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~YHHQunanbnoe6~eruoeyqp~euue 
~ODOHHBTCHbHOroo6p830B8BHH 

«YCBHTCK8H ~eTCK8H M)'lblK&nbH8H WKOH8» 

ilOJIO)J{EHME 

Ofi OfiP ADOTKE 11EPCOHAJihHhiX ):(AlllihiX 

1. 061I{He nOJIO)KeHIDI 

1.1. HacTo.snn;ee ilorro)KeHHe o6 o6pa6oTKe nepcomun.m.IX .z:(aiiHbiX (.narree - ilorro)KeHHe) 
MymrqmiaJn.Horo 6ro.z:()KeTHoro yqpe)K.z:(eHIDI .nonoJIHHTe.Jn.Horo o6pa30BaHIDI «Y eBRTCKasi 
.z:(eTeKWI MY3niKa.Jn.HWI IIIKorra» pa3pa6oTaHO B eoorneTeTBHH e Tpy.noBI.IM Ko.neKeoM 
PoeemieKOH <l>e.nepruum, KoHCTHT)'I.lHeH PoccHiieKOH <l>e.nepanHH, rpa)K.z:(aHeKHM Ko.neKeOM 
PoeeHiieKoii <l>e.nepanHH, <l>e.neparrnm.IM 3aKOHOM 27 HIOIDI 2006 ro.na N2 149-<1>3 «06 
HHI}>OpManHH, HHI}>OpMa.nHOHHhlX TeXHOJIOriDIX H 0 3anune HHI}>OpManHH», <l>e,nepa.Jn.HbiM 
3aKOHOM OT 27 HIOIDI2006 ro.na N2 152-<1>3 «0 nepcoHa.Jn.HhlX .naum.IX». 

1.2. IJ;eJID pa3pa6onrn: ilorro)KeHIDI - onpe.nerreHHe nopSl,Al<a o6pa6onrn nepcoHa.Jn.HhlX 
.z:(aHHDIX; o6eeneqeHHe 3aiUHThi npas H eso6o.n pa6oTHHKOB H KJIHeHTOB opnum3anHH rrpH 
o6pa60TKe HX nepeOHaJIDHDIX .z:(aHHbiX, a TaK)Ke yeTaHOBJieHHe OTBeTeTBeHHOeTH .z:(OJI)KHOeTHDIX 
ITH.n, HMeiOmHX .z:(OCT)'ll K nepcoHa.Jn.RbiM .z:(aHHbiM, 3a HeBDIIIOJIHeHHe -rpe6oBaHHH HOpM, 
peryJIHpyiO.I:QHX o6pa6oTK)' H 3a.JI:(IITy nepeOHa.Jn.HbiX .z:(aHHhlX. 

1.3. ilOpjJ.z:(OK BBO,na B .z:(eiieTBHe H H3MeHeHIDI ilOJIO)KeHIDI. 

1.3 .1. HaeTo.snn;ee ilorro)KeHHe seryrraer B eHJiy e .naTDI eo3,naHIDI .naunoro ilorro)KeHIDI H 
.neB:CTsyer 6eccpoqao, .no 3aMeRbi ero HOBI.IM ilono)KeHHeM. 

1.3 .2. Bee H3MeHeHIDI B ilorro)KeHHe suoegTeg npHKa30M no oprrum3anHH. 

1.4. Bee pa6oTHHKH opraun3anHH .norr)KHDI 6niTh 03HaKOMrreHI.I e uaeTo.snn;HM ilorro)KeHHeM no.n 
pocnHCb. 

1.5. Pe)KHM KOHqm.neHIJ;Ha.Jn.HOCTH nepCOHa.Jn.HbiX .z:(aHHhlX CHHMaercg B enyqasiX HX 
o6e3JIHqHBaHIDI H no HCTeqeHHH 7 5 rrer cpoKa HX xpaueHIDI, RJIH npo.nrresaercg aa ocHOBaHHH 
3aKJIIOqeHIDJ: 3KCIIeprHOH KOMHCeHH, eCJIH HHoe He onpe.nerreHO 3aKOHOM. 

2. Ocaosm.Ie noiDITIDI n cocTaB nepcoHaJIDHhlX ,naHHDIX pa6oTHHKOB 
2.1. ,lVDI IJ;eJieH HaCTO.sm:J;ero iloJIO)KeHIDI HCnOJTh3yiOTCg crre.nyroiiJ;He OCHOBHDie no~: 

- nepcOHaJIDHDie .z:(aHHDie - JII06ag HHI}>OpManiDI, OTHOC.sm:J;WJCg K onpe.neJieHHOM)' HJIH 

onpe.neiDieMOMY Ha OCHOBaHHH TaKOH HHI}>OpManHH pa60THHKy, B TOM qncrre ero l}>aMHJIIDI, 
HMg, orqecTBO, ro.n, Mecg.n, .naTa H MeCTO po)K.z:(eHIDI, a,rJ,pee, ceMeifHoe, connarrnaoe, 
HMymecrseaHoe noJIO)KeHHe, o6pa3oBaHHe, rrpol}>ecciDI, .noxo,nDI, .npyrag HHI}>opManiDI, 
He06XO.z:(HMWI pa60TO.z:(aTeJIIO B CBg3H C Tpy.z:(OBhiMH OTHOmeHHgMH; 



- o6pa6oTKa rrepcoHam.HbiX .l(a.HHI>IX - c6op, cHcTeMaTH3auiDI, Ha:KOIIJieHHe, xpa.HeHHe, 

yrol:ffieHHe (o6HOBJieHHe, H3MeHeHHe), HCIIOJTh30BaHHe, pacrrpOCTj)a.HeHHe (B TOM lffiCJie 

rrepe,l(aqa), o6e3JIHlffiBaHHe, 6JIOI<HpOBaHHe, )'HH"tlTO)KeHHe rrepcOHaJThHbiX .l(aHHbiX pa60THHKOB 

opraHH3anHH; 

-KOH$H.l(eHI.UiaJILHOCTb rrepcOHaJThHbiX .l(aHHbiX 06SI3aTeJThHOe )l.JUI C06JIIO.l(eHIDI 

Ha3HaqeHHoro OTBeTCTBeHHOrO JIHI.la, IIOJIYlffiBIDero .l(OCTyrr K rrepcOHaJThHbiM .l(a.HHbiM 

pa60THHKOB, ~60Ba.HHe He .l(OIIYCKaTb HX pacrrpOCTpa.HeHIDI 6e3 COrJiaCH:R pa60THHK.a HJlH 

HHOrO 3a:KOHHOro OCHOBaHIDI; 

- pacrrpOCTpa.HeHHe rrepCOHaJibHbiX .l(aHHbiX - ,l(eHCTBIDI, HanpaBJieHHbJe Ha rrepe.l(aqy 

rrepcOHaJThHbiX .l(a.HHI>IX pa60THHKOB Orrpe.l(eJieHHOMY Kpyry JlHI.l (rrepe.l(aqa rrepcOHaJThHbiX 

.l(aHHbiX) HJIH Ha 03Ha:KOMJieHHe C rrepcOHaJThHbiMH ,l(aHHbiMH HeOrpaHH"t{eHHOrO Kpyra JIHI.l, B 

TOM lffiCJie 06HapO.l(OBaHHe rrepCOHaJThHbiX .l(aHHbiX pa60THHKOB B Cpe.l(CTBax MaCCOBOH 

HH$OpManHH, pa3Meii(eHHe B HH$OpMao;HOHHO-reJieKOMMYHHKao;HOHHbiX CeTj{X HJ1H 

rrpe.l(OCTaBJieHHe .l(OCTyrra K rrepCOHaJThHbiM .l(a.Hm.IM pa60THHKOB Ka:KHM-JIH60 HHbiM CIIOC06oM; 

- HCIIOJTh30Ba.HHe rrepcOHaJThHbiX .l(a.HHI>IX- ,l(eHCTBIDI (orrepanHH) C rrepcOHaJThHbiMH .l(aHHDIMH, 

COBepmaeMOie ,l(OJI)KHOCTHbiM JIHI.(OM opraHH3ao;HH B l(eJlj{X IIpHIDITHR pemeHHH HJ1H 

COBepmeHIDI HHbiX ,l(eHCTBHH, IIOpO)K.l(aiOiqHX IOpH.l(H"t{eCKHe IIOCJie.l(CTBIDI B OTHOilleHHH 

pa60THHKOB JIH60 HHbiM o6pa30M 3aTparHBaiOII(HX HX npasa H CB060.l(bl HJIH npasa H CBOOO.l(bl 

.l(pyrnx JIHn; 

- 6noKHpo.Ba.HHe nepcoHam.HDIX .l(aHHbiX - BpeMeHHoe rrpeKpameaHe c6opa, 

CHCTeMaTH3ao;HH, HaKOIIJieHIDI, HCIIOJTh30BaHIDI, paCIIpoCTpaHeHIDI nepCOHaJThHbiX .l(aHHbiX 

pa60THHKOB, B TOM lffiCJie HX rrepe.l(a"t{H; 

- )'HH"t{TO>KeHHe rrepCOHaJThHbiX .l(aHHhlX ,l(eHCTBIDI, B pe3yJThTaTe KOTOphlX HeB03MO>KHO 

BOCCTaHOBHTb CO.l(ep)KaHHe rrepcoHaJILHbiX .l(a.Hm.IX B HH<}>OpMao;HOHHOH CHCTeMe 

rrepCOHaJThHbiX .l(aHHbiX pa60THHKOB HJIH B pe3YJibTaTe KOTOpbiX )'Hii"t{TO>KaJOTCa MaTepHaJILHbie 

HOCHTeJIH rrepcOHaJThHbiX .l(a.HHbiX pa60THHKOB; 

- o6e3JIHlffiBa.HHe rrepCOHaJThHbiX .l(aHHbiX - ,l(eHCTBH:a, B pe3yJThTaTe KOTOpbiX HeB03MO>KHO 

OIIpe.l(eJIHTb IIpHHa,l(Jle>KHOCTh rrepcOHaJThHbiX .l(a.Hm.IX KOHKpeTHOMY JIHI.(y; 

- o6me.l(OCTyrrHbie nepcoHaJILHhle .l(aHHbie - rrepcoHam.Hnie .l(a.HHbie, .l(OCTyrr HeorpaHH"tleHHoro 

Kpyra JlHI.l K KOTOpbiM rrpe.l(OCTaBJieH C COrJiaCH:a pa6oTHHK.a HJIH Ha KOTOpnie B COOTBeTCTBHH C 

$e.l(epam.HDIMH 3aKOHaMH He pacrrpocTpaaaeTca Tpe6oBaHHe co6mo.l(eHH:a 

KOH<}>H.l(eHo;HaJThHOCTH; 

- HH<}>OpMao;HR - CBe,l(eHH:a ( C0061I(eHHa, .l(aHHbie) He3aBHCHMO OT <}>opMhl HX rrpe.l(CTaBJieHIDI; 

- .l(OKYMeHmpo.Ba.HHaa HH$OpMao;Ha- 3a$HKCHpoBaHHaa Ha MaTepHaJILHOM HOCHTeJie rryreM 

.l(OKyMeHTHpoBa.HIDI HH$opMauiDI C peKBH3HTaMH, II03BOJiaJOIIUiMH onpe.l(eJIHTh Ta:KYJO 

HH<}>OpMao;HIO HJIH ee MaTepHaJILHbiH HOCHTeJTh. 

2.2. B COCTaB rrepCOHaJThHbiX .l(aHHDIX pa60THHKOB BXO.l(j{T .l(OKyMeHTbl, CO.l(ep>Kall(He 

HHI}>OpMao;HIO 0 nacnopTHbiX .l(aHH.biX, o6pa30Ba.HHH, OTHOilleHHH K BOHHCKOH 06JI3a.HHOCTH, 

CeMeHHOM IIOJIO>KeHHH, MeCTe >KHTeJThCTBa, COCTOaHHH 3.l(OpoBba, a TaiOKe 0 IIpe.l(bmyrqHX 

MecTax HX pa60Tbl. 
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2.3. KoMnneKc ,noK)'MeHTOB, conpoBo)I(,LJ:aromaii nponecc olfJopMJieHIDI Tpy.n;oBhiX ornomenH'ii 
pa6oTHHKa npH ero npHeMe, nepeBo.n;e H JBOlThHemm. 

2.3 .1. MnlfJopManWI, npe,ncTaBJUieMrui pa6oTHHKOM npH nocTynnemm na pa6ozy B 
opraHH3aiUflO, .n;on)I(Ha HMeTb .noK)'MeHTallbH)'IO ifJopMy. IIpH 3aKJIIO'leHHH Tpy.n;oBoro .n;oroBopa 
B cooTBeTCTBHH co CT. 65 Tpy,noBoro Ko.n;eKca PoccHiicKoii <l>e.n;epanHH nHno, nocTynaromee Ha 
pa6ozy, npe.n;n.smJUieT pa6oro.n;aremo: 

- nacnopT Hilll HHOH ,IJ;OK)'MeHT, y.n;oCTOBepm<>mHH JmqHOCTh; 

- Tpy.n;oByro KHH)Kl(y, 3a HCKmo'leHHeM cnyqaeB, Kor.n;a Tpy.n;oBoii .n;oroBop 3aKJIIO'laeTc.si 
BnepBbie HJlll pa60THHK noczynaeT Ha pa6ozy Ha ycJIOBIDIX COBMeCTHTeJlbCTBa, JIH60 TpY,IJ;OBrul 
KHH)Kl(a y pa60THHKa OTCJTCTBYeT B CBSI3H C ee yTpaTOH HJIH no )J;pyrHM npH~HaM; 

- CTpaxOBOe CBH,neTeJThCTBO rocy.n;apcTBeHHOrO neHCHOHHOrO CTpaxOBaHWI; 
- ,IJ;OK)'MeHTbl BOHHCKOrO yqeTa - ,lJ;JUI BOeHH006SI3aHHbiX H nHn, no,nne)l(amHX BOHHCKOMY 
yqeTy; 

- ,IJ;OKyMeHT 06 o6pa30BaHHH, 0 KBaJIH!fJHKanHH HJlll HaJIHqJIH cnenH:allbHbiX 3HaHHH - npH 
noCTynJieHHli Ha pa6ozy, Tpe6yromyro cnenH:allbHhiX 3HaHHH HJlll cnenH:allbHOH nO,IJ;rOTOBKH; 

- CllpaBKY 0 HaJIIPillli (OTCJTCTBH'H) CY.nHMOCTH H (Hilll) lfJaKTa yrOJIOBHOrO npecne,IJ;OBaHWI, 
JIH60 0 npeKpameHHH yrOJIOBHOrO npecJie,IJ;OBaHHSI no pea6HJIHTHPYJOmHM OCHOBaHHSIM, 
Bhl,IJ;aHHYJO B nOp.si.n;Ke H no lfJopMe, KOTOphie YCTaHaBJIHBaJOTC.si lfJe.n;epaJibHhiM opraHOM 
HCnOJIHHTeJibHOH BJiaCTH, ocymeCTBJIIDOmHM ifJYHKnHH no BbipaOOTKe H peaJIH3anHH 
rocy.n;apCTBeHHOH nOJIHTHKH H HOpMaTHBHO npaBOBOMJ perynHpOBaHHIO B clfJepe BHyTpeHHHX 
,uen; 

- CBH,IJ;eTeJThCTBO 0 npHCBOeHHH I1HH (npH ero HaJIHqJ~H y pa60THHKa). 
2.3.2. IIpH oifJopMJieHHH pa6oTHHKa 3anoJIHSieTC.si YHHifJHIUipOBaHHrui ifJopMa 

«flHqflrui KapTOlJKa pa60THHKa», B KOTOpOH OTpa)l(aJOTCSI CJie,IJ;yiOmH:e aHKeTHbie H 

6Horpa4Jaqecme ,IJ;aHHbie pa6oTHHKa: 

- 06mH:e CBe,IJ;eHWI (<1>.11.0. pa60THHKa, ,UaTa po)I(,LJ:eHH.si, MeCTO po)I(,LJ:eHH.si, rpa)I(,LJ:aHCTBO, 
o6pa30BaHHe, npolfJeccWI, CTa)l( pa6oThi, coCTO.siHHe B 6paKe, nacnopTHLie .UaHHble ); 

- ,uaHHbie o npHeMe na pa6oTy; 
B ,UaJihHe.iimeM B Jlllqnyro KapTO~ BHOC.siTCSI: 
- cBe.n;eHWI o nepeBo.n;ax na ,upyryro pa6oTy; 
- cBe.n;eHWI o6 arrecTanHH; 
- CBe,IJ;eHWI 0 nOBbillleHH'H KBaJIH!fJHKanH:H; 
- CBe,IJ;eHH.si 0 npoifJeCCHOHaJibHOH nepeno,uroTOBKe; 
- cBe.n;eHIDI o narpa.n.ax (noompeniDIX), no'leTHLIX 3Ba.HIDIX; 
- cBe.n;eHH.si o6 omycKax; 
- CBe.n;eHWI 0 conHallbHhiX rapaHTH.siX; 
- CBe.n;eHH.si 0 MeCTe )I(HTeJThCTBa H KOHTaKTHbiX TeJieifJOHaX. 

2.3.3. B OpraHH3anH:H co3,uaroTc.si H xpaHSITCSI cne.nyromHe rpynnLI .n;oK)'MeHTOB, co.n;ep)l(am~~e 
,IJ;aHHble 0 pa60THHKax B e)l;HHH'lHOM HJlll CBO)l;HOM BH,IJ;e: 
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2.3.3.1. ,[(oKyMeHThl, CO,nep)l(a.IIUie nepcOHanbHbiC ,ZJ:aHHbie pa60THHKOB H KJIHeHTOB (KOMIIJieKCbl 

.ZJ:OK)'MeHTOB, COnpOBO)I(.ZJ:aiOII(He npou;ecc o<}JopMJieHIDI Tpy.ZJ:OBbiX OTHOIDeHHH npH npHeMe Ha 

pa60Ty, nepeso,ne, JBOJibHeHHH; KOMnneKC MaTepHanOB no aHKeTHpOBaHHJO, TeCTHpOBaHIDO; 

npose,neHHIO co6ece,noBa.HHii C KaH.ZJ:H.ZJ:aTOM Ha .ZJ:On)I(HOCTb; nO,nnHHHHKH H KOIIHH IIpHKa30B no 

JIHqJIOMy COCTaBy; JIHqJJble ,nena H TpY.ZJ:OBbie KHH)I(KH pa60THHKOB; ,nena, co,nep)l(a.IIUie 

OCHOBaHHSI 

K npHKa3Y no nJiqJJOMJ COCTaBy; ,nena, co,nep)l(aii(He MaTepHanbl aTTeCTaD;HH pa60THHKOB; 

CnJ)I(e6HbiX paccne,nOBaHHH; cnpaBOqJJO-HHcpopMaD;HOHHDIH 6aHK ,ZJ:aHHbiX ITO nepcomllly 

(KaprOTeKH, )I(JpHMbi); ITO,nnHHHHKH H KOIIHH OTqeTHDIX, aHanHTHqecKHX H CITpaBO~IX 

MaTepHanOB, nepe,naBaeMbiX a,uMHHHCTpau;HH opraHH3au;HH, KOITHH OTqeTOB, HaiipaBIDieMbiX B 

rocy,napcTBeHHble opraHbi CTaTHCTHKH, HanOrDBble HHCITeKD;HH, BbiiDeCTOSIII(He OpraHbl 

yrrpasneHIDI H ,npyrne yqpe)I(.ZJ:eHIDI). 

2.3 .3 .2. ,[(OK)'MeHTaiJ;IDI ITO OpraHH3au;Im paOOTbl ( ITOJIO)I(eHIDI, .ZJ:On)I(HOCTHbie HHCTpyKIJ;HH 

pa6oTHHKOB, ITpHKa3bl, paciTOpiDKeHIDI); .ZJ:OK)'MeHTbl IIO ITJiaHHpOBaHIDO, yqery, aHanH3Y H 

OTqeTHOCTH B qacTH pa60Tbi C ITepCOHanOM opraHH3au;HH. 

3. C6op, o6pa6oTKa H 3aii(HTa ITepcoHam.HbiX ,naHHbiX 

3.1. llopH.l{OK ITOJiyqeHIDI nepcOHanbHbiX ,ZJ:aHHbiX. 

3.1.1. Bee ITepcoHanbHbie .ZJ:aHHble pa6oTHHKa opraHH3aD;HH cne.nyeT ITonyqaTh y Hero caMoro. 

EcJIH ITepCOHanbHble ,ZJ:aHHble pa6oTHHKa, B03MO)I(HO, ITOnyqHTb TOJibKO y TpeTbeH CTOpoHbi, TO 

pa60THHK ,ZJ:OJI)I(eH 6n1Th yse,noMJieH o6 3TOM 3apaHee H OT Hero ,ZJ:OJI)I(HO 6b1Tb IIOJiyqeHO 

ITHCbMeHHOe cornacHe. ,[(OJI)I(HOCTHOe JIHD;O pa60TO,ZJ:aTeiDI ,ZJ:OmKHO C006II(HTb pa6oTHHKY 0 

u;eJUIX, ITpe.ZJ:UonaraeMhiX HCTOqHifKaX H ciToco6ax nonyqeHIDI ITepcoHanbHbiX .ZJ:aHHbiX, a TaK)I(e 

o xapaKTepe no.nne)l(aii(HX ITonyqeHHIO ITepcoHanbHbiX .ZJ:aHHDIX H ITocne,ncTBIDIX OTKa3a 

pa6oTHHKa ,naTb IIHCbMeHHOe cornacHe Ha HX ITonyqeHHe. 

3.1.2. Pa6oTo,naTeJib He HMeeT rrpasa nonyqaTh H o6pa6aThiBaTh ITepcoHam.Hble .ZJ:aHHhie 

pa6oTHHKa 0 ero paCOBOH, Hau;HOHanbHOH IIpHHa,wie)I(HOCTH, nOJIHTJ~qeCKHX B3rJIS~,ZJ:ax, 

penHrH03HbiX HJIH q:mnoco<}JCKHX y6e)I(.ZJ:eHIDIX, COCTOIDIHH 3,ZJ:OpOBbSI, HHTHMHOH )I(H3HH. B 

CJiyqaSIX, HeiTOCpe.ZJ:CTBeHHO CBSI3aHHbiX C BOITpoCaMH TpY.ZJ:OBbiX OTHOIDeHHH, B COOTBeTCTBHH CO 

CT. 24 KoHCTHTyu;HH PoccHH:cKOH <l>e,nepau;HH pa6oTo,naTeJib BITpase nonyqaTb H o6pa6aTbiBaTb 

.ZJ:aHHble 0 qacTHOH )I(H3HH pa60THHKa TOJibKO C ero IIHCbMeHHOrO CornaciDI. 06pa60TKa 

yKa3aHHbiX ITepCOHanbHbiX ,ZJ:aHHbiX pa60THHKOB paOOTO,ZJ:aTeJieM B03MO)I(Ha TOJibKO C HX 

cornaciDI JIH6o 6e3 HX cornaciDI B cne;zyroiiJ;Hx cnyqaSIX: 

- ITepcoHam.Hble .ZJ:aHHbie SIBIDIIOTCR o6me.nocTyrrHI>IMH; 

- ITepCOHanbHbie .ZJ:aHHbie OTHOCSITC.R K COCTO.RHHIO 3.ZJ:OpOBbSI pa60THHKa H HX o6pa6oTKa 

He06XO.ZJ:HMa .ZJ:Jijl 3amHThl ero )f(H3HH, 3,ZJ:OpDBb.R HJIH HHbiX )I(H3HeHHO Ba)I(HbiX HHTepeCOB JIH60 

)I(H3HH, 3.ZJ:OpDBb.R HJIH HHbiX )I(H3HeHHO Ba)I(HbiX HHTepeCOB ,npyrHX JIHIJ; H ITOJiyqeHHe cornaCIDI 

pa60THHKa HeB03MO)I(HO; 

- ITO Tpe60BaHHIO llOJIHOMOqJJbiX rocy,napCTBeHHbiX OpraHOB B CJiyqaSIX, ITpe.ZJ:YCMOTpeHHbiX 

cpe,nepam.HbiM 3aKOHOM. 

3.1.3. Pa6oTo,naTeJib BITpase o6pa6aTnmaTh ITepcoHani>Hble .ZJ:aHHbie pa6oTHHKOB TOJibKO c HX 

ITHCbMeHHOrO COrnaCH.R. 



3.1.4. IlHcLMeHHoe cornacue pa6oTHHKa («3a.smneuue o cornacuu pa6oTHHKa ua o6pa6oncy 
rrepCOHaJibHbiX .ZJ:aHHbiX») Ha o6pa60TK)' CBOHX rrepCOHaJibHbiX .D;aHHbiX .ZJ:OJI)KHO BKJIIOlJaTb B 
ce6H: 
- $aMHJIHlO, HM5I, o~eCTBo, 

- a.n;pec cy6neKTa rrepcoHaJibHhiX .n;auHLIX, 
- HOMep OCHOBHOrO .ZJ:OKYMeHTa, y.n;OCTOBep.snom;ero ero JIHqHOCTb, CBe.n;eHH51 0 .n;aTe Bbi.na'!H 
YKa3aHHoro .n;oKyMeHTa H B~>maameM ero opraue; HaHMeHOBaHHe ( $aMHJIHlO, HM5I, ~eCTBo) H 
a.n;pec orrepaTopa, rronyqaromero cornacue cy6neKTa rrepcoHaJibHhiX .ZJ:aHHbiX; 

- ueJib o6pa6oTKH rrepcoHaJibHhiX .n;aHHbiX; 

- rrepeqeHL rrepcoHaJibHLIX .ZJ:aHHbiX, ua o6pa6oTKY KOTOpLIX .n;aeTCH cornacue cy6neKTa 
rrepcoHaJibHLIX .n;auHLIX; 
- rrepeqeub .n;eHCTBHH C rrepcOHaJibHbiMH .n;aHHbiMH, Ha COBepmeHHe KOTOpbiX .n;aeTC51 
cornacue, o6mee oiiHcaHHe Hcno.Jlb3yeMhiX onepaTopoM cnoco6oB o6pa6oTKH nepcOHaJibHbiX 
.ZJ:aHHhiX; 
-cpoK, B Teqeuue KOToporo .n;eHCTByeT cornacue; 
-rropJ~,ZJ;oK ero OTII>ma. 
3.1.5. Cornacue pa6oTHHKa ue Tpe6yeTCH B cne.zzyrommc. cnyqruiX: 

- o6pa6oTKa rrepcoHaJibHLIX .ZJ:aHHbiX ocymecTBJI5IeTC51 Ha ocHoBaHHH Tpy.n;oaoro Ko.n;eKca P<l> 
HJIH HHoro <l>e.n;epaJibHoro 3aKOHa, ycTaHaBJIHBaromero ee ueJib, ycJJOBHH rroJJyqeHH51 
rrepCOHaJibHbiX .ZJ:aHHbiX H Kpyr cy6neKTOB, rrepCOHaJibHbie .n;aHHbie KOTOpbiX IIO.D:Jie)KaT 
o6pa6oTKe, a TaK)Ke orrpe.n;eJI.snomero rroJJHoMo~ pa6oro.n;areJJH; 

o6pa6oTKa rrepcOHaJibHhiX .ZJ:aHHLIX ocymecTBJJHeTCH B ueJIKX ucrroJJHeHHH Tpy.n;oaoro 
.n;oroaopa; 

o6pa60TKa nepcoHaJibHbiX .ZJ:aHHbiX ocymeCTBJIHeTCH ,ll.illl CTaTHCTHlJeCKHX HJJH HHbiX 
HayqHhiX ueneH: rrpu ycnoBHH o6513aTeJibuoro o6e3JJHliHBaHH51 rrepcoHaJibHhiX .n;aHHbiX; 

o6pa6oTKa rrepcoHaJibHhiX .ZJ:aHHbiX Heo6xo.n;HMa .D:JJH 3am;HThl )KH3HH, 3.ZJ:OpoBb51 HJIH 

HHI>IX )KH3HeHHo BaiKHhiX HHTepecoa pa6oTHHKa, ecJIH rroJJyqeHHe ero cornacu HeB03MO)KHO. 

3.2.TiopJ~,ZJ;oK o6pa6oTKH, rrepe.n;aqu H xpaueHH51 rrepcOHaJibHLIX .n;aHHbiX. 

3 .2.1. Pa6oTHHK oprauH3auHH rrpe.n;ocTaBJJHeT o ce6e .n;ocToaepHLie cBe.n;eHu. llH$opMaUH5I 
rrpoBepHeTC51 Ha .ZJ:OCTOBepHOCTh CBe.ZJ:eHHH, rrpe.n;OCTaBJieHHbiX pa60THHKOM, C HMeiOITI;HMHCH y 
pa60THHKa .ZJ:OKYMeHTaMH. 

3.2.2. B cooTBeTCTBHH co cT. 86, rn. 14 TK P<l> B ueJIKX o6ecrreqeHH51 rrpaa H cao6o.n; qenoaeKa H 
rpR)K.ZJ:aHHHa PYKOBO.D;HTeJib oprauu3auHH (Pa6oro.n;aTeJib) H ero rrpe.n;cTaBHTeJJH rrpH o6pa6oTKe 
rrepcoHaJibHhiX .n;aHHhiX pa6oTHHKa .ZJ:OJJ)KHbl co6JJIO.n;aTL cne.n;yiOIIUie o6IIUie Tpe60BaHH51: 

3 .2.2.1. 06pa60TKa rrepcOHaJibHbiX .ZJ:aHHbiX MO)KeT ocym;eCTBJJHThCH HCKJIIO'!HTeJibHO B UeJIHX 
o6ecrreqeHH51 COOJJIO.D;eHHH 3aKOHOB H HHbiX HOpMaTHBHbiX IlpaBOBbiX aKTOB, CO.D;eHCTBH5I 
pa6oTHHKaM B Tpy.n;oyCTpOiiCTBe, o6yqeHHH H rrpo.n;BH)KeHHH no cJJY)KOO, o6ecrreqeuu JIHqHOH 
6e30IIaCHOCTH pa60THHKOB, KOHTpOJJH KOJJHqeCTBa H KaqecTBa BbiiiOJIH5IeMOH pa6oThl H 
o6ecrrelJeHH51 coxpaHHocTH HMymecTBa. 



3.2.2.2. IlpH onpe.n:eJieHHH o6neMa H co.n:epJKaHIDI, o6pa6aTh1BaeMLIX nepcoHaJILHLIX .ll:aHHLIX 

Pa6oTo.n:aTeJIL .n:oJIJKeH pyKoBo.n:cTBoBaTLC.si KoHCTJITYD:HeH: PoccHH:cKoH: «l>e.n:epau:HH, Tpy.n:oBLIM 

KO,I(eKCOM POCCHHCKOH «l>e.n:epau:HH H HHLIMH <j}e.uepaJILHLIMH 3aKOHaMH. 

3.2.2.3. IlpH npHH.siTHH pemeHHH, 3aTparHBa.IOIIUiX rmrepecLI pa6oTHHKa, Pa6oTo.n:aTeJIL He 

HMeeT 

npaBa OCHOBLIBaTLC.sl Ha nepCOHaJILHLIX ,I(aHHLIX pa60THHKa, llO.JiyqeHHLIX HCKJIIOYIHTeJILHO B 

pe3yJILTaTe HX aBTOMaTH3HpOBaHHOH o6pa60TKH HJIH 3JieKTpOHHOrO llO.JiyqeHH.si. 

3.2.2.4. 3aiiiHTa nepCOHaJILHLIX ,I(aHHLIX pa6omHKa OT HenpaBOMepHoro HX HCllOJib30BaHH.sl HJIH 

YTPaTLI o6ecneY!HBaeTC.si Pa6oTo.uareJieM 3a cqeT ero cpe.n:cTB B nop.s~.I(Ke, yCTaHOBJieHHOM 

$e.n:epaJILHLIM3aKOHOM. 

3.2.2.5. Pa6oTHHKH H HX npe.ucraaHTeJIH .n:oJIJKHLI 6LITL 03HaKOMJieHLI no.n: pacnHcKy c 

,I(OKYMeHTaMH opraHH3au:HH, YCTaHaBJIHBa.IOIIIHMH nop.si,I(OK o6pa60TKH nepCOHaJILHLIX ,I(aHHLIX 

pa60THHKOB, a TaKJKe 06 HX npaBax H o6.si3aHHOCT.siX B :3TOH 06JiaCTH. 

3.2.2.6. Bo BCeX C.Jiyqa.siX OTKa3 pa60THHKa OT CBOHX npaB Ha COXpaHeHHe H 3aJIUiry TaHHLI 

He,I(eHCTBHTeJieH. 

4. Ilepe.n:aqa nepcoHaJILHLIX .n:armLIX 

4.1. IlpH nepe.n:aqe nepcoHaJILHLIX .n:aHHLIX pa6oTHHKa Pa6oTo.n:aTeJIL .n:oJIJKeH co6mo.n:aTL 

cJie.n:yroiiUie Tpe60BaHH.si: 

4.1.1. He coo6maTL nepcoHaJILHLie .ll:aHHLie pa6oTHHKa TpeTLeH: cTopoHe 6e3 nHCLMeHHoro 

corJiacH.si pa6oTHHKa, 3a HCKJIIOqeHHeM c.rryqaeB, Kor.n:a 3TO Heo6xo.n:HMo B u;eJI.siX 

npe.n:ynpeJK,I(eHH.si yrp03bl JKH3HH H 3,li,OpOBLIO pa60THHKa, a TaKJKe B C.Jiyqa.siX, YCTaHOBJieHHLIX 

$e.n:epaJILHLIM3aKOHOM. 

4.1.2. He coo6maTL nepcoHaJILHLie ,I(aHHLie pa6oTHHKa a KOMMepqecKHx l.{eJI.siX 6e3 ero 

nHCLMermoro corJiacH.si. 

4.1.3. fipe.u.ynpe,li,HTL JIHIJ;, TIOnyqHBillHX nepCOHaJILHLie ,I(aHHLie pafiOTHHKa, 0 TOM, ~0 3TH 

,I(aHHLie MOrYT fiLITh HCllOJIL30BaHLI JIHlllb B I(eJI.siX, ,li,JI.sl KOTOpLIX OHH C006111eHLI, H TpefiOimTh 

OT 3THX JIHU: TIO,I(TBepJK,I(eHIDI TOro, qTO 3TO npaBHJIO C06JIIO,I(eHO. JlHI(a, TIOnyqHBlliHe 

nepcOHaJILHLie ,li,aHHLie paOOTHHKa, 06.si3aHLI C06mo.n:aTL pelKHM ceKpeTHOCTH 

(KOH$H,I(eHI(HaJILHOCTH). ,l(aHHOe fiOJIOJKeHHe He pacnpOCTpamieTC.sl Ha 06MeH nepCOHaJILHLIMH 

,I(aHHLIMH pa60THHKOB B TIOp.si,I(Ke, yCTaHOBJieHHOM $e.n:epaJILHLIMH 3aKOHaMH. 

4.1.4. OcYIIIeCTBJI.siTh nepe.n:aqy nepcoHaJILHLIX .ll:aHHLIX pa6oTHHKOB B npe.n:eJiax opraHH3aUHH B 

COOTBeTCTBHH C HaCTO.siiiiHM fiOJIOJKeHHeM. 

4.1.5. Pa3pemaTL .n:oczyn K nepcoHaJILHLIM .n:aHHLIM pa6oTHHKOB TOJILKO cneu;HaJILHo 

ynoJIHoMoqeHHLIM JIHUaM, npH 3TOM YKa3aHHLie JIHIJ;a .n:oJIJKHLI HMeTL npaBo no.rryqaTL TOJILKO 

Te 

nepCOHaJILHLie ,I(aHHLie pa60THHKa, KOTOpble He06XO,li,HMbl ,li,JI.sl BblllOJIHeHH.si KOHKpeTHOH 

$YHKUHH· 



4.1.6. He 3anpanmBaTh HHtPOPMaiUDO 0 COCTOmHH 3,UOpOBMI pa60THHKa, 3a HCKJDO"lleHHeM TeX 

cse.n;eHHH:, KOTOpbie OTHocgTcg K sorrpocy o B03MO)I(HOCTH BbiiiOJIHeHHg pa6oTHHKOM TPY.UOBOH 

<l>YHimHH. 

4.1. 7. IIepe.n;a8aTb rrepcommhHbie .UaHHbie pa6oTHHKa rrpe.n;cTaBHTemiM pa6oTHHK08 8 rropg.n;Ke, 

ycTaHoBJieHHOM Tpy.n;oBhiM Ko.n;eKCOM PoccHHCKOH <De.n;epauHH, H orpaHH<mBaTh :ny 

HH<}>opMa.UHIO TOJihKO TeMH rrepCOHaJII>HhiMH ,UaHHhiMH pa60THHKa, KOTOpble HeOOXO.n;HM'bl ,l(.JUI 

8biiiOnHeHJijf YKa3aHHhiMH rrpe.n;cTaBHTemiMH HX <l>YHimHH. 

5. XpaneHHe n HCIIOJih30BaHHe rrepcoHaJII>HhiX .n;aHHhiX pa6oTHHKos: 

5.1. IIepcOHaJII>Hhie .D;aHHhie pa6oTHHKoB o6pa6aTbmaroTcg H xpannc.si 8 opraHH3aiUiH. 

IIpH o6pa6oTKe H xpaHeHHH rrepcoHaJII>HhiX ,UaHHhiX co6mo.n;aroTcg: 
rrapOJibHag ITOJIHTm<a; 

aHTH8Hpycnag 3arruna; 

npaBHJia pa6oTbl CO C'beMHhiMH HOCHTeiDIMH; 

IIpaBHJia pe3ep8HOro KOITHpo8aHHjf; 

npasnna .UOCTYfla B noMemeHJijf, r.n;e pacnonoiKeHhi 3neMeHThl HH<J.>opMamt:OHHbiX 

CHCTeM. 5.1.1. IJepCOHaJII>Hhie ,D;aHHhie pa60THHKOB MOryT fihiTb ITOJIY"lleHbi, IIpoXO.n;HTh 

,lJ;aJII>Heifrnyro o6pa60TKY H rrepe.n;asaTbCjf Ha XpaHeHHe, KaK Ha fiYMa)I(HbiX HOCHTengx, TaK H 8 

3JieKTPOHHOM 8H,Ue. 

5.1.2. IJepCOHaJibHble ,UaHHhie pafiOTHHKa MOryT fihiTh ITOJI)"feHbi He OT pafiOTHHKa, a OT TpeTbeH 

CTOpOHhi, llCITOJih30BaHHe nepCOHaJII>HhiX ,D;aHHhiX, IIOJI)"feHHbiX TaKHM CITOC060M, 803MO)I(H0 

TOJibKO c ero ITHCbMeHHoro cornacJijf. 

5.1.3. IJpH ITOJI)"feHHH nepcOHaJII>HhiX ,UaHHhiX He OT pafioTHHKa (3a HCKJDOqeHHeM CJI)"faeB, 

ecJIH nepcoHaJII>Hble .D;aHHhie 6biJIH rrpe.n;ocTasneHbi pa6oTo.n;aTemo Ha ocHOBaHHH 

<}>e.n;epaJihHOro 3aKOHa HJIH ecJIH rrepcoHaJII>Hhie .n;aHHhle .siBJI.siiOTcg o6me.n;ocTynHhiMH) 

pa6oTo.n;aTeJih .n;o Haqana o6pa6oTKH TaKHX nepcoHaJII>HhiX .n;aHHbiX o6g3an npe.n;ocTaBHTh 

pa6ornm<y cne.n;yromyro HH<}>opManmo: 

HaBMeHoBaHHe ( <}>aMHJIHjf, HM.si, oT"tlecTBo) H a.n;pec onepaTopa BJIH ero npe.n;cTasHTeJI.si; 

n;eJih o6pa6oTKH rrepcoHaJihHbiX .n;a.HHhiX H ee rrpasosoe ocH08aHHe; 

npe.n;rronaraeMI.Ie IIOJih308aTeJIH nepcOHaJII>HhiX .n;aHHhiX; 

ycTaHOBJieHHbie HaCTO.siii(HM <l>e.n;epaJII>HbiM 3aKOHOM npasa cy6'beKTa nepCOHaJII>HbiX 

,lJ;aHHhiX. 

6. ,[(oczyn K nepCOHaJII>HhiM ,UaHHbiM pafiOTHHKOB 

6.1. IIpaso .n;oczyna K rrepcoHaJII>HbiM .n;aHHbiM HMeiOT coTpy.n;HHKH Ha3Ha"lleHHbie 

oTBeTcTBeHHbiMH 3a o6pa6oncy .n;aHHhiX HJIH HMeiOII(He .n;oczyn, cornacno npm<a3y PYKOBo.n;cTBa 

opraHH3an;HH. 

6.2. Pa6oTHHK HMeeT rrpaso: 

6.2.1. IJonyqaTb ,D;OCTYfl K CBOHM nepCOHaJII>HhiM ,UaHHhiM H 03HaKOMJieHHe C HHMH, BKJIIOqag 

npaso Ha 6e3B03Me3.n;Hoe no.JI)"feHHe KOTIBH mo6oH: 3aiiHCH, co.n;epiKameH: nepcoHaJII>Hbie 

.UaHHhie pa6oTHHKa. 



6.2.2. Tpe6oaaTb OT Pa6oTo~aTeiDI yroq}leHWI, HcKJTIOqeaHSI HJIH HcnpaB.JieHHSI aenoJIHbiX, 

HeBepHbiX, ycTapeBITIHX, He~OCTOBepHbiX, He3aKOHHO no.rryqeHHbiX HJIH He HBIDIIOII(HX 

aeo6xo.I(HMhlMH ~ Pa6oTO~aTeiDI nepcoHaJibHhlX ~aHHhlX. 

6.2.3. IIo.rryqaTb OT Pa6oTO~aTeiDI: 

CBe~eHH.sl 0 JIHI{ax, KOTOpble HMeiOT ~OCTYfi K nepCOHaJibHbiM ,ll;aHHbiM HJIH KOTOpbiM 

MOiKeT 6biTb Tipe)J.OCTaBJieH TaKOH ,lJ.OCTYfi; 

nepeqeab o6pa6aThmaeMhlX rrepcoHaJibHbiX ~aHHbiX H HCTOqmn( HX no.rryqeHWI; 

CpOKH o6pa60TKH rrepCOHaJibHbiX ~aHHbiX, B TOM qJICJie CpOKH HX XpaHeHHSI; 

CBe)J.eHHSI 0 TOM, KaKHe IOpH~eCKHe IIOCJie~CTBHSI )J.IDI cy6neKTa rrepCOHaJibHbiX 

~aHHbiX MOiKeT noBJie% 3a co6o:ii o6pa6oTKa ero nepcOHaJibHbiX ~aHHbiX. 

6.2.4. Tpe6oaaTb H3aem;eHWI Pa6oTo~areJieM acex JIHn, KOTOpbiM paaee 6biJIH coo6m:eHI>I 

aeaepHble HJIH HerroJIHbie rrepcoHaJibHI>Ie ~aHHbie, o6o acex npoH3Be~eHHbiX B HHX 

HCKJIIOqeHHSIX, HCIIpaBJieHHSIX HJIH ,li;OTIOJIHeHH.siX. 

6.2.5. 06iKa.JIOBaTb B yrroJIHoMoqeaai>I:ii opraa no 3am;HTe rrpaa cy6»eKTOB rrepcoHa.JibHbiX 

~aHHbiX HJIH B cy,LJ;e6HOM rropH,.~J;Ke aenpaaoMepHbie ,lleHCTBHSI HJIH 6e3.lleifcTBHSI Pa6oTo~aTeiDI 

npH o6pa6oTKe H 3am;HTe ero rrepcoHaJibHbiX ,LJ;aHHbiX. 

6.3. KoTIHpOBaTh H ~eJiaTh BblllHCKH nepcoHaJibHbiX ~aHHhlX pa6oTHHKa pa3pemaeTc.sl 

HCKJIIOqJITeJibHO B cnyiKe6HbiX neJI.siX c pa3pemeHWI ~peKTopa opraHH3anJIH. 

6.4. fiepe~aqa HHci>OpManHH TJ)eTbeH CTOpoHe B03MOiKHa TOJThKO IIpH TIHCbMeHHOM COfJiaCHH 

pa60THHKOB. 

7. 0raeTCTBeHHOCTh 3a HapymeHHe HOpM, pery1IHpyiOm:HX o6pa6oTKy H 3am;HTY 

nepCOHaJibHbiX ~aHHbiX 

7 .1. Pa60THHKH OpfaHH3anHH, BHHOBHhle B HapymeHHH HOpM, peryJIHpyiOII(HX no.rryqeHHe, 

o6pa60TKY H 3am:HTY rrepCOHaJibHbiX ~aHHbiX pa6oTHHKa, Hecyr ~HCnHIIJIHHapHyiO 
a,LJ;MHIDICTpaTHBHyiO, rpaiK,ll;aHCKO-TipaBOByiO HJIH yrOJIOBHyiO OTBeTCTBeHHOCTb B COOTBeTCTBHH 

C cl>e,LJ;epaJibHbiMH 3aKOHaMH. 

7.2. PyKOBO,llHTe.Jlb opraHH3anHH 3a aapymeHHe HOpM, peryJIHpyrom;HX rro.rryqeHHe, o6pa6on<y 

H 3am:Hry rrepCOHaJibHbiX ~aHHbiX pa6oTHHKa, HeCeT a,LJ;MHHHCTpaTHBHyiO OTBeTCTBeHHOCTb 

cornacao CT. 5.27 H 5.39 Ko~eKca o6 a,LJ;MHHHCTpaTHBHbiX npaaoaapymeHHSIX PoccHifcKoii 

<l>e~epanHH, a TaKiKe B03Mem;aeT norepneBIDHM ym:ep6, IIpHqJIHeHHbJii aenpaaoMepHbiM 

HCTIOJib30BaHHeM HHci>OpManHH, CO~epiKam;eii rrepcOHaJibHbie ~aHHbie. 


