBIX
NPECTYIUICHHH, HANpaBICHHBIX Ha MONHOe WM YacTUYHOE YHUYTOKEHHE KaKOH-THO6O
3THUYECKOM, COIMAILHOM, pPacOBOM, HALMOHAIBHON HIIN PEIUTHO3HOM TPYIIIbL;".

4.4. Vyet 1 06paboTka foKyMeHTOB GubIHOTEYHOTO PSHAA.

4.4.1. Yuet u 06paboTKa JOKyMEHTOB OCHOBHOTO (POH/Ia OCYLIECTBIISETCS HHAMBUIYATbHBIM
cnoco6om. CpefieHHS O NOCTYNMBIIMX II€YaTHBIX JOKyMeHTaX BHocaATcs B «KHuTY
CYMMapHOTI'o y4eTa JOKyMEHTOB OCHOBHOTO (hOHIa».

IocTynuBIIMM OKyMEHTaM NpPUCBaMBAalOT HHIMBHIYalbHBI DETHCTPAalHOHHBIA HOMep
(MHBEHTapHBI HOMEp WM HHOW 3HaK, NPHHATHIH B KauecTBe PErMCTPallMOHHOrO HOMEpa,
CHCTEMHBIA HOMEP I 3I€KTPOHHBIX JOKYMEHTOB) M MIH(p XpaHEHHUS.

Peructpannonnsie HOMepa M IIHGPH OTMEYAIOT B PETMCTpax HMHIAMBUAYaJIbHOIO ydYeTa
JAOKYMEHTOB — HHBEHTapHOW KHHUI'€, KAPTOTEKe PErHCTPALH ra3eT, XKypHaJioB, yueTHOM 6a3e
JaHHBIX.

Bce sksemmuiapel NpHHATBIX H3MaHWM wmTeMnenioiorcs. llltemmens ¢ HauMMeHOBaHHEM
00pasoBaTeNbHON OpraHM3allid JOJDKeH OBITh NpPSMOYToNbHOM (OPMBI, pasMepoM He
6oubmre yeM 1,5 x 4 cm. :
[lITemmens cTaBUTCA Ha 060pOTe TUTYIBHOTO JIKCTa (TIPH OTCYTCTBHH THTYJIBHOTO JIACTA —
Ha TEepBOM CTpaHMIlEe TEKCTa IIOJ 3arjiaBueM), Ha 17-if CTpaHMIle NOJ TEKCTOM B’ IEBOM
HIDKHEM YTy U Ha 06opoTe KaJoro npuioxeHus. Ha Gpoluropax W sKypHalax IITEMIIEIb
CTaBHUTCS TOJIBKO Ha 00JIOXKKE WM Ha IIepBOil CTpaHHIIe TEKCTA.

Cocras ocHOBHOTO (QoHIa (UKCHPYeTCS B KapTOYHOM ai(aBUTHOM KaTajlore, B
3JIEKTPOHHOM 6a3e JaHHBIX GHOIHOTEKH.

4.42. Yuer m obpaboTka chelUaNTu3HpoBaHHOrO ¢oHma. CrienuaaH3UPOBaHHBIA (OoHN
YUHTHIBAETCS ¥ XPaHHUTCS OTAENBHO OT OCHOBHOT'O GHOIHOTEYHOro hoHAA.

V4YeT JOKYMEHTOB CIEIHAIM3HPOBAHHOTO (OHIA, KaK MHOTOIK3EMIUIAPHOW JIHTEPaTypHl,
OCYIIECTBJISIETCS TPYMIIOBBIM CIIOCOO60M M -oTpaxaercs B «KHure cymmapHoro ydera
yuebHoro $hoHna» ¥ B KapTOTEKe PETHCTPALIHOHHBIX KapTOYeK.

Ha xaxnoe HaMeHOBaHHe JOKYMEHTOB CIICLHAIM3UPOBAHHOrO (hOHIA 3aBOANTCS OTAEIbHAS
ydeTHas KapTouyka. Kaproukm ¢ OGubmuorpaduueckum onmmMcaHWeM H3NaHHA Y4eOHMKOB
pacCTaBIIIOTCA B YYETHYIO KapTOTeKy IO KjaccaM, a BHYTPH KJIacCoB — IO ajidaBHUTy
damunuii aBTOpoB WM 3arnaBuil. [l KOHTPOJS 38 COXPAHHOCTBIO YYETHBIX KapTodeK OHH
PETHCTPHPYIOTCS B «OKypHalle perucTpalliy y4eTHBIX KapTo4eK yIeOHUKOBY.

Texanveckas 06paboTka JOKYMEHTOB MPeIyCMAaTPUBAET CIIEAYIOIIHE OIEPALIHH:



e MPOCTaBJIECHHE Ha KaXXIOM JOKyMEHTe LITeMIieNss OUOIHOTEKH B COOTBETCTBHH C
IMyHKTOM 4.4.1 HacTOAIIEro MOJIOXXEeHNUS;

e U3TOTOBIEHHE M TpPHUKpeIUIeHHe K JOKYMEHTy macnopTa yde6HuKka. Ilacmopr
yJeOHMKa TIPUKIEUBaeTcsd Ha MOCHeqHeN cTpaHHIe yueOHMKA. 3amoiHsAeTcs IpH
BbIJjaue YUTATEIIO.

Vuer cneunalIu3npoBaHHOTO (POHIa IPeyCMaTPUBaeT OTPaXKEHUE €r0 COCTaBa B CIIPaBOYHO-
oubnuorpadudeckoM anmnapate GMOITHOTEKH, B TOM YHCJIE B 3JICKTPOHHOM 6a3e JaHHBIX.

4.4. BeiObITHE TOKyMEHTOB OubIHoTeYHOTO QOHAA.

4.4.1. IIpu4uHbI, MO KOTOPHIM JOKYMEHT MOXET OBITh BHIBEJEH W3 COCTaBa OMOIMOTEYHOIO
¢oHIa, BKIIOYAIOT, B TOM YHCIE BETXOCTh, He(EKTHOCTh, YCTapeloCTh MO COAEPHKAHHIO,
yrpary. UckmodeHne NokyMeHTa U3 OMOMHOTeYHOro (poHIa NMPOBOIUTCA HA OCHOBaHHH
aHajaM3a cocTaBa GHOIMOTEYHOro (POHIA U PE3YIBTATOB €0 MPOBEPKH.

4.4.2. Tlon BeTXOCTHIO MOKYMEHTa MOHUMAIOT pe3yIbTal €CTECTBEHHOTO CTapeHHs HIH
(U3UYECKOT0 U3HOCA IOKYMEHTA.

4.43. Tlom nedexTHOCThIO NOKyMEHTa MOHHMAlOT 4YacTUYHYIO WIH IIOJHYIO YTpaTy
JKCIUTyaTallMOHHBIX Ka4eCTB JOKyMEHTa B pe3ylbTaTe BHEIIHETO BO3ACHCTBUS.

4.44. Tlon ycrapenocTbio MO COAEPKAHUIO MOHUMAIOT MOTEPIO AKTYyaJbHOCTH TEMATHKH,
NOATBEPXKAAEMYI0  OTCYTCTBHEM  CIpoca  4YWTaTelnel, HeBOCTpPeOOBaHHOCTBIO B
niepepacIipeielieHUH U pead3aliyy.

4.4.5. Ilon ytparoifi AOKyMeHTa IOHMMAlOT €ro o*fcyTCTBne B (oHme Oubnmoreku IO
NpUYMHAM TIOTepH, XMWIIEeHHd, OeNCTBUI CTHUXUIHOIO, TEXHOTeHHOro (B TOM YHCIe
XaKepCKOW aTaku M HEBOCCTAaHOBHMOTO c0Os 3JIEKTPOHHOrO 0OOpyHOBaHUA) MM
COLIMAIIbHOI'0 XapaKTepa, 10 HeYCTaHOBJICHHON TIPHYUHE.

4.4.6. Ilpouecc wWCKIIOYEHHS IOKYMEHTOB W3 (oHAa OHOIMOTEKH OCYLIECTBIAETCS B
cooTBeTcTBUH C [lopankoM ydeTa TOKyMEHTOB, BXOISIIUX B cocTaB OubnuoreuHoro ¢gonaa,
YTBEpKACHHBIM Npuka3zoM MuakyasTypsl oT 08.10.2012 Ne 1077.

4.4.7. BribbiTHe HOKYMEHTOB OubimoreuHoro ¢oHIa NPOM3BOAUTCA B pe3ylnbTaTe HX
- CTINCaHMs KOMHCCHEH, CO3JaHHON PYKOBOIUTENIEM 00pa30BaTeNbHOM OpraHU3alyu.

4.4.8. Vtunusauus CIHUCAaHHBIX JOKYMEHTOB OuOmioTeuHoro ¢oHIa NpPOU3BOAUICS B
COOTBETCTBUH C 3aKOHOJATEIbCTBOM PD.

5. IlpoBepka noxyMeHTOB 6H0HOTE4HOTrO hoHIAA

5.1. TIlnaHoBas’ mpoBepka [JOKYMEHTOB OubGmuoreuHoro ¢QoHma TNPoOBOAUTCA €
NEpHOAMYHOCTHIO OJMH Pa3 B IATH JIeT HA OCHOBAHMU rpaduka NPOBEPKH, YTBEPKACHHOTO
JUPEKTOPOM ILIKOJIBL. X

5.2. BHemnnaHoBas TIpoBepka MHOKYMEHTOB OubGnuoreqHoro ¢oHOa NPOU3BOAUTICS B
00s3aTeTbHOM MOPSAJIKE:

e IIpY BBIABIEHUH (aKTOB XHUIIEHHS, 3TOYIIOTPEOICHUS HITH TOPYH JOKYMEHTOB;

e B Cllydae CTHXUMHOTO O€ICTBUS, MOXKapa WIM APYTHX 4pe3BBIYaliHBIX CHUTyallWid,
BBI3BaHHBIX 3KCTPEMATLHBIMH YCIIOBHAMH;

e IIpY peopraHU3aluy WU JIMKBUAAIIMHA 00pa30BaTeIbHON OpraHHu3alyiH.

5.3. TlpoBepka ¢oHAa Ha mpeaMeT HaJIM4Y¥A B HEM JOKYMEHTOB, BKIIOYEHHBIX B
®COM, nposonurcs: '

e IIpU MOCTYIUICHUH HOBBIX JOKYMEHTOB B ()OHL;

e cHUCTEMaTH4ecKH (He peske OJHOro paza B TpU Mecsna) mytem cBepku @COM co
CIpaBOYHO-OHOIHOrpadMIecKUM annapaToM (GpoHIa OHOIHOTEKH.

5.4. Tlo uroramM NpoBepKH 3aBeAyIOIUH OHOIMOTEKOH COCTaBiIsAeT aKT, MOANHMCHIBACT H
XpaHHUT ero B OGMONHOTEeKe B T€UEHHE CPOKa, YCTAHOBICHHOIOo HOMeHKiIaTypod aen. Ecim
KaKHe-TO [OKYMEeHThl OTCYTCTBYIOT [0 HEYCTaHOBJIECHHOW IIpHYMHE, TO K aKTy
TIPUKIIaJBIBACTCS UX CIHMCOK, B KOTOPOM (HKCUPYIOTCS CBEIECHHUS O KOIUYECTBE JOKYMEHTOB
6ubnnoTedHoro GpoHAa B HATMYMH U KOJIMYECTBE OTCYTCTBYIOIUX JOKYMEHTOB, B TOM YHCJIE



IO HEyCTaHOBICHHOW mpu4uHe. B akTe Taioke YyKa3blBalOTCS HOMEp M JaTa akKTa
TIpebIayIiel IPOBEPKH. ‘ y

Ilpu BBIABIEHMM B Tpollecce NpPoBepkH (OHJa OTCYTCTBYIOIIMX JOKYMEHTOB H
HEBO3MOXXHOCTH YCTAHOBJIECHHS BHHOBHBIX JIMIl YOBITKM IIO HEXOCTauaM CIIMCBHIBAlOTCS B
COOTBETCTBHHU C IHCTBYIONINM 3aKOHOIATEIbCTBOM.

5.5. lns mpoBepku 6ubmmoTeuHOro (oHaa 06pa3oBaTENBHON OpraHHM3alMM Ha MpPeAMeET
HaJIMYUs B HEM JOKYMEHTOB, BKIO4YeHHHIX B O®COM, B obpa3oBaTenbHON OpraHM3alliH
cosgaercs cnenuanbHas Kommccus mo cBepke OuOmuoreuHoro ¢onaa ¢ PenepanbHbIM
CIIACKOM OKCTPEMHCTCKHX MATEpHAlOB, BHISBICHHIO, H3BATHIO H YHHYTOXEHHIO
IKCTPEMHUCTCKUX MaTepuasioB (mamee — Komuccus 1o mpoBepke 3KCTPEMHMCTCKHX
MaTepUaJioB), KOTOpas cUCTeMaTH4ecku (He pexe OHOTO pa3a B TPU Mecslla) OCYIECTRIsIET
npoBepKy G6ubIHOTeuHOro (oHIa 06pa3oBaTeNbHON OpraHW3alMM Ha IpeIMeT HAIWuHs B
HEM JOKYMEHTOB, BKIIo4eHHBIX B ®COM, nyrem cBepku PCOM co cnpaBo4HO-
OubnuorpaduveckuM anmapatoM GoHza.

Ilpu BEIABIEHHH HOKYMeHTa, BKIodeHHoro B ®COM, Ha 3Tame KOMIUIEKTOBaHHSA (oOHIa
yKa3aHHBIH JTOKYMEHT He MOMJIEHT BKIIOUCHHIO B OHOMHOTeYHBIH (OHI 0Opa3oBaTeIbHON
OpraHH3aLuH.

B ciyuae BbiBIEeHMS HOKyMeHTa, BKiIodeHHoro B @COM u yxe Haxozsmerocs B GoHie
6uboTeKN 00pa3oBaTEIbHON OpraHU3alluH, JOKYMEHT HCKIIoYaeTrcsi M3 OHMOIMOTEYHOro
(oH/Ia ¥ IOIUIE)KUT YHUITOKEHHUIO.

6. Ilopsanox nonb30BaHus OHOGIHOTEKOMH

6.1. 3anuce obyyaroumxcs o6pa3oBaTebHON OpraHU3allii B OUOIHOTEKY MPOU3BOTUTCS IO
CIMCOYHOMY COCTaBy Kilacca B HMHAMBHAYaJbHOM IMOpsJKe, MeNarorM4ecKMX H HHBIX
pabOTHUKOB 00pa30BaTeIbHON OpraHU3alluH, poAuTesel (MHBIX 3aKOHHBIX NpeNCcTaBUTeeH)
ofOywaronmxcs — 1o Tmacmopry. Ilepepeructpanus moib3oBaTellell  OMOIHOTEKH

IIPOU3BOJUTCS €XKETOOHO.

6.2. JlokyMeHTOM, MOATBePKHAIOMIUM IIPaBO IIONB30BaHUA OUONMOTEKOH, fABIAETCA
guraTenbckuii  popmymnsap. Uwratensckuit  popmymdap QuKcHpyeT JAaTy  BbIAA4H
T0JIb30BaTeNIO JOKYMEHTOB U3 hoHa GHOIMOTEKH M MX BO3BpAlIeHUS B GUOIHOTEKY.
6.3. Ilopsanok nons30BaHUsA aOOHEMEHTOM:
6.3.1. Ilonp3oBaTeny UMEIOT MpPaBoO IMOJIYYUTh Ha JIOM U3 MHOTOTOMHBIX U3JaHMH He Ooiee
IBYX JOKyMEHTOB OHOBPEMEHHO.
6.3.2. MakcumaibHbIe CPOKH MOJTb30BaHUA JOKYMEHTaMMU:

o y4eOHUKH, ydeOHBIE TOCOOHS — y4eOHBIH rof;

* HAYYHO-TIONyJIIpHasi, IO3HaBaTeNlbHas, XyJ0KECTBEHHAs INTepaTypa — OAUH MECHIL;

e TEpHOOUYECKUE U3NaHHs, H3JaHUA NOBHIILEHHOTO cripoca — 15 nHen.
6.3.3. Ilonb3oBaTend MOTYT MNPOMIHMTH CPOK IONB30BAaHUS NOKYMEHTaMM, €CIH Ha HHX
OTCYTCTBYET CIPOC CO CTOPOHBI JPYTHUX IOJIb30BATEIIEH.
6.4. Ilops /10K NO/IB30BaHKA YHTAIBHBIM 3aJI0M.
6.4.1. JlokymeHTHI, IpeHa3HAaYeHHbIE U1 paboThl B YNTAJIBHOM 3ajie, Ha A0OM HE BBIJAIOTCH.
6.4.2. DHIMKIONEOUH, CIPABOYHHUKH, pelKHE, IIEHHBbIE U HMEIoIlUecsi B €JUHCTBEHHOM
3K3eMIUIpe JOKYMEHTHI BBIIAIOTCS TONBKO [UIs paboThI B YUTAIBHOM 3ajle.
6.5. [opsimok paboThI ¢ KOMITBIOTEPOM, PACIIOIOKEHHBIM B GUOIHOTEKE.
6.5.1. PaGoTa ¢ KOMIBIOTEPOM Y4aCTHHKOB 0Opa30BaTENIHOIO Ipoliecca NMPOU3BOIAMUTCS IO
rpapuky, .yTBepXKIEHHOMY pyKoBomuTeleM oOpa3oBaTelbHOM OpraHu3alMd, H B
NPUCYTCTBUH COTPYIHHKA OUOITHOTEKH. :
6.5.2. Paspemaercs pabota 3a OJHUM HEepCOHAIBHBIM KOMIIBIOTEPOM He Oolee AByX 4eI0BEK
OJTHOBPEMEHHO.



6.5.3. Tlop30BaTelb UMEET IPaBo paGoTaTh C COOCTBEHHBIM HOCHTEICM uH(pOpMalMHK TOCIIe
TIpeIBapUTENEHOTO TeCTHPOBAHUS eT0 paboTHUKOM GHOIMOTEKH.

6.5.4. Tlo BceM BompocaM IoWCKa HHOpMAalid B HMHTCPHETE MOJIb30BaTeNb TOJDKCH
obpaniatbcs K pabOTHUKY 6u6MMoTeKH; 3ampelaeTcs obpalleHHe K pecypcaM HHTEpHETd,
TpeAIoNaraloliM OIIaTy. .

6.5.5. PaGoTa C KOMIIBIOTEPOM IIPOM3BOIMTCS COTJIACHO YTBEPHKICHHEIM CaHUTapHO-
UTHEHUIECKUM TPeOOBaHUAM.

7. Tlopsimoxk obecnevyeHHs yCIOBHH MOCTYNHOCTH MKOJAbHON OHOIHOTEKH s
HHBAJIHI0B

7.1. Tlpu TOJTydeHUH YCIyTH B OHONMOTeke rpaxaHe ¢ OrpaHHYeHHBIMH BO3MOXHOCTAMHU
3/I0pOBBS MMEIOT YCTAHOBICHHOE 3aKOHOATENLCTBOM Poccuiickoi @enepanuy NpaBo Ha:

- obecreyeHre PaBHBIX BO3SMOXKHOCTEH B MONyJeHHH YCIIyT M HX IOCTYIHOCTH,

- BHEOUEPEIHOT0o 00CTy)KHBaHUE;

- HoNy4YeHHe JOCTOBEPHOH H cBOeBpeMeHHO# HH(OpPMaLMH O CBOUX MpaBax, 00s3aHHOCTSX,
Bugax ¥ QopMmax oOCITyKHBaHHA. Undopmaimst 06 yciyre NMpeaoCTaBIsAeTCs IearoroM-
6uOIHOTeKapeM HENOCPECTBeHHO WHBaIUAaM, a B ‘OTHOIIEHUH JeTel-HHBAJMIOB, HE
jgocTHrmmX 14 JeT, W JMI, TpPHM3HAHHBIX B YCTAaHOBJICHHOM 3aKOHOM TIOpsAJIKe
HeleeCITOCOOHBIMHE, UX 3aKOHHBIM MPeICTaBUTEIIAM;

- KOH(HIEHIMATbHOCTh HHQOPMAIMH JTMYHOTO XapaKTepa, craBuIell M3BECTHON PabOTHHKY
6uGIHOTEKH IpH okasaHuu youyT. Takas HHGOpMALWs ABIACTCA npod)eccHoHATBHON TaHHOM
¥ He TIOUIEKHUT pa3ryialieHuio. PaGOTHUKY, BUHOBHBIC B pa3TIAlllCHHN 9TOM TalHBI, JOJDKHBI
HecTH OTBETCTBEHHOCTh B TOpSJKe, YCTAHOBICHHOM 3aKOHONATEILCTBOM Poccuiickoit
®depnepanyy;

- yBaXKUTENBHOE i TyMaHHOE OTHONIEHHE CO CTOPOHEI paGoTHHKA GUOIHOTEKH.

7.2. B coorBerctBuH ¢ IIprkazoM MUHHCTEPCTBA KYIBTYPhI P® «O6 yrBeprkaeHun [lopsaaka
obecreyeHus YCJIOBHH JOCTYNHOCTH Ui HWHBAIWIOB 6ubnuoTeK W OHOIMOTEYHOTO
o6CIy)KMBaHH B COOTBETCTBHH C 3aKOHONATCNBCTBOM Poccuiickoit Penmepauun o0
ColMabHOM 3alllliTe MHBAIHOB» GubIMoTeKa MEBOY Ocraunsackas COILl obecriednBaet:

- COZIeHiCTBYE HHBAIHUAY IIPH BXOZ€ B IIOMEILCHUC OGUOIMOTEKH U BBIXO/IE M3 HETO;

- COMpPOBOYKIEHIE HHBATUIOB, HMEIOIINX HapYyIICHNS yHKIMY 3pEHHS U CaMOCTOATENABHOT0
TIepeIBUKeHNUs, OKa3aHHe HM TIOMOLIH B OubIHOTEKE;

- OKa3aHHWe HMHOM HeoO6X0oaMMOMN HHBAIMIaM IIOMOIIU B NIPEOJOICHHH 6apbepoB, MEMIAIOMIHX
NOMY9eHHIO yCIYT U HCIOIb30BaHMAI0 GHOMHOTEK HapaBHE C APYrHMH JMLAMU;

- oKa3aHWe MHBATHIAM HeoGXOMMMOM TOMOIIM B NOCTYIHOH UL HHX dopMme B yACHEHUU
NOpANKa TMPEJOCTAaBIeHHs W TMONydeHHd YCuyrd, B odopMIeHHH YCTaHOBICHHBIX
permaMeHTOM (IIOPATKOM) €€ NpeloCTaBlIeHUA NOKYMEHTOB, B COBEpIICHHM MMH JpPYTUX
HeoGXOMUMBIX IS TIOTy4eH s YCIYTH eACTBHH.

7.3. Jlns obecriedeHus YMTaTeleH-HHBAINIOB HeoGxoxumol MH(popMaluel H ycayraMu B
ToM e oObeMe M TOro e KauecTBa, YTO H BCEX OCTAIbHBIX nonp30BaTeNet, menaror-
6ubmuotexaps MBOY Ocranunckas COILl opraHusyet:

- ¢opMmpoBaHHe, XpaHEHHE H TPENOCTABICHUE nonp3oBareliiM  GoHAa IOKYMEHTOB,
BKIIIOYAIONIET0 M3aHHsS, ayAMOBH3yalbHble M TAaKTWIbHBIC MaTEpHUaibl, 3JEKTPOHHBIE H
MHBIE JIOKyMEHTHI, pe/{HasHaqeHHbIE UL CIICTIbIX 1 cnaGoBHAAIIMX;

- GeCTpensATCTBEHHBIH JOCTY K HH(pOpMaumy MHBaIWIaM IO 3peHHI0 Ha OCHOBE
HCTIONb30BaHMS AANTHBHBIX TEXHOIOTHi U THIOTEXHHIECKHX CPe/ICTB IpH CTaIlOHAPHOM
oOCIy)KUBaHUH.



7.4. Tlpu mpenocTaBiIeHUH YCIYT IMONb30BaTe/sIM C OFPaHUYEHUAMH 3[0POBbsS COTPYIHHK
OubINOTEKH JOIKEH: :

- obecrieunBaTh X 6€30MacHOCTh, KOMDOPT, 6ecnpen;1TCTBeHHLn‘i HOCTYT K OMOIHOTeHHOMY
¥ MHGOPMALMOHHOMY IIPOCTPAHCTBY C HCIOJBb30BAaHMEM TEXHOJIOTHH, YYHTHIBAIOLIUX
pasHble (OpMBbI HHBATUAHOCTH;

- OCYNIECTBIATh MX 3aIMTy OT BCeX (OPM AMCKPUMMHAIMH, (GHU3MYECKOTO WIH
TICHXUYECKOT0 HaCUITUS, OCKOpOJIeHus, rpy6oro obpaleHus.

8. IlpaBa u 00A3aHHOCTH 6uGIHOTEKH
8.1. PaboTHrKu 6MO6IHOTEKH UMEIOT NIPaBO: }

e CaMOCTOSITENIbHO BBEIOMpaTh (OPMBI,- cpelcTBa M MeTonsl OubaHoTedHO-
MH(OPMAIIMOHHOTO  OGCIY)XMBAaHHS OOPa30BAaTENBHOTO W  BOCIIUTATEILHOTO
NpOLIECCOB B COOTBETCTBHU C LEIMH M 3aJadaMM, YKa3aHHBIMM B YyCTaBe
o0pa3oBaTeNbHON OpraHU3aIlly U IOJIOKEHUU 0 6HbIuoTeKe;

e MPOBOJMTH B YCTAHOBJICHHOM IOpsAKe (aKyIbTATUBHBIE 3aHATHSA, YPOKH H KPYKKH
O6ubaHoTeYHO-0MOHorpadMueCKUX 3HAHUH 1 HH(POPMaLHOHHOU KYJIBTYPHI;

e OMNpeAeNATh UCTOYHUKH KOMIUIEKTOBaH!U HH(OPMALIOHHBIX PECYPCOB;

e H3BIMATh M PEATH30BHIBATh JOKYMEHTHI U3 ()OHIOB B COOTBETCTBHU C HHCTPYKIMEH
o y4yety 6ubnuoreusoro ¢ona; .

e YyYacTBOBaTh B YIpaBlIeHWH OOpa3oBaTelbHOH OpraHM3allMd B IIOpSAJIKe,
OTpeNEeIIsIEMOM YCTaBOM;

* Y4acTBOBAaTb B COOTBETCTBHH C 3aKOHOJATeNbCTBOM P B paboTte OUONMOTEYHBIX
accolMalvii WK COI030B.

8.2. PaboTHuku 6ubnnoTek o06s3aHbI:

e OOeCTeYnTh TIOJB30BAaTENSIM BO3MOXKHOCTH pabGoThI ¢  HMH(pOPMAlMOHHBIMH
pecypcaMu 6UOIHOTEKH;

e HMH}OPMHPOBaTH MOJIb30BaTeNeH O BUAAX NPeAOCTaBIAeMbIX OHOIMOTEKOM YCIIyT;

e OCYIIECTBIATh IUIAHOBbIE M BHEIUIAHOBBIE IMIPOBEpKH OuOIMoTeYHOro (oHAa,
PETyIApHO OCYIIECTBIATh NpPOBEepKy OuOmuoreuHoro ¢oHma obpasoBaTelIbHOM
OpraHM3alliyi Ha MPeIMeT HaJu4dHs B HEM JOKYMEHTOB, BKIIoueHHbIX B DCOM;

e o0ecrneynTh HAYYHYIO OpraHU3alMIO (JOHIOB U KaTaJIOroB;

e (QopmupoBaTh (OHIBI B COOTBETCTBHH C YTBEPXKACHHBIMH (peiepaibHbIMU
MepeYHsMH YYeOHBIX H3JaHWM, OCHOBHBIMH 00pa3’oBaTeIbHBIMH IpOrpaMMaMy
obpa3oBaTeNnbHON OpraHu3aliy, HHTepecaMi, OTPeOHOCTMH U 3allpocaMH BCeX
KaTeropui noiab30BaTeeH;

e COBEPIIEHCTBOBATh HMH(POpPMANMOHHO-OMONHMOrpadudeckoe u  OubimoredHoe
o0ciryuBaHHUe MOIB30BaTeNeH;

e o0ecreunBaTh COXPAaHHOCTh HCIIOJB30BaHUS HOCHTeNed HHQpOpMalMH, HX
CHCTeMaTH3alMIo, pa3MellleHre U XpaHeHHe;

e 00ecrieunBaTh PeXUM pabOTHI B COOTBETCTBUU C MOTPEOHOCTAMY MOJIb30BaTENEH H
paboToii 06pa3oBaTeNbHOM OpraHU3aLuy;

e OTYHTHIBATHCA B YCTaHOBJIEHHOM TIOpSJIKe Mepe]] pyKOBOAUTeNeM 00pa3oBaTeIbHOM
OpraHu3aluy.

9. IlpaBa u 0053aHHOCTH MOJIL30BaTE el OMOIHOTEKH
9.1. ITonp3oBaTeny GUOTUOTEKH UMEIOT IIPABO:

e IONydYaTh IOMHYH HHPOpMAmHIO O cocTaBe OubiamoreyHoro  ¢QoHna,
HH(OPMAIMOHHBIX peCypcax U MpeJocTaBIseMbIX OMOIHOTEKOH yCayrax;

e TIOJIB30BAThCA CIIPABOYHO-OUOIHOrpadUIeCKUM armapaToM OUOINOTEKH;

e TIIOJyYaTh ., KOHCYJbTAIIMOHHYIO IIOMOIIb B TIOMCKE M BBIOOpDE HCTOYHHKOB
HHpOpMAIVH;
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NOTy4aTh BO BpPEMEHHOE IIOJIb30BaHHE Ha abOHEMEHTe W B YHMTAJbLHOM 3aje
ne4aTHbIC M3JaHUA, ayJUOBU3yalbHble NOKYMEHTHI W JApYrHe HCTOYHHKH
UH(popMaImH; ;

NIPOAJIEBATh CPOK MOJIb30BAHUA JOKYMEHTaMH;

nony4aTth TeMaTudeckue, pakrorpaduueckye, yTouHAoONMe 1 6ubnnorpaduueckue
CIIPAaBKH Ha OCHOBE poHza GHGIMOTEeKH;

Noay4aTh KOHCYIbTalMOHHYIO IIOMOIIb B paboTe ¢ wuH(pOpMalmeld Ipu
TIOJIb30BaHHMHM 3JIEKTPOHHBIM U MHBIM 00OPYIOBaHUEM;

y4acTBOBaTh B MEPONPHATHSAX, HPOBOAUMBIX OGHOIHOTEKOM.

Ilonp3oBaTenu 6ubMMOTEKH 0OSI3aHEI:

cobroaTh TIpaBHIIa MOJb30BaHUS OUOIMOTEKOM;

OepexHO OTHOCHTRCA K TPOM3BEJCHHSM MeyaTH (He BHIPHIBATH, HE 3aru6aTh
CTpaHHUI, He JeNaTh B KHUTaX MOMYEpKMBAHHH, TOMETOK), HHBIM JIOKYMEHTaM Ha
Pa3IUYHBIX HOCUTENAX, 000PYIOBaHNIO, HHBEHTAPIO;

MOAMCPKUBATh TOPSAOK PACCTAHOBKM JOKYMEHTOB B OTKDHITOM JOCTYIE
OuOIMOTEKH, PACTIONIOKEHHS KapTOUeK B KATaIOrax H KapTOTeKax;

NOTb30BaThCA ILEHHBIMM M CIPAaBOYHBIMH JOKYMEHTAMH TOJIGKO B ITOMEIIEHHH
OHOIHOTEKH;

yOeIUTbCs. TpU MONMyYeHHH JOKYMEHTOB B OTCYICTBHH NeeKTOB, a MpH
obHapyeHHH  NpoMH(OPMHpOBaTh 06 +3ToM paGoTHHKa GHOIHOTEKH.
OTBeTCTBEHHOCTh 32 OOHApyKeHHbIe Ne(eKThl B CHaBaEMBIX JOKYMEHTaX HeceT
MOCTIETHUM TOJI30BaTENb;

PacIHCHIBATECS B YHTATENBCKOM (opMynspe 3a KaKIbli MMOMYYEHHBIH JOKYMEHT
(ucxrogenue: obydqarommecs 1—4-X K1accos);

BO3BpaIlaTh JOKYMEHTHI B OMGIIHOTEKY B yCTaHOBJICHHbIE CPOKH;

3aMEHATh [NOKYMEHTHl OHMOIMOTEKH B Cly4ae HX YTpaTsl WIH IIOPYH HM
PaBHOLICHHBIMH JIH6O KOMIEHCHpOBaTh YIlepG B pasMepe, YCTaHOBJIEHHOM
IIpaBUJIaMH NOJIb30BaHUs OHOIHOTEKOM;

TOJTHOCTBIO PAcCYMTaThCA ¢ OMOMMOTEKOH IO WCTeYeHHH CpoKa OOy4eHHs WM
paboTsl B 0611€06pa3oBaTebHOM YIpexKICHUH.



