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INOJIUTHUKA

00padoOTKM MEePCOHATBHBIX JAHHbIX

1. O61me moJ1oKeHus

1.1. Hacrosmas nonutuka o0pabotku nepcoHayibHbIX naHHbIX Mb JIOY KoukypoBckoro
nerckoro caga (nmanee — Ilonutuka) ompenenser 1enu 00paOOTKU MEPCOHANBHBIX JTaHHBIX,
KAaTeropuu U mepedeHb o0pabaThiBa€MbIX IEPCOHANbHBIX JaHHBIX, KaTErOpUU CYOBEKTOB,
MePCOHANBHBIC JAaHHBICE KOTOPBIX 00pabaThIBAOTCS, CHOCOOBI, CPOKH HUX O0OpabOTKH H
XpaHEHUs, MOPSJA0K YHUUYTOXKEHUS MEPCOHANBHBIX JAaHHBIX IpPU JOCTHKEHMM LENed HuX
00pabOTKM WM TIPH HACTYIUIEHUW MHBIX 3aKOHHBIX ocHOBaHWK B Mb JIOY KoukypoBckuit
neTckuit can (manee — Jlerckuit can).

1.2. JlokanbHble HOPMAaTUBHBIE aKThl U MHBIE JIOKYMEHTHI, PeTrJIaMeHTUPYIOIIUe 00paboTKy
MEePCOHANIBHBIX JaHHBIX B JleTckoM canay, pa3pabaThlBalOTCS C y4YETOM TMOJIOKEHUU
IlomnTuku.

1.3. leiictBue [lonmutrku pacrnpocTpaHseTcs Ha NEpPCOHAIbHBIE JaHHbIE, KOTOpbIe JleTcKuii
cajg o0pabaTbIBaeT ¢ UCMOJIH30BAHUEM U 0€3 UCTIOIH30BaHUSI CPEJICTB aBTOMATH3AITUH.

1.4. B IlonuTHke UCIONB3YIOTCS CAEAYIOLIUE TOHATHUA:

e TE€pPCOHAJIbHBIE JaHHBIE — JIt00ast HH(POPMAIHs, OTHOCSIIASICS MPSIMO MIIM KOCBEHHO
K OIpenerIeHHOMY WUJIH OIpeleIsieMOMYy (pU3nYecKOMY JINLY (CyOBeKTy
NEPCOHAIbHBIX JJaHHBIX );

e TIIEpPCOHANIbHBIC JIAaHHBIE, Pa3pelIeHHble CYOBEKTOM IEPCOHANBHBIX JaHHBIX IS
pacnpoCcTpaHEHUs], — IEPCOHANIBHBIE JaHHBIE, JOCTYIl HEOTPAHUUEHHOTO KPYyTa JINIL
K KOTOPbIM HPEIOCTaBlIeH CYOBEKTOM IE€PCOHAIBHBIX MaHHBIX IyTeM Ja4d
coryiacusi Ha OOpabOTKYy TMEpPCOHAIBHBIX JAaHHBIX, PAa3pPEIIEHHBIX CYOBEKTOM
NEPCOHAIBHBIX JIaHHBIX JUISI PAcCIpOCTPAHEHUS B MOPSAIKE, MPETyCMOTPEHHOM
®enepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-03 (nanee — 3akoH);

e OIlepaTop MEePCOHATBHBIX JaHHBIX (oneparop) — JleTckuil cag — 1opuaInuecKoe Mo,
CaMOCTOSITENIbHO WJIM COBMECTHO C JPYIMMHM JIMIIAMHU OpraHusyrouiee u (Win)
OCYyILIECTBIIsAIONIEE 00pabOTKYy NEPCOHANBHBIX JAHHBIX, OIpPEIEIsIoNiee LeNn
00pabOTKM MEPCOHANBHBIX JaHHBIX, COCTAB MEPCOHANBHBIX JaHHBIX, MOJJIEKALIIX
00paboTke, 1eHCTBHS (OTEepalliu), COBEPIIAEMbIE C IEPCOHATBHBIMH JAHHBIMU;



e 00paboTKa TMEpPCOHAIBHBIX JAHHBIX — JACHCTBHE (Omepamus) WM COBOKYIMHOCTH
JIEHCTBUM (OTIepariyii) ¢ MepCOHAIbHBIMU JJAHHBIMH C HCTIOJIb30BaHUEM U 0€3
UCIIONIb30BAaHUSI ~ CPEACTB  aBTOMAaTH3allMd,  BKIo4Yasg  cOop,  3alMuch,
CHUCTEMaTH3aIMI0, HAKOIUICHHE, XpaHeHue, yrouHeHue (0OHOBIIEHUE, U3MEHEHHE),
U3BJICUCHHUE, WCIOJIb30BaHUE, Tepenady (pacrnpocTpaHeHHe, NpeIoCTaBlICHHE,
JOCTyM), 00e3TuYNBaHKe, OJIOKUPOBAHKE, yAIIEHUE, YHUUTOKECHHE;

e ABTOMAaTHU3MPOBAaHHAS 00pabOTKA MEPCOHATBHBIX JAaHHBIX — 00paboTKa
MEPCOHAIBHBIX JAHHBIX C TOMOUIbIO CPEJCTB BRIYUCIUTEILHONU TEXHUKH,

e pacmpocCTpaHEHHE NEPCOHANBHBIX JAHHBIX — JICUCTBUS, HAPaBICHHBIC HA
PacKpBITUE MIEPCOHATBHBIX JTAHHBIX HEONPEACICHHOMY KPYTY JIHII,

e IIPCAOCTABIICHUEC IIEPCOHAIBHBIX JAHHBIX — I[eﬁCTBPIS[, HAITpaBJICHHBIC HA PACKPBITUC
IIEPCOHAJIBHBIX JAHHBIX OIPEAEIEHHOMY JIMIY UIIU OIIPEAEIEHHOMY KPYTY JIULL;

o OJIOKMpOBaHHE NEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE IpeKpaiieHne o0paboTKu
MEPCOHAIBHBIX JAaHHBIX (32 UCKIIIOUEHUEM CllydaeB, eciii 00paboTka HeoOxoauma
JUTSL yTOYHEHHUSI TICPCOHAILHBIX JAHHBIX );

e YHUYTOXXCHHE TEPCOHANBHBIX JaHHBIX — JCWCTBUA, B pe3ylbTaTe KOTOPHIX
CTAaHOBHUTCS HEBO3MOXKHBIM BOCCTAaHOBHTH COJICP)KaHWE TEPCOHAIBHBIX JaHHBIX B
MH(OPMALIMOHHON CUCTEME MEePCOHATIBHBIX JAHHBIX U (W) B PE3yJIbTaTe KOTOPBIX
YHHUYTOXKAIOTCS MaTEPHAITLHBIC HOCUTEIN TICPCOHATBHBIX JAHHBIX;

e 00€3TMYMBAHHUE IEPCOHAITBHBIX JAHHBIX — JCHCTBHS, B pPE3yIbTaTe KOTOPHBIX
CTAaHOBUTCS HEBO3MOXKHBIM 0€3 HCIHOJB30BaHUs JOMOJHUTENbHOM HHGOpMAIUU
ONpEeACNUTh NPUHAUICKHOCTh IEPCOHANBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
MIEPCOHATBHBIX JTaHHBIX;

e HH(POPMAIMOHHAACKUCTEMA TEPCOHATBHBIX JAHHBIX — COBOKYITHOCTD COJIEPKAIINXCS
B 0a3ax [JaHHBIX MEPCOHANbHBIX JAHHBIX U OOECHEUMBAIOIIMX HX 00paboOTKy
WH(OPMAITMOHHBIX TEXHOJIOTHH U TEXHHYECKUX CPEJICTB;

e TpaHCTPAaHWUYHAS TMepelada IMEePCOHAIBHBIX JAaHHBIX — IMepenada IMepPCOHATbHBIX
JMAHHBIX HA TEPPUTOPHIO HMHOCTPAHHOTO TOCYJIapcTBa OpraHy  BJIACTH
WHOCTPAaHHOTO  TOCYJapcTBa, HHOCTPAHHOMY  (U3MYECKOMY JIMIy  WJIH
WHOCTPAaHHOMY IOPUIUIECKOMY JTUILY.

1.5. lerckuii caj KaKk onepaTop NepcoOHAIbHBIX JaHHBIX 0053aHO:

1.5.1. CoOmogath KOHPUICHIMATBHOCTh IEPCOHATBHBIX JAHHBIX, & WMEHHO He
pacrpoCTpaHsITh MEPCOHATBHBIC JIaHHBIC M HE TIepeiaBaTh UX TPETHHM JIMIIAM O€3 COrIacus
CY6’BGKT3 NEPCOHAJIBHBIX JaHHBIX WKW €ro 3aKOHHOTO MPEACTAaBUTCIIA, €CJIM HHOC HE
PEAYCMOTPEHO 3aKOHOIATEILCTBOM.

1.5.2. OGecneunTth CY6’bCKTaM MNEPCOHANIBHBIX HAaHHBIX, HMX 3aKOHHBIM IPCACTAaBUTCIISAM
BO3MOXHOCTHb O3HAaKOMIJICHHA C JOKYMCHTAMU MW MaTCpuajlaMH, COACpKAIIUMU HX
NEPCOHANIBHBIC JAHHBIC, CCJIIM NHOC HC NPCAYCMOTPCHO 3aKOHOAATCIILCTBOM.

1.5.3. Pa3bsacHATh CY6T>CKTaM NEpCOHANIBHBIX JAaHHBIX, WX 3aKOHHBIM IPEACTABUTCIAM
HOPUINYCCKUC ITOCICACTBHUA OTKA3a MPECAOCTABUTD IICPCOHAILHBIC TAHHBIC.

1.5.4. bnokupoBarh uIM  yIaIATh HEMpaBOMEpHO oOpabaThiBaeMble, HETOYHBIE
NepCOHAJbHbBIE JaHHbIE TM00 00ecneunTh UX OJIOKHPOBAaHUE WM yIaJIEHUE.

1.5.5. IIpexkpatuth 00pabOTKy M YHUUYTOKUTH WU O0E3TUYUThH MEPCOHATBHBIE JaHHBIC JTHOO
o0ecneunTh MmpeKpamieHne 00padoTKU U YHUUTOKEHHE WM 00€3IMYMBAaHUE TIEPCOHATBHBIX
JAHHBIX TP JTOCTHKEHUU 1Ie]IU UX 00paOOTKH.



1.5.6. Ilpekpatuth 00pabOTKYy NEPCOHAIBHBIX JAaHHBIX MM OOECIEUUTh IPEKpaLICHHUE
00pabOTKM MEPCOHAIBHBIX JaHHBIX B CIIy4ae OT3bIBa CYOBEKTOM NEPCOHAIbHBIX JaHHBIX
cormacust Ha 0O0pabOTKy €ro MepCOHAJIbHBIX HAHHBIX, €CIM HMHOE HE IPEayCMOTPEHO
JOrOBOPOM, CTOPOHOIH KOTOPOTO, BBITOAONPHOOPETATEIEM WIN MOPYUYUTEIEM 110 KOTOPOMY
ABIISICTCA CYOBEKT NEPCOHATBHBIX JAaHHBIX, MJIM HHBIM COTJIAIIEHHEM MeXIy JleTckuM cajom
U CyOBEKTOM NEPCOHATBHBIX JAHHBIX.

1.5.7. IlpuHuMaTh Mepbl, HEOOXOJUMBIC M JIOCTATOYHBIC JUIsi O0OECIIEUEHHUs BBHITIOJHEHUS
00sI3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM ¥ TPHHSITHIMH B COOTBETCTBHH C HUM
HOPMAaTUBHBIMHU MMPABOBBIMU aKTaMHU.

1.6. [erckuii can BOpase:

1.6.1. CamocTosSTEIIbHO OonpeaciIsATb COCTAaB U IIEPEUYCHB MED, HCO6XO,I[I/IMBIX 1 JOCTAaTOYHBIX
JJIA obecreyeHns BBITOJHEHUS 065[33HHOCT€I>'I, npEaAYCMOTPCHHBIX 3aKOHOM U IIPUHATBIMU B
COOTBCTCTBMHM C HUM HOPMATHBHBIMU IPABOBBIMHU aKTaMH, €CJIM HMHOC HC MPEAYCMOTPCHO
3aKOHOAATCJIBCTBOM O IMCPCOHAIBHBIX JaHHBIX.

1.6.2. Hcnons30BaTh IICPCOHAJILHBIC JTaHHBLIC CY6I>€KTOB MNEPCOHAJIBHBIX AAaHHBIX 0e3 ux
coryiacus B CiIydadax, MpeaAyCMOTPCHHBIX 3aKOHOAATCIILCTBOM.

1.6.3. IlpenocraBisTh MEpCOHAIbHBIE JAHHBIE CYOBEKTOB MEPCOHANbHBIX JAHHBIX TPETHUM
JIMLIAM B CITy4asiX, IPEIYCMOTPEHHBIX 3aKOHOAATEILCTBOM.

1.6.4. Ilopyunts 00pabOTKy NEpCOHANbHBIX JAHHBIX APYroMy JIMIy C cOrjacus CyObeKTa
NEePCOHAIBHBIX JIAaHHBIX, €CIM HHOE HE NPEAYCMOTpeHO ¢enepaabHbIM 3aKOHOM, Ha
OCHOBAHMHU 3aKJI0YaeMOro € 3TUM JMILOM Joroopa. JIuuo, ocymectsisomnee o0paboTKy
NEPCOHAIBHBIX JAHHBIX MO Mopy4deHuto Jlerckoro cajna, 00s3aHO COOIIOAATH MPUHIMIIBI U
npaBuiga 0OpaOOTKH MEPCOHAJBHBIX JaHHBIX, IMPEIyCMOTPEHHbIE 3aKOHOM, COOII0/aTh
KOH(QHUIEHIIMAIBbHOCTh  MEPCOHAJBHBIX  JAHHBIX, MPUHUMAThb HEOOXOAUMBIE  MEpHI,
HaIpaBJIeHHbIE HAa 00ECIIeYeHNE BBIMOIHEHUS 00s13aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHUKH, pOAUTEH BOCTUTAHHUKOB, NHBIC CYOBEKTHI EPCOHATBHBIX JIAHHBIX (J1ajee
— CYOBEKTHI IEPCOHANIBHBIX JaHHBIX ) 00S3aHbI:

1.7.1. B ClIydasx, nNpeaAyCMOTPCHHBIX 3aKOHOAATCIBCTBOM, IMPEAOCTABIIATDH I[eTCI(OMy cagy
AOCTOBCPHBIC ICPCOHAJIBHBIC TAHHBIC.

1.7.2. Tlpu U3MEHEHUH MEPCOHATBHBIX JaHHBIX, OOHAPYKEHUU OLIMOOK WM HETOYHOCTEH B
HUX He3aMeJUIUTEIbHO co00ImaTh 00 3ToM JleTckoMy cafy.

1.8. CyOBeKThI epCOHaIbHBIX TAHHBIX BIIPABE:

1.8.1. Tlonyuates mHQOpMAIMIO, KACAIOIIYIOCSd OOpaOOTKH CBOMX TEPCOHAIBHBIX JTAaHHBIX,
KpOMeE CTy4aeB, KOrJa TaKoW JOCTYI OTpaHudeH (eepaibHbIMU 3aKOHAMHU.

1.8.2. TpeboBaTh oT JleTckoro cajga yTOUHUTh NEPCOHAIbHbIE JaHHbIE, OJIOKUPOBATh UX WU
YHHUYTOXKHUTH, C€CJIW TMCPCOHAJBHBIC HOAaHHBIC ABJIAIOTCA  HCIOJIHBIMH, YCTApCBIINMH,
HETOYHBIMH, HE3aKOHHO IMOJYYEHHBIMHU WMJIM HE SIBIISIOTCS HEOOXOAMMBIMU ISl 3asiBICHHON
e 00paboTKH.

1.8.3. JlomoJHHUTH TEPCOHAIBHBIE JaHHBIC OIEHOYHOIO  XapakTepa 3asBJICHUEM,
BBIPAXKAIOIIM COOCTBEHHYIO TOUKY 3PEHHUSI.



1.8.4. OGxanoBath AecTBUS WK Oe3aeiicTBre JIeTCKOTO caja B YIIOJTHOMOYEHHOM OpraHe
T10 3alTUTe TPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX I B CYACOHOM MOPSIKE.

2. [IpaBoBbIe OCHOBAHUSI 00PAOOTKHU MEPCOHATBHBIX TaHHBIX

2.1. IIpaBoBbIMH OCHOBaHHUSAMH OOPaOOTKM MEPCOHANBHBIX JaHHBIX B JlerckoM cany
SIBJISIIOTCA  yCTaB M HOPMATHMBHBIE TIPABOBBIE AaKThI, ISl WCIIOJHEHUS KOTOPBIX U B
COOTBETCTBUH C KOTOPbIMH JleTcKuil can ocymiecTBisieT 00pabOTKy MepCOHATbHBIX TaHHBIX,

B TOM 4UCIJIC:

o TpynoBoi KOJEKC, MHbIE HOPMATUBHBIE IIPABOBBIC AKThI, COAEPKAIINE HOPMBI

TPYIOBOTO IPaBa;
o bromkeTHBIN KOJIEKC;
e Hanorosemii koaekc;
o ['paxnaHCKul KOJIEKC;
o CeMeHHBIN KOJIEKC;

o @epepanbHblii 3ak0H OT 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoi
®denepannny U IPUHATHIE B COOTBETCTBUM C HUM HOPMATUBHBIC TIPABOBBIC AKTHI,
e COIMAJIBHOE, IEHCHOHHOE M CTPAXOBOE 3aKOHOIaTeILCTBO Poccuiickoi

®enepanuu;

e 3aKOHOJATEIBLCTBO B chepe OE30IaCHOCTH, B TOM YHCIIE AaHTUTEPPOPUCTHUECKOM

3alIMIICHHOCTH.

2.2. [IpaBOBBIMU OCHOBaHHUSIMH OOPaOOTKH MEPCOHAIBHBIX JaHHBIX B J[eTCKOM cady Takxke
SBJIAIOTCST JOTOBOPBHl C (DU3MYECKUMHU JIMIAMH, 3asBJICHUs (COTJacus, JIOBEPECHHOCTH)
ponuTenel (3aKOHHBIX TPEJCTABUTENICH) BOCIMTAHHUKOB, CcOTJIacMs Ha 00paboTKy

IEPCOHANIBHBIX JaHHBIX.

3. He.l'll/l 06p360TKH MEPCOHAJTBHBLIX JAHHBIX, HX KaTCropun M NnEpeYcHb, KATCropum
Cyﬁ'beKTOB, MEPCOHAJIBbHBIC NAHHbLIE KOTOPbLIX OﬁpaﬁaTblBaIOTCﬂ, CHOCOﬁI)I, CPOKH HX
OﬁpﬂﬁOTKI/I N XpaHCHHUS, MOPHATOK YHUITOKCHUSA NMEPCOHAIBLHBIX JAHHBIX

1. Heasn 00padoTKu: oOpraHu3anus o0pa3oBaATEJbHON  IeATEJbHOCTH no

06p830BaTeJIbHLIM AOIKOJBHOI'0

o0meodpa3oBaTeJbHBIM IPOrpaMMaM

06p33OBaHI/lH, JOIMOJTHUTCJIbHBIM

KaTel"OpI/II/I HepCOHaJ'ILHbIe JaHHBIC CHeL[I/IaJ'ILHBIe JaHHBIC
JaHHBIX

Hepequb ° (I)aMI/IJ'II/ISI, HnMs, OTYCCTBO, CBCI[eHI/ISI O COCTOAHHU
JaHHBIX e IIOJI; 310pPOBbA

e TPAXIAHCTBO;

KHUTCIIbCTBA,

e HHAWBUYaJTbHBIN

e JlaTa ¥ MECTO POXKICHHUS;
o wu3oOpaxenwue (pororpadusi, BUaCO);
e TIACTIOPTHHIE JIAHHBIC;
e aJpec PpEerucTpanuu

e azpec (paKTUYECKOTO MPOKUBAHUS;
e KOHTAKTHBIE IaHHEIC;

HaJIOTOIUIATENbIIUKA;
e CTPaxOBOW HOMEDP MHIUBHIYaTHHOTO
muuesoro cueta (CHUIIC);

0 MeECTy

HOMEp




e CBEJICHUS, oOpazyrommuecs B
nporuecce peanuzanuu
00pazoBaTeNbHON IPOrPaMMBI;

e UHBIC NEepCOHANIbHBIE  JIaHHBIE,
IPEOCTaBIIIEMbIC ¢busznyeckuMu
JHULAMH, HEOoOXO0UMBbIe TSt
3aKITIOYCHUS u UCIIOJTHCHUS
JIOTOBOPOB, UCTIOJTHEHUS HOPM
3aKOHOJATEIbCTBA B chepe
00pa3zoBaHUs

Kareropun OO6yuaromuecs, UX poauTeNn (3aKOHHBIE TPEICTABUTEIIN )
CyOBEKTOB
Cnioco6bl ABtomaTu3upoBaHHas 00paboTka u 0e3 CpeICTB aBTOMAaTH3aIlMH, B TOM
00paboTKu qucie:
e TOJYYCHHE MIEPCOHANBHBIX TJAHHBIX B YCTHOW U MUChbMEHHOH (hopMme
HETMOCPEICTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX JaHHBIX (MX
npecTaBuTeNei);
e BHECCHUS IICPCOHAIBHBIX JaHHBIX B JKypHAJIbl, PEECTPhl U
nH(pOpMaLMOHHBIE CUCTEMBI M TIOKYMEHTHI [leTckoro caja.
Cpoku B Teuenue cpoka peanuzanuu 06pa3oBaTENbHON MPOTrpaMMBbl
o0paboTku
Cpoknu B Tedenne cpoka, yCTaHOBICHHOTO HOMEHKJIATYPOU JIEN B 3aBUCHIMOCTH OT
XpaHeHus TUIIA JOKYMEHTA, B KOTOPOM COZAEpKaTCsl IepCOHAIbHbIC JaHHbBIE
[Topsmox B cootBerctBum ¢ IlopsimikoM YHUYTOXXEHHS M 00€3IMYMBAHUS
VHUYTOXKCHUS | IEPCOHATBHBIX JTAaHHBIX J[€TCKOTO cajia B 3aBUCHMOCTH OT THIIA HOCUTEIIS

NEPCOHANIBHBIX TAHHBIX

2. lleqb 00padOTKU: BHINOJHEHUS (PYHKIUIT M MOJHOMOYMIA PaboToaaTe/ I B TPYAOBBIX
OTHOIIIEHUSIX, B TOM 4K cJie 00513aHHOCTel M0 oXpaHe Tpyaa

Kareropun [lepconanbHbIE TaHHBIE CnenuanbHble | buomerpuueckue
JTAHHBIX MEPCOHANBHBIE |TIEPCOHATBHBIE
JIAaHHBIC JTAaHHBIE
[lepeuenn o (ammius, uMs, OTYECTBO; Caenenus o |3o0paxenne  HJ
JTAHHBIX N 1 (o)) COCTOSIHUH doto 1%
e TPaXIAHCTBO; 3JI0pPOBBSA BH/JICO3AITHCH,
e JIaTa M MECTO POXKJICHHUS; MTOJTY9IEHHBIX d
o u3o00paxenue (potorpadus); KaMmep
e TIACTIOPTHEIC JIAHHBIC, HaOIIOACHUS

e aJpecC  perucTpanuu no
MCCTY JKUTCIIbCTBA,

e ajpec (bakTUYECKOTOo
IMPOXHUBAHUA,

e KOHTaKTHBIE JAHHBIE;

] I/IH)II/IBI/IJIyaJIBHBIﬁ HOMED
HaJI0roIiaTCibIiKa,

e CTpPaxoBOU HOMED




HHAUWBUIYAJIBHOTO JIUILCBOT'O

cueta (CHUJIC);

e cBeleHHus 00 oOpa3oBaHHUHU,
KBaTH(UKALIHH,
npodecCHOHATLHOM
MIOATOTOBKE W IOBBIIICHUH
KB (pUKaIvw;

e CEMEHHOE MOJIOKEHHE,
HaJIn4ue JeTei,
POJICTBEHHBIE CBSI3H;

e CBCJCHUA 0 TPYAOBOM
JIeITCIIbHOCTH, B TOM YHUCJIC
HaJIM4ue MOOILPEHNUH,
HarpaXJIeHUH W (vm)
JUCITUTUIMHAPHBIX
B3BLICKAHMI;

e JIAHHBIE 0  perucrpanuu
Opaka;

CBEJICHUSI O BOWHCKOM YUETE;
e CBeleHUs 00 MHBAIUIHOCTH;
e CBEJCHUSA 00  yzaepkaHUH

QIMMEHTOB;

e CBEIEHMI O JOXOIE C
HpeAbITyIIero MmecTa
paboThI;

e UHBIC NepCOHAIbHbIE
JaHHbIE, TIPEIOCTaBIIEMbIC
paOOTHHKaMHU B
COOTBETCTBUU c
TpeOOBaHUSAMHU  TPYJIOBOIO
3aKOHO/IaTEeIIbCTBA

Kareropun PaboTHuku, kanAMAATH HA pabOTy (COMCKATEIH)
CyOBEKTOB
CnocoOsr ABTOMaTH3UpOBaHHAs o00paboTka MOe3 CpPeACTB aBTOMAaTH3allUU, B TOM|
00paboTku YuUCIe:
e TIOJyYEHUE NMEPCOHAIBHBIX JAHHBIX B YCTHOW U MUCBMEHHOU (hopme
HEIMOCPEICTBEHHO OT CyOBEKTOB NMEPCOHATBHBIX JTAHHBIX;
e BHECEHMsS TEPCOHAIBHBIX MJAHHBIX B JKYpHAaJbl, PEECTPbl H
nH(pOpMallMOHHBIE CUCTEMBI M TOKYMEHTHI [leTckoro cana
Cpoku B Tedenue cpoka nelcTBUs TPyHAOBOTO JoroBopa. [ns kaHaumaTtoB — B
00paboTKH TEYCHHE CpOKa, HEOOXOIUMOro IUisi  PAcCMOTPEHHUs KaHIUAATYphl U
3aKJTIOYEHUS TPYOBOTO JOTOBOPA
Cpoxku B Teuenue cpoka,  yCTaHOBJIEHHOTO HOMEHKJIATYpOM Jie] B 3aBUCUMOCTH OT
XpaHeHUs TAMA JOKYMEHTa, B KOTOPOM COJEPIKaTCs MEPCOHAJbHBIC JaHHBIC, B TOM
YHUCJIEe B COCTaBe TUYHBIX Jeia — 50 jeT
[Topsanok B coorBerctBum ¢ IlopsiAKOM YHHYTOXKEHHS W OOC3JIMYMBAHUS

YHUYTOKCHUA

NMEPCOHANIBHBIX JAHHBIX HCTCKOFO caJa B 3aBUCHUMOCTH OT THIIa HOCUTCIIA




NMEPpCOHANIBHBIX JAHHBIX

3. Heas odpa

00TKH: pean3anus rpazKIaHCKO-NPaBOBBIX I0T0BOPOB, CTOPOHOIA,

Bbll"O)IOl'lpHOﬁpeTaTe.ﬂeM HJIHA IMOJIydaTeJIeM KOTOPLIX ABJISCTCH I[eTCKI/Iﬁ caa

Kareropun [TepcoHanbHbIe TaHHBIE
JAHHBIX
[lepeuenn o (ammius, uMs, OTYECTBO;
JAaHHBIX e TIACIIOPTHBIE JIaHHBIE;
e ajpec peructpanuu 1 (i) GakTUIECKOTo MPOKUBAHUS;
e KOHTAaKTHBIE JaHHBIE;
e UHIMBUAYAIbHBI HOMEP HAJOTOIIATENIbIINKA;
e HOMEpP PACYETHOIO CYETA;
e HOMep OAHKOBCKOU KapThl;
e UHBbIE NEPCOHAIbHBIC JaHHbBIC, IMPEAOCTABISIEMble (PUINUECKUMHU
JUIAMH, HEOOXOIMMBIE JUIsl 3aKIF0UEHUS U UCTIOJHEHUS I0TOBOPOB
Kareropun KonTparenTsl, mapTHEpPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
CrnocoOsr ABTOMaTH3upoBaHHas 00paboTka W 0€3 CpelCcTB aBTOMATU3AlMHU, B TOM
o0paboTku quCIIe:
e TIOJYYEHHUE IMEPCOHAIBHBIX TaHHBIX B YCTHOW U MUCbMEHHOH (opme
HETIOCPEICTBEHHO OT CyOBEKTOB NIEPCOHANBHBIX JIaHHBIX;
e BHECEHUS NEPCOHAIBHBIX JAHHBIX B )KypHAJIbl, PEECTPHI U
MH(OpPMalLlMOHHBIE CUCTEMBI M TOKYMEHTHI [leTckoro cana
Cpokn B Teuenue cpoka, HEOOXOMMOTO JUIsl UCIIOTHEHHUS 3aKIF0UEHHOTO J0roBOpa
00paboTKu
Cpoku B Tedenue cpoka, ycTaHOBIEHHOIO HOMEHKJIATypOH J1e)l B 3aBUCUMOCTH OT
XpaHEHUs THIIA JOKYMEHTA, B KOTOPOM COZAEpKaTCsl IEPCOHAIbHBIC JAHHbBIE
ITopsnox B coorBerctBun c¢ IlopsakoM YHUUYTOXEHHMS M OO€3IMYMBAHHUS
YHUUTOXKEHHUS | IEPCOHATIBHBIX JaHHBIX J[€TCKOro caja B 3aBUCUMOCTH OT THIA HOCUTENS

NEPCOHANIBHBIX TaHHBIX

4. Leab o6pad

OTKH: o0ecreyeHue 0e30macHOCTH

Kareropun [IepconasibHBIE JaHHBIE
JTAHHBIX
Ilepeuenn e (pamumnms, uUMs1, OTYECTBO;
TTAHHBIX e TIaCIIOPTHEIC JAHHEIC,
e aJpec perucTpanuu u (1in) GaKTHUYECKOro MPpOKUBAHUS;
e KOHTAaKTHBIC JTAaHHBIC
Kareropun [Toceturenu Jlerckoro cana
CyOBEKTOB
CriocoOsr ABTOMaTU3MpOBaHHass 00paboTka M 0e3 CpeACTB aBTOMAaTHU3allld, B TOM

00paboTKu




YHUCIIC:

e TOJyYCHHE NEPCOHATBHBIX JAHHBIX B YCTHOM U MHUCbMEHHOHU opme
HEMOCPEJCTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX JaHHBIX;

e BHECEHHUs IIEPCOHAIBHBIX JaHHBIX B JKYpPHAJIbI, PEECTPHl H
MH(pOPMAaLIMOHHbIE CUCTEMBI U TOKYMEHTHI JleTckoro cana

Cpoxku B Teuenue neproia HaX0XkKACHHsI TOCETUTENS HAa TeppUTOpUH JleTckoro caja
o0paboTku

Cpoxku B Teyenue cpoka, yCTaHOBIICHHOTO HOMEHKJIATYPOM /1€ B 3aBUCUMOCTH OT
XpaHCHUA TUIIa OJOKYMCHTA, B KOTOPOM COACPIKATCA HNCPCOHAIBHBIC JAHHBIC, B TOM

yucie MUHUMYM 30 THEH B OTHOIIICHUH 3allicel KaMep BHICOHAOIIOACHUS

HOpHI[OK B coorBeTcTBHE C HOpf[I{KOM YHHUYTOXCHUSA H 00e3TMYrBaHNs
YHUUTOXCHUA | ICPCOHAJIIBHBIX JaHHBIX ILCTCKOFO caJa B 3aBUCHUMOCTH OT THIIa HOCHUTCIIA
MEPCOHAIBHBIX JaHHBIX

4. YcioBusi 00pad0TKH NePCOHAIBHBIX JAHHBIX

4.1. leTckuii caj OCYIIECTBISIET cOOp, 3alKCh, CHCTEMATHU3AIMI0, HAKOIUICHUE, XPaHECHHE,
yrouHeHHe (OOHOBJIICHHWE, W3MEHCHME), W3BJICUCHHE, WCIOJb30BaHHME, IEpeady
(pacmpocTpaHeHue, IpeoCTaBlIeHHE, JOCTYI), 00e3IMUYNBaHKE, OJOKMPOBAHUE, YIAICHUE H
YHI/I‘-ITO)KGHI/IC HepCOHaJ'II)HBIX JAaHHBIX B COOTBECTCTBUHU C 3aKOHOATCJIIbCTBOM 0
HepCOHaJH)HI)IX JAHHBIX U JIOKAJIbHBIMHA HOpMaTI/IBHI)IMI/I aKTaMHnu I[eTCKOFO cazaa.

4.2. Bce mnepcoHanbHbIe MaHHBIE JleTCKUIl caj MOJydaeT OT CYOBEKTa MEepCOHATBHBIX
JaHHBIX, @ B CIIydasx, KOrJa CyObeKT MEepCOHANbHBIX JAHHBIX HECOBEPIICHHOJETHUH, — OT
€ro pojuTenei (3aKOHHBIX MPECTaBUTENEH ).

4.3. Tlomydenue o 00pabOTKy NEPCOHANBHBIX JAHHBIX, pPAa3pPEIIEHHBIX CYyOBEKTOM
MEPCOHANBHBIX JaHHBIX JUISl paclpoCTpaHeHus, JIeTckuil caa ocylecTBIseT ¢ COOMI0ACHUEM
3aIpETOB U yCIOBUI, IPEAYCMOTPEHHBIX 3aKOHOM.

4.4. lerckuii cay 00pabaTbIBaeT NepCOHANbHbIE JaHHbIE:

e 0€3 HCIONB30BAHMSI CPEICTB ABTOMATH3AIUY;
e C HCIIOJIb30BAHMEM CPEJICTB aBTOMATU3AIMH B IPOrpaMMax ¥ UH(POPMAIIMOHHBIX
cucremax: «1C: 3apmaTta u Kaapb».

XpaHeHue NMePCOHATBHBIX JaHHBIX:

4.5.1. Jlerckuit caj XpaHUT MEPCOHAIbHBIE JAaHHBIE B TEUCHHE CPOKA, HEOOXOIUMOTO IS
JOCTHXKEHHUS 1IeTIel uX 00paboTKH, a JOKYMEHTHI, COJepKalllie epCOHANbHBIE TaHHBIE, — B
TEYEHUE CPOKa XpPaHEHUsl JTOKYMEHTOB, MPEIyCMOTPEHHOIO HOMEHKJIATYpOU Jel, C y4eToM
ApPXUBHBIX CPOKOB XpaHEHUSI.

4.5.2. TlepcoHanbHble JaHHbIE, 3a(UKCUPOBAHHbIE Ha OyMaXKHBIX HOCHUTENSAX, XpaHATCS B
3amupaeMsbIx mkagpax 100 B 3alIUPaEMbIX TOMELIEHUSX, JOCTYI K KOTOPbIM OTpaHUYEH.




4.5.3. TlepcoHanmbHble JaHHBIE, oOOpabaThiBaéMble C  HMCIOJIb30BAaHUEM  CPEICTB
aBTOMaTu3alv, XpaHiATCA B TAKOM IMOPAAKEC HW Ha YCIOBHUAX, I-IT06E>I HCKIHOYUTH
HEMPAaBOMEPHBIN WM CIy4allHBIA TOCTYN K HUM, YHUYTO)XKEHUE, U3MEHEHUE, OJIOKHMPOBAHUE,
KOIHMPOBaHUE, MPEAOCTABICHUE, PACIPOCTPAaHEHUE MEPCOHANBHBIX JIAHHBIX, a TAKXKE HHBIC
HEeMpaBOMEpHbIE ACUCTBUS B OTHOLICHUH ITEPCOHATIBHBIX JaHHBIX.

4.6. Jluma, OTBETCTBEHHbIC 3a OOpPa0OOTKY IEPCOHAIBHBIX JaHHBIX B Jlerckom cany,
MIPEKPAIIAIOT UX 00padaThIBaTh B CIEAYIONUX CIydasX:

e JIOCTUTHYTHI LIeNT 0OpaOOTKH NMEPCOHAIBHBIX JaHHBIX;

e HCTEK CPOK JICHCTBHA COTJIacHs Ha 00pabOTKY MEePCOHATBHBIX JaHHBIX;
e OTO3BaHO coryache Ha 00pabOTKY MEePCOHATBHBIX JaHHBIX;

e 00paboTKa MepcoHaNbHBIX JAaHHBIX HETIPaBOMEpPHA.

4.7. Ilepenaua nepcoHAIbHBIX JAHHBIX:
4.7.1. lerckuii can obecrieyrBaeT KOHPHUICHIIMATBHOCTD IEPCOHATBHBIX JTaHHBIX.

4.7.2. Jlerckuii caj nepeaaeT NepCoOHANbHbIE TaHHBIE TPETHUM JIUIAM B CIEAYIOLIUX
CIIydasx:

° CY6"I)€KT NEPCOHANIBHBIX JAHHBIX JaJI COTJIACUC HA MEPCaavy CBOMX JaHHBIX,
e [IICpCaaTb JAHHBIC H€O6XOI[I/IMO B COOTBCTCTBHUHU C Tpe6OBaHI/I$IMI/I 3aKOHOAAaTCIIbCTBA
B paMKax YCTaHOBHCHHOﬁ IpoLCaAYpPHI.

4.7.3. HGTCKI/Iﬁ call HC OCYILICCTBJIAACT TPAHCIPAHUYHYTIO IEpEaady NNEPCOHAJIBbHBIX JaHHBIX.

5. AkTyaau3saunusi, HcIipaBJjieHNe, ylajdeHue 1 YHUYTOKeHHe ePCOHATbHBIX JaHHbIX,
OTBETHI HA 3aIIPOCHI CYOBEKTOB NMEPCOHATBbHBIX JaHHBIX

5.1. B cnyyae mnpenocTaBieHUs CYOBEKTOM MEPCOHAIbHBIX JAHHBIX, €ro 3aKOHHBIM
Mpe/cTaBuTeNeM (aKkTOB O HEMOJHBIX, YCTApPEeBIIMX, HEAOCTOBEPHBIX WM HE3aKOHHO
MOJIYYE€HHBIX MEPCOHATBHBIX JaHHBIX JleTCKUil caj akTyalu3upyeT, UCIPaBIIsieT, OJOKUPYET,
yAajaseT WM YHUYTOXKAeT UX U YBEJOMIIIET O CBOMX JECUCTBUSX CYObEKTa MEpPCOHAIbHBIX
JAHHBIX.

5.2. Ilpu noctuxeHuu Leneit 00paboTKU MEePCOHANBHBIX JaHHBIX, a TAKKE B CIydae OT3bIBa
CyOBbEKTOM MEpPCOHANbHBIX JIAHHBIX COIJIacusi Ha 00pabOTKy MEpPCOHAIBHBIX JIaHHBIX
MEPCOHANbHBIE JIaHHBIE MOJAJEKAT YHUYTOXKEHHUIO, €CIM MHOE HE MPeayCMOTPEHO
JIOTOBOPOM, CTOPOHOM, TMoOjydaresneM (BBITOAONpPHUOOpeTaTesieM) MO KOTOPOMY SIBIISETCS
CyOBEKT epCOHAIbHBIX JAHHBIX.

5.3. VHUYTOXEHHE JOKYMEHTOB (HOCHUTEJNEH), COJIEp)KalluX IEPCOHAIBHBIE JIaHHBIE,
MIPOU3BOIUTCS B COOTBETCTBUU C I1OpsiiKOM YHUUTOXKEHUS U 00€3TMYUBAHUS TIEPCOHATBHBIX
naHHbIX [leTckoro caja B 3aBUCHUMOCTH OT THUIIa HOCHUTENS MEPCOHAIbHBIX TAaHHBIX, B TOM
qyclie MyTeM H3MeNbYeHHs IIpeaepe, CTUpaHHus WiM (OPMATUPOBAHUS DBJIEKTPOHHOTO
HOCHTETIS.

5.7. Tlo 3ampocy cyObeKTa MEepCOHATBHBIX MAaHHBIX WM €r0 3aKOHHOTO MPEACTaBUTENS
Jlerckuii can cooOraer eMy HHpopMaIo 06 06paboTke MepcoHaIbHBIX JaHHBIX CYObEKTa B
CPOKH H B TIOPSIJIKE, yCTAHOBJICHHOM 3aKOHOM.
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