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YTBEPXJIEHO

[Ipukazom Mb JIOY
Ilens-XoBaHCKOIO AETCKOTO caja
o1 09.11.2022 Ne 45-0n1

HOJUTUKA
00padoOTKM NMEePCOHATBHBIX JAHHbIX

1. O61me moJ1oKeHus

1.1. Hacrosimas monutuka o0paboTku nepcoHanbubix nanHbix Mb JIOVY Ilens-XoBaHckoro
nerckoro caga (nmanee — Ilonutuka) ompenenser 1enu 00paOOTKU MEPCOHANBHBIX JTaHHBIX,
KaTeropuu M TepedYcHb 00pabaThIBAaCMBIX IMEPCOHATBHBIX JTAHHBIX, KATETOPHH CYOBEKTOB,
MePCOHANBHBIC JAaHHBICE KOTOPBIX 00pabaThIBAOTCS, CHOCOOBI, CPOKH HUX O0OpabOTKH H
XpaHEeHHs, TOPSAJOK YHMUTOXXCHHUS NMEPCOHATBHBIX MTAHHBIX MPH JOCTHKEHUU IENeH HX
00pabOTKHM WM MPU HACTYIUICHUU WHBIX 3aKOHHBIX ocHOBaHM B Mb JIOY Ilens-XoBaHcKwii
neTckuit can (manee — Jlerckuit can).

1.2. JlokanpHble HOPMATHUBHBIC aKThl U MHBIE JOKYMEHTHI, PETJIAMEHTUPYIOLIUE 00paboTKy
MEPCOHANIBHBIX JaHHBIX B JleTckom canay, pa3pabaTblBalOTCS C y4YETOM TOJIOKEHUU
IlomnTuku.

1.3. leiictBue [lonmutrku pacrnpocTpaHseTcs Ha NEpPCOHAIbHBIE JaHHbIE, KOTOpbIe JleTcKuii
cajg o0pabaTbIBaeT ¢ UCMOJIH30BAHUEM U 0€3 UCTIOIH30BaHUSI CPEJICTB aBTOMATH3AITUH.

1.4. B IlonuTHke UCIONB3YIOTCS CAEAYIOLIUE TOHATHUA:

e TE€pPCOHAJIbHBIE JaHHBIE — JIt00ast HH(POPMAIHs, OTHOCSIIASICS MPSIMO MIIM KOCBEHHO
K OIpenerIeHHOMY WUJIH OIpeleIsieMOMYy (pU3nYecKOMY JINLY (CyOBeKTy
NEPCOHAIbHBIX JJaHHBIX );

e TIEpPCOHANIbHBIC JIaHHBIE, Pa3pelIeHHble CYOBEKTOM IEPCOHANBHBIX JaHHBIX IS
pacnpoCcTpaHEHUs], — IEPCOHANIBHBIE JaHHBIE, JOCTYIl HEOTPAHUUEHHOTO KPYyTa JINIL
K KOTOPbIM HPEJOCTaBlIeH CYyOBEKTOM IE€PCOHAJIBHBIX JaHHBIX IyTeM JadH
coryacusi Ha OOpabOTKYy TMEpPCOHAIBHBIX JAaHHBIX, PAa3pPEIIEHHBIX CYOBEKTOM
NEPCOHAIbHBIX JIaHHBIX JUISI PaclHpOCTPAHEHUS B MOPSAAKE, MPETyCMOTPEHHOM
®enepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-03 (nanee — 3akoH);

e OIepaTop MEPCOHATBHBIX JaHHBIX (onepartop) — JleTckuil cag — 1opuaInuecKoe JuIo,
CaMOCTOSITENIbHO WJIM COBMECTHO C JPYIMMHM JIMIIAMHU OpraHusyrouiee u (Win)
OCYyILIECTBIIsAIONIEE 00pabOTKYy NEPCOHANBHBIX JAHHBIX, OIpPEIEIsIoNiee LeNn
00pabOTKM MEPCOHANBHBIX JaHHBIX, COCTAB MEPCOHANBHBIX JaHHBIX, MOJJIEKALIIX
00paboTke, 1eHCTBHS (OTEepalliu), COBEPIIAEMbIE C IEPCOHATBHBIMH JAHHBIMU;



e 00paboTKa TMEpPCOHAIBHBIX JAHHBIX — JACHCTBHE (Omepamusi) WM COBOKYIMHOCTH
JIEHCTBUM (OTIepariyii) ¢ MepCOHAIbHBIMU JJAHHBIMH C HCTIOJIb30BaHUEM U 0€3
UCTIOIB30BaHUSI  CPEJACTB  aBTOMAaTHW3allMM,  BKIOYas  cOOp,  3aIluCh,
CHCTEMaTH3allui0, HaKOIUIEHHE, XpaHeHHe, YTouHeHue (OOHOBJICHUE, U3MEHEHUE),
U3BJICUCHHUE, HCIOJIb30BaHUE, Tepenady (paclnpocTpaHeHHe, NpeoCTaBlICHHE,
JOCTYyT), 00e3TMunBaHKe, OJIOKHPOBAHUE, YIAICHUE, YHUUTOXXCHHUE;

e ABTOMAaTHU3MPOBAaHHAS 00pPabOTKA MEPCOHANBHBIX JAHHBIX — 00pabOoTKa
NIEPCOHAIBHBIX JaHHBIX C IOMOIIBIO CPEICTB BEIYUCIUTEILHON TEXHHUKH,

e pacnpocTpaHeHHE MEePCOHATBHBIX JAHHBIX — ACUCTBUS, HAIIPAaBJICHHbIC HA
pacKphITHE TIEPCOHATIBHBIX TAHHBIX HEONPEICICHHOMY KPYTY JIUIL;

e IIPCAOCTABIICHUEC IIEPCOHAIBHBIX JAHHBIX — I[eflCTBPISI, HAITpaBJICHHBIC HA PACKPBITUC
IIEPCOHAJIBHBIX JAHHBIX OIPEAEIEHHOMY JIMIY UIIU OIIPEAEIEHHOMY KPYTY JIULL;

o OJIOKMpOBaHHE NEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE IpeKpaiieHne o0paboTKu
NIEPCOHAIBHBIX JaHHBIX (32 UCKIIFOUECHHEM CIIydaeB, eciiu 00paboTka HeoOXoauMa
JUTSL yTOYHEHHUSI TICPCOHAILHBIX JAHHBIX );

e VHHYTOXXCHHE TEPCOHAJBHBIX JaHHBIX — JCUCTBHS, B pE3yJabTare KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM BOCCTAaHOBUTH COJIEP)KAaHHE NEPCOHANBHBIX JTAHHBIX B
UH(POPMAIIMOHHON CUCTEME MEPCOHATIBHBIX TAHHBIX U (HIIH) B pe3yJIbTaTe KOTOPHIX
YHAYTOXKAIOTCSI MaTepHAIbHbIE HOCUTEIH MIEPCOHATBHBIX JAHHBIX;

e 00€3TMYMBAaHUE TIEPCOHAIBHBIX JAaHHBIX — JICWCTBUS, B pE3yJbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXKHBIM 0€3 HCIOJIb30BAHUS JOMOJHUTEIHLHON HH(pOpMAIUU
OIPENEIUTh TPUHAICKHOCTh TMEPCOHAIBHBIX JIAHHBIX KOHKPETHOMY CYOBEKTY
MIEPCOHATBHBIX JTaHHBIX;

e HMH(DOPMAIMOHHASICUCTEMA TIEPCOHAIBHBIX JAHHBIX — COBOKYITHOCTD COJICPIKAIIUXCS
B 0a3ax JaHHBIX IEPCOHAIBHBIX JAHHBIX W OOCCICUMBAKIIUX HX 00pabOTKY
WH(OPMAITMOHHBIX TEXHOJIOTHH U TEXHHYECKUX CPEJICTB;

e TpaHCTpaHWYHAs Iepegada IMEePCOHANBHBIX MaHHBIX — Mepefada IMepCOHATBHBIX
JAaHHBIX HA TEPPUTOPUI0 HWHOCTPAHHOTO TOCYAapcTBa OpraHy  BIACTH
WHOCTPAHHOTO  TOCYIapCTBA, HWHOCTPAHHOMY  (DM3UYECKOMY  JIMIy  HIIU
WHOCTPaHHOMY IOPHINYECKOMY JIUILY.

1.5. [leTckuii cal Kak oneparop NepcoOHANbHBIX TaHHBIX 0053aHO:

1.5.1. Cobmonath KOH(PUICHIMAIBHOCT TEPCOHANBHBIX JaHHBIX, a WMEHHO He
pacmpocTpaHsATh NMEPCOHANBHBIC JaHHBIC W HE MepelaBaTh UX TPETHUM JIHIAM Oe3 COTIacHs
CY6’BGKT3 NEPCOHAJIBHBIX JaHHBIX WKW €ro 3aKOHHOTO MPEACTAaBUTCIIA, €CJIM HHOC HE
HPEyCMOTPEHO 3aKOHOAATEITbCTBOM.

1.5.2. OGecneunTth CY6’bCKTaM MNEPCOHANIBHBIX JAHHBIX, HX 3aKOHHBIM MPCACTABUTCIIAM
BO3MOXXHOCTb O3HAKOMIJICHHA C JOKYMCHTAMU MW MaTCpUuajlaMH, COACpKAIIMMU HX
NEPCOHANIBHBIC JAHHBIC, €CJIIM NHOC HE TPCAYCMOTPEHO 3aKOHOAATCIILCTBOM.

1.5.3. Pa3bsacHATh CY6’beKTaM MNEPCOHANIBHBIX MNAHHBIX, HX 3adKOHHBIM HIPCIACTABUTCIISIM
HOPUINYCCKUC MMOCICACTBUA OTKA3a MPCAOCTABUTH NNIEPCOHAILHBIC TAHHBIC.

1.5.4. bnokupoBarh uIM  yIaIATh HEMpaBOMEpHO oOpabaThiBaeMble, HETOYHBIE
NepCOHAJbHbBIE JaHHbIE TM00 00ecneunTh UX OJIOKHPOBAaHUE WM yIaJIEHUE.

1.5.5. IIpexpatuth 00pabOTKY M YHUUYTOKUTH WU O0E3TUYUTH MEPCOHATBHBIE TaHHBIE JIN0O
o0ecneunTh MmpeKpamieHne 00padoTKU U YHUUTOKEHHE WM 00€3IMYMBAaHUE TIEPCOHATBHBIX
JAHHBIX TP JTOCTHKEHUU 1Ie]IU UX 00paOOTKH.



1.5.6. Ilpekpatuth 00pabOTKYy NEPCOHAIBHBIX JAHHBIX MM O0ECHEUnTh MpeKpalieHue
00pabOTKM MEPCOHAIBHBIX MaHHBIX B CIy4ae OT3bIBa CYOBEKTOM MEPCOHAIBHBIX JaHHBIX
cormacust Ha 0O0pabOTKy €ro MepCOHAJIbHBIX HAHHBIX, €CIM HMHOE HE IPEayCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOTO, BHITOAONpPUOOpETaTeNIeM WIN MOPYYUTENIEM IO KOTOPOMY
ABIISICTCSA CYOBEKT MEPCOHATBHBIX JAaHHBIX, WIIM WHBIM COTJIAIICHHEM MEeXy JleTckum cagom
U CyOBEKTOM NEPCOHATBHBIX JAHHBIX.

1.5.7. IlpuHuMaTh Mepbl, HEOOXOJUMBIC M JIOCTATOYHBIC JUIsi O0OECIIEUEHHUs BBHITIOJHEHUS
00sI3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM ¥ TPHHSITHIMH B COOTBETCTBHH C HUM
HOPMAaTUBHBIMHU MMPABOBBIMU aKTaMHU.

1.6. [derckuii can BOopase:

1.6.1. CamocTosSTEIIbHO OonpeaciIsATb COCTAaB U IIEPEUYCHB MED, HCO6XO,I[I/IMHX 1 JOCTAaTOYHBIX
JJIA obecreyeHns BBITOJHEHUS O6H33HHOCT€I>'I, npEaAYCMOTPCHHBIX 3aKOHOM U IIPUHATBIMU B
COOTBCTCTBMHM C HUM HOPMATHBHBIMU IIPABOBBIMH aKTaMH, €CJIM HMHOC HC MPECAYCMOTPCHO
3aKOHOAATCIBCTBOM O ICPCOHAJIbHBIX JaHHBIX.

1.6.2. Hcnons30BaTh IICPCOHAJILHBIC JTaHHBLIC CY6I>€KTOB MNEPCOHAJIBHBIX AAaHHBIX 0e3 ux
coryiacus B CiIydadax, MpeaAyCMOTPCHHBIX 3aKOHOAATCIILCTBOM.

1.6.3. IlpenocraBiATe MepcOHANBHBIC JaHHBIE CYOBEKTOB MEPCOHANBHBIX JAHHBIX TPETHUM
JIMLIaM B CITy4asiX, IPEIyCMOTPEHHBIX 3aKOHOIATEILCTBOM.

1.6.4. Ilopyunts 00pabOTKy NEpCOHANbHBIX JAHHBIX APYroMy JIMIy C cOrjacus CyObeKTa
NEePCOHAIBHBIX JIAaHHBIX, €CIM HHOE HE NPEAYCMOTpeHO ¢enepaabHbIM 3aKOHOM, Ha
OCHOBAHMU 3aKJI0YaeMOro C 3TUM JIMLIOM Jloroopa. JIuio, ocymecTBistomee o0padoTKy
[EPCOHAJBHBIX JAHHBIX M0 MOpy4deHHto Jlerckoro cajna, 00s3aHO cOOIIOAATH MPUHLMIIBI U
npaBuiga 0OpaOOTKM MEPCOHAJIBHBIX JaHHBIX, IMPEIyCMOTPEHHbIE 3aKOHOM, COOII0/aTh
KOH(QHIEHIIMAIBHOCTh ~ MEPCOHAJbHBIX  JAHHBIX, MPUHUMATh HEOOXOIUMBIE  MEpBI,
HaIpaBJIEHHbIE HAa 00eCIIeYEeHNE BBINOIHEHHS 00sI3aHHOCTEN, PEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHUKH, pOAUTEH BOCTUTAHHUKOB, NHBIC CYOBEKTHI EPCOHATBHBIX JIAHHBIX (J1ajee
— CYOBEKTHI IEPCOHANIBHBIX JaHHBIX ) 00S3aHbI:

1.7.1. B ClIydasax, nNpeaAyCMOTPCHHBIX 3aKOHOAATCIBCTBOM, MPEHOCTABIIATH HGTCKOM}/ cagy
AOCTOBCPHBIC ICPCOHAJIBHBIC TAHHBIC.

1.7.2. Tlpu U3MEHEHUH MEPCOHATBHBIX JaHHBIX, OOHAPYKEHUU OLIMOOK WM HETOYHOCTEH B
HUX He3aMeJUIMTEeIbHO coo0ImaTh 00 3ToM JleTckoMy cafy.

1.8. CyOBeKThI epCOHANbHBIX JaHHBIX BIPABE:

1.8.1. TlomyuaTes uHQOpMAIKIO, KACAIOUIYIOCSA OOpabOTKH CBOMX TMEPCOHAIBHBIX JIaHHBIX,
KpOMe cTy4aeB, KOrJa TaKol JOCTYI OrpaHryeH (eepaibHbIMUA 3aKOHAMHU.

1.8.2. TpeboBaTh oT JleTckoro cajga yTOUHUTh NEPCOHAIbHbIE JaHHbIE, OJIOKUPOBATh UX WU
YHHUYTOXKHUTH, C€CJIW TMNCPCOHAJIBHBIC HOAHHBIC ABJIAIOTCA  HCIIOJIHBIMH, YCTAapCBIOIHNMU,
HETOYHBIMH, HE3aKOHHO IMOJYYEHHBIMHU WMJIM HE SIBIISIOTCS HEOOXOAMMBIMU ISl 3asiBICHHON
e 00paboTKH.

1.8.3. JIomonHUTH NEPCOHAJBHBIE JIAaHHBIE OLIEHOYHOIO XapakTepa 3asBIICHHUEM,
BBIPAXKAIOUIUM COOCTBEHHYIO TOUKY 3PEHHUSI.



1.8.4. OGxanoBath AecTBUS WK Oe3aeiicTBre JIeTCKOTo cafa B YIIOJTHOMOUYEHHOM OpraHe
T10 3alTUTe TPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX I B CYACOHOM MOPSIKE.

2. [IpaBoBbIe OCHOBAHUSI 00PAOOTKHU MEPCOHATBHBIX TaHHBIX

2.1. IIpaBoBbIMH OCHOBAaHHUSAMH OOpPaOOTKM MEPCOHAIBHBIX JaHHBIX B JleTckom camy
SBJISIIOTCA  yCTaB M HOPMATHMBHBIE MPABOBBIE AaKThI, JUISI MCIIOJHEHUS KOTOPHIX U B
COOTBETCTBUH C KOTOPbIMH JleTcKuil can ocymiecTBisieT 00pabOTKy MepCOHATbHBIX TaHHBIX,

B TOM 4UCIJIC:

o TpynoBoi KOJIEKC, MHbIE HOPMATUBHBIE IIPABOBBIC AKTHI, COJEPKALLUE HOPMBI

TPYIOBOTO IPaBa;
o bromkeTHBIN KOJIEKC;
e Hanorosemii koaekc;
o ['paxnaHCKul KOJIEKC;
o CeMeHHBIN KOJIEKC;

o ®enepanbHbii 3aK0H 0T 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoit
®denepalyiny U MPUHATHIC B COOTBETCTBUU C HUIM HOPMATHBHEIC PABOBBIC AKTHI;
e COIMAIBHOE, ICHCHOHHOE U CTPaX0BOE 3aKOHOIATEILCTBO Poccuiickoit

®enepanuu;

e 3aKOHOJATEIBLCTBO B chepe OE30IaCHOCTH, B TOM YHCIIE AaHTUTEPPOPUCTHUECKOM

3alIMIICHHOCTH.

2.2. [IpaBOBBIMU OCHOBaHHUSIMH OOPaOOTKH MEPCOHAIBHBIX JaHHBIX B J[eTCKOM cady Takxke
SBJIAIOTCST JOTOBOPBHl € (U3MYECKUMHU JUIAMH, 3asBIIEHUs (COTJacusi, JOBEPEHHOCTH)
poauteneld (3aKOHHBIX IPEACTABUTENIC) BOCHUTAHHUKOB, corjacusi Ha 00paboTKy

IEPCOHANIBHBIX JaHHBIX.

3. leau 00paGoOTKU MEPCOHAJBHBIX JAHHBIX, HX KATErOPHUH M TNepevyeHb, KATEropuu
cy0beKTOB, NMepPCOHAJIbLHBbIE JaHHbIE KOTOPBIX 00padaTbIiBalOTCs, CIOCOObI, CPOKU HX
00padoTKHU U XpaHEeHHUSs, MOPAAO0K YHHUYTOKEHHS MEePCOHATbHBIX JAHHbBIX

1. Heasn 00padoTKu: opraHu3anus o0pa3oBaTEJILHON  AeATEJbHOCTH no

06p830BaTeJIbHLIM AOIKOJBHOI'0

o0meodpa3oBaTeJbHBIM IPOrpaMMaM

Oﬁpa3OBaHI/lﬂ, JOIMOJTHUTCJIbHBIM

KaTel"OpI/II/I HepCOHaJ'ILHbIe JaHHBIC CHeL[I/IaJ'ILHBIe JaHHBIC
JaHHBIX

Hepequb ° (I)aMI/IJ'II/ISI, HnMs, OTYCCTBO, CBCI[eHI/ISI O COCTOAHHU
JaHHBIX e IIOJ; 310pPOBbA

e TPaXJAHCTBO;

KHUTCIIbCTBA,

e HHAWBUIYaJTbHBIN

e JlaTa ¥ MECTO POXKJICHMUS;
o u300paxenue (pororpadus, BUIEO);
e TIaCHOPTHBIE JJAHHBIE;
e QJpEC PperucTpanuu

e azpec (paKTUYECKOTO MPOKUBAHUS;
e KOHTAKTHBIC IAHHEIC;

HaJIOTOIUIATENbIIUKA;
e CTPaxOBOW HOMEDP MHJIUBHIYaTHHOTO
murneBoro cueta (CHUJIC);

0 MECTy

HOMEp




e CBEJICHUS, oOpazyrommuecs B
nporuecce peanuzanuu
00pazoBaTeNbHON IPOrPaMMBI;

e UHBIC NepCOHANIbHBIE  JIaHHBIE,
IPEOCTaBIIIEMbIC ¢busznyeckuMu
JHULAMH, HEOoOXO0UMBbIe TSt
3aKITIOYCHUS u UCIIOJTHCHUS
JIOTOBOPOB, UCTIOJTHEHUS HOPM
3aKOHOJATEIbCTBA B chepe
00pa3zoBaHUs

Kareropun OO6yuaromuecs, UX poauTeNn (3aKOHHBIE TPEICTABUTEIIN )
CyOBEKTOB
Cnioco6bl ABToMaTH3upoBaHHas 00paboTka W 0€3 CpelCTB aBTOMATH3AIHH, B TOM
00paboTKu qyucIe:
e TOJYYCHHE MEPCOHANBHBIX TAHHBIX B YCTHOU U MUChbMEHHOU (hopMme
HETMOCPEICTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX JaHHBIX (MX
npecTaBuTeNei);
e BHECCHUS IICPCOHATBHBIX JaHHBIX B JKypHAJIbl, PEECTPhl M
nH(pOpMaLMOHHBIE CUCTEMBI M IOKYMEHTHI J{eTckoro cana.
Cpoku B Teuenue cpoka peanuzanuu 06pa3oBaTENbHON MPOTrpaMMBbl
o0paboTku
Cpoknu B Tedenne cpoka, yCTaHOBICHHOTO HOMEHKJIATYPOU JIEN B 3aBUCHIMOCTH OT
XpaHeHus TUIIA JOKYMEHTA, B KOTOPOM COZIepKATCs IEPCOHaIbHbIC JaHHbBIE
[Mopsmox B cootrBerctBun ¢ IlopsimikoM YHUYTOXKEHHS M 00€3IMYMBAHUS
VHUYTOXKCHHUS | IEPCOHATBHBIX JTaHHBIX J[€TCKOTO cajia B 3aBUCHMOCTH OT THIIA HOCUTEIIS

NEPCOHANIBHBIX TAHHBIX

2. lleab 00pa0doTKM: BBINOJHEHUSI (PYHKIMI U TOJTHOMOYMII padoToaaTesss B TPYA0BbIX
OTHOIIIEHUSIX, B TOM 4K cJie 00513aHHOCTel M0 oXpaHe Tpyaa

Kareropun [lepcoHanbHbIe JaHHbIE Cneuunansuble | buomerpuueckue
TAHHBIX MIEPCOHAJBHBIE |TIepCOHANIEHBIC
JTaHHbIE JlaHHBIE
Ilepeuenn e (pamMumnms, uUMs, OTYECTBO; Ceenenuss o |M3o0paxenue  HY
TTAHHBIX e TIOJ; COCTOSIHUHT doro %
e TPaXJIAHCTBO; 3J0POBbSI BUJIC03AITUCH,
e JIaTa U MECTO POXKIICHHUS, MOJTyYEHHBIX q
o u300paxenue (portorpadus); KaMmep
e TIaCIIOPTHEIC JJAHHEIC, HaOII0ICHNS

e aIpeC  PETUCTPALUU o
MCCTY JKUTCIIbCTBA,

e azpec (akTHIECKOro
IMPOXHUBAHUA,

e KOHTaKTHBIC JJAHHBIC;

° I/IH,HI/IBI/I,ZIyaJ'II)HHﬁ HOMED
HaJIOrOIUIATEIIbIIUKA,

e CTPaxoBOH HOMED




HHAUWBUIYAJIBHOTO JIULICBOT'O

cueta (CHUJIC);

e cBeleHHus 00 oOpa3zoBaHHMHU,
KBaTH(UKAIIHIH,
npodecCHOHATLHOM
MOJTOTOBKE U  IOBBIIICHUH
KB (pUKaIvw;

e ceMeiiHoe MOJIO’KEHUE,
HaJIn4ue JeTei,
POJICTBEHHBIE CBS3H;

e CBCJCHUA 0 TPYAOBOM
NESITEIbBHOCTH, B TOM YHUCIIE
HaJIM4ue MOOILPEHNUH,
HarpaXJIeHUH W (vm)
JUCITUTUIMHAPHBIX
B3BICKAHH;

e JIaHHBIC 0  perucrpanuu
Opaka;

CBEJICHUSI O BOWHCKOM YUETE;
e CBeIeHUs 00 MHBAIUIHOCTH;
e CBEJCHUA 00  yzaepkaHUH

QIMMEHTOB;

e CBEICHHSA 0 Joxome ¢
TPebIAYIIErO MecTa
paboThI;

e UHBIC MepCOHANbHbBIE
JaHHbIE, TIPEIOCTaBIIEMbIC
pabOTHHKAMHU B
COOTBETCTBUU c
TpeOOBaHUSIMU  TPYIOBOTO
3aKOHOJaTEIhCTBA

Kareropun PaGoTHukM, kanaAMAATH HA pabOTy (COMCKATENH)
CyOBEKTOB
CriocoOsr ABTOMaTH3upoBaHHasg o00paboTka MOe3 CpelICcTB aBTOMATH3AllMH, B TOM
00paboTku YuUCIe:
e TOJIY4EHHE NIEPCOHANBHBIX JJAHHBIX B YCTHOW U MUCbMEHHOHU (opMe
HEINOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECEHMsI IIEPCOHAIBHBIX JAHHBIX B JKypHAJbl, PEECTPBl H
MH(OpMalLlMOHHBIE CUCTEMBI U TOKYMEHTHI [leTckoro cana
Cpoku B Tteuenme cpoka aeucTBUsS TPyAOBOro Jaorosopa. Jlius KaHIWIAaTOB — B
00paboTKH TEUEHHE CpOKa, HEOOXOAMMOro Uil  PacCMOTPEHMs KaHAMIATYpbl H
3aKJIIOYEHUS TPYJOBOTO JOTOBOPA
Cpoku B TedyeHue cpoka,  yCTaHOBJIEHHOIO HOMEHKJIATYpOH A€ B 3aBUCUMOCTH OT|
XpaHeHus TUIA JIOKYMEHTa, B KOTOPOM COJAep:Karcs MepCOHAIbHbIE TaHHBIE, B TOM|
4lCJIe B COCTaBe JIMUHBIX Aen — 50 ser
[Topsnox B coorBerctBum ¢ llopsakoMm yHUYTOXXKEHUS U OO€3MMUYMBAHMS

YHUYTOXKCHUA

MEPCOHAIBHBIX TAHHBIX ﬂeTCKOTO caza B 3aBUCUMOCTH OT THIIA HOCUTCIIA




NMEPpCOHANIBHBIX JAHHBIX

3. Heas odpa

00TKH: peann3anus rpa:KIaHCKO-NPaBOBBIX I0T0BOPOB, CTOPOHOIA,

BBITOIONIPHOOpeTaTeIeM HJIH MoJIyYaTe/ieM KOTOPBIX siBJsieTcs: [leTckuii can

Kareropun [TepcoHanbHbIe TaHHBIE
JAHHBIX
[lepeuenn o (ammius, uMs, OTYECTBO;
JAaHHBIX e TIACIIOPTHBIE JIaHHBIE;
e ajpec peructpanuu 1 (i) (GakTHUECKOTo MPOKUBAHMUS,
e KOHTAaKTHBIE JaHHBIE;
e UHIMBUAYAIbHBI HOMEP HAJOTOIIATENbIINKA;
e HOMEp PACUETHOIO CYETA;
e HOMep OAHKOBCKOM KapThl;
e UHBIE NEPCOHAIbHBIC JaHHbBIC, IMPEAOCTABISIEMble (PUINUECKUMHU
JMIIaMH, HeOOXOAMMBIE ISl 3aKIIFOUEHUS U UCTIOJIHEHUS I0TOBOPOB
Kareropun KonTparenTsl, mapTHEpPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
CrnocoOsr ABTOMaTH3upoBaHHas 00paboTka W 0€3 CpelCcTB aBTOMATU3AlMHU, B TOM
o0paboTku quCIIe:
e IIOJIyYE€HUE NEPCOHAJIbHBIX JaHHBIX B YCTHOM U MMCbMEHHOMN (opMme
HETIOCPEACTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JTaHHBIX;
e BHECEHUS NEPCOHAIBHBIX JAHHBIX B )KypHAJIbl, PEECTPHI U
MH(pOpMaLMOHHBIE CUCTEMBI U TIOKYMEHTHI [leTckoro cana
Cpoku B Teuenue cpoka, HEOOXOIUMOTO ISl UCTIONHEHHUS 3aKIIFOUEHHOTO JI0TOBOpa
o0paboTku
Cpoku B TedeHue cpoka, ycTaHOBIEHHOIO HOMEHKJIATypOil J1e B 3aBUCUMOCTHU OT
XpaHEHUS THIIA JOKYMEHTA, B KOTOPOM COZAEpKaTCsl IEPCOHAIbHBIC JAHHbBIE
ITopsnox B coorBerctBun c¢ IlopsakoM YHUUYTOXEHHMS M OO€3IMYMBAHHUS
YHUUTOXKEHHUS | IEPCOHATIBHBIX JaHHBIX J[€TCKOro caja B 3aBUCUMOCTH OT THIA HOCUTENS

NEPCOHANIBHBIX JAHHBIX

4. Leab o6pad

OTKH: o0ecreyeHue 0e30macHOCTH

Kareropun [IepconasibHBIE HaHHBIE
JaHHBIX
Ilepeuenn e (paMumnms, uMs, OTYECTBO;
JTAHHBIX e IIACIIOPTHBIC JAHHBIE;
e ajpec perucTpanuu u (1in) GakTHIECKOro MpoKUBaAHUS;
e KOHTAaKTHBIC JJAHHBIE
Kareropun [Toceturenu Jlerckoro cana
CyOBEKTOB
CriocoOsr ABTOMaTH3UpOBaHHasg 00paboTKa M 0e3 CpeACTB aBTOMAaTHU3allid, B TOM

00paboTKu




YHUCIIC:

e TOJyYCHHE NEPCOHATBHBIX JAHHBIX B YCTHOM U MHUCbMEHHOHU opme
HEMOCPEACTBEHHO OT CyOBEKTOB IIEPCOHANIBHBIX IaHHBIX;

e BHECEHHUs IIEPCOHAIBHBIX JaHHBIX B JKYpPHAIbI, PEECTPHl H
MH(pOPMAaLIMOHHbIE CUCTEMBI U TOKYMEHTHI JleTckoro cana

Cpoxku B Teuenue neproia HaX0XkKACHHsI TOCETUTENS HAa TeppUTOpUH JleTckoro caja
o0paboTku

Cpoxku B Teyenue cpoka, yCTaHOBIICHHOTO HOMEHKJIATYPOM /1€ B 3aBUCUMOCTH OT
XpaHCHUA TUIIa OJOKYMCHTA, B KOTOPOM COACPIKATCA HNCPCOHAIBHBIC JAHHBIC, B TOM

yucie MUHUMYM 30 THEeHW B OTHOIIICHUH 3allCel KaMep BHUICOHAOTIOCHUS

HOpHI[OK B coorBeTcTBHE C HOpf[I{KOM YHUYTOXCHUA H 00€e3IMYNBaHN
YHUUTOKCHUSA | ICPCOHAJIbHBIX JTAHHBIX I[eTCKOl"O caJa B 3aBUCUMOCTH OT THIIa HOCHUTCIIA
MEPCOHAIBHBIX JaHHBIX

4. YcioBusi 00pad0TKH MEePCOHAIBHBIX JAHHBIX

4.1. leTckuii caj OCYIIECTBISET cOOp, 3amuCh, CUCTEMATU3AIUIO, HAKOIJICHUE, XPaHCHHE,
yrouHeHHe (OOHOBJIICHHWE, W3MEHCHME), W3BJICUCHHE, WCIOJb30BaHHME, IEpeady
(pacmpocTpaHeHue, IpeoCTaBlIeHHE, JOCTYI), 00e3IMUYNBaHKE, OJOKMPOBAHUE, YIAICHUE H
YHI/I‘-ITO)KGHI/IC HepCOHaJ'II)HBIX JAaHHBIX B COOTBECTCTBUHU C 3aKOHOATCJIIbCTBOM 0
HepCOHaJH)HI)IX JAHHBIX U JIOKAJIBHBIMHA HOpMaTI/IBHbIMI/I aKkTaMu I[eTCKOFO cazaa.

4.2. Bce mnepcoHanbHble JaHHBbIE JleTCKMI caj MOaydaeT OT CYOBEKTa MEepCOHATbHBIX
JAHHBIX, @ B CIIydasx, KOrja cyObeKT MEepCOHAIbHBIX JaHHBIX HECOBEPIIEHHOJETHUH, — OT
€ro pojuTesnei (3aKOHHBIX MPECTaBUTENEH ).

4.3. Tlomydenue o 00pabOTKy NEPCOHAIBHBIX JAHHBIX, pPAa3pPEHIEHHBIX CYyOBEKTOM
MEPCOHANBHBIX JaHHBIX JUISl paclpoCTpaHeHus, JIeTckuil caa ocylecTBIseT ¢ COOMI0ACHUEM
3aIpETOB U yCIOBUI, IPEAYCMOTPEHHBIX 3aKOHOM.

4.4. lerckuii cay 00pabaTbIBaeT NepCOHANbHbIE JaHHbIE:

o (€3 UCIOJIb30BaHMs CPEJICTB ABTOMATU3ALIUY;
e C HCIIOJIb30BAaHMEM CPEJICTB aBTOMATU3AIMH B IPOrpaMMax ¥ UH(MOPMaIIMOHHBIX
cucremax: «1C: 3aprnaTa u KaJpbi».

XpaHeHuE MePCOHATbHBIX JaHHBIX:

4.5.1. Jlerckuit caj XpaHUT MEPCOHAIbHBIE JaHHBIE B TEUEHHUE CPOKA, HEOOXOAUMOTO IS
JOCTHXKEHHUS 1IeTiel uX 00pabOTKH, a JOKYMEHTBI, COJEpIKAIINe NEPCOHANBHBIE TaHHBIE, — B
TEUEHHE CPOKA XpaHEHUs JOKYMEHTOB, MPEIYCMOTPEHHOIO HOMEHKJIATYpPOU JEJ, C y4ETOM
ApXUBHBIX CPOKOB XPaHEHUS.

4.5.2. TlepcoHanbHble JaHHbIE, 3a(UKCUPOBAHHbIE Ha OyMaXKHBIX HOCHUTENSAX, XpaHATCS B
3anupaeMsbIx mkagdax J1u00 B 3alIUPaEeMBbIX TOMELEHUSX, JOCTYI K KOTOPbIM OTpaHUYEH.




4.5.3. TlepcoHanmbHble JaHHBIE, oOOpabaThiBaéMble C  HMCIOJIb30BAaHUEM  CPEICTB
aBTOMaTu3alu, XpaHiATCA B TAKOM IMOPAAKE HW Ha YCIOBHUAX, LITO6BI HCKIHOYUTH
HEMPAaBOMEPHBIN WK CIy4allHBIA TOCTYN K HUM, YHUUYTOXKCHUE, U3MEHEHUE, OJIOKUPOBAHHUE,
KOMHUPOBaHUE, MPEAOCTABICHUE, PACIPOCTPAHEHUE MEPCOHANBHBIX JAHHBIX, a TAKXKE HHBIC
HENpaBOMEpHbIE AEUCTBUS B OTHOLICHUH [TEPCOHATbHBIX IAHHBIX.

4.6. Jluma, OTBETCTBEHHbIC 3a OOpPaOOTKY IEpPCOHAIBHBIX JJaHHBIX B JleTckoMm cany,
MIPEKPAIIAIOT UX 00padaThIBaTh B CIEAYIONUX CIydasX:

e JIOCTUTHYTHI LIeNT 0OpaOOTKH NMEPCOHAIBHBIX JaHHBIX;

e HCTEK CPOK JICHCTBHA COTJIacHs Ha 00pabOTKY MEePCOHATBHBIX JaHHBIX;
e OTO3BaHO coryache Ha 00pabOTKY MEePCOHATBHBIX JaHHBIX;

e 00paboTKa MepCcOHAIBHBIX JAHHBIX HETIPABOMEPHA.

4.7. Ilepenaua nepcoHAIbHBIX JAHHBIX:
4.7.1. Jlerckuii can obecrieunBaeT KOH(MUICHIIUATLHOCTh IEPCOHATBHBIX JaHHBIX.

4.7.2. Jlerckuii caj nepeaaeT NepCoOHANbHbIE TaHHbIE TPETHUM JIUIAM B CIEAYIOLINX
CIIydasx:

° CY6"I)€KT NEPCOHANIBHBIX JAHHBIX JaJI COTJIaCUC Ha NIepeaady CBOUX JaHHBIX;
e [IICpCaaTb JAHHBIC H€O6XOI[I/IMO B COOTBCTCTBHUHU C Tpe6OBaHI/I$IMI/I 3aKOHOAAaTCIIbCTBA
B paMKax YCTaHOBHCHHOﬁ IpoLCaAYpPHI.

4.7.3. HGTCKI/Iﬁ call HC OCYIICCTBJIAACT TPAHCIPAHUYHYIO IIEpeaavdy IEPCOHAIIbHBIX JaHHBIX.

5. ARTyaJII/I?paIlI/Iﬂ, HCIIPABJICHHUE, YIAJCHUEC U YHUUITOKCHUEC MEPCOHATBbHBIX JaHHbIX,
OTBETHI HA 3aIIPOCHI Cyﬁ'beKTOB MNEPCOHAJTBbHBIX JAHHBIX

5.1. B cayyae mnpenocTaBieHUS CYOBEKTOM MEPCOHAIbHBIX JAHHBIX, €r0 3aKOHHBIM
npeacraBuTesnieM (AKTOB O HEMOJHBIX, YCTApPEBIIUX, HEJAOCTOBEPHBIX WM HE3aKOHHO
MOJIYYE€HHBIX MEPCOHAJIBHBIX JaHHBIX JleTCKul caj| akTyalu3upyeT, UCIPABISET, OJOKUPYET,
yAajaseT WM YHUYTOXKAeT UX U YBEJOMIIIET O CBOMX JECUCTBUSX CYObEKTa MEpPCOHAIbHBIX
JAHHBIX.

5.2. Ilpu noctuxeHuu Leneil 00paboTKU NMEepCOHABHBIX JAaHHBIX, a TAK)KE B CIy4ae OT3bIBa
CyOBEKTOM MEpPCOHANbHBIX JIAHHBIX CcOIJIacusi Ha O00pabOTKy NEepCOHAIBbHBIX JaHHBIX
MEPCOHANbHBIE JIaHHBIE MOJAJEKAT YHUYTOXKEHHUIO, €CIM MHOE HE MPeayCMOTPEHO
JIOTOBOPOM, CTOPOHOM, MoOjdydaresneM (BBITOAONpPUOOpeTaTesieM) MO0 KOTOPOMY SIBIISETCS
CyOBEKT epCOHANIbHBIX JAHHBIX.

5.3. YHHYTOXEHHE JAOKYMCHTOB (HOCI/ITeJ'IeI\/’I), COACpKAIINX TIICPCOHAJIBHBIC NAHHBIC,
MMPOU3BOJAUTCA B COOTBETCTBUU C HOpHI[KOM YHUUTOXCHUA U 00€3TNYBaHUS MEPCOHATIbHBIX
JaHHBIX HGTCKOFO caJla B 3aBUCUMOCTU OT THUIIA HOCHUTCIISA NCPCOHAIBHBIX NAHHBIX, B TOM
YUCJIC€ IMMYTEM HU3MCIBYCHHA MMPEACPE, CTUpPAHUA WA (bOpMaTI/IPOBaHI/ISI QJICKTPOHHOTI'O
HOCHUTCIIA.

5.7. Tlo 3ampocy cyObeKTa MEepCOHATBHBIX MAaHHBIX WM €r0 3aKOHHOTO MPEACTaBUTENS
Jlerckuii can cooOraer eMy HHpopMaIo 06 06paboTke MepcoHaIbHBIX JaHHBIX CYObEKTa B
CPOKH H B TIOPSI/IKE, yCTAHOBJICHHOM 3aKOHOM.



