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1. Oomue nOJJo)KeBBJI 

1.1. IJOJTh30BaTeJlb HH$OpMan;HOHHDIX CHCTeM nepcOHa.JThHbiX ,ll;aHHbiX (J1CIJ~) (,ll;aJiee -

I10JI.b30BaTeJI.b) OC)'IneCTBJUieT o6pa6oncy nepcOHa.JThHbiX ,ll;aHHbiX B HHI}>opManHOHHOH CHCTeMe 

nepcoHa.JILHDIX ,ll;aHHLIX. 

1.2. IJOJI.b30BaTeJieM HBllileTCH KIDK,lU>W COTpY.ll:HHK opraHB3anHH, yqacTByroll(ltil B paMKax 

CBOHX $YHKI(HOHa.JThHbiX o6H3aHHOCTeH B npon:eccax aBTOMaTH3HpOBaHHOH o6pa6oTKH 

HH$OpMan;HH H HMeiOJ.l(HH ,ll;OCTYfl K annapaTHhlM cpe,ll;CTBaM, nporpaMMHOMY o6ecne'!eHHIO, 

,ll;aHHbiM H Cpe,ll;CTBaM 3all(HTbl. 

1.3. IJOJTh30BaTeJI.b HeCeT nepCOHaJibH)'IO OTBeTCTBeHHOCTb 3a CBOH ,ll;eHCTBHH. 

1.4. I1oJTh3osareJI.b B csoeii pa6oTe PYKOBO.ll:CTBYeTCH HaCTOSIIIJ;eii HHCTp~eii, PYKOBO,ll;SIIIJ;HMH 

H HOpMaTHBHDIMH ,ll;OKyMeHTaMH P<I> H perrraMeHTHpyiOII(HMH ,ll;OKyMeHTaMH opraHH3aD:HH. 

1.5. MeTo,ll;H'leCKoe pyKOBO.ll:CTBO pa6oToii TIOJI.b30BareJIH oc)'IneCTBJIHeTCH OTBeTCTBeHHbiM 3a 

o6ecne'leHHe 3amHTDI nepcoHa.JILHDIX .ll:aHHDIX. 

2. ,[(OJDKHOCTHble 06H3aHHOCTH IJOJI.b30BaTeJlb OOH3aH: 

2.1. 3HaTh H BbiDOJIHHTb Tpe6osaHHH ,ll;eHCTBYJOil(HX HOpMaTHBHbiX H pyKOBO,WIIIUIX 

,ll;OKyMeHTOB, a TIUOKe BHYTpeHHHX HHCTpyKD:Hii, pyKOBO,ll;CTBa no 3all(HTe HH$OpMan:HH H 

pacnopiDKeHHH, pemaMeHTHPYJOID:HX nopH,ll;OK ,ll;eHCTBHH no 3all(HTe HH$OpMaU:HH. 

2.2. Bbiiiom Ha aBTOMaTH3HpoBaHHOM pa6o'!eM MeCTe (APM) TOJI.bKO re npon:e,ll;ypLI, 

KOTOpbie Ollpe.AeJieHLI ,ll;JIH Hero B ilOJIO)I(eHHH 0 pa3rpaHH'leHHH npaB ,ll;OCzyTia K 

o6pa6aTDIBaeMLIM nepcoHa.JILHDIM .ll.aHHDIM. 



2.3. 3HaTh H co6mo,naTh yCTaHOBJICHHhle 1'pC60BaHIDI no pe:>KHMy o6pa60TKH nepcOHa.JThHhlX 

.lJ;aHHhlX, yqezy, xpaHeHmo H nepecbmKe HOCHTerreii HH<}>opMan;HH, o6ecneqemuo 6e3onacHOCTH 

II,I.VI, a TaK1Ke PYKOBo.ruunnx H opraHH3ai(HOHHo-pacnopAAUTeJI.hHhiX ,nOKYMCHTOB. 

2.4. Co6mo,naTb Tpe60BaHIDI napoJIDHoii TIOJIHTHKH. 

2.5. Co6mo,naTh npaBHJia npn pa6oTe B ceT.SIX o6mero .nocryna H (nJIH) Me)K.lJ;yHapo,nHoro 

o6MeHa -lfuTepHeT H .npyrnx. 

2.6. 3KpaH MOHHTOpa B nOMCII(CHHH pacnOJiaraTh BO BpeMSI pa60Thl TaK, qT.06bi HCKJTIOqarraCb 

B03MO:>KHOCTb HCCaHKI(HOHHpOBaHHOTO 03HaKOMJICHHSI C OT06piDKaCMOH Ha HHX IIH<}>OpMaiUICH 

TIOCTOpOHHIIMH JIHI(aMH, IIITOpbi Ha OKOHHbiX npoeMax ,lJ;OJI)KH.hl 6biTb 3aBCIIIaH.hl ()Karri03H 

3aKp.hiTb1). 

2. 7. 06o BCeX BhlSIBJieHHbiX HapymeHIDIX, CB.SI3aHHhlX C HHtPOPMaiUfOHHOH 6e3onaCHOCTbiO, a 

TaK*e ,niDI nonyqeHHH KOHCYJibTai(HH no BOnpocaM HH<}>OpMai(HOHHOH 6e30TiaCHOCTH, 

He06XO,nHMO o6paTIIThCSI B a,nMHHHC'I'pai(IIIO OpraHH3ai(HH no 3JICK'I'pOHHOH TIOqT.C HJIH HJIH TIO 

Terre<}>oey, YKMaHH.hiM Ha o<}>HIU~a.JThHOM caB:re. 

2.8. )l;JISI norryqeHIDI KOHCYJIDTai(HH no sonpocaM pa6oTI>I H HaC'I'poiiKe 3rreMeHTOB HCil,[(H 

Heo6xo,nHMo o6pamaTI>cR K .A.z:I;MHHHC'I'paropy HCII,I.VI. 

2.9. I1oJID30BaTeJIRM 3anpemaeTcR: 

pMmamaTh 3aii(HII(aeMyiO HH<j>opManmo TpeThHM JIHI(aM; 

KOTIHpOBaTb 3aii(HII(aCMYJO HH<}>OpMaiUIIO Ha BHCIIIHHe HOCHTCJIH 6e3 pa3peiiieHHR CBOCfO 

PYKOBO,nHTeJISI; 

CaMOCTORTCJibHO 

nporpa.MMHoe 

ycTaHaBJIHBaTb, HJIH MO.nH<}>HIJ:HpoBaTb 

o6ecneqeHne II am~apaT.Hoe o6ecneqeHne, H3MCHRT.D ycTaHOBJieHHhl.H arrropnTM 

f}>)'HKI(HOHHpoBaHIDI TCXHUqCCKHX H nporpaMMH.biX cpe,nCTB; 

HCCaHKI(HOHHpoBaHHO OTKpbiBaT.h o6IIUiif .lJ;OCTYfl K TiaTIKaM Ha CBOeii pa60"l!CH CTaHIUIII; 

3anpemeHO no,nKJIIOqaTh K pa6oqeiJ CTaHIUIH H KopnopaTHBHOH HH<}>OpMai(HOHHOH CCTH 

JIHqflhlC BHCIIIHHC HOCHTCJIH II M06IIJibH.hie YCTpoHCTBa; 

oTKJTIOqaT.D (6rroKHposaT.D) cpe,ncTBa 3amHTDI HH<l>opMai(IIH; 

o6pa6aTbiBaTb Ha APM HH<l>opMan;mo H B.hmom .npyriie pa6oT.DI, He 

npe.nycMO'I'peHHDie nepeqfleM npaB TIOJib30BaTeJIR no ,D;ocryny K HCTI,[{H; 

C0061I(aTb (HJIH nepe.lJ;aBaT.b) TIOCTOpOHHHM JIHIJ;aM JIHqflbiC KJTIO"l!H H a1'pH6YT.hl ,D;OCTyna 

K pecypcaM MCII,[(H; 

npnsrreKaTb nocropoHHHX JIHI( ,niDI npoH3BO)l;CTBa peMOHTa HJIH HacrpoiiKH APM, 6e3 

corrracoBaHIDI c OTBeTCTBeHHDIM 3a o6ecneqeHHe 3amHTDI nepcoHa.JThHbiX ,naHHhlX. 

_, 
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2.1 0. IlpH OTCyrCTBHH BH3Ya.JibHOrO KOHTpOIDI 3a pa6oqeji CTaHI(HeH ~OCT)'II K KOMllbiOTepy 

~OJDKeH 6hlTL HeMe,WieHHO 3a6JIOI<HpOBaH. ,1J;IDI 3TOrO He06XO~O HIDKaTh O~OBpeMeHHO 

KOM6HHa.I(H10 KJiaBHill <CtrJ><Alt><DeJ> H Bb16paTb OII.I(HlO <IiJIOKHpOBKa>. 

2.11. IlpHHHMaTL Mepbl ITO pearHpOBaHHlO, B cnyqae B03HHKHOBeHIDI BHelliTaTHbiX CHTyai(HH H 

asapHHHLIX CHTYai(HH, C I(e.JIL10 liHKBH~ai(HH HX ITOCJie~CTBHH, B npe~eJiax B031IOiKeHHLIX Ha 

Hero $)'HKI(Hii. 

3. OpraHH3ai(IDI napo1ILHOH 3aii(HTLI 

3.1. JlHqfii>Ie napoJIH ~ocryrra K 3JieMeHTaM MCII,D;H BI>maroTcS~ noJILJOBaTeiDIM 

A.nMmmCTPaTopoM HH$opMai(HOHHOH 6eJonacHOCTH, A,nMmmcT.paTopoM MCII,D;H HJIH 

C03~a10TCSI CaMOCTOSITeJibHO. 

3.2. IloJIHM ITJiaHOBM cMeHa naponeii B MCII,n;H npoao~HTCSI He peiKe o~Horo pa3a B 3 MeCS~I(a. 

3.3. IIpaaHJia $opMHpoBaHIDI napoiDI: 

napolib He MOiKeT CO~epiKaTb HMSI yqeTHOH 3anHCH ITOJIL30BaTeiDI H1IH KaKyiD-JIH60 ero 

qacTL; 

napo1IL ~OJiiKeH COCTOSITh He MeHee qeM H3 8 CHMBOJIOB; 

B napone ~OJIJKHbi npucyrcTBoBaTL CHMBOJibi T.pex KaTeropaii H3 qacna cne~yroiiUfX 

qeTI:dpex: 1) nponHCHhle 6YKBI>I aHrJIHiicKoro an$aaHT.a OT A ~o Z; 

2) CT.pOqfible 6YKBbi aHrJIHHCKOrO an$aBHTa OT a ~0 z; 
3) ~eCfiHqfiJ,Ie I(H$phl (oT 0 ~o 9); 
4) CHMBOJibi, He npHHMJie)l(aii(He an$aBHTHO-I(H$pOBOMY Ha6opy (HanpHMep, !, $, #, %). 

3aiipeiiJ.aeTCS HCITOJIL30BaTb B KaqecTBe napoiDI HMS BXO~a B CHCTeMy, ITpocTble napoJIH 

THITa «123», «111», «qwerty» H HM II0~06Hble, a TaK)I(e HMeHa H ~aTJ:d po~eHHS CBOeH 

JIHqHOCTH H CBOHX pO~CTBeHHHKOB, KJIHqKH ~OMamHHX )I(HBOTHbiX, HOMepa aBTOM06HJieH, 

TeJie$OHOB H ~pyrHe napoJIH, KOTOpble MOJKHO ~aTL, OCHOBI>masCh Ha HH$OpMai(HH 0 

ITOJib30BaTeJie; 

3anpem.aeTCS RCITOJib30BaTb B KaqecTBe napoiDI 0~ H TOT )l(e ITOBTopgroiiJ.Hiicg CHMBOJI 

JIH60 ITOBTopgrom.yrocg KOM6HHai(H10 H3 HeCKOJILKHX CHMBOJIOB; 

3aiipeiiJ.aeTCS HCITOJib30BaTL B KaqecTBe napoiDI KOM6HHai(H10 CHMBOJIOB, Ha6HpaeMbiX B 

3aKOHOMepHOM ITOpMI(e Ha KJiaBHazype (HarrpHMep, 1234567 H T.n.); 

3anpeiiJ.aeTCS BJ:d6HpaT.b napoJIH, KOTOpble ~e HCIIOJib30BaliHCb paHee. 

3.4. IIpaBHJia BBo~a rrapoiDI: 

BBO~ napoiDI ~OJiiKeH OCYIIJ.eCTBIDITLCS C yqeroM pernCTPa, B KOTOpoM napo1IL 6I>IJI 

J~aH; 

BO BpeMS BBO~a naponeii Heo6xo~o HCKJIIO~ B03MOJKHOCTb ero IIO~CMaT.pHBaHIDI 

ITOCTOpoHHHMH JIHI(aMH H1IH TeXHHqecKHMH Cpe~CTBaMH (BH~eOKaMepbi H ,l(_p.). 

3.5. IIpaaHJia xpaaeHHe napoiDI: 

3aiipeii(aeTCS 3aiiHCbiBaTb napOliH Ha 6yMare, B $aiine, 3JieKTpOHHOH 3aiTHCHOH KHH)I(Ke 

H ~pyrHX HOCHTengx HH$OpMai(HH, B TOM qacJie Ha npe~eTax; 
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3anpemaeTC11 coo6maTh .npyrHM noJih30BaTeiDIM JIHlUibrH napoJih H perHCTpHpOBaTb HX B 
CHCTeMe ITO.z:t: CBOHM napoJieM. 

3.6. Jlm.J;a, HCITOJih3)'10IIJ,He napoJIHpOBaHHe, o6113am.I: 

'IeTKo 3HaTb H CTPOro BbillOJIH11Th Tpe6oBaHH11 HacTo11IIJ,e.H HHCTPYKIJ.HH H .npyrnx 
PYKOBO,n111IJ,HX .z:t:OK)'MeHTOB no napoJIHpoBaHmo; 

CBOeBpeMeHHO C006IIJ,aTb A,nMHHHCTPaTOpy HH<POpMauHOHHOH 6e30ITaCHOCTH 06 YTepe, 
KOMITpOMeTauHH, HeCaHKIWOHHpoBaHHOM H3MeHeHHH napoJieH H HeCaHKIJ;HOHHpoBaHHOM 
H3MeHemm cpoKOB .neiicTBH11 naponeH:. 

4. llpaBHJia paooTLI B ceTBX oom.ero ,LJ,ocryna H (HJIH) Me~uapO,LI,BOro OOMeua 

4.1. Pa6oTa B CeT11X o6mero ,n:oczyna H (HJIH) MeJK.ZzyHapo,n:Horo o6MeHa ( ceTH lliiTepHeT H 
.npyrHX) (.nanee - CeTI>) Ha :meMeHTax MCII)'.(H, ,n:oJDKHa npoBO.z:t:HThC11 npn ceyJKe6Hoii 
He06XO,n:HMOCTH. 

4.2. Ilpn pa6oTe B CeTH 3anpeiiJ,aeTc11: 
0CyiiJ,eCTBJI11Tb pa60TY IlpH OTKJIIO'IeRHbiX cpe,n:CTBa.X 3aiD;HThl (aHTHBHpyc H ,n:pyrHx); 
nepe,n:anaTb no CeTH 3aii{HIIJ,aeMYJO HH<PopMaumo 6e3 ncnoJih30BaHH11 cpe,n:cTB 

Illli<PpoBaHH11; 
3anpemaeTC11 cKa'IHBaTb H3 CeTH nporpaMMHOe o6ecne'IeHHe H .npyrne <PaH:Jihi; 

3aiipeiiJ,aeTCR ITOCeiiJ,eHHe CaHTOB COMHHTeJihHOH pefiYTauHH (nopHO-CaHTbi, CaHTbl, 
co,n:epiKa.IIU~e HeJiefaJihHO pacnpOCTPaHj{eMOe IJQ H ,n:pyrHe ); 

3ailpeiiJ,aeTCR HeiJ;eJieBoe HCITOJih30BaHHe ITO,lJ,KJIIO'IeHHR K CeTH. 
5. Ilpana H OTBeTcTBeHHOCTb IlOJih30BaTene.H MCII)'.(H 

5.1. Ilo1Ib3oBaTeJih HMeeT npano B orne,n:eHHoe eM)' BpeMR pemaTh ITOCTaBJieHHbie 3a.z:t:a'IH B 
cooTBeTCTBHH c noJIHOMO'IIDIMH .n:oczyna K pecypcaM MCil)l;H. 

5.2. IloJih30BaTeJIH, BHHOBHhle B Heco6mo,n:eHHH HaCTojJIIJ,eH HHCTPYKIJ.HH pac.u;eHHBaiOTCR KaK 
HapYilJHTeJIH <f>e.nepaJihHoro 3aKOHa P<f> 27.07.2006 r. N 152-<1>3 "0 nepcoHaJihHbiX ,n:aHHI>IX" H 
HeCYT rpaJK,n:aHCK)'IO, yrOJIOBH)'IO, a,n;MHHHCTPaTiiBH)'IO, ,n:HCIJ;HITJIHHapHyiD H HH)'IO 
npe.nycMoTPeHHYJO 3aKOHo,n:areJihCTBOM Poccn.HcKoii <f>e.nepaunn OTBeTCTBeHHOCTb. 


