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ITOJIOXKEHHE
0 paboTe B aBTOMaTH3MPOBaHHO# crcteMe «CeTeBoii ropoa. O6pazoBanue»

1. O6mmue nonoxkenus

1.1 . Jlannoe IlonoxeHHe ycCTaHABIMBAeT eTMHbIE TpeOOBaHUS IO BeAECHHIO
SJICKTPOHHOIO  KJIACCHOIO JKypHalla yCIIEBAEMOCTH M 3JIEKTPOHHOTO JHEBHMKA
ydamerocss aBTOMAaTU3MPOBaHHOW HH(oOpMalMoHHON cucteMbl «CeTeBoii TOpOJI.
Ob6pasosanue» B MOY «CyxosepkoBckas COILD.

1.2 Hacrosmee ITonoxeHue pa3paGoTaHO B COOTBETCTBUH C
-DenepanbHBEIM 3aKOHOM OT 29 nekabps 2012 I'oga Ne 273-®3 «O6
obpa3oBanuu B Poccuiickoii Deneparymy;
-®enepalbHbIM 3aK0OHOM OT 27.07.2006 Ne152-®3 «O mepcoHanbHBIX
JaHHBIX);
-pacniopspkeHueM IIpaButenscta Poccuiickoit @enepanyu ot
17.12.2009r. Nel1993-p, «O6 yTBepXIE€HHH CBOAHOTO MEpPEYHS [IEPBOOYEPETHBIX
TOCYyJApCTBEHHBIX M MYHHLUNAIBHBIX YCIYT, NPEJOCTaBIAEMBIX B 3JIEKTPOHHOM
BUJIEY;
-[IICbMOM MHHHCTEPCTBA 06pa3oBaHus U Hayku PO ot 15 ¢eppans 2012
roga Ne AIT - 147/07 «O MeTomUYECKHX PEKOMEHIALMAX 10 BHEAPEHMIO CHCTEM
B€JICHHS JKYPHAJIOB YCIIEBAEMOCTH B JIEKTPOHHOM BHJIED;
-YcraBom MOY «CyxoBepkoBckas COLLD (manee - OO).

1.3. DneKTpOHHBIN KIACCHBIN >XypHal SBISeTCA (YHKIHOHAIBHOM 3aMEHOM
OyMa)XHOTO KJIaCCHOTO JKypHaja, BKJIIOYas AHKETHBIE, MEIUIMHCKHE U JpyTrHe

JOTIONTHUTEIbHBIE JaHHBIE.

1.4. DneKTpOHHBIM KJIACCHBIM XXypHajioM (zanee - D)K) Ha3pIBaeTCA KOMILIEKC
IIPOrpaMMHEIX CPEACTB aBTOMaTH3UPOBaHHOM MH(POPMAIIMOHHOM cucTeMbl « CeTeBOH
ropoa. O6pazoBanue» (manee - AUC «CI'O») moctyna u paboThl ¢ 6a30i DaHHBIX,
chOpMHpOBaHHOW Ui BeleHHsS Y4€Ta TeKyIleH YCIIEBa€MOCTH Y4YalllUXCAd H

KOHTPOJISL UX ITOCEIIaEMOCTH.
1.4. DX oTHOCHTCS K y4eOHO-IIe1aroru4eCKoi JOKYMEHTALMH IIKOJIBI B

SBJISIETCS YaCThIO HH(POPMALIMOHHOH 06pa3oBaTEIbHOM CPE/BI IIKOJIBI, EI0 BEJCHHE

06s13aTeNbHO I KaXKI0ro y4uTels U kiaccHoro pykopogurens OO.
1.5. ITonnepxanue uadopMaiuu, xpansieiics B 6aze naHHex AUIC «CI'O» B

aKTyaJIbHOM COCTOSTHUH SABJIACTC 00s13aTeIbHBIM JJIs BCEX MOJb30BaTeNe

IIPOrpaMMBEl.

2. TTopsaok padorsi AUC «CerteBoii ropoa. O6pa3oBaHue
IMopsimok paGoTEl aBTOMATU3UPOBaHHOM HH(POPMAILHOHHO# cucTeM «CeTeBoii ropol.

O6pa3zoBanne» B OO BKIIOYaeT:
2.1. BBoz ocHOBHBIX JaHHBIX 06 OO. OpraHu3anus A0CTyna pabOTHUKOB



IIxomsr k AUC «CereBoii ropoa. O6pa3zoBaHue».
2.2. BezieHue TMYHBIX €N COTPYAHUKOB, O6YYArOIIMXCS, POIUTENEH s

CO3/1aHHs OIIEPATUBHBIX OTYETOB.

2.3. BegeHue KHUTH IBIXKEHUS, BeIeHUE pacrnucaHus 3aHATHH.

2.4. BeezieHue 311EKTPOHHOTO JKypHAJIA, IOy YeHHe CTAHJaPTHBIX OTYETOB.

2.5. Bezienve KaleH/JapHO-TEMAaTHYECKHX IJIAHOB, OPraHU3aLUs
3JIEKTPOHHOrO J0KyMeHToobopoTa. Mcnonk3oBanue cpeacts AUC «CereBoii
ropoa. O6pasoBaHue» 171 B3aHMOJEHCTBHS Y9aCTHUKOB 06pa30BaTeIEHOrO
nporiecca, OpraHu3alus JUCTaHIIMOHHOTO JOCTYTIa POJUTENIEH.

3. Kanposeiii coctaB AUC «CeTteBoii ropoa. O6pazoBanne» J[0KHOCTH,
KOTOpBIE HEoOX0oauMBI 11 3(dexTuBHO# pabotel AUC «CeTteBoii ropo.
O6pa3oBaHue» U X OCHOBHEIE 0053aHHOCTH:

3.1. Koopounamop AUC «Cemeesoii I'opod. Obpazoeanue» - 0CHOBHOI
OTBETCTBEHHBIH 3a BBIIIOJIHEHHE BCEX ITyHKTOB M 3TAIIOB BHEIPEHHMS; OTBETCTBEHHBIM
3a ITOCTAaHOBKY 3aJIa4M U OIIpe/ieJICHHEe CPOKOB BHITIOJTHEHHS 3a/1a4; OCYIIECTBIISET
IIPOMEKYTOYHBIH KOHTPOJIb HaJl BEIIIOJIHEHUEM 3a/1a4, OpraHu3yet paboTy Bcex
THUIIOB MOJIb30BaTeNel (COTPYAHUKOB, YUalllMXCs, POJUTENIeH) B CBOEH IIKOJIE:
ynpasiser npaBamu gocryna B AUC «Ceresoit I'opoa. O6pa3oBanue»,
KOHTPOJIMPYET IOJIHOTY, KaueCTBO, ONIepaTUBHOCTh HH(GOpMaIIUH, BBOIUMOM B
CHCTEMY.

3.2. Cemeeoii cucmemMHbli aOMUHUCMPaAmMop — OTBe4aeT 3a paboToCcrocOOHOCTh
AWC «Ceresoii 'opoa. O6pa3zoBanme» U cepBepa; OCYLIeCTBISAET CBA3b CO CIIyK00MH
TEXHUYECKOH MOJIepKKH (P HEOOXOAUMOCTH); OCYIIECTBISET KOHTPOJIb 3a
paGoTOM CHCTEMBI U COCTOSIHHEM CITyKOBI 6€30I1aCHOCTH IIPH paboTe C CHCTEMOI;
IPENOCTABIAET KOHCYIbTAIUK U 00y4aeT (IIpH He06XOAUMOCTH) IPYTHX y4aCTHAKOB
IPOEKTa.

3.3. Cemeeoii KnaccHblii pyKoeooumenb — OTBETCTBEHHEIH 3a BBOJ JaHHBIX I10
y4aIuMcs CBOEro KJacca, a TakKe 3a BeJIeHHe TEKyIIHX 3alliCe B 3JIEKTPOHHBIH
knaccHali xxypHan AUC «CeteBoii I'opon. O6pa3oBaHue» 1o CBoeMy Kiaccy.

3.4. Cemesoii yuumens - npeIMETHUK— OTBETCTBEHHBIH 32 BEJICHHE JIEKTPOHHOI'O
XKypHaJia 110 CBOEMY IPEAMETY.

3.5. Bce momkHocTH mns obecnedenus ucnonszoBanus AUC «CeteBoit ropon.
O6pa3oBaHue» SBISAIOTCS BHYTPEHHMMH M YTBEPXKIAIOTCA IPHUKAa3oM IO 0O0.
TpyJoBble OTHOLIEHHS, COOTBETCTBYIOIIME ISTUM JOIDKHOCTAM, PETYJIHPYIOTCA
BHYTPEHHHMMH [IOKyMEHTaMd (TpHUKa3aMH H JAODKHOCTHBIMH HHCTPYKLHUSIMH).
Haznauenue Ha nomkHocTh B mpoekte AMC «Cereoit ropoa. O6pasoBaHue» He
0CBOGOXKIaeT PaGOTHHKOB OT MX IOBCEJHEBHBIX OO’I3aHHOCTEH, ONPENENCHHBIX B
y4e6HOM IUlaHe M  BBEJCHHBIMHM  JODKHOCTHBIMH  MHCTPYKLHSMHU. Taxue
0CBOGOXKIEHHST MOIYT OBITh OCYINECTBJIEHH IO JKENaHWI0 paboTHHKa H B

cooTBeTcTBUH ¢ TpyaoBBIM KoekcoM PO.
3.6. 3amuch 0 HasHaueHuH Ha noinkHOCTH B mpoekte AMC «CeteBoit ropoa.

O6pa3oBaHue» B TPYIOBOH KHHKKE HE OCYIIIECTBIIACTCS.



4. Ilopspaok ucnoanzosanns AUC «Cereoii ropoa. OGpa3soBanne»
Obwee ynpasnenue paboroit B CereBom ropome B OO ocymecTsiusiercs
JUPEKTOPOM IIKOJIBI.

4.1. HenocpencTseHHOE pyKOBOACTBO paGoTaMu, KOTOpEIE CBSI3aHEI C
ynpaBiieHueM, o0CiTyKuBaHUEM U oanepxkoii cuctembl AUC «CeTeBoii ropog.
O6pa3oBanue» (BKiIr04as Bce MOIYIH U GyHKIUH cUcTeMBl), B OO OCyIIeCTBIsSET
koopauHaTop AHC «CeteBoii ropoa. O6pazoBaHue».

4.2. Koopaunatop coBMecTHO ¢ gupektopoM OO:

. OMPEJENAI0T COCTaB MCIIONHUTENEH 00s3aTeNbHBIX paboT B AUC

«CerteBoii ropoa. O6paszoBaHHe» (PyKOBOMSLIMX, II€JArorH4eckuxX pabOTHHUKOB,
poauTeNne);
* IUTAHUPYIOT, OPraHU3YIOT YCIOBHS JIs pabOThI HCTIOHUTENEH;

» KOHTPOJIUPYIOT yclioBUs ocyiecTBieHus pabot B AUUC «CereBoii

ropoa. O6pa3oBaHue», onpeaeneHHbIX ’THM [lonoxeHneM;

KOOpI[I/IHaTOP JIMYHO:

[ OTBC€YAacCT 3a CO6J'IIOI[CHI/IC CPOKOB BBITIOJTHEHHA pa60T H OpraHu3alvuy
OTYETHOCTH yYaCTHHKaM y‘-Ie6H0-BOCHI/ITaTeJ'IBHOI"O Imponecca,

| OTYHUTBIBACTCs NEPE] YyHaCTHUKAMHU y‘-ICGHO-BOCIIPITaTeJIBHOPO

nmpouecca o0 cocrosHuM uUcnons3oBaHus cucteMbl AMC «CereBodt  ropon.

Obpa3oBaHue».

4.3. PaboThl, KOTOpEIE CBA3aHbI ¢ obecreyeHueM OecrepeboiHON paboThI B
cucTeMe M paboOTHI, KOTOpbIE CBS3aHbl C obOecredyeHHeM 6e30MacHOCTH Ha YPOBHE
OO, BBINOJIHAET CETEBOM CUCTEMHBIN aJIMHHHUCTPATOP.

4.4. ExenHeBHble pabGoThl IO 3alONHEHHIO, BBEJCHHIO HHGOpMAIMU H
nojaepxKe paGoTsl MOIyJIeld CHCTEMBI, COCTAaBJIEHHH OTYETOB BBHINOJHAIOT CETEBBIE

YUYHUTENS U KIaCCHBIE PYKOBOAMTEIH.
4.5. Koopmunatop AUC «CeteBoii ropoa. OOpasoBaHHe» COBMECTHO C

CeTeBBIMH KJIaCCHBIMU PYKOBOAUTEIISIMH:

ol rOTOBAT OTYETEI U Apyrde MaTepHualibl AJIs1 OIJIallICHUA y4aCTHHKaM

yqe6Ho- BOCIIUTATEJIBHOI'O ITPOIIECCa,

| TOTOBAT NPEAJIOKECHUA IS ITOAKITIOYCHUAA HOBBIX BO3MOXXHOCTEH

CHCTEMBI;
. Ha6II0aloT 3a paboToM B CUCTEME yUUTeNeH H POJUTEINCH.

5. locTyn mojib30BaTejIeH B CHCTEMY

5.1. KaxxaoMy MOJIb30BaTeNIO BBIJAIOTCA YHUKAIBHBIC JIOTHH M Napojb A
jocTyna B cucTeMy. JIOrHH (MM MOJIB30BaTelsi) W Mapolib IOMOraioT COXPaHWTh
TepcoOHaTbHBEIE HACTPOUKH I0JIB30BATEN, & Takke HHGOPMAIIHIO, CBA3aHHYIO C STHM
T0JIb30BaTelIEM, U He TTO3BOJIAIOT KOMY-JTHO0 elé paboTaTh B CHCTEME OT €10 MMEHH.

5.2. HepmomycTuMo pasriamath CBOM Mapoib, 4Tobbl obecnevuTh



6esonacHocTh HaHHbIX. [1apomu B AUIC «CeTteBoii ropox. O6pa3oBaHue» XpaHATCS B
3allM(pPOBAHHOM BHJE, MX HEBO3MOXHO KaKHM-TH60 oGpasom IIPOCMOTPETh HJIH
pacnevarars. Eciii napoins yTepsH, ero MoXHO TONBKO CMEHHTE Ha JPYTOii.

5.3. IlepBoHaYaNbHEIN MApOJIb MONB30BATENS HA3HAYAETCS aJMHHHCTPAaTOPOM
CHCTEMBl HIIM TCHEPUPYeTCS aBTOMAaTHYECKH IIPH CO3[aHMH YYETHOM 3aIlicH
Tnojb30BaTeNs. 3aTeM aIMMHHUCTPATOP CHCTEMBI (POPMHPYET CIIMCKH MOJb30BaTeNeit
C JIOTHHaMH M MAapojIMH M OpraHM3yeT IO3TAalHYIO BBIAAYy 3TOM HH(pOpPMALMH
ITOJTE30BATENSIM.

5.4. B nensix 6€30MacHOCTH IOJIB30BATENSIM PEKOMEHIYETCA ITE€PHOIUIECKH
MEHATh CBO¥ mapoiis. [lons30BaTens JOMKEH CMEHHTH AP0 TIPH [IEPBOM BXOJE B
cucreMy. B sToMm ciyyae none3oBaTenmo mepen HauanoMm paboTel B cucTeMe GyzeTr
IPEJIOKEHO YCTaHOBUTH HOBEIH MApOJIb.

6. IlpaBa H OTBETCTBEHHOCTH OJIb30OBaTE/I€H

6.1. IlpaBa:
o ITonp3oBaTeny UMEIOT MpaBo JocTyna K DK exxeTHEBHO U KPYTIIOCYTOYHO.
. Bce none3oBarenu UMeIOT MpaBo Ha CBOEBPEMEHHBIE KOHCYJILTAI[HH I10

BompocaM pabotsl ¢ I)K;

o KiaccHble pyKOBOAUTENH UMEIOT MPaBO HHGOPMHUPOBATh POIUTENIEH O
COCTOSIHUH YCIIEBa€MOCTH U IOCENIaeMOCTH HX JIeTel uepe3 OTYETHI,
chopMHpOBaHHBIE HAa OCHOBE JaHHBIX J)K;

B ciryyae BbinonHeHUs (HEBBIIOTHEHHs) faHHOTO [looxxenus
aJIMHHHCTPAIMA [IKOJIBI OCTaBJIsIeT 3a CO0O0# MpaBo MPUMEHEHHS MED
MOOLIPUTETHHOTO U AUCLIUIUIMHAPHOIO XapaKTepa B COOTBETCTBHH C
3akoHoaTebcTBOM Poccuiickoit @enepanuu, tokanbHeIMU akTaMu OO.

6.2. OTBETCTBEHHOCTB:
6.2.1. Koopaunarop AMC «CeteBoii ropoa. O6pa3zoBaHue» COBMECTHO C

CUCTEMHBIM aJIMHHHCTPATOPOM HECYT OTBETCTBEHHOCTD 32 TEXHUYECKOE
¢yukunonrpoBanue D)K U CMEXHBIX CUCTEM, @ TAKXKE pe3epPBHOE KOITMPOBAaHHE
JIaHHBIX ¥ X BOCCTAHOBJIEHHE B aKTyaJIbHOM COCTOSTHUHY;

6.2.2. 3aMeCTUTEIH JUpeKTopa [0 yueGHO-BOCIIUTATENbHOM paboTe HeCy T
OTBETCTBEHHOCT:

3a cBOEBpEMEHHOE BHINOJIHEHHE 00pa30BaTebHBIX IPOrpaMM, MPaKTHIECKHUX
¥ 1aGOpaTOPHBIX 3aHATHUIA 110 BCEM IIpeIMETaM y4eOHOro IJIaHa;

3a cBOEBpPEMEHHOE BBISBIICHHE H IIPECeUeHHE HAapyIIEHHH B BEICHHH

3JIEKTPOHHOTO JKypHaa;
3a JOCTOBEPHOCTh BHECEHHBIX YYUTEIAMH OLEHOK U OTMETOK y4€Ta

ITOCEIIaeMOCTH yYallluXCH.
6.2.3. Yuures HeCyT OTBETCTBEHHOCTD:
3a peryaspHOE U JOCTOBEPHOE 3aIIOJTHEHUE 3IEKTPOHHBIX Ky pHAIIOB

XTATTADAARNANANTTII®



3a perynspHoe M [JOCTOBEpHOE 3alONHEHHE OLEHOK H OTMETOK O
MOCEIIaeMOCTH y4YalluXcsi (MM 3a CBOEBPEMEHHOE M CHCTEMHOE BBICTABJICHHE
OTMETOK, IIPOITYCKOB YPOKOB YYaIlIUMHUCS );

3a CBOEBpeMEHHOE H B IIONHOM OGBEME IPOXOXKIEHHE IIPOrpaMMBl,
COOTBETCTBHE 3allMCEH H3YYEHHBIX TEM YPOKOB KalleHJapHO-TeMAaTHYECKOMY
ILIaHUPOBAHHIO;

BricTaBiienre HTOroBOH OIEHKH 3a y4eGHEIM Mepuoj MW yueGHBIA ro, 119)7¢
YCIIOBHH IIPOXOXKIAEHHS TPOrPaMMEI;

6.2.4. KnaccHble pyKOBOJHTEIH HECYT OTBETCTBEHHOCTD:

3a aKkTyalbHOCTh CIIHCKOB KJIAacCOB M HH(OpMalMH 06 YYallMXCs W HX
poaMTeNx (3aKOHHBIX MPEJCTABUTENSAX ):

- 32 CBOEBpeMEHHOE (110 1 CeHTAOps) 3amoiHEeHHe ¥ PeNaKTHPOBAHHE NAHHBIX
YYCHUKOB (B JIMYHOHM KapTouke ydeHuka): ®UO, pmara poOXIeHHs, MAacHOPTHHIE
JaHHbIe WM JaHHBIE CBHJETENLCTBA O POXICHHH, MECTO JKHUTEIbCTBA U
PETHCTpalMK, JOMallHMH M (MnM) MoOOWIBHBIA TenehoH (IIpd HAIMYHK),
MHOCTPaHHBINA $3bIK, (u3uueckas rpymnma, Hanuydhe ITK moma, coctaB ceMbH; 3a
CBOEBPEMEHHOE (Z10 5 CEeHTAOPs) 3all0THEHHE W pelaKTHPOBaHHE JAaHHBIX POAUTENEH
(3aKOHHBIX Tpe/CTaBUTelNel) yIeHHKOB (B JTHYHON KapTOYKe POAMTENS (3aKOHHOIO
npeacraButens)): ®UO, mMecTo KUTENbCTBA M PETHCTPALMM, AOMAIIHHUNA W (WJIH)
MOOHIIBbHEBIH TeneoH (IIpHU HAJIMYKMH ), CTETIeHb POACTBa, pabouuii TenedoH;

CBoeBpeMeHHOe HH(GOPMHUpPOBaHHE 3aMECTHUTENs OUpeKTopa 1o y4eOHo-
BOCIIMTATEIbHOM paboTe 0 HapyIIEHUAX, JOITyCKaeMbIX YUYUTEISIMU- ITPeIMETHUKAMHU
IpH BeJIEHUH KJIaCCHOT'O )XypHaJa;

CBoeBpeMeHHOE 3allOJIHEHHE CBEJEHUN O INPOIYyCKE YPOKOB yYalllUMMCS, O
[IOJBEJEHHH HTOIOB O KOJHYECTBe [OHEH M YPOKOB, IPOMYyLIEHHBIX KaXXIbIM

ydaimuMmcs 3a y4eOHbI# epuos ¥ y4e6HBIH rog.
6.3. Bce monp3oBaTenM HECYT OTBETCTBEHHOCTh 3a COXPaHHOCTh CBOHX

PEKBH3HUTOB JIOCTYIIa, ACKIIOYaOIIyI0 MOJKIIOYCHHEC ITOCTOPOHHHX.



