MUHHCTEPCTBO OBPA30OBAHMSA APXAHTEJILCKOM OBJIACTU
TocynapcTBeHHOe GI0/I2KeTHOE 001eo0pa3oBaTeIbHOE YUpeKAeHHe
ApXaHTebCcKoli 00,12CTH «APXaHTeJbCKasi CAHATOPHAS MIKOJIa-HHTepHAT Ne 2)

Yr1BepxaeH
oburmM cobpanueM pabOTHUKOB
I'BOY AO ACHIU Ne 2

npotoko Ne 1 ot 28.08.2024

Pernament
pa6oThl 061Iero cofpanust paGOTHHKOB roCyAapCTBEHHOT0 0I01XKETHOT0
0011e00pa30BaTEILHOIO YUpeKIeHHs APXaHIe/IbCKO# 00/1aCcTH

«APpXaHre/ibCKasi CAHATOPHAS IIKOJIa-HHTepHAT Ne 2

ApxaHreibCcK

2024



1. O01He MoJI0KeHH S

1.1. Hacrosmuii periameHT pa3paboTaH B COOTBETCTBHU ¢ DenepanbHbIM
3aKOHOM OT «29» gnekabps 2012 roma Ne273-@3 «O06 obpa3oBaHHH
B Poccuiickoit ®enepauuun», ycTaBoMm roCyIapCTBEHHOTO  OIOJIKETHOTO
00111€00pa30BaTENBHOTO YUPEXKIACHUS ApXaHrejabCcKou 00J1ac¢ L
«ApXaHreNibCKasi caHATOpHAsI IKOoJIa-UHTEepHAT Ne 2».

1.2. PernaMeHT ycTaHABIMBAET MOPSIOK OPraHU3alMU JesTeIbHOCTH ODLIEro
cobpanus padotHrkos [BOY AO ACIIM Ne 2 (nanee — oOpa3oBarenbHast
OpraHu3alus).

1.3. OOwee cobpaHue pabOTHUKOB SBISETCS IOCTOSHHO JEHCTBYIOUIMM
KOJIJIETHAIGHBEIM ~ OpPraHOM — yIpaBiieHUusT 00pa3oBaTeNbHOM — OpraHu3aluu.
B cocraB o6mero cobpaHusi paOOTHUKOB BXOIST PaOOTHUKH, U KOTOPBIX
paboTta B 00pa30BaTe/IbHON OpraHU3aluy SBISETCS OCHOBHOM.

2. Opranusauusi pa6oThbl 061ero coopanusi padOTHUKOB

2.1. IlepBoe 3acenanue 0OLIET0 cOOpaHUs PAOOTHUKOB MOCIE €0 CO3/aHks,
a TaK)Ke IepBOe 3acelaHre HOBOTO COCTaBa OOIIEro coOpaHHs pabOTHHKOB
CO3BIBaeTCS pYKOBOIWMTENEM 00pa3oBaTeNbHOM OpraHW3alMy He mosaHee 7
(cemn) paboumx aHe#l mociie co3naHusi oOuero codpanus pabOTHUKOB HIHU
n30paHus HOBOIO cocTaBa o0mIero coOpaHMs PabOTHHKOB, KOTOPbIA BeIeT
3acefaHue 10 W30paHus npeaceaaress oouero coopaus pabOTHUKOB.

2.2. PykoBoactBo  o0muM  coOpaHHeM  PabOOTHUKOB  OCYIIECTBISET
npescenaTens. BeeHne  MPOTOKOJOB — o0mero cobpanus pabOTHHKOB
ocyllecTBisgeTcs cekperapem. [Ipeacenarenb U ceKpeTaph OOIIEr0 cOOpaHHs
pPaGOTHUKOB BBIMOJHSIOT CBOU 00S13aHHOCTH Ha OOLIECTBEHHBIX Havanax.

IIpencenarens:

e OpraHu3yeT AeATENHHOCTH 00IIero coopanus;

« WHGOPMHUPYET WICHOB 00LIEro coOpaHus O MPEACTOSIIEM 3aceTaHuU B
nopsanke, mnpexycmorperHoM ycraoM [BOY AO ACHIA Ne 2 wu
HACTOSIIIIUM PETJIaMEHTOM;

« OpraHu3yeT MOJArOTOBKY U IIPOBEJIEHUE 3aCEqaHUS,

e OMpenenseT NOBECTKY 3aceqaHus;

e KOHTPOJIUPYET BLIOJTHEHUE PELIEHUN.

2.3. 3acemanus o01ero coopanusi pabOTHUKOB IIPOBOAATCS C IEPHOIHYHOCTBIO,
ycranoyeHHO# yctaoM [ BOY AO ACHIM Ne 2.



2.4. 3acenanus obuiero codbpaHusi paOOTHUKOB MOTYT IMPOXOAUTEL B (YOp:
KOH(EepeHI-CBSI3HU.

2.5. Ha 3acenanus o0iiero codpaHus paOOTHUKOB MOTYT OBITH MPHUIJIALIEHBI
OpeACTaBUTEIM  YUpPEIAWTeNs, OOIIeCTBEHHbIX  OpraHu3alui, OpraHoB
MYHHUIIUNIATBHOTO U TOCYIapCTBEHHOTO YIpaBieHUus W Apyrue nuna. Jluna,
NpUTalleHHble Ha 3ace/laHue, MOJb3yI0TCsS MPAaBOM COBELIATENLHOIO I0JIoCa,
MOTYT BHOCHTH MPEIJIOKEHUS | 3asBICHHS, Y4acTBOBATb B OOCYKIEHHH
BOIIPOCOB, HAXOISIIUXCS B UX KOMIIETEHLIHH.

2.6. Pemienus;, npuwHSTEIE O0HIMM coOpaHHeM pPaOOTHUKOB B COOTBETCTBHUH
C 3aKOHOMATEIbCTBOM H B ITpeJeax CBOUX IIOJHOMOYMH, 00S3aTEeNbHBI s
BCeX paOOTHUKOB 00pa30BaTEIbHON OpraHU3allH.

2.7. Pemenust o0miero cobpanusi paOOTHUKOB MOTYT COIEpP)KaTb [OPY4Y€HKA,
o0si3aTenbHble IS WCIOJHEHWS BCeMHU pa0OTHHKaMM 00pa30BaTENIbHOM
OpraHu3alliK ¥ PEKOMEHIalluy yIaCcTHHUKaM 00pa30BaTesIbHOIO IpoLecca.

2.8. Pemenust oOiiero coOpaHusi paOOTHHKOB IOBOASTCS 1O CBEIAEHHUS BCEX
-3aMHTEPECOBAHHLIX JHUI[ He mo3gHee 7 (cemu) pabouumx [OHeH mocie
MPOIIENIIero 3aceaaHusl.

2.9. Ilpencematens OTYHTHIBAETCSA O ACATENBHOCTH 0OOLIero coOpaHus
pabOTHHMKOB Ha 3aceaHuu 00Iero coopanus pabOTHUKOB HE pexke OJHOro pasa
B TOZ.

3. [lopsinok co3biBa 04epeaHOro 001ero coopaHusi padOTHHKOB

3.1. PemeHne o mpoBeAeHWH OuepeNHOro oO0Iero coOpaHus pPaOOTHUKOB
MPUHUMAETCs TpejcenareieM obOmero coOpaHuss paOOTHHKOB, KOTOPBIH
onpenesseT:

¢ TMpOLENYpPY NPOBEICHHUS;

o TIOBECTKY 3aCeIaHus;

e JaTy, BpeMs U MECTO MPOBENICHHUS;

s T€pEYeHb MATEPUAJIOB JJISI IPEIBAPUTEIBHOTO O3HAKOMIIEHUS YJIE€HAMU
oOmero coOpaHuss paOOTHUKOB, a Tak)Ke MOPSAOK  TaKoro
03HaKOMJICHUS;

o TIOPSIOK TOJIOCOBAHUS 10 BONPOCAM MOBECTKHU: OTKPBITOE, TAHHOE WIIU
3204YHOE;

o HHBIC BOIPOCHI, HEOOXOAUMBIE IJII MOATOTOBKH MpOBeNeHUs o01er
cobpanusi pabOTHUKOB.



[Ipencenarens ob1ero coOpaHus pabOTHUKOB COTITACOBKIBACT
C pyKOBOIMTeNeM 00pa30oBaTelbHOM OpraHM3aldd JAaTy, BpEeMs M MECTO
TIPOBEJIeH s OUEPEHOTO 3aceaHust 0011ero coOpanus pabOTHHKOB.

3.2. Tlpencenatens, cekperapb o0uiero coOpaHus pabOTHMKOB HIIM JIHLA,
MX 3aMEHSIOIINE, YBEAOMISIOT YIEHOB 00LIero coopanus pabOTHMKOB O Aate,
BpEMEHH, MecTe IIpOBEIEHHMs W TIOBECTKE 3acelaHus HE MO3MHEE HUYeM
3a 7 (ceMb) pabo4ux IHEH 10 AAThI €70 MPOBEICHUS.

3.3. PemieHue O NpOBEIEHMH OYEPENHOro oOmero cobpanus pabOTHUKOB
BpydYaeTcs WieHam o0Iiero codpaHus paOOTHHUKOB JUYHO WM HalpaBIACTCS
MIOCPENCTBOM 3JIEKTPOHHOW HIIM MHOW CBSI3M, 00eCTeunBaroLleil ayTeHTUYHOCTh
nepenaBaeMbIX U TPUHUMAEMBIX COO0mIeHU U UX TOKYMEHTAJIbHOE
MOATBEPKIACHHUE.

3.4. JlomonHWTENbHBIE MpPEIJIOKEHUs B IIOBECTKY 3acefaHuss OYepeaHOro
obuiero cobpaHuss pPaOOTHMKOB MOTYT OBITH BHECEHBI WiIEHaMH OOILIEro
-cobpanus paGOTHHKOB B CPOK He MO3[Hee 4eM 3a 3 (Tpu) pabo4nX AHS 0 JaThl
€ro MpPOBEICHMUS.

4. lopsok co3bIBa BHEOYEPeTHOT0 0011ero coopanusi paGoTHHKOB

4.1. Co3bIB BHEOYEpeIHOro 00IIero codpaHus pabOTHUKOB OCYIIECTBISETCA
B cilydasx, npeaycmorpennsix yeraBom I'BOY AO ACIIN Ne 2.

4.2. TIpensoxkeHue O CO3bIBE BHEOUYEPEMHOIrO OOLIEro coOpaHusi pabOTHHKOB
JOJDKHO COJIEPIKATh:

apryMeHTUPOBAaHHOE OOOCHOBaHHME HEOOXOMUMOCTH  MPOBEACHL
BHEOYEPEIHOro 001Iero cooOpaHusi pabOTHHKOB;

IIPOEKT TTOBECTKU 3aCENaHMNS;

peAoNaraeMyro J1aTy BHEOUepeIHOro obLero coopanus paboTHUKOB;
IepedeHh HHUIUATOPOB [IPOBELCHHs BHEOYEPETHOro 00IIero coopanus
pabOTHUKOB.

4.3. TlpencenaTensb, cekpeTapb oOwiero coOpaHus pabOOTHMKOB HIIH JIMLA,
WX 3aMEHSIOIMe, YBEIOMISIOT WIEHOB 00Iero cobpaHus pabOTHHKOB
0 BHEOUEpeOHOM 00ieM CcoOpaHuM pAOOTHUKOB IyTeM BpyYCHUS HIIH
HampaBJIeHHUs] TOCPEJCTBOM 3JIEKTPOHHOM MM HHOM CBS3U TPEIIOKEHUS
MHULMATOPOB BHEOUEPEIHOTO 00Iero coOpaHus, a TaKkKe yBeJIOMJICHUs O Aarte,
BpeMEeHH, MeCTe M MOBECTKe 3aceaHus He Mo3/Hee YeM 3a 3 (Tpu) pabounx [Hs
110 TaThl €ro MPOBEACHHUS.



[Mpencenaress 0biero coopaHusi paAOOTHHKOB COTJIACOBBIBAET
C PyKOBOJMTEIEM 00pa30BaTeIbHOM OpraHu3aliy AaTy, BpEMs 1 MECTO
NIPOBEIeHUs BHEOYEPEIHOTO 00MIIero coopanus pabOTHUKOB.

4.4. JlonoJHUTELHBIE TIPETIOKEHHS B TOBECTKY 3aCelaHusl BHEOUEPELHOTO
o61iero cobpanus pabOTHHKOB MOT'YT ObITh BHECEHBI UJIeHaMH O0IIero
cobpaHus paGOTHUKOB B CPOK He TO3/IHee YeM 3a 3 (Tpu) pabouux JHS 10 JaThl
ero MpOBEICHHUS.

5. lokymeHTaHs 0011ero coopaHus

5.1. 3acenanust o6wero cobpanis pabOTHUKOB 0YOPMIISIOTCS TIPOTOKONAMH.
ITpoToKoI 3acenanus ooIero coopannus pabOTHUKOB COCTABIISAETCS HE TO3HEE
5 (nsaTi) pabounx JHEH TOCIe ero 3aBEPUIEHHUS B IBYX 9K3eMIUIApaXx,
IOAIKCHIBAEMBIX €0 Mpe/iceaTeIeM U CEKPETapeM.

5.2. T[IpoTOKOJ COCTABISIETCSI B COOTBETCTBUHU C OOIMMU TpeOOBaAHUSIMH
IeONPOU3BOICTBA, YCTAHOBICHHBIMU B 00pa30BaTe/IbHON OpraHK3aluH,
C yKa3aHHeM CJIeAYIOLUX CBEIEHU !

¢ KOJMYECTBO pabOTHHKOB, MPUHSBIIMX Yy4aCTHE B 3aCeJaHUH, OTMETKA
0 COOJTIOZIEHIH KBOPYMA,

¢ KOJINYECTBO IOJIOCOB «3a», IIPOTHUBY U «BO3AEPIKAICD) MO KAKIOMY
BOIIPOCY MOBECTKHU 3aCEaHus,

« pemenue 06Iero coopaHns pabOTHUKOB MO KaXAOMY BOIIPOCY
TIOBECTKHU 3aCeIaHusl. ‘

'HyMeparnusi poTOKOI0B 001ero coopanus pabOTHUKOB BeIeTCs OT Havala
y4e0HOro roza.

5.3. B ciayuae oGHapyKeHHUs OIIUOOK, HETOYHOCTEHN, HEIOCTOBEPHOIO
M3710%KeHNs GaKTOB B IPOTOKOJIE 3aceanus obIIero coopanus pabOTHHUKOB
4JIeHbl 001IEro coOpanusi pabOTHUKOB BIIpaBe TPeOOBATh OT MpeaceaTens ero
M3MeHeHUs. B cBoo odepesb mpeacenaTelb 005A3aH IPUHATh MEPBI

[10 BHECEHHUIO B IPOTOKOJ COOTBETCTBYIOIINX U3MEHEHUMH M yTOUHEHHUH,

a Take ClellaTh COOTBETCTBYIOIIEE COOOLIEHUE Ha CIIEAYIOIIEM 3acelaHnH
0011ero coopanus pabOTHUKOB, BHECS IaHHBIA BOMPOC B €0 MOBECTKY IHA.

5.4. OpuruHansl IPOTOKOJIOB XPaHATCS B KaHIEIIpHU 00pa3oBaTe/IbHOU
OpraHu3alHH.

5.5. K npoToKoJTy MPUKIIaI6IBAIOTCS BCsl MHPOPMAIKs ¥ MaTepUalsl, a TaKKe
WHbIE JOKYMEHTBI, KacarollUecs pelleHus.



