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COI'JTACOBAHO

OO6umm cobpannemM pabOTHUKOB

MKOY OOUI n. Bogna

(mpotoxoi oT 26.12.2022 Ne 3)

HOJUTUKA
00padoTku nepcoHaabHbIX JaHHBIX MKOY OOII n. Bozma

1. O0uue moJs1oxeHUs

1.1. Hactosimas nonmtuka o0padotku nepcoHanbHbix faHHbXx MKOY OOLI n. Bomia (manee —
[Monurtrka) ompenenser mead OOpPaOOTKH TEPCOHANBHBIX JAHHBIX, KAaTETOPUHM U TepeueHb
o0OpabaTbiBaeMbIX TEPCOHAIBHBIX JaHHBIX, KAaTETOPUU CYOBEKTOB, IEPCOHAJIbHBIE TaHHBIE
KOTOPBIX 00pabaTBIBAIOTCS, CIIOCOOBI, CPOKU UX 00paOOTKHU M XpaHEHHUs, MOPSAIOK YHUUTOKECHHUS
MEPCOHAIBHBIX JaHHBIX MPHU JTOCTHKEHUU Iiesiell uX oOpaOOTKM WM MpU HACTYIUICHHHM WHBIX
3akoHHBIX ocHoBaHui B MKOY OOIII n. Bogna (manee — [lIkona).

1.2. JlokanpHble HOpMAaTHBHBIE aKThl M HWHBIE JTOKYMEHTBI, PETJIAMEHTUpPYIOIIUE 00paboTKy
nepcoHaNbHbIX AaHHBIX B LlIkoe, pazpabaThiBaloTCs ¢ yueToM nosnoxkenuit [lonutuku.

1.3. [HevictBue IlomuTvku pacnpoCTpaHseTCs Ha NEPCOHaJbHBIE JaHHbIE, KoTopble Illkona
o0pabaTbIBaeT ¢ HCIOJIb30BaHUEM U 0€3 UCTIOIb30BaHUs CPEJICTB aBTOMATHU3ALINH.

1.4. B ITonuTtuke UCTIONB3YIOTCS CAEAYIOINE TOHSITHS:

e TMEpCOHAJbHBIC NaHHBIC — Jt00ass MH(OPMAIUS, OTHOCSIIASICS MPSIMO WIH KOCBEHHO K
OTpeIeIECHHOMY WM oOIpeaensieMoMy (U3HMYecKoMy JIMIY (CYOBEKTY MepCOHaIbHBIX
JTAHHBIX);

e TIEpCOHAJbHBIC JAHHBIE, pa3pelUICHHble CYOBEKTOM NEPCOHAIBHBIX JAaHHBIX IS
pacnpocTpaHeHHs], — IePCOHAJIbHBIE JTAaHHBIC, JOCTYN HEOTPAaHMYEHHOTO Kpyra JHUI[ K
KOTOPBIM TPEAOCTaBIECH CyOBEKTOM MEPCOHANBHBIX JAAHHBIX MyTeM JlayH COTJIacusi Ha
00paboOTKy MEepPCOHATBHBIX JAHHBIX, PA3PEUICHHBIX CYOBEKTOM MEPCOHAIBHBIX JAaHHBIX
JUIsL paclpoCTpaHEHUs B TMOpsAKe, NpeaycMoTpeHHOM DenepalbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (nanee — 3aKoH);

e ONEpaTop TMEepCOHANbHBIX JaHHBIX (omeparop) — Illkonma - ropuanyeckoe JUIO,
CaMOCTOSITEILHO WJIM COBMECTHO C JPYTHMH JHUIIAMH OpraHusyiomiee u (Win)
OCYIIECTBIIS0IIee 00padOTKy MEePCOHATBHBIX JAaHHBIX, OMpEEIoNniee e 00paboTKu
MEPCOHANBHBIX JaHHBIX, COCTaB IEPCOHATBHBIX JAHHBIX, MOJUICKAIINX 00paboTKe,
JeicTBUS (Onepalnn), COBEpIIaeMble ¢ IEPCOHATIbHBIMH JIaHHBIMH;

e 00paboTKa MEepCOHANBHBIX JAHHBIX — JEHCTBHE (OTEpaIisi) WIK COBOKYITHOCTh ICHCTBUN
(omeparuii) ¢ MEPCOHAIBHBIMH JAHHBIMH C HCIIOJIB30BaHWEM W 0€3 HCIOJb30BaHUS
CPeACTB aBTOMAaTH3allMM, BKJIOYas cOOp, 3amuch, CHUCTEMAaTH3allMi0, HaKOIUJICHHUE,
XpaHeHue, yTouyHeHHe (OOHOBJIEHWE, W3MEHEHHE), W3BIICUCHUE, HCIOJIb30BaHHE,
nepeaavy (pactipocTpanenue, MpeA0CTaBIICHUE, JIOCTYII), o0e3nmuYrBaHue,
0JIOKMpOBaHUE, yAICHUE, YHUUYTOKEHHE;
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e ABTOMATH3MpPOBaHHas 00pabOTKa MEPCOHAIBHBIX JAHHBIX — 00pabOTKa MepPCOHAIBHBIX
JTAHHBIX C IIOMOIIBIO CPEJICTB BHIYUCITUTEIBHON TEXHUKH;

e pacmpocTpaHEHHE IMEPCOHATBHBIX JAHHBIX — JICHCTBHS, HAINpPaBJICHHBIE HA PAaCKPHITHE
NIEPCOHABHBIX JAHHBIX HEOTPEICICHHOMY KPYTY JIUIL;

e MPEJOCTaBJIICEHUE TNEPCOHANBHBIX IaHHBIX — JICHCTBMSA, HAINpPaBICHHBIE HAa PACKPBITHE
NIEPCOHATBHBIX JaHHBIX ONPEACICHHOMY JIUIY WJIH OTPEICICHHOMY KpYyTY JIHII,

o OJIOKMpOBaHHME TEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE MpeKpalieHne o0paboTKu
MEePCOHANIBHBIX JIAHHBIX (32 MCKITIOYEHUEM CIIydaeB, €cii 00paboTka HeoOXoauma IS
YTOYHEHHS IEPCOHATIBHBIX TaHHBIX);

e YHHUYTOXXCHHE TMEPCOHATBHBIX JAaHHBIX — JIEHCTBHSA, B PE3yJIbTaTe KOTOPHIX CTAaHOBUTCS
HEBO3MOXXHBIM BOCCTAHOBHTB COJIEpKAHNE MEPCOHAIBHBIX JTAaHHBIX B MHPOPMALMOHHOM
CHUCTEME TMEepPCOHAIBHBIX JAaHHBIX W (MJIM) B pPE3yJlbTaTe KOTOPBIX YHHUYTOMKAOTCS
MaTepHajIbHble HOCUTEIH MEPCOHATBHBIX JJAHHBIX;

e 00e3nMuUMBaHNE TIEPCOHANBHBIX NAHHBIX — IEHCTBHUSA, B pe3yJIbTaTe KOTOPHIX CTAHOBHUTCS
HEBO3MOXXHBIM 0€3 HCHOJBb30BaHUA JOMOJHHUTEIBHONH HHPOPMALUK  ONpPEICTUThH
NPUHAISKHOCTh TEPCOHATBHBIX JIaHHBIX KOHKPETHOMY CYOBEKTY MEepCOHATBHBIX
JTAHHBIX;

e uHPOPMAIMOHHAS CHCTEMa MEPCOHAIBHBIX JAHHBIX — COBOKYITHOCTH COZICPIKAIIMXCS B
0a3ax JaHHBIX T[EPCOHAIBHBIX JAaHHBIX W O00ECHEUMBAIOMIMX HUX 00pabOTKy
WH(POPMAIMOHHBIX TEXHOJIOTHI M TEXHUYECKHUX CPEJICTB;

e TpaHCTpaHMYHas Iepelravya MepPCOHAIBHBIX JAHHBIX — Iepeaaya MepCOHAIBHBIX JaHHBIX
Ha TEPPUTOPHIO HHOCTPAHHOTO TOCYAapCTBA OpraHy BIACTH MHOCTPAHHOTO TOCYIapCcTBa,
MHOCTPAaHHOMY (PU3MYECKOMY JIMILY I MHOCTPAHHOMY IOPUAMYECKOMY JIHUILY.

1.5. lIkomna kak orepaTop MePCOHABHBIX TAaHHBIX 00s3aHa:

1.5.1. CobnmonaTh KOH(UACHINAIBHOCTS IEPCOHATBHBIX JaHHBIX, 8 MYMEHHO HE PACIPOCTPAHSThH
NepCOHATbHBIC JaHHBIE W HE IepelaBaTh WX TPEThbHM JIMIAaM 0Oe3 coriacus CcyObeKTa
NEPCOHANBHBIX JAHHBIX WM €r0 3aKOHHOTO IPEICTABUTENS, €CIU MHOE HE IMPEeayCMOTPEHO
3aKOHOJIATEeITLCTBOM.

1.5.2. OGecrieunth CcyOBEKTaM MEPCOHANBHBIX JAHHBIX, HX 3aKOHHBIM MPEICTABUTENSAM
BO3MOXXHOCTh ~ O3HAKOMJICHHS C JOKYMEHTAaMH W MaTepualaMH, COJCPXAIUMH HUX
NepCOHAbHbIE JaHHbIE, €CITM HHOE HE TPEAYCMOTPEHO 3aKOHOIaTEILCTBOM.

1.5.3. Pa3bsicHATh CyOBEKTaM TMEPCOHANBHBIX JaHHBIX, HMX 3aKOHHBIM IMPEJACTaBUTEISM
IOPUJINYECKUE TIOCIIECTBUS OTKa3a MPeI0OCTaBUTh IEPCOHATIBLHBIE TAHHBIE.

1.5.4. briokupoBaTh WaW yoaiasTh HEMPaBOMEPHO 0OpabaThIiBaeMbi€, HETOYHBIC MEPCOHABHBIC
TaHHBIE MO0 00ECTIeUNTh UX OJIOKUPOBAHNE WIIH yIATICHHE.

1.5.5. Tlpekpatuth 00pabOTKY M YHHUYTOXHUTh WIHW OOE3TUYUThH MEPCOHAIBHBIC JaHHBIE JTHOO
o0ecreunTh MpeKpalieHne oO0padOTKM U YHHUYTOKEHHE WM O00e3MTWYMBAHHME TMEPCOHATBHBIX
JAHHBIX MPU JOCTIKCHHUH 1IeJTH UX 00pabOTKH.

1.5.6. Ilpekparute 00paOOTKYy NEpPCOHANBHBIX JaHHBIX WM OO0ECIEUYUTh MpEKpalIeHue
00pabOTKH TEPCOHANBHBIX HaHHBIX B CIydae OT3bIBa CYOBEKTOM NEPCOHAIBHBIX JaHHBIX
coryiacusi Ha 00paboOTKy €ero MepCOHAIBHBIX TaHHBIX, €CIIM UHOE HE MPETYCMOTPEHO JOTOBOPOM,
CTOPOHOW KOTOPOTO, BBITOJOMPHOOpETATENIEM WIH MOPYYUTEIEM 110 KOTOPOMY SIBISIETCS
CyOBEKT MEepCOHAIBHBIX JaHHBIX, WIM HMHBIM corjameHuem mexay Llkonoi u cyObexToM
NIEPCOHATBHBIX JTAHHBIX.

1.5.7. TlpuHumaTh Mepbl, HEOOXOAMMBIE W JIOCTaTOYHBIE JUIsI OOECHedeHUs] BBIOJIHEHHUS
00s13aHHOCTEH, TMPEIyCMOTPEHHBIX 3aKOHOM H TPHHATHIMA B COOTBETCTBUHM C HHUM
HOPMAaTHUBHBIMU TIPABOBBIMHU aKTaMHU.

1.6. [lIxona Bopase:

1.6.1. CaMOCTOSTENFHO ONPEAETATh COCTAaB U NEpevyeHb Mep, HEOOXOIUMBIX M IOCTaTOYHBIX IS
oOecrieyeHHs BBITIOTHEHHUS OO0S3aHHOCTEH, MPEIYCMOTPEHHBIX 3aKOHOM U TPHUHSATBIMH B
COOTBETCTBUM C HHMM HOPMAaTHUBHBIMU IPABOBBIMHU aKTaMH, €CJIH HHOE HE INPEeayCMOTPEHO
3aKOHOJIATEITLCTBOM O TIEPCOHAIBHBIX TaHHBIX.



1.6.2. Hcnonp3oBaTh MEpCOHAJbHBIE JAHHBIE CYOBEKTOB IEPCOHANBHBIX JAHHBIX 0€3 HX
corjiacus B ciay4asix, MpelyCMOTPEHHBIX 3aKOHOATEILCTBOM.
1.6.3. IlpenoctaBisTh NEpPCOHAIbHBIE JaHHBIE CYOBEKTOB IMEPCOHATIBHBIX MAHHBIX TPETbUM
JUIaM B CIy4asiX, IPeIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.
1.6.4. Tlopyuntbs 00pabOTKy NEpCOHANBHBIX JAaHHBIX APYrOMY JIMIy C cOrjacus CyObeKTa
MEPCOHANBHBIX JaHHBIX, €CIIM UHOE HE MPEeAyCMOTPEeHO (efepaibHbIM 3aKOHOM, Ha OCHOBAaHUU
3aKJIF0YaeMOT0 € 3TUM JIMIIOM JoroBopa. JIuio, ocymiecTBisionee 00paboTKy MepCOHATBHBIX
JaHHbIX 10 mopydeHuto I[lIkomel, o0s3aHO COOMIOMATh TPHUHIUIBI W TpaBHiia 00pabOTKH
NEPCOHANBHBIX JIaHHBIX, MPEIYCMOTPEHHBIE 3aKOHOM, COOII0AaTh KOH(UICHINATBHOCTD
NEPCOHANBHBIX JaHHBIX, MPUHUMATh HEOOXOJUMbIE MEpbI, HaIpaBJIEHHbIE Ha oOecredeHue
BBITIOJIHEHUS 00SI3aHHOCTEH, IPETyCMOTPEHHBIX 3aKOHOM.
1.7. PaboTHUKM, COBEPIICHHOJETHUE Y4YaIIUECs, POJUTEIN HECOBEPIICHHOJCTHUX YYallluXCs,
WHBIC CyOBEKTHI MEPCOHATBHBIX TAHHBIX (J1aJiee - CYOBEKThI IEPCOHANBHBIX TAHHBIX ) 00sI3aHBI:
1.7.1. B cnyyasx, npe1yCMOTPEHHBIX 3aKOHOJAATEIbCTBOM, TPEAOCTaBIATh [1Ikosie 10CTOBEpHBIE
NIEPCOHAJILHBIE TAHHBIE.
1.7.2. Ilpu u3MEeHEHUH MTEPCOHAIBHBIX JAHHBIX, OOHAPYKEHUU OMMOOK MJIM HETOYHOCTEH B HUX
He3aMeUTMTEeNbHO coodmaTh 06 sToMm IIkore.
1.8. CyOBbeKThI MepCOHATBHBIX JaHHBIX BIIPABE:
1.8.1. ITomydats nH(pOpMAILIHIO, KAaCAIOUIYIOCS 00paObOTKH CBOUX NMEPCOHAIBHBIX JTAHHBIX, KPOME
CIIy4aeB, KOT/Ia TaKOM JIOCTYI OrpaHuyeH (eepalbHbIMU 3aKOHAMH.
1.8.2. Tpeb6oBatp ot IlIkombl yTOYHUTH NEpPCOHAIbHbIE MaHHBIE, OJOKUPOBAaTH HX WIU
YHUUYTOXKUTh, €CIIM NIEPCOHANBHBIE JTaHHBIE SBIISIOTCS HEMOJHBIMH, YCTapEBUIMMH, HETOUHBIMH,
HE3aKOHHO TOJIyY€HHBIMHU WJTH HE SBJISIOTCS HEOOXOIMMBIMU ISl 3asIBIICHHOH 11eTT 00paboTKH.
1.8.3. /lonmoHUTh mEepCOHAIbHBIE JAaHHBIE OLIEHOYHOI'O XapakTepa 3asiBICHUEM, BBIPAKAIOIIAM
COOCTBEHHYIO TOUKY 3pEHHUSI.
1.8.4. O6xanoBath AeiicTBus uian 6e3neiicteue 11Ikonpl B yOJTHOMOYEHHOM OpraHe 1o 3alluTe
npaB CyObEKTOB MEPCOHANBHBIX TaHHBIX WIH B CYZeOHOM MOPSIKE.
2. [IpaBoBbIe OCHOBAHUA 00PA0OTKH NMEPCOHATBbHBIX JAHHBIX
2.1. [IpaBOBBIMU OCHOBaHHSIMH 00paOOTKU MEPCOHANBHBIX MaHHBIX B IIIkoie SBISIFOTCS yCTaB U
HOPMAaTUBHBIE TMPABOBBIE aKTHI, JJI HCIOJHEHUS KOTOPHIX U B COOTBETCTBHHM C KOTOPBIMHU
[Ikona ocymiecTBisieT 00pabOTKy MEPCOHANBHBIX JaHHBIX, B TOM YHCIIE:
o TpynoBoii kogeKc, HHbIE HOPMATHUBHBIE MTPABOBBIE AKThI, CO/IEPKAIE HOPMBI TPYOBOTO
npaBa;
e bBromxeTHBIN KOACKC;
e Hamoroserit Konekc;
e ['paxxmaHckuii KOJIEKC;
e CeMelHBIN KOJIEKC;
e @enepanbublii 3ak0H oT 29.12.2012 Ne 273-®3 «O6 oOpazoBanuu B Poccuiickoi
®denepannny U NPUHATHIE B COOTBETCTBUH C HUM HOPMATHUBHbBIE TPABOBBIE AKTHI;
e COLMAJIBHOE, MEHCHOHHOE U CTPAaXxOBOE 3aKOHOAATENLCTBO Poccuiickoit denepanuu;
e 3aKOHOJATENBCTBO B cdepe Oe30MacHOCTH, B TOM YHCIE AaHTUTEPPOPHUCTUUYECKOM
3aIUIIEHHOCTH.
2.2. IlpaBOBBEIMU OCHOBaHUSIMU OOpaOOTKH MEPCOHANBHBIX MaHHBIX B LlIKkone Takxke SBISIOTCS
JOTOBOPBI ¢ (U3UYECKUMHU JIUIAMM, 3asBICHHs (cOorjacusi, JOBEPEHHOCTH) YYalUXCi H
ponuTene (3aKOHHBIX TPEICTABUTENEH) HECOBEPIIEHHOJIETHUX Yy4YalllUXCs, COoIJlacus Ha
00paboTKy MepCOHATBHBIX JaHHBIX.
3. eau 00padOTKM NEPCOHAJBHBIX JAAHHBIX, UX KATerOPUM M IepeYeHb, KaTeropuu
Cy0ObEeKTOB, NEPCOHAJNbHbIE JaHHbIE KOTOPHIX 00padaTbLIBAIOTCH, CNOCOObI, CPOKH MX
00paldOTKU U XPAHEHHS, NOPSJAOK YHUYTOKEHHSI MEPCOHAIBHBIX JAHHBIX

1. Heab 00padoTKu: opraHu3anms 00pPa3oBaTeJbLHOM JAeSITeJJbHOCTH 10 00pa30BaTeJIbHbIM
NMporpaMMaM Ha4YajJbHOro 001Iero, OCHOBHOIO O0LIero M cpeaHero oéuero odopa3oBaHus,
JAONOJTHHUTEJBHBIM 00111e00pa30BaTeIbHBIM MPOrpaMMamM




Kareropun
JTAHHBIX

CoenuainbHble
JIAHHbBIE

IIepconanbHbIE TAaHHBIE

Ilepeuenb
JAaHHBIX

CBenenus 0
310POBbBS

(bamuTus, UMs1, OTIECTBO; COCTOSIHUHT
TOJT;

TPaXkJIaHCTBO;

JlaTa ¥ MECTO POXKICHHS;

nzoopaxenue (pororpadus, BuaCO);
NacropTHHIE TaHHbIE;

aJipec PeTUCTPAIMU IO MECTY JKUTEIbCTBA,
azpec (hakTUYECKOTO MPOKUBAHMS;
KOHTAKTHBIC JaHHBIC;
VHIUBUYAJIbHBIN
HAJIOTOTIIATEIIbIINKA;
CTpaxoBO HOMEp
mutneBoro cueta (CHUJIC);
CBE/IeHUS 00 YCIIeBa€MOCTH O0YYaroLIEerocst 1
JpyTUe CBEeEeHUs, 00pa3yroIuecs B mpolecce
peanu3an 06pa3oBaTENIbHON MPOrpaMMBbI;
UHbBIE NIepCOHABHBIC JTaHHEBIE,
MpelocTaBisieMble  (PU3UYECKUMH  JTUIIAMH,
HEOOXOIMMBIE TSt 3aKITFOYCHHS u
WCTIOJTHEHUS JIOTOBOPOB, HCIOJTHEHHS HOPM
3aKOHOJIaTeILCTBA B chepe 0Opa3oBaHUs

HOMEp

HHAUBUAYAJIBHOT'O

Kareropun
CyOBEKTOB

OOyuatomiyecs, UX POAUTENN (3aKOHHBIE TIPEACTABUTEIN)

CriocoOmr
00paboTku

ABTOMaTH3UpOBaHHass 00paboTKa U 0€3 CPEeICTB aBTOMATHU3AIIMN, B TOM YHCIIE:
NOJy4YeHHUE TMEePCOHANBHBIX JAaHHBIX B YCTHOW M NHCbMEHHOH (opme
HETIOCPEACTBEHHO OT CYOBEKTOB TIEPCOHANBHBIX IaHHBIX;

BHECEHHUsI NIEPCOHANBHBIX JAHHBIX B JKypPHAJbl, peeCTpbl U MH(POPMAIIMOHHBIE
CUCTEMBI U TOKyMeHTHI [1IKoITBI.

Cpoku
00paboTku

B teuenue cpoka peanuzamnuu oOpa3oBaTeIbHON MPOrpaMMBbl

Cpoku
XpaHEHUs

B TeueHue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATypOoW Jel B 3aBUCUMOCTH OT
TUIA JOKYMEHTA, B KOTOPOM COJIep>KaTcCsl IEPCOHAIBHBIE TaHHbIE

[Topsok
YHUYTOXKEHUS

B cootBerctBuu ¢ TlopsiiKOM YHUYTOKEHHUS M 00€3IMYMBAHUS NEPCOHATBHBIX
naHHbIX [IIK0JIBI B 3aBUCMMOCTH OT THIIA HOCUTEIIS IEPCOHAIBHBIX JaHHBIX

2. Heab o0padoTKku: BbINOJHEHUS] QYHKIUI M MOJHOMOYMH padoTromareysi B TPYAOBbIX
OTHOIIIEHHUSX, B TOM YHCJIe 00A3aHHOCTEl 10 OXpaHe TPyAa

Kareropun IIepconasbHbIe JaHHBIE Cneunansuble | buomerpuueckue
JTAHHBIX NIEPCOHANBHBIC | IEPCOHAILHBIC
JAaHHBIC JAaHHBIC
[Tepeuenn dbaMuus, UMsi, OTYECTBO; Cenenust o | U306paxxenue Ha poto
JAaHHBIX II0JI; COCTOAHUN n BUACO3aIluCH,
TPaXkJIaHCTBO; 3JI0POBBSI MOJYYCHHBIX C KaMmep
JaTa U MECTO POXKICHHUS, HAOIIOIeHUS
nzoopaxenue (pororpadus);
MacCIIOPTHBIC TaHHBIC,




aJipec  perucTpaluyd 1O  MECTY
KUTEJIbCTBA;

aapec GaKTUYECKOTO MPOKUBAHNUS,
KOHTaKTHBIEC JTaHHbBIE;

WH/IMBUTyaJTbHBIH HOMED
HAJIOTOTIIATEIIbINKA;

CTPaxoBOW HOMEpP WHIAMBUAYATHHOTO
mutneBoro cueta (CHUJIC);
CBE/ICHUS 00 o0pa3oBaHuH,
KBaTM(UKAIMK, MTPOPECCHOHATBHON
MOJITOTOBKE " MIOBBIIIICHUU
KBaTH(pUKAITIH;

CeMEMHOE IOJOXKEHHE, HalIn4yue
JIeTe|, pOJACTBEHHBIE CBA3H;
CBEJICHHSI O TPYAOBOH JAESITENLHOCTH,
B TOM 4YHUCJIE€ HAJMYUE TMOOIIPECHHH,
HarpaxacHuu u (vm)
JTUCIUTTMHAPHBIX B3BICKAHUH;
JaHHBIC O PETUCTpALUU Opaka;
CBEJICHUS O BOMHCKOM y4eTe;
CBeJICHHUS 00 MHBAIMIHOCTH;
CBeIECHUS 00 yAepKaHUU
AJTMMEHTOB;

CBEJICHUS O JI0XOJIe C MPEIbIIYIIETO
MecTa paboThI;

WHBIE  TEpCOHAJbHBIE  JaHHBIC,
npeaocTaBiisieMble  pabOTHHKaMU B
COOTBETCTBUHM C  TpPeOOBaHUSIMU
TPYJOBOTO 3aKOHOAATEILCTBA

Kareropun PaGoTHukH, KaHAMAATH HA pabOTy (COMCKATEH)

CyOBEKTOB

Crioco6b1 ABToMaTu3upoBaHHast 00paboTka U 6e3 CpeaCTB aBTOMATU3AIMH, B TOM YHCIIE:

00paboTku MOJIYYeHUE TIEPCOHATBHBIX J@HHBIX B YCTHOM H TNHCHbMEHHOW Qopme
HETOCPEACTBEHHO OT CyOHEKTOB MIEPCOHANBHBIX IaHHBIX;
BHECEHUS TEPCOHABHBIX JaHHBIX B JKypHaJbl, PeeCTpbl U MHYOPMAIOHHBIE
CUCTEMBI U TOKYMEHTHI L1IKOJIbI

Cpoxku B Teuenue cpoka eicTBHS TPYLOBOrO A0TOBOpa. I KaHAUAATOB — B TEUEHUE

00paboTku CpOKa, HEOOXOAUMOTO JJisi PACCMOTPEHHUS KaHAUIATYPbl M 3aKIIOYEHUS
TPYAOBOI'O AOIOBOPA

Cpoku B Teuenmne cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpPOH Jiel B 3aBUCHMOCTH OT

XpaHeHus TUTIA IOKYMEHTa, B KOTOPOM COJIEPKaTCs MEepCOHANIbHbIE JaHHbBIE, B TOM UHCJIe
B COCTaBe JMYHBIX J1en1 — 50 set

[Topsnox B cootBerctBUU ¢ [lopsIKOM YHHUTOKEHHUS U 00€3IMYUBAHUS MEPCOHAIBHBIX

YHUUTOXXEHUs | AaHHBIX LIIKOJBI B 3aBUCHIMOCTH OT THIIA HOCUTENS IEPCOHABHBIX JaHHBIX

3. Heap o0pabdoTku: peanu3anus TIpakIaHCKO-NIPABOBBLIX J0I0OBOPOB, CTOPOHOIN,
BbITOI0NIPHOOpeTaTe/IeM MJIM NoJaydaTesieM KOoTopbixX sBJiasiercs Llkoua

Kateropun
JaHHBIX

IlepcoHanbHbIe TaHHBIE




[lepeuenn bamunus, UMs, OTYECTBO;
JTAHHBIX NacIOPTHBIE IaHHBIE;
azpec peructpanuu u (win) GakTHIECKOTO MPOKUBAHNUS,
KOHTAKTHBIE JAHHBIE;
WH/IMBUYAJIbHBIA HOMEP HAJIOTOIUIATENbIINKA;
HOMEp PACUETHOT'O CUETA;
HOMep OaHKOBCKOH KapThl;
UHBbIE TIEPCOHANbHBIE [JaHHbIE, IpeaocTaBIsgeMble (U3MUECKUMH JIUIIAMH,
HE00XOIMMBIE /TS 3aKITIOUEHHSI U UCTIOJIHEHHS! IOTOBOPOB
Kareropun KoHTparenTsl, napTHEpbI, CTOPOHBI JOTOBOpA
CyOBEKTOB
Crioco6b1 ABToMaTu3upoBaHHast 00paboTka u 6e3 CpeaCTB aBTOMATHU3AIMH, B TOM YHCIIE:
00paboTku MOJIydYeHUE TIEPCOHATBHBIX J@HHBIX B YCTHOM H TNHCHbMEHHOW QopMme
HETOCPEACTBEHHO OT CyOHEKTOB MIEPCOHANBHBIX IaHHBIX;
BHECEHHUsl NEPCOHANBHBIX JAHHBIX B JKYpPHAJbl, PEECTpbl U MH(DOPMALMOHHBIE
CUCTEMBI U TOKyMeHTHI L1Ikoutb!
Cpoku B Teuenue cpoka, HEOOXOIUMOTO JJIsl HCTIOJHEHHS 3aKJIFOYEHHOTO JIOTOBOpPA
00paboTku
Cpoku B Tedenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOUl /el B 3aBUCHMOCTH OT
XpaHEHHS THUIIA JOKYMEHTA, B KOTOPOM COZEp KATCsl IEPCOHAIbHBIC JAHHbBIE
ITopsinox B cootBerctBuu ¢ TlopsiiKOM YHHUYTOKEHHUS M 00E3IMYMBAHUS NEPCOHATBHBIX
YHUYTOXKEHUs | JaHHBIX LIIKOMBI B 3aBUCHMOCTH OT THUIIA HOCUTEJNS IEPCOHATIBHBIX JaHHBIX

4. llesab 00padoTku: obecnevyeHue 0e30MACHOCTH

Kareropun [lepconanbHblE TaHHbIE
JTAHHBIX
[Tepeuenn dbamunus, uMs, OTYECTBO;
JAHHBIX NaCIOPTHBIE JAHHBIE;
azpec perucTpanuu u (Win) GakTUIEeCKOro MPOKHUBAHUS,
KOHTAaKTHBIE JaHHbIE
Kateropun [Tocerurenu Hlkonbl
CyOBEKTOB
Crioco6b1 ABToMaTtu3upoBaHHast 00paboTka U 6e3 CpeaCTB aBTOMATH3AIMH, B TOM YHCIIE:
00paboTku MOJIYYeHUE TIEPCOHATIBHBIX JAHHBIX B YCTHOM H TNHCHbMEHHOW Qopme
HETOCPEACTBEHHO OT CyOHEKTOB MIEPCOHANBHBIX IaHHBIX;
BHECEHUS MEPCOHAIBHBIX JaHHBIX B JKypHaJbl, peecTpbl U MHYOPMAIOHHBIE
CUCTEMBI U TOKYMEHTHI L1IKOIIbI
Cpoku B teueHune nepnona Hax0XkKACHUS IIOCETUTEN HAa TeppUTOpUH LLIKOIIBI
00paboTku
Cpoku B Ttedenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATypOl /el B 3aBUCHMOCTH OT
XpaHEHUs TUIIA IOKYMEHTA, B KOTOPOM COJZIEP’KaTCsl IEPCOHANIbHBIE JAHHBIE, B TOM UHCIE
MUHUMYM 30 THEH B OTHOIICHUH 3alUCcel KaMep BHUICOHAOIIOACHUS
ITopsnox B cootBerctBuu ¢ TlopsiiKOM YHUYTOKEHHUS M 00€3IMYMBAHUS NEPCOHATBHBIX
YHUUTOXXKEHHUS |AaHHBIX LIIKOJBI B 3aBUCUMOCTH OT THIIAa HOCUTENS IEPCOHAIBHBIX JaHHBIX

4. YciaoBusi 00padOTKH NMEePCOHAIBbHBIX JAHHBIX




4.1. lIxona ocymecTBiseT cOop, 3aMnUch, CHCTEMATH3aIMI0, HAKOIUIEHHE, XpaHEHHE, YTOUHEHHUE
(oOHOBNICHUE, W3MEHEHHWE), W3BJCUYCHHE, UCIOJIb30BaHUe, TMepenavyy (pacrnpocTpaHeHHE,
IpeoCTaBleHHe, JOCTyIl), o0e3nuYrBaHue, OJOKHpPOBAaHWE, YHaJeHHE M YHHUTOXCHHE
MEPCOHANBHBIX JaHHBIX B COOTBETCTBUM C 3aKOHOJATEIHCTBOM O IEPCOHANBHBIX JAHHBIX WU
JIOKQJIbHBIMU HOPMATUBHBIMU akTamu [1Ikobr.

4.2. Bce mepconansubie ganHbie [llkoma momydaer oT cyObeKTa MEpCOHAIBHBIX JAaHHBIX, a B
cilydasix, Korja CyObeKT MepCOHATbHBIX TAaHHBIX HECOBEPIICHHOJETHHH, — OT €ro poAMTeneH
(3aKOHHBIX MPEICTABUTETIEH ).

4.3. Tlonyuenue u 00pabOTKY MEPCOHANBHBIX JaHHBIX, Pa3PEUICHHBIX CYOBEKTOM MEPCOHATBHBIX
JMaHHBIX JUIs pacnpocTpaneHus, 1llkona ocymecTBisieT ¢ coOMIOIEHHEM 3alpeToB U YCIOBHIA,
IIPEyCMOTPEHHBIX 3aKOHOM.

4.4. [lIxoma 0OpabaThIBaeT MEPCOHATBHBIC TaHHBIE:

e 03 HCIIOIB30BaHMS CPEJCTB ABTOMATH3AINH;

e C HCHOJb30BAaHUEM CPEJICTB AaBTOMATH3allMM B MporpaMmax Hu HUHGOPMAIMOHHBIX
cucremax: «1C: 3apruata u kanpe», «1C: bubnuoreka», «IIEKTPOHHBIM JHEBHUKY,
«ITpoxon u mutanuer.

o XpaHEHHE NEPCOHAIBHBIX IaHHBIX:

4.5.1. lllkona XpaHUT MEepCOHANTBHBIC TAHHBIE B TEYEHUE CPOKA, HEOOXOIUMOTO JIJISl JJOCTHIKCHHS
neneit ux o0paboTKM, a JOKYMEHTHI, COJepKallie MepCOHAIbHBIE JaHHbIE, — B TEUYCHHE CPOKa
XpaHEHUsl IOKyMEHTOB, MPEIyCMOTPEHHOIO HOMEHKJIATYpOU JIed, C yYETOM apXHBHBIX CPOKOB
XPaHEHUS.

4.5.2. IlepconanpHble JdaHHBIC, 3a(UKCHPOBAHHBIE HA OyMa)KHBIX HOCHUTENSAX, XPAHSITCS B
3anvpaeMsbIx mkadax au0o0 B 3aMpaeMbIX MOMEIIEHHX, TOCTYI K KOTOPBIM OrpaHHYEH.

4.5.3. IlepconanpHbie AaHHBIE, 0OpabaThIBaEMbIe C MCIOJIb30BAaHUEM CPEJCTB aBTOMATHU3AIINH,
XPAHATCS B TAKOM TIOPSIIKE U HAa YCIOBUSAX, YTOOBI UCKIIOYHTH HETIPABOMEPHBIN UITU CITydaiHBIH
JOCTyN K HHUM, YHUYTOKEHUE, U3MEHEHHe, OJIOKMpOBaHHE, KONHMpPOBaHHE, MpPEeJOCTaBICHHE,
pacnpoCTpaHEHUE TIEPCOHAIbHBIX JAHHBIX, a TaKKE€ HHbIE HENPABOMEPHbIE JCHCTBUS B
OTHOIICHUU MEPCOHANBHBIX JaHHBIX.

4.6. Jluma, OTBETCTBEHHBIE 3a 00pabOTKy NepcoHalbHBIX AaHHBIX B lllkone, mpekpamamT ux
00pabaThIBaTh B CICAYIOIMNX CIydasx:

e JIOCTUTHYTHI IIEJIN 00paOOTKN MEPCOHANBHBIX IaHHBIX;

e HCTEK CPOK JIEHCTBUS coriacus Ha 00pabOTKy MepCOHaIbHBIX TaHHBIX;

e OTO3BaHO COIJIacue Ha 00PabOTKY NMEPCOHATBHBIX JaHHBIX;

e 00paboTKa MepCcoHaTbHBIX JaHHBIX HEIIPaBOMEPHA.

4.7. Ilepenayda nepcoHAIbHBIX TAHHBIX:
4.7.1. llIkona oGecreunBaeT KOH(PUIACHINAIBHOCTD TEPCOHAIBHBIX JTAHHBIX.
4.7.2. lllkona nepenaer NepCOHANIbHBIE JaHHBIE TPETHUM JIMIIAM B CIEAYIOLIUX CIydasx:

e CyOBEKT MepCcoHaIbHBIX TAHHBIX JaJl COTJIacHe Ha Mepeaady CBOMX JIAaHHBIX;

e TepeaaTh JaHHBIE HEOOXOIUMO B COOTBETCTBHM C TPEOOBAHMSMHU 3aKOHOJATEIIHCTBA B
paMKax YCTaHOBJICHHOU MPOLEIYPHI.

4.7.3. lllkona He OCYIIECTBIISET TPAHCIPAHUYHYIO IIepeiady NEPCOHAIBHBIX JaHHBIX.

5. Axkryanuszanusi, UcHpaBjieHHe, yAaJleHHe M YHUUYTOKeHUE INepPCOHAJIbHBIX JAHHBIX,
OTBETHI HA 3aMPOCHI CYObEKTOB NMEPCOHATBHBIX JAHHBIX

5.1. B cnywae mpemocTaBieHHUS CYOBEKTOM TIE€PCOHAIBHBIX JIaHHBIX, €r0 3aKOHHBIM
npefcTraBuTesieM (AKTOB O HEMOJHBIX, YCTApPEBIIUX, HEIOCTOBEPHBIX WJIM HE3aKOHHO
MOJIyYEHHBIX MEepCOHaNbHBIX NaHHBIX lllkona akTyanusupyert, uCHpaBisieT, OJIOKUPYET, yAanseT
WIH YHHUUYTOXKAET UX U YBEIOMIISIET O CBOUX JICHCTBUSX CYOBEKTa MEPCOHANBHBIX JTAHHBIX.

5.2. Tlpu pgocTwkeHuH 1enei oOpabOTKM NMEPCOHANBHBIX JaHHBIX, a TaK)Ke€ B CiIydae OT3bIBa
CyObEKTOM TMEpCOHAIBHBIX JIAHHBIX COIJIAaCUsl Ha OOpa0OTKY TMEpPCOHAIBHBIX JAaHHBIX
NEPCOHANbHBIE JTAHHBIE MOMAJEKAT YHUUYTOKEHUIO, €CIIM MHOE HE MPEAYCMOTPEHO JOTOBOPOM,
CTOpPOHOH, ToOJydareneM (BBIFOJONpPHOOpETaTeneM) 1O KOTOPOMY  SIBISETCS  CYOBEKT
MEPCOHAIBHBIX JaHHBIX.



5.3. VYHHUUTOXEHHE JOKYMEHTOB (HOCHUTENEH), COJEp)KalUX IE€PCOHAJbHBIE JaHHBIE,
MPOU3BOJIUTCS B COOTBETCTBUU C [lopsaxoM yHHUUYTOXEHUS U 00€3MUYMBAHMS MEPCOHATBHBIX
naHHbIX LIIKOBI B 3aBHCUMOCTH OT THUIIA HOCUTENS IEPCOHATBHBIX JIaHHBIX, B TOM YHCJIE ITyTeM
U3MENBYCHHUS LIpesiepe, CTUpaHus WK (OpMATUPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cy0beKkTa MepCOHANBHBIX JaHHBIX WU €ro 3aKOHHOTO mpenctasurens Lllkona
coobmaer emy mHpopmaruioo 006 00pabOTKe MEpCOHATBHBIX JAHHBIX CYOBEKTa B CPOKH U B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOM.



