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1. O0mme Mook 2. 015

1.1. Llesbto nanHoro llonoxenus siBisiercs 3aliuTa NepCoOHaNIbHBIX JIAHHBIX PA0OTHHUKOB
MOY CII Ne 113 ot HECAaHKIITHOHHPOBAHHOTO JIOCTYIIA, HETPABOMEPHOI'0 UX MCIIOJIE30BAHHUS
WJIH yTPaThl. '

1.2. Hacrosmiee [lonoxenue pazpaborano na ocnosanuu Koncruryuuu PO,

Tpynosoro Konekca P®, Koznekca 06 aiMUHHCTpAaTHBHEBIX NpaBoHapylieHusx PO,
I'paxxanckoro Konexca PO, Yronosroro Kojekca PO, a taxxke PesepanbHoro 3akona «O06
uH(popMalK, HHHOPMATU3AIHH U 3alIHTE HH)OPMALHHY

1.3. I[lepcoHanbHble JaHHBIE OTHOCATCS K KATerOpHH KOH(H AeHUHaNbHOH nHGOpMAIIKH.
PexxuM KoH(HACHIIMATBHOCTH MEPCOHANBHBIX JAHHBIX CHIACTCS B CIIydasx 00e3MYMBaHUs HIH
110 HCTEYEHHUH 75 JIET CPOKA XPaHEHHS, €CIIM HHOE He OIPC/{ZIEHO 3aKOHOM.

1.4. Hactosmee ITonokenue yTBepy/IaeTcs M BBOJUTCA B JiCHCTBHE IPUKA30M IHPEKTOPA
MOV CIII Ne 113 u siBisieTcsi 00s3aTeIbHBIM U1l HCTIOJIHEHHS BCEMH pabOTHHKAMH,
UMEIOIMMH JOCTYI K NEPCOHANBHBIM JAHHBIM COTPYJAHHUKOB.

2. TlousiTHe H COCTAB NEPCOHAJBHBIX JAHHBIX
2.1. IlepconanbHble JaHHbIe paOOTHHKA - HHpOpMaIHs, HeoOXouMas paboToIaTeNo B
CBA3H C TPYIOBBIMH OTHOIICHHSMH M KacalolHecsi KOHKperHoro pabotuuka. Ilox undopmanueii
0 pabOTHHKAX MIOHUMAIOTCS CBEJICHHS O (paKTax, COOBITHIX U 00CTOATENHCTBAX XKU3HU
paboTHHKA, TO3BOJIAIONHE HACHTH(DHLIHPOBATD €r0 JIHYHOLTD.
2.2. B cocTaB nepcoHanbHBIX JAHHBIX pabOTHHKA BXOIAT:
- aHKETHBIC U OnorpauuecKie qaHHbIE,
- oOpa3zoBaHue;
- CBEZICHHUS O TPYAOBOM H 001IEM CTaxe;
- CBEJICHHS O COCTABE CEMBH;
- IACTIOPTHBIE JJAHHBIE;
- CBEJICHHS O BOHMHCKOM Y4ETE;
- cBeZieHHs 0 3apaboTHOI 1U1aTe COTPYAHHMKA;
- CBEJICHUS O COLMAIBLHBIX JIbIOTaX;
- CHELHAIBHOCTH,
- 3aHUMaeMasi JJOJUKHOCTB;
- HAJIMYHE CYAMMOCTEH;
- aJIpec MecTa JXHUTENbCTBA;
- ZIoMaIuii Tenedox;
- MecTO paboThl HIH yyeObl WICHOB CEMBH U POACTBEHHHKOB;
- XapaKTep B3aMMOOTHOIIEHHUI B CEMbE;
- COJIEpKAHUE TPYJIOBOI0O I0r0BOpa;
- COCTaB JIEKJIAPUPYEMBIX CBEACHHH 0 HATMUMH MATEPHAIbIILIX [IEHHOCTEH;,
- COJIEpXKaHue JACeKJIapalliy, [10/1aBaeMOii B HAJIOTOBYIO HHCIIEKITHIO;

- NOJQJTHHHHUKH W KOIIHH IIPHUKA30B I10 JIMTYHOMY COCTABY,



[HuHbIe JIeJ1a H TPYIOBBIC KHIKKH COTPYAHHKOB;
OCHOBaHHS K TTPHKA3aM M0 JAMYHOMY COCTaBY;

Jiena, colepKanue MaTepUaIbl [0 MOBBIICHHIO kpanuducanud 1 1epenoAroTOBKe
/OTPY/IHHKOB, HX aTTecTalyH, camyKeOHBIM paccieloBan i}

. KOIHH OTYETOB, HANpPaBJIACMBIC B opraHbl CTATHCTAKH.

2.3. JlanHble IOKyMEHTHI gBISOTCS KOH(HISHIHATBHBIMH, XOTS, YIUTBIBAs HX

MAaCcCOBOCTD H €JIHHOE MECTO 06paboTKK ¥ XpaHCeHHs - COOTBETCTBYIOIIHA rpu¢ orpaHHyCHU HA
HHX HE CTAaBUTCH.

3. OOpaGoTKa NepcoHATBLHLIX NAHHBIX

3.1. Tlox 06paboTKO#H MepCOHANBHBIX JaHHBIX pabOTHUKA HONIMACTCA MOJTyYeHHE,

xpaHeHue, KOMOHHHPOBAHHE, nepe/iaua win Joboe Apyroe HCIIOJIB30BAHKE TIEPCOHATBHBIX
JlaHHBIX pabOTHHKA.

3.2. B nessix obecrieueHus npas i cpofoj1 YeIoBeKa H rpainannHa pabGoTojiaTens i ero
npeICTaBUTENH IIpH 06paboTKe 1epcoHABHBIX JIAHHBIX PaNOTHHKA ob6s3aHbI cOOIIIONATH
ceyionue o0mHe TpeOoBaHH:

3.2.1. O6paboTka MepCOHAIBHBIX NaHHBIX paboTHHKA MOXKCT OCYLIECTBIATHCA
HCKIIOYMTENBHO B LEIAX obecriedenns CoOMO/ICHHs 3aKOHOB H WHBIX HOPMATHBHBIX MPaBOBBIX
aKTOB, coneiicTBUsA pabOTHAKAM B TPYAOYCTPOHCTBE, 06yueHrH | TIPOJIBHKEHIH 11O ciyx0e,
obecrieuenns TMYHOH O6e3011aCHOCTH pabOTHHKOB, KOHTPOIIA KOJIMUECTBA U Ka4ecTBa
BEITIOHAEMO pabOThI 1 ofeceueH s COXPaHHOCTH HMYIECTBA.

3.2.2. Tlpu onpeAeneHHH 0bBbeMa U CoIepIKaHHs 06pabaTLIBACMBIX nepcoHATbHBIX

JaHHBIX paOOTHHKA paboTojares 0K PYKOBOJICTBOBATLCH KoncTuTyuMei Poccuifckoit
denepanun, Tpya0BbIM KozekcoM U HHBIMH enepanbHLIMHU 3aKOHAMH.

3.2.3. [lonyuenne nepcoHalbHbIX JIAHHBIX MOJKET OCYIIECTBIATECA KaK ImyTeM

npe/IcTABIICHHs UX CaMUM paGOTHHKOM, TaK I ITYTCM fony-ieHHsl HX W3 HHBIX HUCTOYHHKOB.
3.2.4. TlepcoHANbHBIC TAHHBIC crejiyeT nonydarh y Hero camoro. Eciii nepcoHanbHbIC

nanmbie paboTHHKA BO3MOXKHO [OJIyYHTh TOIBKO Y TpeTbeil CTOPOHBI, TO pabOTHHK J0JUKCH OBITH
yBeIOMJIEH 00 3TOM 3apatee 4 OT HEro JOIKHO OBITH NOIYHEHO MChMEHHOE COTJIache.
PaboTtojareb A0JDKCH c0006muTh pabOTHHKY O LEAX, TIpe/IoJaracMbIxX MCTOYHMKAX H Criocodax
nony4ueHHs MePCOHATBHBIX JAHHBIX, & TAK XKe 0 XapaKTepe IOJUIEIKALIAX IOy ICHHIO
epcoHANBHBIX JIAHHBIX H [TOC/IEICTBUSAX OTKa3a PabOTHHKA 1aTh MChMEHHOE COrjlache Ha X
nony4eHHe.

3.2.5. PaGoTonarenb HE HMECT Npasa nojyJarb ¥ oGpabariiBaTh NepCOHANBHEIC JIaHHBIC
paboTHHKA O €ro [OJIUTHYECKHX, PENUIHO3HBIX H HHEIX y6ekKIeHHAX U gacTHOM xu3nu. B
cTyuasx, HeOCPEACTBEHHO CcBA3aHHBIX C BONPOCAMH TPY/I0BEIX OTHOIEHHUH TaHHBIC O 4acTHOMH
w¥W3HH pabOTHHKA (nadopmanus 0 KU3HEIEATEBHOCTH B cepe ceMeHBIX OBITOBBIX, THHHBIX
oTHOMICHHH) MOTYT OBITH MOJTYICHB! H oGpaboTaHb! pAOOTOAATEIEM TOJBKO € €ro MHCbMEHHOTO
COTTIacHA. '

3.2 6. PaGoronareis He HMECT NPaBo noJtyyaTh u 06padarsBaTh 1epCOHANbHBIC IAHHBIC
paboTHHKA O €T0 yseHcTBE B 00IIECTBEHHBIX 00BEeIMHEHHSIX HITH ero npod)coro3HOHU
1esTeNBHOCTH, 33 HCKIIIOUCHHEM CIyuaeB, NPeyCMOTPEHIRIX (esiepabHBIM 3AKOHOM.

3.3. K o6paboTke, nepeaadc u XpaHeHHIO NepCOHATBHBIX JAHHBIX pabOTHMKA MOTYT

HMETH JIOCTYI COTPYIHHKH:

- DyxXTraaTepuH;

- avurucTpamst MOY CIUI Ne 113;

- COTPY/IHHKH KOMILIOTEPHBIX OT/IEJIOB.

3 4. Vicnonb30BaHue ePCOHATIBIBIX J@HHBIX BO3MOXKHO TONBKO B COOTBETCTBHUH C

eIAMH, OTPE/CTHBIIIMH HX noJIydeH#e.

3.4.1. [lepcoHarnbHBIC JAHHDIC HE MOTYT OBITH HCIIONB3OBARBI B esaxX npuYHHEeHUS
FMYIIECTBEHHOTO H MOpaIBHOTO BPE/a rpakiaHaM, 3aTpy IHeHUA peain3al|uy 1pas 1 cB00OL




rpaxaan Poccriickoit ®eaepannu. Orpannuenue npas rpaxaan Poccuiickoii ®enepaunn Ha
OCHOBE HCIOIB30BaHKus HHOpMAIHU 00 X COIMAIBHOM NPOHUCXOXK/ICHHH, O PacOBOH,
HAIHOHAIBLHOM, S3BIKOBOM, PEIMIMO3HON M NapTHHHOMN NPHAAUIEHKHOCTH 3alIPEIleHO 1 KapaeTcs
B COOTBETCTBHH C 3aKOHOZATEILCTBOM.

3.5. llepenaua nepcoOHAIBHBIX JaHHBIX PaOOTHHKA BO3MOXHA TOJIBLKO C COTIacusl

paboTHHKA WIIH B CIIyYasX, IPAMO IPEYCMOTPEHHBIX 3aKOHOIATETBCTBOM.

3.5.1. Ilpu nepesaye NepcOHANBHBIX TaHHBIX paboTHHKA paboTOIATENb IOJKEH

cobmonars cieayoume TpeOoBaHus:

- He coo0MmaTh NepcoHabHBIE JAHHEIE paboTHHKA TPETLEH cTopoHe 6€3 MHCEMEHHOTO
cornacus pabOTHHKA, 3@ HCKITIOUYSHHEM CITy4aeB, KOr/la 9T0 HeoOX0MUMO B LEJAX
[IpeYIPEKACH S YIPO3bl )KM3HH H 3/I0POBBIO pabOTHHUKA, 4 TAKKE B CIIyJasX, yCTAHOBJICHHbIX
deneparbHBEIM 3aKOHOM;

- He co00IaTh NepPCOHANBHEBIE JaHHbIe pa0OTHHKA B KOMMEPUYECKHX 1eNIX 0e3 ero
NHCBMEHHOTO COTJIACHs;

- Ipe/yNpeHTh JIHIL, TOTYYaIOIHX ePCOHABHEIE JaHHBIC pAOOTHHKA, O TOM, 4YTO 9TH

JaHHBIE MOTYT OBITH HCIIOJIE30BAHBI JIHIIb B LEJIAX, /Ul KOTOPLIX OHH COOOIIEHSI, i TpeboBaTh OT
3THX JIAIL HOATBEPHKICHHS TOTO, YTO 3TO NpaBuiIo cobimo)eno. Jluua, monyyaiomue
nepcoHaNbHBIE JaHHBIe paboTHHKA, 0053aHbl COOMIONATE PEKUM CEKPETHOCTH
(xondHuACHIHANBHOCTH). JlaHHOE MOJIOKEHHE HE PACTIPOCTPAHAETCS Ha 00MEH NEePCOHAIBHBIMH
naHHBIMH pabOTHHKOB B MOPSIIKE, YCTAHOBICHHOM (e/lepalbHBIMH 3aKOHAMH;

- paspeliaTh JOCTYII K IEPCOHANBHBIM JIaHHBIM PadOTHUKOB TOJIBKO CIIEIHAIBLHO
VIIOMTHOMOYEHHBIM JIMI[aM, olpe/ieleHHbIM npukasom 1o MOY CIII Ne 113, npu sToM
yKa3aHHBIE JIMIA J0JDKHBI KMETh [IPAaBO MOJTYYaTh TOJBKO T€ NEPCOHATBHBIE IaHHbIC pAOOTHHKA,
KOTOpPBIE HEOOXOMMBI JUIS BBIIOJHEHHS] KOHKPETHBIX (DyHKIIMH;

- He 3anpammMBaTh HHPOPMAIHIO O COCTOSHHH 3/10pPOBbs pabOTHHKA, 38 HCKIIIOYCHHEM TeX
CBeJICHHIT, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH BBINOJIHEHHS pabOTHHKOM TPYIOBOI
bYHKIHH,;

- epe/iaBaTh ePCOHAIBHEIC JaHHbIe Pa0OTHUKA [IPEACTABKTEIIAM paﬁomukon B OpAJKE,
veranoBnennoM Tpynossiv KojekcoM, i orpaHHYMBAThH 37y HHPOPMALKIO TOIBKO TEMH
NepCOHATBHBIMH JaHHBIMH PabOTHHKA, KOTOPbIE HEOOXOAMMEI JUVIsi BBIONHEHNUS YKa3aHHBIMHU
NpeCTaBUTEAMH HX QyHKIMA.

3.5.2. [lepe/iaya MEPCOHANBHBIX JAHHBIX OT JEpPKaTells MM €r0 IPEICTaBUTENeH

BHENIHEMY IIOTPEOHTENIO MOXKET JOMYCKAThCs B MUHUMAJIBHBIX 00BEMaXx U TOJIBKO B LEJIsX
SEINOTHEHHUS 3a/1a4, COOTBETCTBYIOLUIMX 00BEKTHBHOI NpHUHHE cO0pa 9THX JaHHbIX.

3.5.3. [lpu nepe/iaye NepCOHATBHBIX JaHHBIX PabOTHHKA MOTPEOHTEISM (B TOM 4HCIIC H B
xoMMepUecKuX 1essx) 3a npeznenst MOY CIII Ne 113 paGotoparens He H0JDKEH COOOMIATH ITH
JaHHBIE TPEThEH CTOPOHE 0e3 NMCEMEHHOTO coracus paboTHHKA, 32 HCKIIOYEHHEM CIIy4aes,
¥Or/1a 9T0 He0OXO0IMMO B LIEJISIX IPEAYIPEXICHHs YTPO3bI JKU3HH H 3/10POBBIO pabOTHHKA HITH B
cryyasix, YCTaHOBJIEHHBIX (eiepalbHBIM 3aKOHOM.

3.6. Bee Mepbl KOH(HIEHIIMATEHOCTH IpH cOope, 06pa6011<e M XPaHCHHH NEPCOHAIBHBIX
J@HHBIX COTPY/IHUKA PACIPOCTPAHAIOTCS KaK Ha OYMaKHBIE, TaK H Ha JIEKTPOHHLIE
(aBTOMATH3HUPOBAHHBIE) HOCUTETH HHPOPMALIHH.

3.7. He nomyckaeTcsi OTBEYATh Ha BOIIPOCHI, CBA3aHHBIE C Mepe/iaueii epcoHabHOM
urdopManuH 1o tenedoHy HiIH Qaxcy.

3.8. XpaHeHHe NepcOHaNIBHBIX JaHHLIX JOJDKHO NPOMCXOUTE B MOPS/IKE, HCKITIOYAIOIIEM

HX YTpaTy HIH HX HENPaBOMEPHOE HCIOJIL30BAHHE.

3.9. [pu NPUHSTHH PEIICHHI, 3aTParkBaloIHX HHTEpeckl paboTHHKa, paboTojareb He

HMEET IpaBa OCHOBBIBATHCS Ha EPCOHANTBHBIX JAHHBIX pabOTHHKA, 0Ty YeHHBIX
HCK/TIOUHTENIHHO B PE3y/IbTaTe HX aBTOMATH3UPOBaHHOMH 00pabOTKH MIIH SJIEKTPOHHOTO
nosnyyenus. PaGoTozarens yquTHIBAET JIMYHBIC KauecTBa PabOTHUKA, €r0 100pOCOBECTHBIH H
sdbdexTHBHBIN TPYL.




4. JlocTyn K nepCcoHAJbHBIM JAHHBIM

4.1. Bayrpennuii foctyn (moctyn Buyrpu MOY CIII Ne 113).

4.1.1. IlpaBo nocTyna K NepCOHAIBHBIM JaHHBIM COTPY/IHHKA HMEIOT:

- AHPEKTOP;

- 3aMECTHTEJIH JIMPEKTOpa N0 HAIPABIICHHUIO JICSATEIbHOCTH;

- caM paDOTHHK, HOCHTEIb JaHHBIX.

- IpYTHE COTPY/IHHKH OPraHH3alluH TIPH BHINOJIHEHHH HMU CBOUX CITYXKeOHBIX
o0s3aHHOCTEIH.

4.1.2. Tlepeyensb THIl, HMEIOLINX JOCTYII K IIEPCOHAIIBHBIM JIaHHBIM PaGOTHHKOB,
omnpezensercs npukasoM aupexropa MOY CIII Ne 113.

4.2. BeemHH# A0CTYII.

4.2.1. K gncay MaccoBbIX noTpeGuTeNel IepCOHAIBHAIX JaHHBIX BHE OPraHU3aIHy
MOXHO OTHECTH IOCY/JapCTBEHHbIC H HETOCYIapCTBEHHbIE (PYHKIIHOHAIBHbIE CTPYKTYPHL:
- HAIOTOBLIE HHCIIEKLIHH;

- IPaBOOXPaHHTEJIbHBIEC OPTaHkbl;

- OpraHbl CTAaTHCTHKH;

- CTpaxoBble areHTCTBa;

- BOCHKOMAThI;

- Oprassl CONHAIIBHOrO CTPaXOBAHHS;

- ICHCHOHHBIE (DOH/IBI,

- NoApas/ie/IeHusl MyHHITHIIAJIBHBIX OPraHoB YIIPaBJICHHUS,

4.2.2. Ha/30pHO-KOHTPOIBHBIE OPraHbl HMEIOT JIOCTYII K MH(OpMaIHK TOJIBKO B cdepe
CBOCH KOMIIETEHIIHH.

4.2.3. Opranu3aiuy, B KOTOPbIE COTPYHHK MOXKET OCYIIECTBIIATh IEPEUHCIICHHS
ACHEXHBIX CPEJICTB (CTPaXOBBIE KOMIIAHWH, HETOCY/IaPCTBEHHBIE IIEHCHOHHBIE (DOH/IDI,
03aroTBOPHTE/ILHBIC OPraHU3allHHU, KPEUTHBIC YUPEKICHHA), MOTYT IIOJTy4HTh JOCTYT K
NEPCOHATBHBIM JIAHHBIM PabOTHHKA TOIBKO B CITy4ae ero MHCbMEHHOTO pa3pelieHis.
424 Jlpyrae opraHu3alyH.

Cecaenns 0 paboTaloIEM COTPYIHHKE HIIH YXKE YBOJICHHOM MOI'YT OLITh 11PE/I0CTABIIEHBI
Zp)yTOH OpraHH3allkiK TOJIBKO ¢ IIHCHMEHHOTO 3anpoca Ha O6J1aHKe OpraHH3aIuH, ¢ MPHJIOKEHHEM
¥ONEH HOTAPHAIBHO 3aBEPEHHOTO 3asBJIeHHs pabOTHHKA.

UlepcosansHeie JaHHBIE COTPYAHHUKA MOTYT OBITH IIPEIOCTABIIEHB] POJICTBEHHHKAM HIIH
SICHAM €70 CeMbH TOJIBKO C MHCBMEHHOTO Pa3pelleHus CaMoro COTpY/AHHKA.

8 caysae pa3soza ObIBIIAs Cynpyra (Cynpyr) HMEIOT IpaBo 00paTHTECS B OPraHM3alHIo C
IECEMEHHBIM 3alIPOCOM O pasMmepe 3apaboTHOM IUIaTel cOTpyHHKa Ge3 ero cornacus. (VK PD).

5. 3ammuTa nepcoHAJBLHBIX JAHHBIX

5.1. Iloa yrpo30ii HIIH ONIACHOCTBIO YTPATHI EPCOHATBHBIX JAHHBIX TOHUMACTCS

CIMHNYHOS HIIH KOMILIEKCHOE, PealbHOE HIIH MOTEHIMAIBHOE, aKTHBHOE HJIH ITaCCHBHOE
TPOSEICHHE 3I0YMBIIUICHHBIX BO3MOXKHOCTEH BHEIIHUX MJTM BHYTPEHHUX HCTOYHHKOB YIPO3bI
Sonnzsats HeOIAronpUATHLIE COOBITHSA, OKA3bIBATD IeCTaOHIH3UPYIOLIEe BO3ICHCTRHE HA
smmEmEeMyI0 HHQOPMAIHIO.

5 2 Pacx yrpossl 00BIM HHPOPMAIMOHHBIM PECYPCaM CO3/1AI0T CTUXHMHbIE Oe/ICTBHS,
MCTpEMANBHBIC CHTYalHH, TEPPOPUCTUYECKUE ICHCTBHUS, aBADHH TEXHHYECKHUX CPEJICTB M THHHIH
casm. apyTHE 00BEKTHBHBIE 00CTOATENLCTBA, & TAKKE 3aHHTEPECOBAHHbIE H
SENEEETEPECOBAHHBIC B BOSHHKHOBEHHH YTPO3bI JIHIIA.

S5 JampeTa NepCOHANBHBIX J@HHBIX IPE/ICTaB/IAET OO0 KECTKO periaMeHTHPOBAHHEII

¥ DESSMESSCKH TEXHOJIOTHUCCKHH MPOLIECe, NPeyNpesk/Ialouil HapyIeHHe JOCTYITHOCTH,
WENOCTEOCTH, JIOCTOBEPHOCTH M KOH(QHICHIIHATBHOCTH NICPCONHANBHBIX JAHHBIX H, B KOHSYHOM

4



BOCTETO9HO HAICKHYIO ©Oe301macHOCTE aHdopMallHH B npouecce
g BCHHOH AeATe/IbHOCTH KOMMAaHHH.

SR SAFHBIX ma oT HCHPBBOMCPHOI‘O WX HCIIOJIB30BaHHA
ofecnesena paboTOIATENEM 32 CHET €ro CpeJICTB B MOPSZIKE,

3AK0HOM.

¢ HECAHKIHOHHPOBAHHOTO JI0CTYIIA K NepCOHAIBHBIM
SE% BpEsEI0, epcoHal, paboTatoumi ¢ JIOKYMEHTaMH U Ga3aM¥ JaHHBIX.
Tyma BEpOOHANA K KoH(HIEHIHAIBHBIM cBeJICHUAM, JOKyMEHTaM H Dazam
& SBCE0 OCHOBHBIX HarpasJeHHH oprarms*auuonnoﬁ 3anMThHl HHGOpMAIMA U
EEs pesrpasEHuCHHA NOJIHOMOYHIT MEXLY PYKOBOJIUTENIEM H crienHaaIucTaMH

mescEEE BHYTPCHHEH 3alHTE epCOHANBIBIX JIANHBIX pabOTHHKOB
cofmsomaTs P MCp: '
= peraaMeHTallus cocTaBa paGoTHHKOB, (

sot xoE(HICHIHATIBHBIX 3HAHUH;
abmpareibHOe H oBGOCHOBAHHOE Paclpe/ICiCHHE JIOKYMEHTOB H uHpopMauH

YHKU,HOHa.HbIIble 00s13aHHOCTH

TEREKAMH,
s0¢ pasMeIIeHHE pabouux MECT pabOTHHKOB,

e FCTIONB30BAHNE 3AIIMIIACMOH uH(opMaIHH;
oM TpeGoBaHHMiT HOPMATUBHO = METOJIMYECKHX JIOKYMEHTOB T10 3alIHTe

TpU KOTOPOM HCKIIIOHAI0Ch Obl

, ¥ COXpaHCHHH TalHbI,
 _smmwme BE00XO/TIMEIX yCIIOBHH B 110
u 6azaMH JIAHHBIX;

nOpA/IKA YHUYTOKEHHA uH(opMaIHH; '
nankamu MOY CIII Ne 113 1o

_ socomTatenbHas U pasbiACHUTCIbHAT pabora ¢ COTpY

SpERyIPSKACHHIO YTPATHI JIEHHBIX CBEJICHMIT TPH paboTe ¢ KOH(puICHIHATBHLIMHA JIOKYMEHTaMH;

- me JOMyCKaeTCs BbIaYa JIMIHbIX e COTPYIHMKOB Ha pabouue MecTa PYKOBOJIMTENCH.
Tlwassie €/1a MOTYT BbIaBaTbCA Ha paboune MecTa TOJILKO JUPEKTOPY. .

5 5.3, 3ammTa nepcoHabHBIX JIaHHBIX COTPYAHHKA Ha 37IeKTPOHHBIX HOCUTEIIAX.

Bee nankH, CoAepxammc riepcoHaNbHBIE TAHHbIC COTPY/AHHMKA, JIOJIKHBI OBITH 3aLIUIICHBI

napoieM.

3 6. [ BuewmHsas sanmTall.
anpHOI HHpOpMALUA CO3/IAI0TCS 1e/IeHanpaBeHHbIC

5.6.1. Jlnsi 3a00UTHI KOHGbHICHIH
nebnaronpusTHEIC YCJIOBHA U TPY/IHOTIPEOI0NIMMBIC TIpETIATCTBHS JUIA JIMIA, MBITAIOIEr0Cs

COBEPIIHUTH HecaHKIMOHUPOBAHHbIN J0CTYIL H OBJIAJICHUE uHhopMaIe. [{enbio U pe3ybTaToM
HecaHKIMOHMPOBAHHOrO JI0CTYyNA K uH(OPMAIHOHHBIM pecypeam MOXKET OBITH HE TOJIBKO !
oByajieHHe [IEHHBIMH CBEICHUAMH | MX MCIOJIB30BaHKE, HO H HX BUIOM3MEHEHHE, YHHUTOKCHHAE, |
BHECeHHE BHpYca, I0MEHA, danbcnuranys CcOJIepXKaHusl PCKBA3ATOR JIOKYMEHTA U JIp.
5.6.2. Tloz MOCTOPOHHUM JIMIIOM [ToHHMAeTCs Jo0oe JUI0, HE MMEIOIIEe
HEMoCpeICTBEHHOTO OTHOLICHHS K JAEATEIBHOCTH MOV CIII Ne 113, mOCETHTEIH, pabOTHHKH
JPYTMX OpraHmM3alOHHbIX crpykryp. [10CTOPOHHHE JIMIIA HE JIOJDKHBI 3HATh pacnpe/ie/ieHue
(yHKIHHA, TEXHOJIOTHIO cocrapyiernsi, obOpMIICHH, BEJICHUS 1 XpaHeHHs JI0KyMEHTOB

HiepcoHaa.
5.6.3. Jlns obecriedeHust BHEIHEl 3aUATH TEPCOHABHBIX NAHHEIX COTPYAHHUKOB

Heo6Xx0muMo coOMONATh AL MEP:

- IOPAJIOK TIpHeMa, yueTa 1 KOHTPOIIS JICATE.
- IPOITYCKHOM PEKUM MOY COIL Ne 113;

- TeXHHYECKHE CPe/ICTBA OXPaHbl, CUIHATM3AIUH;

- IIOPA/IOK OXPAHBI TEPPHTOPHH, 31aHHil, TOMEIICHAH;

- TpeOOBaHH K 32IIHTE uHdopMaIHH IIPH WHTEPBHIOMPOBAHHUH H cobecel0BaHHAX.

MeleHnH st paboThl € KoH(WICHIHATBHBIMH

-

JIBHOCTH TTOCETHTEJIEH]




57 Boe sena ceEssasHbIe C MOJTy4YeHHEeM, 00paboTKOM M 3allMTOM MEPCOHATbHBIX
Smemsey ofsassl DOANHCATH 00M3aTENBCTBO O HEPA3TJIALIEHHH MEPCOHAIBHBIX JTaHHBIX
TECTEEROS
. S 8 1o soswoE=E0CTH NEPCOHANBHBIE JAHHEIE 00€3THYHBAIOTCS.
‘ S % S powes wep sammTl IEPCOHATBHBIX JIAHHBIX, YCTAHOBJICHHBIX 3aKOHO/IATEBCTBOM,
pefonnasrens. pEOOTHHKH H HX [PEJICTABHTEII MOTYT BbIPabaTHIBATE COBMECTHBIE MEPEI
ST DEPCOEATEHEIX JaHHBIX PaGOTHHKOB.

6. IlpaBa u o0s3anHOCTH pabOTHHKA
%1 Ssspenscswe npas paboTHHKA, PETTIAMEHTHPYIOMINX 3AIIHTY €ro NepCOHATbHBIX
Smessey OOeCTISSHMBACT COXPAHHOCTD TOJTHOH M TOYHOH HH(pOPMALIKH O HEM.
& 0 Peforsmss B HX NPEICTABHTEIH J0DKHBI ObITh 03HAKOMIICHBI 11O/ PACITHCKY C
e wesTEME OpTAHH3AIHH, YCTAHABIMBAIOIIMMHE MOPSIOK 00pabOTKH NepCOHABIBIX IAHHBIX
pelorsss0s. 2 TaKke 00 ux nmpasax U 00f3aHHOCTAX B 3TOi oOnacTy.
&% B sewex samETH NEPCOHATBHBIX JAHHBIX, XPaHAIHUXCs y paboToaarens, paboTHHK

BT TTESOC
-#n WCETHOYSHHA HITH HCIIPaBJICHHUS HEBEPHBIX HIIH HEMOIHBIX NEPCOHATIBLHBIX

EEESRIN _
— me ceovomERE DecrUIaTHBIH JIOCTYII K CBOMM IEPCOHABHBIM JaHHBIM, BKIIFOYas [IpaBo
e meoysesme xonuil OO0 3anKCH, ColepKalIeH epCoHaIbHbIE IaHHbIE;
| - SepoomassEmC JaHHBIE OLEHOYHOTO XapaKTepa JIONONHATE 3aABICHHEM, BhIPAKAIOLIHM
200 COBCTESEHYIO TOYKY 3PCHHA,
| - JEpescusTE CBOMX NPEJCTABUTEIICH JUIA 3AITEI CBOHX MEPCOHAJIBHBIX JJAHHBIX;
- = cowpascHEEE M 3alIHTY CBOCH JIMYHON U CeMCHHON TaHHBI.
£4 PsSorsmx obs3aH:
- mepenssars paboOTONATENIO WM €0 NPE/ICTABUTEIIO KOMILIEKC I0CTOBEPHBIX,
S MESTEPOSAHHEIX IEPCOHATBHBIX JIAHHBIX, COCTAB KOTOPBIX YCTaHOB/CH TpynoBsM
- smpescos PO.
- sseespewesn0 coobmars paboToaaTenio 00 H3MCHEHHH CBOHX IIEPCOHANBHBIX JIAHHBIX
§ 5 Puformmsw CTABAT AMPEKTOPA B M3BECTHOCTH 00 H3MEHEHUH (DaMUITHH, HMEHH,
reecTEe. SETHI DORJICHES, YTO NONy4aeT OTPaXKEHHE B TPYIOBON KHHKKE Ha OCHOBAHHH
SpesrmsacsEsx 20KyMeHTOB. [IpH HEeoOXOJMMOCTH H3MEHSIOTCS JaHHbIe 00 00pa3soBaHuH,
TN CHenHATEHOCTH, IPUCBOCHUH HOBOH KBaTH(HKAIMOHHON KATETOPHHU U TIP.
5 5 © wessx samETH 9ACTHOM JKM3HH, JIMYHOM M ceMeiHOH TaiHbI pabOTHUKH He I0JDKHEI
_u: oT cBOero npasa Ha 00paGoTKy NEePCOHANLHBIX JAHHBIX TOJIBKO € X COIJIacHs,
% STO MOEET N10BJIeYb IPHYHHEHHE MOPATILHOI0, MATEPHAIILHOTO Bpe/a.

. , 33 pasriamenne KoH(uaeHuHaIbLHOH HHpopManHy,
€ BEPCOHATLHBIMH IAHHBIMH

L5a% OTBETCTBEHHOCTD - OJIHO M3 IJIABHBIX TpeOOBaHMIT K OpraHu3aliy
0 3 CHCTEMBI 3allMTHI IEPCOHANIBHOM HHPOpPMaIUU U 00s3aTeNbHOE YCIOBHE

#@ermnnocm 9TOMN CHCTEMEL.

CH d)lBH‘leCI(HC 1A, B COOTBETCTBHH CO CBOMMH ITOJITHOMOYHAMH

—Qupuarmen 0 rpak/JaHax, NOJy4alolue U UCIOJIb3YIOIIHE €€, HECYT
—s=0cTE B COOTBETCTBHH C 3aKOHOZATENbeTBOM Pocemiickoit Mesepaiuy 3a Hapymenue
ssmmwres, 06pabOTKH M OPAJKA HCIONB30BAHMS 9TOH HHMOPMAIHH.
Teas, PaspelalOLIHi JOCTYII COTPY/IHHKA K KOH(HACHIHATBHOMY
. BeceT NEPCOHATBHYIO OTBETCTBEHHOCTS 32 JIAHHOC pa3pelIcHHE.
: eotpymmx MOV CIII Ne 113, nonyyaiomuii Juist paboThI
assEIi TOKYMEHT, HECeT €/IHHOIMYHYIO OTBETCTBEHHOCTh 38 COXPAaHHOCTh

= n*xmmanmocrb uH(popMmanuu.



s=mm SOpM, PETYIHDYIOUEX HOTySeHHe, 00paboTKy H
peBoTERE2, ESCYT ARCHHIITHEAPHYIO, ATMHHHCTPATHBHYIO,
D OTBCTCTBEHHOCTS B COOTBETCTBHE ¢ deaepalbHbIMH

EEEAIICEANCS HCTIONHCHAS pabOTHHKOM 110 €10 BHHE
gsocTed DO COOMONCHHIO YCTAHOBICHHOTO NopsKa paboTe CO
pro xapaxTepa paboToAarens BOpase NPHMCHATD
>XCOM NHCIIHIUTHHAPHBIC B3bICKaHHA.
SE=ROCTH KOTOPHIX BXOJHT BEACHHE NEPCOHANBHBIX
eCTedr mnouynoauonocnmc
mEmOCDE: HHO 3aTParHBAIOIIAMH €T0 Npasa # ¢80k, eCliH
mepm 0TKa3 B NPeJIOCTARICHHHE COOPaHHBIX B
=08, 100 HECBOEBPEMEHHOE NPEIOCTABACHHEES TAKHX
B Cay4asX, NpeIyCMOTPEHHBIX 3aK0OHOM, TH00
=30MO JOXKHOH HHPOPMALIHH - BACHST HATOKCHHEE Ha
» mrpada B pazmepe, onpenensemom Kozexcom 0d
KonekcoM H1la, HE3aKOHHBIMH METOAaM#
SEOULYIO CIIYKEOHYIO TalHy, 00A3aHbl BOIMECTHTS
e 00S3aHHOCTD BO3JIAraeTcs H Ha paboTHHKOB.
7% 32 HapylICHHE HEPUKOCHOBEHHOCTH YaCTHOH XH3HH
§UIH PacrpoCTPaHEHHE CBEJICHHH O YaCTHOMH XH3IHH THNA,
mylo TaiiHy, 63 ero cornacHs), HeNpaBOMEPHBIH AOCTYI
-oe0ii #H(QOPMAIlHH, HEPABOMEPHBIH 0TKa3 B NPEAOCTABACHHH
© JOKYMEHTOB H CBEICHHH (€C/IH ITH JIeAHHs NPHIHHIINA
rpaxiaH), COBEPIICHHbIE JTALOM C HCTIOIB30BAHHEM CBOCTO
o2 mrpadoM, TM60 JMIIEHAEM [IpaBa 3aHAMATh
aTECH ONPEEICHHON JIeATENbHOCTEIO, THOO0 apecToM B

¥ OPraHoB rocy/[apCTBEHHOH BIIACTH M OpraHM3alui
275HEIX JAHHBIX MOXKET OBITh YCTaHOB/IEHA B Cyae0HOM

nopsame. _



